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1. O01mme MoJI0KeHU T

1.1. Hacrosimee mnojoXeHHE ONpEAesieT CTPYKTYpY, LEIW M OCHOBHBIC 3a7aydl YueOHO-
MeToan4ecKoro otaena (panee — YMO).

1.2. YyeGHO-MeToanyeckuii otaen (ganee — YMO) sBiseTcsl CTPYKTYpHBIM OJIpa3/ielieHueM
ABTOHOMHON HEKOMMeEpYeCcKOl 00pa3oBaTeIbHON OpraHu3aliy Beicuiero oopasoBanus «Cubupckuit
MHCTUTYT OM3Heca U NH(POPMAIIMOHHBIX TEXHOJIOTUI» (Hanee — IHCTUTYT).

1.3. He siBnsieTcst IOpUAUYECKUM JIULIOM.

1.4. Y4yeOHO-METOAMYECKHI OTHAEN CO3IAETCs, PEOPraHU3yeTCs U JTUKBUIUPYETCS MPUKAZ0M
pexTopa MHCTUTYTa B YCTAaHOBIIEHHOM IOPSIJIKE.

1.5. YuebHo-MeToAnYecKuil OTJeN PYKOBOJCTBYETCSI B CBOCH JIEATELHOCTH:

- ®epepanbHbIM 3ak0HOM Poccuiickoit @eneparuun ot 29 nexabps 2012 roma Ne 273-D3
«O06 obpazoBanun B Poccuiickoit @eneparun» (nanee — OegepanbHbIN 3aK0H);

- OdenepalbHBIMH  TOCYAApPCTBEHHBIMH ~ OOpa30BaTENbHBIMU  CTaHIAPTaMH  BBICIIETO
obpazoBanus (nanee — ®I'OC BO);

- UHBIMM HOPMAaTUBHO-IIPABOBBIMU akTamu PD;

- ycraBoM MHcTHTyTAa;

- JIOKaJIbHbIMU aKkTamMu MHcTHUTYTA;

- HactosmuM IlonoxkeHuem;

1.6. Y4ueOHO-MEeTOAMYECKHI OT/IeNI BO3IJIABJSIET HayaJIbHUK, Ha3HAuYaeMblii Ha JOJDKHOCTH U
0CBOOOKIaeMBbIH OT JOJDKHOCTH TpuKa3oM pekropa Muctutyra. Ctpykrypa M umciaeHHocts YMO
ONPEEIAETCS IITATHBIM PaCIIMCAHUEM.

1.7. O6s3anHOCTM W TpaBa  coTpynHUKOB YMO  ompenensiorcs — JI0JDKHOCTHBIMH
MHCTPYKLUSAMU.

2. OcHoBHAA LHEJIb

2.1. OcHoBHOU 1enpt0 YMO sBiseTcss opraHu3alysi, yIpaBI€HHE M COBEPLICHCTBOBAHUE
yyeOHOTO mpouecca B MHCTUTYTEe MO peanu3alud 00pa3oBaTEeNbHBIX MPOrpaMM, KOOPIMHALUS U
KOHTPOJb JACATEIbHOCTH CTPYKTYPHBIX Mojapa3aencHuil MHcTuTyra B 4yacTM  HOpPMaTHBHO-
METOJMYECKOT0, OPraHU3aIMOHHOTO U MH()OPMAIIMOHHO-TEXHOJOTHYECKOTO0 0OecreueHusl yaeOHOro
nporecca.

3. OcHOBHBIC 32241

3.1. [InaHupoBaHMe U OpraHU3aIysl yueOHOTO IpoLecca, OCYIIECTBICHHE KOHTPOJIS 32 y4eOHO-
oOpa3oBaTeNnbHON AeaTenbHOCThI0 MHCTUTYTA.

3.2. OGecrieueHue COOTBETCTBHUS peanu3yeMblx B MHcTuTyTe 00pa3oBaTelbHBIX HpPOTrpamMM
dI'oC BO.

3.3. CoBepLIEHCTBOBAHNE HOPMAaTUBHO-METOAMUYECKON JOKYMEHTALMU, PErJIaMEHTHPYIOLIEH
y4eOHBIii mpo1iecc.

3.4. IIpoBepka, ydeT H XpaHEHHE Y4YeOHO-METOJMUECKHMX MAaTepuajoB, B TOM 4YHCIE
AIIEKTPOHHBIX Y4€OHO-METOINYECKUX KOMIUIEKCOB.

3.5. Buenpenne B yd4eOHBIM MPOILIECC MHHOBALMOHHBIX OOpPa30BATENBHBIX TEXHOJOTHH U
NEPCHEKTUBHBIX (POpM 00yueHHs!, 00ecTIeUnBaONIUX MOBBIIICHNE €ro 3(p(YEeKTUBHOCTH, B TOM YHUCIE
9KOHOMMYECKOM.

4. OyHKunu

4.1. Pa3zpaboTka yueOHBIX IUIAHOB 10 OCHOBHBIM OOpa30BaTEeNbHBIM  IPOTpaMMam,
peann3yeMbIM B HHCTUTYTE, B cOOTBETCTBUHU ¢ TpeboBanusamu @I'OC BO.

4.2. IlogroroBka rpaduKoB y4eOHOTO MpoLecca 1Mo MporpaMMaM MoArOTOBKH, pEaui3yeMbIM B
WHCTHUTYTE.



4.3. OcymiecTBIeHUE KOHTPOJS MOJrOTOBKM M KayecTBa y4yeOHO-METOJIUYECKUX MaTepHasloB
UHCTUTYTA, B T.U.:

- 00pazoBaTENbHBIX IPOrPaMM BBICIIETO 00pa30BaHUs — KOMITJIEKCA OCHOBHBIX XapaKTEPUCTUK
oOpa3oBanus (00beM, cojepkaHue, IUTAHUPYEMble Pe3yJIbTaThl) U OpraHU3alMOHHO-TIEAarOTHYECKUX
YCJIOBHMA, KOTOPBIH MpeACTaBlIeH B BUAE YU€OHOTO IIaHa, KaJIeHAapHOro yyeOHoro rpaduka, pabounx
porpamMM y4eOHBIX MPEJAMETOB, KYpCOB, JUCLUUIUINH (MOJYJCH), MHBIX KOMIIOHEHTOB, OIICHOUHBIX U
METOJMYECKUX MAaTEpUANIOB, a TAKKE B MPEAYCMOTPEHHbIX DenepalbHbIM 3aKOHOM CIy4asX B BHJE
paboueil mporpaMMbl BOCIIUTaHUS, KaJICHIAPHOTO TIJIaHA BOCIIUTATEIILHON paboThl, popM arTecTanum,
aHaJIN3 UX COOTBETCTBHSI MHCTPYKTHBHO-HOPMAaTUBHOU TOKYMEHTALIUH;

4.4. Ocy1iecTBiIeHUE INIAHUPOBAHUS U COCTABJICHUSI PACIIMCAHUM:

- y4eOHBIX 3aHATHI U1 BceX GopM 00ydeHUs;

- IPOMEXKYTOYHBIX aTTECTallUd IO OCHOBHBIM OO0pa30BaTENbHBIM MPOTPAMMaM BBICILETO
oOpa3zoBaHus U1 BceX HGopM 00ydeHus;

- UTOTOBBIX AaTTECTAllMil MO OCHOBHBIM 00pa30BaTENbHBIM IporpaMMaM Juis Bcex (opm
oOyueHwusl.

4.5. Ocy1iecTBIeHUE KOHTPOJIA:

- BBITIOJIHEHUS rpaduka yueOHOTO mporecca;

- cOOIOIEHUS pacIMCaHUs YUeOHBIX 3aHATHH, TPOMEKYTOUHBIX U UTOTOBBIX aTTECTALUH.

4.6. YyacTHe B TEKyIIeM U NEPCIEKTUBHOM IIJIAHUPOBAHUH Y4eOHOTO Mpolecca.

4.7. YdacTre B MEpONPUATHSIX 0 OLIEHKE KauecTBa 00pa30BaHuU.

4.8. [ToAroToBKa MpeI0KEeHUH 10 MOBBIIICHUIO KauecTBa Y4eOHOT 0O Ipoliecca.

4.9. OcymecTBiieHHE aHaIM3a y4eOHOW paboThI O pe3ynbTaTaM MPOMEKYTOUYHBIX U UTOTOBBIX
aTTecTallMii o mporpaMMam OakanaBpuara, MaruCTparyphl.

4.10. Yder u pacrpenencHie ayAuTOpHOTo (GOH/IA, a TAK)KE KOHTPOJIb 32 €r0 UCIIOJIB30BaHUEM.

4.11. Yuactue B (GOpPMHUPOBAHUH COCTABOB TOCYaPCTBEHHBIX 3K3aMEHAIIMOHHBIX KOMHUCCHH T10
nporpaMmaM OakajgaBpuaTa M MarucTparypbl, YTBEpKIECHHUHM KaHAMAATYp HUX Tpeacenarencii B
MunucrepcTBe 00pa3zoBanus U Hayku Poccuiickoit deaepanuu.

4.12. ®opMupoBaHue  MpHKaza 00  YTBEPXKACHWH  COCTAaBOB  TOCYJapCTBEHHBIX
HK3aMEHAIIMOHHBIX KOMHUCCHHA 10 OCHOBHBIM 0OOpa30BaTENIbHBIM IporpamMmaM JUis Bcex ¢GopMm
oOyueHwusl.

4.13. Pa3zpaboTka JIOKaJbHBIX aKTOB MHCTUTyTa O HOpPMax BPEMEHHU JUId pacuera yueOHOH,
y4eOHO-METOIMYECKOM, OpPraHU3allMOHHO — METOAMYECKOW, HAay4yHOW M BOCIMTATENBHONH pabOTHI
MeIarOrMYECKUX paOOTHUKOB, OTHOCSIIMXCS K MPO(ECCOPCKO-MIPEINo1aBaTeIbCKOMY COCTaBY.

4.14. Pacuer KoaMyecTBa y4eOHBIX YacOB ISl pPaCHpeeTIeHUs [0 HAPaBJICHUSIM MOJTOTOBKH U
JUCLUUIUIMHAM B COOTBETCTBUM C YUCOHBIMHU TUTAHAMH.

4.15. Pacyer HEOOXOIUMOIO KOJIMYECTBA IE€JArOTHYECKUX PAOOTHHKOB, OTHOCSIIUXCS K
npoeccopcKo-NpenoaBaTeIbckoMy — COCTaBy, Ha OuYepeqHOW y4eOHBIH TOJ Ha OCHOBE
YCTaHOBJIEHHBIX HOPM U KPUTEPUEB.

4.16. IlogroroBka MpeUIOKEHUM O paclpeaesieHuH CTaBOK IEAaroruiyecKux pabOTHUKOB,
otHocsmuxcs k IIIC.

4.17. YyacTue COBMECTHO C MPOPEKTOPOM MO y4yeOHOH paboTe M (aKylIbTETOM OYHOTO
oOyyeHus B  (HOPMUPOBAHMH  WHAUWBUAYATbHBIX  IUIAHOB  MEAArOTHYECKUX  pabOTHHKOB,
otHocsmuxcs k IIIC.

4.18. Ocy1ecTBiIeHHE KOHTPOJIS:

- COOMIOZICHNUS TTeAarOTHYECKUMHU paboTHHKaMH, oTHOCsuMucA K I1TIC, yueOHoit u TpynoBoit
JMCUUIUIMHBL, @ TAKXKE BBITIOJIHEHUS! IMU WHAWBUIYABHBIX IIJIAHOB PaOOTHI;

- BBITIOJIHEHUSI 00BEMOB YUE€OHOM HArpy3KH.

4.19. IlogroroBka CIpaBOYHO-AHATUTHUECKUX MAaTEpUATIOB 110 OCHOBHBIM IIOKa3aTeNsiM
yueOHoii paboTsl MHCTHUTYTA.

4.20. 3anoHEHWE YCTAHOBJCHHBIX ()OPM CTaTUCTUYECKOHM OTYETHOCTH Il OpraHOB
rOCyJ1apCTBEHHOM BJIACTH.



4.21.IlogroroBka MpPEUIOKEHU 1O COBEPUICHCTBOBAHWIO HOPMATHBHOM  0asbl  js
paccMoTpeHusi Ha 3acenaHusx YueHoro CoBera, Y4yeOHO-METOJMUYECKOTO COBETa, PEKTopaTta,
COBEIIAaHUH PYKOBOJIUTENECH CTPYKTYPHBIX I10pa3ACICHUM.

4.22. YuacTue B OpraHu3aliy B3aUMOJECHCTBYSI CTPYKTYPHBIX NoApa3aeneHuil Mucturyra npu
pa3paboTke OCHOBHOH yueOHOM JOKYMEHTAIMH 110 IIporpaMMam OakaiaBpuaTa U MarucTpaTyphl.

4.23. Yyactue B IpOBEICHUH JIMIICH3UPOBAHUS U aKKPEAUTAIIMHA 00pa30BaTEIbHBIX IPOrPaMM,
peanusyemslx B MHCTHTYTE.

4.24. Yyactue B (GOPMUPOBAHUM y4EOHOTO M y4eOHO-MeToAMuYecKoro (oHAa OMOTMOTEKH
HNHucturyra.

4.25. [IpoBepka y4eOHO-METOJMYECKUX MATEPHAIOB (DJICKTPOHHBIX YU4eOHO-METOJUYECKUX
KOMIUIEKCOB) Ha COOTBETCTBUE TPeOOBaHMIM (peepabHbIX 00pa30BaTENbHBIX CTAHJAPTOB BBICIIETO
oOpa3oBaHUsL.

4.26. Yder u XxpaHeHHE 3aKI0UYEHNN N0 pe3yapTaTam nposepku YMM (OYMK).

S. IIpaBa

Havansauk YMO umeet npaBo:

5.1. 3anpamuBaTh ¥ NOJy4aTb B YCTAHOBJIEHHOM MOPSAKE JOKYMEHTHI, CIPaBOYHBIE U
MH(OPMAIMOHHbIE MAaTEPUAIIBI OT APYTUX CTPYKTYPHBIX MOJIPA3IeIeHUI HHCTUTYTA.

5.2. OnpenensatTb HEOOXOAMMOCTh pa3pabOTKU WIM KOPPEKTHUPOBKM JIOKAIBHBIX AaKTOB
MHCTUTYTA 10 BOIIPOCAM CBOEH IEATEILHOCTH.

5.3.B ycraHOBiIEHHOM TOpsAKe OOXKaJOBaThb TNPUKA3bl, PpACHOPSDKEHUS H  JIpyrue
OpraHU3allMOHHO-PACIOPSAUTENbHBIE aKThl AIMUHUCTPALUN UHCTUTYTA.

5.4. YyactBoBaTh B MOATOTOBKE M TPOBEACHUM CEMHHApOB, COBEIIAHUW M JPYTHUX
MEpPOIIPUATHI 110 BonpocaM AestenbHoctu YMO.

5.5. JlaBaTsp B Ipezeiax CBOCH KOMIIETEHIIMU KOHCYJIbTAllMY OPraHU3aLUsAM U IPAKIaHAM.

5.6. IlpeacraBnsaTe MHTEpEChl MHCTUTYTa II0 BOMIpPOCAM CBOEH [EATENbHOCTH B OpraHax
roCyJapCTBEHHOH BJIACTH, MECTHOTO CaMOYIPABICHUS, OPraHU3aLUAX, YIPSIKICHUIX, 00bEANHEHUSIX.

6. OTBETCTBEHHOCTH

6.1. Bcto MONMHOTY OTBETCTBEHHOCTH 3a KAdeCTBO U CBOEBPEMEHHOCTb BBINIOJIHEHUS
BO3JI0KEHHBIX HacTosAmmM [lonmoxxeHneM Ha oTnen 3afad M (QyHKIMHA HECeT HayalIbHUK WM JIULO,
UCTIOJHAIONIEe 00S3aHHOCTH B YCTAHOBJICHHOM 3aKOHOM TOPSIZIKE.

6.2. OTBETCTBEHHOCTb paboTHHUKOB oTAena YCTaHABJIMBAECTCS JIECTBYIOIUM
3aKOHOJATEIBCTBOM U JOKHOCTHBIMU MHCTPYKLIMSIMHU.

6.3. HavabHUK M COTPYOHMKH OTJEla HECYT IEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a
MPaBUIBHOCTh O(QOPMIISIEMBIX MMM JOKYMEHTOB, UX COOTBETCTBHE 3aKOHOJATENbCTBY Poccuiickoit
denepanuu.

6.4. HauaibHUK M COTPYOHMKM OTJEla HECYT IEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a
HepasIJalleHrue MepcoHaIbHBIE JaHHbIE PAOOTHUKOB U 00YJaOLTHXCS.

CornacoBaHo:
[TpopekTop o yueOHOI paboTe O.M. bopucosa
HauanbHuK yueOHO-METOIMYECKOTO OT/IeNa A.A. CMmBIUKOB

KOpuckoncynpT C.1. beneukas
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