ABTOHOMHasI HEKOMMepUeckast 00pa3oBaTeIbHast OpraHu3aIus BBICIIETO 00pa30BaHUS
"CuOupcKuit MHCTUTYT OM3HECA U MH(OOPMAIIMOHHBIX TEXHOJIOTHIT"

VYTBEPXJIEHO
MoanucaHo undposoi nognuceto: AHOO BO
"CUBHUT"
MpuunHa: A yTBepaun 3TOT AOKYMEHT PeKTOp
DN: MHH 10/1=7707329152, E=uc@tax.gov.ru,
OTPH=1047707030513, C=RU, 5=77 §1§g:sgu L=r. Poxronos M. I.
Qg%g‘g’epaanaﬂiﬂggérogg;“?:%; CN=(egepansHan HpOTOKOJ'I oT 27082025 NQ 11
Hanorogas cnyxba

PABOYAS ITPOI'PAMMA JUCHUITVIMHBI (MOAYJIA)
«GOPUJINYECKOE JEJOITPOU3BOJACTBO»

VYpoBeHb BbIciiero o0pa3oBanus: OakaisaBpuar

Hanpasnenue noarorosku: 40.03.01 FOpucnpynenuus

HanpasnenHocts (mpoduis)moAroToBKy: ' paxaanckoe mpaBo

KBanudukanus (cTeneHb) BbITyCKHUKA: OaKaiaBp
®opMbl 00y4eHUS: OUHAs, OUHO-3a0YHAsI, 3a0UHAs
I'on Habopa (mpuema Ha oOydenue): 2025

Cpoxk nosy4eHus: 00pa3oBaHMs: Ounas ¢popma oOyuenus — 4 rona
OuHo-3a0uyHas popma oOyueHus — 4 roga 6 mecsua(-eB)
3aounas Gopma oOyueHus — 4 roga 6 mecsua(-eB)

O0BeM: B 3aUETHBIX €IUHUIIAX: 2 3.€.
B aKaJIEMHYECKHUX Jacax: 72 aK.4.

. Omck, 2025
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Pa3padoruukmu:

Crapumii npernogasarelb, 1eNapTaMeHT OYHOTO 00y4YeHUs @//
Anoxuna O. B. 4
Penen3enTnl:

Bontoprauct O.A., cynbsa KyitObimesckoro paiionHoro cyaa r. Omcka.

PaGouas mporpamma IUCIUIUTHHEI (MOMAYJsSl) COCTaBlIeHa B cOOTBeTCTBHH ¢ TpeboBaHusMU OI'OC
BO mno mnanpaBienu 1o mnoarotoBku 40.03.01 IOpucnpyneHuus, yTBEpXKAEHHOTO IPUKA30M
Muno6puaykun ot 13.08.2020 Ne 1011, ¢ yuyetom TpynoBbIX (YHKIMHA MpOodhecCHOHATBHBIX
cranaaproB: "CrenuanucTt 1o KOHKYpeHTHOMY IpaBy', yTBEpKIEH npuka3oM Muntpyna Poccun ot
16.09.2021 Ne 637n; "CneuumanucT Mo OIEpalusM C HEABM)KMMOCTBIO", YTBEP)KIEH IMPHUKa30M
MunTtpyna Poccun ot 10.09.2019 Ne 6111.

CornacoBaHue U yTBepkKACHHE

[Tonpaznenenue
No W } OTBETCTBEHHOE OUO Busa JlaTa, mpoTOKOJI
KOJIJIETHAJIbHBIN JUTI0 (TIpu HATMYWN)
opras
1 PykoBogutens | AunpromenkoB B. A. | CormacoBano | 27.08.2025, Ne
00pa3oBareIbHO 11
W IpOTrpamMMBbl
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Conepxanue
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5.2. ConepxaHue pa3iesoB, TEM JUCHUTUIMHBI
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. Pexomennyemsbie o0Opa3oBareibHbIE TEXHOJIOTUU
7. O1eHOYHbIE MaTepUAIIbl TEKYIIIETO KOHTPOJIS
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10.1. TlepeyeHb OCHOBHOM ¥ TIOMOJHUTEIBLHON YU4EOHOM JTUTEPATyPhI
10.2. TIpodheccronanbhpie 6a3bl TaHHBIX U pecypchl « THTEpHET», K KOTOPHIM 00€CIIeYMBACTCS
JOCTYTI 00yJarOIINXCs
10.3. TIporpamMmmHOe oOecrnieueHre 1 MHPOPMAITMOHHO-CIIPABOYHBIE CUCTEMBI, HCTIOIB3yEMbIE MTPH
OCYIIECTBIIEHUU 00Pa30BaTEIBHOIO MpoIiecca 1Mo AUCHUTIINHE

10.4. CnennanbHbIe IOMEIIEHHUS, Tab0OpaTopuu U 1abopaTopHOe 000pyI0OBaHNE

11. Meronnueckre yKka3aHus 0 OCBOCHUIO TUCIUTUIMHBI (MOTYJIs)

TTonrorosneno B cucteme 1C:Yuusepcurer (000001995) Crpanura 3 u3 29



1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb ocBOEHUS TUCHMIUIMHBI - (JOPMUPOBAHHE CUCTEMHOTO IPEACTABICHUS O JOKYMEHTaXx,
oopMIIsIeMbIX B Tpoliecce HOPMOTBOPUECTBA U B NMPABOIPUMEHHUTEIBHOMN JESITEIbHOCTH, IPaBUIIaxX
ux o(hopMIIeHUS, O3HAKOMJICHHE C TIPAKTHUKOI pabOoThl C JOKyMEHTaMH B OpraHax rocylapCTBEHHOMN
BJIACTH M OpraHax MECTHOTO CaMOYIPaBICHUsS, B XO3SMCTBYIOIMX CyObEKTax; pa3BUTHE Y
00y4arOIIMXCsl HABBIKOB KOMaHIHOH paboThl, MEKITMYHOCTHON KOMMYHHUKAIIUH, TPUHATHS PEIICHHUH

3&,[[3.‘11/1 HU3YUCHUA NUCHUILIINHBI:

- MpUOOpPETEeHNE TEOPETUYECKUX 3HAHUM B 00JIACTH IOPUIUYECKOTO JIEIOMPOU3BOACTBA, OBIAJCHNE
TEPMHUHOJIOTHEN KypCa;

- ¢opMupoBaHHWE U pa3BUTHE YMEHHS OQOPMIIATH pazIUYHbIE BUIbBI JTOKYMEHTOB B Ipoliecce
HOPMOTBOPYECTBA U MPABONPUMEHEHUS;

- MpuoOpeTeHrne 3HaHU| O COBPEMEHHBIX TEXHOJIOTUAX pabOThI ¢ JOKYMEHTaMH.

2. [Inanupyempble pe3yJbTaThl 00y4YeHHs 10 TUCUUIIMHE (MO1YJ/II0), COOTHECEHHbIE C
IUVIAHMPYEeMBbIMHU pPe3y/1bTaTaMU 0CBOeHHs 00pa30BaTe/IbHON NPOrpaMMblI

Komnemenyuu, unouxamopul u pe3ynomamul 00y4eHus

OIIK-5 CnocobGeH moTHYecKu BEPHO, apTyMEHTHUPOBAHHO U SICHO CTPOHUTH YCTHYIO M MHUCHMEHHYIO
peub ¢ eAMHOOOpa3HbIM M KOPPEKTHBIM HCIIOJIb30BaHHEM MpOodecCHOHANbHON OPUANYECKOM
JIEKCUKU

OIIK-5.1 3HaeT cmocoObl JOTUYECKH BEPHO, apr'YMEHTHPOBAHHO U SICHO CTPOUTH YCTHYIO U
MUCBMEHHYIO peyb ¢ UCTOIb30BaHUEM MPO(eCcCHOHANTBHON I0PUINYECKON JTEKCUKU

3name:

OIIK-5.1/3013 Jlornuecku BepHBIE KOHCTPYKIIMA TOCTPOCHHS PEYH TPH BEICHHUH
JMasora rnpyu KOHCYJIbTHPOBaHUH B 00JaCTH IIpaBa

OIIK-5.1/3114 OcobeHHOCTH JTOTUYECKU-BEPHOTO MTOCTPOCHUS PEUH, C HCTIOIb30BaHUEM
npodeccuoHaIbHOM OPUINYECKON JICKCUKH

OIIK-5.2 VYmeer apryMEeHTUpPOBAaHHO M SICHO CTPOUTh YCTHYI0 M THMCBMEHHYIO pe€yb C
HCIIOJIB30BaHUEM MTPO(ECCHOHATBFHON FOPUINYECKON JTCKCUKH

Ymems:

OIIK-5.2/YM9 AprymMeHTHpOBaTh CBOIO TOUYKY 3PCHHS B MPHUHATHHU PEIICHUS, OTICPUPYS
IOPUIMYECKUMH TEPMUHAMU

OIIK-5.2/¥YM10 U3narate 4eTKO MOCTPOCHHYIO apTyMEHTHPOBAHHYIO TTO3HUITHIO

OIIK-6 CrniocobeH y4yacTBOBaTh B TOATOTOBKE MPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB U MHBIX
IOPUINYECKHX TOKYMEHTOB

OIIK-6.1 3naer mpaBuia MOArOTOBKM MPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB W HMHBIX
IOPUANYECKHUX JOKYMEHTOB

3name:

OIIK-6.1/311 Meronuueckue peKOMEHIAIIMU 10 TOATOTOBKE MPOEKTOB HOPMATHBHBIX
MIPaBOBBIX aKTOB

OIIK-6.1/362 IlpaBuma cocTtaBieHuss W O(GOPMICHHUS TOKYMEHTOB, B TOM YHCIIEC
OTHOCSIIHXCS K cepe npodeccuoHaTbHOM A TEIIBHOCTH

OIIK-6.1/383 CTpyKTypy IeJIOMpOU3BOACTBA MPHU MOATOTOBKE MPOEKTOB HOPMATUBHBIX
MIPABOBBIX aKTOB M UHBIX IOPUANYECKUX JOKYMEHTOB

OIIK-6.2 Ymeer cocTaBisaTh U 0OPMIISITH TPOCKTHl HOPMATUBHBIX MPABOBBIX aKTOB M WHBIC
IOpUANYECKHIE TOKYMEHTBI
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Ymems:

OIIK-6.2/¥Ym1 CoctaBnsate U oQOPMIISITE TOKYMEHTHI, B TOM YHCJIE€ OTHOCSIIHECS K
chepe mpodeccuoHaNbHOM JEATETLHOCTH B  COOTBETCTBHHM C  TpPeOOBAaHUSIMH
(benepanbHBIX 3aKOHOB, UHBIX HOPMATUBHBIX ITPABOBBIX AKTOB

OIIK-6.2/¥YM2 AHanmu3upoBaTh COACpPKAaHUE M PEKBU3UTHI JTOKYMEHTHPOBAHHOMN
paBOBON MH(OPMAIMH Il IPABUIBHOTO COCTABIICHUS IPOEKTa

OIIK-6.2/¥YM3 OpraHu3oBbIBaTh KOHTPOJIb 33 CPOKAMU HCIIOJHEHHUS JOKYMEHTOB H
OIlepaTUBHBIM XPAHEHUEM, Ul TIOATOTOBKU ITPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB U
MHBIX IOPUINYECKUX TOKYyMEHTOB

3. Mecto aucuuminHbl B cTpykrype OII

JucuumuimHa (Moaynb) «HOpuandeckoe enonpou3BOACTBO» OTHOCHTCS K 00S3aTENIbHOM YacTH
oOpa3oBarenbHOl mporpamMmbl W u3yuyaerca B cemecrtpe(ax): Ounas ¢opma oOyueHus - 3,
Ouno-3a0uyHast popma oOyueHus - 5, 3aounas popma oOyyeHus - 5.

[IpenmecTByronye AMCUUILUINHBI (IPAKTUKH) IO CBA3AM KOMIIETEHIIMI:
Jloruka;
OCHOBBI aHTUKOPPYNILIHOHHOTO 3aKOHOATENIbCTBA;
Pycckuii SI3bIK M KyJabTypa OOLICHHUS;
YrosoBHBIN MpPOLIECC;

ITocnenyromue AMCUUNINHBI (IPAKTUKH) IO CBA35IM KOMIIETCHIIMMN:
ApOUTpaKHBIN TTPOIIECC;
I'pask maHCKUY TIpoLIECC;
ITonroroBka k cade M crada roCylapCTBEHHOIO SK3aMEHa;
IIPOU3BOACTBEHHAS ITPAKTHKA (IIPaBONIPUMEHUTEIIbHAS);
YrosoBHBIN MpOLECC;

B npoumecce wu3yyeHMs OUCHMIUIMHBI CTYAEHT TOTOBUTCA K PpEUIEHMIO THUIIOB 3ajad
npodecCHOHAIBHOW  AeaTenbHOCTH, mnpenycMmorpeHHbix @OI'OC BO wu  obpazoBarenbHON
IIPOrpaMMON.

4. O6beM aMCUMIIMHBI (MOYJIS1) M BUABI Y4eOHOI padoThI

Ounas popma ooyuenus
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Ouno-3a0unas ¢hopma obyuenus
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5. Copep:xanue TUCUMILIMHBI (MOLYJIs1)
5.1. Pa3aenbl, TeMbl AUCHUILINHBI H BUAbI 3aHATHH

("9achl TPOMEKYTOUHOM aTTECTAIMK HE YKa3bIBAIOTCS)
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Tema 1.4. Oprannzauus 7 2 2 3
JTOKYMEHTO000pOTa
Tema 1.5. XpaHeHue JOKyMEHTOB 7 2 2 3
Tema 1.6. KomnbrotepHbie 7 2 2 3
TEXHOJIOTHH B JICJIONPOU3BO/ICTBE
Tema 1.7. FOpuguueckue 7 2 2 3
JOKYMEHTBI
Tema 1.8. FOpuanueckas TexXHUKa 6 2 2 2
Tema 1.9. OcobennocTn 8 2 2 2
IOPUANYECKOTO SI3bIKA
Hroro 63 18| 18| 25
Ouno-3aounas popma obyuenus
s |3 o
@]
= S S 3 =N
= ) e} g2 = =
~ <l < = jenfian)
Sl 2 2282
; = g |32 A
Q
S |e |2 |5EC
HaumenoBanue pa3zznena, TeMbI = o = = 28 x
= A = o O = =
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2| S| 2| E|BEE 2
o | 2| E|E |8 |E6g&
= S} = & Q T Sl =
3] o O o < 53 30 &
m N2 = = O |IE 3 &E
Paznen 1. Opuanueckoe 68 12| 12| 42| OIIK-5.1
JeJIONPOU3BOJACTBO OIIK-5.2
Tema 1.1. 7 1 1 5| OIIK-6.1
HopMmaTuBHO-MeToauuecKas 6a3a OIIK-6.2
JIeIIOTIPON3BOJICTBA
Tema 1.2. O0mue TpeboBaHUs K 7 1 1 5
0(OPMIICHUIO TOKyMEHTOB
Tema 1.3. CocraBnenue u 7 1 1 5
odopmileHne OCHOBHBIX BUJIOB
YIPaBIEHYECKUX TOKYMEHTOB
Tema 1.4. Oprannzauus 7 1 1 5
JTOKYMEHTO000pOTa
Tema 1.5. XpaHeHue JOKyMEHTOB 8 1 1 6
Tema 1.6. KomnbrotepHbie 8 1 1 6
TEXHOJIOTHH B JICJIONIPOU3BO/ICTBE
Tema 1.7. FOpuguueckue 8 2 2 4
JOKYMEHTBI
Tema 1.8. FOpuanueckas TexHUKa 8 2 2 4
Tema 1.9. OcobennocTn 8 2 2 2
IOPUANYECKOTO SI3bIKA
Hroro 68 12| 12| 42
3aounas gpopma 0oyuenus
s |3 o
@]
= S S 3 =N
= ) e} g2 = =
= [ < = = I
Sl 22282
= = g |32 A
<2} T O
H = | 8| o| 3558
auMEHOBaHUE pa3Jiesa, TEMBI S| o S E |28=
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= = ) E |= 28 3
c| g | E|E|8|E8EE
S 5|8 | &7 |Ex5g
M2 |8 |5 |0 |288E
Pasnen 1. FOpuanueckoe 68 2 2 2| 62| OIIK-5.1
AeJIONPOU3BOACTBO OIIK-5.2
Tema 1.1. 7 1 6| OIIK-6.1
HopmaTtusHO-MeToudecKas 6a3a OIIK-6.2
JeTTOTIPON3BOICTBA
Tema 1.2. O6mue TpeboBaHus K 7 1 6
o OpMIIEHUIO JOKYMEHTOB
Tema 1.3. CocraBnenue u 7 1 6
odopmIleHHEe OCHOBHBIX BUJIOB
YIPaBIEHYECKUX TOKYMEHTOB
Tema 1.4. Opranuzanus 7 1 6
JIOKyMEHTO000pOoTa
Tema 1.5. XpaneHue 1OKyMEHTOB 8 8
Tema 1.6. KomnbrorepHsbie 8 8
TEXHOJIOTHH B JICJIONPOU3BO/ICTBE
Tema 1.7. FOpuauueckue 8 8
JTOKYMEHTBI
Tema 1.8. FOpuauueckas TexHuka 8 8
Tema 1.9. Ocobennoctu 8 2 6
IOPHINIECKOTO SI3bIKA
Hroro 68 2 2 2| 62

5.2. Conep:kanue pa3iaejioB, TeM IUCHUAIIINH

Pa3zoen 1. IOpuouueckoe oenonpou3eo0cmaeo

Tema 1.1. Hopmamueno-memoouueckas 6aza 0enonpouzso0cmea

OcHoBHBIE  TepMUHBI U  ompeneneHus. CTpykrypa  HOpPMaTHBHO-METOAMYECKOM  0a3bl,
yCTaHaBJIMBAIOLIEH TpeOOBaHMUS K MOATOTOBKE U O(OPMIICHHIO TOKyMeHTOB. CTaHmapTuzanus u
yHH(UKALUSA TOKYMEHTOB. MeXTyHapOoIHbIe CTAHJAPThI HA TOKYMEHTAIIUIO

Tema 1.2. Obwue mpebosarus Kk oghopmaeruro OOKyMeHmos
CocraB peKBU3UTOB TOKyMEHTOB. biianku mokymenToB. [IpaBuina opopmiieHNs PEKBU3UTOB

Tema 1.3. Cocmaenenue u oghopmienue 0CHOBHbIX 8UO08 YNPABIEHYECKUX OOKYMEHMO8
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TpeOGoBanusi Kk coaep)aHUIO HOPMATUBHBIX akTOB. OCHOBHBIE CHIOCOOBI M MPUEMBI (POPMUPOBAHUS
COZIEp)KaHUsl HOPMATHBHBIX AaKTOB: MPHUHIUIBI TpaBa, MpaBOBble Je(UHHUIINHN, ACKIapaIiH,
IOPUINYECKHE KOHCTPYKIIMHU, MPABOBBIE NMPE3yMIIMH, MPABOBbIC (HUKIMH, MPABOBbIE aKCHOMBI —
IIpaBUjIa UX cocTaBlIeHUs. VICKIIOUeHNs KaK IPUEM ITPAaBOTBOPUYECKOU TEXHUKH.

Jloruka HOpMaTUBHOIO MPaBOBOro akTa. CUCTEMa JOrMYECKUX IIPABUJI B IPABOTBOPYECTBE.
BuyTpeHHsist v BHEIIHSS (POPMBI HOPMATHBHOTO IIPABOBOT'O AKTA.

TpeOoBanusi k BHyTpeHHeW ¢(opme. CTpykTypa HOPMAaTHBHOTO aKTa (CHCTEMa CTPYKTYPHBIX
enuuui). OOIMe npaBuia CTPYKTYPHBIX €HHHULL TEKCTA.

Cucrema SI3bIKOBBIX (JINHTBUCTUYECKUX) CPEACTB HOPMATUBHBIX aKTOB. CUMBOJIIMUECKUE TPUEMBIL.
TexHuka co3aHus KOPIIOPATUBHBIX HOPMAaTUBHBIX ITPABOBBIX AKTOB.

OcobeHHOoCTH, CTIeUalIbHbIE TPUHIIUIIBI U OIIMOKH IPU TPUHATHH KOPIIOPATUBHBIX AKTOB.

Tema 1.4. Opeanuzayus 0oxymenmoodbopoma

[ToHATHE TOKYMEHTOOOOPOTa M €ro OCHOBHBIE XapakKTepHCTUKU. [lopsaok paboThl ¢ MOTOKaMHU
JIOKyMEHTOB. Peructparus u nnaexcanus 10KyMeHToB. KoHTposb ucnonHeHus: JoKkyMeHToB. Pabora
C IOKYMEHTaMH OrpaHHYEHHOro foctyna. Opranuzanus paboTsl ciyx 0 1eI0mpOrU3BOICTBA.

Tema 1.5. Xpanenue 0okymenmos

OCHOBHBIE TIOHATHS XPaHEHUS JIOKYMEHTOB. BHIbI JOKYMEHTOB, XpaHSIIUXCA B OpraHU3allUu.
®opmupoBanue u opopmieHue nen. [loaroroBka u mepenayu JOKyMEHTOB B apXWB OpraHHM3allvu.
YcTaHOBIIEHHE CPOKOB XpaHEHUS JE.

Tema 1.6. KomnvromepHole mexnono2uu 8 0e10NpoU3800cmee

[MpuynHBl W 3HAYCHHWE CHUCTEMATH3allMM NPaBOBBIX akToB. OOmMe mpaBuia NPOBEICHUS
cucremaru3anuu. [IpuHIUIBI cUCTEMaTH3AIHH.

Komndukanus u e€ ocodeHHOCTH. TEXHUKO-IOPUINYECKHIE MTPABUIIa TPOBEACHUS KOIU(UKALIH.
Konconunanus u e€ npusHaky. TeXHUKO-IOpHIUYECKHE IPAaBUiIa IPOBEICHUS KOHCOIUAALINH.
WuKoprioparus: 1eiau u cyObeKThl. TeXHUKO-IOPUINYECKHIE MTPaBUiIa MPOBEACHUS HHKOPIIOPAIIHUH.
VY4éTr npaBOBBIX aKTOB: 3HAUYCHHE, TEXHUKO-IOPUINYECKHIE MTPABUIIA U CTIOCOOBI.

Komnbrotepusarust paboThI 110 CUCTEMATH3aLUN IOPUIMUECKUX JOKYMEHTOB.

Tema 1.7. FOpuouueckue 0oxymenmuol

[lonsTre u 3HaYeHHE IOPUAMYECKHUX TOKYMEHTOB. [IpH3HaKku ropuaudecKux AOKYMEHTOB. Buabl
MIPABOBBIX JOKYMEHTOB.

TonkoBanue kak BHUA lopuanyeckod pabotel. IloHATHe, cTpyKTypa TONKOBaHHUS (TOJIKOBaHUE-
ySICHEHHE U TOJIKOBaHUE-paszbsicHeHue). [IpuunHbl ToJTKOBaHUS.

KOpuanueckast OTBETCTBEHHOCTD 3a HapyIIEHHUE MIPABIII JOKYMEHTOO00pOTa.

Tema 1.8. IOpuouueckan mexnuxa

OcymiecTBieHue Mpapa: MOHATHE M TUMBL. HemocpencTBeHHas peanu3anusi mnpaBa U €€ (HOpMBL
IIpaBopeanu3alliOHHBIE JOKYMEHTBI M TEXHHMKAa HX CO3[aHuA. BuIbl IpaBOpeaM3alMOHHBIX
JIOKYMEHTOB.

Texnuka BemeHUs JOroBOpHOM paloThL. [loroBOp Kak OCHOBHOH BHUJ IpaBOpeasn3allMOHHBIX
JOKYMEHTOB: €Tr0 POJIb B PBIHOYHOM AKOHOMMKE M IOpUAMYEcKas 3HauuMocTh. CoxepikaHue H
THIIOBast CTPYKTypa JOroBopa.

Benenue noroBopHoii paboThl: CyObEKThI, BU/IbI, HOPMAaTUBHASI PETJIaMEHTAIUS IOTOBOPHOU PaOOTHI.
Cranuu 10roBOpHOM pabOTHI.
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Tema 1.9. Ocobennocmu 10pudUUecKo2o A3viKa

[Tonsitne, mpuumebl, (GOpPMBI W BHUIBI TpaBONpUMEHEHHs. [IpaBONIpUMEHUTETbHBIE aKThI M HX
kinaccudukanusa. CymeOHas JeATEIBbHOCTh KaK Pa3HOBUAHOCTH TPABONPUMEHEHHMsS: 3aJadu
CyneOHOTO IPaBONPUMEHEHHMS, (PAaKTOPHI, BIHIIONINE HA TIPABOCYIHE.

CyneOHbIi TPOIIECC M €TO JTAITbI.

CyneOHbIe akThl M TEXHUKA UX COCTaBJIeHUs. Buibl CyneOHbBIX aKTOB.

CynebHoe pemieHHe W TMPUTOBOP KaK OCHOBHBIE aKThl MPaBOCYAMs: OOINas XapaKTePUCTHKA,
3HaueHue. TpeOoBaHMs K COMEPKaHUIO0 OCHOBHBIX CyJCOHBIX aKTOB.

[IpaBuna obecrieueHns: JOTUKH OCHOBHBIX CYA€OHBIX aKTOB: JOTHYECKHE MPUEMBI, HCTIOIb3yEMbIC
MIPU YCTAHOBJICHNU (DAKTUYECKOM U FOPUINUECKON OCHOBBI JIeJa.

CtpykTypa OCHOBHBIX CYJAEOHBIX aKTOB: OOIIas XapaKTEPUCTHKA, CTPYKTypa CyAeOHOTO perieHus,
CTPYKTypa CyIeOHOTO MPUTOBOPA.

S3bIKOBBIC  TpaBWJIa  COCTABIICHHWS  CYIEOHBIX  aKTOB:  JIGKCHUYECKHE, CHHTaKCHYECKHUE,
CTHJIMCTHYECKHE.

6. Pexomenyemble 00pa3oBaTe/ibHbIC TEXHOJIOTHH

[Tpu mpenonaBaHUM TUCHMIUIMHBI IPUMEHSIOTCS pa3HooOpa3Hble 00pa30oBaTeIbHbIC TEXHOJIOTUU B
3aBHCUMOCTH OT BHJIA U LeJIel y4eOHBIX 3aHATHH.

Teopetnueckuii MaTepualn u3naraeTcs Ha JEKIIMOHHBIX 3aHATHUAX B CIEAYIOMHNX (popmax:

- MPOOJIEMHEBIE JISKIIHUH;

- nekug-oecena;

- JIEKIMH ¢ pa300pOM MPAKTHUECKUX CUTYaIH.

CeMmuHapckue 3aHATHS 10 JUCHMIUIMHE OPHUEHTUPOBAaHbI Ha 3aKpEIUIEHUE TEOPETUUYECKOIO
Marepuaia, U3JI0KEHHOTO Ha JIGKIMOHHBIX 3aHATHAX, a TaKKe Ha MPUOOpPETEHUE OTOTHUTEIbHBIX
3HAaHUM, YMEHUH M TNPAKTHMYECKUX HABBIKOB OCYLIECTBICHHUS Npo(hecCHOoHaIbHON AeATeNbHOCTH
MOCPE/ICTBOM aKTHBHM3ALUU M YCHIICHHUS CAMOCTOATEIBHOM NeSITeIbHOCTH 00yYatomnXCs.
BoNBIIMHCTBO MPaKTHYECKUX 3aHATHNA MPOBOIATCS C MPUMEHEHHEM aKTUBHBIX (OpM OOydeHus, K
KOTOPBIM OTHOCSITCSL:

1) ycTHBII OmpOC CTYIEHTOB C >JIEMEHTaMHU Oecellbl U JUCKYCCHH IO BONPOCAaM, BHIHOCUMBIM Ha
MPAKTUYECKHE 3aHATHUS;

2) rpynmoBas paboTa CTYACHTOB, MpPEINOJIAraomas COBMECTHOE OOCYXJIEHHE KaKOW-InOo
npoOseMbl (BOMpoca) W BBIPAOOTKY €IMHOTO MHEHHUs (TIO3WIHMH) TO0 HEd (METOX TPYIIOBOTO
00CYXJICHHsI, KPYIJIbIH CTON);

3) KOHTpoONbHas paboTa MO OTACNIBHBIM BOIPOCAM, IIENBI0 KOTOPOM SIBJISETCS MPOBEpKa 3HAHWUN
CTYJIEHTOB U YPOBEHb ITOATOTOBIEHHOCTH Il YCBOEHHS HOBOTO MaTepuasa 1o JUCLUILUIMHE.

Ha cemuHapckux 3aHATHSX OLICHMBAIOTCSI M YUUTBIBAIOTCS BCE BUJBl AKTUBHOCTH CTYACHTOB:
YCTHBIE OTBETHI, JOMOJHEHUS K OTBETaM JAPYTHMX CTYIACHTOB, ydacTHE B JAHUCKyCCHsX, padora B
rpynmnax, MHUIUATUBHBINA 0030p po0IeMHOro BOIIpoca, MUCbMEHHAas padoTa.

7. Ilopsaok nmpoBeeHUsI MPOMEKYTOUYHOM aTTeCTAIUMN

IIpomesicymounan ammecmayus: Ounas gpopma obyuenus, 3auem, Ilamuiti cemecmp.
[TpomexxyTouHas arTecTanusi MO JUCHUIUIMHE NPOBOAMTCA B (popme 3auéTa B BUJAE BBINOJIHEHUS
TECTHUPOBAHUS U UTOTOBOU PaOOTHI.

HtoroBbie 3amaHusi pa3palaTbIBalOTCA MO OCHOBHBIM BOIIPOCAM TEOPETHUYECKOTO MaTepualia H
IIO3BOJISIOT OCYILECTBIIATH IPOMEKYTOUHBIN KOHTPOJIb 3HAHUH U CTEIICHU YCBOCHMS Marepuaia.
[Tpu mpoBeAeHUU MPOMEXYTOUHOH aTTeCTallMy CTYIEHTOB IO IUCIMILIMHE MOTYT (POPMUPOBATHCS
BAapUAHTBI TECTOB, OTHOCSLIUXCS KO BCEM TEMaM JUCLUIIIINHBL.

Ilpomescymounas ammecmayus: Quno-3a0unas gopma odyuenus, 3avem, [lamwiti cemecmp.
[IpomexxyTouHast aTTecTanus Mo AUCHUILIUHE MPOBOAUTCS B (popme 3a4€Ta B BHJIE BHINIOIHEHUS
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TECTUPOBAHUS U UTOTOBOM PabOTHI.

UtoroBbie 3amaHusi pa3pabaThIBalOTCS 10 OCHOBHBIM BOIIPOCAM TEOPETUUYECKOTO Marepuaia u
MO3BOJISIOT OCYUIECTBIIATH MPOMEKYTOUHBIA KOHTPOJIb 3HAHUI U CTENIEHU YCBOCHHS MaTepHara.
[Ipu mpoBeaeHUH MPOMEXKYTOUHOM arTecTalliy CTYACHTOB MO JAMCLUUILIIMHE MOTYT (OPMHUPOBATHCS
BapHaHThI TECTOB, OTHOCSIINXCS KO BCEM TeMaM JAUCLUILTHHBIL.

Ilpomesicymounas ammecmayus.: 3aounas gpopma odoyuenus, 3auem, Ilamoiii cemecmp.
[IpomexyTouHast arrectauus Mo AUCHUILIUHE MPOBOIUTCS B (opme 3auéTa B BHJIE BBIIOTHEHUS
TECTUPOBAHUS U UTOTOBOM PabOTHI.

UtoroBbie 3amaHusi pa3pabaThIBalOTCSI 1O OCHOBHBIM BOIIPOCAM TEOPETHUYECKOTO Marepuana u
MO3BOJISIIOT OCYUIECTBIIATH MPOMEKYTOUHBIA KOHTPOJIb 3HAHUI U CTENIEHU YCBOCHHS MaTepHara.
[Ipu mpoBeaeHUH MPOMEKYTOUHOM arTecTalliy CTYACHTOB MO JAMCLHUIIIMHE MOTYT (OPMHUPOBATHCS
BapHaHThI TECTOB, OTHOCSIINUXCS KO BCEM TeMaM JAUCLUILTHHBIL.

8. OneHoYHbIE MaTepUAJIbl TEKYLIET0 KOHTPOJIA

Paszoen 1. IOpuouueckoe oeonpou3eo0cmaeo
Konmponupyemwie H/IK: OIIK-5.1 OIIK-5.2 OIIK-6.1 OIIK-6.2

Tema 1.1. Hopmamueno-memoouueckas 6aza 0enonpouzso0cmea
®opma KoHTpoJsi/oieHouHOe cpencTBo: [locemienre u padboTa Ha JIEKIMOHHBIX U MPAKTUYECKUX
3aHATUAX
Bomnpocsi/3ananus:
1. Ilocemenne 3aHATHI:
a) MOCeNIeHNE JEKIIMOHHBIX U IPAKTUYECKUX 3aHSATUH,
0) coOmoIeHNE AUCITUTUTHHBI.
2. PaGoTa Ha JIEKIIMOHHBIX 3aHATHUSAX:
a) BEJICHUE KOHCTIEKTA JICKIIUM,
0) ypOBEHb OCBOCHHS TEOPETUYECKOTO MaTrepuala,
B) aKTUBHOCTbH Ha JICKI[UHU, YMEHHE (POPMYITHUPOBATH BOIIPOCHI JICKTOPY.
3. PaboTa Ha MpaKTHUYECKUX 3aHATHSIX:
1. IlpoBeneHre MHIMBUAYAILHOTO YCTHOTO OMPOCa CTYACHTOB C 3JI€MEHTaMH Oecelbl U TUCKYCCHH
I10 BOIIPOCAM TEMBI:
1) Ilonstne u GOpPMBI IOPUAMYECKON JesATeNbHOCTU. [IpaBOOXpaHUTENbHAs, NOJIUTHYECKAs,
HSKOHOMHUYECKas U COIMalbHast chepsl AeSTEIbHOCTH IOPHCTOB.
2) IlonsiTue, MpU3HAKA M BHIBI IOPUIAMYECKUX TOKYMEHTOB. HOpuaumdeckas OTBETCTBEHHOCTH 3a
HapyIICHHE PaBIII JOKYMEHTO000pOTA.
3) IlonsTHe, NpU3HAKY U CTPYKTYpa IOPUANUECKON TEXHUKHU. BUIBI FOPUINYECKON TEXHUKH.
2. I'pynmoBas paGoTa MO pPacCMOTPEHUIO W AaHAIM3y KOHKPETHBIX CHUTyalluid MO BOMPOCY
«HopmaruBHO-MeToIMUecKas 0a3a JeI0mpPOU3BOICTBAY.
3. [ToarotoBka 1 mpe3eHTANHsI OKIala IO pe3ybTraTaM rpynmnoBoi paboTHL.

Tema 1.2. Obwue mpebosanus k oghopmieHuro O0OKYMeHmo8

®opma KoHTpoIs/oieHouHOe cpencTBo: [locemenne u paboTa Ha TEKIMOHHBIX U MPAKTUICCKUX
3aHATUAX

Bonpocsi/3ananus:
1. Iloceuienne 3aHATHIA:

a) MOCEIICHHE JIEKITMOHHBIX U MPAKTUUECKUX 3aHATHH,
0) coOIIOACHUE TUCITUTLTHHBI.

2. Pabora Ha JICKIIMOHHBIX 3aHATHUAX:

a) BEJICHUE KOHCIIEKTA JICKIIUH,
0) YpOBEHb OCBOCHHS TEOPETUUECKOTO MaTepuaa,
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B) aKTUBHOCTbH Ha JIEKIIUHU, YMEHHE (POPMYIHUPOBATH BOIIPOCHI JIEKTOPY.

3. PaboTta Ha MpaKTUYECKUX 3aHATHIX:
1. IlpoBeaeHre MHAMBUAYAIBHOTO YCTHOTO OMPOCa CTYAEHTOB C 3JI€MEHTaMU Oecellbl 0 BOIpocaM
TEMBI:
1) [TonsaTHe 1 BUIIBI PABOTBOPUYECTBA,
2) [IpaBoTBOpPYECTBO HAPOAA, TOCYIAPCTBEHHBIX OPraHOB, KOPIIOPATUBHOE MTPABOTBOPUYECTBRO;
3) 3akoHOAATENHCTBO U KPUTEPHUH €TO KaueCTBa.
2. Pabora B MuKporpymmax (C 4YMCJICHHOCTBhIO YYaCTHUKOB HE 00Jiee 5 4eJI0BEK) 10 PAaCCMOTPECHUIO U
aHaJIM3y KOHKPETHBIX CHUTyallMi mo Bompocy «OmuOku B 3aKOHOTBOpuecTBe». Ha ceMuHapckux
3aHATUAX MPEANONIaraeTcsi OXBaT OONBIIMHCTBA METOIOB U MOJIENIEl 3aKOHO/IATeNIbHOM TEXHUKH.
3. IlomroroBka M mpe3eHTalus JOKJIAIOB MO pe3yibraTaM TpYIIOBOM pabOThl, AUCKycCUS U
00CyXeHHE Pe3yJIbTaTOB, MOMYUYEHHBIX PAa3HBIMHU IPYIIaMH, OLIEHKa Pe3yJbTaToB pabOThl METOIOM
«360 rpamycoBy.
4. BpimonHeHue WHAMBHUIYAIbHBIX IHCBMEHHBIX paboT mo Teme «DKchepThu3a MPOEKTOB
HOPMaTHUBHBIX aKTOBY.

Tema 1.3. Cocmaenenue u oghopmienue 0CHOBHbIX 8UO08 YNPABIEHYECKUX OOKYMEHMO8

®opma KoHTpoJsi/oieHouHOe cpencTBo: [locemienre u padboTa Ha JIEKIMOHHBIX U MPAKTUYECKUX
3aHATUAX

Bomnpocsi/3ananus:
1. Iocemuienue 3aHATHI:

a) MOCEIEHHE JIEKIIMOHHBIX U MPAKTUUECKUX 3aHATHUH,
0) coOmoeHNE TUCITUTUTHHBI.

2. PaboTa Ha JIEKLIMOHHBIX 3aHATHUAX:
a) BeJICHUE KOHCTIEKTA JICKIIUM,
0) ypOBEHb OCBOCHHS TEOPETUYECKOTO MaTrepHara,
B) aKTUBHOCTb Ha JICKIIUH, YMEHUE (POPMYIHPOBATH BOIPOCHI JIEKTOPY.

3. PaboTa Ha MpaKTHUYECKUX 3aHATHSIX:
1. IlpoBeneHre MHAUBUAYAIBFHOTO YCTHOTO ONPOCA CTYACHTOB C AJIEMEHTaMU Oece/ibl Mo BOIPOCcaM
TEMBI:
1) TpeGoBanus K conep>KaHUIO HOPMATUBHBIX aKTOB. OCHOBHBIE CLIOCOOBI U IPUEMBI (POPMHUPOBAHUS
COZIep)KaHUsl HOPMATHBHBIX AaKTOB: MPHUHIUIBI TpaBa, MpaBOBble JeUHHUIINHN, ACKIapaIiH,
IOPUINYECKHE KOHCTPYKIIMHU, MPABOBBIE NMPE3yMIIMH, MPABOBbIC (HUKIMH, MPABOBbIE aKCHOMBI —
IIpaBUjIa UX cocTaBlIeHUs. VICKIIOUeHNs KaK IPUEM ITPaBOTBOPUYECKOU TEXHUKH.
2) Jloruka HOPMaTUBHOTO IIPABOBOro akTa. CucTeMa JJOrMYECKUX IIPABUJI B IPABOTBOPYECTBE.
3) BHyTpeHHss 1 BHEUIHSIS (POPMBI HOPMAaTUBHOT'O IIPABOBOTO aKTa.
4) TpeboBanus k BHyTpeHHeH ¢opme. CTpykTypa HOPMAaTHBHOTO akTa (CHCTEMa CTPYKTYPHBIX
enunaui). OOIMe NpaBuiia CTPYKTYPHBIX €HHHULL TEKCTA.
5) Cucrema S3bIKOBBIX (JIMHIBUCTHYECKHUX) CPEACTB HOPMATUBHBIX aKTOB. CUMBOJIMUYECKHUE TPUEMBI.
2. PaboTa B MUKpOTpymIax (C YUCIEHHOCTHIO YUACTHUKOB HE OoJiee 5 4eI0BeK) 0 PACCMOTPEHUIO U
aHaJIM3y KOHKPETHBIX CUTYyalUil 1o Bompocy «JloroBop kak OCHOBHOW BH[ IPaBOPEATN3ALUOHHBIX
JOKYMEHTOB: €Tr0 POJIb B PBIHOYHOM AKOHOMMKE M IOpuAHYEcKas 3HauuMocTh. CoxepikaHue H
TUIIOBAsi CTPYKTypa JOTOBOPay.
3. IloaroToBka W Tpe3eHTAIMs IOKJIAJAOB MO pe3ylbTaraM TIpyNHoBOM paldoThl, JUCKYCCHS H
00CYXJIEHHE Pe3yIbTaTOB, MOTYYECHHBIX Pa3HBIMHU TPYIIIAMH, OLEHKA PE3yJIbTaTOB paboThl METOIOM
«360 rpagycoBy.
4. BbIOMTHEHHE WHIUBHUIYAJTbHBIX TBOPUYECKUX pPabOT mo Teme «JloroBop Kak OCHOBHOW BHI
[IPaBOpPEAIM3ALMOHHBIX JOKYMEHTOB: €r0 pojib B DPBIHOYHOW JKOHOMHMKE U IOpUAMYECKas
3HauMMocThb. ColepkaHue U TUIIOBasi CTPYKTypa JOTOBOpay.

Tema 1.4. Opeanuzayus 0oxymenmoobopoma

®dopma KoHTpoIs/otieHouHOe cpencTBo: [locemenne u paboTa Ha JTEKIMOHHBIX U MPAKTUICCKUX
3aHATUAX
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Bonpocsi/3ananus:
1. Iloceuienue 3aHATHIA:
a) MOCEIICHHE JIEKITMOHHBIX U MPAKTUUYECKUX 3aHATHH,
0) coOMIOCHUE TUCITUILTHHBI.
2. Pa60Ta Ha JICKIIMOHHBIX 3aHATUAX:
a) BeJIcHUE KOHCIIEKTAa JIEKIIHIA,
0) YpOBEHb OCBOCHHS TEOPETUUECKOTO MaTepuaa,
B) aKTUBHOCTbH Ha JIEKIIUHU, YMEHHE (POPMYIHUPOBATH BOIIPOCHI JIEKTOPY.
3. PaboTta Ha MpaKTUYECKUX 3aHATHIX:
1. IlpoBeaeHre MHAMBUAYAIBHOTO YCTHOTO OMPOCa CTYAEHTOB C JI€MEHTaMU Oecelbl 0 BOIpocaM
TEMBI:
1) [IpaBoTBOpYECKHE MPOIEAYPHI U UX BUIBI.
2) IlnanupoBaHue TPABOTBOPUECKON AEATEIHLHOCTH U €T0 3HAUYCHHE.
3) Konnenys HOpMaTHBHOTO aKTa KaK MOJIENTb OTPAYKEHHUS COITUATBLHOM IEHCTBUTEIIBHOCTH.
2. BoinonHeHne MHAUBUYaIbHBIX MUCBMEHHBIX Pa0oT (peleHue 3a1a4) Mo BOIMPOcaMm:
1) I[Ipomiemypa BETOMCTBEHHOTO ITPAaBOTBOPUECTRA;
2) Ilponienypa npuHATHS TPABUTEIHCTBEHHBIX ITOCTAHOBIICHUH.
3. BeinmosiHeHUE MPAKTUYECKOTO 3aaHus «CTaauu 3aKOHOAATEIBLHOTO MTPOIIECCAY.

Tema 1.5. Xpanenue 0okymenmos
®dopma KoHTpoIs/oieHouHOe cpencTBo: [locemenne u paboTa Ha TEKIMOHHBIX U MPAKTUICCKUX
3aHATUAX
Bonpocsi/3ananus:
1. Iloceuienue 3aHATHIA:
a) MOCEIICHHE JIEKIITMOHHBIX U MPAKTUUECKUX 3aHATHH,
0) coOMIOCHUE TUCITUILTHHBI.
2. PaboTa Ha JICKIIMOHHBIX 3aHATHUSAX:
a) BeJIcHNE KOHCIIEKTa JIEKIIHIA,
0) YpOBEHb OCBOCHHS TEOPETUUECKOTO MaTepuaa,
B) aKTUBHOCTbH Ha JIEKIIUHU, YMEHHE (POPMYIHUPOBATH BOIIPOCHI JIEKTOPY.
3. Pabora Ha mpaKkTUYECKUX 3aHATHUIX:
1. IIpoBeneHre MHAMBUAYATBHOTO YCTHOTO ONpOCa CTYACHTOB C JIEeMEHTaMu Oecellbl U JAUCKYCCUU
10 BOIIPOCAM TEMBI:
1) Buasl TOKyMEHTOB, KOTOPBIC XPAHIT B OpPraHU3aIINH.
2) PernmaMeHT CpOKOB XpaHEHUS JOKYMEHTAIIHH.
3) Kak xpaHAT TeKylye U apXuBHBIC JJOKYMEHTHI.
4) TunuyHble OMUOKU, KOTOPBIE AOMYCKAIOT MPU XPaHEHHH.
2. Pabora B MasbIxX rpymnmax.
[lenb 3aHATHS - aHAJIM3 KOHKPETHBIX CUTYyalluid IO MPONJAEHHON TeEME JI 3aKPEIJICHUS] U3YYEHHOTO
Matepuania; popMHUpOBaHHE HABBIKOB MEXIIMYHOCTHON KOMMYHHUKAIIMU U KOMaHAHON paboOTHI.
Xon 3aHATHUS: CTYACHTHI pabOTalOT B MaJbIX IpyNmax 1o 2-3 yenoBeKa, aHaTU3Upys MPeaIoKEeHHbIE
MIperoiaBaTesieM MPaKTUUECKHE CUTYalld U MPUXO/is K 00ILIEMY PEIIEHUIO.
[IpenopaBarens MOMKEH OIIEHMBATH UMEHHO KOMaHIHYIO pabOTy IpYMIbl, HACKOJIBKO MPOAYKTUBHO
cpaboTana Ta WIM WHas Maljlas TpyMma, Kakoro pesyiabrara UM YAajJoch JTOOUTbCA B Ipoliecce
KOJUIEKTHUBHOTO PELICHHS] KOHKPETHBIX MMPABOBBIX CUTYAIIUH.

Tema 1.6. KomnvromepHule mexnonozuu 6 0eionpou3go0cmee
®dopma KoHTpoIs/oieHoUHOe cpencTBo: [locemenne U paboTa Ha TEKIMOHHBIX U MPAKTUICCKUX
3aHATUAX

Bonpocsi/3ananus:
1. Iloceuienne 3aHATHIA:
a) MOCEIICHHE JIEKITMOHHBIX U MPAKTUUECKUX 3aHATHH,
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0) coOmoeHNE AUCITUTUTHHBI.
2. Pa60Ta Ha JICKIITMOHHBIX 3aHATUAX:

a) BEJICHUE KOHCIIEKTA JICKIIUH,

0) YpOBEHb OCBOCHHS TEOPETUUECKOTO MaTepuaa,

B) aKTHUBHOCTb Ha JICKIIUHU, yMEHUE (POPMYITHPOBATH BOIPOCHI JIEKTOPY.
3. PaboTta Ha MpaKTUYECKUX 3aHATHIX:

1. IlpoBeaeHre MHANBUAYAIBHOTO YCTHOTO OMPOCa CTYAEHTOB C 3JI€MEHTaMU Oecellbl 0 BOIpocaM
TEMBI:

1) IlpuuuMHBI M 3HAUYEHUE CHUCTEMAaTU3allMM MpPaBOBBIX akToOB. OOmue mpaBWia MPOBEACHUS
cucteMaru3auuu. [[puHIUIBI CHUCTEMAaTH3AlINH.

2) Komudukanus u €€ 0coOOeHHOCTH. TeXHUKO-IOPUANIECCKHE MTPaBUIIa TTPOBEICHUS KOMU(PUKAIIUN.

3) Konconupanus u e€ npusHaku. TeXHUKO-IOpUANYECKIE MTPaBUIa MPOBEICHUS KOHCOIUAALINH.

4) Nnkopriopanusi: eJu U CyOBbeKThl. TeXHUKO-IOpUINYECKHE IPaBIiia IPOBEACHUS HHKOPIIOPAIUH.

2. Pabora B MasbIX rpymnmax.

[lenb 3aHATHS - aHAJIM3 KOHKPETHBIX CUTYyalluid IO MPONAEHHON TeEME JI 3aKPEIJICHUS] U3YYEHHOTO
Matepuania; popMHUpOBaHHE HABBIKOB MEXIIMYHOCTHON KOMMYHHUKAIIUU U KOMaHAHON paboOTHI.

Xon 3aHATHUS: CTYACHTHI paboTalOT B MaJbIX IpyNmax 1o 2-3 yenoBeKa, aHaTU3Upys MPeaIoKEeHHbIE
MIperoiaBaTesieM MPaKTUUECKHE CUTYallud U MPUXO/is K 00ILIEMY PEILIEHUIO.

[IpenopaBarens MOMKEH OIIEHMBATH UMEHHO KOMaHIHYIO pabOTy IpYMIbl, HACKOJIBKO MPOAYKTUBHO
cpaboTana Ta WIM WHas Majlas TpyMma, Kakoro pesyiabrara UM YAajJoch JTOOUTbCA B Ipoliecce
KOJUIEKTHUBHOTO PELICHHS] KOHKPETHBIX MMPABOBBIX CUTYAIIUH.

4. BpinmonHeHue WHAMBUAYAIbHBIX MHCbMEHHBIX paboT mo teme «Kommbrorepuzanusi paboThl IO
CUCTEMAaTU3allU IOPUINYECKUX TOKYMEHTOBY.

Tema 1.7. FOpuouueckue 0oxymenmuol
®dopma KoHTpoIs/otieHouHOe cpencTBo: [locemenne u paboTa Ha JTEKIMOHHBIX U MPAKTUICCKUX
3aHATUAX

Bompocer/3ananus:
1. Ilocenienue 3aHATHIA:
a) MOCCIICHHE JICKIIMOHHBIX U MPAKTHYCCKUX 3aHSATHUH,
0) coOMIOCHUE TUCITUTUIHHBI.
2. Pabora Ha IEKIMOHHBIX 3aHATHSIX:

a) BEJICHUE KOHCIIEKTA JICKIIUH,

0) YpOBEHb OCBOCHHS TEOPETUUECKOTO MaTepuaa,

B) aKTHUBHOCTb Ha JICKIIUHU, yMEHUE (POPMYITHPOBATH BOIPOCHI JIEKTOPY.
3. PaboTta Ha MpaKTUYECKUX 3aHATHIX:

1. ITpoBeieHME MHTEPAKTUBHOIO CEMHUHApA — TUCKYCCHUHU.

OcHOBHasl 1eJIb TPOBEACHUS CEMHHApa-IAUCKYCCHUU - BBIpa0OTKAa Yy YydYalllUXCcs YMEHHUS TOYHO
BBIp2)KaTb CBOM MBICTH B JOKJIAJaX U BBICTYIUICHHUSX, aKTUBHO OTCTaWBaTh CBOIO TOUYKY 3PEHMS,
apryMEHTHPOBAaHO BO3pa)kaTh, OMPOBEPrarh OMIMOOYHYIO MO3MIMIO ONMOHEHTa. B Takoii pabore
YYaIUICs MOIy4aeT BO3MOXKHOCTh OCTPOEHHUSI COOCTBEHHOM JIEATENBHOCTH, YTO M 00YCIIOBIUBAET
BBICOKHMI ypOBEHb €r0 MHTEJUIEKTYyaJIbHOM W JIMYHOCTHOM aKTMBHOCTH, BKIIIOYEHHOCTH B IpoOLiecc
y4eOHOTO TTO3HAHHUS.

bnaromapst mnpoBeneHHI0O ceMHHAapa — JHUCKYCCHM Yy OOy4YaloIIMXCS pa3BUBAIOTCS HAaBBIKU
MEXJIMYHOCTHOM KOMMYHHKAIIMM, a Takxke (POpMUPYIOTCS JUAEPCKHE KauecTBa, BeAb B Ipoliecce
MIPOBEJICHUS 3aHIATHSI CTYIEHTaM HEOOXOAUMO YOexXJaTh MPUCYTCTBYIOIIMX B MPAaBUIBHOCTH CBOETO
MHEHUS, a TaK)K€ HAyYUTHCS TPAMOTHO OIMPOBEPTaTh MO3UIIMIO OMMOHEHTA.

CryneHTaM mpejaraeTcsi COUCOK MPOOJIEMHBIX BOINPOCOB, CBA3AHHBIX C TEMOH MPaKTUYECKOTO
3aHATHA, B XO/€ OOCYXJECHHS JAHHBIX BOIPOCOB YUACTHUKU CTPEMSITCS BBIIBUHYTH KaK MOXKHO
Oonblie ueil, He moaBepras MX KPUTUKE, a MOTOM BBIJCISIOTCS IVIaBHBIE, OOCYXAAIOTCS U
Pa3BUBAIOTCS, OLICHUBAIOTCSI BOBMOKHOCTH UX JI0Ka3aTeNIbCTBA WK onpoBepxkeHus. HeoOxomqumbim
YCIIOBUEM pa3BepThIBAHUA MPOAYKTUBHOM TUCKYCCHM SIBJISIOTCS JIMYHBIE 3HAHUS, KOTOpBIE
MPUOOpETaIOTCS yYaTUMUCS HA MPEIbIAYIINX 3aHATUSIX, B IPOLIECCE CAMOCTOSTENIbHON pabOTHI.
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3aBepiiaeT JaHHBI CEMHHAP TOABEICHHE WTOTOB IHCKYCCHH IIpEroiaBareieM M OOBEKTHBHOE
OLICHUBAHME YYaCTHUs KaXKOTO CTYJICHTA B CEMUHApe-IUCKYCCHU.

Kpurepusimu onieHUBaHHs pabOTHI CTYACHTA B TAKOM 3aHSTHU OyIyT SIBISATHCS €O aKTUBHOCTH B
YYacCTHH B CEMHHAPE-IUCKYCCHH U YMEHHE OObEKTUBHO BBIPA)KaTh CBOE MHEHHE IO MOCTABJICHHOM
npobieMe, a TaKKe YMEHHE apryMEHTHPOBAHO BO3pakaTh WIJIM ONPOBEPraTh MHEHHE CBOETO
OIITOHEHTA B CIy4ae HECOIVIACHs C HUM.

2. PaGora B MuKporpymmax (¢ 4YMCJICHHOCTBhIO YYaCTHUKOB HE 00Jiee 5 4eJIOBEK) 10 PAaCCMOTPECHUIO U
aHaM3y KOHKPETHBIX CHTYyalldii 10 BOMPOCY «AYTEHTHYHOE TOJKOBaHHE: CYOBEKTHI U
OCOOEHHOCTWY.

3. TloaroToBka W Tpe3eHTAIMsi TOKJIAJO0B MO pe3yJbTaraM TpYNIOBOW pabOThl, IUCKYCCHS H
00CYXIeHHE Pe3yJIbTaTOB, MIOJIyYCHHBIX Pa3HBIMU IPYTIIIAMHU.

4. BbIOTHEHWE WHAMBHIYaJIbHBIX TBOpYECKHX paborT mo Teme «CyneOHOE TOJIKOBaHUE U €ro
OCOOEHHOCTHY.

Tema 1.8. IOpuouueckas mexnuxa

®opma KoHTpoJs/oieHouHOe cpencTBo: [locemnienre u paboTa Ha JIEKIMOHHBIX U MPAKTUYECKUX
3aHATUAX

Bompocsi/3ananus:
1. ITocemieHue 3aHATHH:

a) NOCEIEHHE JIEKIIMOHHBIX U MPAKTUUECKUX 3aHATHUH,
0) coOmoIeHUE AUCITUTUTHHBI.
2. PaboTa Ha JIEKLIMOHHBIX 3aHATHAX:
a) BeJICHUE KOHCTIEKTA JICKIIUM,
0) YpOBEHb OCBOCHHS TEOPETUUECKOTO MaTrepHara,
B) aKTUBHOCTb Ha JICKIIUH, YMEHUE (POPMYIHPOBATH BOIPOCHI JIEKTOPY.
3. PaboTa Ha MpaKTHUYECKUX 3aHATHSIX:
1. IlpoBeneHre MHAMBUAYAIBFHOTO YCTHOTO ONPOCA CTYACHTOB C AJIEMEHTaMU Oece/ibl Mo BOIPOCcaM
TEMBI:
1) OcyiecTBieHue mpasa: MOHATHE U TUIIBL.
2) HemocpencrBeHHas peanu3anus npasa v €€ GopMsl.
3) IIpaBopeann3aniMOHHbIE JOKYMEHTBI M TEXHUKA UX CO3/1aHUS.
4) Bunpl npaBopeaan3aliOHHbIX JOKYMEHTOB.
2. BrinonHeHne WHANBUYATbHBIX TUCBMEHHBIX paloT (perieHne KelicoB) Mo BOMPOCaM:
1) TexHuKa BeleHUSI JOTOBOPHOU pabOTHI.
2) [loroBop Kak OCHOBHOW BHJ NpPaBOpPEAJIN3ALMOHHBIX JOKYMEHTOB: €r0 pPOJIb B PHIHOYHOMN
HSKOHOMMKE U IOpUANYECKAs 3HAYMMOCTb.
3) ConeprkaHue U TUIIOBas CTPYKTypa 10roBoOpa.
4) Benenue nOroBOpHOW palOTHI: CyOBEKTBHI, BHJbI, HOPMATHUBHAs pErIaMEHTAlUs JOTOBOPHOU
paboThI.
3. BeimonHeHne npakTuaeckoro 3aaanus «CTaguu J0roBOPHOH paboTh.

Tema 1.9. Ocobennocmu 1opudu1ecko2o A3vika

®opma KoHTpoJsi/oieHouHOe cpencTBo: [locemienre u padboTa Ha JIEKIMOHHBIX U MPAKTUYECKUX
3aHATUAX

Bomnpocwi/3ananus:
1. [oceuienue 3aHATHI:

a) MOCENICHHE JICKITMOHHBIX U IPAKTHYECKHUX 3aHATHH,
0) coOmoIcHNE TUCITUTUTHHBI.

2. PaGora Ha JEKIIMOHHBIX 3aHIATUAX:

a) BeJICHUE KOHCTIEKTA JICKIIUM,
0) ypOBEHb OCBOCHUS TEOPETHUECKOTO MaTepuaa,
B) aKTUBHOCTbH Ha JICKIIUHU, YMEHHE (POPMYITHUPOBATH BOIIPOCHI JIEKTOPY.

3. PaboTa Ha MpaKTUYECKUX 3aHATHSIX:
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a) YPOBEHb 3HaHHs Y4eOHO-IPOTPAMMHOTO MaTepuaa,
0) yMeH¥eE BBINOJHATH 3aIaHUs, TPEAYCMOTPEHHBIC IPOTPaMMOi Kypca,
B) MPaKTHYECKNE HABBIKU PaOOTHI C OCBOCHHBIM MaTE€pPHAaJIOM.

9. OueHOYHbIE MATEPHAJIBI IPOMEKYTOUHOM aTTeCTAlUM

Ounas popma obyuenus, Ilamoiti cemecmp, 3auem
Konmponupyemvie M/IK: OIIK-5.1 OIIK-6.1 OIIK-5.2 OIIK-6.2
Bonpocsl/3ananus:

1. PaGora ¢ TeCTOBRIMU 3aJaHUSIMU
TecToBble 3aanus npencrasieHsl B [Ipunoxennn 7.

2. BeimonHeHHE UTOTOBOM pabOThHI

[TpuMepHBIil mepeyeHb BOMPOCOB K 3a4eTy M THUIIOBBIE NMPAKTUYECKUE 3aJaHusl MPEACTABICHBI B
[Tpunoxxenuu 8.

Ouno-3ao0unas ¢hopma obyyenus, Ilameiii cemecmp, 3auem
Konmponupyemwie H/IK: OIIK-5.1 OIIK-6.1 OIIK-5.2 OIIK-6.2
Bomnpocei/3ananus:

1. PaGora ¢ TeCTOBBIMU 33 JaHUSIMH
TecToBble 3a1aHus npeacTabieHsl B [Ipunoxkennn 7.

2. BeinonHeHne uToroBoi paboThl

[IpumepHBIil TIepeyeHb BOMPOCOB K 3au€Ty M THUIOBBIE MPAKTHUECKUE 3aJaHUsl MPEICTaBICHbI B
[Tpunoxenun 8.

3aounas gpopma ooyuenus, [lamoiti cemecmp, 3auem
Koumponupyemvie H/IK: OIIK-5.1 OIIK-6.1 OIIK-5.2 OIIK-6.2
Bonpocsl/3ananus:

1. PaGora ¢ TeCTOBBIMU 3aJaHUSIMU
TecToBble 3aanus npencrasieHsl B [Ipunoxennn 7.

2. BeimonHeHNE UTOTOBOM PabOThI

[TpuMepHBIi mepeyeHb BOMPOCOB K 3a4eTy M THUIIOBBIE NMPAKTUYECKUE 3aJaHusl MPEICTABICHBI B
[Tpunoxxenuu 8.

10. MaTepuajibHO-TEXHHYECKOE U YUeOHO-MeToAnYecKoe obecnedeHne TUCUUIINHbI
10.1. IlepeyeHb OCHOBHOI M JONOJTHUTEILHOH YU4eOHOI JTUTEPaTypPbI

Ocnognas numepamypa

1. Horapuar: yuebnoe nocobue / H. JI. Opuamsunu, I. b. Mup3soes, JI. B. Illep6aueBa, M. H.
WNnrommna, C. KO. Yamkosa; mox pea. I. b. Mup3oeB. - 7-e u3n., nmepepad. u mom. - Mocksa:
HOnuTn-/lanal3akon u mpaso, 2020. - 335 c. - 978-5-238-03218-4. - TekcT: 37IeKTpOHHBINA //
Hupekr-Menua: [caiit]. - URL: https://biblioclub.ru/index.php?page=book&id=692075 (mara
obpamienus: 30.01.2025). - Pexxum noctymna: o NOANUCKe

2. Cenun, . H. OcHoBBI 1opuanueckoi TexHuku: yuyeobnoe nocoodue / M. H. Cenun. - Uzn. 2-e,
crep. - Mocksa, bepmun: [dupexr-Memma, 2020. - 173 c. - 978-5-4499-0494-2. - Tekcrt:
AJIEKTPOHHBII // Hupexr-Menna: [calT]. - URL:
https://biblioclub.ru/index.php?page=book&id=572393 (mara oOpamenus: 30.01.2025). - Pexum
JAOCTYyIa: 1O TOJITHCKE
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3.  AJMUHHCTpPAaTUBHOE CYIONPOU3BOJCTBO: YYEOHHK JUIS CTYACHTOB IOPHIMYECKHX BBICIIUX
y4eOHbIX 3aBefieHHH To HampasieHuio «HOpucnpyneHuus» (cnenuanuct, OakajiaBp, MarucTp):
y4eOHUK / 2-e u3., ucnp. u jgom. - Mocksa: Craryt, 2021. - 664 c. - 978-5-8354-1777-3. - Tekcr:
AJIEKTPOHHBII // Hupexr-Menna: [calT]. - URL:
https://biblioclub.ru/index.php?page=book&id=683329 (mara obOpamenus: 30.01.2025). - Pexum
JOCTYTIA: TIO TIOJMTUCKE

Jlononnumenvuas numepamypa

1. XKarmun, A. B. OCHOBBI yIipaBieHHs U ISTOTPOU3BOJICTBA B OpraHax BHYTPEHHUX JIEN: albOOM
cxeM: yueOHoe mocooue / A. B. Karmun, A. JI. YabsHoB. - 2-e u3a., nepepab. u mom. - Mockaa:
IOnuTn-/lana|3akon u mpaBo, 2021. - 225 c. - 978-5-238-03427-0. - TekcT: >MeKTPOHHBIA //
Hupexr-Menua: [caiit]. - URL: https://biblioclub.ru/index.php?page=book&id=683085 (mara
obpamenust: 30.01.2025). - Pexxum nocTyma: 1mo moanmcke

2. Kab6amos, C. 1O. /lenonpou3BoACTBO U apXHUBHOE JI€JI0 B TEPMUHAX M ONPEACIICHHUSIX: YyUdeOHOe
nocobwue / C. FO. Kabamog, U. I. Achanausposa. - 3-e uzn., crep. - Mocksa: ®JIMHTA, 2018. - 295
c. - 978-5-9765-0784-5. - Tekctr: onexkrtponnsii // Jupexr-Menua: [cait]. - URL:
https://biblioclub.ru/index.php?page=book&id=69168 (nmara ob6pamenus: 30.01.2025). - Pexum
J0CTyTa: 1O MOAMKICKE

10.2. IIpo¢eccnonanbHbie 0a3bl JAHHBIX U pecypcbl «AHTepHET», K KOTOPBIM 00ece4uBaeTcst
AOCTYI 00YYAKOIIMXCS

IIpogpeccuonanvuvie 6azvl OaHHbIX
1. http://www.ebiblioteka.ru - ba3sr nannsix East View

Pecypcor « Unmeprem»
1. http://www.sibit.sano.ru - OdunmanbHbeIi callT 00pa3oBaTEIHLHON OpPraHU3aAIuN
. http://do.sano.ru - Cucrema aucranunonsoro ooyderus Moodle (CZ1O Moodle)
. http://www.gov.ru - ®enepaabHbie OpTaHbl BIaCTH
. http://www.ksrf.ru - Caiir Koncturyunonnoro Cyna Poccuiickoit denepannu
. http://www.gov.ru/main/regions/regioni-44.html - Caiit cyonekroB Poccutickoit deneparun
. http://www.kadrovik.ru - HarmonanbHblIii cO103 KaJIpOBUKOB
. http://infomanagement.ru - DnexkTpoHHas OMOIMOTEKA KHUT M CTATEH 110 MEHEIHKMEHTY

e BN o) NV, BN NS I O]

. http://www.rsl.ru - Poccuiickast rocynapcTBeHHas OubmuoTeka

10.3. IIporpammHoe obecniedeHue U MHGOPMALIHOHHO-CIIPABOYHBbIE CHCTEMBbI, HCIIOJIb3yeMble
MPH OCYLIEeCTBJICHHH 00pPa30BaTeIbHOIO NMpoLecca Mo JUCHUIIINHE

[Tpu moAroTOBKE M MPOBEACHUN YUEOHBIX 3aHATHIA MO JUCHUIUIMHE CTYACHTAMH H MPEToJaBaTeIsIMU
UCTIONB3YIOTCSl  CIEAYIOUIMEe  COBpPEMEHHble  mpodeccuoHanbHble — 0a3pl  JaHHBIX U
MH(POPMALMOHHO-CIIPABOYHBIE CUCTEMBI:
1. DnextpoHHas  OuOnAMOTEYHas  cuUCTeMa  «YHHBEpCHUTETCKas  OuOnuoreka  OHJANH»
(http://www.biblioclub.ru).
2. NuterpupoBanHas 6ubnuoreuno-uHpopmannonnas cucrema UPBMC64 (http://lib.sano.ru).
3. CnpaBouHo-1ipaBoBas cuctema Koncynsrantlmtoc.
4. DnexrponHas cupaBoyHas cuctema [ IC Omck.

10.4. CnennaJjibHbIe IOMeLIeHUs, JJA00paTOpHH U J1abopaTopHoe 000pyr1OBaHHE
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WHCcTUTYT pacronaraeT MarepuagbHO-TEXHUYECKOH ©0a30i, COOTBETCTBYIOIIEH JeHCTBYIOLUIMM
NPOTUBONOKAPHBIM MPaBUJaM M HOpMaM M o0ecleuyMBaiollel TMpOBEJCHHE BCEX BUIOB
JUCLUIITINHAPHOU u MEXIUCHUIIIIMHAPHOU [IOATOTOBKH, IIPaKTUYECKON u
Hay4HO-MCCIIEI0BATEIbCKON PabOT 00yJaOUINXCs, TPEAYCMOTPEHHBIX YU€OHBIM IJIAHOM.

Jlns mpoBefeHHs Y4YeOHBIX 3aHATUN IO JUCIHMIUIMHE HCIONB3YIOTCS CIEAYIONIME MOMEIEHHs,
OCHAIIICHHBIE 00OPYIOBAHUEM U TEXHUUECKUMHU CPEICTBAMH OOYUCHUS:

Jlns nexuuii, ceMuHapoB (IPAaKTUYECKUX ), TPYNIIOBBIX, HHIANBUAYAIBHBIX KOHCYJIBTAllUN, TEKYIETO
KOHTPOJISI, MPOMEKYTOUHOM arrectanuu, [ MA

Jlabopatopus ropuandeckoit kinuHukH Ne 103

[Tepedenn 0OopynoBaHMS
JuBaH - 1 mT.
KomnberoTtep ¢ BbixonoM B MHTEpHET - 6 IIT.
HaGops1 neMoHcTpaninoHHOTO 000pya0oBaHus - O mIT.
[Ipunrep - 2 wrt.
Cremnax - 4 mr.
Crou - 11 mr.

Cryi - 30 .
Tematnyeckue umoctpauu - O mr.
Tymb6a - 1 .
YyeOHO-HarAgHbIe TOCO0OMS - O mIT.
[xad - 1 mT.

[TepeueHs MporpaMMHOTO OOSCIICUCHUS
(oOHOBIEHHE TIPOU3BOUTCS 110 MEPE MOSBICHUS HOBBIX BEPCHI MPOTPAMMBI)
Adobe Acrobat Reader
Kaspersky Endpoint Security s Windows
Microsoft Windows 10 Pro
Microsoft Office 2007 standart Win32 Russian
Microsoft Office Standart 2019
Microsoft Windows XP Professional Russian
Microsoft Windows 7

[epedens nHGOPMAITHOHHO-CIIPABOYHBIX CHCTEM
(0OHOBJICHHME BBHITIOIHACTCS €KEHEACIBHO)
Consultant Plus
2GIS

Mynsrumenuiinas yaeOoHas ayautopus Ne 210

[Tepedenp 06opynoBaHUS
AyIMOKOJIOHKA - 5 HIT.
Jocka mapkepHas - 1 mT.
Komnbrotep ¢ BeixonoM B MHTepHET - 1 miT.
ITpoekTtop - 1 mT.

Cron - 37 .

Cron npenonasaress - 1 mT.
Cryn - 74 wr.

Cryn npenogasarens - 1 mr.
TpuOyna - 1 mT.

OkpaH - | mr.

[lepedens mporpaMMHOTO 00ECTICUCHUS

(0OHOBICHHE TIPOU3BOUTCS 110 MEPE MOSBICHUS HOBBIX BEPCHI MMPOTPAMMBI)
Adobe Acrobat Reader
Kaspersky Endpoint Security s Windows
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Microsoft Office 2007 standart Win32 Russian
Microsoft Windows XP Professional Russian

[epedens nHGOPMAITIOHHO-CIIPABOYHBIX CHCTEM
(0OHOBJICHHME BBITIOIHACTCS €KEHEACIBHO)
Consultant Plus
2GIS

Mynsrumenuiinas yaeoHas ayautopus Ne 211

[Tepedenp 06opynOBaHMS
AyIMOKOJIOHKA - 5 HIT.
Jocka mapkepHas - 1 mT.
Komnberotep ¢ BbeixogoM B MHTepHeT - 1 miT.
[TpoekTtop - 1 .

Cron - 27 .

Cron npenonasaress - 1 mT.
Cryn - 54 wr.

Cryn npenogasarens - 1 mr.
TpuOyna - 1 mT.

OkpaH - | mr.

[lepedens mporpaMMHOTO 00ECTICYCHUS
(oOHOBIEHHE TIPOU3BOUTCS 110 MEPE MOSBICHUS HOBBIX BEPCHI MMPOTPAMMBI)
Adobe Acrobat Reader
Kaspersky Endpoint Security s Windows
Microsoft Office 2007 standart Win32 Russian
Microsoft Windows XP Professional Russian

[epedens nHGOPMAITIOHHO-CIIPABOYHBIX CHCTEM
(0OHOBJICHHME BBHITIOIHACTCS €KEHEACIBHO)
Consultant Plus
2GIS

Mynsrumenuiinas yaeonas ayautopus Ne 301

[Tepedenp 06opynOBaHMS
Hocka - 1 mT.
Crom - 18 mT.
Cron npenonasaress - 1 mT.
Cryin - 36 wr.
Cryn npenogasarensd - 1 mr.
Tematnyeckue uoctparuu - 0 mr.
TpuOyna - 1 mT.
VYyueOHO-HarIIAHBIE TOCO0OUS - O IIIT.

[lepeuens nporpaMMHOro o0ecreueHus
(oOHOBIEHHE TIPOU3BOUTCS 110 MEPE MOSBICHUS HOBBIX BEPCHM MMPOTPAMMBI)
He ucnonb3yercsi.

[lepeuenb HHPOPMALIMOHHO-CIIPABOYHBIX CUCTEM
(0OHOBJICHHME BBITIOIHACTCS €KEHEACIBHO)

He ucnonb3yercsi.

VYuebnas ayautopus Ne 302

[Tepedenn 06opynOBaHUS
Hocka mapkepHas - 1 mT.
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Cromn - 18 mT.

Cron npenonasaress - 1 mT.

Cryin - 36 wr.

Cryn npenogasarens - 1 mr.
Tematnueckue umocTpauu - O mr.
TpuOyna - 1 mT.
VYyueOHO-HarIAHbIE TOCO0OUS - O IIT.

[lepeuens nmporpaMMHOro o0ecreueHus
(0OHOBJIEHHE TIPOU3ZBOUTCS 110 MEPE MOSBICHUS HOBBIX BEPCHI MMPOTPAMMBI)
He ucnonb3zyercsi.

[lepeuenb HHPOPMALIMOHHO-CIIPABOYHBIX CUCTEM
(0OHOBJICHHE BBITIOIHACTCS €KEHEACIBHO)

He ucnonb3yercsi.

Mynsrumenuiinas yaeonas ayautopus Ne 303

[Tepedenp 06opynoBaHUS

Hocka mapkepHas - 1 mr.

Cron - 20 mir.

Cron npenogaBarens - 1 mrT.

Cryn - 40 .

Cryn npenogaBarens - 1 mrT.
Temarnueckue wuttoctpanu - O T,
Tpubyna - 1 mwr.

Y4eOHO-HArSIIHBIE Toco0us - 0 TIT.

[lepeuens nmporpaMMHOro o0ecreueHus
(oOHOBIEHHE TIPOU3BOUTCS 110 MEPE MOSBICHUS HOBBIX BEPCHI MPOTPAMMBI)
He ucnonb3yercs.

[lepeuenb MHPOPMALIMOHHO-CIIPABOYHBIX CUCTEM
(0OHOBJICHHE BBHITIOIHACTCS €KEHEACIBHO)

He ucnonb3yercsi.

Mynsrumenuiinas yaeOoHas ayautopus Ne 304

[Tepedenn 06opynoBaHUS
AyIMOKOJIOHKA - 2 IT.
Jocka mapkepHas - 1 mT.
Komnbrotep ¢ BeixogoM B MHTepHET - 1 miT.
[TpoekTtop - 0 mT.
Cron - 18 mt.
Cron npenonasaress - 1 mrT.
Cryin - 36 wr.
Cryn npenogasarens - 1 mr.
Tematnyeckue umoctpauu - O mr.
TpuOyna - 1 mT.
VYyueOHO-HarIIAHbIE TOCO0OUS - O IIIT.
OxkpaH - 0 mr.

[lepedens mporpaMMHOTO 00ECTICYCHUS

(0OHOBJICHHE TIPOU3BOUTCS 110 MEPE MOSBICHUS HOBBIX BEPCH MPOTPAMMBI)
Adobe Acrobat Reader
Kaspersky Endpoint Security s Windows
Microsoft Office 2007 standart Win32 Russian
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Microsoft Windows 10

[epedens nHGOPMAITIOHHO-CIIPABOYHBIX CHCTEM
(0OHOBJICHHE BBHITIOIHACTCS €KEHEACIBHO)
Consultant Plus
2GIS

Mynsrumenuiinas yaeoHas ayautopus Ne 312

[Tepedenn 06opynoBaHMS
AyIMOKOJIOHKA - 2 IT.
Kommnbrotep ¢ BeixonoM B MHTEpHET - 1 miT.
ITpoekrtop - 1 wrT.
Tematnyeckue wmoctpauu - O mr.
YyeOHO-Har s IHbIe IT0Cco0ns - O 11T,

OkpaH - | mr.

Cron - 49 wr. Cryn - 98mT.

[lepeuens mporpaMMHOro o0ecreueHus

(0OHOBJIEHHE TIPOU3ZBOUTCS 110 MEPE MOSBICHUS HOBBIX BEPCHI MPOTPAMMBI)
Adobe Acrobat Reader
Kaspersky Endpoint Security s Windows
Microsoft Office 2007 standart Win32 Russian
Microsoft Windows XP Professional Russian

[epedens nHGOPMAITHOHHO-CIIPABOYHBIX CHCTEM
(0OHOBJICHHME BBITIOIHACTCS €KEHEACIBHO)
Consultant Plus
2GIS

Mynsrumenuiinas yaeoHas ayautopus Ne 422

[Tepedenp 06opynoBaHMS
AyIMOKOJIOHKA - 2 IIT.
Jocka mapkepHas - 1 mT.
NHutepakTrBHas qocka - 1 mT.
Komnerotep ¢ BeixonoM B MHTepHeT - 1 miT.
Cron - 13 mt.
Cron npenonasaress - 1 mT.
Cryin - 26 wr.
Cryn npenogasarens - 1 mr.
TpuOyna - 1 mT.

[lepedens mporpaMMHOTO 0OECTICYCHUS
(0OHOBJIEHHE TIPOU3BOUTCS 110 MEPE MOSBICHUS HOBBIX BEPCHI MMPOTPAMMBI)
Adobe Acrobat Reader
Kaspersky Endpoint Security s Windows
Microsoft Office 2007 standart Win32 Russian
Microsoft Windows 8 Professional Russian

[epedens nHGOPMAITHOHHO-CIIPABOYHBIX CHCTEM
(0OHOBJICHHME BBITIOIHACTCS €KEHEACIBHO)
Consultant Plus
2GIS

Jna nexuuid, ceMuHapoB (MPAKTHUECKHUX, J1a00paTOPHBIX), KOHCYJIbTAIMH, TEKYIIEro KOHTPOJIA,
NpoMeXxyTouHOM arTectaiuu, [ 1A
JlaGopatopusi cormanbHO-TYMaHUTAPHBIX TUCIHUIUIMH (MyabTUMenuitHas ayautopust) Ne 307
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[Tepedenp 06opynOBaHUS
AyIMOKOJIOHKA - 2 IIT.
Jocka mapkepHas - 1 mT.
Kommnrotep ¢ BbeixonoM B MHTepHeT - 1 miT.
[TpoekTtop - 1 .
Cron - 30 mT.
Cron npenonasaress - 1 mrT.
Cryn - 60 mr.
Cryn npenogasarens - 1 mr.
Tematnyeckue uoctpauu - O mr.
TpuOyna - 1 mT.
VYyeOHO-HarIAHbIE TOCo0Ou - O IIT.
OkpaH - | mr.

[lepedens mporpaMMHOTO 0OECTICYCHUS
(0OHOBJICHHE TIPOU3BOIUTCS 110 MEPE MOSBICHUS HOBBIX BEPCHI MMPOTPAMMBI)
Adobe Acrobat Reader
Kaspersky Endpoint Security s Windows
Microsoft Office 2007 standart Win32 Russian
Microsoft Windows 7 Professional Russian

[epedens nHGOPMAITHOHHO-CIIPABOYHBIX CHCTEM
(0OHOBJICHHME BBITIOIHACTCS €KEHEACIBHO)
Consultant Plus
2GIS

Jisa nekumid, ceMHHapoB (NMPAKTUUYECKUX), TPYHHOBBIX M WHAMBHUAYAJIbHBIX KOHCYJIbTAIH,
TEKYIIIETo KOHTPOJIS, MPOMEKYTOUHOM aTTecTalun
Mynsrumenuiinas yaeonas ayautopus Ne 305

[Tepedenp 06opynOBaHUS
AyIMOKOJIOHKA - 2 IIT.
Jocka mapkepHas - 1 mT.
Nudopmarmonnas gocka - 1 mr.
Komnerotep ¢ BeixonoM B MHTepHET - 1 miT.
Kpyreriit cTos - 3 mit.
Hoyt6yk DELL - 8 mr.
Hoyt6yk HP - 2 mT.
IlepcoHanbHbIN KOMIBbIOTEP - | IIT.
[TpoekTtop - 1 .
Cremax - 2 mr.
Crton omHOMeECTHRIN - 10 mT.
Cron npenonasaress - 1 mT.
Cryn - 27 wr.
Cryn npenogasarens - 1 mr.
TpuOyna - 1 mT.
OkpaH - | mr.

[lepedens mporpaMMHOTO 0OECTICYCHUS
(oOHOBIEHHE TIPOU3BOUTCS 110 MEPE MOSBICHUS HOBBIX BEPCHM MMPOTPAMMBI)
MariaDB 10.11 (x64)
Microsoft Office 2016 standart Win64 Russian
Adobe Acrobat Reader
Kaspersky Endpoint Security s Windows
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[epedens nHGOPMAITHOHHO-CIIPABOYHBIX CHCTEM
(0OHOBJICHHME BBITIOIHACTCS €KEHEACIBHO)
Consultant Plus
2GIS

[Tomemenue Ui XpaHeHUS W TPOPUIAKTHYECKOTO OOCTYKMBAaHUS Y4eOHOTO, KOMITBIOTEPHOTO
000pYI0BaHUS M XPAaHEHUS JIEMEHTOB MYJIBTUMEIUIHBIX J1a00paTopHii
CrnennansHoe nomenienue Ne 420

[lepeuens 060pyaOBaHUS
3amacHble YacTH ISl KOMITBIOTEPHOTO 000pyaoBanus - O mT.
Haymnuku nms nuaragonHoro kabunera - 0 mr.
ITastmpHag cranmums - 1 it
[lepcoHanbHBIN KOMIIBIOTED - 4 IIT.
[InaHmeTHeI KOMIIBIOTEp - 15 WIT.
Cepgep - 10 .
Cremnax - 0 mr.
Croin - 4 wr.
Cryn - 4 wr.

[TepeueHs mporpaMMHOTO OOECTICUCHUS
(oOHOBIIEHUE MTPOU3BOTUTCS IO MEPE MOSBICHUS HOBBIX BEPCUI MPOrpaMMBbl)
He ucnonb3zyercs.

[Tepeuenr HHPOPMATMOHHO-CIIPABOYHBIX CUCTEM
(OOHOBJICHHUE BBITIOIHACTCS SKEHEACIIBHO)
He ucnonb3zyercs.

[Tomermenue asist XpaHeHHs U MPOGUIAKTUYECKOTO O0CTYKUBaHMS Y4eOHOTO 000PYI0BaAHHS
Cnemmansaoe noMmernieaue Ne 003

[Tepedenp 06opynOBaHMS
3anacHble YacTH JJI CTOJIOB U CTYNbEB - O MIT.
Matepuaiibl 11 COMPOBOXKACHHS yueOHOTo mporiecca - O mrT.
HaGops! ciiecapHbIX HHCTPYMEHTOB JJI 00CITY)KMBaHUs y4eOHOTo 000pymoBanus - O mIT.
Cranok s cBepiieHus - O mT.
Cremnax - 0 mr.
VYrnosas nundoBanbHas MamuHa - () mrT.

[lepeuens nporpaMMHOro o0ecreueHus
(oOHOBIEHHE TIPOU3BOUTCS 110 MEPE MOSBICHUS HOBBIX BEPCHI MMPOTPAMMBI)
He ucnonb3yercsi.

[lepeuenb HHPOPMALIMOHHO-CIIPABOYHBIX CUCTEM
(0OHOBJICHHME BBITIOIHACTCS €KEHEACIBHO)
He ucnonb3yercsi.

11. MeToauvecKkue yKa3aHUsA M0 OCBOECHHUIO TUCIUILUIMHBI (MOIYJIs)

BUJIbI 1 OPTAHU3AIIS CAMOCTOSITEJIBHOM PABOThI CTYJIEHTOB

YcereniHoe OCBOGHHE TEOPETHYECKOTO Marepuana I0 TUCIHILIMHE TpeOyeT CcaMOCTOSTEIbHOM
paboThl, HaICICHHOH Ha YCBOEHHE JICKIMOHHOTO TEOPETHYECKOrO Marepuaia, paclIupeHHe M
KOHKPETH3AINIO 3HAHUH 10 Pa3HOOOPa3HBIM BOMIPOCaM TUCIHILIHHBL. CaMoCTosITeIbHAs padoTa
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CTYJIEHTOB IpelyCMaTPUBAET CIEAYIONINE BUIbI:
1. AynutopHasi caMoCTOsITeNbHAsI paboTa CTYACHTOB — BBINOJIHEHUE HA MPAKTHUECKUX 3aHIATHUSIX U
mabopaTopHBIX paboTax 3aJaHui, 3aKPEIUIAIOIIMX IOJIyYeHHbIE TEOPETUYECKUE 3HAHUS JHO0
pacIIupsIONINe UX, a TAK)KE BHIMOJIHEHNE Pa3HOOOPA3HBIX KOHTPOJIBHBIX 3aJaHUM WHINBUAYATbHOTO
WIK TPYMIOBOTO XapakTepa (MOATOTOBKA YCTHBIX JAOKIAJOB MJIM COOOLIEHHH O pe3ynbrarax
BBITIOJTHEHMSI 3aJJaHU, BBIMOJIHEHUE CAMOCTOATEIbHBIX MPOBEPOUYHBIX PAOOT MO UTOTaM H3Y4YEHHS
OTAEJIbHBIX BOMPOCOB U TEM JAUCUUILINHBI);

2. BwneaygutopHas caMocTosTeNbHas paboTa CTYIEHTOB — TOATOTOBKA K JIEKIMOHHBIM,
MPAKTUYECKUM 3aHATHIM, Ja00paTopHbIM paboTaM, MOBTOPEHUE U 3aKpEIIEHUE paHee U3YyUeHHOTO
TEOPETUUYECKOTO MarepHasa, KOHCIEKTHPOBaHHE y4eOHBIX MOCOOMH W MEepUOJUYECKUX H3TaHU,
U3y4eHue mpoobiieM, He BBIHOCUMBIX Ha JIKIMH, HallMCAaHUE TeMaTHYeCKUuX pedepaTroB, BHIMOIHEHNE
WHANBUAYAIbHBIX MPAKTHUECKUX 3aJaHHi, MOATOTOBKA K TECTHUPOBAHMIO [0 JTUCIUILIMHE,
BBITIOJTHEHHE UTOTOBOM paOOTHI.

Bonbmioe 3HayeHwe B MpENofaBaHWM JAMCLUUIUIMHBI OTBOJUTCS CAMOCTOSITEIBHOMY TIOMCKY
CTyIeHTaMH HHQOpPMAllUU MO0 OTIEIbHBIM TEOPETHUECKUM M MPaKTUUYECKHUM BOIIpOcaM H
npoOiemam.

[Ipy mlaHWpOBaHMKM M OpraHU3alldd BpPEMEHU Ui M3y4YeHHUs JUCHUIUIUHBI HEOOXOIUMO
pykoBoacTBOBaTtbest 1. S.1 wmmm 5.2 pabodedl mporpaMmbl  IUCHMIUIMHBI W 00ECIEUUTH
MOCJIEJIOBATEIbHOE OCBOEHHE TEOPETHUECKOr0 MarepHalia IO OTIEJIbHBIM BONpOCaM U TeMaM
(ITpunoxxenue 2).

HaubGonee uenecoobpazeH cleAylomuil TMOPSAOK M3YyYEHUS TEOPETUYECKHUX BOIMPOCOB IO
JTUCLUILITUHE:

1. V3yueHne crpaBOYHHMKOB (CIOBApEH, SHIUKIONEIUIN) C IEIbI0 ySICHCHHUS 3HAYEHUSI OCHOBHBIX
TEPMHUHOB, TOHSITUM, OTIPEIECICHU;

2. W3yuyenue y4yeOHO-METONUYECKUX MATEpUANOB JUIsl JIGKIIMOHHBIX, HPAKTHYECKHX 3aHSITHUH,
JabopaToOpHBIX PadoT;

3. H3yueHne pEKOMEHIYeMOW OCHOBHOM M JOMOJHUTEIBHOW JUTEpaTypbl U SJIEKTPOHHBIX
MH(OPMAIIMOHHBIX HCTOYHUKOB;

4. W3ydeHue MOMOJIHUTENBHON JIUTEPATYphl U HIEKTPOHHBIX HH(GOPMAIMOHHBIX HCTOYHUKOB,
OTIpE/IETICHHBIX B PE3yJIbTaTe CaMOCTOSITENILHOTO MONCKa UH(POPMALINK;

5. CamocrosiTenbHasi NMPOBEpKa CTENEHHW YCBOCHMSI 3HAHUN MO KOHTPOJIBHBIM BOIPOCAM H/WIIK
3aJlaHUsIM;

6. ITloBropHoe u AOMONHHUTENbHOE (YIIyOJICGHHOE) HW3y4YEeHHE PAcCMOTPEHHOTro Borpoca (mpu
HEOOXOIMMOCTH).

B mpouecce camocTosTenbHONM pabOThl HAJ Y4YEOHBIM MaTepHalioM PEKOMEHIYETCS COCTAaBHUTH
KOHCIIEKT, TIJ€ KpaTKO 3alucaTh OCHOBHBIE IIOJIOKEHUS H3ydaeMod TeMbl. IlepexomuTh K
CIIEYIOIIEMY pa3Jeily MOXHO IOCJE TOro, KOTrja MpeaIecTBYIONINI MaTepual MOHAT U yCBOeH. B
3aTPYIHUTENIbHBIX CIIy4asX, BCTPEYAIOMIMXCS MPU H3YyYEHUH Kypca, HEOOXOIMMO OOpaTHThCS 3a
KOHCYJIbTallUe! K MPETo1aBaTelio.

[Ipy wW3yyeHMH AUCUMIUIUHBI HE PEKOMEHIYETCS HCMOIb30BaTh MarepHallbl, IOJITOTOBICHHbBIE
HEU3BECTHBIMU aBTOPAaMHU, pa3MEIleHHble HAa HEO(UIMAJIbHBIX CalTax HENEIOBOTrO COAEP KAHMS.
KenarenpHo, 9TOOBI HCIIONB3yeMble OMOTHMOTrpadUUECKUE UCTOYHUKH OBLIM M3IaHBl B TOCIEIHUE
3-5 net. CTyneHTHI NMPHU BBIMOTHEHUH CAMOCTOSITEILHON PabOThI MOTYT BOCIOJIB30BaThCA yUeOHO-
METOAMYECKUMH MaTepuajaMH 10 IUCUUIUIMHE, MPEICTaBICHHBIMH B AJIEKTPOHHON OuOIMOTEKe
MHCTHUTYTA, U MPeIHa3HaY€HHBIMH IS TIOATOTOBKY K JICKIIMOHHBIM U CEMUHAPCKUM 3aHATHSIM.

Onucanue mokaszaTeled U KPUTEPUEB OLEHUBAHUS KOMIETCHLIMH Ha pa3IMYHbIX JTamax HX
(dbopMupoBaHus, ONKMCAaHUE IIKAJl OLIEHUBAHUS

OrneHka KOMIIETEHIMI Ha pa3IMYHBIX 3Tanax uxX GOpMUPOBAHUS OCYIIECTBIAETCA B COOTBETCTBHUHU C
[TonoxkeHreM O TEKyIleM KOHTPOJIE W MPOMEXYTOYHOU aTrTecTanuu, IlomokeHnem o OaTbHON |
PEHUTHHTOBOM CHCTEMax OIICHWBAHUS U TEXHOJIOTHYECKOM KapToil nucummuinabl ([Ipunoxenue 1).
[TokazaTenn W KpUTEpUU OIICHHBAHMSI KOMIIETEHLUHA Ha JTarne TEKyIIero U IMPOMEXYTOYHOTO
KOHTpOJIsI ipescTaBieHsl B [Ipunoxxenuu 3.
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[IpomexyTouHasi arrecrauus MO AUCUUIUIMHE TNPOBOAMTCS B GopMe 3K3aMeHa/3adeTa B BUJE
BBITIOJTHEHHSI TECTUPOBAHUS U/WUJIH UTOTOBOM pabOTHI.

UtoroBbie 3amaHusi pa3pabaThIBalOTCSI 1O OCHOBHBIM BOIIPOCAM TEOPETHUECKOTO Marepuaia u
MO3BOJISIIOT OCYUIECTBIIATH MPOMEKYTOUHBIA KOHTPOJIb 3HAHUI U CTENIEHU YCBOCHHS MaTepHara.
[Ipu mpoBeaeHUH MPOMEKYTOUHOM arTecTalliy CTYACHTOB MO JAMCLUUIIIMHE MOTYT (OPMHUPOBATHCS
BapHaHTHI TECTOB, OTHOCSINIUXCS KO BceM TeMaM aucuurinbl (IIpunoxenue 7)

OrneHka 3HAHWHA CTYIEHTOB OCYIIECTBISICTCS B COOTBETCTBHHM C I[lomokeHnem o OaibHOW M
PEUTHHTOBOM CHUCTEMax OILICHUBAaHUS, NPUHATOM B WMHCTUTYyTE, M TEXHOJOTMYECKOM KapTou
JUCIUILTAHBI

TUITIOBBIE KOHTPOJIBHBIE 3AJAHUA WM UWHBIE MATEPUAJIBI HA OTAIIE
TEKYIIET'O KOHTPOJIA

1) ITocemenne u paboTa Ha JICKITMOHHBIX W MPAKTHUECKUX 3aHATHIX (coOece0BaHNE, KOHTPOJIbHAS
paboTa, KpyIJIblid CTOJ ¥ JIUCKYCCHS)

I[Ipu npenomaBanuu  gucHUIUIMHEL  «FOpuanyeckoe  IEIONPOU3BOACTBO»  MPUMEHSIOTCS
pa3zHooOpa3Hble 00pa3oBaTeIbHbIE TEXHOJOTUU B 3aBUCUMOCTH OT BUJIA U IieJiel yUeOHbIX 3aHATHM.
(DPopmupyemsbie komrerennun: OITK-5, OITK-6)

Teopetnueckuii MaTepua U3iaraeTcsi Ha JEKIMOHHBIX 3aHATUAX B ClIEAYOMuUX (Gopmax:

- npobieMHble JeKIUH 10 BompocaMm: «OCHOBHBIE TepMHHBI U ompezaeneHus. CTpyKkTypa
HOPMaTUBHO-METOANYECKOM 0asbl, yCTaHABIMBAIOIIEH TPeOOBaHUS K MOATOTOBKE M O(OPMIICHHUIO
nokymeHToB. CranpapTuzauus U YHU(UKAIMUS JOKYMEHTOB. MeXIyHapoaHble CTaHAApTHl Ha
JIOKyMeHTaiuo» B TeMe «HopmatuBHo-MeToquueckas 6aza JeIonponu3BOACTBaY.

- nekuus-6ecena no Bonpocam: «lIpUynHBI U 3HAUEHUE CHCTEMaTH3allMU MPAaBOBBIX akToB. O0IIKe
mpaBwiia TMpoBelaeHUs cucremarusauuu. Ilpunnunel cucremaruzanuu. Komudukauumsa wu eé
ocobeHHOCTU. TeXHUKO-IOpUINYecKe paBuia MPOBeaeHUS KOAU(PUKAIIIH.

Konconunamnus u e€ npusHaku. TeXHUKO-IOpUINYECKUE MPaBUiIa MPOBEIECHUS KOHCOMUIAINH.
WNukoprniopanusi: 11enu U cyObeKThl. TeXHUKO-IOpUIUYECKUE MpaBuia MPOBEACHUS UHKOPIIOPALIUU.
VY4éT npaBOBBIX aKTOB: 3HAYEHHE, TEXHUKO-IOPUAUYECKHUE TIpaBuiia U crocoObl. KommnbroTepuzanus
paboThl MO cHCTEMaTH3aluU IOPUINYECKUX JTOKYMEHTOB» B TeMe «KoMmbloTepHble TEXHOJIOTHUU B
JIeJIONPOU3BO/ICTBEY.

- JIeKIMH ¢ pa300poM MPAaKTHUECKUX CUTyaluid 1o Bompocam: «CynaeOHbI mpolece U ero Tamnbb» B
TeMe «OCOOEHHOCTH IOPUIUUYECKOTO SI3bIKAY.

CemuHapckue 3aHATHA 10 AucuumuinHe «tOpunudyeckoe IeI0MpOU3BOACTBOY» OPHUEHTHPOBAHBI Ha
3aKperyieHue TeOPEeTHUECKOro MarepHualia, U3JI0KEHHOTO Ha JIEKIIMOHHBIX 3aHATHSX, a TaKXkKe Ha
NpUOOpEeTEeHUE JOTMOIHUTENbHBIX 3HAHUM, YMEHUH W TPAKTUUYECKUX HABBIKOB OCYIIECTBICHUS
npodeccuoHanbHON NEATEeIbHOCTH MOCPEACTBOM AaKTHUBU3ALUMU M YCWIEHHS CaMOCTOSTENIbHOM
JeSITeIbHOCTH O0y4arOIIUXCsl.

BonbIIMHCTBO MpaKTUYECKUX 3aHITHIA MPOBOJATCS C MPUMEHEHHEM aKTUBHBIX (opM oOyuyeHus, K
KOTOPBIM OTHOCSITCSI:

1) ycTHBIM WHAMBUAYaAIbHBI ONPOC CTYAEHTOB IO BOMPOCAM, BBIHOCHUMBIM Ha MpaKTHYECKHE
3aHaTHA. Bompocsl st ycTHOro ompoca c(hOpMYJIHMpOBaHbl TaK, YTOOBI CTYIEHT MOT
MIPOAEMOHCTPHUPOBATH CBOE YMEHHUE NMPUMEHUTh TEOPETUYECKHUE 3HAHUSI HAa PEaIbHBIX IIpUMepax U3
MPAKTHUYECKOM KU3HU (METO/ aHaIN3a MPAKTUYECKUX CUTYalHii);

2) YCTHBII ONpOC CTYIEHTOB C 3Je€MEHTaMH Oecelbl U JUCKYCCHU O BOMPOCaM, BHIHOCUMBIM Ha
MpaKTHYECKUE 3aHATHS;

3) rpymmoBas paboTa CTYASHTOB, TMPEAIOJaraomas COBMECTHOE OOCYXICHUE KaKOH-JI0o
npoOnemMbl (BOMpoca) W BBIPAOOTKY €IWHOTO MHEHUsS (MO3WIMU) 1O HEH (METOA TpYIIOBOTO
oOcyxenust, Kpyriblid ctoi). [Ipu 3ToM pesyasrar paboThl 0pOopMIISETCS B MICHMEHHOM BUJIE I B
BHJIC JTOKJIa/1a C MOCTEAYIONMICH Mpe3eHTAIMel ero epe/l ayIuTopruei (MEeTo I TpyIIOBOM aTakm);

4) KOHTpOJBHAsT padoTa MO OTACIBHBIM BOMPOCAM, IETBI0O KOTOPOM SIBIISETCS TMPOBEPKA 3HAHUUN
CTY[IEHTOB U YpPOBEHb IOATOTOBJIECHHOCTU I YCBOCHHUS HOBOTO Marepuana Mo IUCUUILUIMHE, a
TaK)Ke BbhIpa0OTKa HABBIKOB IPUMEHEHHUSI METOAO0B U MOJIeJIel COBPEMEHHOM I0pUINYECKON TEXHUKH.
Ha cemuHapckux 3aHSTHSX OIICHMBAIOTCS U YUYUTHIBAIOTCS BCE BUIbl AKTUBHOCTH CTYACHTOB:
YCTHBIE OTBETHI, JOMOJIHEHHS K OTBETaM JPYTHMX CTYAECHTOB, ydyacThe B JUCKycCHUSX, paboTa B
rpynmnax, ”HUIIMATUBHBIA 0030p MPpoOIEeMHOTO BOMpOca, MUCbMEHHas padoTta. C 1eNbio
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aKTUBU3ALIMM TIpOllecca YCBOGHUS MaTepuaja, pa3BUTHS HABBIKOB KPUTHYECKOTO BOCIPUATUS U
OLIEHKH HMH(OpMalNU, BIPAaOOTKH COOCTBEHHOM MO3MLMU U T.J. HA CEMUHAPCKHUX 3aHATUAX MPU
OLICHMBAaHWU  pe3ylbTaTOB  pabOThl  CTYAGHTOB MpuMeHseTcs Mmeron «360  rpamycosy,
MPENoaraoIuii OleHUBAHUE KaXKJOTO0 YYacCTHHKA OOCYXKIEHUS WM PaOOThl BCEMHU U KaXKIbIM
CTYJI€HTOM TPYIIIIBI.

[To OONMBPUIMHCTBY TEM M BOMPOCOB CEMUHAPCKUX 3aHSATUN CTYAEHTHI TOJIKHBI MOJATrOTAaBIMBATH U
MPEJCTABIATh MPUMEPHI U3 MPAKTHUKU POCCUHCKUX M 3apyOexHBIX OPTraHOB TI'OCYIapCTBEHHOMN
BJIACTH.

Bbonee nonpo6HO ¢ conep:kaHneM JEKIIMOHHBIX 3aHATHH U pOpMaMM MPAKTUUECKUX 3aHATHI MOXKHO
03HaKOMHUTHCS B [Ipunoxenuu 4.

2) IlucemenHoe 3a1aHne

®opmupyembie kommereHuu: OIIK-5, OITK-6.

enu u 3amaun pedepara.

enpto paboTHl sBIsIETCA OOOOINCHHE M CHCTEMaTHU3allusl TEOPETUYECKOTO Marepuaja B pamMKax
HcceayeMon TpoOIIeMBbl.

B npouiecce BbinmoaHeHNs pabOThI PeIIaloTes CIeIyIOINe 3a1auu:

1. ®opmupoBanre HHGOPMAITMOHHON Oa3bI:

- aHaJM3 TOYEK 3PEHUs 3apyOek HBIX U OTEUECTBEHHBIX CIICLIMAJIUCTOB B OOJIACTH IOPUANYECKON
TEXHUKH;

- KOHCHEKTHUPOBaHUE U pedepupoBaHUE IEPBOMCTOYHUKOB B KauecTBe Oasbl IJi CpaBHEHUS,
MIPOTHUBOIIOCTABIICHUSI, 000OIICHUS;

- aHaJu3 U 000CHOBAaHUE CTETIEHU N3YUYEHHOCTH HCCIenyeMOl TPOOIeMBI;

- MOATOTOBKA OMOIHOTPaPUIECKOTO CIIMCKA UCCIICIOBAHNUS.

2. @opMyNIHpPOBKA aKTYaJIbHOCTH TEMBI:

- OTpa)XCHHE CTENEeHH Ba)XKHOCTH HCCIIEAYyeMOil MpoOieMbl B COBPEMEHHOM TEOPUM U TPAKTHKE
YIpaBIeHUS;

- BBISIBJICHHE COOTBETCTBHUS 3a/lauaM TEOPUH U MPAKTHKH, PEIIaeMbIM B HACTOSIIIEE BPEMS;

- OIIpe/esieHne MecTa BEIOpaHHOM AJIsl UCCIIEOBAHUS MTPOOIEMBI B IOPUCTIPYACHIIIH.

3. ®opMyIUpOBKa LIETU U 3a71a4 PabOTHI:

- U3JO0XKEHHE TOro, KakoW KOHEYHBIH pe3yabTaT Mpearnojiaraercs MOIYyYUTh MpPU TPOBEIECHUU
TEOPETUUECKOTO HCCIIE0BAHUS;

- yeTKkas GopMyIHpPOBKA IIEJIU U pa3/ieleHHe Mpolecca ee JOCTUKEHUS Ha ITaIlbl;

- BBIBJIICHHE OCOOCHHOCTEW peIieHus 3amad (3agadd - ATO T€ ACHCTBHUSA, KOTOPbIE HEOOXOIUMO
MPEIPUHSTD JUISl TOCTHKEHUS TIOCTaBIEHHOW B paboTe LeiH).

B pesynbrare HammcaHus pedepara CTYACHT HM3y4daeT M aHAIM3UPYyeT MHPOPMAIMOHHYIO 0a3y ¢
LEeNbI0 YCTAHOBJIEHUS TEOPETUYECKUX 3aBUCUMOCTEH, (opMyaupyeT NOHATUWHBIN ammapar,
OTIpeNIEeTISieT aKTYalIbHOCTb, 1IeJb U 337a4Hl paObOTHI.

O06s3aTenbHBIMU COCTABIIAIOIIMMU dJIEMEHTaMU pedepara sIBIsSIOTCA:

- TUTYJIbHBIN JIUCT;

- collepKaHue;

- BBEJICHUE;

- OCHOBHOE COJIEp)KaHMe, pa3lelieHHOe Ha pasfensl (maparpadbl, TYHKTHI, TOIITYHKTHI),
pacmojoKeHHbIe M TOWMEHOBAHHBIE COIIACHO IUJIaHy; B HHUX apryMEHTUPOBAHO M JIOTUYHO
packpbiBaeTcss M30paHHas TeMa B COOTBETCTBUU C IIOCTaBICHHOHN IENbI0; 0030p JUTEpaTyphl;
OMHCAaHUE TMPUMEHSIEMBIX METOA0B, HWHCTPYMEHTOB, METOAMK, NPOLEAYp B paMKaxXx TEMBI
UCCIIEIOBAHUS;, AaHaJ3 TMPUMEPOB POCCHUIMCKOIO M 3apyOEKHOTO OIBITa, OTPAXKAIOUINX TEMY
UCCJIEIOBAHUS U T.JI..

- 3aKJIIOYEHHUE;

- CIIUCOK UCTOJIb30BAHHBIX HCTOYHHUKOB;

- IPUIIOXKEHUSI.

Homep n Ha3zBanue teMbl cM. B [Ipunoxenuu 5

TpeboBanus kK ohOpPMIICHHIO MHUCBMEHHBIX pabOT MpeacTaBieHbl B METOAMYECKHX YKa3aHMUSX K
cofiepaHuio, 0OPMIICHUIO U KPUTEPUSM OLIEHUBAHUS MHCbMEHHBIX, MPAKTUYECKUX U KypPCOBBIX
paboT, omoOpeHHBIX pernieHneM YdeHoro coBeta (rmpotokoi Ne 8 ot 29.04.2020 1).
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3) [IpakTuueckoe 3amanue

®opmupyembie kommereHuu: OITK-5, OITK-6.

Ketic - ommcanue peanbHBIX KOHOMHUYECKHX, COIMANBHBIX M OW3Hec-cutyaruii. OOydaromnuecs
JOJKHBI MCCIIEI0BATh CUTYAIINIO, pa300paThCsl B CyTH MPOOJIeM, NMPEATIOKUTH BOZMOKHBIE PELICHHS
1 BbIOparh myuriee U3 HUX. Kelcbl OCHOBBIBAIOTCS Ha peajbHOM (DaKTHUYECKOM MaTepuase WU ke
MpUOIMKEHBI K peaibHON CUTYaI|H.

Ilenb keiica - HayyuTh OOyYaroIIMXCsl aHAJIM3UPOBATH MPOOJIEMHYIO CHUTYalMI0, BO3HUKUIYIO MpU
KOHKPETHOM TIOJIOKEHUU JIeJ, U BbIpaboTaTh pellieHue; HayuuThb paboTarh ¢ MHGOPMAIMOHHBIMU
HCTOYHHKAMH, IlepepadaTbIBaTh €€ U3 0JHOU (POPMBI B IPYTYIO.

B nporiecce BhIMOMHEHUS Keiica pemaoTcs CIeAYIONIUe 3a1a49u:

- ®opMupoBaHuE U pa3BUTHE HH(OPMAITMOHHON KOMIETEHTHOCTH;

- Pa3BuTHe ymenuii uckatb HOBbIE 3HAHUS, aHAIU3UPOBATh CUTYAIUY;

- Pa3BuTHE HaBBIKOB caMOOpraHU3aIluH, CAMOCTOATEILHOCTH, HUHUIIMATUBHOCTH;

- Pa3BuTHe ymeHuil npuHUMAaTh pellieHus, apryMEeHTUPOBATh CBOIO MO3UIIUIO.

O06s3aTenbHBIMU COCTABIIAIOIIMMU dJIEMEHTAMU Keiica SBISIOTCA:

- TUTYJIbHBIN JIUCT;

- OCHOBHasl YacTh;

- 3aKJIIOYEHHUE;

- CIIMCOK UCTOJIb30BAHHBIX HCTOYHHUKOB;

- IPUJIO’KEHUS

Homep keiica u nepedeHpb NpakTUYECKUX 3a1anuii cM. B [Ipunoxenuu 6.

TpeboBanus kK 0pOPMIICHHIO MPAKTUUYECKUX PaboT mpeacraBieHbl B MeTonUYecKux yKa3aHHsSIX K
cofiepaHuio, 0OPMIICHUIO U KPUTEPUSM OLIEHWBAHUS MHCbMEHHBIX, MPAKTUYECKUX U KYpPCOBBIX
paboT, 0moOpeHHBIX pernieHneM YdeHoro coBeta (rmpotokoi Ne 8 ot 29.04.2020 1).

MeToaudeckre mMarepuaibl, ONPEISSIONIe MPOoIeayphl OIICHUBAHUS 3HAHUH, YMEHHM, HaBBIKOB U
(w1M) ombITA NEATETLHOCTH, XapaKTEPU3YIOIIHE dTanbl (POPMUPOBAHKS KOMITCTCHITUHA

[Tponienypa onieHMBaHUS 3HAHUH, YMEHHM, HABBIKOB M (MJIM) OTIBITA IEATEILHOCTH 00YJaroNTuXCs MO
JTUCITUIIIMHE OCHOBaHAa Ha WCHOJb30BaHMM [losokeHuss o OaIbHOM W PEHTHHTOBON CHCTEMax
OIICHUBAHUS, TPUHATON B HHCTUTYTE, M TEXHOJIOTMYECKONW KapThl TUCIIUILTAHEI.

Texyuiuii KOHTPOJIb:

- mocenieHre 1 paboTa Ha JEKUMOHHBIX M MPAKTUUYECKUX 3aHATHUSIX (cobOecenoBaHuE, KOHTPOJIbHAS
paboTa, Kpymiblid cTod U AucKyccus) - 0-35 6anos;

- muchbMeHHoe 3ananue (pedepar) - 0-25 6amios;

- MpakTH4YecKoe 3aaanue (keic) - 0-50 6amios.

[IpomexyTouHas aTTecTaus:

- UTOrOBas padora - 25 Gaios.

MaxkcuMalibHOE KOIM4ecTBO 0autoB 110 gucruiummae — 100.

MakcuMaibHOE KOJIMYECTBO 0aIOB IO pe3ysibTaTaM TEKYIIEro KOHTpoJs — 75.

MaxkcumanbHOE KOJIMYeCcTBO 0aJIOB Ha 3K3aMeHe — 25.

METOANYECKUE YKA3AHUA U1 OBYUYAIOIIMXCA ITO OCBOEHMIO INCHUTTIJIMHBI
VYueOunplii mian kypca «lOpumuyeckoe AeIONPOU3BOJACTBO» MPEANONAracT B OCHOBE H3yUEHUS
npeaMeTa HCIOJIb30BaTh JIEKIMOHHBIA Marepual M OCHOBHBIE HCTOYHHKHU JIUTEpPATyphbl, a B
JIOTIOJIHEHHUE - CEMUHAPCKUE 3aHSATHUSI.

Kpome TpaauuMOHHBIX JIEKIMA W CEMHUHAPCKUX 3aHATUN (IepedeHb U 00bEM KOTOPBIX YKa3aHbl)
1esaecoo0pasHo B mporecce 00ydeHHs HCTIOIb30BaTh U aKTUBHBIC (DOPMBI OOyUCHHUS.

[TpuMepHBIii TIepedeHb aKTUBHBIX (OPM OOyUCHHS:

1) Gecenbl U TUCKYCCHH,

2) KeHMChI U TPAKTUYECKHUE CUTYAIUH;

3) uHAMBHIyaJIbHbIE TBOPUYECKHE 3a/IaHUS;

4) TBOpUECKHUE 3a7]aHusl B Ipymmax;

5) mpakTuyeckue padoThl.
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Ha nexkmusix CTyneHThl JODKHBI MOMYYUTh CHCTEMAaTU3MPOBAaHHBIA Marephall MO TeMe 3aHSATHUS:
OCHOBHBIE TOHSTHUS U MOJIOKEHUS, KJIacCU(UKALUN U3yYaeMBbIX SIBJICHUN U MPOILIECCOB, AJITOPUTMbI
U METOAMKH COBPEMEHHOM IOPHIWYECKOW TEeXHUKH U T.J. Ha OCHOBe JEKIIMOHHOro Marepuaia
CTYJIEHTBI JOJKHBI MOJyYUTh MpPE/CTaBICHUE, HalpUMep, 00 OCHOBHBIX HANpaBICHUAX U METOAaX
COCTAaBJICHUSI HOPMATHBHO-TIPABOBBIX aKTOB.

CeMuHapckue 3aHATHS MPEANoiaratoT 0ojee JeTanbHyI0 IpOopadOTKy TeMbI MO KaXI0i n3ydaeMoi
npobiemMe, aHaIU3 TEOPETUUYECKUX M MPAKTHUECKUX ACIEKTOB IOPUINYECKON TeXHUKH. [ 3Toro
pa3paboTaHbl MOAPOOHBIE BOMPOCHI, OOCYX/JaeMble Ha CEMUHAPCKUX 3aHITHUAX, NPAKTHYECKHE
3amaHusi, TeMbl pedeparoB U TecTbl. llpu MOATOTOBKE K CEMHHAPCKUM 3aHITHSIM CIEIYyeT
aKLEHTUPOBaTh BHHUMAaHHWE HA 3HAYUTEIBHYIO YacThb CAaMOCTOSITEJIBHOM MPaKTUYECKONH paboThI
CTYJICHTOB.

Jlnia Gosiee yCHEIIHOTO M3yYeHHUs Kypca MPenoAaBareiio cielyeT MOCTOSSHHO OTChUIAaTh CTYAEHTOB K
yueOHuKaM, nepruoanueckoil meyatu. OCBoeHHE BCeX pa3/esoB Kypca IpenosaraeT npuoopeTeHre
CTy[ICHTaMH HaBbIKOB CAMOCTOSTEIHHOTO aHaju3a MHCTPYMEHTOB M MEXaHU3MOB HOPUIAMYECKOM
TEXHUKH, YMEHUE paboTaTh C HAYYHOH JIUTEPATYPOil.

[Ipu u3yueHum Kypca Hapsiay C OBJIAJEHHUEM CTYIEHTAaMU TEOPETHUYECKUMH MOJOKEHHUSIMH Kypca
yaensercs BHUMaHUE MPUOOPETEHUIO MPAKTUYECKUX HABBIKOB C T€M, YTOOBI OHM CMOIVIM YCHEIIHO
MIPUMEHATH UX B CBOEH MPO(eCCHOHATBHON IeATeTHHOCTH.

bonbuioe 3HaueHue npu MpoBepKe 3HAHUW W YMEHUH NpPUIAeTCsl TECTUPOBAHUIO U TMOJATOTOBKE
pedeparoB o Temam Kypca.

dopma 3aHATHI U UX cOiep )KaHNEe NTPOJUKTOBAHbI CTPEMJICHHEM Pa3BUBATh Y CTYJACHTOB CUCTEMHOE
MBIIIJICHUE W HWHTYULHIO, HEOOXOJMMbIE COBPEMEHHOMY CHEIHAIUCTy. AKTUBHBIE (OPMBI
CEMHUHAPOB OTKPBIBAIOT OOJBIIME BO3MOXKHOCTH [UIsl TPOBEPKH YCBOCHHSI TEOPETUYECKOTO U
MIPAKTHUYECKOTo MaTepuasa.

OcHoBHass ydeOHas JHUTEpaTypa, TMPEACTABICHHAs YYeOHHKAMH W YYE€OHBIMH ITOCOOHUSIMU,
OXBaTbIBaCT BCE paszzelibl mporpamMmbl no aucuumiiuHe «HOpuanueckoe nenonpousBoAcTBo». OHa
U3y4aeTcs CTYIEHTaMH B MPOLECcCe MOATOTOBKH K CEMUHAPCKUM U MPAKTUUYECKUM 3aHATHUSIM, 3aUETYy.
JlomonuuTenbHas ydeOHash JUTEepaTypa pEKOMEHAYeTcs J[UIS CaMOCTOATEIbHOW paboThl IO
MOJTOTOBKE K CEMUHAPCKUM U MPAKTUUECKUM 3aHATHUSAM, IPU HaMCaHUU pedeparos.

Onucanue 603moxcnocmeii usyuenusn oucyunaunvt auyanu ¢ OB3 u uneanuoamu

B cmydae HeoOXommmocCTH, OOy4aromMMCS W3 YHCIA JIMI] C OTPAaHMYCHHBIMH BO3MOXHOCTSIMHU
3I0pPOBbSl 1 MHBAIHJIOB (TI0 3asBJICHUIO OOYYArOIIETOCS) MOTYT MPEIaraThCs OHU U3 CICAYIOIINX
BapUAHTOB BOCHPHATHS HWHPOPMAIMM C YYETOM WX WHAMBUAYATBHBIX TCHUXO()U3UIECCKUX
0COOGHHOCTEW, B TOM 4YHCJIE C NPUMEHEHHEM DSJIEKTPOHHOTO OOyYEeHHS W AUCTAHIIMOHHBIX
TEXHOJIOTHUM:

- IS JMI] C HApyIICHUSIMU 3pCHMs: B Te4aTHOW ¢GopMe yBenWdeHHBIM mpudTom; B dopme
AIEKTPOHHOTO JOKYMEHTa; B (popme aynuodaiina (mepeBoj yueOHbIX MaTepuajoB B aynuodopmar); B
neyatHod (Gopme Ha sA3bpIke bpaiing; WHAMBUAYadbHbIE KOHCYJIBTAIlMd C IPUBJICUYCHUEM
tadIOCYpAOTIEpEBOAUNKA; MHANBUAYATbHBIE 3a]JaHUSI 1 KOHCYJIBTAIIUU.

- JUIS JIAIl C HaApyIICHUSMU Ciyxa: B TiedaTHOW Qopme; B (opMe SIEKTPOHHOTO JOKYMEHTA,
BHJIEOMATEpUalibl ¢  CyOTUTpaMu; HWHIWBHIAyaJdbHBIC  KOHCYIBTAlMK C  IPHUBJICUYCHUEM
CypAOTIepEeBOIUNKA; MHANBUAYATbHBIC 3a]JaHUS U KOHCYJIBTAIIUHN.

- JUIS JIIl C HapyUIEHWSMH OIOPHOJBUTATEIIPHOTO armapara: B TedatHod Qopme; B dopme
ANIEKTPOHHOTO JOKYMEHTa; B opMe aynuodaiisia; MHIUBUTyTbHBIC 3aIaHHsI B KOHCYJIBTAIIHH.

[Ipu mpoBepeHMM TPOLEAYPHl OICHUBAHUSA PpE3YyJIbTaTOB OOyYEeHHMs] WHBAJIUIOB W JHUI[ C
OTPAaHWYCHHBIMH BO3MOXKHOCTSIMU 37IOPOBbSI TMPEAYCMATPUBACTCS HCIIOIB30BAHUE TEXHHUUECKUX
CpeNCTB, HEOOXOMUMBIX UM B CBSI3M C UX WHIUBHUIYyAIbHBIMH OCOOCHHOCTSAMH. DTH CPEICTBA MOTYT
OBITh TPEIOCTABICHBI BY30M WMJH MOTYT HCIIOJIB30BaThCS COOCTBEHHBIE TEXHHUYECKHE CpEICTBA.
[TpoBenenue mporeaypsl OIEHUBAHUS PE3YJIBTATOB OOYYCHHS MHBAIUIOB U JIUI] C OTPaHUYECHHBIMU
BO3MOKHOCTSIMU 3/I0POBBSI JIOMYCKAETCS C HCIOJIB30BAaHUEM JUCTAHIIMOHHBIX O0pa30BaTEIIbHBIX
TEXHOJIOTHM.

[Ipy HEOOXOAMMOCTHM WHBAIHMIAM M JHUIAM C OTPAaHWYCHHBIMH BO3MOXXHOCTSIMHU 3I0POBBS
MIPEIOCTABIISICTCS IOTIOJIHUTEIILHOE BpeMs ISl TIOJATOTOBKM OTBETA HA BBHIMOJTHEHHUE 3aJaHUIN
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Tekymero koHTpous. [Ipouenypa nmpoBeaeHHs] MPOMEKYTOUHOM arTecTaluy JUisi OOy4aroIIuxcs C
OTpaHUYEHHBIMU BO3MOYKHOCTSIMHM 3JI0pOBbS M OOyYaroIIMXCsl MHBAJIUIOB YCTaHABIMBAETCS C
y4€TOM HMHAMBUAYAIbHBIX MCUXOPU3NYECKUX ocoOeHHocTell. [IpoMexyTouHas arTecTamusi MOXET
MIPOBOJIUTHCS B HECKOJIBKO ATATOB.
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[Tpunoxxenue 1

TexHoorn4eckas KapTa THCHUIIIMHBI

HanmeHnoBanue TUCHUTIIMHBI KOpuanyeckoe Aem10mpou3BOACTBO
KoymyecTBo 3a4€THBIX €AMHUIY 2
dopma MNPOMEKYTOYHON aTTeCTAlUN 3auer
e Buabl yueOHoi1 1eTeIbHOCTH dopMma Bannbl
B CTYJACHTOB OTYETHOCTH (MakcumMyMm)

Texkymmii KOHTPOJIb

[Tocemenne u paboTra HaA JEKIHUOHHBIX U
1 |mpakThueckux — 3aHATUSAX  (cobecenoBaHMe,
KOHTpOJbHast  paboTa, KpYIVIbIi CTON W

2 |Bwmmonaenue muchMeHHOTO 3amaHus (pedepar) | [lucemennas paboTa

3 |BobImonHEHHWE TPAKTHYECKOTO 3aaHus (KEHC) [Tucemennas pabota

IIpomeskyToUYHast aTTecTALMS

4  |BrInmogHEeHHE UTOTOBOM pabOTHI Hrorosas pabdoTa, Tect
Hroro nmo qucuunanmue: 100
« » 20 T.
[TpemomaBaTenn /

(yu. crenens, y4. 3BaHue, 10JokHOCTH, DMO npenonasarens) IMoamnucey




[Tpunoxxenue 2

TeMaTnueckoe NJIAHMPOBAHHUE CAMOCTOATEIHLHON PA0OThI CTY/ICHTOB

Ouno- .
Ounas 3aouHas| 3agaHus UIsl CAMOCTOSITEIbHOU dopma
Tema, pazaen 3a04Has]
dbopma dopma paboThI KOHTPOJIS
dbopma
- U3y4eHHue yueOHO-
METOINYCCKUX MATEPHUATIOB JIJIS
JICKITUOHHBIX U CEMUHAPCKHIX
3aHATHH;
- U3y4eHHE PEKOMEHIYeMOn - Oecenpl;
OCHOBHOM M JIONIOJIHUTEIIBHON |- IPOBE/ICHHE
JUTEPATYPHI U DIIEKTPOHHBIX MIPAKTHIECKOTO
WH(OPMAITMOHHBIX UCTOYHUKOB; [3aHATHS;
- U3y4eHHE JIOTIOJIHUTENIFHON |- IpOoBepKa
L Hopmarugro- nmgq aT I)II[ Y DJIEKTPOHHBIX e£e a”fOB'
MeToauueckas 0azal 3 5) 6 patyp P pedep ’
WH(OPMAITMOHHBIX HCTOYHUKOB, |- TpOBEepKa
JeTOTIPOU3BO/ICTBA.
OTIpE/ICTICHHBIX B PE3yJIbTaTe MIPAKTHIECKOTO
CaMOCTOSATEIBHOTO TTOMCKA 3aIaHus
uH(pOpMaLnK; (xeiica);
- CaMOCTOSTENbHAS TIPOBEPKa |- TPOBE/ICHUE
CTCTICHH YCBOCHHS 3HAHWM 10 |TeCTUPOBAHHUS
KOHTPOJIbHBIM BOIIPOCAM W/WIIH
3aJaHUSIM;
- MOATOTOBKA K MPAaKTUYECKUM
3aHATHUSAM.
- Oecenpl;
- IpOBe/IeHUE
MPAKTHYECKOTO
- U3y4YEHUE U 3aHSATHUS,
2. O0mue KOHCIIEKTUPOBAHUE y4eOHBIX - IpoBepKa
TpeOOBaHUS K 3 5 6 MocoOUiA U IePUOIUUECKUX pedepaTos;
0opOopMIICHUIO U3JIaHUM. - MpoBepKa
JOKYMEHTOB. - MOATOTOBKA K MPAKTUYECKOMY |[[IPAKTHYECKOIO
3aHSTHIO. 3aaHus
(ketica);
- IpOBeICHUE
TECTUPOBAHUS
- Oecenpl;
- IpOBeICHUE
MPAKTHYECKOTO
- MOATOTOBKA KOHCIIEKTa 3aHATHS,
3. CocTaBneHue u JIeKIHH DOBEDKA
odopmere HOI[FO:FOBKa K MIPaKTUYECKUM e£e a”f“)OB'
OCHOBHLIX BUJIOB 3 5 6 p peaep ’
3aHITHSIM. - MpoBepKa
yIpaBICHUYECKUX
- HallMCaHUE TeMAaTUYECKUX MIPAKTHYECKOTO
JOKYMEHTOB.
pedepatos. 3aaHus
(xetica);
- IPOBEJICHUE

TCCTUPOBAHU




- U3y4eHHE yueOHO- - Oecenpl;
METO/IMYECKUX MATEPUAJIOB JUISl |- IPOBEACHUE
KOHCITIEKTUPOBAHHUSI JICKIIHH; MPAaKTUYECKOTO
- U3y4EHUE PEKOMEH1yeMOM 3aHATHUS,
OCHOBHOM M JIOTIOJIHUTEIBHON (- IPOBEpPKa
4. Opranuzanus JIUTEPATYPBI U IJEKTPOHHBIX pedeparos;
JOKYMEHTO000poTa. UH(POPMAIMOHHBIX HCTOYHUKOB,; |- POBEPKa
- CaMOCTOsITEIbHAsI IPOBEPKA  [[IPAKTUYECKOIO
CTETICHU YCBOCHUS 3HAHHUU M0  |3aaHUs
KOHTPOJIbHBIM BOIIPOCAM; (xeiica);
- MOJITOTOBKA K MPAKTHYECKOMY |- TPOBE/ICHUE
3aHSTHIO. TECTUPOBAHUS
- Oecelpl;
- IPOBEJICHUE
MPaKTUYECKOTO
3aHATHS,
- MOATrOTOBKA KOHCIIEKTa
- IpoBepKa
5. XpaHenue TICHITHHL. pedepaTos;
- MOJITOTOBKA K MPAKTHYECKOMY
JOKYMEHTOB. - IpoBepKa
3aHSTHIO (TUCKYCCUU) U
TECTHUPOBAHUIO. HPAKTIECKOTo
3a1aHus
(xetica);
- IPOBEJICHUE
TECTUPOBAHUS
- Oecenpl;
- IPOBEJICHUE
IPAaKTUYECKOTO
3aHATHS,
6. KoMIIboTepHbIe J—I ;TI?If:I"ZTOBKa KOHCIIEKTa - ;{(ggBepKa.
TEXHOJIOTUH B ' peQepatos;
- IOJITOTOBKA K IIPAKTUYECKOMY |- IPOBEpKa
JeTI0TIPOU3BOICTBE.
3aHATHIO. IPAaKTUYECKOTO
3aJjaHus
(ketica);
- IPOBEJICHUE
TECTUPOBAHUS
- Oecenpl;
- IPOBEJICHUE
IPAaKTUYECKOTO
- IOJITOTOBKA KOHCIEKTa 3aHATHS,
JEKIHH. - IpOBEpKa
7.  IOpunnueckue - IOJITOTOBKA K NMPaKTHUYECKOMY |pedepaTos;
JOKYMEHTHI. 3aHATUIO. - IpOBEpKa
- HallMCaHUE TeMaTHYECKUX MPAaKTUYECKOTO
pedeparos. 3aJlaHus
(xetica);
- IPOBEJICHUE

TCCTUPOBAHU




- Oecenpl;

- IpOBEJICHUE
MPaKTUYECKOTO
- IOJITOTOBKA KOHCIIEKTa 3aHATUS;
JICKIIUH. - IpOBEpKa
8.  KOpunnueckas 5 4 g | MOArOTOBKa K HPAKTHYECKHM pedepaTos;
TEXHUKA. 3aHSATHUSM. - IpOBEpKa
- HalMCaHUE TEMaTHYECKUX MPaKTUYECKOTO
pedepatos. 3a/laHus
(xetica);
- IpOBEJICHNE
TECTUPOBAHUS
- Oecelpl;
- IpOBEJICHNE
- IOJITOTOBKA KOHCTIEKTa
MPaKTUYECKOTO
JIEKIIUH.
3aHSTHS,
- TIOJITOTOBKA K
- IpOBEpKa
9. OcobGenHocTn MHTEPAKTUBHOMY CEMUHApY - ehepatos:
FOPUTIECKOTO 2 2 6 JIUCKYCCHH. pn olg.e Ka’
SI3bIKA. - TIOJITOTOBKA K MTPAKTUYECKOMY POBEp
MPaKTUYECKOTO
3aHATHIO.
3a/IlaHus
- HaIMCaHNE TEMaTHIECKUX .
(xetica);
pedepatos.
- IpOBE/ICHUE
TECTUPOBAHUS
UTOI'O 25 42 62




[Tpunoxxenue 3
Iloka3aTenn 1 KPUTEPHHU OLIECHUBAHUS KOMIETeHLMIi HA ITaNe TeKYIero KOHTPoJs

Ne | Iloka3zarenu OLeHUBAHUA Kpurepun onennBanus HIxana
n/n OLICHUBAHMSA
1 | Ilocemenue u pabora Ha | 1. Ilocemenue 3aHATUN: a) MOCELICHUE 0-35
JEKIIUOHHBIX U | JEKIUOHHBIX W NPAKTUYECKUX 3aHATUH, O)
MPaKTUYECKUX  3aHATHUAX | COOJIONEHNE AUCLIUILIINHBL.
(cobecenoBanue, 2. PaboTa Ha NEKIMOHHBIX 3aHATHUIX: a) BEIEHUE
KOHTPOJIbHAS pabora, | KOHCIIEKTa JIEKIMi, ©0) YpPOBEHb OCBOCHHS
KPYIJIBIA CTOJ ¥ AUCKYCCHSI) | TEOPETUUECKOTO MarepHuala, B) aKTMBHOCTb Ha
JEKUUU, YMEHHE (OpPMYIUPOBATH BOMPOCHI
JEKTODY.
3. Pabora Ha mpakTUYECKUX 3aHATUAX: a)
YpOBEHb 3HaHUA y4eOHO-IIPOrPaAMMHOTO
Marepuayiia, 0) yMEHUE BBIMOJIHATh 3aJaHUs,
IPEIyCMOTPEHHbIE IMPOrpaMMOM  Kypca, B)
MPaKTUYECKHE HaBBIKU pPabOThl C OCBOCHHBIM
MaTepUajIoM.
2 | [IucemenHoe 3aganue 1. HoBu3Ha TekcTa: a) akTyaJbHOCTb TEMBbI 0-25

HCCIEIOBAHNS, 0) HOBH3HA Hu
CaMOCTOSITEIBHOCTh B TOCTAHOBKE MPOOJIEMBI,
GopMyITHpOBaHKE HOBOTO AacCIeKTa W3BECTHOM
npoOJeMbl B YCTaHOBIICHMM HOBBIX CBSI3EH
(MEeXIpeAMETHBIX, BHYTPHIIPEIMETHBIX,
WHTETPAIlMOHHBIX); B) YMeHHE paboTaTh C
HCCIIEOBAHUSMHU, KPUTHUYECKOW JIMTEpaTypoH,
CHCTEMaTH3HPOBATh " CTPYKTYPHPOBATh
MaTepHai; T) SBICHHOCTh aBTOPCKOW IMO3UIIHH,
CaMOCTOSITEJILHOCTh OIEHOK M CYKICHUU; I)
CTHJICBOE STMHCTBO TEKCTA, SAMHCTBO KaHPOBBIX
YepT.

2. CreneHb pacKpbITUsl CYIIIHOCTH BOMpOCA: a)
COOTBETCTBME  IUIaHA TEeME MHUCHbMEHHOTO
3aaHus; 0) COOTBETCTBUE COICPIKAHUS TEME U
IUIaHy TMHUCHBMEHHOTO 3aJlaHusl; B) IOJIHOTA U
IyOMHa 3HAHUW MO TeMe; ) 000CHOBAHHOCTH
Ccroco00B M METO/IOB PabOTHI C MaTepUaIOM; JI)
yMEHUE 0000I111aTh, Jienarh BBIBOJIBI,
COTIOCTABIISATh PA3JIMYHBIC TOYKH 3PCHUS TI0
0JIHOMY BoIipocy (mpo0Oieme).

3. O0OCHOBaHHOCTh BBIOOpPA HCTOYHHMKOB: a)
OIICHKA HCTIONE30BAaHHOM TUTEepaTyphI:
MPUBIICYCHBI TU Hanbosee N3BECTHHIE PabOTHI IO
TeMe ucciaenoBaHus (B T.Y. JKypHaJIbHbBIE
nyONMUKallMd  TOCHEOHUX  JIeT, TOCJeIHUe
CTaTHUCTUYECKUE JIaHHbBIE, CBOJKH, CIPAaBKU U
T.J1L.).

4. Cobmronenue TpeboBaHuil K 0popMIIeHUIO: a)
HACKOJIBKO BEpPHO OQOPMIICHBI CCBUJIKM Ha
UCTIONB3YEM VIO JUTEpaTypy, CIIUCOK
JUTEepaTypbl; ©0) OlEHKa TPaMOTHOCTH U




KYJIBTYpPbI U3JI0KeHUs (B T.4. opdorpadudeckoid,
NYHKTYallUOHHOM, CTHJIMCTUYECKON KYIBTYpBHI),
BIaJICHUE TEPMUHOJOTHEW; B) coOmoneHue
TpeboBaHUi K 00bEMY MICHMEHHOTO 3aJaHHUS.

[IpakTnueckoe 3ananue

1. Anamu3 mpoOnembl: a) YMEHHE BEpHO,
KOMIUIEKCHO u B COOTBETCTBHHU c
NCWCTBUTENILHOCTBIO  BBIJICNIUTh  TPHYUHBI
BO3HUKHOBEHHUS MPOOJIEMBI, OMUCAaHHOW B
NPaKTUYECKOM 33JaHHU.

2. CrpyKTypupOoBaHHE TPOOJIEM: a) HACKOIBKO
YEeTKO, JIOTUYHO, TIIOCIIEIOBATEIbHO  OBUIH
U3JIOKEHBI TPOOJIEMbI, YYaCTHUKH HPOOIEMBI,
MOCJIEICTBUS TTPOOJIEMBI, PUCKH U1 0ObEKTa.

3. IIpemioxkenne CTpaTerHUecKuX ajJbTePHATHB:
a) KOJIMYECTBO BAapUAHTOB pEIICHUs MPOOIEeMBI,
0) yMeHue CBsI3aTh TEOPHIO C IPAKTUKON IpHU
pelieHny npooaem.

4. OOoOCHOBaHHME pELIEHHUS: a) HACKOJIbKO
apryMEHTHpPOBaHA  TO3HMIHS  OTHOCHTEIHHO
MPEUIOKEHHOTO ~ PEHICHHS  MPAKTHYECKOTO
3a1aHus; 0) YPOBEHbD BJIAJICHUS
npohecCuOHaTBLHON TEPMUHOIOTHE.

5. JlorMyHOCTH W3JIOKEHUS Marepuaia: a)
HACKOJILKO COOJIFOZICHBI OOIIETTPUHSATHIE HOPMBI
JIOTUKH B  TPEIJIOKEHHOM  pEIIeHHH, O)
HACKOJIBKO TPENJIOKEHHBIN IJIaH MOXET ObITh
peann30BaH B TEKYIUX YCIOBUSIX.

0-50

IMoka3zare/in M1 KPUTEPUM OLEHUBAHUS KOMIIETEHMI HA ITale MPOMeKY TOYHOM

aTrecranmmumn

ITokazarenn
OLICHUBAHUSA

Kpurepun oueHuBanus

HIxanaa
OLlCHUBAHUSA

Hrorosas pabora

KonnuecTtBo OayioB 3a TeECT MMpOIOPHHUOHATIBHO
KOJIMYCCTBY IPABUIIbHBIX OTBCTOB Ha TCECTOBBIC
3aganus. [locne MIPOXOKACHHUS TECTA CYMMUPYIOTCA
pPEe3yIbTaTbl  BBIIOJHCHUS  BCCX 38.,[[8.HPII>1 JJIA
BBICTABJICHUA O6H.[€I>i OLCHKH 3a TCCT.

0-25




[Tpunoxxenue 4
4.2. Conepxanue TUCHUIJIMHBI, CTPYKTYPHPOBAaHHOE MO pa3jejiaM (TeMam)
4.2.1. Cooepoicanue 1eKyUoHHO20 Mamepuaia

TEMA 1. HopmaTuBHo-MeTOoANYecKas 6a3a 1eJIONPOU3BOACTBA

OcHoBHblE TepMUHBI U omnpeaenaeHus. CTpykTypa HOPMaTHUBHO-METOJUYECKOW Oas3bl,
yCTaHaBJIMBAIOLIEH TpeOOBaHUS K MOATOTOBKE M 0hopMIIeHHIO ToOKyMeHTOB. CTaHAapTH3aIus |
yHH(UKAU JOKYMEHTOB. MeXIyHapOIHbIE CTAaHAAPTHI Ha TOKYMEHTAIHUIO.

TEMA 2. O6mme TpedoBanus K 0OpMJIEHUIO JOKYMEHTOB
CocraB pexkBU3UTOB TOKyMeHTOB. biianku nokymenToB. [IpaBuna opopmieHnst peKBU3UTOB.

TEMA 3. CocraBienne M o¢opMieHHE OCHOBHBIX BH/JIOB YIPaBJIeHYECKUX
AOKYMEHTOB

TpebGoBaHusi K CcOJEpKaHHWIO HOPMATHUBHBIX aKTOB. OCHOBHBIE CHOCOOBI W MPHUEMBI
(dbopMHpOBaHUS COJEpKaHUS HOPMATHBHBIX aKTOB: IMPUHLMUIBI MpaBa, MpaBOBble ACPUHUIINU,
JeKJIapalyu, I0puanyecKiue KOHCTPYKIUH, TPABOBbIE PE3YMIIIIUMHU, TPABOBbIE (PUKIIUU, TIPABOBBIE
aKCHOMBI — IpaBUJjia UX cocTaBieHud. ckimroueHns Kak IpuéM MpaBOTBOPUECKON TEXHUKH.

Jloruka HOpMaTHUBHOTO IMpaBoBOro akra. Cucrema JIOTUYECKMX MpPaBHI B
MIPaBOTBOPYECTBE.

Buytpennss u BHenHss GopMbl HOPMAaTUBHOTO MPABOBOTO aKTa.

TpeboBanusi k BHyTpeHHed ¢Gopme. CTpykTypa HOPMATHBHOTO akTa (cucTteMa
CTPYKTYpHBIX euHuL). OOIne npaBuia CTPyKTYPHBIX €IUHHIL TEKCTA.

CucrteMa A3bIKOBBIX (JITHTBUCTHUYECKHX) CPEJICTB HOPMATHBHBIX akTOB. CUMBOJIMYECKHE
MPUEMBL.

TexHuka co3qaHns KOPIOPATUBHBIX HOPMATUBHBIX IIPABOBBIX AKTOB.

OcobeHHocTH, crienranbHble IPUHLIUIBI U OIUMOKH MPU IPUHATUH KOPIOPATUBHBIX aKTOB.

TEMA 4. Opranu3anusi 10KyMeHT0000poTa

[lonsiTne 1OKyMEHTOOOOPOTa M €ro OCHOBHBIE XapakTepucTUKHU. [lopsmok paboTel c
MOTOKaMHU JIOKyMEHTOB. Perucrpamusi u uHAekcauus AOKyMEHTOB. KOHTpOJIb HCMONHEHUs
nokyMeHToB. PaboTa ¢ JokyMeHTaMu orpaHuueHHOro jnoctymna. Opranuzanus paboTsl CIIy:kO
JIeIONIPOU3BOICTBA.

TEMA 5. XpaneHue 10KyMEHTOB

OCHOBHbIE TOHATUSL XpaHEHHUs JOKYMEHTOB. Buabel XpaHeHUsT JOKYMEHTOB.
®opmupoBanue u odopmienue aen. lloaroroBka u mepemaya JOKYMEHTOB Ha apXUBHOE
xpanenue. [lopsmox mepegauyum MOKYMEHTOB B apXWB OpraHU3allid. YCTAHOBJIGHHE CPOKOB
XpaHEHHUs JieJl.

TEMA 6. KomnboTepHbIe TEXHOJIOTHH B 1JIONPOU3BOACTBE

[TpyumnHbI ¥ 3HaUYEHHE CUCTEMATH3allMK MPaBOBBIX akToB. OOIIME MpaBuiIa MPOBEACHUS
cucreMarn3anyu. [IpuHIMIBI cucTeMaTu3anuy.

Komudukanus u e€ ocobeHHOCTH. TeXHUKO-IOPUAMYECKHE IpaBHJia IPOBEIACHUS
KouUKaluu.

Koncommpanst u  e€ mnpusHaku. TeXHHKO-IOpUAWYECKHE TIpaBHia IPOBEICHMUS
KOHCOJINJAINH.

Wukopriopanust: 1end MU CYOBEKTHl. TEeXHHKO-IOpUIMUYECKHE IpaBHJa IPOBEIACHUS
MHKOPIOpPALHH.

V4T npaBOBBIX aKTOB: 3HAYCHHE, TEXHUKO-IOPHIMUECKUE MTPaBUIIA U CIIOCOOBI.

Komnbrotepusatiyst paboThl 10 CUCTEMATH3ALMH IOPUITUYECKUX JOKYMEHTOB.



TEMA 7. IOpuauyeckue 10KyMeHTbI

TonkoBaHue Kak BHUJA OpUaUYecKOM paboTel. [loHsATHE, CTPYyKTypa TOJIKOBAaHUS
(ToNKOBaHME-YSICHEHME U TOJIKOBaHUE-Pa3bsCHEHNE). [I[puUMHbI TOIKOBaHMSL.

TexHuka TOJKOBaHMS HOPMATUBHBIX aKTOB. VIHTepnperalMoHHas TEXHUKA U
UHTEpIpeTaloHHas TexHonorus. CTpyKTypa HHTEpHIpeTanuoHHOW TexHojoruu. CrnocoObl
TOJIKOBAHMS:  S3bIKOBOE, JIOTUYECKOE, CHUCTEMAaTHYeCKOe, CIELHAIBbHOE IOPUIUYECKOE,
HCTOPHYECKOE, TEICOIOTHUIEeCcKOe (11eIeBOe) U (PYHKIIMOHAILHOE TOJIKOBAHHUE.

Heodunmansnoe TtonmkoBanue: mnpu3Haku U Buabl. OObIIeHHOE, MPO(deccCHOHATBHOE,
JNOKTPUHAIbHOE HEO(PULINATBHOE TOJIKOBAHUE.

AyTeHTHYHOE TOJKOBaHUE: CYOBEKTHl M ocoOeHHOCTH. CyneOHOE TOJIKOBaHHE M €ro
O0COOEHHOCTH.

TEMA 8. IOpuauueckasi TeXHMKa

OcymiecTBieHre mpaBa: MOHATHE W TUNbL. HemocpencTBeHHasl peanu3anus mpaBa U €€
¢opmbl.  IlpaBopeanu3anMoHHbIE  JOKYMEHTHI M  TE€XHMKa HMX  co3faHus.  Bunusel
MpaBOpeaTU3allMOHHBIX TOKYMEHTOB.

Texnuka  BejeHHUs  JOrOBOpHOM  paboThl.  JloroBop  Kak  OCHOBHOM  BHJ
MIpaBOpPEATM3AIIOHHBIX JOKYMEHTOB: €ro pojib B PBIHOYHON SKOHOMHMKE U IOpHAWYECKas
3HauuMOCTb. CoziepkaHue U TUIIOBAsi CTPYKTYpa JJOTOBOPA.

Benenne noroBopHO#l paloOThI: CYOBEKTHI, BHIbI, HOpPMAaTHBHas perjaMeHTalus
JOTOBOPHOM pabOTHI.

Craguu 10TOBOPHOI pabOTHI.

TEMA 9. Oco0eHHOCTH I0PUIHYECKOr0 A3bIKA

[Tonsarue, npuuuHbl, GOpMBI U BUIBI TpaBonpuMeHeHus. [IpaBonpuMeHnTeIbHbIC aKThl 1
ux knaccupukamusa. CyneOHasi IeATeIbHOCTh KaK Pa3HOBHIHOCTH MPABOTPUMEHEHUS: 3a7add
Cyne0HOTO MpaBONPUMEHEHUS, (aKTOPHI, BIUSIOIINE HA MPABOCYIHE.

CyneOHbIH MPOIIECC U €TO ITAIbI.

CyneOHbIe aKThl U TEXHUKA WX COCTaBJICHHs. Bupl cy1eOHBIX aKTOB.

CynebHoe pereHHE ¢ TNPUTOBOP KaK OCHOBHBIE aKThl IPABOCYIHs:  OOIIas
XapaKTEPHUCTHKA, 3HaUeHue. TpeOoBaHMsI K COJIEP)KaHUIO0 OCHOBHBIX CY/ICOHBIX aKTOB.

[IpaBuna oOecrieueHUsT JIOTUKH OCHOBHBIX CYACOHBIX AaKTOB: JIOTUYECKHUE TMPUEMBI,
HCIIOJIb3YEeMbIC MPU YCTAHOBJICHUH (PaKTUUECKOU U IOPUIMIECKO OCHOBHI JIeTa.

CTpyKTypa OCHOBHBIX CYJICOHBIX aKTOB: OOIas XapaKTEPUCTHKA, CTPYKTypa Cy/neOHOTO
perieHus1, CTpyKTypa CyJeOHOT0 IPUToBOPA.

SI3pIKOBBIE TpaBUJIa COCTaBJICHHS CYACOHBIX AaKTOB: JIGKCMYECKHE, CHHTAKCHUYECKHE,
CTHJIMCTHYECKHUE.

4.2.2. @opmbl u cooeprcanue nPpaKmuyeckux 3aHamul

TEMA 1. HopmaTuBHO-MeTOAMYECKAas 0a3a 1eJ10NPOU3BOACTBA

1. [IpoBenenue MHAWBUIYaTHHOTO YCTHOTO OTPOCA CTYIEHTOB C dJIeMEHTaMH Oece/bl U
JUCKYCCUU IO BOIIPOCAM TEMBI:

1) Tlonatue wu QopmMBl IOpPUIUYECKON JAesATeNbHOCTH. [IpaBooXpaHHTENbHAS,
MOJIUTUYECKAasl, SKOHOMHYECKas U COIMaIbHas Cephl IeATEIHHOCTH IOPUCTOB.

2) TIlonstve, mpU3HAKKW U BUABl IOPUAMYECKUX JOKYMeHTOB. FOpuanueckas
OTBETCTBEHHOCTh 32 HapYIIEHUE MPABUI TOKYMEHTOO0OpOTAa.

3) llonsthe, mpuU3HAKU U CTPYKTypa IOPUAUYECKOW TEXHUKH. BUIBI rOpUAMYECKOM
TEXHUKH.

2. I'pynmoBast paboTa 1Mo pacCMOTPEHUIO M aHAIU3Y KOHKPETHBIX CUTYAIUil 1O BOMPOCY
«HopmatuBHO-MeTOIMUECKast 0a3a JeTOTPOU3BOACTBAY.

3. [oaroTroBka 1 mpe3eHTaNUs JOKJIAaa 0 pe3yIbTaTaM IPYMIIOBON paOOTHI.



TEMA 2. O6mme TpedoBanus K 0)OpMJICHUIO JOKYMEHTOB

1. IlpoBeneHre MHAMBUTyaIbHOTO YCTHOTO OIIPOCa CTYAECHTOB C DJIEMEHTaMu Oecelbl 10
BOIIPOCAM TEMBI:

1) TlonsTie ¥ BUABI IPABOTBOPYECTBA.

2) IlpaBoTBOpYECTBO  Hapoja, TIOCYJApPCTBEHHBIX OpraHoB, KOPIOpPaTHUBHOE
IIPaBOTBOPYECTBO.

3) 3aKOHOJATENBCTBO U KPUTEPUHU €TI0 Ka4eCcTBa

2. PaboTta B MuKkporpymmax (C YUCIEHHOCThIO YJaCTHHKOB HE OoJjiee 5 YeloBeK) 1o
PacCMOTPEHUIO U aHAJIM3y KOHKPETHBIX CUTYallUi MO BOIpocy « OUIMOKN B 3aKOHOTBOPUYECTBE.
Ha cemMuHapckux 3aHSATHSAX TPEANONAraeTcss OXBaT OOJBIIMHCTBA METOAOB M MOJENEH
3aKOHO/IATEJIbHON TEXHUKH.

3. [loaroroBka u mpe3eHTalus JOKJIAJ0B [0 pe3yjbTaTaM I'pynnoBoil paboThl, AUCKYCCHUS
1 00CYXJEHHE pe3y/lbTaTOB, MOJYYEHHBIX PAa3HBIMU IPYNIAMH, OLEHKA PE3yIbTaTOB padOTHI
MeToIoM «360 TpazycoBy.

4. BpInoJIHEHNE UHANBUIyaIbHBIX MUCbMEHHBIX PabOT MO TeMe «DKCHepTU3a MPOeKTOB
HOPMAaTUBHBIX aKTOBY.

TEMA 3. CocraBieHue u 0(QOpMJIeHHE OCHOBHBIX BHIAOB YIPaBJIEHYECKHX
AOKYMEHTOB

1. IlpoBenenre MHIMBUYaILHOTO YCTHOTO OMPOCa CTYAEHTOB € 3JIeMEHTaMH Oecesbl 1o
BOIIPOCAM TEMBI:

1) TpeGoBanus K coAep:KaHHWIO HOPMATHBHBIX akTOB. OCHOBHBIE CHOCOOBI U MPHUEMBI
(dbopMHUpOBaHUS COJEPKAHUS HOPMATHBHBIX aKTOB: IMPUHLUIBI MpaBa, MpaBoOBble AeQUHULIUY,
JeKJIapalum, I0puaInyecKiue KOHCTPYKIUH, TPABOBbIE MPE3YMIIIIUHU, TPABOBbIE (DUKIIUU, TPABOBBIE
aKCHOMBI — MpaBUJjia UX cocTaBieHud. cKkimroueHns kak IpuéM MpaBOTBOPUECKON TEXHUKH.

2) Jlormka HOpPMaTHBHOTO TMpaBoBoro akrta. CucremMa JIOTMYECKUX TMPaBWI B
MIPaBOTBOPYECTBE.

3) Buyrpennsisi u BHeHHss1 pOpMbI HOPMATUBHOTO NPABOBOTO aAKTA.

4) TpebOoBanus k BHyTpeHHeH (opme. CTpyKTypa HOPMATHBHOTO akTa (cCHCTeMa
CTPYKTYpHBIX eauHull). OOuiye npaBuia CTPYKTYPHBIX €UMHUIL TEKCTA.

5) Cucrema S3bIKOBBIX (JIMHTBUCTHMYECKHUX) CpPEICTB HOPMATHUBHBIX  aKTOB.
CuMBoOIMYECKHE TPUEMBI.

2. Pabora B muKporpymmnax (¢ 4MCIEHHOCTHIO YYaCTHHKOB He 0Oojiee 5 4YelloBeK) IO
PacCMOTPEHHUIO M aHAJN3y KOHKPETHBIX CHUTYalMil MO BOMpOCy «J{oroBop Kak OCHOBHOW BHJ
MPaBOpPEATH3AIOHHBIX JOKYMEHTOB: €ro poJib B PHIHOYHONW DSKOHOMHUKE M IOpUAMYECKas
3HauuMocTh. CoepkaHue U TUIIOBAsI CTPYKTYpa JOTOBOPay.

3. IloaroToBka M mpe3eHTalMs JOKIAI0B MO pe3ylbTaTaM TPYIIOBOWM pabOThl, TUCKYCCUS H
oOCyXJIeHHe pe3yabTaTOB, MOJYYEHHBIX Pa3HBIMU TPYIIaMH, OIEHKAa pe3ylbTaToB pabOThI
MeTo0M «360 rpaaycoBy.

4. BrlnoyiHeHUE UHIUBUIYAIBHBIX TBOPUECKUX paboT Mo TeMe «J{oroBop Kak OCHOBHOM
BH/JI IIPAaBOPEAIM3ALMOHHBIX JOKYMEHTOB: €r0 POJIb B PHIHOYHON 3KOHOMHUKE M IOpHANYECKas
3HauuMocTh. CozepkaHue U TUIIOBAs CTPYKTypa AOTOBOpa».

TEMA 4. Oprann3zanusi 10KyMeHT0000poTa

1. IlpoBeaeHre MHAUBUIYATBHOTO YCTHOTO ONPOCa CTYJICHTOB C JI€MEHTaMU Oecelbl Mo
BOIPOCAM TEMBI:

1) [IpaBoTBOpUECKHE MTPOLIETYPHI U UX BU/IBL.

2) [InanupoBaHue MPaBOTBOPUYECKON NESITEILHOCTU U €ro 3HAUCHHUE.

3) Konmenmuss HOPMATHBHOTO aKTa KaK MOJENb OTPaXXEHUS  COIHUAIBHON
JeCTBUTENLHOCTH.

2. BrinonHeHne MHAWBHIyaTbHBIX MUCHMEHHBIX Pa0OT (pelieHne 3aaa4) Mo BOIpocam:



1) Ilpoueaypa BETOMCTBEHHOTO ITPAaBOTBOPUECTBA;
2) Ilpouenypa npuHATHS TPABUTEILCTBEHHBIX TOCTAHOBIICHU.
3. BeinosHeHue npakTuyeckoro 3aaanus «CTtaanu 3aK0HOIaTEeIbHOTO POLIECCay.

TEMA 5. XpaHeHue 10KyMeHTOB

1. ITpoBeneHre MHAUBUIYAIIBHOTO YCTHOTO ONpOCa CTYJAEHTOB C 3JEMEHTaMU Oecellbl U
JMCKYCCUU IO BOIIPOCAaM TEMBI:

1) OnyOnukoBaHWE HOPMATHUBHBIX AaKTOB: 3HA4YCHHE, CPOKH, OQHIUAIBHBIE U
Heo(UIIMaNbHBIE HICTOYHUKH.

2) SI3bIK OIyONIUKOBaHUSI.

3) OrpannuurtenbHbie rpUQBbI.

2. PaGoTa B MaJIbIX TpyIax.

eab 3aHATHSA - AaHAIN3 KOHKPETHBIX CUTYallMi IO MIPOMIEHHON TeMe Ul 3aKPETUICHUS
W3Y4YEHHOro Marepuana; (OpPMHUPOBAHME HABBIKOB MEXJIMYHOCTHOM KOMMYHUKALlUU U
KOMaHJHOU paboThI.

Xoa 3aHATHMA: CTYJIEHTHl pabOTalOT B MajblX rpynmnax mno 2-3 yeinoBeka, aHAJIU3UPYs
MIpeI0KEHHBIE MTpernojaBaTesieM NPaKTUYECKUe CUTYAl[ud U MPUXOAs K 00IIEMY pEelIeHHUIO.

[IpenogaBaTens A0KEH OLEHUBATh MMEHHO KOMaHAHYIO pabOTy IpyMIbl, HACKOJIBKO
MPOJIyKTUBHO cpaboTaia Ta Wik UHasg Majasl FpyIa, Kakoro pe3yibTara UM yaanoch JOOUTHCS B
MpoLecce KOJJIEKTUBHOTO PEIeHHs] KOHKPETHBIX MPAaBOBBIX CUTYaIH.

TEMA 6. KoMnibl0TepHbI€ TEXHOJIOTHH B A€JIONPOU3BOACTBE

1. IlpoBeneHre MHIMBUIyaIbHOTO YCTHOTO OIIpOca CTYAEHTOB C AJIEMEHTaMu Oece/Ibl 0
BOIIPOCAM TEMBI:

1) [IpyuuHBl ¥ 3HaYEHUE CUCTEMAaTH3AI[UK TPABOBBIX akTOB. OO0IIMEe IpaBuiia MPOBEICHUS
cucremaru3anuu. [IpuHIMIIBI ccTeMaTH3aluu.

2) Komubukamus um e€ 0coOeHHOCTH. TEeXHUKO-IOpUINYECKHE TpaBHUiia MPOBEIACHUS
Ko (UKaIum.

3) Koncommmamuss u €€ mnpu3HaKu. TEeXHUKO-IOPUIWYECKHUE TpaBUiia IPOBEICHHS
KOHCOJIUTAITNH.

4) Vukopriopanusi: eI U CyObeKThl. TeXHUKO-IOpUINYecKHUe IMpaBuja MPOBEACHUS
HMHKOPIOPAIHH.

2. PaboTa B MaJIbIX Tpymmax.

Heapb 3aHATHA - aHAIU3 KOHKPETHBIX CUTYAIMi MO MPOIIGHHON TeMe Ui 3aKpeIUIeHUs
M3Y4YEHHOro Marepuana; (GOpPMUPOBAHHE HABBIKOB MEKIMYHOCTHOM KOMMYHHKAIUH U
KOMaHJTHOU paOoTHI.

Xoa 3aHATHA: CTYJIEHTHl pabOTalOT B MajblX rpynmnax mno 2-3 4einoBeKka, aHAIU3UPYs
MpeI0KEeHHBIE MpernojaBaTesieM MPaKTHUeCKUe CUTYAlMU U IPUX0s K 00IIeMy pelIeHHIO.

[IpenogaBaTens AOMKEH OIEHUBATH MMEHHO KOMAHJHYIO pabOTy TPYIIbI, HACKOJIBKO
MPOIYKTUBHO cpaboTasa Ta Wik UHAsg Majasl IPYIa, Kakoro pe3yjibTaTa UM yaanoch JOOUTHCS B
MPOLIECCE KOJIJIEKTUBHOTO PEIICHUSI KOHKPETHBIX MPABOBBIX CUTYAIIHA.

4. BpInoIHEeHHWE WHAMBHUYATbHBIX MHUCHbMEHHBIX paboT mo TeMe «KommbroTepuzaius
paboThI MO CUCTEMAaTH3alUU IOPUINIECKIX JOKYMEHTOBY.

TEMA 7. IOpuau4eckue 10KyMEHTBI

1. ITpoBeieHNE MHTEPAKTUBHOTO CEMUHApa — AUCKYCCHUH.

OcHOBHas1 1e/Ib MPOBeIeHHUs] CEMUHAPA-AMCKYCCHM - BEIpaOOTKa y ydallluXcsl yMEHUs
TOYHO BBIP@KATh CBOM MBICIH B JOKJIAaJax U BBICTYIUICHUSX, aKTUBHO OTCTaUBaTh CBOK TOUKY
3peHHs, ApPrYMEHTHPOBAHO BO3paXkaTh, ONPOBEPraTh OMMOOYHYIO MO3UILIUIO ONIMIOHEHTa. B Takoi
paboTe ywamuiicsi MOJIy4aeT BO3MOXHOCTb IMOCTPOECHHS COOCTBEHHOW JIESATEIBHOCTH, YTO H
00yCJIOBIIMBAET BBICOKMHA YPOBEHb €ro MHTEIUIEKTYaJlbHOW M JIMYHOCTHOM aKTHBHOCTH,
BKJIFOYEHHOCTH B MPOLIECC YU€OHOTO MTO3HAHMUSL.



bnaronapst mpoBeAeHUIO CeMUHApa — AUCKYCCUU Y OO0YYarOIIUXCsl pa3BUBAIOTCS HABBIKU
MEXJIUYHOCTHOW KOMMYHHKAIIUH, a TaKke (OPMUPYIOTCS JIUCPCKUE KauecTBa, BEb B ITPOIEcce
MIPOBEACHUS 3aHATUSL CTYJICHTaM HEOOXOJMMO YOeXJaTh NMPHUCYTCTBYIOIIUX B NPaBUIBHOCTU
CBOET0 MHEHHS, a TAK)KE HAyYUTHCSI TPAMOTHO OIIPOBEPIaTh NO3ULUIO ONIIOHEHTA.

CryneHTaM mnpejiaraercs CHUCOK IIPOOJIEMHBIX BOIPOCOB, CBSI3aHHBIX C TEMOM
MIPaKTUYECKOIO 3aHATHS, B XOJ€ OOCYXIEHMSI IaHHBIX BOIPOCOB YUAaCTHUKU CTPEMSITCS
BBIJIBUHYTH KaK MOXHO OOJIbIIIE HJIEH, HE TIOBEprasi UX KPUTHUKE, a TOTOM BBIJIEIISIOTCS TJIaBHBIC,
OoOCYXKNIAIOTCSI M Pa3BUBAIOTCS, OIICHUBAIOTCS BO3MOXKHOCTH MX JIOKa3aTeNbCTBA WA
onposepkeHus. Heo6xoauMbIM ycI0BUEM pa3BepThIBAHUS NPOAYKTUBHON JTUCKYCCUU SBIISIOTCS
JIMYHbIE 3HAHUS, KOTOpPbIE MPHUOOPETAIOTCS yJAIlMMUCS Ha MPEIbIIYLIUX 3aHATUSAX, B IpoOLiecce
CaMOCTOSITENIbHOM pabOTHI.

3aBepiiaeT JaHHBIA CEMUHAp MOJBEJACHHWE MTOrOB JUMCKYCCHM IIPENOJIaBaTesieM M
00BEKTUBHOE OLIEHUBAHUE YUaCTHUs KaXJA0r0 CTyJ€HTa B CEMUHApe-AUCKYCCHH.

KpurtepusiMmu oueHuBaHusi padoThl CTYJCHTa B TAaKOM 3aHATUU OyIyT SIBISTHCS €rO
aKTUBHOCTb B y4aCTHH B CEMUHApe-AUCKYCCUH U YMEHHE O0OBEKTUBHO BbIpaXKaTh CBOE MHEHUE 110
MIOCTAaBJIEHHOM MpoOjemMe, a TakKe yMEHHE apryMEHTHPOBAHO BO3pakaTh WIM OIPOBEPraTh
MHEHHUE CBOETO OMNIOHEHTA B CJIy4ae HECOIJIacus C HUM.

2. Pabora B MuKporpymmax (¢ YHCIEHHOCTbIO YYaCTHHKOB He 0Oojee 5 4eloBeK) Mo
PacCMOTPEHHUIO M aHAIU3y KOHKPETHBIX CHUTyallMil MO0 BOMPOCY «AYTEHTHUYHOE TOJKOBAHUE:
CyOBEKTBI 1 0COOEHHOCTI.

3. [loaroroBka u mpe3eHTalus A0KIAJ0B M0 pe3yabTaTaM rpynnoBoil paboThl, TUCKYCCHS
1 00CyXKJIeHHE PEe3yJIbTaTOB, MOJTYYEHHBIX Pa3HBIMU IPYIIIAMH.

4. BpinonHeHWe WHIUBUAYAIBHBIX TBOPUYECKUX pabOT mo TeMe «CyneOHoe TOJIKOBAaHUE U
€ro 0COOCHHOCTHY.

TEMA 8. IOpuauyeckasi TeXHUKA

1. IlpoBeneHre MHIMBUYaILHOTO YCTHOTO OMPOCa CTYAEHTOB € 3JIeMEHTaMH Oecebl 1Mo
BOIIPOCAM TEMBI:

1) OcymiecTBieHue IpaBa: MOHSATHE U THIIHI.

2) Hemocpencrsennast peanusaiius npasa u e€ GopMsl.

3) [IpaBopeanu3anioHHbIE JOKYMEHTBI U TEXHUKA UX CO3JaHUSI.

4) Bunpl npaBopeann3aliOHHbIX JOKYMEHTOB.

2. BolnosiHeHne UHAWBUTYaIbHBIX MMCBMEHHBIX PA0OT (pelieHne KeHCoB) Mo BOMpocam:

1) TexHuka BeieHUs TOTOBOPHOM paOOTHI.

2) JloroBop Kak OCHOBHOM BHJ TMpPaBOPEaTU3alMOHHBIX JOKYMEHTOB: €ro poJib B
PBIHOYHOM SKOHOMUKE U I0pUANYECKas 3HAYMMOCTb.

3) Coxep:xaHue U TUTIOBasi CTPYKTypa JOTOBOPA.

4) Benenue 10roBOopHOW pabOTHI: CYOBEKTHI, BUIbI, HOPMATHBHAs perjaMeHTalus
JOTOBOPHOM pabOTHI.

3. Boinmonnenue npaktuyeckoro 3aaanus «CTaauu J0TOBOPHOU pabOTHI».

TEMA 9. Oco0eHHOCTH I0pHIMYECKOro si3bIKa

1. ITpoBeieHNE MHTEPAKTUBHOTO CEMUHApa — AUCKYCCHUH.

OcHOBHas1 1eJIb MPOBeIeHHUsI CEMUHAPA-AMCKYCCHM - BEIpaOOTKa y ydallluXcsl yMEHUs
TOYHO BBbIpaXXaTb CBOM MBICIHU B JOKJIAAaX M BBICTYIUIEHUSAX, aKTUBHO OTCTaWBATh CBOIO TOUKY
3peHHsl, ApryMEHTHPOBAHO BO3paKaTh, ONPOBEPraTh OMIMOOYHYIO MTO3UIIMIO ONMIOHEHTa. B Takoi
pa0oTe ywamuicss MOJIy4aeT BO3MOXHOCTb IOCTPOEHHUS COOCTBEHHOM JEATENbHOCTH, YTO HU
00yCJIOBIIMBAET BBICOKMH YpPOBEHb €ro MHTEIUIEKTYaJlbHOM M JIMYHOCTHOM aKTHBHOCTH,
BKJIFOYEHHOCTH B MpoLIecC y4eOHOro MO3HAHUS.

bnaronaps mpoBeAeHUIO CeMUHApa — AUCKYCCUU Y OO0YYarOIUXCsl pa3BUBAIOTCS HABBIKU
MEXJIUYHOCTHOW KOMMYHHUKALIUH, a TaKXke (POPMHUPYIOTCS JINAECPCKUE KauyecTBa, BEb B Ipoliecce
MIPOBEACHUS 3aHATUS CTYJICHTaM HEOOXOJMMO YOeXJaTh NMPHUCYTCTBYIOIIUX B MPaBUIBHOCTU
CBOET0 MHEHHS, a TAKKE HAYYUTHCSI TPAMOTHO OIIPOBEPIaTh MO3ULHIO ONIIOHEHTA.



CryneHTaM mnpezajaraercs CHHCOK IIPOOJIEMHBIX BOIIPOCOB, CBSI3aHHBIX C TEMOM
MMPAKTUYCCKOI'0 3aHATHA, B XOIC O6CY)KI[€HI/IH AaHHBIX BOIIPOCOB YYAaCTHUKH CTPEMATCA
BbBIIBUHYTb KaK MOKHO 0oJbIIE I/I,Hef/'l, HC MnoABEprasa uxX KpUTHUKE, a IIOTOM BbIIACIAKOTCA I'NIaBHBIC,
OOCY)KIAIOTCSI U pa3BUBAIOTCS, OLICHUBAIOTCS BO3MOXHOCTM HX JOKAa3aTelIbCTBA WM
onposepkeHus. Heo0xoauMbIM ycI0BUEM Pa3BEPThIBAHUS IPOAYKTUBHON JTUCKYCCUU SBIISIOTCS
JIMYHBIC 3HAHHA, KOTOPLIC HpI/IO6p€TaIOTC$I ydalluMHUCs Ha NPCAbIAYIINX 3aHATUAX, B IMIPOLECCE
CaMOCTOSITENIbHOM pabOTHI.

3aBepH1aeT [[aHHBIfI CCMHUHAp MNOJABCACHUEC HUTOIOB OHWCKYCCHUH IIPCIIOoAaBaTCiIcM U
00BEKTUBHOE OLCHMBAHHUC Y4aCTUA KaXXJI0Ir0o CTYACHTAa B CCMUHAPC-ANCKYCCUU.

Kpurtepusimu oueHuBaHHsi padoThl CTYJICHTAa B TAaKOM 3aHATUU OyIyT SIBISTHCS €rO
AKTUBHOCTD B Y4aCTUHU B CCMHUHAPC-ANUCKYCCUHU U YMCHUC 00BEKTHUBHO BbIPpAXXaTb CBOC MHCHUC I10
IIOCTABJICHHOW IpoOieMe, a TakKe YMEHHE apryMEHTHPOBAHO BO3pakaTb WM OIPOBEPIaTh
MHEHHE CBOETO OINIOHEHTA B CIy4ae HECOTIACHs C HUM.

2. BeimonHenue MPAKTUYCCKOT'O 3aJaHus «SI3BIKOBEIC ImpaBuJjia COCTABJICHHA CYI[66HI)IX
AKTOB: JICKCHYCCKHE, CHHTAKCUYCCKUEC, CTHIIUMCTUYCCKUCH .



[Tpunoxxenue 3

IIucbmenHoe 3a1anue (pedepar)

Iesn u 3aga4u pedepara.

Llenvto paboOTHI sBIIsIETCSl 00OOIIEHHE M CHCTEMAaTU3alusl TEOPETUIECKOTO MaTepuaia B
paMKax UccieyeMOi MpoOIeMBbl.

B nporiecce BIMOIHEHHS PAOOTHI PEIIAIOTCS CICIYIOIINE 3a0aUiL.

1.

®opmupoBaHue UHPOPMATUOHHOM 0a3bl:

aHaM3 TOYEK 3pEHHIl 3apyOeKHBIX W OTEYECTBEHHBIX CIEIHAINCTOB B 00JacTH
FOPUINYECKON TEXHUKU;

KOHCIIEKTHpPOBaHUE M pedepupoBaHUE TEPBOMCTOYHUKOB B KadecTBe O0asbpl JUIs
CpaBHEHUS, TPOTUBOIIOCTABIICHUSI, 0000IICHUS;

aHan3 1 000CHOBAHUE CTETICHN U3YYEHHOCTH MCCIIETyeMOM TTPOOIeMBI;

MOATOTOBKA OMOIMOrpauuecKoro Cucka UCCiIeJOBaHMsL.

2. OpMYIMPOBKA aKTyasIbHOCTU TEMbI:

OTpaKEHHE CTENICHW BAXHOCTH HCCIIEAYeMOH NpoOJIeMbl B COBPEMEHHON TEOpPHH U
MIPAKTUKE yITPABJICHHUS,

BBISIBJICHHEC COOTBETCTBHS 3aJladaM TEOPHUM W TIPAKTHUKH, pEIlaeMbIM B HACTOSIIEE
BpEMSI;

OTIpe/ieIeHNe MeCTa BRIOPAHHOH TSI UCCIIEAOBAHUS ITPOOJIEMBI B IOPUCIIPYICHIIHH.

3. ®opmynMpOBKa LIETU U 3374 paOOTHI:

W3JIOKEHHE TOTO, KAKOW KOHEYHBIA pe3ylbTaT MPEaroaraeTcs IOJIydUTh TIpU
MIPOBEJIEHUU TEOPETUYECKOTO UCCIIEI0BAHUS;

yeTkas GopMyIUpPOBKA LIEJU U pa3/ieJIeHue mpolecca ee JOCTUKEHUSI Ha ATaIbI;
BBISIBJICHHE OCOOCHHOCTEW pemeHus 3amad (3adauu — 3TO T€ NEWUCTBHs, KOTOPHIE
HEO0O0XO0UMO MPEIMPUHSATE IS TOCTHKEHUS TTOCTABJICHHON B paboTe 11eJN).

B pesynbraTe Hanucanus pegpepama CTyACHT U3y4aeT U aHANM3UPYET HH(GOPMALIUOHHYIO
0a3y C LeNbl0 YCTAaHOBJIEHHS TEOPETHYECKUX 3aBHUCUMOCTEH, (opMynupyeT MNOHATHIHBIN
anmnapar, OnpeaessieT aKTyallbHOCTb, 11eJIb ¥ 331a4i paOboThI.

O0s13aTeIbHBIMU COCTABJISIIOIINMHU dJIEMEHTaMU peghepama SBISIOTCA:

TUTYJIbHBIN JIUCT;

COJIep’KaHue;

BBEJICHUE;

OCHOBHOE COJIep>KaHue, pa3felieHHOe Ha pa3jaeibl (maparpadsl, MyHKTHI, TOAMYHKTHI),
PacroJio’)KeHHbIE W MOMMEHOBAaHHBIE COTJIACHO IUIaHY; B HUX apryMEHTUPOBAHO U
JIOTUYHO pacKpbIBaeTCs M30paHHAsh TeMa B COOTBETCTBUU C TOCTaBICHHOW IIENbIO;
0030p nUTEepaTyphl; OMHCAHHE NPUMEHSEMBIX METOJOB, MHCTPYMEHTOB, METOIUK,
MpoLeayp B paMKax TEeMbl HCCIEI0BAaHUS, aHAIW3 MPUMEPOB POCCHICKOTO U
3apy0eKHOTO OMBITA, OTPAKAIOIIUX TEMY UCCIEIOBAHUS U T.]I..

3aKIIIOUCHUE;

CIIMCOK MCIOJIb30BaHHBIX HCTOYHUKOB;

MIPHUIIOKEHHUS.

Tpe6OBaHI/I$I K O(bOpMHCHHIO IMHNCbMCHHBIX pa60T NpCeACTaBJICHBI B MeToaudecKux
YKa3aHUAX K COACPKAHULO, 0(1)0pMJ'IeHI/II-0 U KpUTCPUSAM OLICHUBAHUA IMCbMCHHBIX, ITPAKTHYCCKUX
" KYpPCOBBIX pa60T, YTBCPKACHHBIX PCHICHHUEM Hay“IHO'MeTOI[I/IIIGCKOl"O COB€Ta (HpOTOKOJ'I Ne 8
o1 07.06.2018 r.).



3.2

Homep Tembl 111 BbINOJITHEHNS pedpepaTa onpeneisieTcs Mo Tadjanune:

IlepBas OykBadamuinu CTyieHTa Ne remsbl pedpepara
A 1.

1| 1| 0 | T

-

>
= | oo | O

OO NS| 0~ WM

|
©

=
N =

[
w

[
e

|
SR

|
~

=[S
N
[EY
[00]

)=
[EY
©

)
O\

N[N
N

w50 Bx|<|8a|~|=|o|z|z|a|=
|
($)]

IIpumepHasi TemaTuka pedeparos:
. Opranuzanus T0KyMeHT0000poTa: OCHOBHBIC npaBmiia 1 dtamnbl. OIIK-5 3.1
. [IpaBuna coctaBiienus nmpereH3nonHoro nuceMa. OINK-5 3.2
. JlokymentupoBanue TpyaoBbix oTHomenunii. OIMK-6 3.1
Crpykrypa u cocraBieHue uckoBoro 3asapieHus. OIIK-6 3.2
. ApxuBHOE XpaHeHue U obecrieueHrne coxpannoctu gokymeHToB. OITK-6 3.3
. Tpynosoit goroop. TpedoBanus k opopmienuto. OITK-5 3.1
. l'ocynapcTBenHble TpeOOBaHUS K cocTaBlieHUIO U odopmiieHuto qokyMeHToB. OITK-5

~NOoO U A WN

8. CocraBienue u opopmiieHne yupeauTenbHbix JokymenTos. OIIK-6 3.1
9. lcnonp3oBaHNEe COBPEMEHHBIX TEXHOJIOTHIA 711 XpaHEHHS U MOUCKA TOKYMEHTaJIbHOM

unpopmanuu. OITK-6 3.2

10. CocraBnenue u opopmienue gosepeHHoctu. OIIK-6 3.3

11. Peructpanus, y4€T U KOHTPOJIb 3a UcroyiHeHueM aokymeHtoB. OIIK-5 3.1

12. TIpaBuna popmupoBanus u opopmiuenus nen. OIIK-5 3.2

13. Topsinok ABUKEHUS JOKYMEHTOB B opranuzaiuu. OITK-6 3.1

14. CocraBnenue u opopmiienue qorosopos. OIIK-6 3.2

15. CocraBnenne u o(GOpMIICHHE OPTraHU3AIMOHHO-PACTIOPSIUTENBHBIX JTOKYMEHTOB.

OIIK-6 3.3

3.1

16. IIpoTokou cyneGHOrO 3acenanus u ero cocrasinenue. OITK-5 3.1

17. CocraBnenue coBpeMeHHoro aenaoBoro nucema. OIIK-5 3.2

18. Tlopsok paccMOTpeHus Kanoo, mpeanoxeHuil u 3assieHuii B cynax. OIIK-6 3.1

19. T'ocynapcTBeHHBIE CTaHIAPTHI AETOMPOU3BOICTBA U JoKyMeHTooOopoTa. OIIK-6 3.2
20. [IenonpousBoacTBo 1o JuyHoMy coctary. OIIK-6 3.3

21. TpeGoBaHHUsI K U3TOTOBJIEHHUIO ¥ 0(OPMIICHHUIO YIIpaBiieHYecKuX TokymeHToB. OITK-5

22. Cocrasnenue npotokona. OIIK-5 3.2



[Tpunoxenue 6

IIpakTHyeckoe 3ajanne (pemeHne Keicon)
(D®opmupyemovie komnemenyuu: OIIK-5, 3.1-2, V. 1-2; OIIK-6, 3.1-3, ¥. 1-3)

Keiic - omucanme peagpbHBIX SKOHOMUYECKHX, COIHMAIBHBIX W OW3HEC-CHUTYaIlui.
OOyuaromuecss JOJKHBI UCCIIEOBATh CUTYallUIO, pa3o0parbcs B CYTH MPOOJeM, MPEIOKUTh
BO3MOJKHBI€ peLIEHUs U BbIOpaTh Jydinee u3 HHUX. KeHChl OCHOBBIBAIOTCS Ha PEaTbHOM
(haKTHYECKOM MaTepHualie WK Ke MPUOIIMKCHBI K PealTbHON CHTYaIlNH.

Lleny keiica - HayYWTh OOYYAIONIUXCS aHAIM3UPOBATH TMPOOJIEMHYIO CHTYAIHIO,
BO3HHKIIIYIO TPU KOHKPETHOM TIOJIOKEHUH JIeJ, ¥ BBIPA0OTaTh pEIICHHE;, HAyIuTh paboTaTh C
MH(POPMAITMOHHBIMU UCTOYHUKAMHU, TIepepadaThiBaTh €€ U3 0JTHON (OPMBI B IPYTYIO.

B mporiecce BhImoHEHMS Kelica pemIatoTes CISAYIOINE 3a1a4H:
dopmupoBaHue U pa3BUTHE HHPOPMAITMOHHON KOMIIETCHTHOCTH;
Pa3BuTHe yMEeHHIT HCKATh HOBBIC 3HAHMS, aHATM3UPOBATH CUTYAIIHH,
Pa3BuTHE HaBBIKOB CAaMOOPraHU3aIllU, CAMOCTOSTEIIBHOCTH, HHAITUATUBHOCTH;
— Pa3BuTHE YMEHMI MPUHUMATH PENICHNS, apTYMEHTHPOBATh CBOIO MO3HUITHIO.
O0s13aTeTbHBIME COCTABJISIFOIIAMHE 3JIEMEHTAMH Kelica SIBISTFOTCS:
— TUTYJBHBIN JIUCT;
— OCHOBHAs 4aCTh;
— 3aKJIIOYCHHE;
— CIHCOK HCIOJIb30BAHHBIX HCTOYHUKOB;
— TPUIIOKEHUS
TpeboBarust Kk OQOPMIICHHIO TPAKTUYECKUX PabOT MpeAcTaBiIeHbI B MeToaMYeCcKuX
YKa3aHUAX K COJIepKaHuI0, 0(hOPMIICHHUIO U KPUTEPUSIM OLIEHUBAHUS MMCbMEHHBIX, TPAKTHYECKUX
1 KYPCOBBIX paboT, yTBEpXKICHHBIX pemeHnneM HaydHo-meTtonuyueckoro coBeta (mpotokos Ne 8
ot 07.06.2018 1.).

Keiic 1. OIIK-5 V.1
Kakue ommbku J0MmyIieHbl py yI0CTOBEPEHUH JAaHHOTO 3aBellaHus?

3aBenianue

I'opox CeprnyxoB MockoBckoii obsactu 23 okts6ps 2016 rona

S, rpaxnanka CrenanoBa AHHa AJIeKCaHIpOBHA, HAXOISICh HAa U3jieueHuu B LlenTpansHoi
O6onpHuIle T. CepmyxoBa, HACTOSILIUM 3aBEIlaHUEM JIeJal0 CIEAyIoIlee peIlleHHe: BCE MOe
HUMYIIECTBO, KaKOe KO JAHIO MOEH CMEpPTH OKaKeTCs MHE MPHHAUIeKAIINM, B 4eM Obl OHO HE
3aKIJII0YAIOCh U T1ie Obl He HaXOIUIIOCH, s 3aBerato degoposoii Knasauu MBanosHe.

[IpuBatusupoBaHHyro KBapTupy B I. CepiyxoB 1o yi. Jlenuna, nom 13, kB. 5, s 3aBeiaro
HBanoBOM

Hune AnekcannpoBHe.

Iloamuce

23 okta0ps 2016 ronma HacTosIee 3aBElIaHUE YJOCTOBEPEHO MHOM, 3aBEIYIOLIUM
xupyprudeckum otaeneHueMm LleHTpanbHoil kinHuYeckoil GonpHUIEI T. CepnyxoB [leTpoBbiM
A.A.

3aBenianue noanucano CrenaHoBo AHHOW AJIEKCaHIPOBHOM B MOEM MPUCYTCTBUHU.

3asenyromuii otaenenuem Iloanuces A.A. Ilerpos

Keiic 2. OIIK-5 V.2

MoskeT I HOTaphycC YIOCTOBEPUThH HIKEYKAa3aHHBIN JOKYMEHT. Eclii HET — TO Kak ObI BbI
COCTaBUJIA €107



JIoBEpEHHOCTh

r. Mocksa 22 utons 2017 roga

A, PeyroB JImutpuii Bnagumuposuy, npoxusaromuii: r. Mocksa, yi. AnadsHa, gom 15,
KB. 32,

neiictByronuii or umeHu MynpoBa A. A., mpoxuBarouiero B ropojae Mockse, 1o
JIOBEPEHHOCTH,

YIOCTOBEPEHHON B TIOCYIAapCTBEHHON HOTAapUaJIbHOW KOHTOpE, YIOJHOMOYMBAIO TIp.
AnukeeBa Bnagumupa MBaHoBuya, npoxuBaromiero B PocToBCkoil 00s1acTH pacropsKaThCs
npuHaiexkanieit Myznposy A. A. aBromaiinHoi Mapku «Kurynm», cocrosiiiedt Ha yuere B AU
Jlenunrpaackoro paioHa r. MOCKBBI, CIIEIUTh 32 TEXHUYECKUM COCTOSIHUEM aBTOMAIIIUHBI, OBITh
npenacraButesneM B opranax ['AN.

[Toanuce noBepuTens.

Keiic 3. OIIK-6 V.1

Bepuna obpaTtunacek B CyJl ¢ 3a4BJICHHEM O paCTOPKeHUH Opaka. B 3asBneHuu HamucaHo
cnenytomiee: «lIpomry cyn MeHs pa3BecTd ¢ My»KeM corjiacHo cBuzetenbctBa PY No 504108,
BBIIAaHHBIM JHresbcCKUM TopoackuM 3AI'Comy. [Toanexut v NpUHATHIO UCKOBOE 3asiBJICHHE
Bepunoii? CoctaBbTe MCKOBOE 3asBIICHHE, BKIIOYMB IO CBOEMY YCMOTPEHHUIO HEIOCTAIOIINE
JTAaHHBIE.

Ketic 4. OIIK-6 V.2

Ceruena ¢ 1990 r. cocrosina B 3apeructpupoBanHoM Opake ¢ CeryeBbiM. OT Opaka UMEIOT
nBoux aerei: CeiueBa Anekces, 1991 roga poxnenus, u CoerueBa Buktopa, 1993 rona poxaenus.
CpryeB B BOCIIUTAHUHM JICTEH y4acTHsl HE MPUHUMAET, JICHET Ha UX COJIep)KaHUe HE J1aeT, 4acTo He
MPUXOIUT JOMOW HOYEBATh, 3JI0YMOTPEOIseT CHIUPTHHIMA HamuTKamMu. ChrdeBa oOpaTuiach B
IOPUINIECKYIO KOHCYIBTAIUIO C TPOCKOON COCTAaBUTh NCKOBOE 3asiBJICHUE.

CocTraBbTe HCKOBOE 3asBJICHHE, BKIIOUUB 10 COOCTBEHHOMY YCMOTPEHHIO HEJIOCTAIONTHE
(hakThl.

Keiic 5. OIIK-6 V.3

Ko3blpeB mpomycTuin CpokM Ha KaccallMOHHOe oO)kanoBaHue peuieHus cyna. OH
oOpatwiicss B Cyl C MHpOChOO O MNPOAJIEHHMH CPOKa Ha IM0Jady KAaCCAIlMOHHOM KaJloObl.
OaHOBpEeMEHHO OH MPOCHII CYJbI0 BOCCTAHOBHUTH CPOK YIUIAThI TOCYAAPCTBEHHON MONIIINHBI, TaK
KaK y HEro He ObLJIO CPesICTB Ui €€ yIIaThl B Ha3HAYEHHBIN cynbelt cpok. CocTaBbTe 3asBlIeHUE
oT uMeHu Ko3bipeBa 0 BOCCTaHOBIIEHUH MPOIYIIEHHOTO CpOKa MOJa4i KacCallMOHHOM 5KaoOBbI.

Pewenue mooicem coodeparcams ccoiiku Ha UCNOIbL30BAHHbBIE 8 ee X00e UCMOYHUKU U
aumepamypy.

K pewenuto oondcen npunazamscsi CHUCOK UCHOIb30BAHHBIX UCTOYHUKOB U JIUTEPATyphl
(ne menee 10); crUCOK JIOJDKEH COAEP)KATh TOJIBKO T€ pabOThl, JaBHOCTh M3JIaHMs KOTOPBIX HE
MIPEBBIIIACT 5 JIeT; HOPMATUBHBIE aKThI JOJDKHBI OBITh 1€ CTBYIOIIUMH.

OO0mmii 00beM paboThI TOJKEH COCTABIATH HE 0oJiee 5 CTpaHUI] IeyaTHOro Tekcra. Teker
B KOMIIBIOTEPHOM Ha0Ope JOJKEeH OBbITh BBINMOJIHEH Ha cTpaHule ¢opmara A 4, 14 xeriewm,
mpupTom TimesNewRoman yepes mosyTopHbIi MEKCTPOUYHBIH HHTEPBAJ, UMETh PABHOMEPHYIO
IJIOTHOCTh, KOHTPACTHOCTh U YETKOCTh 110 BCEMY IOKYMEHTY.

A-T J-J1 M-P C-H 1I-5
kewc 1,5 Keic 2,4 Kemc 3,2 Kenc 4,1 KeHc 5,3




[Tpunoxxenue 7

Tecmogvie 3a0anusn no oucyunaune «lOpuouueckoe 0enonpou3eo00cmeoy
(®opmupyembie komnerenun: OIIK-5, 3.1-2, Y. 1-2; OIIK-6, 3.1-3, Y. 1-3)

Bomnpoc 1. [lesionpou3BoacTBo — 310 ...

A) oTpaciab JESATENbHOCTH, KOTOpas He O0OecneunBaeT JTOKYMEHTHPOBAHME M OpraHU3al|io
paboTHI C OPUCHBIMU JOKYMEHTAMH;

b) orpacinp nestenpHOCTH, KOTOpas 0OecrieynBaeT JOKYMEHTUPOBAHUE U OPraHU3alMI0 paboThI C
O(pUCHBIMHU JOKYMECHTAMU;

B) cdepa nestenpHOCTH 10 00ECTIEUEHUIO OPraHU3auy O(PUCHBIMU JOKYMEHTAMU;

I') HeT npaBUIBLHOTO OTBETA.

Bonpoc 2. Kakune pynknumn umMeroT Bce opuumuaiabHble JOKYMEHTbI:

A) o0mirie 1 OCHOBHBIE,

b) oOuue u cnenuanbHele;

B) MatepuanpHbie U IpoLECCYyaNIbHBIE;

I') nenoBwie u obmME.

Bonpoc 3. /lokymMeHT, IOJIHOCTHIO BOCIIPOU3BOASA U HHPOpMALNIO, 3a()UKCUPOBAHHYIO B
NO/VINHHOM /IOKYMeHTe, Ha3bIBaeTcH ...

A) xomnueii;

b) otniyckowm;

B) BhbImMCKOI;

I') mepenuckoii.

Bonpoc 4. CocTaB 10KyMEHTOB B OPraHU3ALMH 3AaBUCUT OT:

A) mopsiika IpUHATHS peleHn (€JMHOHAYAINEe WIN KOJUICTHATBHOCTB);

b) o6pema u xapakTepa B3aMMOCBSI3€H B OpraHU3allnu;

B) xapakTepa B3aMMOOTHOIIEHUI C IPYTMMHU OpTraHU3aUsIMU U TOCYIapCTBEHHBIMU OpraHaMy;
I') Bce BhIIIETIEpEYHCIICHHOE.

Bonpoc 5. CoBokynmHOCTH padoOT MO0 JOKYMEHTHPOBAHMIO eAITEJIbHOCTH YYPE:KIeHUs U 10
OpraHu3anyu J0KYMEHTOB B HEM — 3TO:

A) 00BEKT IeTTOTIPOU3BO/ICTBA;

b) nenonpousBoacTBo;

B) co3nganue cuctembl JOKYMEHTAIINH;

I') Enunas rocynapctBeHHasi cucreMa JOKyMEHTAI|H.

Bonpoc 6. Yaudukanusi J0KyMeHTOB — 3T0:

A) ycTaHOBIIEHME HE €JMHOTO KOMIUIEKCa BHJOB U PAa3HOBUIHOCTEH JOKYMEHTOB s
aQHAJIOTMYHBIX YIPABIEHYECKUX CUTYyallui, pa3paboTka eqUHBIX (OPM U MPABUI UX COCTABIICHUS,
odopmIIeHHE U co3/1aHue TpadapeTHBIX TEKCTOB;

b) ycraHoBneHue eAMHOTO KOMILIEKCA BUJOB M PA3HOBHUAHOCTEH OTYETOB JUIsl aHAJIOTUYHBIX
yIpaBJICHUYECKUX CUTYalU, pa3paboTKa equHbIX GOpM U MPaBUI UX COCTABICHUSA, OOPMIICHHE
U co3iaHue TpadapeTHbIX TEKCTOB;

B) ycranoBnenue emHOro KOMIIEKCa BUIOB U PA3HOBUIHOCTEN JOKYMEHTOB JJIsl aHAJIOTHYHBIX
yIpaBJICHUYECKUX CUTYyallui, pa3paboTka eqUHBIX (OPM U MPaBUI UX COCTABIEHUS, O (OpMIICHHE
U co3/iaHue TpadapeTHbIX TEKCTOB;

I') HeT mpaBUIBLHOTO OTBETA.

Bonpoc 7. Cornacao I'OCT penonpon3BoacTBo — 310:

A) odopmieHHEe TOKYMEHTOB, OINpPEIESIONIMX BECh CIEKTP YINPaBICHYECKOH AeATEIbHOCTU
MIPENPHUITHS;

b) mpaBunbHOCTH OQOpMIIEHHS JOKYMEHTOB, OIPEIENSIONINX BECh CIEKTpP YIPaBICHUECKON
NEeSATENbHOCTH MPEIIPUATHUS;

B) coBokymHOCTH paboT MO JOKYMEHTHPOBAHUIO JEATEIILHOCTH YUPEKIACHUS U 110 OpraHU3aIIN
JIOKYMEHTOB B HEM;



I') wamnexamas opraHu3anusi JIOKYMEHTOOOOpPOTa B YYPEKICHHMH B COOTBETCTBHH C
TpeOOBaHUSAMH T'OCT.

Bomnpoc 8. I'onoBoii 00beM J0KYyMEHTO000pOTa — 3TO:

A) ucxoHasi BeJIWYHMHA JJIsl pacyeTa YHCICHHOCTH COTPYJHUKOB CITY>KOBI, ONIPECTICHHUS CTETIEHU
3arpy)KEHHOCTH  CTPYKTYPHBIX TOJpA3JeNeHUH ¥  OTAEIbHBIX pabOTHHUKOB, CpPEICTBO
oTpeieNieHus MoTpeOHOCTEH B OpraHn3allMOHHON U BBIYMCIUTEIBLHON TEXHUKE, BRIOOpa Hanboee
3P PEKTUBHON CHCTEMBI PETHCTPALIMHU TIOKYMEHTOB M CIIPABOYHOTO amnmapara;

b) wucxonnas BennuuMHa U1 pacyeTra YUCICHHOCTH HAceJIeHUs, OINPEICNICHUsl CTENeHU
3arpy’>K€HHOCTHU CTPYKTYPHBIX MOJPa3/I€ICHUN U OTJIENbHbIX JIIOJCH;

B) cpenctBo ompenenenuss moTpeOHOCTEW B OPraHU3allMOHHON U BBIYUCIWTEIBLHON TEXHUKE,
BbIOOpa Hanbosee IPPEKTUBHON CUCTEMBI PErHCTPAIIMH IOKYMEHTOB M CIIPABOYHOTO aIlnapara;
I') HeT npaBUIBLHOTO OTBETA.

Bomnpoc 9. Peructpanusi J0KyMeHTa BKJIIOYaeT B ce0s:

A) mpocTaBiieHuE 1aThI;

b) mpocraBieHue perucTpaliOHHOrO HOMEpPa;

B) 3anuce HeoOX0AUMBIX CBEJCHUH O IOKYMEHTE B PETUCTPALIMOHHON Popme;

I') Bce BblIETIEpEUNCIICHHBIE.

Bomnpoc 10. I'ne yka3pIBalOTC HHAMBHAYAJIbHbIC CPOKHU MCIIOJIHEHHA ?

A) B Tekce MOHOTpadHii;

b) B TexcTe JOKyMEHTa WM B PE30JTIOIHH;

B) B pesomtonnu;

I') B TekcTE AETOBOTO JOKYMEHTA.

Bomnpoc 11. biank 10KymMeHTa — 3T0:

A) HecTaHJApTHBIM JUCT OymMaru, Ha KOTOPOM BOCIPOU3BOJAUTCS TOCTOSTHHAs MHGpOpMAaIHs
JOKYMEHTa M €CTh MECTO I IEpeMEHHON HHPOpMalINH;

b) crampmaptHBIi JUCT Oymaru, Ha KOTOPOM BOCHPOW3BOJMTCS TOCTOSTHHAs HMHQPOpPMAIUS
JOKYMEHTa M €CTh MECTO I IEpeMEHHON HHPOpMalINH;

B) nuct 6ymaru mim 351eKTPOHHBIN MIA0JIOH ¢ PEKBU3UTAMM. . .

I') HeT mpaBWILHOTO OTBETA.

Bonpoc 12. Crangaprusanusi — 3T0:

A) cBepka ToKyMeHTOB yupexaenus ¢ TpedoBanus [[OCT;

b) mpornecc ycraHOBieHHS U NPUMEHEHHs MPaBWJ C LENbI0 YIOPSAOUYEHHS IESITENbHOCTH B
JIeJIONIPOU3BO/ICTBE;

B) cBepka JOKyMEHTOB yupexaeHuss C (AKTHUECKUM HAJIUYHUEM COOTBETCTBYIOIIHMX
MaTepHuaIbHBIX OJar;

I') koMIIIeKC TOJOXKEHUH, OMPEIENAIONINX OPTaHU3aMI0 TOKYMEHTOB Ha MPEANPUSTHH.

Bomnpoc 13. Cucrema 10KyMEHTALMH, CO3IAHHAS 10 ¢IMHBIM NMPABUJIAM U TPeOOBAHUAM, —
3TO:

A) yHubunupoBaHHas cucTemMa JOKyMEHTallUu;

b) ET'CJ;

B) I'OCT;

I') 00BeKT nenonpon3BoACTBA.

Bomnpoc 14. YcraBsbl — 3710:

A) TOKYMEHTBI, CTPYKTYPY H COJIep’KaHNe KOTOPBIX ONPEeNIAIoT Ha MECTE;

B) croxHble JOKYMEHTBI, CTPYKTYPY U COJIEPKaHNUE KOTOPBIX OMPEAEISIIOT cCaMH pa3paboTUHKH;
B) noxymeHTsI, cofiepskaHue KOTOPBIX UMEET CITY)KEOHYIO TaliHY;

I') HeT mpaBUIBLHOTO OTBETA.

Bomnpoc 15. KoMmiiekc OCHOBHBIX MOJIOKCHHH, ONpeNeJsIIOIUX U PerjaMeHTHPYIOIHUX
OPraHu3anyIo MPOLEeCCOB HA NPEANPUATHH — ITO:

A) ET'Cl: EnuHoii rocyniapcTBEHHOM CUCTEMBI AETOTPOU3BOICTBA;

b) I'OCT;

B) 006beKkT nenonpon3BoACTBa;



I') yaudunupoBanHas cucteMa JOKyMEHTAIHH.

Bomnpoc 16. Uto He1b3s1 0THecTH K cepe gesionpousBoacraa’?

A) odopmiteHne cekpeTapéM mprkasa o mpuéMe Ha paboTy COTPYIHUKA;

b) odopmiienue cexperapém mo mpocbOe HaYaIbHUKA TIO3APABUTEIBHON TElerpaMMbl ISl €r0
MaTepu;

B) odopmienne cekperapéM 1o mpochOe HavadbHHKA CIY)KEOHOW 3aIMCKH B BBIIIECTOSILYIO
MHCTaHIUIO;

I') opopmienne cekpeTapém MPOTOKOIA COBEIIAHNS PYKOBOJUTENIEH OTIEIOB.

Bomnpoc 17. O0bexT e 10npou3BoOACTBA — 3TO:

A) odopmieHHe NOKYMEHTOB, OTPAXKAIOIIMX BECh CIEKTP YIPAaBIECHYECKOH IEATEIbHOCTH
NPEIIPUATHS, @ TAKKE OPraHU3aIHMI0 JOKYMEHTO000POTa B YUPEKICHUH;

b) cuctema 1okyMeHTOB, CO3/laHHAsl HA OCHOBE E€MHBIX CTaHAAPTOB;

B) nmpaBuina, onpezaensioniye opraHu3alnio JOKYMEHTUPYEMBIX MPOLECCOB HA IPEANPUSITUN;

I') cOBOKYITHOCTH IOKyMEHTOB, IPUMEHSEMBIX B OIPENEICHHON chepe NesITENbHOCTH.

Bonpoc 18. I'ne Ha q0KyMeHTe cieyeT pacnojaratb rocyaapcrBeHnblii repd Poccuiickoii
Denepanun?

A) B BepxHEM TOJIE;

b) mo nenTpy nucra;

B) B mpaBoM BepxHEM yrity;

I') B 1eBOM BepxHEM yrIiTy.

Bonpoc 19. B kakoMm cirydyae Ha JOKYMeEHTe He BOCIIPOU3BOAUTCS 3M0JieMa opranusauum?
A) ecni Ha TOKyMEHTE yke moMenién repo Poccuiickoit denepanuu;

b) ecnu Ha nokymMeHTe yxe momemén repd cyobekra Poccuiickoit @enepanmm;

B) ecnim Ha nokymenrte yxke momeméH repd Poccuiickoir ®denmeparuu mwnm rep0d CyObekTa
Poccuiickoit dexnepanuu;

I') ecniu opranu3anust He CYUTAET HY>KHBIM ITOMEIIATh SMOJIEeMy Ha JOKYMEHTE.

Bonpoc 20. I'ep6 cyobekTa Poccuniickoii @egepanuy nmomMemniaercs Ha 0JIaHKax:

A) B BepxHEM TI0JIE;

b) mo nenTpy noKymeHra,

B) B mpaBoM BepxHeM yri1y;

I') B cooTBEeTCTBHHM C MPAaBOBBIMU aKTaMH CyObeKTOB Poccuiickoit Deneparmm.

Bonpoc 21. I'1e nomeniaercs TOBapHbIii 3HAK WIN 3M0JieMa OpraHu3anuu?

A) B BEpXHEM JIEBOM YTIY;

b) B BepxHeM npaBoM yriy;

B) B enTpe BepxHero noJs;

I') mocepenune BepxHero moJisg OaHKa TOKyMEHTa HaJ PEKBU3UTAMH OpPraHU3alUU.

Bomnpoc 22. Kak 10/:KHO YKa3bIBATHCS1 HAMMEHOBAHHUE OpPraHu3anumn?

A) B COOTBETCTBHH C MOJIOKEHUEM 00 OpraHU3alINu;

b) B cooTBeTCTBUY C pacHOps’KEHUEM BBIIIECTOSIICH OpraHU3aliy;

B) B cooTBeTCTBUU C pacOpsHKEHUEM PYKOBOIMUTENS OPraHU3AlINM;

I') B COOTBETCTBUH C pacHopsDKEHHEM IOPHAWYECKON OpraHU3aluu Ha OCHOBE I 'pa)kIaHCKOTO
Konekca Poccuiickoit ®enepariun}

Bonpoc 23. I'le nomMemawT CcOKpaméHHOe Ha3BaHWE OPraHU3allMH BbINYCKalOLIeH
AOKYMEHT?

A) B ckoOKax CTPOKOI HIMKE TOJTHOTO HAUMEHOBAHUS,

b) B ckoOkax Ha OJTHOM CTPOKE C MOJHBIM HAUMEHOBAaHHEM OpraHU3alUY;

B) B ckoOKax CTpOKO# BbIIIE TTOJTHOTO HAUMEHOBAHHUS;

I') cTpokoii HMKe MOJIHOTO HAUMEHOBaHUS 0e3 CKOOOK.

Bomnpoc 24. Ilpu npoBegeHMH MepONPHUATHH IO KOHTPOJI (HAA30py) NPOBEPSIIOLIAM
00513aTeJIbHO 10/ZKHBI ObITH NIPeAbABJICHBI CJIeyIIIHe JOKYMEHTbI:

A) pacniopsbkeHue (IpHKa3) o MPOBeICHUH IPOBEPKU;

b) nnan-3ananue Ha MpoBeIeHUE MEPOTIPUATHI TI0 KOHTPOJIIO (HAI30pY);



B) ciyxebHoe ynocroBepeHue;

I') koMaHAMPOBOYHOE YIOCTOBEPEHHUE.

Bomnpoc 25. JlokymeHT, coaepkalmuii pemieHue HHANBUIYAJbLHOI0 XapaKTepa.

A) npaBOTBOPYECKHUE AKTHI;

b) npaBonpuMeHUTEIbHBIE AKTHI;

B) npaBopeanu3zaniioHHble JOKYMEHTBIL;

I') uaTEepIIpeTallnOHHBIC AKTHI.

Bomnpoc 26. J10/2KHOCTHAA HHCTPYKUMS — 3TO:

A) noxyment, uznaBaemsiii [IpaBurensctBoM Poccuiickoit deneparuu B 1eisix periaMeHTaluu
OpraHU3al[MOHHO-TIPABOBOTO MOJI0KEHUS paOOTHHKA;

b) noxymeHT, n3naBaeMblil opranu3anuei B HesiX perjaMeHTaluyd OpraHu3alliOHHO-IIPaBOBOIO
MOJIOXKEHUS paOOTHHKA,;

B) nmoxymeHT, u3gaBaeMblii OpraHu3alMeil, B KOTOPOM pPErIaMEHTUPYIOTCS YCIOBUS TpyJa
paboTHUKA;

I') noxymeHT, n31aBaeMblii OpraHu3aIKeil, B KOTOPOM PErIAMEHTUPYETCS pa3Mep T0DKHOCTHOTO
OKJIaJa.

Bomnpoc 27. B kakom ciy4yae Ha [JOKYMEHTaX YyKa3bIBaeTcsi HaMMeHOBaHue (uiamaa
opraHusauum?

A) ecnu ¢punnan SBISETCS aBTOPOM JOKYMEHTA;

b) eciiu OKyMEHT SIBISIETCSI UCXOIAIINM;

B) B cooTBeTCTBUU C yCTaBOM OpraHU3aIiy.

Bomnpoc 28. Uto BK/I1I04YaIOT B ce0si ClIPaBOYHbIE JaHHbIC 00 OpraHu3auum?

A) noutoBblii aapec u e-mail;

b) mouToBHIif agpec u HOMepa TenePoHOB

B) noutoBbIit anpec, HoMepa TenedOHOB U JIpyrue CBEACHUS, KOTOPbIE OpPraHu3alus CUUTAET
HY>KHBIM YKa3aTh;

I') e-mail, Homepa TenedoHOB U dakca.

Bompoc 29. Yem perjiamMeHTHpPYyeTCsl HAMMEHOBAHHUE BH/IAa [JOKYMEHTAa, C031aBaeMoOro
oprasHusauuei?

A) T'OCTowm;

b) ycraBoM miu nosnokeHreM o0 OpraHu3aliuy;

B) uHCTpyKIIUSIMU 1O TOKYMEHTUPOBAHHOMY 00€CIICUEHHIO YIIPABIICHUSI.

Bonpoc 30. Kakumu cumBosiamu opopmIisieTcs: 1aTa J0KyMeHTa?

A) pumckumu 1 pamu;

b) apabckumu mudpamu;

B) pumMckumu u apabckumu udpamus;

I') pumckumu u apabekumu nudpamu u OykBamu.

Bomnpoc 31. Kakum 06pa3oM 10/17kHA BBITJIAAETh 1aTa JOKYMEHTa?

A) B BUE: IeHb, MECHIL, TOJ;

b) B BUE: mecsll, Tof;

B) B Buje: Bpemsi, IeHb, MecHLl, TOJ;

I') B mpousBonbHOM opme.

Bonpoc 32. Kakum o00pa3omM BBIIVIIAMT [JaTa JOKYMEHTa COIVIACHO MeEKIYHAPOIHOH
kjaaccupukanuu?

A) B OCIeIOBATENBHOCTH: TO/, MECSII, JICHb;

b) B Bune: neHp, mecs, roj;

B) B BUIE: MecsHIl, eHb, TO;

I') B BUaE: MecsIl, To.

Bomnpoc 33. Kakyo gary cieayer npocTaBjisiTh B IPOTOKOJIE 3aceJaHusl?

A) naty 3acenaHus;

b) naty opopmiieHus mpoTokona;

B) nary moanucanus mpoTOKOIIA;



I') naty odopmiieHHs IPOTOKOIIA B AETIO.

Bomnpoc 34. Kakyio gary ciaeayer NpocTaBJIsITh A5 JOKYMEHTA «aKT»?

A) naty cocTaBJeHUS;

B) naty coGbiTHs;

B) naty nonnucanus;

I') naty o3HaKOMJIEHUS C AKTOM 3HAYMMBIX JIULL.

Bomnpoc 35. Y3 yero cocTouT perucTpanuoOHHbIii HOMeEp J0KyMeHTa?

A) U3 NOpSAIKOBOTO HOMEPA, KOTOPBIA MOKET ObITh IOMOJIHEH 10 YCMOTPEHUIO OpraHU3aliy;
B) TosibKO U3 NOPAIKOBOr0 HOMEpPA JOKYMEHTA;

B) u3 nnnexca nena, B KOTOpoe MOALIMBAETCS JOKYMEHT;

I') mo yeMoTpeHuto opranu3anui.

Bomnpoc 36. Ot kakoro MOMeHTa OTCUUTHIBACTCS NOPSIAKOBBII HOMep J0OKyMeHTa?
A) ¢ HayaJia KaJeH/1apHOro roJa;

b) ¢ Hauana nesTenbHOCTH OpraHu3allm;

B) ¢ Hauana HOBOroO (PMHAHCOBOTO MEPHO/Ia OPraHU3aAlINH;

I') c MOMeHTa cMeHBI PYyKOBO/ICTBA OpraHU3aI1H.

Bonpoc 37. MecTo cocTaBjieHHsl IOKYMEHTA He NMPOCTABJSIETCS HA:

A) npukazax;

b) nenoBeix 3ammckax;

B) cnyxeOHBIX THChMaX;

I') ykazanusx.

Bonpoc 38. Kakum oOpa3om yka3pIBaercsi AOJKHOCTH JIMIA, KOTOPOMY AaJpecOBaH
AOKYMEHT?

A) B 1aTeIBHOM MaJICKE;

b) B uMeHuTeNnbHOM Majsiexe;

B) B ponuTenbHOM manexe;

I') B TBOpUTETEHOM TIAZICIKE.

Bonpoc 39. CkobKo agpecaToB He MOKeT UMETh TIOKYMEHT?

A)1l

b)5

B)3

4

Bonpoc 40. Kakum o0pa3som odopmwisiercss [JT0KYMEHT, HMeKIMid 0ojiee 4eTbhIpPEx
aapecarToB?

A) cocraBisieTcs emeé OuH TOKYMEHT C 4 CIeIyIOIIUMHU aJpecaTami;

b) cocraBnsiercst CMCOK pacCchUIKU IOKYMEHTOB;

B) i kaxxaoro nocnenyromero aapecara CoCTaBIsIeTCs OTACTbHBIA JOKYMEHT;

I') obopmisieTcst cornacHo ycTaBy OpraHu3alyH.

Bomnpoc 41. B kakoii popme ciieayer ynorpedasitb 1J1aroj B TEKCTe aHKeThI?
A) B dpopme Il nuiia eAMHCTBEHHOTO YHKCIIA,

b) B popme Il nuiia MHOKECTBEHHOTO YHCIIA;

B) B dpopme I nuiia eAMHCTBEHHOTO YHUCTA;

I') B popme I nuria MHOKECTBEHHOTO YHCIA.

Bomnpoc 42. Uto Heo0Xx0aMMO0 yKa3bIBATh B OTMETKE 0 HAJIMYUM NPHIIOKEHHUSA ?
A) KOJIMYECTBO;

b) xonm4ecTBO JIMCTOB, HAa KOTOPBIX PACIIOJIOKEHBI IIPUIIOKEHUS;

B) konnuecTBO MpHIIOKEHHI U KOJIUYECTBO JIUCTOB, HA KOTOPHIX PACTIONOXKEHBI TPUIIOKEHUS;
I') Huygero.

Bonpoc 43. KakuM 00pa3oM HyMepyIOT NPHJIOKEHHUA?

A) apabckumu 1 paMu, TpoCTaBIsIeMbIMU Tocie cioBa «IIpunoxxenuey;

b) apabckumu nmdpamu, npocraBisieMbIMU Tiepest cioBoM «IIpunosxxenue;

B) nopsaxoBeIME YHUCIUTEIHHBIMY, 3aMTUCBIBAEMBIME TIOCTE cioBa «lIpunoxenuey;



I') mopsiIKOBBIMU YHCIUTENBHBIMY, 3aMIMChIBAEMBIMU Tiepe ciioBoM «IIpunoxenue».
Bomnpoc 44. UTo He BXOAUT B COCTAB PEKBU3UTA «IOANNCHY» ?

A) Tu4Has MOIKCE;

b) nanmeHoBanue AOHKHOCTH JIUIA, TTOIMUCABILIETO IOKYMEHT;

B) ypoBens 00pa3oBanwsi TUIa, TOAMKUCABIIETO TOKYMEHT;

I') bamunus muna, moamucaBmero J0KyMEHT.

Bomnpoc 45. U3 yero coctonT 0TMeTKa 0 3aBepeHUH KOuu?

A) nagmucu «BEPHO» 1 moanucu 10HKHOCTHOTO JIMIIA € paciIu(ppoOBKOiA;

b) nagmucu « BEPHO», moanucu 10/mKHOCTHOTO JHIA C pacin(poBKO U TaTOM 3aBEpEHNS;
B) nannucu « BEPHOY, 1o/5KkHOCTH 3aBEpSIONIETO JIMIIA, €T0 MOITUCH U AaThl 3aBEPEHHUS;

I') nagnmucu «BEPHO», nomkHOCTH 3aBEpAIONIETO JIMIA, €r0 MOIMUCH ¢ paclin(poBKOM U AATHI
3aBEpEHUSI.

Bomnpoc 46. Uto 10/1:kHA BKJIOYATH B ce0s1 0TMeTKA 00 UCIIOJIHUTeIe?

A) ®UO u nHomep tenedona;

b) ®UO u nomamnuii aapec;

B) ®MO u 10mKHOCTS;

I') ®UO, nomamrauit anpec u Homep TenedoHa.

Bonpoc 47. Uto n0/12kHA coiepKaTh 0TMETKA 0 MOCTYIJICHHMH JOKYMEHTA B OPraHu3anui?
A) naTy NOCTYIUIEHUS U MOPSAIKOBBII HOMEp JOKYMEHTa;

b) naty nocrymienus U J0HKHOCTD JIUIA, IETAIONIET0 OTMETKY;

B) naty nmocrymiienust, mopsAKOBBIA HOMED U MOAMNKCH JIUIIA, JETAOIIETO OTMETKY,

I') nary mocryruienus, MOPSIAKOBBIN HOMEP JOKYMEHTA U MOJMHUCH JIMIIA, JIETAIOIIET0 OTMETKY C
pacimu@poBKOH.

Bonpoc 48. biiaHkH, KAKUX TJOKYMEHTOB MOJIeKAT 00513aTeJIbLHOMY Y4éTy?

A) OG51aHKM C BOCIIPOM3BEACHUEM AMOJIEMbl OpraHU3aIIHH;

b) 6nanku ¢ BoctipousBenenneM repooB cyonrekToB Poccuiickoit denepanuu;

B) 6nanku ¢ Bocpon3BeiecHUEM MOPTPETOB JOJHKHOCTHBIX JIUIL;

I') Bce OGmankw.

Bonpoc 49. B kakoMm ciiyyae BO3MOKHO U3bsITHE TOKYMEHTOB U3 Jeja?

A) 1o TpeGoBaHUIO KOMIIETEHTHBIX OPI'aHOB;

b) mo TpeboBaHuI0 pyKOBOJAUTENS OPraHU3AIINH;

B) ecniu oHM OBLIM MOAIIUTHI B JIEJ10 OIIMOO0YHO;

I') Hu B KakoM cityuae.

Bonpoc 50. KTo npoBoauT 3KkcnepTu3y 10KyMeHTa?

A) pyKOBOJIUTENb OpraHU3aIuy;

b) cexpetapp niu nenonpou3BOIUTENb;

B) skcnepTHas koMuccus;

I') mpencraBuTenb Apyroi OpraHu3alyy.



[Tpunoxenue 8
[IpumepHbIil nepeueHb BONPOCOB K 3adery no jaucuuiuimHe «lOpuanueckoe
JEIIOIIPOU3BOICTBOY:

BUWJIETHI JIA 3AYETA

Ne 1.

1. HopmaruBHO-MeToqrueckas 6a3a penonpousBoacrea. OIIK-5 3.1

2. 3ary3oB oOpaTmica B cyl ¢ UCKOM K HOBHMKOBY 0O BO3Bpare €My XOJIOAWJIbHUKA,
KOTOpBIH ObuT mepenan [loTexuHy Ha XpaHeHue. B cBoeM 3asBieHuu 3ary3oB, CChUIasCh Ha
TSDKEIIOE TI0JIOKEHHUE, TPOCUT OCBOOOIUTH €ro OT CYACOHBIX Pacxoao0B. 3ary30B — IEHCHOHED,
MOJIy4aeT MEHCUI0 B MUHUMAJIbHOM pa3sMepe, IpPYrMX CpeACTB K CYILECTBOBAHUIO HE HMMEET.
Hanumure 3asBneHne 00 0CBOOOXKICHUU OT YIUIaThl rOCHONUIMHBI. Kakoe perieHue a0 nKeH
MPUHATH ¢yl 1o faHHoMY ucky? OITK-5 V.1

Ne 2.

1. CocraBnenue u opopmienue 3asenianus. OIIK-5 3.2

2.ChIH TIOCIIe cMepTH cBoeH MatepH, B 2006 TO Ty IPHHSUT HACJICJCTBO B BHJIE OTICIIHOM
OJIHOKOMHATHON NpuBaTU3MpoBaHHOW B 1992 romy kBapTUpbl, O 4YeM €My OBbLIO BBIJAHO
CBUJIETETILCTBO O IIPaBe HA HACIEJICTBO. A TMO3XKe y3Hal, YTO B KBAapTHpE NPOMHCAH BHYK
ymepuieil, KoTopblid npoxkuBai ¢ 6a0ymkoi ¢ 1993 rona. Jlpyroii cbiH (oTel), HACAEACTBO HE
MPUHUMAJ, CYHUTAJ, YTO IIOCKOJIbKY CBIH BCeleH O0al0ylmIKoi B KayecTBe 4WIE€HA CEMbH,
CJIEZIOBATENIbHO, OHA Iepejajla KBapTUPY BHYKY, MO3TOMY He CTal O(QOpPMIIATH HACIEICTBO.
3apemanus He ObL10. [IpUHSAB HAaCIEACTBO, ChIH MOMPOCUIT IIJIEMSIHHUKA — OCBOOOANUTH KBAapTUDY,
T. K. OHa €My IOHaJo0uIach caMOMy JJIsl MPOKUBAHUS: €r0 ’KEHAa — MHBAIM[, OHM XMBYT B
OJIHOKOMHAaTHOM KBapTUpE, U OH XOTeJ Obl yay4IINTh CBOM JKUJIMIIHBIC YCIOBUS ITyTeM oOMeHa
JIBYX KBapTHUP Ha 0HY 00JiblIyr0. OJJHAKO IJIEMSHHUK OTKAa3aJICsl BBIIIOJIHUTB TPEOOBAHUS CBOETO
ISIIM, CKa3aB, YTO OH TAK)KE MUMEET IIpaBa Ha 3Ty KBapTUPY.

CocraBpTe B CyX 3asBJICHUE O BBICEICHMM. PaspelinTe CUTyallHIO MO CYILIECTBY JEIa.
OIIK-5V.2

Ne 3.
1. ApxuBHoe xpaneHue 10kyMeHToB u aein. OIIK-6 3.1
2. SlBnsnach HaHMMAaTelNeM MYHUIMNAIBHOW JKUJIOW IUIOMAAXM — OJHOKOMHATHOM

oTnenbHOU kBapTUphl. 24.04.1995 rona ona obpatunack B JlenapraMeHT MyHULIUTIATBHOTO SKUTIbS
C 3asBIICEHUEM O IMpHUBATH3AIlMM KBAPTHUPBIL, 3aMOJHUB JIOTOBOP U OIUIATHB PACXOIbl IO
opopmienuro nokymeHToB. 01.05.1995 roma ymepna. OcraBmiuiics HAclIeIHUK — €€ ChIH —
oOpaTuiics B HOTapHAJIbHYIO KOHTOPY C 3asBJICHHEM O MPUHSATHH HACJIE/ICTBA.

MoskeT 1 OH IPETEeH0BATh Ha HACJIEJICTBO B BUJIE OJITHOKOMHATHOM KBApPTUPBI MPU TAKOH
CUTYAIUH, IOCKOJIbKY €r0 MaTh ()aKTUYECKH HE ycrena KBapTupy npusarusupoBats? OIIK-6 V.1

Ne 4.

1. lokymeHTHpOBaHuE rpaxaaickoro npouecca. OIIK-6 3.2

2. bepuna oOpaTuiiach B cy/l ¢ 3asBJICHHEM O pacTOp>KeHUU Opaka. B 3asBieHNM HaMCcaHo
cnenymomiee: «Ilpomry cyn MeHst pasBecTu ¢ MyxeM coriacHo cBuaeTenbctBy PY No 504108,

BbIITaHHBIM ropoackuM 3AI'Comy. Tloanexxut nu npuHsATHIO UCKOBOE 3asBieHue bepunoii? OITK-
6VY.2

Ne 5.
1. IlpoueccyanbHple JOKYMEHTBI OPraHoB npeaBapuTenbHoro ciencrsus. OIIK-6 3.3



2. CxerueBa ¢ 1990 r. cocrosuia B 3apeructpupoBanHoM Opake co CkbraeBbiM. OT Opaka
umMeroT nBoux Aereit: CkprueBa Anekces, 1991 roxa poxaenus, u CkerueBa Bukropa, 1993 roga
poxneHusi. CKbIUeB B BOCIIMTAHUY JICTEH y4acTHs HE MPUHUMAET, JICHET Ha UX COJACpIKAHHE HE
JIaeT, 9acTO HE MPUXOJIUT JOMOM HOYEBATh, 3JIOYMOTPEOISICT CHUPTHRIMEA HanuTKamMu. CKblueBa
oOpaTuiiach B IOPHIMYECKYIO KOHCYJIBTAIMIO C TMPOCHOON COCTaBUTH HMCKOBOE 3asBJICHUE.
CocTaBbTe UCKOBOE 3asIBJICHUE, BKIFOYMB 10 COOCTBEHHOMY YCMOTPEHHIO HEIOCTAIOIIHE (DAKTHI.
Aprymentupyiite cBoit otBet. OIIK-6 V.3

Ne 6.

1. Ananu3 u yuer qokymeHntoobopora. OIIK-5 3.1

2.B cBA3M C OJHOCTOPDOHHMUM OTKa30M 3aKa3yhMKa OT JOTOBOpa OKa3aHWs
00pa30BaTEeNbHBIX YCIYT HWCHOJHHUTEIh TOHECET PACXOMbI, CBS3aHHBIA C HEOOXOIUMOCTHIO
MIPOBEACHUS COKPALIEHUN TPYAOBOTO KOJUIEKTMBA M BBIIUIATOM INPELYCMOTPEHHBIX TPYIOBBIM
3aKOHOJIATeITLCTBOM KoMmeHcaruit. [louiexar i1 KoMIeHcaluu pacxo/ibl, KOTOPBIE NCTIOHUTE D
MOXET IIOHECTUIIOCIIE 0TKa3a 3aKa3unKa OT UCIIOJTHEHHS I0TOBOPA BO3ME3JHOTO OKA3aHUS YCIyT?
OIIK-5 V.1

Ne 7.

1. Opranuzamuss WHOOPMAITMOHHO-TIOUCKOBBIX CHCTEM U KOHTPOJS HCIOJHEHUS
nokyMeHToB. OIIK-5 3.2

2. B oObsiBIeHMHM O BakaHCHM, pa3MEIIEHHOM Ha HHTEpHET-caiiTe, ObUIM yKa3aHbI
TpeOOBaHUs K KaHIUATY, IEPEUYCHb JOJHKHOCTHBIX 00S3aHHOCTEH, YCIOBUs padoThl. PaboTHHIIA
BBIpa3Wjia COTJIACHE Ha 3aMEIICHHE NPEIIOKCHHOW BaKaHCHHM W OblIa MPUHSATA Ha padoTy C
UCIBITaTEIbHBIM CPOKOM TpHU Mecsia. PaGoTonaTens yBeJOMUII €€ O MPEACTOSIIEM YBOJIbHEHUH
B CBSI3U C HEY/IOBJIETBOPUTEIBHBIMH pe3ylibTaTaMu UCHbITaHUs. BriocneacTBuu paboTHHIa Obliia
yBosieHa 1o 4. 1 cT. 71 TK P®. IIpaBomepHO J1 yBOJILHEHUE IO PE3yJIbTaTaM UCTIBITaHus (4. 1 CT.
71 TK P®), ecnu paboTHHK OBII O3HAKOMJICH C JIOJDKHOCTHBIMHU OOSI3aHHOCTSMH Uepe3
00BSIBIICHUE O BaKaHCUH, pa3MelieHHOW Ha nHTepHeT-caite? OITK-5 V.2

Ne 8.

1. JlokymeHTanmonHoe obecneuenue apoutpaxkunoro mnpormecca. OITK-6 3.1

2. PaGoTHu1Ia Hamucana 3asBieHre 00 YBOJbHEHUH IO COOCTBEHHOMY JKEJIaHUIO, OJIHAKO
3aTeM HalpaBHJia OT3bIB CBOEro 3asiBiIcHUs 00 yBoJabHeHUHU. PaboTonarens oTkazan paboTHHIIE,
MOTUBHPOBAB 3TO TE€M, UYTO HA €€ MECTO YK€ IPUIJIAIIEH JPYrOil COTPYIHUK, IEPEBO] KOTOPOTO
U3 IpYyro opraHu3alyy cO BCEMH COTJIacoBaH. bpll u3gaH npuka3 o0 YBOJIBHEHUHU PAOOTHHULIBI
mo 1. 3 4. 1 ct. 77 TK P®. IIpaBomepHO 111 yBOJIbHEHHE PAOOTHHKA IO COOCTBEHHOMY JKEIIaHUIO
(n. 3 4. 1 ct. 77 TK P®), ecnu oH 0TO3Baj CBOE 3asBICHUE, HO HA €r0 MECTO Y)K€ IPUTJIAIIEH B
MOPSIZIKE MepeBoia APYroi paboTHHUK, KOTOPLIH emre He yBoseH? OIIK-6 V.1

Ne 9.

1. CocraBnenue u opopmienue nperensuid. OITK-6 3.2

2.CynoM YCTaHOBJIEHO, YTO MEXJy CTOPOHaMM CIlOpa 3aKiIioueH JOTrOBOp, B
COOTBETCTBUH C KOTOPBIM 3aKa34MK OPYYaeT, a OpraHU3alys IpUuHUMAaeT Ha ce0s 00s3aTenbCcTBa
[0 OKa3aHUIO 00pa3oBaTeNbHBIX ycayr. IIyHkToM 9.1 moroBopa mpemycMOTpEeHO, U4TO B Ciydae
JOCPOYHOTO PACTOPIKEHUS JIOTOBOPA 3aKa3YHMK JOJDKEH NMUCBMEHHO M3BECTUTHh OPTaHU3aIMio 00
3TOM 3a J]Ba Mecsla. BrpaBe 1M CTOPOHBI BKJIIOYUTH B JIOTOBOP BO3ME3THOI'O OKa3aHHs YCIyr
yCIOBHUS O HEOOXOJUMOCTH NPEIYyNpPEeAUTh HCHOJHUTENS 00 OJHOCTOPOHHEM OTKa3e OT
UCTIOJIHEHUSI JI0TOBOpa 3a ONpEAETeHHBbIM cpok M (MiM) 00 OTBETCTBEHHOCTH 3aKa3uWKa 3a
HeucnoJiHeHue nanHoro yciaosusa? OIIK-6 V.2

Ne 10.



1. Opraamu3anust paboThl C BXOISIIUMH, UCXOJSAIIMMU U BHYTPEHHUMH JOKYMEHTaMH.
OIIK-6 3.3

2. B 3asBneHusx 00 YyBOJBHEHHU 1O COOCTBEHHOMY MKENAHHIO PAOOTHHKH IPOCHIIN
YBOJIUTh UX B BBIXOJHOM JieHb. PaboTonaTenps npoussen yBojbHeHue no 1. 3 4. 1 ct. 77 TK B
NepBbI paboumii JeHb MOCIE BBIXOTHOTO. B 1eHb yBOJBbHEHHS pPAOOTHHMKM 3asBJICHUS HE
0TO3BaJlU, K paboTe He npucTynuiau. [IpaBoMepHO U yBOJIbHEHNE MO COOCTBEHHOMY KEJIaHUIO
(n.3 4.1 cr. 77 TK P®) He B yka3aHHBIN B 3asBJIEHUU PaOOTHHMKA BBIXOIHOM JI€Hb, a B ONMKani
cienyrouui 3a HuUM padounii nens? OIMK-6 V.3

Ne 11.
1. Obmue mpaBuna opopmiaeHus: JoroBopoB Kyrn-mpogaxu. OIMK-5 3.1
2. B COOTBETCTBHM C COTJANICHHEM O PACTOPKEHHH TPYAOBOTO JIOTOBOpa PaOOTHHKY

IMpruYuTaJIaCh JCHCKHAA KOMIICHCALWA, KOTOPAaA IMOJJICKajla BBIIIJIATE B TCUCHUEC TPEX MCCALICB C
MOMEHTa YBOJIbHEHHs. PaOGOTHHMK OBLI YBOJIEH IO COTJIANIEHHIO CTOPOH, OJHAKO YKa3aHHas
BBITIaTa HE ObUIa mpowusBeneHa. [IpaBoMepHa M BEITUIATa MPEITyCMOTPEHHOMN COTJIAIIEHUEM O
PacTOPKEHUH TPYAOBOIO JOrOBOPAa JEHEKHOW KOMIIEHCAIIMU HE B J€Hb YBOJBHEHHS, & B HMHOU
CpOK, coriacoBaHHbli croponamu? OITK-5 V.1

Ne 12.

1. Cucrema oprann3alMOHHO-TIpaBoBOM JokymeHTannu. OIIK-5 3.2

2. Pemenunem apOuTpaskHOTO cyaa paboToAaTeNb Mpru3HaH 0aHKPOTOM, B OTHOIIIEHUH HETO
OTKpPBITO KOHKYPCHO€ TIPOW3BOJCTBO. JIOTIONHHUTENHHBIMH COTJIAIIEHUSIMA K  TPYJOBBIM
JIOTOBOpaM M COTJIAIIEHUSAMH 00 UX pacTOp)KEHHU Oblja MpeaycMOTpEeHa BhIIJIaTa pabOTHUKAM
JICHEe)KHOM KOMIIeHcaluu B pa3Mepe 50 Mpo1eHTOB OT TpeX MECSYHBIX OKJIAJ0B MPH YBOJIbHEHUU
mom. 1 4.1 ct. 77 TK P®. PaGoTHUKHM YBOJIEHBI IO YKa3aHHOMY OCHOBAHHIO, KOMIICHCAIIUS HE
BblTUTaueHa. [IpaBomepeH 5 OTKa3 paboTojaTeNs B BBIIATE COTJIACOBAHHOIO BBIXOJIHOTO
nmocoousi (IEHEe)KHOW KOMIICHCAIMH), €CIIM TMPU TOAMUCAHUU COTJIAIIEHUS O PacCTOPKEHUHU
JIOTOBOpa pabOTHHK U (Wn) paboToaarens 3noynorpedunn nmpasom? OIMK-5 V.2

Ne 13.

1. OGecrnieuenue coxpanHoctu gokymeHToB. OITK-6 3.1

2. YHHMBEpPCUTETOM 3aKIIIOYAIOTCS JOTOBOPHI HA OKa3aHUE IUIATHBIX 00pa30BaTeIbHBIX
yCIIyT; JOTOBOPHI SBISIOTCA THUMOBBIMU. CoryiacHo M. 3.3 J0roBopa JOIMYCKAaeTCsl YBEIHUEHUE
CTOMMOCTH 00pa30BaTENIbHBIX YCIYT C Y4e€TOM YpPOBHA HWHQISAINHU, MPEIyCMOTPEHHOTO
OCHOBHBIMH XapaKTepHUCTUKaMH (eJiepanibHOro OropKeTa Ha ouyepeqHoM (UHAHCOBBIA roja U
IUTAHOBBIM TMEpUOJI. YBEIWYEHHE CTOMMOCTH O0pa3oBaTelbHBIX YCIYr YCTaHABIUBACTCS
MPUKA30M PEKTOpa B CPOK HE MO3JHEE OJHOTO Mecsla 0 JAaThl IJlaTeka ¢ H3MEHEHHOU
cTouMocThio. MHpopMarus 06 U3MEHEHHH CTOMMOCTH YCIYT JOBOJUTCS J0 3aKa3uuKa MyTeM:
BBIBEIIMBAHUS KOIMWHU MPUKa3a Ha JIOCKE OOBSBICHUN Y4eOHOTO MOApA3CNICHHUs; MyOIUKaluu
KOMMU TpHKa3a B MECTHOW TraszeTe; pa3MelleHuss uHPOpMaluu Ha caiiTe YHUBEPCHUTETA.
JlomonHUTENbHOE COralmieHue 00 W3MEHEHHH CTOMMOCTH O0Opa30oBaTEeNbHBIX YCIYr He
3aKJIH0YaeTCs.

OneHute BO3MOKHOCTh BKIIIOYEHHE B JOTOBOP 00 OKa3aHUU IJIATHBIX 00pa30BaTeIbHBIX
YCIYT YCIOBHSI, COTJaCHO KOTOPOMY CTOMMOCTb YCIYr YBEIWYUBAETCS C YYETOM YPOBHS
uHOIAIMN 6€3 3aKITI0YeHNs] COOTBETCTBYIOIIETO OMOMHUTENbHOTO cornamenus. OITK-6 V.1

Ne 14,

1. Knaccudukarus nokymentos. OITK-6 3.2

2. C paOOTHUKOM HECKOJIBKO pa3 MOAPSA 3aKII0UAINUCh TPYAOBbIE JOTOBOPHI HA KOPOTKUI
CPOK JUTsI BBITIOJIHEHUS OJHOM M TOM e TpynoBoi ¢pyHKIuu. PaboTHUK yBOJIeH 1o 1. 2 4. 1 ¢T. 77
TK P® B cBs3M C MCTeUEHHEM CpOKa TPYI0BOTO 10T0BOpa. IIpaBoMepHO 1M yBOJIbHEHUE B CBA3U



C UCTEYEHHEM cpoka TpyaoBoro gorosopa (m. 2 4. 1 ct. 77 TK P®), ecnu oH 3axiroyancs
HEOTHOKPATHO ISl BHITIOIHEHUS TOCTOSTHHOM paboTsl? OIIK-6 V.2

Ne 15.

1. CocraBnenue u opopmileHHE ycTaBa OOIIECTBA ¢ OTPAaHUUYEHHONH OTBETCTBEHHOCTHIO,
akuuoHepHoro obmectsa. OITK-6 3.3

2. Mexny pabOTHUKOM U paboToaaTesieM ObUIO 3aKITI0YCHO COTJIAIICHUE O PACTOPKECHUN
TpynoBoro noroopa. Ilo3ke paboTHHK Hammcan 3asBieHHE 00 YBOJBHEHUH 1O COOCTBEHHOMY
KEJIAHHWIO B CBSI3M C BBIXOJOM Ha MEHCHI0. PaOOTHHK yBOJIEH MO corjameHuio cTopoH (m. 1 9. 1
ct. 77 TK P®). IIpaBomepHO 71 yBOJIbHEHUE 110 coriameHuto ctopoH (. 1 4. 1 ct. 77 TK PD),
€CITM TIOCIIe 3aKIIOYEHHUsSl COTJIAlIeHHss pabOTHHK TOJal 3asBlIEHHE OO0 YBOJBHEHUH TIO
coOCTBEHHOMY KEJTaHUI0, B KOTOPOM yka3aHa Ta e gaara? OIIK-6 V.3

Ne 16.

1. Cucrema pacnopsiaurenbHoit fokymentauuu. OIIK-5 3.1

2. 3aKIIOYEeHHBId CTOPOHAMH JIOTOBOP SIBJSIETCS JTIOTOBOPOM BO3ME3THOTO OKa3aHUSs
oOpa3zoBaTesbHbIX yciyr. O01as cTouMoCTh OKa3zaHHbIX yeayr coctaBmiia 112 000 py6. 3aka3unk
ycnyru He oratwi. McrmomanTens oOpatuiics B cyl. OTBETUYMK yTBEP)KAAET, YTO CPOK OILIATHI
OKa3aHHBIX YCJIYI HE HACTYNMWI, TaK KaK HWCTIIOM HE COONIOJeHBI TpeOoBaHWs TyHKTa 4.2
A0TroBOpa, B COOTBETCTBUM C KOTOPBIMHU CTOMMOCTH YCIYTHW OILIAYUBACTCA 3aKa3UUMKOM IIYTEM
NEPCUUCIICHUA NCHCKHBIX CPCACTB HA pvaeTHBIﬁ CUET UCHOIHUATEIS B TeueHue 15 0aHKOBCKHUX
JHEH C MOMEHTAa BBICTABIICHHS WCIOJHHUTEIEM CYeTa 3a OKa3aHHBIE YCIYrH 3aKa3yHKy.
Hcnonaurens cuet He BeIcTaBisuT. O0s3aH TN 3aKa34YHK OTUTATUTH OKa3aHHBIE YCIYTH, JaXKe eCITH
HCTIOJIHUTENb HE TPEACTAaBIII TOKYMEHThI 117151 oriaTel? OIIK-5 V.1

Ne 17.

1. Odopmnenue caenok. OITK-5 3.2

2. PaGoTHHUIIE MPU COKPAIICHUH YHCIECHHOCTH ObUIa MPEAIOKEHA JOHKHOCTD, KOTOPYIO
OHa HE MOTJIa 3aHATh W3-3a OTCYTCTBHUS HEOOX0UMOM KBanpuKanuu. Y paboToaTes B TOU ke
MECTHOCTH OBLJIO elle mecTh (HUIrMaaoB, OJHAKO OH Ipeaarai padboTy TOJBKO B TOM (uIHae,
r7ie MPOMCXOAMIIO COKpallleHne YuciIeHHOCTH. PaboTHuma Obuta yBosiena o 1. 2 4. 1 ct. 81 TK
PO.

[IpaBomepHO Ju yBosibHEeHHE 1O 1. 2 4. 1 c¢T. 81 TK P®, ecnu npu cokpaiieHuu mrara
¢unuana pabOTHHKY He OblIa IIpeaiokeHa padoTa B TOJIOBHOM oduice WU Ipyrom Quimale,
Haxomgmemcs B Tou ke mectaoctu? OIIK-5 V.2

Ne 18.

1. Obuue npasuia opopmiieHus: MpoToKoIoOB cienactsus. [Iporokon nompoca. OITK-6 3.1

2. Onpenenenuem cyapu JICHUHCKOTO pallOHHOTO CyJia T'. YIbSHOBCKA HCKOBOE 3asIBIICHUE
0 pacTopKeHuu Opaka, B3BICKAHWU aJTUMEHTOB, OIpPEJIEICHUHM MECTa >KUTEIbCTBa peOeHKa U
paszenie MMyIIECTBa B 4YacTH TpPeOOBaHUN O PaCTOpPKEHUHM Opaka M B3BICKAHUHM aJTUMEHTOB
BO3BpAIlLlEHO, a B OCTAJIbHOM YacTH OcTaBjeHO 0e3 aBmxkeHus. [Ipu 3ToM cynbs HCXOMII U3 TOTO,
4TO TpeOOBaHUS O PACTOPXKEHHMH Opaka M B3BICKAHMM AJTMMEHTOB OTHOCITCA K MOACYIHOCTH
MHPOBOTO CYJbH.

Onenute npasuinbHOCTS no3unuu cyna. OIIK-6 V.1

Ne 19.

1. Ilonatue u ocHOBHBIE 3TaMnbl JoKymeHTooOopoTa. OIIK-6 3.2

2. 3aka3zuuk oOpaTuics B CyJ ¢ MICKOM K OTBeTUuKy O B3bickaHuu 30 000 py6. yOBITKOB,
BO3HUKIIUX BCJIEACTBUE HEUCIOIHEHUS OTBETYMKOM OOS3aTENIbCTB IO JIOTOBOPY OKAa3aHHUs
oOpa3oBatenbHbIX yciyr. CyloM YCTaHOBIJIEHO, YTO B3bICKMBAE€MbI€ MCTIIOM JCHEKHBIE CYMMBI
COCTaBJISIIOT Pa3HUIy MEXIY pacxo/iaMH, CBSI3aHHBIMHU C OIJIATON TpeThbeMy JIMIy (0OIIecTBY)
aHAJIOTUYHBIX ycayr 3a cnopHblif nepuog B cymme 90 000 pyO., KoTOpble OH BBIHYXKAEH ObLI



MOHECTH B CBSI3U HEUCIIOJIHEHHWEM OTBETYUKOM OOSI3aTENILCTB 1O JOTOBOPY B JaHHOW YacTH H
CYMMOM, MOJIeKAIIeH OIIaTe OTBETYHMKY I10 JOTOBOPY. Eciy MCHonHUTENb HE OKa3al yCiIyry,
BIIPaBE JIM 3aKa34MK B3BICKATh C HETO YOBITKU B pa3Mepe PasHUIIbI MEXKIY CYMMOH, YIUIadeHHOM
TPEThEMY JIUILY 32 aHAJOTUYHBIE YCIYTH, U CTOUMOCTBIO ycayr ucnoiaHutens? OIIK-6 V.2

Ne 20.

1. TocymapcTBeHHBIE CTaHAApThl Ha JOKyMeHTanuioo. OCHOBHbIE TpeOOBaHUS K
nokymentam. OIIK-6 3.3

2. Onpenenenuem cyapu JIGHUHCKOTO pailOHHOTO cy/a I'. YIIbTHOBCKA HCKOBOE 3asBIICHUE
0 pacTopeHuUUu Opaka, B3BICKAHWU AJIMMEHTOB, OMPEIEICHUU MECTa KUTEIhCTBA peOeHKa W
paszelie MMYIIECTBa B 4YacTH TPEOOBAHWUH O PACTOPKCHUHM Opaka W B3BICKAHWHM aJUMEHTOB
BO3BpAIICHO, & B OCTAIILHOM YaCTH OCTaBJIeHO Oe3 aBrKeHus. [Ipu 3TOM Cyabsi HCXOIUI U3 TOTO,
yTO TpeOOBaHUSI O PACTOPKEHHMU Opaka M B3BICKAHUU AJTUMEHTOB OTHOCSTCS K TOJICYHOCTH
MHPOBOTO CYJIbHU.

Ouenute npaBuiIbHOCTH To3uiuu cyna. OIMK-6 V.3

Ne 21.

1. CocraBnenue u opopmienue nosepennoctu. OIIK-5 3.1

2. MoXeT JIn HOTapuyC yIOCTOBEPHUTH HIDKEYKa3aHHBIN JJOKyMeHT. Eciii HeT — To, Kak Obl
Bbl cocTtaBwin ero? JloBepeHHOCTh I. XabapoBck 22 utoHs 2017 roma S, Peyro JMutpuii
Brnamumuposuy, poskuBaromuii: r. Xadaposck, yiu. JmadsHa, mom 15, kB. 32, AEHCTBYIOMHI OT
uMeHnu MynpoBa A. A., pokuBaroliero B ropojie Mockse, o JOBEPEHHOCTH, YAOCTOBEPEHHOM
B TOCYAApPCTBEHHOW HOTapHaJIbHOW KOHTOpE, YINOJHOMOYMBAK TIp. AHUKeeBa Bramummupa
HBanoBuya, nposxkuBaromiero B PocToBckoii 001act pacropsikathes mpuHaAIexkaniein MynpoBy
A. A. aBToMammHOM Mapku «Kurymnuy, cocrosien Ha yuete B ['’AU JKene3zHonopoxkHOro paiiona
r. XabapoBcka, CIeIUTh 3a TEXHUYECKHM COCTOSIHUEM aBTOMAIIWHBI, OBITh MPEICTABUTEIEM B
opranax ['AN. [loanuce noBeputens. ApryMEHTUPYHUTE CBOM OTBET, OCHOBBIBASACH HA MOCIETHUX
W3MEHEHUAX B IPAXJaHCKOM M aJMUHUCTPATUBHOM 3akoHoaarenbcTBe. OIIK-5 V.1



