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OBIIME ITOJIOXXEHMA

JlanHBle MeTonuYeckue ykazaHus paspaboTanbl Ha ocHoBanuu «I['OCT
2.105- 95. MexrocynapCTBEeHHBIA cTaHAapT. EnuHas cucreMa KOHCTPYKTOPCKOM
noxkymeHtanmu.  O6mue  TpeGoBaHMS K = TEKCTOBBIM  JOKYMEHTaM.
[lenpro pa3spaGoTKM [JaHHBIX METOJWYECKUX YyKa3aHWH SIBISETCA pa3BUTHE
JIEJIOBOIO CTUINI M HAaBBIKOB O(QOpPMIIEHMS IHCBMEHHBIX M MPaKTHYECKUX pabGoT
obyuaromuxcs AHOO BO «CUUBUT».laHHBIE yKa3aHUSA OTHOCATCS KO BCEM BUIAM
NMCbMEHHBIX M IIPAKTHYECKUX paboT, BBINONHIEMBIX OOYYaIOIUMUCS B XOJIE
TEKYIEro KOHTPOJIS YCIIEBAEMOCTH, @ TaK € IPOMEXYTOUYHOH aTTeCTallud B
COOTBETCTBMM C pabOYMMM IIporpaMMaMK JUCLUIUIAH, NPOrpaMM IPaKTHK, a
TaKXXe B XOJI€ Hay4YHO- UCCIIEeI0BAaTENIbCKOM paboThI.



1. COOEP KAHME IIMCBMEHHBIX PABOT
1.1. IlncbmenHasi pabora - pedpepat

Henu n 3apa4u pedepara.
Lenvio paboTsl ABIAETCS 0000LICHUE U CHCTEMATU3ALUS TEOPETUYECKOIo

MaTepuasla B paMKax MCCIelyeMOoi MpoOIeMBI.

B nponecce BBIONIHEHUA pabOThl pEMIAIOTCS CIASAYIOIINE 3A0aYU:

1. ®opMupoBanue UHGOPMAIMOHHOM Ga3bI:

® aHaju3 TOYEK 3PEHUM 3apyOeXHBIX U OTEUECTBEHHBIX CIICLUAJIMCTOB B
0051aCTU IUCIUIUINHEL;

® KOHCIIEKTUPOBaHHE U pedepupoBaHHE NIEPBOMCTOYHHUKOB B KauecTBE Oa3bl
JUIS CPaBHEHUs, IIPOTUBOIIOCTABIEHUS, 0000 IIeHN S,

e agauu3 ¥ 000CHOBaHME CTEICHU U3YyUYEHHOCTH UCCIEAYEMOM NpoOIeMEl,

® IIOArOTOBKa OMONIMOrpaduyecKoro CrucKa UCCIeJOBaHuU.

2. ©opMyJIUPOBKA aKTyaIbHOCTH TEMBL:

® OTpaKE€HHME CTENEHU BAXKHOCTU HUCCIENyeMON MpoOIEMBI B COBPEMEHHO
TEOPUHU U IPAKTHUKE;

® BLIABJICHUE COOTBETCTBUS 3aJadyaM TEOPUM U IPaKTHKH, pEIIaeMBIM B

HACTOSLIEE BPEMS;

e oOIpeleeHue MecTa BBIOPaHHOM [ HccleJoBaHUS HPOOJEMBl B

JWICLIATUIAHE.

3. ©opMyJIMpOBKa ENU U 3a]a4 pabOTHI:
® U3JI0)KEHUE TOrO, KaKOM KOHEUHBIH pe3yJIbTaT IMPEIIONaraercsi MOJTyYUTh

TIpY NIPOBENEHUU TEOPETUYECKOTO UCCIIEIOBAHMS;

e ueTkas (GOpMyJIMPOBKa LIENU U pasfelieHue Ipolecca ee JOCTIKEHUS Ha

JTalbl;

® BBIABJIEHHE OCOOCHHOCTEH pelleHus 3ajad (3adauu - 3TO T€ AEUCTBHUS,

KOTOpBIE HEOOXOMUMO MNPENIPUHATH Ui JOCTIDKEHUS IIOCTaBJIEHHOW B paboTe

1EJN).

B pesynerare HammcaHus pegepama  oOydaromuiics H3y4aeT W
aHaIM3UPYeT HMHPOPMALMOHHYIO 0a3y C LEIbI0 YCTaHOBJIEHHS TEOPETHUYCCKUX
3aBMCUMOCTEH, (HOpMyIMpyeT MNOHATUHHBIM anmapaT, ONIpeleNsieT aKTyalbHOCT,
LEeJIb ¥ 33724 paboThL.

O6s13aTeIBHEIMU COCTaBIIAIOLUIUMHY 3JIEMEHTAMU peghepama SBISIOTCA:

TUTYJIBHBIN JIUCT;
COJIEpIKaHUE;

— BBEJICHUE;

— OCHOBHOE COJEp)KaHHE, pa3[elieHHOE Ha pa3fensl (maparpadpl, MyHKTHL,
TIOJITYHKTEI), PAacIlOJOXKEHHbIE U ITOMMEHOBaHHBIE COIJIACHO IUIAHY; B HUX
apryMEHTHpPOBaHO M JIOTUYHO pacKpblBaeTcsa u30paHHas TeMma B
COOTBETCTBUM C IIOCTABJIEHHOW LENbI0; 0030p JMTEpaTyphl, OIKMCAHUE
NPUMEHICMEBIX METOIOB, MHCTPYMEHTOB, METOUK, IIPOLIEAYD B paMKaX TEMEI



UCCJIC/IOBAHWs, aHaIM3 IPUMEPOB POCCUHCKOr0 W 3apy0eKHOro OIIBITA,
OTPaXKAIOIKUX TEMY UCCIICAOBAHUS U T.JI..
— 3aKJIIOYEHUE;
— CIIMCOK UCIIOJIB30BaHHBIX MCTOUHUKOB;
— IIPWIOXKEHHUS.
TuTynbHEIMA TUCT
TutyneHbl# JUCT ABIAETCA MEpPBOM cTpaHuIell pedepata u opopmiseTcs B
COOTBETCTBUM C YCTaHOBJICHHBEIM 0OpasmoM (o6paserr oGOpMIICHHS THTYJILHOIO
JCTa MICBMEHHOM paboTsl puBeeH B [Ipunoxenue 1).
OcobeHHocTH 0OPMIIEHUS TUTYJIBHOTO JIMCTA:
®TOYKH B KOHIIE CTPOK HE CTaBATCS,
®HOMED CTPAHUIIBI HE YKa3BIBACTCS;
®IIEPEHOC CJIOB I10 CJIOraM HE JIOIYCKAaeTCsT;

Conepxxanue
Coneprxanue BKIIOYAET pa3BepHYTHIM IIepedyeHb Bcex dacTell pedepara,
CICIYIOIMX 3a CaMUM COJEP)KaHMEM — BBEICHHE, HAUMEHOBAHUS Da3ENOB,

3aKioyeHue, Oubauorpaduueckuit Crucok, npuioxenus. Couepikanne BEIHOCHTCS
Ha OTIENbHYIO CTpanuiy (mpumep odopmienus [punosxenue 2).

Beenenune

BBenenune J0/DKHO comepKaTh 000CHOBaHUE, apryMEHTALMIO U aKTyalbHOCT
TEMBI, CTCICHbL €€ pa3spabOTaHHOCTH B TEOPUM M Ha TNpPAKTHKE, LEIbh ¥ 3aJa4d
pabotsl. env pegpepama nomxHa OBITH SACHOM, JIAKOHUYHON (He 6ojee JBYX-Tpex
NIPE/IOKEHUH) M KOPPECIIOHAMPOBATECS C TEMOH, Ha3BaHUSIMHU paslielioB pedepara.
3ateM NpUBOAATCA 3-5 3a0au pabomul, BHITEKAIONINE U3 LS U KOHKPETU3UPYIOIIIE
ee. DopMyIMpoBKa 3a/1a4 JOJDKHA OBITH CBS3aHa C Ha3BaHMSIMU PasleloB OCHOBHOM
yacti pedepata. Llens u 3agaun paGoThl TODKHBI MPEACTABISTH OCHOBHEIE ITyTH
perieHust npoOJIeME], 3aABJIIEHHON B Ha3BaHUM PaboTEl. OGbEeM BBEJEHHUS COCTABISAET
oziHy-Be ctpaHuibl TekcTa (10 % ot ofmero o6vema paGoThl), BBEACHUE HE JOIKHO
colepxkaTh WLTIOCTpanuid. ®opMyIMpOBKa aKTyalbHOCTH TeMbl. I[lpu paGoTe Haj
pedepaTom BBeIeHHE HEOOXOAUMO IIHCATH B IOCIEAHIO OYEPED.

OcHoBHas 4acTh pabOTHI
OcHoBHas 4yacTh paboTHI, pa3jieNieHHas Ha pasfeibl, PAacIOJIOKEHHBIE U
IIOUMCHOBAHHBIC COIJIACHO IUIaHy, AapryMEHTUPOBAaHO M JIOTUYHO pacKphIBaeT
130paHHYIO TEMY B COOTBETCTBUU C IIOCTABJICHHOMN IIENIEIO.
OcHoBHas 4acTh pabOTEI JOKHA COAEPIKATH B 00A3aTEILHOM IOPAIKE:

e 0030p JIUTEPATYPHI IO 3aABJICHHON NPOGIIEME M aHaIU3 IPOOIEMATHKH U TOYEK
3peHuit 1O BBIOpaHHOW Teme (He MeHee 10 MCTOYHMKOB, BKJIIOYas MOHOrpadui,
y4eOHbIe TI0CO0OMs, IIEPHOAMYECKUE W3NAaHUA HE IO3[HEe S-JETHEr0 CpoKa
naBHOCTH). CTyIEHT HOJDKEH H3JIOKHUTh pe3yJBTATEl CBOEH CaMOCTOATENHHON
paboTsl ¢ JymMTepaTypodl mno BhIOpaHHOH TeMe B ¢opMe pedepupoBaHuSL.
Pegepupoeanue  npeononazaem awanuz aumepamypel no npobnreme, m.e.



CUCMEMAMUSUPOEAHHOE U3JIONHCEHUE UYICUX ONYONUKOBAHHBIX MHEHUTI C YKA3AHUEM
HQ  NEPEOUCMOYHUK U 6 0053ameNvHOM nopsdke ¢ CcOOCMEEeHHOU OYeHKOT
UBNIOJICEHHO20;

® ONMCaHUE CYIIECTBYIOLIMX B TEOPUM U NPAKTHKE METOAOB U MHCTPYMEHTOB
AL pCUICHUS pacCMaTPUBAEMOW MPOOIEMBI, OCOOCHHOCTH MPUMEHEHHA WX Ha
[IPaKTHKE.

3akmoueHue
B saxirouenuu kpaTko (GOpMyJIMpPYIOTCS OCHOBHEIE pe3yibTatel paboTHl 110
BCEM €€ pasjesaM. 3akIoueHHe He JOJDKHO NpeBelIaTh 1-2  cTpaHMIEI
MaIIMHOIIMCHOT'O TEKCTA.

CHucoK HCIOMb30BaHHEIX HCTOYHHUKOB

CHHCOK HCIONB30BaHHEIX HCTOYHHKOB BKJIKOYAET IIEPEYeHb HCTOYHHKOB,
KOTOpEI€ OBLIM HCIOJNB30BAHBI MpPHM MOATOTOBKE pedepara M HA KOTOPHIE €CTh
CCBIIKM B OCHOBHOM TeKCTe. OOBEM CIIHCKA MCITOIB30BAHHBIX HCTOYHUKOB JOJIKEH
BKJIXOYaTh HE MEHee 15 MCTOYHUKOB.

B cmucok HCIONB30BaHHBIX HCTOYHMKOB CJEJyeT BKIIOYATH CCHUIKA Ha
Hay4YHYIO JUTEparypy (CTaTbd, MOHOrpaduu U T. IL.). B CIHCKE HCIIONB30BAHHBIX
MCTOYHHKOB 00513aTENBHO JOJKHBI IPUCY TCTBOBATH M3JaHU 32 [1OCIEAHHUE [Ba TOJIa.

CHyCOK UCTIONBE30BaHHBIX HCTOYHUKOB IPYIIUPYeETCs alhaBUTHEIM CIIOCOGOM,
pH KOTOPOM (haMHUJIMK aBTOPOB ¥ 3arvIaBHii (€CIIM aBTOp HE yKa3aH) pa3MeIaloTces
mo anpasury. MHOCTpaHHBIE MCTOYHHKM pasMENIAIOT IIOCHE MEepedHs BCex
VICTOYHHMKOB Ha PYCCKOM SI3EBIKE.

B crnucox BKJIIOYAIOTCS TOJBKO TE€ UCTOYHHMKM, HA KOTOPHIE €CTh CCHUIKU B
OCHOBHOM TEKCTE ¥ KOTOpPbIE (GaKTUIECKH HUCIIOJIB30BAIIHCE.

Crucox NIoJDKEH BKJIIOYATh KHHTH HE IIO3[HEE 5-JTETHETO0 CpoKa NaBHOCTH,
CTaThH — HE IO3JHEE 3-JIETHETO CPOKA JABHOCTH.

Brito4enye B CIUCOK afipecoB Web-CTpaHu Wik UHEIX GOpM MpeCTaBICHHS
uHpopMalyy B ceTu Internet CBHAETENBCTBYET O COOTBETCTBYIOMEM COBPEMEHHEIM
TpeOOBaHMAM YPOBHE IOATOTOBKH CTYAEHTA.

[Tpunoxenus .

B npunoxeHus ciexyeT BKIIOYATH BCIIOMOTATETbHBIM Matepual, Ha KOTOpbIi
VMEIOTCA CCBUIKM B OCHOBHOM YacTu paGoTsl (CMETHI, KaJbKYJSIMH, INTATHOE
pacrnucaHue, MONOXKEHUs, HHCTPYKLUH, GHMHAHCOBAS OTYETHOCTE U T. I1.).

[Ipusoxkenns HeOOXOAMMO pacrojiaraTh B IOPSANKE IMOSABJICHHUS CCHUIOK B
TekcTe paboTel. Kaxjoe NpuiloXeHHe HAYMHACTCS C HOBOW CTPAHMIBI M HMEET
coOCTBEHHOE Ha3BaHMUE.

IIpunoxenns, BEIHOCUMBIE 3a TPaHMIBI TEKCTa pedepara, UMEIOT CKEO3HYIO
Hymepayuio apabexumu yugpamu. Kaxmoe npuioxenue e 8epxHeM Npagom yany
JAOJDKHO cofepxare Haamuck «lIpunoxenue 3» 6e3 ykasauus Ne M CCBHUIKM Ha
HCTOYHUK.



Janee Ha cienyrolel CTpOKEe 10 LEHTPY MUJET COAEp KaTelbHBIN 3arojoBOK,
HaleyaTaHHBIM IPONMUCHBIMYU OyKBaMHU, C YKa3aHUEM CCBUIKM Ha MCTOYHMK B Cllydae
3aMMCTBOBaHUs MaTepuaa.

B OCHOBHOM TEKCTEe MUCHBMEHHOH paboThl 00A3aTENIBHO JOJDKHEI OBITh CCBUIKU
Ha TPUWIOKEHMsI U UX NosicHeHusa. Hampumep, (cM. npuioxenus 3 u 4) win «Kax
npeactaBieHo B Ilpunoxxenuu 1 ...». IlpuiokeHus pacnonararorcs B IOpSAJKE
CCBUIOK Ha HUX B TEKCTE pabOTHI.

Ecnu npuno)keHue pacrosiaraercs Ha HECKOIBKHUX JIMCTaX, TO HAa KaXIOM
nocnenyromem aucte nuwercs «lIponomkenue IIpunoxxeHus ...», a Ha NOCIEIHEM
macte numercs «Oxonuyanue IIpmioxxkeHus ....». B ciydasx, Korza NprIOsKEHUE
IpEJCTaBISET OAUH JOKYMEHT C OOIIMM 3arojioBKoM, TO «IIporoipkeHue mpui. ...»
HE [UIIETCS, IPOCTO HyMEPYIOTCS CTPaHULBI JOKYMEHTa.

1.2. ITucbmennas padora - 3cce

Dcce — 3TO Npo3aMdeckoe COYMHEHHE HeOonbloro odvema U cBOOOJHOMN
KOMIIO3UIMH, BBEIpAXKAIOIIEe WHIUBHU/yalbHbIE BIEYATICHUS U COOOpa)keHHs II0
KOHKPETHOMY IIOBOJly WJIM BONIPOCY ¥ 3aBEAOMO HE IIpeTeHIyIoIlee Ha
ONPEACISIONIY IO WJIM UCYEPIIBIBAIOIIYIO TPAKTOBKY IPEAMETA.

HexoTtopsle npu3Haku 3cce:

. HaJlMyie KOHKPETHOW TeMBl MM Bompoca. IIpousBeneHue, IOCBAILEHHOE
aHaJIU3y HIMPOKOr0 Kpyra IpobiieM, 10 ONpeeIeHUIO HE MOXKET OBITh BEIIIOJIHEHO
B JKaHpE dcce.

. 3cce BBIpAXKAaeT WHIUBUAYAIbHBIE BIIEUYATICHUS M COOOpaXKEHUSA IIO
KOHKPETHOMY TIOBOAY WJIM BOIPOCY M 3aBEJOMO HES IPETEHAyEeT Ha
OIpE/ICISIIONTYIO YIIH MCUEPIIBIBAIOILYI0O TPAKTOBKY IIPEAMETA.

. KaK MpaBWJIO, 3CCE MPEATNoaraeT HOBOE, CyOBEKTUBHO OKPAIIEHHOE CJIOBO O
yeM-Ti00, TaKoe TIPOU3BEACHUE MOXET HMETh QUIOCOPCKUHA, HCTOPUKO-
ouorpaduyeckuii, MyONIUIUCTUYECKUHN, JUTEPaTypHO-KPUTHYECKUH, HaydHO-
TIOMYJISIPHBIN WJIH YUCTO OEJUIETPUCTUYECKHUNA XapaKTep.

. B COJIEPYKAHUU 3CCE OLEHUBAIOTCS B MEPBYIO OYEpPE]b JMYHOCTH aBTOPA - €ro
MUPOBO33pEHHE, MBICIIU U YyBCTBA.

[lenp 5cce COCTOUT B pa3BUTUHM TaKUX HABBIKOB, KaK CaMOCTOSTENBHOE
TBOPYECKOE MBIIIJICHUE U NHUCEMEHHOE U3JI0XKEHHUE COOCTBEHHBIX MBICIIEH.

Hamucanue scce 4pe3BBIYaiHO MOJIE3HO, MOCKOJBKY 3TO IIO3BOJIAET aBTOPY
HAyYUTBCS YETKO U TIPaMOTHO (OPMYyJIUPOBaTH MBICIH, CTPYKTypHpOBaTh
MHGOpPMALIMIO,  KCIOJB30BaTh OCHOBHBIE  ITOHATHSA, BBIACHATH  IPUYMHHO-
CICICTBEHHBIE CBSI3U, HWUIIOCTPUPOBATh ONBIT COOTBETCTBYIOIUMMU IPUMEPaAMHU,
apryMEHTHpOBAaTh CBOM BBIBOABL OOpasell OQOpPMIEHHS TUTYJIBHOIO JIMCTa
nckMeHHOU paboTel npuBeseH B [Ipunoxxenue 1.

CTpyKTypa 3cce OnpeaesseTcs NpeabsIBIIeMbIMUA K HEMY TPEOOBaHUAMU:

l. MBICJIH aBTOpa 3cce Mo mpobieme u3naraiorcs B popme kpaTkux Te3ucos (T).

2. MBICJIb JOJ)KHA OBITH MOJKPEIIEHA JOKa3aTeIbCTBAMU - TIO3TOMY 33 TE3UCOM
CIIEAYIOT apryMeHTHI (A).



ApryMeHTEl - 35TO (aKThl, SBICHUS OOLIECTBEHHOW JKHU3HM, COOBITHS,

XKU3HCHHBIC CUTYallMM M JXM3HEHHBIH OIBIT, HAyYHBIE JOKa3aTeJIhCTBA, CCBHUIKM Ha
MHEHHE YYCHBIX ¥ Jp. JIydiie npuBOoANTH ABa apryMEHTa B MOJB3Y KaXJOr0 TE3UCA:
OZMH apryMEHT KaXeTCs HEyOeNUTENbHBIM, TPU apryMEHTa MOTrYT "Neperpy3uTs"
U3JI0KEHUE, BBITIOJIHEHHOE B J)KaHpPE, OPMEHTUPOBAHHOM Ha KPaTKOCTh U 0OPa3HOCTb.

Takum o6pasom, 3cce NpHOOPETAET KOJBLEBYIO CTPYKTYpY (KOIMYECTBO

TE3UCOB U apryMEHTOB 3aBMCUT OT TEMBI, M30paHHOIO IUIaHa, JIOTHKH Da3BUTHS
MBICJIN):

BCTYIIJICHUE

TE3HC, apTyMEHTHI

TE3UC, ApTyMEHTBI

TE3UC, ApI'yMEHTHI

3aKIIIOYCHUE.

IIpy HanycaHuy 3¢ce BaXKHO TAK)KE YUUTHIBATDH CIEIYIOLINE MOMEHTHI:

Beryniienue u 3akil09E€HME JOJDKHBI (OKYCHpOBATh BHUMAaHUE Ha MpoblieMe
(BO BCTYIJIEHMHU OHA CTaBUTCH, B 3aKJIIOUCHHH - PEIOMUPYETCSI MHEHHUE aBTOPA).

Heo6xoauMmo BeIIeNeHNE ab3a1eB, KpacHBIX CTPOK, YCTAHOBJIEHHE JIOTUUECKOM
CBsA3M a03aLeB: TaK JOCTUTACTCS LETOCTHOCTH pabOTEL.

CTuib HM3JI0XKEHMA: 3CCE IPUCYIIHM SMOLUOHAIBHOCTD, JKCIPECCUBHOCTE,
XyHNOXXECTBCHHOCTh.  CIELMaNMCThl  MOJNAralT, 4YTO  JOJDKHBEI  3ddexr
o0ecreynBalOT ~ KOPOTKHE, IPOCTBIE,  pasHOOOpasHEle 10  MHTOHAIUH
NPEIOKEHUS, yMEJIOe HCIOJb30BaHUME "caMOro COBPEMEHHOro" 3Haka
NpenvHaHus - TUpe. Brpoyem, CTUIIb 0TpaXkaeT 0COOEHHOCTH JIMYHOCTH, 00 STOM
TOJE I10JIE3HO IOMHUTE.



2. COAEPKAHME ITPAKTUYECKUX PABOT
2.1. IlpakTHyeckas padora - Keiic

Kelic - omucanue peanbHBIX 5KOHOMUYECKUX, COIMAIBHBIX M OW3HeC-
cutyauuid. OOyyaromyecs NOJDKHBI MCCIENOBaTh CUTYallMIo, pa3o0paTbCs B CYTH
npobJieM, NpPEIIOKUTh BO3MOJXKHBIE pELICHUs W BBHIOpaTh Jyulnee U3 HUX. Kekchl
OCHOBBIBAIOTCSI Ha pealbHOM (DAKTMUECKOM MaTepuaie MWIH XK€ MpUODKEHBI K
peanpHON CUTyaluu.

Lenv xerica - Hay4yuTh OOYYalOIMXCA aHAIM3UPOBATH MPOOJIEMHYIO
CUTYyall{I0, BOSHUKIIYIO IIPY KOHKPETHOM IIOJIOKEHUU JEJl, U BEIPabOTaTh pELIECHUE;
Hay4uTh paboTaTh C MH(OPMAIMOHHBEIMU HCTOYHUKAMHM, IepepabaThiBaTh €€ u3
OZIHOM (hOPMEI B APYTYIO.

B mporecce BEIOMHEHUS Kelica pelIaloTCs CIEAYIOME 3a/1a4u:
e DOOpMUPOBAHUE U PAa3BUTHE HHHOPMAIIMOHHOM KOMIIETEHTHOCTH;
e PaspuTre yMeHMI HCKAaTh HOBBIE 3HAHUS, aHAIM3UPOBAThH CUTYalLlUH,
e Pa3puTue HaBBIKOB CaMOOPraHU3aLHH, CAMOCTOSATEIFHOCTH, HHULIUATUBHOCTH;
e PaspuTre yMEHMI NIPUHAMATE PELIEHHS, apIyMEHTUPOBATh CBOIO MO3ULIUIO.
O06s3aTENBPHBIMHI COCTABJIAIOLIMMU 3JIEMEHTAMU Ketica SBISIOTCS:
— TUTYJIBHBIHA JIUCT;
— OCHOBHAs YacCTh;
— 3aKII0YEHHUE;
— CIIMCOK HCITI0JIb30BAHHEIX UCTOYHUKOB;
— TIPUIOKEHUS

TutynpHBINA THCT
TuTynpHBIH JMCT ABISETCS NEpBOM CTpaHuUIed Keiica U odopmisercs B
COOTBETCTBUH C yCTaHOBJIEHHBIM 00pa31oM, puBeJeHHBIM B [Ipunoxenue 1.
OcHOBHas 4acTh
OcHoOBHasl YacTh COJEPKUT IJIaBHBIM MaccuB UHGOPMALUU M BHYTPEHHIOIO
UHTPUTY, Ipo6iieMy, 3aKIIFOUEHHYIO B IIPEAJIaracéMoi I aHaIi3a CUTyalluu.

3axiroueHue
3aKII0YeHUe COJIEPIKUT OCHOBHBIE BBIBOJEI.

CHnucoK HUCMIOoIb30BaHHBIX UCTOUHUKOB (HpI/I HCO6XO,III/IMOCTI/I I/ICHOJIBBOBaHI/ISI)

IIpunoxxenus
BaxHy10, HO KOCBEHHYIO HH(QOpPMAIHIO, CBSI3aHHYIO C BHyTpeHHelH npobieMoit
Keiica, 1enecoo0pa3Ho NepeHOCUTh B MpUIoKeHUs. [IpunoxeHuss opopMIISIOTCS 110
aHAJIOTUH C TpeOOBaHUAMHY, IPEAbBILIEMBIMU K pedepary.



3. COAEP)KAHUE KYPCOBBIX PABOT

ObOvem KypcoBod paGoTel B medaTHOM Buje (6e3 mpuioxkenuit) — 30-45
CTpaHHULI.
PexomeHnyeMast CTpyKTypa KypcoBoit paGOTEL:
TUTYJIBHBIN JIUCT;
COJIEpIKAHUE;
BBEJICHUE;
OCHOBHAsI 4acCTh;
3aKJIFOUYEHUE;
CIIMCOK HCIIOJIb30BaHHBIX HCTOYHHKOB;
NPUI0XKEHUS.

Tumynonotii 1ucm (ocobennocmu oghopmnenus)

" TOYKA B KOHIE CTPOK HE CTaBATCS; HOMEp CTPAaHHUILI HE YyKa3bIBACTCH;
TIEPEHOC CJIOB I10 CJIOTaM He JOITy CKAeTCsl; TUTYJIBHBIH JIUCT JOJIKEH OBITH ITOIMUCAH
CTYJIEHTOM U €r0 Hay4HBIM PYKOBOJUTEIIEM.

OGpasel TUTYJIBHOTO JICTa KYpCOBOM paboThI npeactasieH B [Ipunoxenun 2.

Cooepxcanue (ocobennocmu oghopmnenus)

® 3arjaBHeM OTOr0 JIMCTa JOJDKHO ciyXuTh cioBo «CONEPKAHUEY,
HallMCaAHHOE B OTIENBLHOW CTpPOKE II0 LEHTPY CTpPaHUIBl 3arjlaBHBIMH OyKBaMu
JKUPHBIM MIPU(GTOM; 3ar0JOBKH COJIEPXKAHUS JOJDKHBI TOYHO MOBTOPATH 3arOJOBKH
yacTell paboOTHI B TEKCTE; COKPALIEHUE CIIOB B COJAEPIKAHUM HE JIOIYCKAETCsI; HOMEp
CTpPaHMIIbl, Ha KOTOPOH pacloiaraeTcsi CoAep)KaHue, He YKa3bIBaeTCs; B COJCPIKAHUM
YKa3bIBalOT CJIOBO «lIpmilo’keHUs» ¥ IpOCTaBISAIOT CTpaHUIly WX Havaja Oe3
paclMbpOBKM Ha3BaHUs U KOJIMYECTBA IPUWIOKCHHUM, HMEIOIMXCA B paboTe.
IIpumep opopmieHHs cofepkanus npeacranieH B [Ipunoskenun 3.

Bgeoenue

Bo BBEeIEHMH KpaTKO OCBELIAETCS COCTOSHME NpOOJEMBI W CHUTyalus, B
KOTOPOH OHa pa3pelaeTcs.

KiroueBrie 371eMEHTHI BBEICHUS:

- 000CHOBaHME aKTyaJlbHOCTH BEIOpAHHON TEMEI,

- OIIpEJIEJICHNE LEIHN U TOCTaHOBKA 3a/ay MCCIICOBaHMUS,

- BBIJICJICHUE U ONpe/iesieHHe 00bEKTa U MPEeMETa UCCIIeIOBAHU;

- KpaTKO€ U3JI0KEHHNE COACPIKAHUS TJIaB;

- METOZBI UCCIIEIOBAHUS;

- YKa3aHHE KOJINYECTBA CTOYHUKOB, IIPUIIOKEHUH, PUCYHKOB U TaOJIHII.

OCHOBHAS YACTD xypcoBoii paGOoThl JOKHA COCTOSATh M3 2 -3 TJaB.
Kaxnmas rnaBa BKIIOYaeT oT 2-X H0 4-x maparpadoB. CTUIb MUCEMEHHOW Hay4HOM
MBICIIH — 3TO 00€37TM4YeHHBIH MOHOuOr. [103TOMY H3NIOKEeHHE OOBIYHO BEAETCS OT
TPETBETO Jiuia. ABTOpP KypCOBOH paGOTHl BHICTYIA€T BO MHOXXECTBEHHOM YHCJIE U
BMECTO «1» JOJDKEH YIOTpeOJATh «MBI». MaTepuall Talkoke MOXET M3JaraThbCs C
HCIOJIE30BAHUEM OE3IMYHBIX 000POTOB MM OT TPEThEro Jiuna. Hamprmep: «MOXHO
NPEANONOKUTD, YTO...», IPEIACTABISAETCS BAXKHBIM...», «aBTOP CUMUTAET, 4TO...»,
«I10 MHEHHIO aBTOpa...» U T. [I.

VVVVVVYY
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Mznarate MaTepuan Cl€AyeT C HCIONB30BaHHEM HAyYHOW TEPMMHOJOIHH,
IPO(ECCHOHANLHOTO A3bIKa. HelomycTHMO NpHMEHATs 060pOTE Pa3srOBOPHON peyur
Wi IyOIMUUCTHYECKUH CTUIb (32 MCKIIOYEHUEM KOPOTKMX IMTAT M3 Ta3eTHBIX,
XypHAaJIBHBIX CTaTeil).

Kaxnas rnasa KP nomkHa UMETh KOHKPETHOE Ha3BaHKE 1 HAYMHATHLCSA C HOBOIA
CTPaHHULIBL

I'naga 1 — meopemuueckasn uacmeo.

B 1 rmaBe, Kak IpaBWIO, H3JIAralOTCSd TEOPETUYECKME AaCIIEKTHl TEMBI,
packphIBaromue e€ CyTh.

HceneioBanue TEOPETUYECKMX BOIPOCOB, COAEPIKALIMXCS B IEPBOM IIaBe,
JOJDKHO OBITh JIOTHYECKH CBA3aHO C NIPAKTUYECKON YaCThIO pabOTEl U CILy)KUTh 62301
JUIs pa3spabOTKK NPEJIOKEHUN U pEKOMEH IAITHiA.

Ocoboe BHUMaHKE HEOOXOAUMO 0OPATUTh Ha TPAKTOBKY ITOHATHUIA M TEPMUHOB,
HCIIOJB3YEMBIX B 3ar0jI0BKax TEMEI, IJ1aB, naparpadoB paboTel. B mansHelieM Bech
MaTepuaj, MPUBOJMMEIA B TEOPETHYECKOM IaBe, JNO/DKEH OBITh HCIOJIB30BAH Ha
npakTuke. B oOmiem Buae mepBas IiiaBa IPEJCTaBIIET COOON TEOPETHYECKYIO
KOHLIETIYIO BCETO UCCIIEJOBAHMS.

s mpoBeneHMs — TEOPETHMYECKUX — HMCCIENOBAaHWU  CTYAEHT  JOJDKEH
IOJB30BaTbCAd  Kak  (QyHOAMEHTANbHBIMH  JIUTEPATYPHBIMH  HCTOYHMKAMHU
(MoHOrpaduaAmMH, ydeOHMKAMM, Y4EOHBIMH IIOCOOHSMH), TaK W IEPUOJUIECKOM
neyatbl0  (Hay4HBIMH M NpOGECCHOHANBHBIMH  JKypHAJlaMd M Ta3eTaMi,
OpolIropamu), UHTEPHET-UCTOTHUKAMH.

I'nasa 2 — ananumuyueckas yacmeo

B nmaparpage 2.1 paeTcs XapaKTepUCTHKAa OOBEKTa MCCIELOBAHUS
(mpeAnpuATHS) B paMKax U30PAHHON TEMEIL.

B maparpade 2.2 pexoMeHIyeTCs ONMCHIBATh M aHAIU3MPOBATH PE3YJLTATEHI
JMarHOCTUKU TpeaMeTa HCCACIOBAHUSA Ha IPUMEPE KOHKPETHOTO INPEATIPUATHS
(opraHmsalyy, y4pexIaeHus) — oObeKTa MCCIEMOBaHMUS, a TAKXKE BBIABUTH BIIMSHHUE
IpeaIMeTa UCCIEN0BAaHNs Ha pE3yJbTAaThl ACSATENBHOCTH O0BEKTa MCCIEHOBAHMS II0
TII0Ka3aTeNIsIM, PACCMOTPEHHEIM B IIEPBOI TIaBe.

I'nasa 3 - pekomenoayuu

B rmase 3. menaroTcs OCHOBHBEIE BBIBOJBI, 00OOCHOBBHIBAETCS HEOOXOAMMOCTD
U3MCHCHUN B OpraHM3alWM, YIPaBIEHWM M JAIOTCS, PEKOMEHIALMU MO PEIICHHUIO
npo6iem. PexomeHpanuu JODKHBI OBITH JETadbHO NpOpaboTaHBl, JOBEAEHH IO
YPOBHS BO3MOXKHOI'O UX NPUMCHEHMs Ha NpakThke. OHU JOJDKHEI HANpsAMYIO OBITH
CBA3AaHBI C IOJIyYCHHBIMH DE3yJbTaTAMU aHadu3a MpPOOJEMBI, H3JI0KEHHLEIMUA BO
BTOpOI riase.

B 3AKJIFOUYEHUWMU naercs oLeHKa NEPCIIEKTHB Pa3BUTHSI BOIPOCOB II0 TEME,
(GopMynHMpyIOTCS OCHOBHBIE BBIBOABI IO pE3yJIbTATAM MCCIENOBAHUSA, a TaKoKe
PEKOMEHALIMHU 10 UX UCIIOJIB30BaHUIO.

CIIMCOK HCIIOJb30OBAHHBIX MCTOYHUKOB BrimoyaeT mnepeueHsb
VCTOYHUKOB, KOTOPEIE OBLIM UCIIOIb30BaHbI IIPU IOATOTOBKE KYpCOBOM paGOTHI U Ha
KOTOpBIC €CTh CCHUIKM B OCHOBHOM TekcTe. OOBEM CITUCKa HCIOIB30BaHHEIX
HUCTOYHMKOB JOJDKEH BKJIIOYATh HE MEHEe 25 MCTOYHHKOB.
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B IIPUJIOXEHMS cnexyer BxIouyaTh BCIIOMOTAaTENbHBIM MaTepuai, Ha
KOTOPBEIA WMEIOTCS CCBUIKA B OCHOBHOM yacTd paboThl (CMETHI, KaJIbKYJSIUH,
IITATHOE PACIMCAaHUE, IOJI0XKEHUA, HHCTPYKUMY, (GMHAHCOBAs OTYETHOCTh WM T. IL.).
[TpriioxxeHyss HEOOXOAMMO pacrojiaraTh B IOPSAKE IOSBICHUS CCBIIOK B TEKCTE
pabotsl. Kaxkoe npuiio)keHne HauuHaeTCsl C HOBOW CTPaHUIIBI U KIMEET COOCTBEHHOE
Ha3BaHMUE.
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4. TPEBOBAHUS K O®OPMJIEHUIO INCBbMEHHBIX,
INPAKTUYECKHUX U KYPCOBBIX PABOT

4.1. O6mue TpeGoBaHUS K 0)OPMJIEHHIO

O6muii 06seM pedepata 12-16 cTpanwmil.

O6muit 00sem scce 1o 10 cTpanu.

OO0wuit 00beM Kelica 5-7 cTpaHul.

O6mumii 06seM KypcoBoii pabotsl 30-45 cTpanuil.

TeKCT MUCBPMEHHBIX, IPaKTUYECKUX U KyPCOBEIX paboT:

® ToJDKEH OBITH OTIEYaTaH Ha jucte popmata A4 (210x297 mm)

* MeXXCTpOYHBIA MHTEpBaN JO/DKEH OBITh HamedaTaH uepe3 1,5 mHTepBaya C
TIOJIIMH BOKPYT TEKCTa;

® pasmep jeBoro noJis — 30 My, mpaBoro — 10 MM, BepxHero — 20 MM, HUXKHETO —
20 mMm. ITons cneBa OCTaBISIOT [T TIEPETLIETA;

* mpudt Times New Roman — o6srunEIi, pasmep 14 pt;

" TEKCT Ha CTpaHuLEe (GOopMaTHUPyeTCs IO LIMPHHE, IPOCTABISIOTCS MEPEHOCH
CIIOB;

= AG3auHBIN OTCTYN (KpacHas cTpoka) — 1,25 cM.

* BelpaBHUBaHMe ab3ama JODKHO OBITP 1O  IIMPHHE, JOIYCKAaeTcs
aBTOMAaTHYECKUI IIEPEHOC CIIOB.

Bce crpaHunbl HyMepyIOTCS, HauMHAas C TUTYJIBHOrO jucra. Ha TUTyJIpHOM
JICTE W COJAEP)KaHUHM HOMEp CTpaHUIBl HE IedaTaioT. Hymepaiys cTpaHul JoKHA
OBITH CKBO3ZHOW. 3aKIIOUEHHUE U IPUIOKEHUS BKIIIOYAIOTCS B CKBO3HYIO HYMEpaIHIO.
[udpy, 0o003Ha4aOLIYI0 NOPSAKOBEI HOMEp CTPAaHHUIBL, CTaBAT B INPaBOM HIDKHEM
KOJIOHTUTYJIE CTPAHULIBL.

B OCHOBHOM TeKCTe HE JOIYyCKAaeTCs KCIIOJIB30BAHUE KUPHOIO0, Kypcuea |
NOMYECpPKUBAHUS HAaUEpTaHUsI TEKCTA.

Kaxxmast cTpykTypHas yacTh pabOThl HAUMHAETCS C HOBOTO JIUCTA, 3TO MPaBHJIO
OTHOCUTCA K BBEJECHHMIO, TJaBaM, 3aKIIOYEHHUIO, CIIUCKY MCIIOJIB30BaHHBIX
MCTOYHUKOB U npunoxkeHusaMm. Ilaparpadsr (moapa3znensl) cienyeT pacmnonarath Apyr
3a IPYyrOM.

OcHOBHasI 4acTh COCTOMT W3 IWaB U maparpadoB. [aBbl JOMKHEI MMEThH
NOPSIIKOBBIE HOMEpA B IIpeZiesiax TEeKCTa BCed paboTel, 0003HAaYEHHBIE apabCKUMU
i pamu ¢ Toukoi Ha koHue. [Taparpadsl DOKHBL UMETH HyMEpaIuio B Mpefenax
rmaBel. [lepBoit mudpoil maparpada sBIsSETCS HOMEp IJIaBBl, BTOpPOl — HOMEp
naparpacda B JaHHOH IJIaBe.

Hsnoxenue Matepualia JODKHO OBITH KPaTKUM, TOYHBIM, TIOCIEI0BATEIBHBIM.
HeobOxomuMo ynoTpebsaTh Npo(heccCuoHaIbHBIE TEPMUHBI, U30eraTh HENMPUBBIYHEIX
WM JIBYCMBICIICHHBIX IIOHATUHM U KaTETOpPHH, CI0XKHBIX TPaMMaTUYECKUX 000pOTOB.
TepMUHBI, OTAENBHBIE CII0BA U CIIOBOCOYETAHMS JOIyCKAETCS 3aMEHATh IPUHATEIMU
TEKCTOBBIMH COKPALEHUSAMHU, CMBICI KOTOPBIX ICEH U3 KOHTEKCTA.

Paccrosinue Mex Ty Ha3BaHHEM IJIaBBI U [TOCIEAYIOIUM TEKCTOM JOJKHO OBITh
pPaBHO OJHOM IPOIYIIEHHOH cTpoke. Takoe k€ pacCTOSIHUE BBIACPKUBACTCS MEXKIY
3arojIOBKaMM TIJIaBbl W maparpada. Touky B KOHIIE 3arojoBKa, paclojaracéMoro
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IIOCPEIMHE CTPOKHM, HE CTaBAT. IlogyepkuBaHME 3arojioBKa M MEPEHOC CIIOB IIO
CJIOraM B 3aroJIOBKE HE JIOIyCKaeTCs.
3aronoBku rias crnepyer 3anuceiBaTh 3AI'JTABHBIMU (ITPOITMCHBIMM)

OykBamu 0€3 TOYKM B KOHIIE, HE MOJYEPKHBAs IO LIEHTPY. 3aroJOBKH maparpados
CIIEly €T 3aluChIBaTh ¢ ab3ana (KpacHas CTpOKa) NPOMHUCHBIMU OyKBaMu 0€3 TOYKH B
KOHLIE, HE NTOYEPKHUBasI.

Hanpumep

I''IABA 1. TEOPETUYECKHWE OCHOBBI ®UHAHCOBOI'O
MEHEJDKMEHTA
1.1. OcHOBHBIE TOHATHA U QYHKUMK GUHAHCOBOTO MEHEIKMEHTA

4.2. TpeboBaHus K 0()OPMJIEHHIO CCHUIOK U CIIMCKA MCIOJIb30BAHHBIX
HCTOYHUKOB

Ccpuika B TEKCTE Ha UCTOYHUK JJODKHA 0POPMIIATECS KBaAPATHEIMU CKOOKAMM
¢ aByMs nubpamy, rae neppas nudpa — 3T0 NOPSAKOBBEINA HOMEP U3IaHUS B CIHCKE
UCII0JIb30BAHHBIX MCTOYHUKOB, a BTOpasi — HOMEp CTPaHUIIBI (CTPaHMII).

ITpumep

M. A. Korapbunsckuii nucan: «VHCTpyMEeHT co3gaeM MelL... [loJB3ysch
MHCTPYMEHTOM, MBI COBEPLIAEM JIMIIb HadalbHBIE JAECHCTBUSA, @ IOTOM HHCTPYMEHT
BBITIOJHAET paboTy 3a Hacy [10, c. 17].

Ecin B TeKCTE UCIONB3YIOTCS HE LIUTATHl, a UJIEH, MBICIH JPYTUX aBTOPOB, TO
CTAaBUTCS CCBUIKA HAa MCTOYHUK (MCTOYHMKM), @ HOMEpP CTpaHHUIBI IPU ITOM HE
yKa3bIBaeTCsl.

ITpumep

B pe3ynapTraTe NpOHM30ILIO CMELICHHE KATErOPHUANBHOIO arapaTa: MOHSITHS
«HEATCIIEHOCTE» U «IIOBEJECHUE)» CTaJIA UCIOJIb30BaThCs KaK CUHOHUMEI [65, 70, 131,
141, 142, 219].

CrnucoK UCTIOIb30BaHHBIX UCTOYHUKOB IPYNIHPYETCS an(haBUTHBIM CIIOCOOOM.

AndaBuUTHBIM €HOCOO TIPYNIUPOBKU JUTEPATYPHBIX HCTOYHUKOB: (haMUIHUH
aBTOPOB U 3arjaBUii (ecaM aBTOp HE YyKas3aH) pa3MEUIalTcs 10 anbaBuTy.
MuocTpaHHbIE HCTOYHUKH Pa3MEILAOT II0CTIE EPEYHS BCEX UCTOYHUKOB Ha PYCCKOM
S3BIKE. ;

CnucoK NODKEH BKJIIOYATh KHUTH HE IO3JIHEE S-JIETHETO CpOKa JaBHOCTH,
CTaTbU — HE I03JHEE 3-JIETHETO CPOKa JaBHOCTH.

IIpumep

Hopmamuervie 0okymeHmol

1. Omckas obnacTe. 3akoH. O6 HHHOBAIMOHHOM JEATENIFHOCTH Ha TEPPUTOPUL
Omckoii obmactu: ot 13.07.2004 [OnextponHsIii pecype] // IlpaBoBas cripaBOYHO-
nHpopMaIonHas cucrema «['apaHTy.

2. Poccuiickas @epnepanusa. DenepanpHelii  3akoH. O (GUHAHCOBO-
npoMelnUIeHHBIX rpynnax: oT 30.11.95 r. Ne 190 [DnextponHwlii pecypc] //
ITpaBoBas cipaBouHO-MH(popMaLmoHHas cucteMa «KoHcynbTanT [lmocy

Knueu oonozo, 0yx u bonee agmopos
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1. Jhxoncon, M. V. VmpaBnenue otaenoM mnpojax. I[liaHupoBaHHMe.
Opranuzanusa. Kontpoas [Texer)/ M.Y.lxxoncon, .Y Mapam.-7-e uzg. — M.: U]T
«Bunpsimcy, 2007. — 640 c.-ISBN 5-222-352-4512

2. 3y6, A. T. AntukpusucHoe ympasienue: Yue6. mocob. [Tekct]/A.T.3y6 —
M.: Acnexr Ilpecc, 2005. — 319 c.

3. 'omyman,Jl. OMOIMOHANBHOE JUIEPCTBO: VICKYyCCTBO YIpaBIeHUs JIFOALMU
Ha OCHOBE SMoLMOHaIbHOro uHTelulekra [Texcr] / JI. Toynman, P. Bosmume, O.
Makxku; Ilep. ¢ anra. JI.I'omyman.- 3-e u3n.— M.: Anpnuna Busnec Byke, 2008. — 301
C.

CbopHuku 00H020 a8mMopa u KOJINeKMU808 A8Mopo8s

1. Metonmonoruueckue npobiaemMsl Teopuu Oyxrantepckoro yuera [Tekcr] /
Cocr. A. T. KopotkoB. — M.: ®unancer, 2008. — 295 c.

Cmambvu u3 eazemvl UnU JHCypHANQ

1. bpeycosa, A. I'. Cubups B peruonansHoi nonutuke [Tekcr]/A.I'.Bpeycora
// BectHuk Omckoro yH-Ta. Cep. «9koHomukay. —2009. — Ne 2, — C. 81-86.

2. Cxpunnukos, C. becoBcTBo npeanpunumarenscersa [Teket] /C.CKpUITHIKOB
// Oxcnept. — 2006. — Ne 3. — C. 21.

3. CuactimuBbiif, K. Omckuit Munnpom mnogrotosun mis POCHAHO 17
npoekToB [Texct]/ K.Cuactnussiii// Kommepueckue Bectu. — 2009. — 9 mex. — N4 8 —
C.7.

HnmepHnem-ucmounuxu

1. Kproukos, B. H. Muccus gupMsl kak MEHTaJIbHEIH BUPYC [DIEKTPOHHBII
pecypc]// http://www.zarplata.com/za010103.htm

2. OdunmaneHelil caliT Pocctara [DnexTpoHHEi pecype] / www.gks.ru.

3. Ilatemman, B. BHenpsieMm nporeccHbIM Moaxox [DnexTpoHHEIH pecype] /
B.ITatemman, A. Maxosckuii // http://www.osp.ru/cio/2007/10/4471217 html

Hnocmpannas numepamypa

Gray, C. F. W Project Management: The Managerial Process [Tekct] / C. F.
Gray, E. W. Larson. — NY: McGraw-Hill, 2006.

ITociie TOro, Kaxk IpPUBENEHBl aBTOP U Ha3zBaHHE paboOTHI, 4yepe3 JIBE KOCHIE
4yepThl HEOOX0AUMO yKa3blBaTh pecypc UnTepuera (URL).

JlonycKaeTcsi UCIONB30BaTh B CIHUCKE JIUTEPATYPHl TOJBKO TE€ HMCTOYHHUKH,
CCBHIIKa Ha KOTOPLIE HAYMHAETCA C NPOTOKoJIOB http:// u ftp://. Henw3s ucnons3oBats
npoToKoJasl wap:// mmu mailto://. Tlocine ykasaHust mpoToKoJa TpeOyeTcss NPUBECTH
aJipec caiita B ceTd 110 popmMe WWW, UM calita/toMeHa (Hampumep, www.socpol.ru,
www.zarplata.com u Zp.) U Jajee yepe3 KOCyIO YepTy - apec MCTOYHMKA Ha caiTe
(mampumep, http://www.zarplata.com/za010103.htm).

He paspemaercss ucnosab30BaTh CCBUIKH K pecypcam (caiitam), KOTOpEIE &) He
VMEIOT IyOJMYHOrO JOCTyNla, TO €CTh 3allUINEHBl IapoJieM WIH SBJISIOTCS
BHYTPUKOPIIOPAaTUBHEIMHM (HEIOCTYNIHBEIMU M3 0O0weil cetn); 0) He SBIAIOTCS
IOOGPOCOBECTHBIMU IIPaBOOONANATENsIMH, TO €CTh CaliThl pedepaToB, KYpCOBBIX
paboT, CaiThl YaCTHBIX JIUL], yOIUKYIOIMX MaTepUaibl 6e3 Coryiacks aBTOpOB.

Pexomenyercs UCIONIb30BaTh PECYPCHI, 3aperUCTPUPOBAHHBIE KaK CPEACTBa
MaccoBod  uHGpOpMauMyu  (3JEKTPOHHBIE OUONMOTEKH, 3IEKTPOHHBIE BEpPCHH
KYPHAJIOB, CalTBl BCEX M3JATEIbCTB), CAlThl OPraHOB CTATUCTHKH, OGHIUATBHBIX
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OpraHOB W OpraHM3alMi, JUYHBIE aBTOPCKUE CAWTHI, B TOM YHCIE MyOJIHUKYIOIIUE
MaTepuaibl HHBIX aBTOPOB C UX COTJIACHS.

B HEKOTOpEIX ciIydasx ciefyeT 0053aTeNIbHO yKa3bIBaTh AaTy MyOIMKaIH.

OTO NpaBUIIO OTHOCUTCS K CUTyalLlUsIM, KOT/Ia UCIIONB3YIOTCS

a) DNIEKTPOHHBIE BEPCUM XKYPHAJIOB;

0) 3JIEKTPOHHBIE BEPCHH U3JaHUIA C CATOB U3aTENLCTB.

B ocranpHBIX Cloydasx yKazaHME Ha Jary MyONuUKanud He sBISETCS
00s3aTeNBHEIM, HO €CIM JaTa M3BECTHa, €€ pEKOMEHIYeTCS MPUBOJUTL B
OubnrorpaguuecKoM ONUCaHUU UCTOYHUKA.

4.3. TpeboBanus K 0opopmiieHHIO rPa)HYECKOro H TaGJIMYHOr0 MaTepHaJia

[udposoit MmaTepuan B paboTe MoXKeT 0pOpMIIATECS B Buze Tabaui. B Tekcre
Ha HUX JOJDKHA OBITH cchlika. CCBUIKM Ha TaONUIBI AIOT C COKpAIEHHEM CJIOBa
«tabiuua». Hanpumep: «B Tabi. 1 npuBeneHs! nokasarenu paboTsl OpraHU3aIlumy.
Ccrlika 10JDKHA UATU Niepe] TaOauLei.

Bce Tabnuuel, eciii X HECKOIBKO, UMEIOT CKO3HYIO HymMepayuio B TIpeaeaax
BCEr0 TEKCTa, HOMEp TaONuuBl yKasblBaeTcs apabckumu yuppamu. Han npasvim
6epxHumM y2nom TaOJUIBl IOMENAI0T Haamuch: «Tabnuua...» ¢ yKasaHueM
IIOPSAKOBOro Homepa Tabmuusl (Hanpumep, «Tabmuma 5») 6e3 3Haka Ne mepen
nudpoit U Touku nocine Hee. TaGNUIBI CHAOKAIOT MEMAMUYECKUMU 3A20/I06KAMIUL,
KOTOPEIE DACIIOJIaraloT NOCEPENUHE CTPaHHMIBl U NMHUIYT C 3arjaBHOM OykBel Ge3
TOYKM Ha KoHIe. Ecnu wuHpopmanys, npuBogumas B Tabiulle, 3aMMCTBOBaHA U3
KaKMX-TUO0 KCTOYHMKOB, TO MOCNIE Ha3BaHUS TabOJHIBI HEOOXOJUMO IMOCTABHUTH

CCBUIKY.
[Ipumep
Tabmuma 3
CtpyKTypa cTpaTeruit 5KOHOMUYECKOT'0 IIOBEACHHUS
5KOHOMHYECKU aKTUBHOI'O HACEIICHUS
(B mponeHTaX K 00beMy BeIGOpKH) [16, c. 25]
, Max I/ | Max I/ Mex]|
[Mokasarenu / Tunel cTpateruit / HUroro
Max T CpT ;
MinT
1. Jlons pecrioHAEHTOB, HAXOMAMIUXCA B CTaAMU TOHMCKa 50 20 30 100
pabouero mecra
2. Jlons pecCOHAEHTOB, 3aHATHIX HA PHIHKE TPYAa 77 20 3 100

Or Tekcrta Tabiuma OTAENsETCS MPOIYCKOM CTpoku. Ecnu Tabnuma mMeeT
OoNBIIOK pa3mep, TO €€ JTydlle NOMECTUTD B IpUIoXKeHHe. Eciu Bee ke pa3MelleHne
TabJaMUBl B TEKCTE NPH3HAHO 0ojiee Ienecoo0pasHBIM, TO OHAa MEPEHOCHTCS Ha
CJIEyIOLIE CTPaHULIBI IO CJICIYIOUIUM TIPaBUIaM.

Eciyi oHa 3aKaHYMBAETCs Ha CIEMYIOIIEH CTpaHUIe, TO HaJl IPAaBBIM BEPXHUM
yriaoM Tabaunbl noMemaercs 3anuch «OKoHYaHWE TaOll....», TII0CIE€ 3TOro
KONMpyeTcs Ianka Tabaunel. Ha3panue TaGauIbl He KOIUPYETCS.
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IIpumep
OxoHyaHue Ta0IUIE! 3

- Max JI/ | Max I/ | Max]l/
Tunel cTpareruit Max T CpT MinT Hroro
Honst pecrioHAEHTOB, HaXOAALIMXCS B 50 20 30 100
CTaJMM NoKCcKa paboyero Mecra

@opMy JIbl, UCIIONIB3YEMBIE I PACUETOB, PACIIOJAralOT Ha OTACIBHBIX CTPOKAaX
1 HymepyroT. IlopsakoBsle Homepa (opMmyn 0003HAYaOT apabckumu yugpamu,
KOTOpBIE 3alIMCHIBAIOT HA YPOBHE (OPMYJIBI CIIpaBa B KPYIJIBIX CKOOKAX.

IIpumep

Pacuer  OMCKOHTUpPOBAaHHBIX  BBIIIAT 33  HCIOJB30BaHHE  OOBEKTA
uHTeIeKTyansHol cobcTBeHHOCTU (OUC) ocymecTBisiercs mo hopmye (4):

7
C=ZVIXUIXR1xkd1 (4),
t=1
rae V; — o6beM nmpoayKLuM, Mpou3BeleHHOH ¢ ucmoib3oBanueM OUC Ha t-m
mare pacyera; [J; — INeHa 3a €JUHULY NPOAYKLIMH, IPOU3BEACHHOU C

ucnons3oBanueM OMC Ha Tom e mare, py0./1uT.; R, — CTaBKa poOsUITH B ¢ roxy, %o;
k4 — k03 PUIMEHT IUCKOHTUPOBAHUSA JUIsl f Tofa; T — TOpU30HT pacuera.

Witroctpanuu — cXeMbl M TpaUKM, UMEHYEMBIE PHCYHKaMHU, HYMEPYIOTCS
CK603HOU HYyMepayueii TI0 Bcel paboTte, 0003HavYal0TCs apabckumu yugdpamu.

Kaxayro uunocTpalyio HEOOXOAUMO CHAOXaThb MOOPUCYHOUHOU NOONUCHIO,
KOTOpasi [JJOJDKHA COOTBETCTBOBATH OCHOBHOMY TEKCTY U CaMOi HIJUTIOCTPAIHH.
IToanuce nox MILIIOCTpaLMel UMEET CIIEAYIOIUE OCHOBHEIE DJIEMEHTEL:

1) HaumeHoBaHUE TIpadUUECKOro CHOKeTa, 0003HAYaeMOro COKPALICHHBIM
cioBoM «Puc.»;

2) NOpSNKOBBII HOMEpP WUTIOCTpAllMM, KOTOpBIA yKa3bplBaeTcs 0Oe3 3HaKa
HoMepa apabckuMu nudpamu «Puc. 2.»;

3) TemaTuMuyecKHil 3arojOBOK WUIFOCTPAIlMM, COACPXAIIUA TEKCT ¢
XapaKTEepUCTHKOMN n3o0paxxaeMoro oosekTa B Hauboee kpaTkoit hopme;

4) ccpUIKa Ha UCTOYHMK, OTKY/a B3AT PUCYHOK, €CIIU 5TO HEOOXOIMMO.

[Tpumep odopmieHus npefctaBieH Ha puc. 1, IHoe odopmiieHHE pUCYHKOB
HE JIOIyCKaeTCs

[Tpobnema - Tpo6nema -
NpUyYKHa CJICICTBHE
BrisBiaennas
npob6Jiema
IIpobnema - IIpo6nema -
NpUYKHA CIEICTBUE

Puc. 1. Cxema nprynHHO-CIIECTBEHHOIO aHau3a [5]
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Ot TexcTa pUCyHOK OTAEIIAETCS IIPOIYCKOM CTPOKH.

4.4. TpeboBaHus K 0(pOPMJICHUIO NIPUJI0KEHHU

B mpunoxeHusx MoMewmarTcs rpoMosakue Tabmunsl (pasmepom Oonee 1/2
JIMCTA), PacyeThl, METOAUKH, CTPYKTYPHBIE CXEMEBI, YEPTEXH, IpaduKu, IOMEIICHUE
KOTOPHIX B OCHOBHOM 4YacTd CIOCOOCTBOBANO OB 3arpOMOXICHUIO TEKCTa paboTHI,
IPEISTCTBOBAJIO €ro IEeJOCTHOMY Bocmpusatuio. OJIHAKO CyLIECTBEHHBIA IS
PacKpBITUSL TEMBI, J10Ka3aTelIbCTBA IVIABHBIX BHIBOJIOB U IPEIJIONKECHUN MaTepual
(Tabmuupl, pacyeTsl, pUCYHKH U IIP.) AOJDKEH UATU B OCHOBHOM TEKCTE.

[TpunoxeHuss UMEIOT CK803HYI0 Hymepayuto apabckumu yugpamu. Kaxmoe
NPUIIOXKEHUE 6 epXHeM Npasom y2iy NOJDKHO cojepiaTh Haanuck «IIpunoxenue 3»
6e3 ykazaHus Ne U CCBUIKM Ha UCTOYHUK.

Janee Ha cnenyromel CTpoke MO LEHTPY UAET COJAEp>KaTelbHBIA 3aroJIOBOK,
HarevyaTaHHBIM MIPOMUCHBIMU OyKBaMH, C YKa3aHHEM CCBUIKM Ha UCTOYHUK B Cilydae
3aMMCTBOBaHMsI MaTepHaa.

B ocHoBHOM TekcTe paboOTEl O00S3aTENBHO MJOJDKHBI OBITh CCBUIKA Ha
NPWIOXKEHUST U ux mnosicHeHus. Hampumep, (cMm. mpunoxenus 3 u 4) mnu «Kak
npeactaBieHo B Ilpunokenum 1 ...». IlpunoxeHuss pacnonararoTcs B IOpPsIKE
CCBUIOK Ha HUX B TEKCTE pabOTHL.

Ecnu mpuiiokeHHe pacrojiaraeTcsi Ha HECKOJIBKMX JIMCTaX, TO Ha KaXkIOM
nocienyoeM jucte numercs «lIpoxoykenue Npuil. ...», a Ha NOCIEJHEM JIUCTE
numercs «OKOHYaHue Mpuil. ....».

4.5. TpeGoBaHus K 3aUMCTBOBAHHIO TEKCTA

TekcT NMUCBEMEHHBIX U NMPaKTUYECKUX paboT HE JOJDKEH COAEpIKaTh Illarvarta
- WCIIONIB30BaHMs B MHCBMEHHBIX M IpakTU4ecKUX paboT MOA BHIOM
CaMOCTOSITEIBHOM paGoThl 4YYKOr'0 TEKCTa M3 MaTepHaloB, OIyOJMKOBAHHBIX
moOBIM CIOCOOOM:

a) 0e3 MOJIHOM CCBIJIKM Ha UCTOYHUK;

6) co ccpUIKaMH, HO Korja oO0beM M XapakTep 3aUMCTBOBAHMM CTaBAT IIOX
COMHEHHE CaMOCTOSITEIFHOCTD BBHIIIOIHEHHON pabOTHL

[TnaruaTtoM NMpuU3HAETCS JOCIOBHOE BOCIIPOU3BEACHUE Uy>KOTO TEKCTA.

OOyyaroluMesl KaTerOpUYecKy 3ampelaeTcss MCIONb30BaTh NPU HallMCaHUU
IUCBMEHHBIX M TNpPaKTUYeCKUX paboT HMH(OPMAIMIO, PacIONIOKEHHYI0 Ha caiTax
OaHkoB pedepaToB, JAUIUVIOMHBIX M KypCOBBIX pabOT (Hampumep, CalThl
http://www.5ballov.ru, http://allbest.ru, http://kursoviki.spb.ru,
http://www.vsereferati.ru/kursovik u nip.).
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S. KPETEPMUM OHEHUBAHUSA IIMCBbMEHHBIX, IPAKTUYECKHUX "
KYPCOBBIX PABOT

S.1. Kputepun oueHuBaHus pedeparta

ITpouenypa oLieHUMBaHMS NMHUCBMEHHBIX M IPAaKTUYECKUX pabOT OCHOBaHA Ha
ucnosns3oBanun Ilonoxxerus o ®OC u Ilonoxenus o GauIBHON U PEUTHHIOBOM
CHCTEMaX OLICHHMBAHMA, INPHHATBIX B HHCTUTYTE, M TEXHOJOTHMYECKOW KapTHI
JVCLUAIUIAHEI.

MaxkcumasbHas OLIEHKa 3a MUCbMEHHYIO pa0oTy B BUJE pedepaTa COCTaBIAET
25 Ganos.

MakcumanbH
Ne n/n Kputepuu ouenku oe
KOJIMYECTBO
O6aioB
[IpaBunpHOE TEXHUYECKOE OopMIIEHHE PabOThl COrIaCHO
TpeOoBaHUAM
1. 3 Gann
Op¢orpaduueckue, rpaMMaTHYECKUE, CHHTAKCHYECKHE OLIMOKH (MX
OTCYTCTBUE)
2 BrinosiHeHue TpeGoBaHuUi K CTPYKTYpe pabOThl, BEINOJHEHHE 1 6amn
" | TpeboBanuii o6bemMa paboThl
3 Hcnonp3oBaHue aKTyadbHBIX HCTOUHUKOB JIMTEPATYPHI U 3 GaIIoB
HOPMAaTHBHO-NIPABOBBIX aKTOB
4 CooTBeTcTBHE TPeOOBAHHSM M0 COAEPIKAHUIO BBEACHUS 2 6ana
" | (nocTaBka 1iequ, 3aa4, 060CHOBaHHOCTh aKTYaJIbHOCTH)
PackpeiTue Tembl pedepaTa (HOBU3HA TEKCTa, MOJIHOTA, TOYHOCTh U
5. | JIOTHYHOCTb M3JI0KEHUsl MaTepuaa, UCTII0Nb30BaHHE aKTyalbHBIX 14 6annos
HOPMAaTHBHO-NIPABOBBIX AKTOB)
7 Hanuuue cobcTBeHHOM oLieHKH (MTPUMEPOB, BEIBOAOB H T.I1.) 5 i
U3JIOXKEHHOI0 MaTepuala
Obuiee konuuecTBoO OaIOB 25 6annoB

5.2. Kputepuu onleHUBaHHUs 3cce

IIpouenypa oLeHUBaHMS NHCBMEHHBIX U IPAaKTUYECKUX PabOT OCHOBaHA Ha
ucnons3oBanuy Ilonoxenus o ®OC wu Ilonoxenus o GamnbHOM U PEUTHHIOBOM
CUCTEMaxX OLICHMBAHUA, IPUHATHIX B HHCTUTYTE, M TEXHOJOTMYECKOH KapThl
JUCLIAIUIMHEL. MakcuMalipHas OLEHKa 32 IMHCBMEHHYI0 paboTy 3cce COCTaBiseT 25
OaJoB.

MakcumaneH
oe
Ne n/m Kputepuu onenku
KOJINYECTBO
bauoB
1 IpaBuibHOE TexHUYECKOe o(opMiIeHHe paboThl COTIACHO 1 6a
" | TpeboBaHUSIM
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2 Opdorpaduueckue, rpaMMaTUuecKue, CHHTAKCHUECKHE OLIHOKU (MX 1 B
| OTCYTCTBHE)

3. | BeinonHenue TpeboBaHmii 06beMa paGoTEl 1 6amn

i Hcnonb3oBaHue akTyanbHbBIX HCTOUHMKOB JIMTEPATYpPHI U 3 Gamion
HOPMaTHBHO-NIPABOBBIX aKTOB
PackpeiTie TeMBl 3cce (M0JIHOTA, TOUHOCTD U JIOTHYHOCTD HU3JI0XKEHM S

5. | marepuana, UCMOJIb30BaHHE aKTYalbHBIX HOPMATHBHO-TIPABOBEIX 6 baoB
aKTOB)

6. Hanuuue co6¢cTBEHHOMN OLeHKH (MPUMEpPOB, BBIBOJOB M T.I1.) 13 Garion
M3JI0KEHHOIO MaTepuaa
O6b1uee koauyecTBO OaoB 25 6aynoB

5.3. Kputepun oueHuBaHusl Keiica

ITponenypa oLeHMBaHUSA NUCHMEHHBIX M IPAKTHYECKUX pabOT OCHOBaHA Ha
ucnonp3oBanuy Ilonoxenns o ®OC u IlonoxeHus o GaIBHOW W PEUTHHIOBOM
CHCTEMax OIICHMBAHWs, IPHUHATEIX B HHCTUTYTE, M TEXHOJOIMYECKOU KapTHI
JMCHUIIMHEL. MaKkcuMalbHas OLEeHKa 3a IPaKTUUECKyI0 paboTy Keilc cocTaBiseT 25
0asuIoB.

MaxkcumanbHoe
Ne n/n Kputepuu ouenku KOJIMYECTBO
GannoB
IlpaBunbHOE TexHMueckoe odopmieHHe paboTbl  COrJIaCHO
TpeboBaHUIM
1. 2 Ganna
Opdorpaduueckue, rpaMmaTHyeckue, CHHTAKCHYECKHE OIUMOKH
(ux OTCYTCTBUE)
Ananus npobGiemsl  (yMEHHE BEpHO, KOMIUJIEBKCHO H B
o | cootBercTBHM  C JEHCTBUTENIBHOCTBIO  BBIJENUTE  NPUYHHEL 5 GaLIoB
BO3HMKHOBEHHS MpOONEMBbl, OMUCAHHOW B  IPaKTHYECKOM
3aJJaHUH)
CrpykrypupoBanue npobnem (HAacCKOJIBKO HYeTKO, JIOTHYHO,
3. | mocnefoBaTeNbHO OBbLIM  H3NOXKEHBl  NPOOJEMBI, Y4aCTHUKH 5 GasJIoB

npoGaembl, MOCNeACTBHUS NPOGJEMBI, PUCKH 11 00BEKTA)

[lpennoxeHue  CTpaTerHyeckux  ajbTepHATHB  (KOJIMYECTBO
4. | BapUaHTOB pelIeHUs NpoOJieMbl, YMEHHE CBSI3aThb TEOPHIO C 5 GaLIOB
NpPaKTUKOH NpH pelieHuu npobaem)

Ob6ocHoBaHHE pelleHHsl (HACKOJIBKO apryMEHTHPOBaHa MO3MLHS
5 | OTHOCHTENBHO  MNpEJIOKEHHOTO  PEeIleHHUs  MPAaKTUYECKOro 5 GaLIOB
3alaHUsl, YPOBEHb BIaJIeHHs NPO(eCcCHOHANBHOM TEPMUHOJIOTHEN)

JIoruyHOCTE U3J1I0XKEHHUs MaTepHalia (HaCKOJIBKO COOJIFOACHEI
OOLIENPHHATEIE HOPMBI JIOTUKH B MPEJIOKEHHOM PELLEHHH,
6. | HACKOMBKO MPEIOXKEHHBIH I1aH MOYKET GbITh peann3oBaH B 3 Gannos
TEKYLLMX YCJIOBUSIX)

O6111ee KOIUYECTBO OaIoB 25 Gamos
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5.4. Kputepuu oueHMBaHUSI KypPCOBOii paGoThl

MakcumanbHOe
HaumeHoBaHue kputepus Kputepuu oneHku KOJIUYECTBO
GajioB
KypcoBas pabota JOJDKHAa COCTOSITh U3
BriGop TeMBI, cocTaBiieHHE
BBEJCHUS, [JBYX/TpeX [JlaB, 3aKJIIOUEHUs, 8
6ubnuorpaduu U miaHa
CMKCKA UCIOJIb30BaHHBIX HCTOUHHUKOB
Tema KkypcoBodt paboTel JomKHa  OBITH
[ToIHOTa PacKpBITUS TEMBl | MOJIHOCTBIO PACKPBITA: MOAPOOHO PACCMOTPEHBI 34
BCE aCIEKThl JaHHOH TEMBI
JlornyHOCTe  cocTaBiieHHs | Bce BOmpockl [OMKHBI OBITH paccMOTPEHBEI
niaHa, M3JIOXKEHHUS | JIOTHYHO, B COOTBETCTBUM C OINpeeSIeHHOM 10
OCHOBHBIX BOMPOCOB N0CJE/IOBATENEHOCTBIO M B3aHMOCBSI3bIO
B kypcoBoii pa6ore A0JKHO OBITH OTparkeHO
Hanuune  AHMCKYCCHOHHBIX
——— 3HaHKWE aBTOPOM pa3NIMUHBIX TOUEK 3pPEHHUs IO 11
P paccMaTpUBaeMOH TEMeE
Hannuue B KkypcoBoii paboTe NOJKHO NpPUCYTCTBOBAThH
apryMEHTHPOBAHHOW TOYKH | COGCTBEHHOE MHEHHe aBTOPA, OHO 16
3peHHsl aBTOpa apryMEeHTHPOBAHO
3Hanue U otpaxeHue B | Kypcosas paboTa noyikHa ObITH MOATOTOBJIECHA
paboTe W3MEHEHUI | C yUEeTOM JEiCTBYIOIIEro 3aKOHOJAaTENILCTBA MO 10
3aKOHOJATeJIECTBA paccMaTpuBaeMoii Teme
KypcoBas pabora noJpkHa OBITH aKKypaTHO
[paBunbHOCTH OQOpMIIEHUS P P P
. oopmiiena (c cobnofeHHEM NpenbsBICHHBIX 6
KypcoBO# paboThl ’
TpeboBaHUH).
KypcoBas pa6ota momxHa ObITh NpeAcTaBieHa
Cpoxy NpeCTaBAECHHUS P P A P 5

B YCTaAaHOBJICHHBIEC CPOKHU
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INPUJIOKEHU S

[Ipunoxenue 1
O6pa3sen opopMJIEHHS TUTYJIBHOIO JIUCTA MUCHbMEHHOH (MPaKTHYECKOi)
paboThI

HerocynapcrBeHHOe 00pa30oBaTebHOE yUpexKACHUE
BBICIIETO NMPO(ECCUOHATBHOI0 00pa3oBaHus
«Cubupckuit HCTUTYT OM3HEca U MH(QOPMAITMOHHBIX TEXHOIOTHI»

3ageTHas (3K3aMeHaIIOHHAas) paboTa
(Ne cemectpa)

JducuunnuHa:

Ha3BaHHUE JUCUHUIUJIMHBI

Ped)epaT, 3cce, KeHc, TeCT
(Bun pabotbr)

Tema:

(Ha3Banue Tembl)

Beinonnuni(a):

(®.1.0. crynenTa)

(HanpaBieHue, rpynna)

IIpoBepui(a):

(®.1.0. npenonasarens)

(mata)

Omck 2018 r.
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[Tpunoxenue 2
OGpaseu opopm/IeHHsT THTYIHHOIO JHCTA KYPCOBOI paGoThbI

HerocynapcTBeHHOE 00pa3oBaTebHOE YUPEXKIEHHIE
BBICLIETrO NPO(ECCHOHANTBEHOTO 06pa30oBaHMs
«Cubupckuii HHCTUTYT 6U3Heca ¥ HH(OPMAIMOHHBIX TEXHOIOTHIN)

KYPCOBAS PABOTA

IO JMCHUIIJINHE:

HA TEMY:

Beinonnunn(a):

(®.1.0. crynenTa)

(nampaBnienue, rpymnma)

IIpoBepui(a):

(yueHas creneHs, 3Banue, ®.11.0. npenonasaress)

(mata)

Omck 2018 T.
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IIpunoxenue 3
IIpumep odopmienns cogepranust
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