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MH(OPMAIMOHHBIX TEXHOJIOT U, yTBEpKAeHHOe pekTopoM 31.08.2020 r.



1. HEPEYEHD IVTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 JUCHUIIJIMHE,
COOTHECEHHBIX C IINTIAHUPYEMBIMHU PE3YJIbBTATAMHN OCBOEHUSA OIOII

BAKAJIABPUATA

Lenv oucyunaunvl «Kaoposoe denonpouzeoocmeoy - npuoOOPETEHUE CTYACHTAaMHU TEOPETUUECKUX
3HaHWI B 00JIACTH KaJPOBOTO MEHEIKMEHTA M CHCTEMbI JOKYMEHTAI[HOHHOTO O0ECIICUCHHS KaJlPOBBIX
Ciyk0; 03HAKOMJICHHE C JOKYMEHTAMH, WCIOJb3YEMBbIMUA B YIIPABICHUH IEPCOHATIOM OpraHU3aluil u
NPEANPUSATHIA; TIOTYYECHHE PAKTUISCKAX HABBIKOB IO CO3JIAHUIO M 00pa0OTKE ITUX IOKYMEHTOB.

3aoauu oucyuniunol:

* chopMHpOBaTH y CTYJCHTOB YETKOE IPEJICTABICHUE O HEOOXOIUMOCTH U POJIM KaJpOBOTO
JIOKYMEHTHPOBAHHUS B OpraHu3aIiu padboThl GUPM M IPEANPUATHIA JTI0ObIX (OPM COOCTBEHHOCTH;

* 00eCIeYnTh IITy0OKOE YCBOCHHUE CYIIHOCTH MPOIIECCOB JSIOMPOU3BOICTBA 10 IUYHOMY COCTaBY;

* MpenojaTh CTyJCHTaM OOIIKE MpaBHIa COCTABICHUS U BEACHHUS YIPABICHYECKUX TOKYMEHTOB
MPUMEHHUTEIHHO K KaJIpOBOH pabore;

* OBJIAJICTh METOAMKOW pPa3pabOTKH BCEX BUIOB KAIPOBBIX IOKYMEHTOB M HUX IMPABHJIbHBIM

odopmIleHHEM;

®* OPUCHTHUPOBAHUC B CUTyallUAX, Tpe6yfoumx HU3aaHus COOTBECTCTBYIOIUX KaAPOBLIX JOKYMCHTOB

B pesynbrare ocBoenust OIIOII GakanaBpuara oOy4yarouuiicss JOKEH OBJIAJIETh CIEIYIOIIMMHU
pe3ysibTaTaMu 00y4YeHUs O JUCHUILINHE:

Ko v HaumeHnoBaunue

KOII 1 HAMMCHOBAHUEC MHIUKA-

IlepedeHs UIAHUPYEMBIX PE3YIIBTATOB

KOMIIETEHITHH TOpa JOCTHXKEHUS KOMITETCHITNH o0yueHus 0 TUCIUILTNHE
[Ipodeccuonansusie kommnerenunu (I1K)

IIK-1 Crnoco6en|I1K-1.1 3HaeT CTPYKTYPY|3HATH:
OCYILIECTBIISATh OpraHu3aIu U nporecc(l. ITlopsmok odopmieHus, BeaeHus u
JeSITeTTbHOCTD no|onpeaeneHus KaJpOBOM [XpaHEHHUS JOKYMEHTAIMH, CBSI3aHHOH C
OTIpeIeNIEHUI0 MOTPEOHOCTH |OTPEOHOCTH C LEJIBIO[TOMCKOM, TMpUBJIEYEHHUEM, MOAOOPOM U
B TPYIOBBIX pecypcax u|oOecrieueHus OpraHu3alluK|0TOOPOM TEpcoHajla Ha BaKaHTHBIC
00€eCTeyeHNIO EPCOHATIOM  |[IEPCOHAIOM JOJPKHOCTH

[IK-1.2 VYmeer aHanmu3upoBaTh|YMeTh:

PBIHOK Tpyna U obocHOBbIBaTh(l. OOecneuuBaTh JAOKYMEHTAIlMOHHOE

BbIOOpD  TEXHOJIOTMH  IIOHUCKA,
MIPUBJICYEHHUSI, TO100pa U 0TOOpa
IepCOHala B COOTBETCTBHM CO
crerupuKoi BAKaHTHOM
JIOJDKHOCTH W TpeOOBaHUSIMHU
TPYZIOBOT'O 3aKOHO/IaTE€IBCTBA

CONPOBOXACHHUE BbIXOAA KaHIUAAaTa Ha
paboTy 1 nepeMeleH sl IepcoHana

2. OopmIIATh TOKYMEHTHI IO BOIIPOCaM
oOecrieyeHnss KaJpOBBIMU pecypcami,
HEOOXOIMMBIE [UIsl TPENOCTAaBICHUS B
roCy/1apCTBEHHbBIE Oprasl,
poeCCHOHANIBHBIE COK3Bl U ApPYyrHe
MIPEJCTaBUTENIbHBIE OpraHbl pA0OTHUKOB

I1K-2
OCYIIECTBIISATh
ACATCIIBHOCTD IO PAa3BUTHIO,
OoOy4YeHHIO, aJanTalud |
HOCTPOCHHIO
npoecCuoHaNBHOM
Kapbephl MepcoHaa

Cnocoben

I1IK-2.1 3HaeT OCHOBBI Pa3BUTHS,
o0yueHus, ajanTanuu "
IOCTPOCHUSI NTPO(HECCHOHATBHON
Kapbepsl IIEpCcoHaNIa

3HATh:

1. Tlopsimox odopMmieHus, BEACHUS,
XpaHEHUs] JTOKYMEHTAllUH, CBSI3aHHOU C
cUCTeMOW OOyuyeHus, aganTaluu U
CTEDKI/IPOBKI/I, pa3BI/ITI/I${ 158 HOCTpOGHI/ISI
npodeccroHabHOM Kaphephl epcoHata




[1K-2.2 Ymeer miaHupoBaTh U

YMerh:

OpraHu3oBblBaTh  pabory mo|l. OdopMiIATE JOKYMEHTHI IO BOIPOCAM
aJanTaiuu, 00yU4eHUI0 u|mpoBeneHuss OOydeHUs, aJanTalud U
npodeccuoHaIbHON Kapbepe|CTAKUPOBKU, PA3BUTHA M IOCTPOECHUS
paOOTHUKOB,  BKJIIOYas  HX|MpodecCHOHATBLHON Kapbepbl IepcoHaa
METOAMYECKOE u|2. Ob6ecneuynBaTh JOKYMEHTAllMOHHOE
JIOKYMEHTAllMOHHOE COIIPOBOKACHNE O0Y4EHUSs, afanTalii U
COIIPOBOXKJICHHE CTAXKUPOBOK, PA3BUTUS U IOCTPOEHUS
npogeccnoHaIbHON Kapbepsl IepcoHaa
[K-3 Crnoco6en|I1K-3.1 3HaeT|3HaTh:
OCYILECTBIIATh Mmeroponoruyeckue OcHoBbl, a|l. Ilopsngok odopmiieHus, BeaeHUsS U
ACATCIIBHOCTD IO OLICHKC H|TAKXKC JOKYMCHTAIMOHHOC H|XpPAaHCHHUA JOKYMCHTALIWHU, CBSI3aHHOM C
aTTeCTalluy IepcoHaa IIPaBOBOE o0ecrieyeHUe|[IpOBEICHUEM OLIEHKM M aTTecTallH
IIPOBEACHUS OLIEHKH u|nepconana
arrectauMu  pasHbIX  rpynn|2. JlokanbHble HOPMAaTHUBHBIE — aKThl

IepcoHajia B OpraHu3annun

OpraHu3alyM, pPETYIHPYIOIUE IOPSAIOK
OLICHKHU U aTTeCTalliU [IEpCoHana

[1K-3.2 Ymeer miaHupoBaTh U
o0ecrieunBaTh OPraHu3alMOHHOE

YMerh:
1. OO6ecneunBaTh JTIOKYMEHTAIIHOHHOE

COMPOBOXACHUE  OLEHKH  H|CONMPOBOXKIECHUE OILICHKH W aTTeCTalluu
aTTeCcTaluu nepcoHalia(mepcoHana
OpraHu3aluu 2. OopmITATH JOKYMEHTHI 110 BOTIPOCAM
OIICHKM W  aTTeCTallid IIepPCOHaa,
MPEIOCTaBIsIEMbIE B TOCYJapPCTBEHHBIE
OpraHbl, MPO(PECCHOHAIBHBIC COIO3BI M
JIpyrue  TPEACTaBUTEIbHBIE  OPraHbl
pabOTHHUKOB
IIK-4 Cnocoben|I1K-4.1 3HaeT OCHOBHKI|3HATD:
OCYIIECTBIISTh opranuzanuu, HopmupoBanus Hu|l. CocTtaB 1 BUABI KAIPOBHIX JOKYMEHTOB.
JIeSITeIIbHOCTD [10|OIUIATHI TPyAA epcoHaNa 2. [IpaBuna COCTaBJICHUS
OpraHu3aIi, OpPTaHU3AIMOHHBIX, PACTIOPSAUTEIBHBIX
HOPMHMPOBAaHUIO Tpylda H JIOKYMEHTOB.
OIUIaThl TpyAa NepcoHana 3. CoBpemeHHBbIE CIMOCOOBI W TEXHUKH
CO3JaHUs1 IOKYMEHTOB.
[IK-4.2 VYwmeer ocCylmecTBIATh|YMeThb:
NEITEILHOCTD no|1. O6ecneynBaTh TOKYMEHTAIIMOHHOE
HOPMHPOBAHUIO Tpyna U |conpoBoXIeHNE MEpONPUITHI 110
OpraHu3aIy Tpy/a MepcoHaga H|{HOPMUPOBAHUIO  OpraHU3alu  Tpy/a

€ro CTUMYJIMPOBAHUIO

IepcoHala
2. OopmiIATh JOKYMEHTHI 110 BOIPOCAM
OIUIATHI TPY/1a IIEpCcoHana




2. MECTO JUCHUIIJINHBI B CTPYKTYPE OIIOIl BAKAJIABPUATA

Hucyunnuna «Kadpogoe 0enonpoussoocmeoy 6xooum 6 yacme, (opmupyemyio yYuacmHuKamu
00pa306amenbHbIX  OMHOWEHUU, YyYebHo20 naana Oaoka  «ducyuniunvl, MOOYIU»  OCHOBHOU
npogheccuonanvHotl oopazosamenvrol npoepammol (b1.8.09).

Hannas oucyuniuna npedycmompena yueoHvlM NIAHOM 8 5 cemecmpe no 04Hol (hopme 0byueHus,
8 6 cemecmpe no 04YHO-3A04HOL (hopme 0OyueHus, 8 7 cemecmpe no 3a04HOU opme 0byueHus.

[Ipy W3ydyeHMHM AAHHOTO Kypca CTYAEHTHI OMHPAIOTCA Ha 3HAHUS U YMEHHS, IOJIyYCHHBIE B
pe3ynbTaTe OCBOCHHUS CIETYIONINX TUCIUTLINH:

"Kanposoe obecrieuenue"

"[IpakTUKyM MO YIIPaBJICHUIO MEPCOHATIOM"

"PbiHOK Tpyna"

"KangpoBas nmoauTuka U KaapoBoe MIaHupoBaHue"

"OOyueHue u pa3BuTHE NIepcoHana"

"OueHka u aTTecTanus nepcoxana'

3HaHUA ¥ YMEHUs, MTOJIyYCHHbIE B PE3yNIbTaTe N3YYCHUS JaHHON AUCHMILTUHBI, UCIIOJB3YIOTCS B
HOCIIEAYIOLIEM JUIsl U3yUYEHUS:

"BrInonHeHne U 3alIMTa BBITYCKHOM KBAM(UKAITMOHHON paboThI"

"[logroroBka K ciaue u caadya rocyJapcTBEHHOTO SK3ameHa"

"[IpenaumnuioMHas npakTuka"

"Opranu3zauys 1 HOpMUPOBAaHUE TPyAa rnepcoHana"

3. OFPBEM JUCHMIIJIMHBI B 3AYETHBIX EJIWHHUIAX C YKA3AHUEM
KOJINYECTBA AKAJIEMHWYECKHUX YACOB, BBIJIEJEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOHIMXCSI C NPENOJABATEJEM (II0O BUJIAM 3AHATHUI) U HA
CAMOCTOSATEJIBHYIO PABOTY OBYYAROLIUXCS

OO01mas TpyI0eMKOCTh (00beM) TUCIUTIINHBI COCTaBIseT 4 3.¢., 144 1.

OuHno-
Ounas S 3aouHas
Bu eOHOM paboTHI opMma opma
Ay p (bop dopma | POP
5 cemectp | 6 cemectp | 7 cemecTp
O0mas TpPyA0eMKOCTb JMCIHILTHHBI 144 144 144
KonrTakTHas padoTa, B TOM 4nciIe B
3JIEKTPOHHOM HH(OPMALMOHHO- 76 52 12
00pa3oBaTeJbLHOI cpeae (Bcero):
JIeKIIMoHHbBIE 3aHATHS 36 24 4
[IpakTrueckue 3aHATHS 36 24 4
Kouncynbranuu 4 4 4
CamocrosiTeJibHasi paboTa 00y4arIuXxXcst 59 38 128
(BCEro), B TOM YHCJIE:
®opMa NPOMEKYTOYHOU aTTeCcTaluM
o0yuarouerocs - 3a4et 9 4 4




4. COIEPXAHHME JUCHUIIJINHBI,
YKA3AHUEM OTBEJEHHOTO HA HHUX KOJIHUYECTBA

(PA3JEJIAM) C

CTPYKTYPUPOBAHHOE II0 TEMAM

AKAJIEMUYECKHUX YACOB U BUJIOB YYEBHBIX 3AHATHI
4.1. Paznesibl AUCHUILUINHBI (MOAYJISA) M TPYAOEMKOCTH 110 BH/IaM y4eOHBIX 3aHATHI (B yacax)

5 cemectp, ouHast popma 00ydeHus

O06beM gacoB (110 BUAaM yueOHbIX 3aHATHI)

KouraktHas pa6oTa (110 u: Koz
y4eOHBIM 3aHATUAM), Yac. S 5 HHIIKATO
Paspgen/Tema quCLUIIINHEL, Bcero, 5 = § = pa
L ) = | 8 2| & |moctuxe
COZIep)KaHue yac. | Bcero, 3 S =l R N &
< T 5 = = S am HUA
qac. o 4 < & E =
= o E| 2B |15 9| S [xommeren
g = 8 S =5 S'\g| = 805041
> |eg| EE| 2|28
= S & 89 Tz | O
< = o
= = ~
l. Cucrema ynpasieHusl 4 4 10 [K-1.1,
MePCOHAJIOM OpraHU3alNu I1K-1.2
s C IK-3.1,
- CoctaB W BHIBI KaJpOBBIX| |, 4 4 2 K43,
JIOKYMEHTOB K3 3
IK-1.3,
3. CocraB u odopmicHHE [K-1.2,
JOKYMEHTOB mpu npueme Ha| 13 12 4 8 1 [K-2.3,
paboty [IK-3.2,
I1K-3.3
IK-1.3,
4 JIOKyMEHTHPOBaHHE TIK-2.1,
' YMCHTHP 15 14 6 8 1 TK-4.3,
JBUKEHHSI TIEpCOHAa K-1.2
I1K-4.2
IK-1.1,
[K-2.2,
5. JlokyMeHTHpOBaHHME OLIEHKH 16 12 4 3 4 [IK-2.3,
JEATEIIbHOCTH IIepcoHana TIK-3.1,
IK-3.2,
I1K-3.3
IK-3.1,
6. [Topsox MOJITOTOBKHU K32
MIPUKA30B 110 JINYHOMY COCTaBy u| 9 4 4 5 K- 4' 1’
o opMIIeHHE JIMYHBIX KapTOUYeK K. 4' 2’
IK-3.3,
[K-4.3,
7. Benenue TpyAOBBIX KHUKEK U [IK-3.1,
18 8 2 6 10
JUYHBIX JieJ1 paOOTHUKOB [IK-3.2,
IK-1.2,
IK-1.3
8. Opranmzamuss paboTHl C 20 10 4 6 10 MK-1.1
JIOKYMEHTaMH
[IK-4.3,
9. Opranuzamusi XpaHeHHUs Je IK-1.1,
CITyOBI KaPOB 18 8 4 4 10 [IK-1.2,
I1K-1.3
BCEI'O| 144 76 36 36 4 59 9




6 cemecTp, O4YHO-3a049Hast popma

O0BbeM 4acoB (10 BUIaM YYEOHBIX 3aHSATHI) Kox
UHIAKATO
g = oclljme
KonrakTHas pa6ora (mo S é A
y9eOHBIM 3aHATHIM), Jac. 8 o HiA
- S |xomneren
Pasgen/rema qUCHUIIINHEL, Bcero, g ° 4
CoLepKAHUE qac. | Bcero, E LUH
qac o o = | &3
: | E | 5|5
S || 88| €5
= £ o T o) o
& S S = E = S
(3 s g5 o G
l: Lg (o% < M T Q
IS = o
= = ~
l. Cucrema ynpasienusl g 3 4 4 10 IK-1.1,
MePCOHAJIOM OpraHU3alNU IIK-1.2
2. CoctaB M BHUIBI KaJApOBBIX TK-3.1,
oo MBI KD 14 4 2 2 10 TK-4.3,
HOKY TK-3.3
[1K-1.3,
3. CocraB u odopmicHHE [K-1.2,
JOKYMEHTOB mpu npueme Ha| 14 4 2 2 10 [1K-2.3,
paboty I1K-3.2,
I1K-3.3
[1K-1.3,
[K-2.1,
4;3H)KCHI/I${ neﬂ (():I(%Iﬁ:THpOBaHHe 14 6 2 2 ? 8 IK-4.3,
A P MK-1.2,
I1K-4.2
IK-1.1,
[1K-2.2,
5. JlokymMeHTHpOBaHHME OLIEHKH 14 4 ’ ) 10 [1K-2.3,
JEATEIbHOCTH IIepcoHana I1IK-3.1,
[1K-3.2,
[1K-3.3
[K-3.1,
6. [Topsimox MOJATOTOBKHU
[1K-3.2,
IIPUKA30B 10 JINYHOMY cocTaBy u| 18 8 4 4 10 K-4.1
o opMIIEHHE JIMYHBIX KapTOUYEK TK-4.2
[1K-3.3,
[1K-4.3,
7. Benenue TpyAOBBbIX KHUKEK U 18 3 4 4 10 [K-3.1,
JUYHBIX JeJ1 paOOTHUKOB [1K-3.2,
ITK-1.2,
I1K-1.3
8. Opranumzamnuss pabOTHI ¢ 14 4 > 2 10 MK-1.1
JIOKYMEHTaMu
[1K-4.3,
9. Opranuzanus XpaHeHUs Ae IK-1.1,
CITyOBI KapOB 16 6 2 2 2 10 ITK-1.2,
I1K-1.3
BCEI'O| 144 52 24 24 4 88 4




7 cemectp, 3a0uHast popma

O6BeM yacoB (IO BUAAM YUeOHBIX 3aHATHI)

Kon
Konrakrnas pabota (110 MHIHKATO
y4€OHBIM 3aHSATHSM), Yac. EE o pa
Pasgen/rema qUCLUIIINHEL, Bcero, o ° < é § é IOCTIXKE
coleprKaHue 4Jac. | Bcero, E E E( E “ & HuA
= o, 3 o =5 < o < =
yac = S el 2 = %15 85| Z [xommeren
% s 3 = = S| <
5 |E%| EE| 2|28 i
< (=8 ) @)
= = £
1. Cucrema ynpasiexus| o ) ’ 14 IK-1.1,
MIEPCOHAJIOM OpraHU3alu I1K-1.2
2. CoctaB M BUIBl KaJpPOBBIX IK-3.1,
' APL KAAP 14 2 2 12 TK-4.3,
JIOKYMEHTOB K-3 3
[K-1.3,
3. CocraB u odopMicHHE ) ITK-1.2,
JIOKYMEHTOB Ipu mnpueme Ha| 16 2 14 [1K-2.3,
paboty [1K-3.2,
[1K-3.3
[1K-1.3,
4 JlokyMeHTHpOBaHUE TK-2.1,
' YMCEHTHP 18 18 MK-4.3,
JBIKEHUSI TIEpCOHAIa K-1.2
I1K-4.2
IK-1.1,
I1K-2.2,
5. JIOKyMEHTHpPOBAaHUE OLICHKU I1K-2.3,
14 2 2 12
JIEATEeIIbHOCTH TIepcoHaia I1IK-3.1,
I1K-3.2,
[1K-3.3
IK-3.1,
6. [Topsmox MOJITOTOBKHU K-3.2
MPUKA30B I10 JITYHOMY cOocTaBy u| 14 2 2 12 K- 4'1’
oopmMIIeHHE JINYHBIX KapTOueK K- 4' 2’
I1K-3.3,
[1K-4.3,
7. Benenue TpyAOBbIX KHUKEK U 18 18 I1IK-3.1,
JUYHBIX JIe]1 PaOOTHUKOB I1K-3.2,
IK-1.2,
IK-1.3
8. Opranumzanuss pabOTHI ¢ 16 16 K-1.1
JIOKYMEHTaMH
[1K-4.3,
9. OpraHusanus XpaHEHHs A€l 14 > ) 12 [K-1.1,
CITY>KOBI KaJIpOB IK-1.2,
I1K-1.3
BCEI'O| 144 12 4 4 4 | 128 | 4

@DopMBbI TEKYIIEr0 KOHTPOJIS — MOCEIIeHHe U pad0Ta Ha JEKIIMOHHBIX U MPAKTHYECKUX 3aHATUSIX
(cobecenoBanue, KOHTPOJIbHAA paboTa, KPYIJBIA CTON U JUCKYCCHsl), TUCbMEHHOE 3ananue (pedepar),
IIPaKTUYECKOe 3a/laHue (KEHC)., MPaKTHUECKOe 3aJJaHNe, KOHCYIbTalUs, 3a4eT

dopma TPOMEKYTOUHOU ATTECTALUH — 3aYET.




4.2. Cogepxanmne TUCUMILIMHBI, CTPYKTYPHPOBAHHOE 110 pa3jaesiaM (TeMaMm)
Tema 1. Cucrema ynpasjeHHsI IEPCOHAJIOM OPraHU3ALUHA

JlekunonHnble 3ansaTHA 1.

KanpoBasg mnomutvka B COBPEMEHHBIX YCIOBUSAX. 3aJauyd KaJpoBOM NOJUTHKU. PazBurtue
yIpaBJIEHYECKUX KaJpoB. OpraHu3alMoOHHAas CTPYKTypa U GYHKLUU CIyKObl yIIpaBJIEHUs MEPCOHATIOM.
KanpoBoe obecniedenue cimykObl yrpaBieHUs repcoHanoM. KadyecTBeHHBIH U KOJMYECTBECHHBIM COCTAB
ciyk0bl ynpasieHus. [lonstue nokymentupoBanus. FOpuauueckas cuna nokymenTa. [IpaBo nmoamnucu
JNOKyMEHTa. YHUUKAIHMS U CTaHAAPTU3ALMS YIPABICHYECKHX JIOKYMEHTOB: IOHSATHE, MPUHIMIIBI U
XapaKTepUCTHKa HOPMATUBHBIX JOKyMeHTOB. IlpaBuna odopmieHus ynpaBleHYECKHX JIOKYMEHTOB.
Buasl cnyxeOnpix OmankoB. PexkBu3uthl Onmanka. TpeOoBaHHS K COACpPKAHUIO, CTPYKTYpPE U CTHIIIO
U3JI0KEHUS YIIPABIEHYECKHX JOKYMEHTOB. O(uInanbHO-A€I0BOM CTUIIb YIIPaBIEHYECKUX JOKYMEHTOB U
€ro Creru(pIecKue YepThI.

Tema 2. CocTaB u BUAbl KaIAPOBbIX JOKYMEHTOB

JleknnoHHbBIe 3aHsATHSA 1.

Pone  kampoBBIX JOKYMEHTOB B  PCIICHMH 3a7a4 [0  YIPABICHHIO IIEPCOHAJIOM.
JoxymeHTupoBanue yrpapieHus kaapamu. Opranuzaiusi pabOTbl C KaapOBBIMU JIOKYMEHTaMU.
HopmaTuBHO-METOIMUECKHE MaTepuaibl, PErIAMEHTHUPYIOIIHE padOTy C KaJApOBBIMH JIOKYMEHTaMH.
Opranu3alioOHHO-PACTIOPSANTENIbHAS JOKYMEHTAIIUS, UCTIOIb3yeMasi B JEATEIbHOCTH KaIPOBBIX CIYXKO.
OCHOBHBIE JIOKYMEHTBI IO JIMYHOMY COCTaBY, PETYJHUPYIOIIUE B3aMMOOTHOIICHHUS MPEANPUATHNH C
pabOTHUKAMH.

Tema 3. CocTaB u opopmiieHHe JOKYMEHTOB IIPH IpueMe HA padoTy
Jleknuonuble 3ausaTus 1.
[Ipouenypa noKyMeHTAlMOHHOTO Oo(opMIIeHUs MpH mpueme Ha paboTy. CocTaBieHUE aHKETHI U
aBroOMorpaduu. 3aKIIF0YCHUE TPYIAOBOTO JOTOBOPA.

IIpakTuyeckue 3anaTus 2.

OdopmieHre TOKyMEHTOB IIpU IIpHUEME Ha paboTy

JlenoBasi urpa (CUTYyalus) IpOBOJUTCS C LENIBIO 3aKPEIICHHUs] TEOPETUYECKUX 3HAHUH CTYJECHTOB
Mo paccMarpuBaeMou TmpoOjeMe, pa3BUTHUS HAaBBIKOB KOMAaHAHOW pabOThl, MEXKINYHOCTHOU
KOMMYHUKAIUU, IPUHITHUS PEIIEHUMN, TUIEPCKUX KaueCTB.

Henp nenosoit urpsl. [IpoBepUTh U OLICHUTH YPOBEHb TEOPETUUYECKON MOJITOTOBKH CTYAECHTOB,
3aKpenUTh MPAKTUUYECKHE HaBbIKU B 00JIACTH KaJpOBOTO JIEJIONPOU3BOJICTBA AEATEIbHOCTH OpraHu3alui,
OpeanpUsITH, GUPM pa3HbIX (HOpM COOCTBEHHOCTH M BHUJA JNEATEIbHOCTH. [IOHATH pOiIb JOKYMEHTOB U
UX 3Hau€HHE, KaK MpaBoil OCHOBBI JAEATEIbHOCTH CAMOM OpraHU3alllM, TaK U COTPYJHHKOB, U Kak 0a3bl
CO3/IaHUSI PAllMOHATIBHOIO JJOKYMEHTAI[MOHHOTO 00ECTIeUeHusI.

JlenoBas cutyauus: opopmiieHHe Ha paboTy.

Lenb: popmMupoBaHre yMEHUN U HaBBIKOB pabOThI C JOKYMEHTaMU TPYAOBOI'O IIUKJIA - IPUEM Ha
paborty.

JlenoBast urpa mpoBoautTcs B napaxX. OIWH YYaCTHHUK BBIIOJHSET POJIb COMCKAaTess paboThI.
Bropoii — coTpynnuka otnena kaapos. Kaxiaplit U3 y4acTHUKOB JIOJKEH MOOBIBATH U B TOW M B JIPYTOil
poun.

Oransl J€I0BOM UIPHI.

1. Jlaiite oOmyr XapaKTepUCTUKY JEATCIbHOCTH OpTaHW3alid, B KOTOpod Bar
OCYILECTBIISICTE/X0TEIHN OBl OCYIIECTBIATH TPYAOBYIO AEATEIBHOCTh (OpraHu3aIis Ha BBIOOP CTYEHTA).
OnumuTe HampaBiaeHUsT paOOThI U OCHOBHBIE 33/1aud OpraHU3aIMKM (BO3MOXKHO OOpalieHue K caiTam
OpTraHHU3aIi U MPEANPHUITHH sl XapaKTEPUCTHUKNA OCHOBHBIX HAMPaBICHUH).

2. Bol cotpynHuk otnena kaapos. Bam HeoO0Xxo1MMo MpoBECTH OTOOP MPETEHIEHTOB HA
BAaKaHTHYIO JOJDKHOCTh. ONMUIIMTE 3Tanbl 0TOOpa U MPEUMYIIECTBEHHBIX XapaKTEPUCTUKU YYaCTHUKOB
0TOOpa B COOTBETCTBUH C TPEOOBAHUSMU OPTaHU3ALINH.

3. Couckarenb. OGopMHUTH OT CBOETO JIMIIA 3asIBIEHUE O IpHeMe Ha padoTy, pe3tome.

4. Corpynuuk otnena kajapoB. OGopMuThs Tpyn0BOH J0TOBOP (C MOAPOOHBIM OMUCAHUEM BCEX
CYIIECTBEHHBIX YCIOBHI JOrOBOpa), MPUKa3 O MpHeMe Ha padoTy.

5. CdopmynupyiiTe BBIBOJBI IO MPOBEACHHOW UTPE OT JHUIA COTPYIHHMKA OTHEia KaJpoB W
couckaressi paboThl



Tema 4. JlokyMeHTHpPOBaHHUE IBUKEHHS EPCOHAIA

Jleknuonnblie 3ansTus 1.

Knaccudukanus 1oKkyMeHTOB, XapaKTepU3yIOIUX ABMKeHHE KaapoB. [lepeBoa paboTHHKa Ha
Ipyryto paboty. JlokymeHTanus mo oOpMIICHHUIO CITY)KEOHBIX KOMaHIUPOBOK. Y CIIOBHS M TIOPSIOK
MIPeIOCTaBIICHUsI OTIYCKOB U UX odopmieHue. PactopxeHue TpynoBOro Aorosopa u odopmiieHue
YBOJIbHEHUS paOOTHHKA.

IpakTuyeckue 3aHATHA 2.

JlokyMeHTHupOBaHUE ABM)KEHUS MTepCcoHaa

JenoBas urpa (cuTyauusi) OPOBOAMTCA C ILEJIBIO 3aKPEIUICHUS TEOPETHUYECKUX 3HAHUM
CTYIEHTOB IO paccMaTpuBaeMoil mpoOjeme, pa3BUTHUS HABBHIKOB KOMaHAHON  paboThI,
MEXJIMYHOCTHOM KOMMYHUKAIIUU, IPUHATHS PELIICHUH, JIMIEPCKUX KAaueCTB.

JlenoBas urpa npoBoAuTcs B napax. OAMH y4yaCTHUK BBINOJIHSET poJib paboTHUKA. BTopoil —
COTpYJIHHUKa OTAeNa KaapoB. Kakaplil U3 y4acCTHUKOB JI0JKEH MOOBIBATh U B TOM U B JIPYrod poJIH.
Kax1plif 13 UrpoKOB JOJKEH MOATOTOBUTH Ha CBOETO KOJIJIETY CIIEAYIOLIUH MepeyeHb JOKYMEHTOB:

1. [TepeBon:

 [TPUKA3 o nepeBojie Ha APYryio paboTy

2. [IpenocraBiieHrEe OTITYCKOB:

* ['paduk oTIycKoB U MpHKa3 (pacrnopskeHue) o MPe0CTaBIeHUN OTIYCKa

3. KomanaupoBaHue COTPYIHUKOB

* IOKJIa/IHas 3aMMCKa PYKOBO/CTBY OPraHU3aMKM O HEOOXOIMMOCTH BbI€3/1a B KOMaHIUPOBKY

* IpuKa3 (pacrnopsyKEHUE) O HaNPaBICHUU OTAEIBbHOrO0 pabOTHHKA WIIM IPYIIbl paOOTHUKOB
B KOMaHAUPOBKY (popmbl Ne T-9 u Ne T-9a);

* KOMaH/IMPOBOYHOE y0cTOBepeHue padboTHuka (popma T-10)

* cITy)KeO0HOE 3aJJaHle ¢ KPAaTKUM OTYETOM O ero BoimosiHeHuu (popma Ne T-10a).

* aBaHCOBBII OTYET 00 UCTIOIB30BAHUY BBIIAHHBIX JIEHEKHBIX CPE/ICTB

Co BcemMH TOKyMEHTaMH 03HAKOMHTH paboTHUKA. [Ipyn HEOOX0IMMOCTH IOCTABHUTD MOAINCH
IIPU COTJIACOBAHUU JIOKYMEHTA PAOOTHUKOM.

Tema S. JlokyMeHTHPOBaHHE OLIEHKH JeATEIbHOCTH IEPCOHAIA

Jlekunonnblie 3ansaTus 1.

Onenka KaJpoB: ONpeNeTICHUE COAEPKaHUA, METOI0B U npouenyp. Ilopsanok nposenenus u
opopmIieHHs aTTeCTaluu pabOTHUKOB. OmpenencHUe W OCHOBHBIC 3a/ladyd aTTECTAIMH, CPOKH.
[TonroToBka K MpOBEAEHUIO aTTecTaluu. Pe3ynbTaTsl aTTecTaluy, OPOpMIEHHE aTTECTAlMOHHOTO
nucTa. XapakTepUCTUKH, PEKOMEHIallMd U PEKOMEHIaTelIbHbIE MUChbMa: CTPYKTYpa U COJIEpKaHUe
NOKyMeHTOB. lloompeHus um HaloXeHMs NUCLUUIUIMHAPHBIX B3bICKAHUU. PaspemieHue TpyaoBbIX
CIIOpOB.

IIpakTuyeckue 3aHATHA 2.

JIOKyMEHTHPOBaHNE OLIEHKH JIEATENBHOCTH IIEpCOHaa
IIepedyens BOIPOCOB:

1. Yro Takoe aTTecTanus U KaKOBBI LIETU €€ TPOBEICHUSA?
2. Kakne kaTeropuu COTpyTHUKOB HE aTTECTYIOTCS?

3. Kakue popmsl aTTectaniuu pabOTHUKOB OBIBAIOT?

4. DTanbl aTTeCTalluH.

Ha ocHOBe M3y4eHHOT0 MaTepurasa MOoArOTOBUTH CICTYIONINE TOKYMEHTHI:

* [Ipuka3 o co3gaHuu aTTECTAllMOHHOW KOMUCCHH U MPOBEICHNUN aTTECTallUU
* [IpencraBnenne Ha aTTeCTAIlMIO paOOTHUKA

* I'paduix mpoBeeHHS aTTECTAIINH

* [IpoTokoun 3aceqaHust aTTECTAITMOHHOW KOMHCCHH

¢ ATTeCTaIllMOHHBIH JIUCT

* [Ipukas 06 yTBEp>KICHUU UTOTOB aTTECTAIIUN



Tema 6. Ilopsigok MOATOTOBKH NMPUKA30B M0 JUYHOMY COCTABY M 0(pOpMJIeHUE JUYHBIX KAPTOUYEK

Jlekunonuble 3anaTus 1.
OOue moaxoabl K M3JaHUI0 TpUKa3oB. OcoOeHHOCTH OQOPMIICHHS MPUKA30B MO JIMYHOMY
cocraBy. OopmiieHne IUYHBIX KapTOYEK.

Tema 7. Benenue Tpy10BbIX KHUKEK U JMYHBIX eI pA0OTHUKOB
JlekunoHHbIe 3ansaTHA 1.
TpynoBble KHUKKH U TIpaBUJIa UX BEJACHHS: CBEJCHHUS O paOOTHHUKE, O BBIMOJIHSAEMON paboTe, O
HarpaXACHUSAX U MOOIIPEHUSAX, U3MEHEHHE 3anmuceid. PopMHUpOBaHUE JTUYHBIX el paboTHUKOB. Cpoku
XpaHEHHs JOKYMEHTOB.

IIpakTnyeckue 3anATHA 2.

Samanue 1.

Odopmure TpyI0BYIO KHUKKY Ha CBOE UMSI.

3agaHue 2.

3ano’aHUTE TUTYJIBHYIO CTPAHULLY TPYIOBOM KHUYKKU Ha OCHOBE CIEAYIOUIUX cBeeHuit: CupopoBa
Amnna MIBanoBHa, 10 okTs0ps 1989 1. p., cpennee npodeccruoHanbHOe 00pa3oBaHKe, CEKpeTapb-peepeHT,
KHIWKKa OTKpbeITa — 21 HOsiOpst 2012 1. JlomomHUTE KHWXXKY THTYJIBHYIO CTPAaHUILY CIETyIOIIUMH
CBEJICHUSIMM — TOJYYEHO BhIcuIee oOpa3zoBaHMe — OakanaBp ympaBieHus nepcoHanoM. umimom CA
Ne 123456 Beinan Cankrt-IleTepOyprckuM yHMBEPCUTETOM TEXHOJIOTHI YIpPaBJIEHUS M DKOHOMHUKH 18
utona 2015 r.

Tema 8. Oprannzanusi padoThl ¢ JOKYyMeHTaAMH

JleknnuonHuble 3aHsATHA 1.

JlokymMmeHTOO0O0pOT: moHsATHE, TpeOoBaHus. [IOTOKM [TOKYMEHTOB: BXOJAIIWE, HCXOISIINE,
BHyTpeHHue. Crtaauu o0OpaboTku AokymeHTOB. Homenkmarypa nen: 3amauu, Gopma U coaeprkaHue.
CBojgHas HOMEHKJIATYpa JIe]l OpraHu3allid 1 HOMEHKIIATypa JeJl CTPYKTYPHBIX MOApa3IeieHuid: hopMa,
CTPYKTYypa U peKBU3UTHL. DOpMUpOBAHHE JIET.

IIpakTnyeckue 3aHaTHA 2.

CocraBbTe INepeueHb HOMEHKJIATYphl /1€, HUPKYJIUPYIOUMX B opranuzauuu. OpraHuzanus 1o
BBIOOpY CTYZACHTA.

Tema 9. Opranusanusi XxpaHeHus1 e C1yKObI KaJpoB

JlekunonHble 3ansaTH 1.

IlonroroBka KazZpoBBIX JOKYMEHTOB K apXHMBHOMY XPaHEHHIO. OKCIIEpTHas KOMMCCHS.
Odopmnenune nen. Ilepenaya nen Ha apxXuBHOE XpaHEHHE. TpaauIMOHHBIE W AaBTOMATHU3MPOBAaHHBIE
MeTO/1bl 00pabOTKH KaIpOBOM JOKYMEHTAIUH.

S. INIEPEYEHb YYEBHO-METOAUYECKOI'O OBECIIEYEHMUSA JJIsA
CAMOCTOSTEJBbHOM PABOTBI OBYUAIOIINXCS O JUCHUIJINHE

5.1. Buabl 1 opraHusanusi CAaMOCTOAATEJIbLHOH padoThI 00y4yaromuxcs

VYcnemHoe — ocBoeHHME — TeopeTHMYecKoro  Martepuaia no  gucuumimHe  «Kazaposoe
JIeNIOTIPOU3BOJICTBO» TpeOyeT CaMOCTOSITEIbHONH paboThl, HAleJeHHOH Ha YCBOEHHE JIEKIIMOHHOTO
TEOPETUYECKOr0 MaTepuaja, pacllMpeHHe W KOHKPETH3alUI0 3HAaHUN MO Pa3sHOOOpa3HBIM BOIPOCAM
mucuuiuiHbl. CamocTosATeNnbHas paboTa CTyICHTOB MPeAyCMaTPUBAET CIEAYIOINE BUIbL:

1. AynutopHasi camocTosiTellbHas padoTa CTyJI€HTOB — BBINOJIHEHUE HA CEMUHAPCKUX 3aHATHSX
3aJaHUi, 3aKPEIUIAIONIMX TOJIyYeHHBIE TEOPeTHUECKHEe 3HaHMA MO0 pacHIMpSIONIMe UX, a TakkKe
BBITMIOJIHEHHE Pa3HOOOPA3HBIX KOHTPOJIBHBIX 3aJaHUil MHIMBUAYAIBHOTO WM TPYIIOBOTO XapakTepa
(MOATrOTOBKAa YCTHBIX JTOKJIA0B WM COOOILIEHUIH O pe3ynbTaTax BBINOJIHEHMs 3aJaHHi, BBHIOJHEHUE
CaMOCTOSITENIbHBIX POBEPOYHBIX PaOOT 110 UTOTAM U3YYEHUS OT/EIbHBIX BOIIPOCOB U TEM JUCIHUILINHBI);

2. BaeaymuTopHas caMoCTOsITeNbHas paboTa CTYAEHTOB — TOJATOTOBKAa K JIEKIIMOHHBIM H
CEMHHApPCKUM 3aHSTHUSM, NOBTOPEHHE M 3aKPEIUICHUE paHEe M3YyYEHHOI'O0 TEOPETHMYECKOro MaTepuaa,
U3ydeHue mpobiieM, He BBIHOCHUMBIX Ha JIEKIUMH, BBHIIOJHEHUE MPAKTUYECKUX 3a/laHui, MOJTrOTOBKA K
TECTUPOBAHUIO 1O AUCIUIIMHE, BHIITOJTHEHUE UTOTOBOW PaOOTHI.



bosbuioe 3HaueHuWe B MPENOJAaBaHUM JAUCLMILIMHBI OTBOJAUTCS CAMOCTOSITEIBHOMY ITOMCKY
CTYZICHTaMH WH(OPMAIMU TIO OTJCIBHBIM TEOPETUUYECKUM H NMPAKTUUECKUM BOIPOCAM H IpodiieMam.

IIpy nnaHMpoBaHMM M OpraHM3alMKd BPEMEHU I M3Y4YEHMs] IUCLUILUIMHBI HE0O0XO0IUMO
pykoBoactBoBatbcsi 1. 4.1.1 wm 4.1.2 pabGoueii mporpammbl aucuuiuiiHel - «KaagpoBoe
JIeJIONPOU3BOACTBO» U OOECIEUYUTh I0CIEeI0BAaTEIbHOE OCBOCHHME TEOPETUYECKOro Marepuaia I0
OTJIEJIbHBIM BOIIPOCAM U TEMaM.

Haubonee nenecooOpa3eH clenyromuid MHOPSAOK H3Y4YEHUS TEOPETUYECKUX BOIPOCOB IO
JUCLUILINHE!

1. 3yuenue cripaBOYHUKOB (CIIOBAPEH, SHIMKIONEIUI) C LENbIO YSICHEHUS 3HaUE€HUSI OCHOBHBIX
TEPMHUHOB, TOHATHI, ONPEICTICHHUI;

2. N3yueHue yueOHO-METOIMYECKUX MAaTEPUAIOB JUIsl JIEKIMOHHBIX U CEMUHAPCKUX 3aHITUH;

3. N3ydyeHue pexkOMEHIyeMOW OCHOBHOM M JIOIOJHUTENIBHOM JUTEpAaTypbl U 3JIEKTPOHHBIX
UH(POPMALIMOHHBIX HCTOYHHUKOB;

4. VI3yyeHue NOTOIHUTEIBHON JUTEPATyphl U SJICKTPOHHBIX HH()OPMAIMOHHBIX MCTOYHUKOB,
OIpEICNIEHHBIX B PE3yJIbTaTe CAMOCTOATEILHOIO IIOMCKA HH(OpMaIuy;

5. CamocTosTenpHas MpOBEpKa CTETIEHU YCBOSHHS 3HAHUM MO KOHTPOJBHBIM BOIPOCAM W/WIIH
3aJaHUSM;

6. IloBTOpHOE M AOmOJNHUTENbHOE (YINyOJI€HHOE) M3yuy€HUE PacCMOTPEHHOro Bolpoca (Ipu
HEOOXOIMMOCTH).

B mpouecce camocTodTenbHOM pabOThl HaJl y4yeOHBIM MaTepUaoM PEKOMEHIYETCsS COCTAaBUTh
KOHCIIEKT, TJie KpPaTKO 3alucaTh OCHOBHBIE MOJIOKEHUS M3ydaeMoil Tembl. IlepexonuTs Kk cienyromemy
pazzeny MOXHO IOCJe TOro, KOTJa MpeAIecTBYIOMNUNA MaTepuall IOHAT U YCBOEH. B 3aTpyAHUTEIbHBIX
cllyyasiX, BCTPEYAIOLIMXCS IPH H3YYEHHM Kypca, HEoO0XOAUMO OOpaTUThCS 3a KOHCYJbTalUel K
IIpEenoaaBaTesio.

[Ipy n3ydyeHUM IUCHMIUIMHBI HE PEKOMEHAYETCS HCIOJIb30BaTh MaTepHalibl, MOJATOTOBIECHHBIE
HEU3BECTHBIMM AaBTOpPaMH, pa3MEUICHHbIE Ha HEO(PUIMAIBHBIX CaWTaX HEJEIOBOTO CO-ACpKaHUS.
XKenarenbHo, YTOOBI HCHIOIb3yeMble OMOIMOrpaduuecKue UCTOUHUKY OBbIIIM M3/1aHbl B IOCIETHHUE 3-5 JIeT.
CryneHTBl TpH  BBINOJHEHHMH CAMOCTOSITENIbHOW  pa0OTBI  MOTYT  BOCIIOJIB30BAaThCS  Y4eOHO-
METOAMYECKMMH MaTepHajaMi MO JUCHUIUIUHE «JlOKyMEHTalMOHHOE OOecCleyeHne YIpaBICHU,
IPEJICTABICHHBIMU B AJIEKTPOHHOW OMOJIMOTEKEe MHCTUTYTA, M MpEIHAa3HAUYEHHBIMU AJI MOJATOTOBKHU K
JIEKLIIMOHHBIM U CEMUHAPCKUM 3aHATHUSM.

[lepeueHb OCHOBHBIX Y4YEOHO-METOAMYECKMX MAaTEpHalioB Ui JIEKIIMOHHBIX U CEMHUHAPCKUX
3aHATHUH NpeCTaBIIeH B I1. 7. pabodel mporpaMMbl TUCIMITIMHBI.

KoHnTponb ayauTopHOl caMOCTOSTENbHONM pabOThl OCYHIECTBIISAETCS B (OpME POJIEBBIX HID,
cobecenoBanus. KoHTpoiab BHEayAUTOPHOH CaMOCTOATENbHON PabOThl CTYJIEHTOB OCYIIECTBIISIETCS B
(dopMe yCTHOTO WJIM MUCBMEHHOIO OMpoca.

[IpoMexyTOuHBI KOHTPOJIb 3HaHMM B (opMe 3adera OCYLIECTBISETCS IOCPEICTBOM
MUCHbMEHHOTO TECTUPOBAHUS, BKIIOYAIOIIEr0 BOIPOCH] U 3aJJaHUs 111 CAMOCTOSTEIbHOTO U3YUEHHUSL.

OuHo-
OuHas 3aoyHas 3agaHud I dopma
Tewma, pazaen 3a04Has .
dhopma (bopma dhopma CaMOCTOSITEIbHOU pabOTHI | KOHTPOJIA

IToBTOpEHME U 3aKpeIIEHNE

1. Cucrema ympaBneHus
M3YYEHHOTO MaTepuasa moi

[IEPCOHAIIOM 10 10 14 " 3a4yer
teme "Cucrema ynpasieHUsS

OpraHu3aIu "
MEPCOHAJIOM OpraHU3alNH
[ToBTOpEHME U 3aKperieHne
M3y4EeHHOTO Marepuaja o
TeME "OdunnanbHo-

2. CocraB u BHUIBI . i

8 10 12 IEIIOBON CTHJIb[324eT

KaJIpOBBIX JOKYMEHTOB
YIPaBICHUYECKUX
JIOKYMEHTOB u ero
cneuuduyeckre 4epTol"”




3. CoctaB u opopmieHue

ITo3HOKOMUTECS C
COIIGp)I(aHI/ICM I[OKYMGHTOB,

OKYMEHTOB npHu npueme| 1 10 14 U, 3auer
JIOKYM pu Hp HEO0OXOINMBIX IUIA Au,
Ha paboTy
odopmienus Ha paboTy
[To3HakoMuUTHCS c
4.  JloKyMEHTUpOBaHUE 1 3 13 coJiepsKaHHUEM JOKYMEHTOB, T, sager
JBUKEHUS TIEpCOHaIa 0003HAaYeHHBIX B TekcTe| "
MPAKTUYECKON pabOThI
[ToBTOpEHME U 3aKpeIICHHE
5. JlokymeHTupOBaHHUE U3Yy4eHHOro 1o  Teme"
OLICHKU negareiapHoctu| 4 10 12 JlokyMeHTHupOoBaHuE 3a4eT
nepcoHana OIICHKU NeSATETbHOCTH
nepconasna"
6. Ilopsimok MOATOTOBKH [ToBTOpEHME U 3aKpeIICHHE
MPUKA30B TI0 JIUYHOM WU3yYEHHOTO no  Teme
P I s 10 12 " Y1 3a4er
coctaBy u odopmiieHue O61ue MO/IXO/IbI K
JIMYHBIX KAPTOYEK W3/IaHUIO TTPUKA30B"
IToBTOpEHME U 3aKpeIIeHNE
M3Y4YEHHOTO no  Teme
7. BeneHue TpynoBBIX "
[Topsinok MOATOTOBKH
KHWOKeK W JuaHbIX gen| 10 10 18 3a4eT
OPUKAa30B 1O  JUYHOMY
PabOTHHUKOB
cocTaBy U  0QopMIECHHE
JIMYHBIX KapTo4ek"
IToBTOpEHME U 3aKpeIIeHne
8. Opranu3zanus paboThI 10 10 16 3y4EHHOTO Marepuana mo| ..
JOKyMEHTaMH teMe "Opranuzanus paboTbl
¢ JOKymeHTamu"
[ToBTOpEHME U 3aKperieHne
9. Opranu3zanus M3Y4YEHHOI0 Marepuaja Io
XpaHeHus Jen ciuyxos| 10 10 12 TEME "Opranuzanus|3aqer
KaJIpoOB XpaHEHUsT Jel  CIIyXObl
KaapoB"
HUTOI'O 59 88 128

5.2. YyeOHO-MeTOAUYECKOE 0OecTieueHHe CAMOCTOATEIbLHOIH PadoThl 00yUaommuXxcst

Y4eOHo-MeToInYeCKOe 00eCcCeueHue caMOCTOSITeNbHOM paboThl 00y4YaronIXxcs OTpaXeHo B I1.7

pa6oqel71 mporpaMmbl JUCIHUTIIIMHBI «Kaﬂposoe ACJIOIIPOU3BOJACTBOY.




6. KOMILNVIEKTBI OHEHOYHBIX MATEPHUAJIOB JUJId IIPOBEJIEHUSA
MPOMEXKYTOYHOM ATTECTAIIMA OBYYAIOIIIUXCSA MO JUCIHATIIMHE

6.1. IlepeyeHb KOMIIETEHIMI ¢ YKa3aHMEM 3TANOB NX GOPMHUPOBAaHMS B Npolecce OCBOCHUS
0o0pa3oBaTeJIbHOM MPOTrPaMMBbI

OcBocHHE TUCIHUIUIMHBI HAITPABIICHO HA (DOPMHUPOBAHHE:

npogheccuoHanbHbIX KOMnemeHyutl

IIK-1 Cnoco0eH OCyHIECTBIATh ACSATEIBHOCTh IO ONPEACICHUI0 MOTPEOHOCTH B TPYAOBBIX
pecypcax U 00ecre4eHUI0 epCOHAIOM

IIK-2 CrocoOeH OCymIeCTBIATh JEATEIbHOCTh 1O Pa3BUTHIO, OOYYCHHIO, aTanTalid U
HOCTPOCHUIO MTPO(ECCUOHATIBHON Kapbephl IIepcoHalIa

I1K-3 Crioco6eH ocylecTBIsATh 1eATENbHOCTD 110 OLIEHKE U aTTeCTallui IIepcoHalla

I1K-4 CnnocobeH ocyliecTBIIATh ACSITEIBHOCTD 110 OpraHU3alMi, HOPMUPOBAHUIO TPYZa U OILIAThI
TpyZa IepcoHana

JlaHHbIe KOMIIETEHIIMU (POPMHUPYIOTCS B IIPOLIECCE U3YUYEHUS AUCHUILIMHBI HA ABYX JTanax:

9Tan 1 — TeKyluii KOHTPOJIb;

3Tan 2 — NPOMEXXyTOYHasl aTTeCTallUs.

6.2. Onucanue nokasaresieil H KpUTepUeB OlleHMBAHUS KOMIIETEHI[UI HA Pa3JIMYHBIX ITanax
UX (pOPMHUPOBaAHUS, ONIMCAHUE IIKAJ OLlEHHBAHUS

OreHKa KOMITETEHIINH Ha PA3IMYHBIX dTanax ux (GOPMHUPOBAHUS OCYIIECTBISIETCS] B COOTBETCTBUU
¢ IlonoxkeHneM O TeKyIlleM KOHTpOJE M IPOMEKYTOUHOW arrectanuu, [lomoxkeHuem o OalbHOM U
PEUTHHIOBOM cHUCTEMax OLIEHHMBAaHUS U TEXHOJOrMueckod kaprod aucuumuindbl (IIpunoxenue 1),
IpUHATBIMU B HCTHTYTE.

6.2.1. l[lokazamenu u Kpumepuu oyeHU8AHUs
KOMNnemeHyull Ha 3mane mexkyue2o KOHmpOoJis

Ne /| Iloka3arTeyin olleHUBaAHHUS Kpurepun oneHuBanusi HIxkaJuaa
OLlCHUBAHMS
1 |llocemenue wu pabora Ha|l. Ilocemenue 3aHATHH: a) TOCEUICHHE 0-35

JIEKIIUOHHBIX U MPAKTHUECKUX [IEKIIMOHHBIX M MPAaKTUYECKUX 3aHATUH, O)
3aHATUSAX  (cobecemoBaHue, |COOMIOAEHUE TUCITUTUIUHEI.

KOHTPOJIbHAS paborta,|2. PaGoTa Ha JEKIMOHHBIX 3aHATUAX: a)
KpYTJbIi CTOJ U JUCKYCCHsI) |BEJAEHHE KOHCIIEKTa JIeKIuil, 0) YypoBeHb
OCBOEHHMSI TEOPETHYECKOr0 MaTepuasna, B)
aKTUBHOCTb Ha JIeKIUH, yMEHHE
(opMyIHMpPOBATH BONIPOCHI JIEKTOPY.

3. Pabora Ha NpPaKTUYECKUX 3aHATHUSIX: a)
YPOBEHb  3HaHHS  y4eOHO-NPOrpPaMMHOIO
Martepuanga, 0) yMEHHE BBIIOJHATH 3aJlaHus,
MPEeIyCMOTPEHHbIE TMPOTrpaMMOi  Kypca, B)
MPaKTUYECKHE HABBIKU PabOThl C OCBOEHHBIM

MaTepUajIoM.
2 |I[lucbmMeHHOE 3aaHne 1. HoBusHa TekcTa: a) aKTyaJIbHOCTh TEMBI 0-25
HCCIEA0BaHUS; 0) HOBH3HA u

CaMOCTOSITENIbHOCTh B MOCTAHOBKE MPOOJIEMBI,
(bopMyIMpOBaHHWE HOBOTO ACMEKTa HM3BECTHOM
MpoOJieMbl B YCTAHOBJIEHUHM HOBBIX CBsI3e
(MEXIpeIMETHBIX, BHYTPHUIIPEIMETHBIX,
WHTErpallMOHHbIX); B) YyMeHHEe paldoTaTth C
UCCIIEIOBaHUAMM, KPUTUYECKOW JIMTEPATYpOH,
CUCTEeMAaTHU3UpOBaTh U CTPYKTYypUPOBATH
MaTepua; ') BJIEHHOCTh aBTOPCKOM MO3ULNH,
CaMOCTOSITEJIbHOCTh OLIEHOK M CYXICHUHU; 1)
CTWJIEBOE  €AMHCTBO  TEKCTa,  €JUHCTBO
’KAHPOBBIX YEPT.




2. CreneHb pacKpbITHS CYIIHOCTH BOIIpOCa: a)
COOTBETCTBUE IIJJaHA TEM€ MHCbMEHHOIO
3a7aHus; 0) COOTBETCTBUE COJCPKAHUS TEME U
IUIaHY TUCHbMEHHOIO 3aJlaHusi; B) IMOJHOTA U
rIyOMHA 3HAHWK 1O TeMe; I') 00OCHOBAaHHOCTh
CIoco00B U METOJI0B pabOThI C MAaTEPUAIIOM; 1)
yMeHne  0000marh,  Jenatb  BBIBOJBI,
COIOCTABJISITh PA3JIMYHbIE TOYKH 3PEHUS IO
OJIHOMY BoTIpocCy (mpobiieme).

3. OGOCHOBaHHOCTH BBIOOpAa HCTOYHUKOB: a)
OIICHKA HCIIOJIb30BaHHOM JUTEPaTyphl:
NpUBJICUEHBI T HanOoJiee M3BECTHBIE PaOOTHI
0 TeMe HccieloBaHus (B T.4. JKypHajbHbIE
nyOJIMKaluy  MOCIEAHUX JIET, TOCIETHHE
CTaTHUCTUYECKUE JIaHHBIC, CBOJKH, CIPaBKU U
T.J.).

4. Cobmonenue TpeboBaHMI K 0OPMIICHHUIO: a)
HACKOJIbKO BEpHO OQOPMIICHBI CCBUIKH Ha
UCIIOJIE3YEMYIO JUTEpaTypy, CITUCOK
TUTEpaTypel; 0) OLIEHKAa TPaMOTHOCTH H
KYJIBTYPbI U3TI0KEHUS (B T.4.
opdorpaduyeckou, MYHKTYaIl[MOHHOM,
CTHJINCTUYECKOM KYJIbTYpBbI), BJIa/ICHUE
TEPMHHOJIOTHEH; B) COOTIOICHHE TPEOOBAHMIA K
00BEMY MUCEMEHHOTO 3a/1aHUS.

HpaKTI/I‘leCKOG 3aJaHuc

1. Ananu3 mnpoOiieMbl: a) yMEHHE BEpHO,
KOMIUIEKCHO M B COOTBETCTBUM  C
JIEMCTBUTEIIBHOCTBIO  BBIACIUTh  NPUUYUHBI
BO3HUKHOBEHHS TNPOOJEMBI, OIMCAaHHOW B
MPaKTUYECKOM 3a/IaHHH.

2. CTpyKTypupOBaHHE MPOOJIeM: a) HACKOJIBKO
YeTKO, JIOTMYHO, IIOCIEI0BaTeIbHO ObUIH
U3JI0KEHBI NMPOOJEeMbl, YYACTHUKU MPOOIEMBI,
MOCIIEACTBUSI MPOOIEMBI, PUCKH JUIsl OOBEKTA.
3. [Ipennoxxenune CTPaTErn4eCcKux
anbTepHATHB: a) KOJWYECTBO BapHaHTOB
pemieHuss npoOiembl, ©) yMEHHE CBs3aTh
TEOPHIO C IPAKTUKOM MPH pEeIIeHUN IPOOIIEM.
4. OOoCHOBaHME pEeIIEeHUs: a) HAaCKOJIbKO
apryMEHTHpOBaHAa MO3ULUS  OTHOCHUTEIBHO
IPEUIOKEHHOTO  PEUIEHHMs]  IPAKTHYECKOI0
3aJlaHus; 0) YpOBEHB BJIa/ICHUS
npodecCHOHANBEHON TEPMUHOJIOTHEH.

5. Jlorn4HOCTh W3JIOKEHUS Marepuana: a)
HACKOJIBKO COOJIIOJIEHBI OOIEPUHATHIE HOPMBI
JOTUKU B TPEIJIOKEHHOM pEIIeHuH, ©O)
HACKOJIBKO TPEAJIOKEHHBIM IJIaH MOXeET OBbITh
pean30BaH B TEKYIIUX YCIOBHUSX.

0-50




6.2.2. I[lokazamenu u Kpumepuu oyeHUBaHUs:
KOMNEemeHyull Ha 5mane npoMedCymoyHou ammecmayuu

[TpomexxyTouHasi arTecTanus Mo JUCIUTIIINHE MPOBOAUTCS B (hOopMe 3auéTa B BUC BHITTOJHCHHS
TECTUPOBAHUS U/WIIH UTOTOBOU PabOTHI.

HroroBele 3amanus pa3padaThIBAIOTCS MO OCHOBHBIM BOIIPOCAM TEOPETHYECKOTO MaTepuaia u
MO3BOJISIIOT OCYILIECTBIIATH MPOMEKYTOUHBIM KOHTPOJIb 3HAHUN U CTENIEHU YCBOCHHS MaTepHala.

[Ipn mnpoBeneHWHM TPOMEKYTOYHOM AaTTECTAllMd CTYAEHTOB Mo aucnumuiiHe «Kaaposoe
JIEIIONPOU3BOJICTBO» MOTYT (DOPMHPOBATHCSI BapHAHTHl TECTOB, OTHOCSIIUXCS KO BCEM TeMam
JUCIHAIIIHHEL

OrneHka 3HaHWA CTYJACHTOB OCYIIECTBISETCS B COOTBeTCTBHH C [lonmoskeHuneM o OayuibHOW U
PEUTHUHTOBOM CUCTEMAaX OIEHUBAHUSI, MPUHATON B UHCTUTYTE, U TEXHOJIOTMYECKOW KapTOl AUCIUTIIIAHbI

Ne IToka3aTenu oneHMBAHUA Kpurepun oueHuBanus IIkana
n/n OIeHMBAHUS
1 |Hrorosas pabora KonnyecTBo 6a/IoB 3a TECT MPOMOPIHOHAIBEHO 0-25
KOJIMYECTBY MPABUIILHBIX OTBETOB HA TECTOBHIC
3aJlaHusl. ITocne MIPOXOXKICHUS TecTa

CYMMUPYIOTCSI PE3YJIbTaThl BBIIOJTHEHUS BCEX
3aJaHUil 1T BBICTABICHHUS OOIIEH OLIEHKU 3a
TECT.

6.3. TunoBbie KOHTPOJIbHBbIE 3aJaHUs UJIH MHbIe MATePUAJIbl, HEOOX0AUMBbIE JIS OLEHKH
3HAHUI, YMeHHWiI, HABBIKOB U (WIH) ONbITA AeATEJbHOCTH, XAPAKTEPHU3YIOIUX 3TAMbI
(¢opMupoBaHus KOMIIeTEHIIUI B poLecce 0CBOeHHs 00Pa30BaTeILHOI MPOrpaMMbl

6.3.1. Tunosvle KOHMPOILHBIE 3A0AHUSL UIU UHBLE MANEPUATLL
Ha 2mane mexkyuwe2o KOHmpOoJis
Ilocemenne u padoTa HAa JEKIMOHHBIX M MPAKTHYECKUX 3aHATHAX (co0ece10BaHHE, KOHTPOJbLHANA
padoTa, KPYrJblii CTOJ M AUCKYCCUS)

[Ipu npenogaBaHuy AMCHUIUIMHBI IPUMEHSIOTCS Pa3HOOOpa3Hble 00pa3oBaTeIbHbIE TEXHOJIOTHU
B 3aBHCUMOCTH OT BUJA U eJIel yUeOHbIX 3aHATHIH.

Teopernueckuit MaTepuan n3naraeTcs Ha JIEKIIMOHHBIX 3aHATUSAX B CIEAYIONMX (hopMax:

- IpoOJIeMHBbIE JIEKIINH;

- nex1usg-oecena;

- IEKLIMHU C pa300poM MPaKTUYECKUX CUTYALIUH.

[IpakTnueckue 3aHATHS 10 AUCLUIUIMHE OPHUEHTUPOBAHBI HA 3aKPEIUICHHE TEOPETHYECKOTrO
MaTepuaia, HU3JI0)KEHHOTO Ha JIEKIIMOHHBIX 3aHATUAX, a TaKKe Ha MPHOOpETEeHUE JAOMOJHUTEIbHBIX
3HaHUHM, yYMEHUH M MPAKTUYECKHX HABBIKOB OCYIIECTBICHUS NPOPECCHOHATBHON JEATENIbHOCTH
MOCPEACTBOM aKTUBU3ALMU U YCUJICHUS] CAMOCTOSATEIbHON JESATEIbHOCTH 00Yy4aroIInXCsl.

BoJIbIIIMHCTBO MPAKTUYECKHUX 3aHATUH TPOBOAATCS ¢ MPUMEHEHNEM aKTUBHBIX (hOpM 00ydeHus, K
KOTOPBIM OTHOCSTCS:

1) yCTHBII ONpOC CTY/AEHTOB C 3J€MEHTaMH Oece/ibl U AUCKYCCHHU 110 BOIPOCaM, BBIHOCUMBIM Ha
MPAKTUYECKHUE 3aHSTHS;

2) rpymmoBas paboTa CTYIEHTOB, HpEINojararolias COBMECTHOE OOCYyXIeHHEe Kakoi-mubo
po0JieMsbl (BOMpoca) U BEIPaOOTKY €IMHOTO MHEHUS (ITO3UIMH) TI0 Hel (MEeTO rpyNIoBOro 00CyXIeHuUs,
KPYTJIBIN CTOMN);

3) KoHTposIbHAsA paboTa MO OTAENbHBIM BOIIPOCaM, II€JIbI0 KOTOPOIl SIBJISIETCS IPOBEPKa 3HAHUI
CTYJEHTOB U YPOBEHb OJATOTOBIEHHOCTH JUIsl YCBOEHHS HOBOIO MaTepHala Mo JUCLUILINHE.

Ha npakTuyeckux 3aHATHAX OLEHUBAIOTCS M YYUTHIBAIOTCS BCE BUJbI aKTUBHOCTU CTY/AEHTOB:
YCTHBIE€ OTBETHI, JONOJHEHUS K OTBETaM JPYTUX CTYAEHTOB, YYacTHE B IUCKYCCHUSX, paboTa B rpymmax,
WHUIIMATUBHBINA 0030p MPOOIEMHOr0 BONpoca, MMCbMEHHas paborTa.



IIncbMeHHOE 3a/1aHuE
(®opmupyembie komrnerenuuu: 11K-1, TTK-2, TTK-3, I[1K-4)

1. BoirosiHeHUE MTUCHMEHHOTO 3a1aHusI
[Mucemennas pabora: pedepar.

Kpurepuu onienuBanus (MakcumanbHbIi 60amt — 20 6.):

- Hannune coGcTBeHHOM apryMeHTHpOBaHHOM Touku 3penus — 0-4 6.

- JloruyHOCTH ¥ MOCIIEN0BATENLHOCTD U3NI0KeHUus — 0-4 6.

- Pabora B aynutopun 0-5 6.

- Hanimume 6ubnuorpaduaeckoro cnucka U cChUIoK B TekcTe pedepara — 0-3 6.
- Hanwawme npesenranuu o reme pedepara 0-3 6.

- Odopmienue — 0-1 6.

TpeboBanust K coAep)aHUIO TUCHMEHHON aHATMTUIECKON paboThI (pedepar)

* NIyOOKOE TTOHMMaHUe U3J1araéMoro MaTepHarna;

* yeTKas (POPMYJIMPOBKA IIeNIeH U 3a71a49 pabOTHI;

* packpbITUE (OIpEeeIeHNEe) pacCMaTPUBAEMOr 0 IOHATHS (OTpeeNneHus1, MpoOIeMbl, TEPMUHA);

* YMECHHE BBIJCIIATH TJIABHOE;

* CaMOCTOSITEIbHOCTD, IOTUYHOCTh U3JI0KEHUS;

* HAJIMYKE BBIBOJIOB, C/ICITAHHBIX CAMOCTOSITEIIHHO.

Heymenue 4eTko M SCHO M3/araThb CBOM MBICIH PACLIEHUBACTCS KaK HEJIOCTATOK, BBI3BAHHBIH,
CKOpee BCEro, HeJJOCTATOYHBIM YCBOSHHEM MaTepHalla MM HECAaMOCTOSATEIIbHBIM XapaKTepOM PaOOTHI.

TpebGoBanus k opopmieHuto pedepara

* O6wvem pedepara JTOIKEH COCTABIATH HE MeHee 5-7 crpanui Gopmara A4 KOMIBIOTEPHOTO
HaOopa, kerib 14 yepes 1,5 uaTepBana.

* Marepuain 10JDKeH ObITh CTPYKTYPUPOBAH, MOICJICH Ha pa3/eibl. Pa3iensl ¢ ykazaHHeM CTpaHUI]
oTpaxaroTcs B «ComepxaHum.

* CuCcoK MCTIOJIb30BaHHOW JIUTEPATYPHI IOJKEH COCTABIISATh HE MeHee 5 Ha3zBaHwmil. JKenarenpsHo
UCTIONIb30BaTh MYONMKAIMK TMOCIEAHUX JieT. Eciau mo3Boiser Tema, MPUBETCTBYETCS MPUBICYCHUE
WHOCTPaHHOH JINTepaTyphl. B TekcTe MaroTcst CChUTKM Ha MCTIOIB30BAHHYIO JIUTEPATYPY.

* Pedepat npenBapsiercss TUTYIBHBIM JTUCTOM.

* K pedeparty roToBHUTCS Tpe3eHTaNus, CAiIbl KOTOPOH HE JOJDKHBI COAEPKATh U30BITOUHOTO
TEKCTOBOTO Martepuana. [IpuBETCTBYIOTCS CXEMbl, PUCYHKH, TaOdHWIbBl W T.JA., T.€. Tpaduieckoe
MpeICTaBICHHEe UH(POPMAIIUH.

O0s3aTenbHBIMH COCTABIISIOIUMU 3IeMEHTaMHU pedepara sBISIOTCS:

[ TUTYNBbHBIN JIUCT;

L] conepxaHue;

[l BBeieHME;

[] ocHOBHOE coJiepXaHMe, pa3felieHHOe Ha pas3zaeisl (maparpadbl, MYyHKTBI, MOJIITYHKTBHI),
pacIioio’KeHHbBIE ¥ TIONMEHOBAaHHBIE COTIIACHO TUTAHY; B HUX apTYMEHTHPOBAHO U JIOTHYHO PACKPHIBACTCS
n30paHHasi TeMa B COOTBETCTBHH C TIOCTABIEHHOH 1€JIbI0; 0030p JUTEPATyphl; ONMUCAHNUE TPUMEHAEMBIX
METO/IOB, MHCTPYMEHTOB, METOJHUK, TPOIEAYp B paMKaxX TEMbl HCCIEJIOBAHHS, aHAIHN3 IMPHMEPOB
POCCHICKOT0 1 3apyOeKHOTO OMbITA, OTPAYKAIOIIUX TEMY UCCIEAOBAHMS U T.1..

[] 3aKIIr0O4YeHHE;

(] CHMCOK UCTIOIb30BaHHBIX HCTOYHUKOB;

[ mpuIIoXeHusl.

TpeboBanust k 0HOPMIIEHUIO TPAKTUYECKUX pabOT MpecTaBieHbl B METOANYECKHX YKa3aHUAX K
COZIepKaHNI0, OPOPMIICHHIO ¥ KPUTEPHSM OIICHUBAHUS MUCHMEHHBIX, TIPAKTHYECKUX H JTAOOPATOPHBIX
paboT, yTBepX/IeHHBIX pemeHrneM Hayuno-meronndeckoro coBeta (mpotokoi Ne§ ot 07.06.2018 r.).

Kirou st Be160pa pedpepara cMm. [punoxenue 2
Temsl pedepaToB cm. [Tpunoxenue 3



IIpakTH4yecKkoe 3aganue

(®opmupyembie komrnerenuuu: 11K-1, TTK-2, TTK-3, I[1K-4)

Keiic cMm. [Ipunoxenue 4

6.3.2. Tunosvle KOHMPOILHBIE 3A0AHUSA UIU UHBLE MAMEPUATIB
Ha dmane nPoMeHCymo4HoU ammecmayuu

(®opmupyemsblie komnerenuuu: I1K-1, [TIK-2, TIK-3, I1K-4)

Hroroseiit Tect no qucuuiuivnHe "KanpoBoe aenonpous3BoactBo” cMoTpu B [Ipuiioxkennn 5.

[Ipomexyrounas arrecrauus cM. IIpunoxxenue 6

IIpumepHBIii IepeueHb BOMPOCOB K 3a4eTy o aucuuiuinie "KaapoBoe nenonpon3BoacTBo’
. Cucrema yrnpaBieHuUs IepCOHANIOM OpraHU3aLUuU

. KampoBast monutuka B COBPEMEHHBIX YCIOBHUAX

. Oprann3anuoHHas CTpyKTypa 1 (QyHKIIHH CITY>KOBI yIIpaBIeHUS IIEPCOHATIOM

. KanpoBoe obecnieuenne ciyx0bl yIpaBiieHHs IEPCOHATIOM

. JlokyMeHTHpOBaHHE YIIPABICHUYECKON JEATEIIbHOCTH

. IloHsiTHE TOKYMEHTHPOBAHHUS

. YHubuKauus u cTaniapTu3aius yupaBJieHYeCKUX JOKYMEHTOB

. IlpaBuina oopmiteHNs yIpaBIeHYECKUX JOKYMEHTOB

03N LN kAW~

9. TpeboBaHus K COACPKAHUIO, CTPYKTYPE U CTUITIO U3JIOKEHUS YIIPABICHUYECKUX JTOKYMEHTOB

10.
11.
12.

CoctaB 1 BBl KaJPOBBIX TOKYMEHTOB
Ponb kanpoBbIX TOKYMEHTOB B PELICHUH 33/1a4 M0 YIPABICHUIO IEPCOHATIOM
HopmatuBHO-MeTOIMUECKHE MaTepHaibl, perylaMeHTHUpYIoUe padoTy C KaJpOBBIMU

JIOKYMEHTaMu

13.

OpFaHI/BaI_[I/IOHHO-paCHopHI[I/ITCJ'ILHaH AOKYMCHTAaIUsA, HCIOJIb3yEeMasd B ACATCIBHOCTH

KaJIpOBBIX CITYkO0

14.

OcHoBHbBIE AOKYMCHTBI II0 JIMYHOMY COCTaBYy, PCTYJIUPYHOIIUEC B3aMMOOTHOIICHUA

MPEANPUITHI C paOOTHUKAMU

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

CoctaB u oopmiIeHHE TOKYMEHTOB MpU IpUeMe Ha paboTy

[Iponienypa noKkyMeHTAIIMOHHOTO O0(OPMIICHHS TIPU TIpHEME Ha padoTy
CocraBieHue aHKeTbl U aBTOOHOrpaduu

3aKiIr04eHne TPYAOBOI0 J0rOBOpa

JIOKyMEHTHUpPOBaHUE IBHKEHUS IEPCOHAIIA

Krnaccudukanus 1o0KyMeHTOB, XapaKTepU3YIOIINX ABHKEHHUE KaJIpOB
IlepeBon paboTHUKA HA APYTYIO paboTy

JloxymeHTarus mo opopMICHUIO CIy>KEOHBIX KOMaHIUPOBOK

VYcioBus ¥ HOPSIOK MPEIOCTABICHHS OTITYCKOB U MX 0(hopMIIeHHE
Pacropxenue TpynoBoro qoropopa v oopMiIeHHE YBOJIbHEHUS paOOTHHUKA
JIOKyMEHTUPOBaHHE OLIEHKHU JEATENIbHOCTU MepcoHaia. O0Imuye moHATHS
[Topsnox npoBeaeHus U OPOPMIICHUS aTTECTallUU PAOOTHUKOB
XapakTepUCTUKH, PEKOMEHIALIMU 1 PEKOMEH/IaTENIbHbIE ITUChbMa
[Tooupenns n HaJIOXKEHUS JUCIUILTMHAPHBIX B3bICKAHUN

Pa3penienne TpyaoBbIX CIIOPOB

[Topsi1ok MOArOTOBKM MPUKA30B MO JIMYHOMY COCTaBY U 0(OpMIIEHHE TMYHBIX KapTOUEK
OO1u1re moIXoAbl K U3/IaHUIO IPUKA30B

Ocobennoctu 0hOpPMIICHHS TIPUKA30B T10 JIMYHOMY COCTaBY
OdopmiieHre TMYHBIX KapTOUEK

Benenue Tpy10BbIX KHUKEK U JIMYHBIX JIe]1 paOOTHUKOB

TpynoBble KHM)KKH U ITpaBUJIa UX BEIEHUS

dopmupoBaHUE JTNYHBIX J1€]1 pAOOTHUKOB

Opranuzanus paboTsl ¢ TOKyMeHTaMu. JJokyMeHTo000opOoT
Homenxknarypa aen: 3agaun, oopMa u coaepxaHue

dopMupoBaHUE Je



40. Opraau3zanusi XpaHeHHS JeJT CITY>KObI KaJIpOB

41. IloaroroBka KagpoBbIX JOKYMEHTOB K ApXUBHOMY XpaHEHHIO. DKCIIEPTHAsE KOMUCCHUS
42. Oopmnenue aen

43. [lepenaua nen Ha apXUBHOE XPaHEHUE

44. CoBpeMeHHbIE CTIOCOOBI U TEXHHUKA CO3/JaHUS TOKYMEHTOB

6.4. MeToguueckne MaTepuaJibl, ONpeaesiiolue Npoueaypbl OeHUBAHUS 3HAHMI, yMeHM,
HABBIKOB M (WJIH) ONBITA IeATEJILHOCTH, XapaKTepu3yilue 3Tanbl GopMUPOBaAHMS KOMIIETEHIIM A

[Ipouenypa oneHuBaHuUs 3HaHUHN, YMEHU, HABBIKOB U (HUJIM) OMbITA AEATEIHHOCTH 00yUarOIINXCs
no nucrunae «KaapoBoe Aenonpon3BoACTBO» OCHOBaHA Ha MCIONIb30BaHNH [1o0keHns o OayuibHOM
U pEUTHUHIOBOM CUCTEMAax OLEHUBAHUS, IPUHITON B UHCTUTYTE, U TEXHOJIOTUYECKON KapThl IUCIUIUIUHEIL.

HIxana
OllCHVBAHHUSA

Ne i/ IToxa3aTenu oneHUBaHUA

Texkymumii KOHTPOJIbL
1 [Tocemenue u paboTa Ha JIEKITUOHHBIX M MPAKTHYECCKUX 3aHATHIX 0-35
(cobecennoBanme, KOHTPOJIbHAs paboTa, KPYIJIbIM CTOJ U IUCKYCCHUS)

2 ITuceMmenHoe 3aganne (pedepar) 0-25
3 IIpakTruueckoe 3amanue (Kec) 0-50
Umozco mexywuil konmpoiv 75
IIpoMeKyTOYHAS AaTTECTALUSA
4 |I/ITOFOBa$I paboTa | 25
HUmozco npomesicymounas ammecmayus 25
HUTOI'O no fucuunjinge 100

MaxkcumanbpHOE€ KOMTUYeCTBO OautoB o aucuurumae — 100.
MaxkcuManbHOE KOJTMYECTBO OAJIOB MO pe3yibTaTaM TEKYIIEero KOHTPOsI — 75.
MaxkcuMalIbHOE KOJIMYECTBO 0aJJIOB Ha dK3aMeHe — 25.

ypOBeHL IOATOTOBICHHOCTH 06yqa}omerocsl COOTBETCTBYCT TpeXypOBHeBOﬁ
KOMHGTGHHI/II\/’I B 3aBUCHUMOCTH OT Ha6paHHOFO KOJIMYECTBA 0AJIOB I10 JUCLHMITIINHE.

OIICHKE

YpoBeHL OBJIAeHUS
IHoporosbii IIpoaBUHYTBIN IIpeBocxoaHbIi
YPOBEeHb YPOBeHb YPOBeHb
Habpannsre 50-69 70-85 86-100
0aJ1JIBI

[IIkama WTOrOBBIX OLIEHOK YCIIEBAEMOCTH MO aucuuiuinHe «KagpoBoe nenonpou3BOACTBO»
cootBercTByeT IlonokeHnto o OalIbHOW M PEUTHMHrOBOW CHCTEMax OLEHUBAaHUS M OTpa)keHa B

TEXHOJIOTHYECKOM KapTC JUCHHUIIJINHBI.

3auér
KoaunuyecTBo 0a/1710B Ounenka
50-100 3a4TEHO
0-49 HE 3a4TE€HO
DK3aMeH
KoaunuyecTBO 0a/1710B Ouenka
86-100 OTJIUYHO




70-85 XOpOIIO

50-69 YIOBJIETBOPUTEIBHO

0-49 HEY/I0BJIETBOPUTEIHHO

7. IEPEYEHb OCHOBHOM M JOMNOJHUTEJBbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJIUMOMU JJIs1 OCBOEHU S JUCHHUIIJIMHBI
Ocnogénas numepamypa.

1. Komomuen, A. . KagpoBoe aenonpon3BoAcTBO: yueobHoe nocodue: [12+] / A. U. Konomuern. —
MockBa:  upekr-Memma, 2023. - 248 c¢.: wn, Tabnm. — Pexum  gocryma:
https://biblioclub.ru/index.php?page=book&id=696314

Jlononnumenvuas numepamypa:

1. Kopuunoa A. A., FOnycoBa JI. C., UcmarunoBa A. C. 3amura nepCOHAIBHBIX JaHHBIX
[DnexTpoHHBIN pecypc]:yueOHoe nocobue. - Y ¢a: bamkupckuii rocynapcTBeHHbll yHuBepcurert, 2020. -
119 c. — Pexxum nocryna: https://biblioclub.ru/index.php?page=book&id=611314

2. Benukanosa, C. C. UndopmanrionHbie pecypchl KapoBoil ciyk0bl : yueoHoe mocodue : [ 12+]
/ C.C. BenukanoBa. — MockBa: Jupekr-Memua, 2022. — 144 c.: wi, t1abn. — Pexum pgocryma:
no: https://biblioclub.ru/index.php?page=book &id=683128

8. IEPEUEHb PECYPCOB MUH®OPMAIIMOHHO- TEJEKOMMYHUKAIIMOHHOM
CETHU "UHTEPHET", HEOBXOAUMBbIX I OCBOEHUA JUCHUIIJINHBI

Hugpopmayuonnvie pecypcol 00pazosamenbHOU Opeanu3ayuu:

1. https://scholar.google.ru - MmexxayHapoaHas Hay4dHasi pedepatuBHas 6a3a JaHHbIX.
2. http://www.sibit.sano.ru/ - opuIHaIbHbIN caliT 00pa30BaTEIbHON OpraHU3aluy.
3. http://do.sano.ru - cuctema guctanuonHoro ooydenus Moodle (CZIO Moodle).
4. http://www kadrovik.ru - HanqmoHanbHbIi COI03 KaJpOBHKOB.

5. http://www.garant.ru/ - CipaBouyHasi mpaBoBasi cucteMa «l apant».

6. https://www.rsl.ru - .

9. METOAUYECKHE YKA3AHUA JIsd OBYYAIOLIUXCSA 11O OCBOEHUIO
JANCHUITVINHBI

B npornecce usyuenus yuebnoit qucuuruinnsl «KaznpoBoe 1enonpon3BoCTBOY» CEAYET:

1. O3HaKOMUTBCS € paboueii mporpaMMoil AucUUIINHBL. Paboyas mporpaMMa coiep KUT NepedeHb
paszienoB U TeM, KOTOpble HEOOXOMMO U3YUYUTh, IJIaHbI JIEKIIUOHHBIX U CEMUHAPCKUX 3aHATUH, BOIPOCHI
K TEKylHlel M IPOMEKYTOYHOM aTTECTALlMM, IEPEYeHb OCHOBHOM, IONOJHUTEIBHOW JUTEPATYPHI U
pecypcoB HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHOM ceTH «/IHTepHeT» U T.1.

2. O3HakOMUTBCS C KAJICHJAPHO-TEMAaTUYECKUM IIJJAHOM  CaMOCTOSITEIbHONH  paboThI
o0yJaromuxcs.

3. Ilocemath TeopeTHyecKkue (JIEKIMOHHBIE) M MpaKTUYEeCKHe (CEMUHAPCKHE) 3aHATHUS,
nabopaTopHble paboThI.

4. Ilpu MOArOTOBKE K MPAKTHMUECKUM 3aHATHSAM, a TaKXe MPH BBINOJHEHUU CAMOCTOATEIbHON
paboThI ciIeyeT HCIOJIb30BaTh METOJUUECKUE YKa3aHuUs sl 00yJaroIuXCsl.

Vuebnslii mian kypca «KampoBoe aemonmpou3BOACTBO» TMPEAINONaracT B OCHOBE H3yUYCHUS
JUCLUIUINHBL HMCIOJb30BaTh JIEKIMOHHBI MaTepual W OCHOBHBIE HCTOYHUKM JINTEPATYpbl, a B
JIOTIOTHEHHE — MPAKTUYECKUE 3aHATHSI.

Kpome TpaauIIMOHHBIX JIEKIUH U MPAKTUYECKUX 3aHATHH (IIepedeHb U 00beM KOTOPBIX YKa3aHBbI)
1es1ecoo00pa3Ho B Mpoliecce 00yUeHHs UCIO0Ib30BaTh U aKTUBHbBIE (POPMBI 00YUEHHUS.

[TpumepHbIii IepedeHb akTUBHBIX (hopM 0OydeHusI:

1) Gecenwl U TUCKYCCUU,

2) KeWchl ¥ IPAaKTUYECKUE CUTYALNH;

3) MHIUBUAYaJIbHBIE TBOPUYECKHUE 3aJaHMS;

4) TBOpueCKHUE 3a7jaHKs B IpyIIax;

5) mpakTryeckue padoTHI.



Ha nexnusx cTyeHThl JOJIKHBI MOJYYUTh CUCTEMATU3UPOBAHHBIA MaTepual MO TEME 3aHATHUS:
OCHOBHBIC MOHATUS M TOJOXKEHHUS, KIACCH(PHUKAIMKA H3y4aeMbIX SIBICHHH W MPOLECCOB, ATOPUTMBI U
METOJUKH OpTraHU3aluy TUCIUIUIMHGI U T.1.

[IpakTuyeckne 3aHATHS NPEINONararoT 0ojee AETAIbHYI0 MPOpadOTKY TEMbI MO KaXKIOW
u3ydyaeMoil mpoOieme, aHadM3 TEOPETHUECKUX M TMPAKTUYECKUX AacCMeKTOB AMCUUILIMHBL J[s 3TOrO
pa3paboTaHbl MOAPOOHBIE BOIPOCH], 00CYKIaeMble Ha CEMUHAPCKUX 3aHATHIX, MPAKTHUECKUE 3aJaHUs,
NUChbMEHHbIE paboThl U TecThl. [IpyM MOATrOTOBKE K CEMHUHAPCKUM 3aHATUAM CIEAyeT aKlEHTHPOBATh
BHUMAaHHE Ha 3HAYUTEIBHYIO YaCTh CAMOCTOATEIBHOM MPaKTUYECKON PabOTHI CTYACHTOB.

Jli1g GoJiee yCrenHOro u3y4eHus Kypca IpernoaBaTelito clieAyeT MOCTOSHHO OTChUIATh CTYICHTOB
K yuyeOHHMKaM, nepuoanueckoil medaru. OCBOGHHE BCEX pa3lieloB Kypca MpearoaraeT npuoOpeTeHue
CTYJCHTaMH HABBIKOB CAMOCTOSTEIHHOIO aHAJIN3a UHCTPYMEHTOB M MEXaHU3MOB TUCIUILIMHBI, YMEHHE
paboTaTh ¢ Hay4YHOU JTUTEPATYPOH.

OcHoBHast y4eOHasi juTepaTypa, INpeAcTaBleHHAs y4eOHMKaMH M Y4eOHBIMH IOCOOUSMHU,
OXBaTBIBAET BCE pa3zeiibl MPOrPaMMBbI IO AUCHUILINHE «/[0OKyMEHTallMOHHOE 00ECTIeYeHUE YIIPABICHHSY.
Ona wu3yyaeTcss CTyA€HTaMd B TMpollecce MOATOTOBKM K MPAKTHUYECKUM 3aHSTHUSIM, 3a4eTy.
JlononHuTenbHAs yueOHas TUTepaTypa peKOMEHAYETCs Ui CaMOCTOSITEIbHON PabOoThI 110 MOJATOTOBKE K
CEMHUHAPCKHUM U MPAKTUYECKUM 3aHITHSIM, IIPH HAITMCAHUU MHUCbMEHHBIX PaloT.

[Ipu n3ydeHuu Kypca Hapsiy C OBJIaICHUEM CTYJIEHTaAMU TEOPETUYECKUMH IMOJIOKEHHISIMH Kypca
ylensieTcsl BHUMAaHHE MPHOOPETEHUI0 MPAKTHUYECKUX HABBIKOB C TE€M, YTOOBI OHU CMOIJIA YCIEUIHO
IPUMEHSTH UX B CBOEH MPOPECCHOHATBHON JAESITEIbHOCTH.

10. COBPEMEHHBIE IMTPO®ECCHUOHAJIBHBIE BA3bl JAHHBIX n
NH®OPMALMNOHHBIE CITIPABOYHBIE CUCTEMbI

[Ipy mOArOTOBKE W TPOBEACHUM YYEOHBIX 3aHATHA 1O AWCUUIUIMHE CTYICHTaMH U
IPEenoJiaBaTes MK  HMCIIOJB3YIOTCS CJEIYIOIMEe COBpPEMEHHbIe NpodeccCHOHalbHbIE 0a3bl JaHHBIX U
UH(POPMALIMOHHO-CITPABOYHBIE CHCTEMBI:

1. DnextpoHHast 6uONIMOTEUYHAs cHcTeMa «YHHUBEpPCUTETCKass OuOIMOTeKa OHJaH» (1OroBOp
No 109-08/2021 na okazaHue YCIYT MO MPEIOCTABICHUIO JOCTYyMa K AJICKTPOHHBIM HM3JaHUSIM 0a30BOM
kotekun  ObC  «YHuBepcuterckas Oubnuoreka onmaiiH» ot 01  centsOps 2021 r.
(http://www.biblioclub.ru).

2. UnTerpupoBanHas 6ubnuoreyHo-uHpopmanmonHas cucrema MPBUC64 (norosop Ne C 2-08 -
20 o mocraBKe Hay4yHO-TeXHUUECKOH npoaykiuu — Cuctemsl ABTomaruzauuu bubnnorexk MPBUC64 — ot
19 aBrycra 2020 r., B cocTaB KOTOpoil BXoauT ba3a qaHHBIX 3ekTpoHHOro Katanora oubnuoreku CUBUT
Web-UPBUC 64 (http://lib.sano.ru).

3. CnpaBouno-npaBoBast cucrema Koncynbrantllntoc (monosmHurensHoe cornameHue Nel k
norosopy Ne 11/01-09 ot 01.09.2009).

4. OnextponHas crpaBouyHas cucreMa I IC Omck.

11. MATEPHAJILHO-TEXHUYECKOE W TIPOTPAMMHOE OBECNEYEHME,
HEOBXOJUMOE JJISI OCYIIECTBJEHUSI OBPA3OBATEJBHOI'O MNPOLIECCA IO
JTUCUMIIINHE

I[J'IH IMPOBCACHU A y‘leGHBIX 3aHATUN MO JUCHMIIIMHE HCIOJIB3YIOTCA CICAYIOMUEC IMMOMCILICHU,
OCHaIlICHHBIC O60py210BaHI/IeM N TCXHUYCCKHUMHU CPEACTBAMU 06yqu1/I;1:

HanmenoBanue yueOHBIX ayiuTOpHil U moMenieHnii| OCHaAIEHHOCTh 000PYA0BaHUEM U TEXHHUYECKUMU
JUTSL CAMOCTOSITEIbHON PabOThHI CpelcTBaMu O0yUeHUs

YueOnass mebenp (17 cromoB, 42 cryma, Jocka
MapKepHasi, TpuOyHa, CTOJI M CTYJI MperogaBaTes).
MynpTUMEIUIHOE JEMOHCTPALIMOHHOE
o0opyznoBaHue (MPOEKTOP, HIKpaH, KOMIBIOTEP C
BbIXOZAOM B IHTEpHET, ayAMOKOJIOHKH - 2IIT.).
[Tporpammuoe obGecrnieuenue: Microsoft Windows
8.1 (32) Professional Russian. ID npoaykra 00261-
80356- 95595-AA367 (koMMepYecKast JTUIIECH3NS.

MynbsTumMenuiiHas yueOHast ayauropus Ne 102. ms
MPOBEJICHUS 3aHSATUN JIEKIIMOHHOIO THIA, 3aHSITHI
CEMHHApPCKOTO TuMa (MPAKTUYECKUX 3aHITHI),
TCPYIIIOBBIX  KOHCYJIbTAalUMW,  WHIAWUBUIYAIBHBIX
KOHCYJIbTAIIHH, TEKYIIEro KOHTPOJIS,
MPOMEXYTOUYHOM aTTeCTallih, TOCYJapCTBEHHON
UTOTOBOHU aTTecTaluu




WHOCTpaHHBIA Mpou3BoauTeNh); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499Z7E0903
(komMmepueckas TUTCH3US, WHOCTPAHHBIN
npou3BoauTeNb); Adobe Acrobat Reader, munensus
freeware; Kaspersky Endpoint Security - Russian
Edition, JIMLIEH3USA Ne 1356-
181109—064939—827—947 (komMepueckas
JUIEH3MS, OTEYECTBEHHBIN mpousBoautTensb [10);
Skype, Bepcus 8.65 (CBOOOIHO pacmpoCTpaHsIeMOe
I1O, wmHOCTpaHHBIM mpousBoauTens). ObecrnedeH
JocTyn K ceth HHTepHET W B IJIEKTPOHHYIO
nH(}OPMaLMOHHO-00Pa30BaTEIbHYIO cpeny
OpraHu3alu.

MynsTumenuitnas yuebnas ayautopust Ne 210. ms
MPOBEJICHHS 3aHATUN JEKLIMOHHOTO THUIIA, 3aHATUN
CEMHHApPCKOr0 TuMa (IMPaKTHUYECKUX 3aHATHUN),
CPYIIOBBIX  KOHCYJbTAIlUH,  WMHJIWBHUAYATbHBIX
KOHCYJIbTAIIHH, TEKYLIETro KOHTPOJIA,
IIPOMEKYTOYHOM  aTTECTallMM, TOCYJIapCTBEHHON
WUTOTOBOM aTTECTalluu

Yyebnas mebenp (36 cronoB, 74 cryma, Aocka
MapKepHasi, TpHOyHa, CTOJI M CTYJI IPEMOIaBaTes).
MynbTuMeuiiHOE JIEMOHCTPAIIMOHHOE
obopynoBanue (MPOEKTOP, SKpaH, KOMIIBIOTEP C
BBIXOJIOM B VIHTEpHET, ayJAMOKOJIOHKH - SIIT.)
IIporpammuoe oOecneuenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 6196049977E0903
(komMepueckas JIMLIEH3HS, WHOCTPAHHBIN

npou3BoauTenb); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7ZE0903  (komMepueckas  JHIICH3US,
MHOCTpaHHbIM npousBoautenb); Consultant Plus -
Horosop 11/01-09 oT 01.09.2009 r.
Jomn.cornamenue Nel (aBTOIPOJIOHTAIIMS)
(xomMmepueckas JUICH3US, OTEYECTBEHHBIN
npousBoauTenb); Adobe Acrobat Reader, nmutiensust
freeware; (cBoOomHO pacmpoctpansemoe 110,
MHOCTpaHHbIN npousBoauTtens) Kaspersky Endpoint
Security - Russian Edition, nunensus Ne
1356-181109- 064939-827-947  (koMMepueckast
TUIEH3Us, OTeUeCTBEHHBIH mpousBoautens [10);

2GIS, JTUTEH3US freeware (cB0OOIHO
pacupocTpaHsIeMoe [10, OTEYECTBEHHBIN
npousBoguTenp). OOecnedyeH JOCTY K CETH

I/IHTCpHCT U B DJBJICKTPOHHYIO I/IH(bOPMaI_II/IOHHO-




MynbsTumenuiinas yaeOnas ayauropust Ne 211. s
IIPOBECHUS 3aHATUN JIEKIMOHHOTO THUIA, 3aHATUN
CEMUHApPCKOro THUHa (IPaKTUYECKUX 3aHATUH),
ICPYIIOBBIX  KOHCYNbTAallMd,  WMHJIWBHUAYaJIbHBIX
KOHCYJIbTalLUH, TEKYILETO KOHTPOJI,
IIPOMEKYTOUHOM aTTECTalluM, TIOCYIapCTBEHHON
UTOTOBOM aTTECTaluu

VYyebHast mebenb (27 cTonos, 54 cryna, MapkepHas
JIOCKa, TpHOyHa, CTOJM W CTYyJ IPENojaBaTess).
MynbsTumMenuitHOE JEMOHCTPALIMOHHOE
obopyznoBaHue (IIPOEKTOP, 3KpaH, KOMIBIOTEP C
BbIXOZOM B lIHTepHEeT, ayauMOKOJOHKM - SIIT.)
[Iporpammuoe obGecnedenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 619604997Z7E0903
(KoMMepUecKas JIALIEH3HS, WHOCTPaHHBIN

npousBoauteins); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7ZE0903  (koMMepueckas  JIMILEH3US,
WHOCTpaHHbI TpousBoauTelnb); Consultant Plus -
[orosop 11/01-09 oT 01.09.2009 I.
Hom.cornamenue Nel (aBTOMpOIOHTAITNSA);
(xomMMmepueckas JUTIEH3US, OTEUECTBEHHBIN
npou3BoauTenb); Adobe Acrobat Reader, nmuiieH3us
freeware; Kaspersky Endpoint Security - Russian

Edition, JIMIEH3UA No 1356-181109-
064939-827-947 (komMmepueckas JUTICH3HS,
oteuecTBeHHBbIH mpousBogutens [10);  2GIS,

nuneH3us freeware (CBOOOIHO pacrpocTpaHsIeMoe
[1O, oreuyectBeHHbIN mpousBoauTens). ObecneueH

Ix

VYueOnas aymutopuss Ne 301. mis mpoBeacHuUs
3aHATHU JIEKLIMOHHOI'O THUIIA, 3aHATHH
CEeMUHApCKOro THHa (IMPaKTUYECKUX 3aHATHH),
CPYIIOBBIX  KOHCYJIbTAIlUH,  WMHIWBHUAYAIbHBIX
KOHCYJIbTAIIHH, TEKYLIETro KOHTPOJIS,
IIPOMEKYTOYHOM  aTTECTallMM, TOCYIapCTBEHHON
HWTOTOBO# aTTeCTalluu

Yyebnas mebens (15 cromnos, 30 cTynbeB, AOCKa,
TpuOyHa, CTOJ M CTyJl IpenojaBaTens). YuyeOHOo-
HarJsAHbIe TocoOus. TemMaTHuecKue NLTIoCTpaiui

VYuebnas ayauropuss Ne 302. misg mnpoBeaeHHs
3aHATHH JIEKIIMOHHOI'O THUIIA, 3aHATHH
CEeMMHApCKOro THMa (MPaKTUYECKUX 3aHATUH),
TPYOIOBBIX  KOHCYJIbTAIMWA,  HMHIUBUAYAJIbHBIX
KOHCYJIbTAIIHM, TEKYLIETO KOHTpOJIS,
IIPOMEKYTOYHOM  aTTECTallMM, TOCYJapCTBEHHON
UTOTOBOW aTTECTALUU

VYuebnas mebenb (15 cronos, 30 cTynbeB, q0CKa
MapKepHas, TpHOyHa, CTOJI U CTYJ IpernoaaBarens).
VYueOHO-HarISIHbIE mocoous. TemaTnueckue
WJLTIOCTPAIUH

VYuebnas ayauropuss Ne 303. i mpoBeneHUs
3aHATHH JIEKIMOHHOI'O THUIA, 3aHATHH
CEMHMHApCKOro THMa (MPAKTUYECKUX 3aHATUH),
TPYNMNOBBIX  KOHCYJIbTAIUHA,  HMHIUBUAYAIbHBIX
KOHCYJIbTAlHM, TEKYILETO KOHTPOJI,
IIPOMEKYTOUYHOM aTTECTallMM, TOCYIapCTBEHHON
UTOTOBOM aTTeCTAllUU

VYyebnas mebens (15 cromos, 30 cTymseB, q0CKa
MapKepHas, TpHOyHa, CTOI U CTYJ IpernoaaBarens).
YyeOHO-HarISIIHbIE mocoOus. TemaTnueckue
WJLTIOCTPAIIH




MynerumennitHas yaeOnast ayautopus Ne 304, mis
MPOBEJICHUS 3aHATUN JEKLIMOHHOTO THUIIA, 3aHATUN
CEeMUHApPCKOro THHa (IMPaKTUYECKUX 3aHATHH),
FPYNIOBBIX  KOHCYJIbTAllUM,  HMHAWUBUIYATbHBIX
KOHCYJIbTAIIHH, TEKYIIEro KOHTPOJIA,
MIPOMEXYTOYHOM aTTECTAIlMU, TOCYAapCTBEHHOU
HTOTOBOM aTTECTAIlHH

VYuebnas wmebenp (22 croma, 44 cryna, agocka
MapKepHasi, TpuOyHa, CTOJ U CTYJ IIPETOo1aBaTeIs).
Mynberumenuiitnoe  o0opynoBaHue  (IIPOEKTOp,
9KpaH, KOMIbIOTEp ¢ BbIXOJOM B MHTepHer,
KOJIOHKH - 2 TIT.). Y4eOHO- HarisaHbIe MOCOOUS.
Temarnueckue  wumoctpauuu.  [Iporpammuoe
obecrieuenue: Microsoft Windows 10 mgomariasist
nas oaHoro s3wika, ID mpoaykra: 00327-30584-
64564- AAOEM; (kommepueckas JIMIICH3UA,
MHOCTpaHHbIM npou3BoauTens) Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499Z7E0903
(xommepueckas JULEH3US, MHOCTPaHHbIN
npousBoautens); Consultant Plus - [lorosop 11/01 -
09 or 01.09.2009 1. Hom.cornamenue Neol
(aBTompononranusa) (KoMMepdecKas — JIUIEH3HS,
oteuecTBeHHbIH mpousBoguTens [10);  Adobe
Acrobat Reader, numensust freeware (cBOOOIHO
pacmpocTpaHsieMoe I10, WHOCTpaHHBIN
npousBoauteinp); Kaspersky Endpoint Security -
Russian Edition, munen3us Ne 1356-181109-
064939-827-947; 2GIS, oaunensus freeware
(cBoGoHO pacnpocTpanseMoe 10, oTeuecTBEHHBIH
npousBoauTenp). OOecnedeH JOCTYIl K  CETH
WuTepHer W B 3JEKTPOHHYIO HHGOPMAIMOHHO-




JlaGopaTopust ~ DKOHOMHYECKUX  AMCIUILUIMH
No 306. miyist npoBeieHUsT 3aHATUN JICKIIMOHHOTO
THIIA, 3aHATUH CEMHUHAPCKOT0 TUIIA
(MpakTUYEeCKUX 3aHATHH W JIaOOPATOPHBIX
pabor), TPYIIIOBBIX KOHCYJIbTAIIHH,
WHIUBHUIYAJIbHBIX ~ KOHCYJIbTAIlUH, TEKYIIEro
KOHTPOJIS, MIPOMEKYTOUHON aTTeCTallu,
roCcy/1apCTBEHHOW UTOTOBOM aTTeCTalluu

Yyebnas wmebenbp (23 croma, 53 cTyna, Jgocka
MapkepHas, Jocka HH(popManuoHHas, TpuOyHa,
CTeIaX Metajumdeckuii - 5 mT.). IlepcoHanbHbIC
KOMIIBIOTEpBI (5 WIT.), HPOEKTOpP, 3KpaH, INPHUHTEP.
Croiika kaccupa, paboyee MECTO OIEpaIMOHUCTA,
pabouee MeCTO KpEAUTHOTO MeHekepa, pabouee
MecTo  KoHTponépa  COeperatenbHOro  OaHKa.
Crnennanu3upoBaHHOe OaHKOBCKOE 00OpyIOBaHHE:
CYCTUMKH, COpPTHpOBIIMK OaHKHOT: Cassida MSD-
1000, Numeron; Kisan NEWTON; Magner 175 F,
Magner 150 digital, Demon EV 8650; ynakoBmuk
Impulse sealer ¢ kiuie; AETEKTOPBI MOAIMHHOCTH
6ankHoT: YaeTpamar 225 CJI; DORS 1000, DORS 200,
DORS 1300; cuetunk monet: Scan Coin 303. - Jlyna
Vildis 10x; meuyaTu, mTamibl, TIOMOUPATOp, MEUIKH
JUTSI YITAKOBKU MOHETBI; Ha0OPBI JIEMOHCTPAIMOHHOTO
00opyI0BaHus; y4eOHO-HarJIsTHbIE rmocoous;
TEMaTUICCKHE WJLUTIOCTPAIIHH. [TporpamMmmHuoe
obecnieuenue: Microsoft Windows XP Professional
Russian, Number License: 42024141 OPEN
619604997Z7E0903 (kommepueckas JIMIICH3HUS,
MHOCTpaHHBIM mpousBoautenb); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499ZZE0903 (kommepueckast
JUIEH3Us, THOCTPaHHBIN mpousBoauTens); Consultant

Plus - J[orosop 11/01 -09 or 01.09.2009 .
Jlom.cornamenne Nel (aBTOTIPOJIOHTAITHS )
(komMMepueckas JIAICH3US, OTEUYECTBCHHEIN
npousBogutens [10); Adobe Acrobat Reader,
munensus freeware; Kaspersky Endpoint Security —
Russian Edition, JINIECH3UA No
1356-181109-064939-827-947 (kommepueckas

JMIIEH3Us, OTeuecTBeHHbIH mpousoaurens [10); 1C
8.2 ABC "VmpaBineHue KpeAMTHOH opraHuzaunuen’,
HoroBop  Ne  043/03/016/001 or  3.10.2016
(xomMMmepueckas JUIEH3US, OTEYECTBEHHBIN
npousBogutens 110); 2GIS, nunensus freeware
(cBoOomgHO pacmupoctpansiemoe [1O, oTeuecTBEeHHBIH
npousBoauTens). ObecnedeH A0CTyn K ceth HTepHeT
U B JIEKTPOHHYIO MH(OPMaLMOHHO-00pa30BaTEIbHYIO
Cpelly OpraHu3aluu.




JlaGopaTtopust COIIMAIbHO-TYMaHUTAPHBIX
aucuuruinH Ne 307. niast mpoBeneHUsT 3aHATHI
JIEKIIMOHHOT'O TUIA, 3aHATUN CEMUHAPCKOTO THUIIA
(MpakTUYEeCKUX 3aHATHA W JIaOOPATOPHBIX
pabor), TPYIIIOBBIX KOHCYJIbTAIUH,
WHIUBUIYAJIbHBIX ~ KOHCYJbTAIlUH, TEKYIIEro
KOHTPOJIS, MIPOMEXKYTOUHOM aTTeCTalluu,
roCy/1apCTBEHHOW UTOTOBOW aTTECTALIUU.

YyeOnass wmebenb (26 ctonoB, 52 crTyma, d0OCKa
MapkepHasi, TpUOyHa, CTOJI U CTYJI TPENoJaBaTEIsl).
MynbTuMeauiinoe o6opyaoBaHue (TMPOEKTOp, KpaH,
KOMIIBIOTEP C BBIXOZOM B IHTEpHET, KOJIOHKH - 2 IIT.).
Y4ebHo-  HarnsaHple  mocoOusi.  Temarmueckue
wutroctpanuu. [Iporpammuaoe obecnieuenue: Microsoft
Windows 7 Professional Russian, Number License:
61555010 OPEN 91563139ZZE1502 (xomMepueckas
JULEH3UsI, UHOCTPaHHBIN IPOU3BOAUTEIND); Microsoft
Office Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499ZZE0903 (kommepueckast

JUIIEH3MS, HHOCTPAHHBIN Mmpou3BoauTens); Consultant
Plus - Jloroop 11/01 -09 ot 01.09.2009 .
Hom.cornaiienue Nel (aBTOMIPOIOHTAITHS)
(komMMepueckas JULEH3US, OTEUECTBEHHBIN
npom3Bogutenb [10); Adobe Acrobat Reader,
muuensus freeware; Kaspersky Endpoint Security —
Russian Edition, JIMICH3USA No
1356-181109-064939-827-947 (komMmepueckas

JIUIIEH3M, 0TeUYeCTBeHHBIN pou3BoauTelb [10); 2GIS,
nuuensus freeware (cBoOoaHO pactpocrtpansiemoe 110,
OTEYECTBEHHBIN TPOoU3BoaAKTENb). ObOecreueH TOCTYII K
cet MIHTEpHET W B 3JIEKTPOHHYIO WH(MOPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHu3aIuu.

MynbsTumMenuiiHas yuyeOHas ayautopust Ne 312.
JUISL TIPOBEJCHUS 3aHSITUN JIEKIIMOHHOTO THIIA,
3aHATUI CEMUHApCKOro THUMA (MPAKTHYECKUX

3aHSTHI), IPYIIIOBBIX KOHCYJIbTALUH,
WHIUBHUYAJIHBIX ~ KOHCYNbTAlUM, TEKYIIEro
KOHTpOJIS, MIPOMEKYTOUHOU aTTecTaluy,

FOCy,Z[&pCTBCHHOﬁ HTOTOBOM aTTeCTalluu

Yuebnas mebens (50 cromoB, 100 cTynbeB, Jocka
MapkepHas, TpuOyHa, CTOJI M CTyJ MpernojaBaress);
MynpTumenuiiHoe o0opyoBaHUE (IIPOEKTOpP, 3KpaH,
KOMIIbIOTEP, KOJOHKU - 2 INT.). YueOHO-HarsigHbIe
nocobus. Temarnueckue wutroctpauuu. [Iporpammuoe
obecnieuenue: Microsoft Windows XP Professional

Russian, Number License: 42024141 OPEN
619604997Z7ZE0903 (kommepyeckas JIMIIEH3 WS,
MHOCTpaHHBIM mpousBoauTenb); Microsoft Office

Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499ZZE0903 (kommepueckast
JUIEH3UsI, THOCTPaHHBIN mpousBoauTens); Consultant

Plus - Jorosop 11/01-09 or 01.09.2009 .
Homn.cornamenue Nel (aBrompononramnus); Adobe
Acrobat Reader, nuuensus freeware; Kaspersky

Endpoint Security - Russian Edition, nunensus
No 1356-181109-064939-827-947 (kommepueckas
JULEH3Us, 0TeuecTBeHHbIN npousBoautens [10); 2GIS,
nuneHsus freeware (cBoOoaHO pactpoctpansiemoe 110,
OTEUYECTBEHHBIN MPOU3BOUTENb) ObecmeueH 0CTYIl K
cetu VIHTEpHET W B JJEKTPOHHYIO WH(OPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHU3aIuu.




MynbsTumMenuiinas ydeOnasi ayauropusi Ne 422.
JUId TIPOBEJCHMS 3aHATUN JICKLMOHHOIO THUIIA,
3aHATUM CEMUHApCKOro Tuma (MpaKTUYECKUX

3aHATUR), IPYIIOBBIX KOHCYJIbTAIIHH,
WHJIUBUIYAJIbHBIX ~ KOHCYJIbTAIlUM, TEKYIIEro
KOHTPOJIS, POMEKYTOUHOM aTTecTaluy,

rOCYJIapCTBEHHOW UTOTOBOM aTTECTALIMU

VYyebnas wmebenp (18 cronoB, 36 cCTynapeB, d0CKa
MapkepHas, TpuOyHa, mKkad, CTOI U  CTyl
MIPENO/IaBaTeIs). MynsTUMeguiHOE
JEMOHCTPAIIMOHHOE 000py0BaHUE (MHTEPAKTUBHAS
JI0OCKa, KOMIIBIOTEp C BBIXOJOM B HMHTEpPHET, 2
ayJTMOKOJIOHKN). [IporpamMmmuoe obecrieueHue:
Microsoft Windows 8 Professional Russian, Number
License: 61555010 OPEN  91563139ZZE1502
(xomMMmepueckas JTUIEH3US, WHOCTPaHHBIN
npousBoautenpb); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7ZE0903 (kommepueckas JULEH3US,
WHOCTpaHHBIA Tpom3BoauTenb); Consultant Plus -
Horosop 11/01 -09 ot 01.09.2009 r. [Jon.cornamienue
Nel (aBromposoHranms) (KoMMepueckas JHICH3US,
oreuecTBeHHbIN MpousBoautens 110); Adobe Acrobat
Reader, JUICH3US freeware (cBoOOIHO
pacrpocTpaHsaemMoe [0, WHOCTPAHHBIN
npou3BoauTenb); Kaspersky Endpoint Security -
Russian  Edition, mumensus  Ne 1356-181109-
064939-827-947; 2GIS, nuuensus freeware (cCBOOOIHO
pacrpocTpaHsieMoe [0, OTEYECTBECHHBII
npousBoauTenp). ObecnedeH noctyn K cetu MuTepHeT
U B 3JICKTPOHHYIO WH()OPMAIIMOHHO-00pa30BaTEIIbHYIO
Cpelly OpraHu3aluu.

Ayautopus Ne 420. nomelieHue 1jisi XpaHEHUs U
npoUIAKTUYECKOTO OOCIyKUBaHUSI y4eOHOIO
000py/I0BaHuUs - KOMIBIOTEPHOTO 000PYAOBaHUS
U XpaHEHHS DJIEMEHTOB  MYJIbTUMEIUNHBIX
nabopaTtopuii

MebGens (4
NEPCOHAIBHBIX

crona, 4 cryna,

KOMITbIOTEpA  JJIA
aJIMUHHUCTpATOPA, BEIYIIETO CIIeIAJINCTa
UH(HOPMAIIMOHHOTO oTena, WHKEHepa-
anekTponmuka, 10 cepBepoB. IlasnpHas craHus,
cTeiax, |5 miuaHmeTHBIX KOMIIBIOTEPOB, HAYLIHUKU
JUisi muHTaOHHOTO KaOWHEeTa, 3amacHble YacTH JUIst
KOMIIBIOTEPHOT0 000PY/I0BaHUS.

cremiaxu), 4
CUCTEMHOT0

Ayautopus Ne 003. momerieHue 1jisi XpaHEHUS U
IpOopHIAKTHYECKOTO OOCITY>KUBaHHUS y4eOHOIrO
000pyI0BaHUS

CraHOK a7 CBeplieHUs, YrjioBas HUIU(OBaIbHAS
MalivHa, HaOOpbl CJECApHBIX HMHCTPYMEHTOB JUIS
oOciy’)KuBaHUsl y4yeOHOro OOOpYAOBaHUs, 3amacHble
YacTH JUIs CTOJIOB U CTYJIbeB. CTesIax, MaTepUallbl A7
COIPOBOXKJEHUS YUEOHOT0 Ipolecca.




CaMOCTOSITENIbHOW ~ PabOTHI
cryaeatoB  Ne  305. momemeHue s
CaMOCTOSITENILHOW ~ paboThl  OOydarommxcs,
HAYYHO -HCCIIeIOBATEIbCKON paboThI
00yJaromuxcsi, KypCOBOIO  IPOCKTUPOBAHUS
(BBITIOJIHEHUS KYPCOBBIX paboT)

Aynuropus s

VYuebnas mebernb (10 cToI0B OTHOMECTHBIX, 3 KPYTJIIbIX
crona, 27 CTyabeB, JOCKa MapKepHas, JOocKa
WH(pOPMAIIMOHHAS, TPHOYHA, CTEIIaX - 2 IIT., CTON H
CTyI MpEenoaBaTes). MynpTUMEaUIHOE
obopynoBanue (IIPOEKTOpP, OKpaH, KOMIIBIOTEP C
BO3MOKHOCTBIO TOJKIIIOUEHUs K ceTh «HTepHeT» u
obecrieueHueM JIOCTyTIa B 3JICKTPOHHYIO
nH(pOpMaIMOHHO-00pa30BaATEIBHYIO cpeny
Wuctutyta, KonoHKH - 2 mT.). Hoyr6yk DELL - 8§ mir.
Hoytoyk HP - 2 mir. [lepconanbHblii KOMIbIOTEp - 1
mt. CIIC «Koncynerant Ilmroc». IIporpammHuoe
obecrieuenne: Microsoft Windows 10 Pro Russian,
Number License: 69201334 OPEN 9938426977E1912
(komMmepUecKas JIUTICH3US, WHOCTpPAaHHBIN
npousBoauTenb); Microsoft Office 2016 standart
Win64 Russian, Number License 67568455 OPEN
975749287Z7E1810 (koMMepueckas JUTCH3US,
WHOCTpaHHbIA mpou3BoauTenb); Consultant Plus -
Horosop 11/01-09 ot 01.09.2009 r. [lomn.coriamieHue
Nel (aBromposonramusi); Adobe Acrobat Reader,
nuneHsus freeware (cBo6oHO pacnpoctpansemoe 110,
MHOCTpPaHHBIA Tpom3BoauTelb); Kaspersky Endpoint
Security — Russian Edition, mutien3ust Ne 1356-181109-
064939-827-947; (koMMepuecKast JIAICH3US,
oTedecTBeHHBIN npousBoauTensb [10); 2GIS, nunens3us
freeware.  (cBoOomgHO  pacmpoctpansemoe 110,
OTEYECTBEHHBIN TPOU3BOAMNTEND). ObeceueH T0CTYII K
cetd VIHTEpHET M B 3JEKTPOHHYIO HMH()OPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHu3aIuu.

Aynuropus Uil  CaMOCTOSITENTBHOM  pabOThI
ctyneHToB Ne 413. 6ubnuoTreka (UMTANbHBIHN 3a1),

NOMEIICHUE JUIT  CaMOCTOSTEIBHON PabOTHI
o0yyJaromumxcs, HAY4YHO-HMCCIIEI0BATENbCKOM
paboThI o0ydJaromuxcs, KYpPCOBOTO
IMPOCKTUPOBAHUA (BI)IHOJ'IHCHI/I?I KYPCOBBIX
pabor)

VYuebnas mebens (9 cronos, 23 cryna, Msrkas 30Ha).
[lepcoHasibHble  KOMIBIOTEPHI C  BO3MOKHOCTBIO
noaktoueHuss k cetu "MHTepHeT" M obecneueHuem
JIOCTyTIa B AJIEKTPOHHYIO uH(pOpMaIMOHHO-
oOpa3oBatenbHyl0 cpexy HWHcrutyra - 6 1T
[Tporpammuoe oGecrnieuenue: Microsoft Windows 8.1
Pro Russian, Number License: 63726920 OPEN
915631392Z7E1502 (kommepyeckas JIMLICH3HS,
WHOCTpPaHHBIN MPOou3BoIuTENh); Microsoft Windows 10
Pro Number License 67568455 OPEN
975749287Z7E1810 (koMMepueckas JUTIEH3US,
WHOCTpaHHBIN pousBoauTens); Microsoft Office 2007
standart Win32 Russian, Number License 42024141
OPEN 61960499Z7E0903 (komMmepuecKkasi JTUIEH3HS,
MHOCTpaHHBIA mpousBoautens); Microsoft Office
Standart 2019 Number License 67568455 OPEN
9757492872/7E1810 (koMMepueckas JILICH3HS,
MHOCTpaHHbIA  npou3BoguTens); Consultant Plus
(kommepueckas JUTICH3HS, OTE€YECTBEHHBIN
npousBoauTenb); Adobe Acrobat Reader (cBobGomno
pacrpocTpaHsieMoe 10, WHOCTPaHHBIN
npousBoauTens); Kaspersky Endpoint Security -
Russian Edition, JINIECH3UA No
1356—181109—064939—827—947 (komMmepuecKas
JUIEH3MS, OTEYECTBEHHBIM mpom3BoauTenb); 2GIS
(cBoOogHO pacmpoctpansemoe [1O, oTedecTBCHHBIH
nmpousBoAuTeNh). ObecreueH nocTym K cetn MHTepHeT
U B JIEKTPOHHYIO WH(OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny opraHu3aluu.




Jlnst mpoBeieHusI y4eOHBIX 3aHATHH IO JUCITUIUITMHE HCIOJIB3YIOTCS CIEAYIOMNE KOMIUICKTHI
JUICH3UOHHOTO W CBOOOJHO pAacCIpOCTPAHSIEMOro IMPOTPAMMHOTO OOECIeYeHHs, B TOM YHCIE
OTEYECTBEHHOTO MTPOU3BOJICTBA:

Haumenosanne OcHoBaHue Onucanue

Microsoft Office Standard 2016 Open License 66020759 Haxer 51eKTpOHHbIX
penakTopoB

Microsoft Office Standard 2007 Open License 42024141 Tlzxet SMEKTPORHEN
penakTopoB

OpenOffice 4.1.1 Freeware ITakeT 31MEeKTPOHHBIX

pEIaKTOpOB

Homn.cornamenue Nel k goroBopy

Consultant Plus Nel1/01-09 ot 01.09.2009

OCC KoncynpTant+

12. CPEJACTBA AJANTALOMU TIPEMOJABAHMSI JUCLHMILIMHBI K
MOTPEBHOCTSAM JIMI] C OTPAHMYEHHBIMHA BO3MOKHOCTSIMHM 3JIOPOBbLSI U
WHBAJIUIOB

B ciiyuae HeoOXoAMMOCTH, OOYYAIOIIMMCS M3 YUCIA JIUI C OrpPAaHHYEHHBIMH BO3MOYKHOCTSIMH
3I0pOBbSI M1 UHBAIUAOB (IO 3asiBJICHUIO OOYYaIOMIErocs) MOTYT IMPEUIaratbCs OJHU M3 CICAYIONIMX
BapHUaHTOB BOCTIPUATHS HH()OPMAIMH C YUETOM UX MHIMBHIYaTbHBIX MICUXO(PU3NIECKUX OCOOCHHOCTEH,
B TOM YHCJIE C IPUMEHEHUEM AJIEKTPOHHOTO O0YUYCHHS U TUCTAHIIMOHHBIX TEXHOJIOTHUH:

- IS ML ¢ HApYIICHUSIMH 3pPEHUS: B TeYaTHOH (opMme yBEIHMUEHHBIM MIPUPTOM; B Gopme
3JICKTPOHHOTO JOKYMEHTa; B (¢opme ayauodaiina (mepeBos ydeOHBIX MaTepuajoB B aynuodopmar); B
nedyaTHOH Qopme Ha sA3pike  bpaiins; WMHAMBHIyalbHbIE KOHCYJIBTAllMM C  IPHBICYCHUEM
TU(dIOCYpIOTIEPEBOIUNKA; UHANBUAYAIbHBIE 331aHUS U KOHCYJIbTAIIUH.

- 7S JUI C HapyLIEHUsIMU CiyXa: B Me4aTHoM ¢opMme; B GopMe 3IEKTPOHHOIO JOKYMEHTA;
BUJICOMATEPHAIIBI C CYyOTUTpaMU; UHAUBHUIYaIbHbIE KOHCYIBTAIIUU C IPUBICYCHUEM CYpPIOTIEPEBOTUNKA;
WH/IMBUIYaJIbHBIC 33aHUS U KOHCYJIbTALIH.

- JUIA JIAIl C HapYIICHWsIMH OTOPHOJBUTATENBHOTO ammapara: B mevyatHod ¢opme; B dopme
AJIEKTPOHHOTO JOKYMEHTA; B popme ayaunodaiiia; MHANBUAYaIbHBIC 33aHNS U KOHCYJIbTAILIH.

[Ipn mpoBeneHHWH MPOLEAYPHl OICHUBAHMSI PE3YJNbTaTOB OOYUEHHUS HWHBAJIMAOB W JIMI[ C
OTPaHUYCHHBIMU BO3MOKHOCTSIMU 3[IOPOBBS MTPEYCMATPUBACTCS UCTIONB30BAHUE TEXHUIECKUX CPEJICTB,
HEOOXOUMBIX UM B CBSI3U C WX HWHAMBHIYAIBHBIMH OCOOCHHOCTSMU. DTH CPEICTBA MOTYT OBIThH
IPEeJOCTaBIEHbl By30M WJIM MOTYT HMCIIOJIb30BaThcs COOCTBEHHbIE TEXHUYECKHE cpeacTBa. IIpoBenenue
IPOIIEeTypPHl OICHUBAHUS PE3YIbTATOB 00YUEHUSI MHBAIN/IOB ¥ JIUIl C OTPaHUYEHHBIMH BO3MOKHOCTSIMH
3JI0pOBbsI IOMTYCKAETCS C UCIOIb30BAHUEM TUCTAHLMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHI.

[Ipy HEoOXOAMMOCTH WHBAIWAAM W JIMIAM C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMH 37I0POBBS
MPEIOCTABIISETCS TOMOIHUTENBHOE BpeMs Ui MOATOTOBKH OTBETA HA BHITIOJHEHHE 3a/IaHUN TEKYIIETO
KoHTpoJs. [Iporieaypa nMpoBeAeHUsT MPOMEXKYTOTHOM aTTECTANH I OOYJAIONINXCS ¢ OTPaHUICHHBIMHU
BO3MOXKHOCTSIMHU 3[IOPOBBSI U O0YYAIOIIMXCS WHBAIHJIOB YCTAaHABIUBAETCS C YUYETOM HHIWBHIYaTbHBIX
ncuxou3mueckux ocoOeHHOCTeW. [IpoMexyTodHast aTTeCcTalus MOXET TPOBOJUTHCS B HECKOIBKO
JTAroB.




TexHogornueckas KapTa TMCHUIIIMHBI

[Tpunoxenue 1

HaunmenoBanue JUCITUITIINHBI

KaI[I)OBOG ACJIOIIPOU3BOACTBO

KonnuecTBO 3aUE€THBIX €QUHHUIL 4
dopma NpOMEKYTOYHON aTTECTALUN 3auer
e Buabl yueOHO# neITeJIbHOCTH dopma Banabl
) CTYJAECHTOB OTYETHOCTH (MaKkcuMyMm)
Texynmmii KOHTPOJIb
[Tocemenue u paboTa Ha ICKIIMOHHBIX U MPAKTHYECKUX
1 |3amsatusx (coOecemoBaHue, KOHTpOJbHAs padora,
KPYTJIBIN CTOJI U AUCKYCCHS)
2 |BelmosHeHne nuchbMEHHOr0 3agaHus (pedepar) ITucemennas pabora
3  |BoimonHeHHe NPAKTHYECKOTO 3aaHus (KeHc) IIuceMenHas paborta
IIpoMeKyTOYHAS aTTECTAIUS
4 |BLIH0J1HeHHe WTOrOBOU pPabOTHI | Hrorosas pabora, TeCT
HTOoro nmo aucuuiinge: 100
« » 20 T.
[IpenonaBatenb /

(yd. crereHb, y4. 3BaHHe, 10JDKHOCTH, DMO npenonaBares)

TToamuce




[Tpunoxenue 2
Howmep Tembl a5 BeIOTHEHUS pedepara orpenensercs 1no Tadiume:

OykBa a 0 B r I e xK 3 u K 1 M H 0
hamuianu
Homep
TeMBbI — | ||t v o |~ |0 | |2 D9 |2 |2
pedepara
OykBa i p c T y i)} X 11 y | m | Im 3 0 | 4
hamuanu
Homep
TeMBbI — |l e |+ v o | o | 2|2 2|2 X
pedepara




[Tpunoxenue 3

IIpuMmepHas TemaTnka pedeparTos:

1. JlokymeHTHpoBanue koHbuaeHmatpHoi nHpopmanmn (I1K-1, 31; T1K-3, 31)
2. OcobennocTr KOHPUACHITMAIBHOTO AIeKTpoHHOTO 060poTa (ITIK-1, 31; ITK-
3,31;)

3. Odopmiierre JOKyMEHTOB 10 TPy 10BbIM npaBooTHomeHusM (I1K-2, 31; TTK-
3, 31; [IK-4, 31)

4. CocraBnenue HoMeHkIatyp u Tekyuiee xpanenue aen (IK-1, 31; ITK-2, 31,
[1K4, 31)

5. CocraB u BubI KaapoBbix 1okymeHToB (I1K-4, 31)

6. CocraB u odopmiieHrue JOKyMEHTOB Ipu nipueme Ha padorty (I1IK-1, 31)

7 JlokyMeHTHpOoBaHue ABMKeHus nepconaina (I11K-3, 31;)

8. JlokyMeHTHpOBaHUE OIICHKH JiesiTeibHOCTH niepconana (I11K-3, 31;)

0. Opranuzanus xpanenus jnen cryx0sl kaapos (I1K-1, 31; I[1K2, 31, I1K-3, 31;)
10.  CoBpemeHHBIE CITOCOOBI U TeXHUKa co3aanus nokymeHToB (I1K-4, 33)

11.  JloxansHbie HOpMaTUBHBIE akThl opranu3aiuu (I1K-3, 32, T1K-4, 31)

12.  Tlpouenypa perucrpainuu kaaposbix 1okyMeHToB (I1K-4, 31)

13. OOurue HOpMBI U MipaBuia opopmiieHUs KaapoBbix 1okymeHTOB (I1K-4, 31)
14.  CocraBieHue OpraHU3aALMOHHBIX, PaCHOPSIAUTENbHbIX T0KyMeHTOB (I1K-4,

32)



[Tpunoxenue 4
KEWC 1 (IIK-1, Y1, Y2)
[loAroToBUTH KaapOBYIO [OKYMEHTAIMI0O Ha JIOOOro COTPYAHHMKA OpraHU3allMH,
MPUIYMAHHON CTYJICHTAMH:
- 3aIIOJIHATH JIMYHYIO KapTOUKy cOTpyaHuKa (1mo ¢popme T-2),
- TPYJOBYIO KHUXKKY,
- CO3/1aTh MpHUKa3 o0 nmpuemMe Ha padoty (mo dhopme T-1),
- IPE/ICTABIIEHUE O IIEPEBOJE HA APYTYIO JOJKHOCTD
- M TIPYKa3 O MEePeBo/ie Ha APYTYIO TOJDKHOCTH (110 popme T-5),
- 3asIBJICHHE O NPEAOCTaBIEHUU OTITYCKa,
- MPUKa3 O MpeoCTaBIeHUH oTirycka (rmo ¢popme T-6).
[Ipuem Ha paboTy, MNpenoOCTaBICHHE OTIIyCKa, IEPEeBOA Ha Jpyryloo paboTy mpu
HEOOXOUMOCTH OTPAXKAIOTCS B IMYHON KaPTOUKE COTPYAHHUKA U B TPYJOBOM KHHUKKE.

KEWC 2 (TTIK-2, Y1, V2)
[ToaroToBuTh KaapoOBYH AOKYMEHTALMIO HAa IPUMEPE OPraHU3aluy, MPHIYMaHHON
CTYIICHTAMH:
- cO3JaTh MOJ0XKEHUE 00 00YyUeHUH ITepcoHaia
- COCTaBUTH IrpadMK 0OyUeHHS TIepCoHaa
- CO3/1aTh MPUKa3 O HAIIPABJICHUU Ha 00yUeHHE COTPYAHHUKA

KEWC 3 (TIK-3, V1, ¥2)
HOI[FOTOBI/ITL KaApOBYKHO IHNOKYMCHTAIIMKO Ha IIPUMEPE OpraHu3aluiu, HpH,HYMaHHOﬁ
CTyACHTAMH.
- pa3pa6OTaTb IMOJIOKCHHUEC O ITPOBCACHUHU aTTCCTAllUH IICPCOHAIA
- 0(1)OpMI/ITI> IIpUKa3 O MPOBCACHUHU aTTCCTAllUA
- 3aI10JIHUTH aTTeCTaHI/IOHHHﬁ JIMCT COTpYAHUKA
- CO3JaTh MPOTOKOJI 3aCCAaHNA aTTeCTaHHOHHOfI KOMHUCCHUU
- CO3J1aTh NpHUKaA3 O MCPONPUATUAX 10 UTOT'aM aTTECTAllTUN

KEWC 4 (ITK-4, Y1, V2)
[TonroToBUTH KaIpoBYHO ITOKYMEHTAIlMI0 Ha TPUMEpPE OpPraHM3aluH, TpPHIyMaHHOU
CTYJ€HTaMH:
- CO3/1aTh IITAaTHOE PacIiCaHKe
- CO3/1aTh MpaBUJIa BHYTPEHHET0 TPYAOBOTO pacropsika
- CO3/1aTh TOJIOKEHHUE O 3AIIUTE JIMYHBIX CBEJCHUN
- 0pOpMHTH IIpUKa3 (pacHopsLKEHUE) O MOoOoIIpeHnn paboTHHKa (1o ¢popme T-11)



[Tpunoxenue 5
HUToroBbiii TECT

1. Kanposas nokymeHTanus — 3TO:

a) COBOKYIHOCTb JOKYMEHTOB, OTPAKAIOIIUX HAJIMYUE U JBUKCHHUE
[IEPCOHAIIA,;
0) COBOKYITHOCTh JTOKYMEHTOB y4eTa U KOHTPOJIS;

B) COBOKYIIHOCTb HOPMATUBHO-MCTOANYICCKUX JOKYMCHTOB.

2. VHCTpyKIIMS MO KaIpOBOMY JEIONPOU3BOICTBY MPEACTABISAET COOOM:
a) JOKYMEHT, COJEpXallhuii HOpMbI, MpaBuUiia, €IuHbIE TPeOOBaHUS K
JIOKYMEHTaM B OpTraHU3allNy;
0) MOpPsIIOK NEHCTBUI C JOKYMEHTaMH B COOTBETCTBHH C JEHCTBYIOLIUMU
HOpPMaMU U MPaBUIAMU;

B) NIEPEUYEHb UCIIOJIb3YEMBIX JTOKYMEHTOB.

3. K kazpoBoMy JI€JIONPOU3BOJICTBY HE OTHOCATCS JIOKYMEHTBHI:
a) (UHAHCOBBIE;
0) y4eTHbIE;

B) MH(OPMAIIMOHHO-CITPABOYHBIE.

4. TlonoxeHue O TIepCOHAJIE ABJISACTCS IOKYMEHTOM:
a) 00s13aTeIILHBIM;
0) pEeKOMEHIYEMbIM;

B) TI0 ME€pe HEOOXOIMMOCTH.

5. Odopmienue Ha paboTy MO COBMECTUTEILCTBY B TPYAOBYIO KHUXKKY:
a) 3aIMChIBACTCS BCET/IA;
0) HE 3aMKUChIBACTCS;

B) 3aMKCHIBACTCSI MO KEIAHUIO PAOOTHHUKA.



6. TpynoBoil JOrOBOp 3aKJIKOYAETCS:
a) Ha CPOK, KOTOPBIH orpesenseTcs padboToaaTeseM;
0) Ha orpeneneHHbIN CPOK;

B) Ha HEOMPEEICHHBINA CPOK;

7. XapakTepHuCTHKa MPeICTaBIsSET COOOM:
a) TOKYMEHT, YIOCTOBEPSIOIIHI MOpyYeHUE KOMY-JIHOO0 OIpEACICHHbBIX JeHCTBUMH,
nepeady ONpeAeICHHBIX MPaB TOBEPUTEIIS,
0) oduUUMAIBHBIA JOKYMEHT C OT3BIBOM O CIY)KeOHOH, OOIIecCTBEHHOM
JeSATEeILHOCTH KOT0-JIN00;

B) JOKYMEHT O BBIIOJHSAEMBIX COTPYJIHUKOM (DYHKIIUSX;

8. Homenkiartypa nen npeacraBisieT coOoM:
a) JBI)KCHUE JIOKYMEHTOB B OpraHU3allMd C MOMEHTa UX CO3JaHUs WU
MOJYYEHHUS 10 3aBEPIICHUS UCTIOTHEHUS WIIH OTIIPABIICHHUS;
0) cucTeMaTU3UPOBAHHBIN MEPEUCHb 3aT0JIOBKOB JIEJ C YKa3aHUEM CPOKOB UX

XpaHeHus!, 0(OPMIICHHBIN B YCTAHOBIIEHHOM MOPSJIKE.

9. KTo moammceIBaeT 3asiBiacHUE?
a) pyKOBOJIMTEIb OpTraHU3aIlNH;
0) pyKOBOJIUTEH CTPYKTYPHOTO MOPA3ICIICHHUS;

B) COCTaBUTEIIb.

10. TIlIpomecc oOTHeceHHMs JOOKYMEHTOB K OMNPENEICHHOMY Jely |
CUCTEMATHU3ALIMS IOKYMEHTOB BHYTPH HETO HA3BIBAETCS

a) popMHUpOBaHUEM JICIT;

0) HOMEHKJIATYpOU JIeT;

B) perucTpanuen JOKyMeHTOB.

I1. Yto Takoe MOJAJIMHHUK JOKYMEHTA?



a) TEpBbIA WIM EIUHUYHBIA OSK3EeMIULIp O(PUIHUATBHOTO JIOKYMEHTA,

O(I)OpMHeHHBIﬁ u HOHHHC&HHBIﬁ B COOTBCTCTBHUH C YCTAaHOBJICHHBIMHU

TpeOOBAHUSIMU;

0) Komusl JIOKYMEHTa, 3aBEpEHHOIr0 IO TMpaBWIIaM, NPUAAIOIINM €My
IOPUIUYECKYIO CUITY;
B) AyOnuKkar, BbIJABa€Mbld B CIy4dae yTpPaTbl BIAACNIBLEM MOJIMHHOTO

JOKYMCHTA.

12. CtangapTuzanus — 310
a) CBepKa JOKYMEHTOB yupexaenus ¢ Tpedoanus ['OCT;
0) mpouecc yCTaHOBJICHUS W NMPUMEHEHHs PaBUI C LEIbI0 YIOPSAOUYEHUS

ACATCIBbHOCTH B JACJIOIIPOU3BOACTBC,

B) CBEpKa JOKYMEHTOB YyUYpeXJeHUs C (PAKTUUYECKUM HaJIudueM

COOTBCTCTBYIOIINX MATC-pUAJIbHBIX 6J'IaF;

I‘) KOMIIJICKC HOJIO)KGHPIﬁ, OIIPCACIIAIOIMNX OPraHHU3alli0 JOKYMCHTOB Ha

PEANPUATHH.

13. Kakne peKkBU3UTHI OTHOCATCS K FOPUANYECKHA 3HAYUMBIM ?
a) Jlata, perucTpalMOHHbIA HOMEDP TOKYMEHTA;
0) 3aroJIOBOK K TEKCTYy, OTMETKA 00 MCTIOJHUTEIE;

B) PE30JIIOIMS, OTMETKA O HAJTMYUH MPUITIOKEHHM.

14. Kakoli peKBU3UT pacroiara€Tcs B JICBOM HUKHEM YTIIy
a) rpud yTBEpKIACHUS
0) Bu3a

B) rpu( orpaHuyeHus

15. Cnyx0a ynpaBiaeHHs IEPCOHATIOM — 3TO

a) COBOKYIHOCTb MOJIpa3AeICHUI U JOJDKHOCTHBIX JIUII, HOCUTENeH QyHKITUU

yIpaBJEHUs IEPCOHATIOM



0) 3TO IITaTHO-CTPYKTYPHOE HoJpasiesieHue OpraHu3aINH,
npeHa3HaueHHOe s cOopa MJaHHBIX 00 MMYyIIECTBE M 00s3aTeNbCTBaX
IPEIIPUSTHUS.

B) OTO ammapar, OpraHbl, COBOKYHNHOCTb JIML, KOTOpPbIE YIPAaBISIOT,
PYKOBOJST IEHCTBUSIMU JIIOJICH.

16. Tabenp yuera pabo4yero BpeMeHHU - 3TO JOKYMEHT, KOTOPBIA COJIEPKUT
uHpopmarurio. ..

a) 0 paKTUYEeCKH OTPaOOTAHHOM BPEMEHHU U KOJIMYECTBE HESBOK 3a HEJEIIO

0) o paxTHUECKH OTPaOOTAaHHOM BPEMEHH U KOJIMYECTBE HESIBOK 3 MECSLL

B) 0) (baKTI/ILIeCKI/I OTpa6OTaHHOM BPCMCHH U KOJIMYCCTBC HCABOK 34 I'OJ

17. anaBnth{ecm/Ie JOKYMCHTBI COCTABJIAIOTCA Ha SA3BIKC

a) HAyYHOM
0) MyOIUIIUCTUYECKOM

B) 0(UIIMAITHHO-/ICIOBOM

18. JlIokyMeHTUpOBaHUE YIPABICHUE KaIpaMU MIPEICTABISIET COOOM
a) yueTr pabouero BpeMeHH
0) co3laHne KaJIpOBBIX JOKYMEHTOB

B) odopmiicHHE PabOYNX KOMaHIHUPOBOK

19. Opranuzaius padoThl ¢ KaApOBOM TOKYMEHTAIUENH — 3TO
a) TIOPSIJIOK TIEpeaauu JIe CITY>KObI KaJpoB
0) ohopmiieHne moonpeHus: pabOTHUKOB

B) TIpoiiecc 00pabOTKU KaapOBBIX 33724

20. TpynoBoi1 KOHTPAKT — 3TO
a) TOKyMEHT, (PUKCUPYIOIIHI coryiacue CTOPOH 00 yCTaHOBJIEHUU TPYIOBBIX
OTHOLIEHUW U PETYIUPYIOLIUN UX.

0) nmepcoHaIbHOE MUChbMEHHOE 00pAIllEHHE COTPYAHUKOB K PYKOBOIUTETIO



B) JOKYMEHT, T/I€ BEJIETCS 3aIIUCh BCEH TPYI0BOM JAEATEIBHOCTU COTPYIHUKA

21. TpynoBast KHMXKKA — 3TO
a) COBOKYITHOCTb JIOKYMEHTOB, COJEPKAINX CBEACHUS O paOOTHUKE
0) JOKYMEHT, IJie BeJIETCs 3aIIMCh BCEH TPYAOBOM EATEILHOCTH COTPYIHUKA

B) JOKYMEHT, OTPKAIOIIHUIA MPOCHOY COTPYTHHUKA K PYKOBOUTEITIO

22. JInuHBIA JOKYMEHT — 3TO
a) MpUKa3, paclopsHKEHUE
0) ycraB, MOJIOKEHUE

B) 3asIBJICHUE, pe3toMe, aBTOOHOTrpadust

23. Pe3rome — 310

a) TOKYMEHT, COJIep Kallliuii KpaTKue aBToOnorpaduuecKkue CBeICHUs

0) oUIMATBHBIN JOKYMEHT, B KOTOPOM COJIEPKATCSI CBEACHUS O CITY>KEOHOM,
HAay4YHOU ¥ OOIIECTBEHHOM JEATEILHOCTH YEIOBEKA.

B) OIIMCAaHHME YEJIOBEKOM B IPOU3BOJBHOM (hOpME OCHOBHBIX ITallOB €T0

KHU3HU

24. JInuHbIN TUCTOK MO YUYETY KaJIPOB -3TO

a) KpaTkas, ckatasi HHpOpMalMs O COTPYIHHUKE

0) TepBOHAYAIBHBIA YYETHBIM JOKYMEHT, SBJISIOIIMNACS OCHOBHOMU
COCTaBJISIFOLIEH JIUYHOIO JIesa

B) aBTOOMOrpaduueckas nHGopmanus U Nacnopt rpakJaHuHa

25. OcHoBaHue 11 pueMa Ha paboTy — 3TO
a) 3aIUCh B TPYJOBOM KHUKKE
0) 3aKJII0UeHUE TPYAOBOTO I0TOBOPa

B) OTKpPBITUE OyXTaJITepUel JINYHOTO CUETa



26. JINMYHBIH JUCTOK IO YYETy KaJPOB COCTABISETCS
a) CTIEUATUCTOM CITY>KOBI YIIPaBJICHHSI IEPCOHATIOM
0) cnenuanucToM OyXraaTepun

B) COOCTBEHHOPYYHO IpH 0hOPMIICHUU Ha PadboTy

27. YcnoBus TpyAOBOrO JOTOBOPA MOTYT OBITh H3MEHEHBI
a) 10 COIVIALIEHUIO CTOPOH B MMCbMEHHOM (popMe
0) 0 COIJIAIIEHUIO CTOPOH B YCTHOH opme

B) IO PEIICHUIO OJTHOM U3 CTOPOH

28. Ilpu 3akiaroueHHH TPYAOBOTO JOTOBOpa HEOOXOAUMO TMPEIbIBUTH
CJIEIYIOLUI IEPEUYEHb JOKYMEHTOB:

a) macnopT — TPYIOBYIO KHIDKKY — CTpPaxoBO€ CBHUJETEIBCTBO
rocyJapCTBEHHOI0 IEHCUMOHHOTO CTPAXOBAHUS — IOKYMEHTHI BOMHCKOIO y4eTa (s
BOEHHOOOS3aHHBIX) - JOKYMEHTHI 00 00pa30BaHUU

0) TpPYIOBYIO KHWXKKY — CTPaxOBO€ CBHUJETEILCTBO TOCYIapCTBEHHOTO
MEHCUOHHOTO  CTPaxOBaHUsI —  JIOKYMEHTBI  BOMHCKOTO  yuera (s
BOEHHOOOS3aHHBIX) - JOKYMEHTBI 00 00pa30BaHUU

B) 1AcmopT — TPYAOBYHO KHHXKY — CTPaxOBO€ CBHUJETEIbCTBO
roCcyapCTBEHHOTO IEHCHMOHHOTO CTPAaXOBAHUS — IOKYMEHTHI BOMHCKOTO y4eTa (JJ1s

BOCHHOOOS3aHHBIX )

29. TpynoBoii 1oroBop ohopmisieTcs
a) B MUCbMEHHOM (hopMe, B IBYX IK3EMILIIpaxX
0) B muChbMEHHOU (popMe, B TPEX IKIEMILIIPAX

B) B ABYX AK3EMIUISIPAX

30. ITpuem Ha paboTy odopmiseTcs
a) mpuKa3oM (pacrnopspKeHreM) paboToaaTens

0) ykazom



B) HaKa3oM

31. dakTt npuema Ha pabOTy B OpraHU3ALHIO PUKCUPYETCS
a) B )KypHaJle pErUCTpALUY NOCTYUBIINX Ha padboTy
0) B aKTe MOCTYMHUBIINX HAa paboTy

B) HUTJIE HE PETHCTPUPYETCA

32. Ilox aBMKEHHEM KaJIpOB NOAPA3YMEBACTCS:

a) MpHeM, NEepPEeBOJl, YBOJbHEHUE PaOOTHUKOB; MPEIOCTABIECHUE OTIYCKOB;
KOMaH/IMpOBaHHe pabOTHUKOB

0) npuem, NepeBo/i, YBOJIbHEHHE PAa0OTHUKOB,;

B) IIpHEM, NTEPEBOJI, YBOJIbHEHUE pAOOTHUKOB; IPEIOCTABIEHNE OTITYCKOB;

33. [lepeBoa Ha Ipyryro pabOTy, CBSI3aHHBIN C U3BMEHEHUSMH YCIIOBHUM Tpya
TpeOyeT

a) HUYEro He TpeOyeT, MePEeBOJI OCYIIECTBIACTCS aBTOMATUUECKU

0) cornacus pyKOBOJUTES

B) corjacusi pabOTHUKA

34. Korjga vHAIIMATOPOM TIepeBOjia COTPYIHUKA Ha APYTYIO PabOTy SABISIETCS
paboToiaTesnb, COCTABIACTCS

a) IpeACTaBJICHUE

0) nmpukas

B) Cily’keOHasl 3arucka

35. B KOMILIEKT JOKYMEHTOB MO O(OPMIICHUIO KOMaHAUPOBOK BXOJIAT:

a) IpUKa3 O HallpaBJeHUU PaOOTHUKA B KOMAaHIUPOBKY — KOMaHIUPOBOYHOE
YIIOCTOBEPEHHUE - CIIy:KEOHOE 3a/laHue C KPaTKUM OTYETOM

0) nmpuKa3 o HampaBJIEeHUH paOOTHUKA B KOMAHJIUPOBKY — KOMaHIMPOBOYHOE

YAOCTOBEPEHUE — aBAaHCOBBIM OTUET



B) IPHUKa3 O HAIIPABJICHUH paOOTHUKA B KOMaHUPOBKY — aBaHCOBBIA OTYET

36. KomangupoBoUHOE yA0CTOBEPEHUE — 3TO

a) 9TO JTOKYMEHT, KOTOPbII COCTAaBIIACTCS C ENIBbIO0 YAOCTOBEPEHHS BPEMEHH
npeObIBaHMsl COTPYIHUKA B CIY)KEOHOW KOMaHAMPOBKE U TOJATBEPKICHUS
pacxo/10B OpraHU3alyi Ha KOMaHAUPOBKY.

0) 9TO TOKYMEHT, KOTOPBIH COCTABIISIETCS C LENbIO YAOCTOBEPEHUSI BPEMEHU
npeObIBaHMs COTPYAHHUKA B CITY>KEOHOU KOMaHAUPOBKE.

B) 3TO JOKYMEHT JUIsi MOJATBEPXKIEHUS pacxoJ0B OpraHu3alluyd Ha

KOMaHIHUPOBKY.

37. B xoMaHIMPOBOYHOM yJIOCTOBEPEHHUHU JIEIAIOTCSI OTMETKH O

a) O BPEMEHM M MeCTe NPHUOBITHS W YOBITUS, 3aBEPEHHbIE MOANKCHIO U
NIEYaThIO

0) 0 BpeMeHU NpUOBITUS U YOBITHS, 3aBEPEHHBIC MTOAICHIO

B) O BPEMEHH M MECTE MPUOBITUS U YOBITUS

38. KoMaHAupOBOYHOE yIOCTOBEPEHUE SIBIISIETCS
a) (PUHAHCOBBIM IOKYMEHTOM
0) CTaTUCTUYECKUM JTOKYMEHTOM

B) HEOOs3aTEIBHBIM JOKYMEHTOM

39. JIuniam, paboTaronum Mo COBMECTUTEIBCTBY, €KETO/IHbIE OIIauBaEMbIe
OTITyCKa MPE0CTABISIOTCS

a) OJTHOBPEMEHHO C OTITYCKOM 110 OCHOBHOM paboTe

0) MPOM3BOJILHO OT OCHOBHOT'O MeCTa pabOThI

B) CIKCIOAHBIC OINIAYMBACMBIC OTITYCKA COBMCCTUTCIIAM HE IIPEAOCTABIIAIOTCS

40. OTIycK MOXET OBIThH

a) OCHOBHBIM (28 aHel)



0) OCHOBHBIM (28 IHEH) U TOTIOTHUTEIBHBIM

B) OCHOBHBIM (28 nHel) 1 paKyIbTaTHBHBIM

41. OuepeaAHOCTbH MPEIOCTABICHHUS OTITYCKOB OIPEIEISIeTCS:
a) rpaKOM OTITYCKOB
0) ykazaHueM pyKOBOJIUTEIS

B) pacnopsiKeHUEM

42. Arrecraius pabOTHUKOB — 3TO

a) IePUOINYECKOE OCBHJICTCILCTBOBAHHE TICPCOHAJIA HAa TIPOMIIPUTOTHOCTD U
COOTBETCTBHE 3aHUMAEMOI JOJLKHOCTH.

0) OCBHICTEILCTBOBAHKE TICPCOHAIA.

B) NIOKa3areyii pabOTHUKOB

43. [Ipukassl 10 JIMYHOMY COCTaBY MOTYT OBITh:
a) MHIUBUIyaJIbHbIE U KOJIJIEKTUBHBIE
0) UHIUBUTyaJIbHBIC U CBOJHBIC

B) IEPCOHAJIILHBIE U TPYIIIOBHIE

44. JInanpie KapTOUKH 0DOPMIISIIOTCS
a) Ha BceX paOOTHUKOB
0) NPUHATHIX HA BpEMEHHYIO paboTy

B) HE OPOPMIISIOTCS

45. B TpyZ10BYIO KHUKKY BHOCSITCS CJIETYIOIIUE CBEICHUS:

a) CBeJICHUs 0 paOOTHUKE — CBEICHUS O pabOTe - CBEJICHUS O Harpa)xaCHHUIX
Y TIOOIIPEHUSIX

0) cBezieHNs 0 paOOTHHKE — CBEJICHUS O paboTe

B) CBEJICHUS O paOOTHUKE - CBEJECHUS O HArpakJACHUSIX U MOOIIPEHUSIX



46. B 1oKyMeHTOOOOpOTE OpraHMU3allid Pa3IUYaloT CIEAYIOIIHE MOTOKU
JIOKYMEHTOB:

a) BXOJSUINI, HCXOASAIINM, BHYTPEHHUI

0) BXOJAIINUNA, HUCXOSAITUNA, BHYTPEHHUM

B) BXOJISIIIIMIA, BHEIIIHUI, TPOU3BOICTBEHHBIM

47. Peructpaius IOKyMEHTOB — 3TO
a) o0ecrnieueHUe yuyeTa U KOHTPOJIS 3a UCIIOJIHEHUEM JJOKYMEHTOB
0) OBICTPBII MOUCK IOKYMEHTOB

B) 3allMCh YUCTHBIX JAaHHBIX O JOKYMCHTC

48. DIEKTPOHHBIN TOKYMEHTOOOOPOT — 3TO

a) eIMHBIM MEXaHW3M MO paboTe C JOKYMEHTaMH, MPEIOCTaBICHHBIMU B
AJIEKTPOHHOM BHUJIC, C peanu3anuen KOHIIETIIINHA «0e30yMakHOTO
JIEIIONIPOU3BOICTBA

0) CymMMapHOE YHUCJIO BHYTPEHHUX, UCXOMSIIMX W BXOMSIINX JTOKYMEHTOB
OpraHu3alliy 3a HEKUM epuoj BpeMeH!

B) MEPEABIKEHUE TOKYMEHTOB C MOMEHTA WX TMOJIyYEHUS WM CO3JIaHUS JI0

OKOHYAaHMS BBIIIOJIHCHUA, C1a4U UJIX OTIIPABKH B ACJIO

49. CucreMaTU3MpOBAaHHBIN NIEPEUYEHD 3ar0JIOBKOB €N C YKa3aHUEM CPOKOB
UX XpaHEHUS — 3TO

a) abOpeBuatypa

0) HOMEHKJIaTypa

B) apXUBHBIN CIIUCOK

50. KTo mpoBOAUT 3KCIIEPTU3Y JOKYMEHTA?
a) pyKOBOAUTENb OPTaHU3aIuu
0) cexpeTapb WM JACIONPOU3BOJAUTEIND

B) DKCIIEPTHAsI KOMHUCCHS



[Tpunoxenue 6
OO0pa3ubl 3aganui

3ananue 1. (IIK-1, Y1) Aprem BriepBbie ycTpauBajcs Ha padoTy, TO3TOMY €ro oJ[0JieBaia
Macca BOIPOCOB: KaKhe JOKYMEHTbI HE00XOIMMO MPEICTaBUTh, KaKyl0 HH()OPMALIHIO COOOIIUTh
YCTHO, @ MOXeET, BOOOIIIe HUYEro He coo0marh. [I0CKOIbKY OTBETOB Ha BOIIPOCHI CAMOCTOSTEIILHO
OH He HallleJ, TO 3aXBaTui ¢ cO00# BCce MMEIoIUe IEHHOCTh JTOKYMEHTBI, BKJIIOUas MOXBAJIbHYIO
rpamorty 3a 4 kiacc. MlHcnekrop mo kajapam flHa, U3y4uB MpECTaBICHHBIE JOKYMEHTHI HE Ha
HIYTKY pactepsuiach: ApTeM M HIKOITY OKOHYMII, M KOJUIEIK, M JJa)Ke B apMHH yCIIeT OTCIIY>KUTb.
Kakwue 3anucu HeoOX0AMMO BHECTH B TPYIOBYIO KHMKKY MHCIIEKTOpA MO Kajipam?

3amanue 2. ( [IK-1, V1) B xommanum «P..» ocBoOOAMIach JOMKHOCTh HH)KEHEpa-
JNIEKTpUKA. 3aHATh BaKaHCHIO Mpemiokmin Bacunmuio T., KoTopbelii paboTam B ITOH ke
OpraHu3alMy TEXHOJOTOM Ha YCJIOBUAX BHYTPEHHEr0 coBMecTHUTeNbcTBA. [locie Toro, kak
pabOTHHUK JaJl COINiacue 3aHSTh HOBYIO JOJDKHOCTh, KaJPOBUK IOATOTOBUI U3MEHEHUS B €rO
TPYIOBOM JIOTOBOpP M TPOEKT MpHKaza O mepeBoje. Bce nu mpaBuibHO cienan KaapoBbIN
CIIELINATIUCT?

3amanue 3. (IIK-2, V1, V2) Kommanusa cymiecTBoBajia Ha pbiHKe Oomee 10 ier.
Opranu3anvoHHas CTPYKTypa MpeACTaBiIsuia co0oil HaOOp IOPUAMYECKUX JIMIl Pa3TudHOU
OpraHU3aIMOHHO-TIPaBOBOM Gopmbl. KampoBoe 1enonpon3BoICTBO B KAXKIOM OPUITIECKOM JIULIE
BEJIOCH OyXTaJTepOM M PEIIaio TOJBKO 3a/1add O(OPMIICHHS TPYIOBBIX OTHOIICHUH W BEACHUS
TEKyILUX OIepaluil mpuema, nepeBoaa, yBOJIbHEHUS, 0OPMIICHUS OTIIYCKOB U KOMaHIAHPOBOK.
He npoBonuace orieHKa npaBoBbIX U OPraHU3aIMOHHBIX PUCKOB.

[IpaBoBass TpaMOTHOCTh PYKOBOAUTENEH U OyXranTepoB B MNPUMEHEHHH TPYIOBOTO
3aKOHO/IATEIHCTBA OblIa HU3KOH. B paboTe pyKoBOJCTBOBAINCH YCTAPEBIIMMU TPEICTABICHUSIMH
0 HOpMax TPYIOBOTO IpaBa M ObUTK HE B Kypce MOCIEAHUX M3MEHEeHH B TpynoBOM Kolekce U
3aKOHOZIATEIIHCTBE MO TPYMy. Kaxblii pyKoBOIUTENb FOPUANIECKOTO JIMIIA BEICTPANBall padoTy ¢
COTPYIHUKAMHU C y4ETOM CBOMX MpPEJCTaBICHUN O MpaBax U O0A3aHHOCTSAX paboTomarens, He
UCTIONB3YS. BCE BO3MOXKHOCTH M MHCTPYMEHTApHiA TPYIOBOTO TpaBa JUIsl JTOCTHKEHHUS HYXHOTO
Ou3Hecy pe3ynbTara.

Komnanus B3sia Kypc Ha HEHTPAIM3ALMUIO MPOIECCOB YIPABICHUS M CHCTEMATH3AIMIO
O6usHeca. DTO TOBJIEKIO 3a co00W HEOOXOAMMOCTb MEPECMOTpa TPYIOBBIX OTHOUIEHUH C
COTPYAHHKAMHU U DA KaJAPOBBIX YIIPABICHYECKUX peIIeHHH. PyKOBOACTBO KOMIIAHUU 33aXOTEJIO0
HABECTH TMOPSAJOK B KaapOBOH JOKYMEHTAlMH W TOCTPOUTH CUCTEMY, MUHUMH3UPYIOIIYIO
MIPABOBBIC PHCKU KOMITAHWHM W TTO3BOJISIONIYIO PEaM30BBIBATh HY)KHBIC KOMITAHHUU KaJIPOBBIC
peLeHHs.

SagaHus:
1. Onumure >Tambl BHEAPEHHUS CHCTEMBI KaJpOBOTO Henompou3BoiacTBa. lloguepkHute
cinalble U CHIIbHBIE CTOPOHBI.
2. CoctaBbre IporpamMmy oOy4YeHUSs CIIEHUATICTOB, OTBETCTBEHHBIX 33 BEJICHUE KaJPOBOTO
JEJIONPOU3BO/ICTBA.

3ananue 4. (IIK-2, V1, ¥2). HaiinuTe ommOKu B TOKJIQAHOI 3aMucKe O mepeBojie pabOTHHKA.



00O «Apunanna» I'enepansHomy nupexkropy OOO «ApuagHar
Otnen cHaOXKeHus PoktoBy B. M.
18.05.2020 Ne2

JOKJIAJTHAA 3ATIMCKA
B cBs3u ¢ peopranuzanueil CTpyKTypbl YHpaBieHHs M YKPYIIHEHHEM [OJIKHOCTHBIX
00s13aHHOCTEH PabOTHHUKOB Mpoiry mepeBectd uHcnekropa KopombkoBy O. I. Ha HOMKHOCTB
BEAYIIETr0 MHCIIEKTOPa M BHECTU U3MEHEHHUE B IITAaTHOE pacluCaHue.

HavanbHuk otnena cHab)eHus Muponuyk Muponuyk C. B.

3ananue 5. (IIK-4, V2)

3ootexauk OO0 «3aps» PakoB Bacunuii HukonaeBuu 3a 106pocoBecTHYIO paboTy ObLI
HarpaKJeH LBETHBIM TeleBU30poM «lopru3oHT». bbbl n3nan npukas o noompenuu Pakosa B. H.,
MOJINKUCAHHBINA T€HEPATIbHBIM TUpeKTOpoM MukprokoBbiM JI. A. 23 anpenst 2012 r. 3a Ne 73-k. OT0
ObUT0 TIepBOE mootipenue 3a Tpya Paxoa B. H. Mucnekrop ornena kanpoB AxomnsH H. I Ha
OCHOBAHUU MPUKa3a cJiejana 3aluch B TPYAOBYIO KHMXKKY B pa3aen «CBeeHUs O HarpaxaCHUSIX.
HaiinuTe ommOKu B 3aiCH B TPYAOBYIO KHUXKKY O TIOOIIPSHUH.

ara
il Hanmenosarne,
-E; CHEMEHEA O HAIPEGK JEHAAX [ IOOUPEHIE ) 'H_“] .'_I """:"L-!:' ACKYUEHTE,
- HAcan MECHL rog Hal OCHUBIHE N KL
.‘;: HEICOTHS Sl
| 2 3 4
al 23 | amp. | 2012 2. | Hazpawcdew yeemunin meresnzopom | fpuxaz om
w1 doGpocosecmuslil mpyo 23.04.2002
Me 73-x

3ananue 6 (IIK-4, V2)
Haiinure ommoOku, gomymeHHbIe Tpr 0(OPMIICHHH TTPHKa3a O MOOMIPEHUU pabOTHUKA.
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3anpanue 7. (IIK-4, Y1) OTnenbHbIM COTpYAHUKAM OpraHU3alMy Ka3anoch, YTO MOCIEIHSs
MATHUIA MapTa HUKOTJa He 3aKoH4YHUTCs. Kak CHer Ha rojloBy K KOHILYy pabodero JIHs CBAJIUIIUCh
KpynHble mokynarend. CamMu-TO OHU ObUIM HE OYEHb KpPYIHbIE, HO MapTHIO TOBapa KeJalu
npuoOpecTy 3HAYUTENbHYI0. B CBsI3U ¢ 3TUM K paboTe 3a mpeaenaMyu yCTaHOBJICHHOW Ul HUX
IPOJIOJDKUTENIBHOCTH  pabovyero BpEeMEHH ObUIM TpPUBJIEYEHbI OyXrajirepbl — ONU3HAIIKH
AHacTacus U ANeBTHHA, a TaKke KIagoBIUK Braaumup. laxke Bonutens ['eopruii, cMoTpsimunii
OYepesIHyI0 CEpHUI0 JIIOOMMOro cepraja B CBOM 3aKOHHBIM BBIXOIHON, ObUT MPU3BaH HA IMOMOIIb.
[Tpunnock NOTPYIUTHCA M MHCHEKTOpY Mo kaapaMm llonune, Beaymiei B opraHuszanuu Tadbeiab
yueTta pabouero BpemeHu. OTpaboTaHHOE BpeMsl KaKMX COTPYIHUKOB €ii He0OXOAMMO Y4ecTh

OTZIETTLHO B Tabese yuera pabodyero BpeMeHu?

NEHAN DAY IEHC

pac IIIIIPL'\IHKH EHLRIEHCH




3amanue 8. (I1IK-3, V1, V2) Halinute ommOku, 1omyIieHHbIe Tpyu 0pOPMIICHUHN TIPHKa3a O
[IPOBEICHNUU aTTECTALNH.

«Ansgpa»
HHH 7708123456, KIITI 770801001, OKIIO 98756423

I10JJHO€ HAMMEHOBAHUE OpraHu3alu

I[MTPUKA3 Ne 115
0 IIPOBEIECHUM aTTECTALUU

2. Mockea 07.12.2020

B memix IIPOBEPKU COOTBETCTBHA COTPYAHUKOB OpraHU3alli 3aHUMAEMbIM NOJIKHOCTAM

ITPUKA3BIBAIO:

1. IIposectu ¢ 09.12.2013 nio 12.12.202(0) niaHOBYIO aTTECTALUIO COTPYAHUKOB OpraHU3ALINU.
2. YTBEepIUTh COIUCOK COTPYIHHUKOB, MOJICKAIIUX aTTECTAIIH.

3. YTBepauTh rpadvk MPOBEICHISI aTTECTAIINH.

4. 115 mpoBEACHUS aTTeCTallMU CO3aTh KOMUCCHIO B CIIEAYIOIIEM COCTABE!

— HauanvHuK omoena kaopoe E.D. I'pomosa (nipencenatesib KOMUCCHH);

— enaenwtii oyxzanmep A.C. I'ne6osa (41eH KOMUCCHN);

— npedceoameins 6b100pHO20 npohcoroznozo opeana T.I1. Myxuna (4eH KOMUACCUN);

— 3amecmumetv oupekmopa A.C. Konopamuvee (4eH KOMUCCUN);

— cexpemapy E.B. Heanoga (cexpeTapb KOMHCCHN).

5. HayanpHMKaM OTAEIOB OPraHU30BaTh padOTy MO NOATOTOBKE XapaKTEePUCTUK COTPYIHUKOB U
MepeaaTh UX aTTeCTAllMOHHON KOMICCHH B CPOK 10 13 dexaopa 2020 zooa.

6. Hauanvnuxky omoena kadpog opraHn30BaTh METOANYECKYIO MOATOTOBKY MPOBEICHUS aTTECTALINU.
7. Ilocne mpoBeaeHuUs aTTecTalMy NPEACEAaTeNI0 aTTECTAIMOHHON KOMUCCUHU U CEKPETapio
MPEAOCTABUTh MAaTEPHAIIBI ATTECTALIMU OUpeKmopy B cpok 10 17 dekadpa 2020 zo0a.

Jupexmop A.B. JIveoe

C mpuka3zoM 03HAKOMJICHBI:

07.12.2013 L E.3. I'pomosa
07.12.2013 L A.C. I'neboea
07.12.2013 L T.11. Myxuna
07.12.2013 A.C. Konopamues

07.12.2013 E.B. Heanoesa



JIMcT perucTpanuu u3MeHeHU, J0NOJTHEHU U peBU3Hil JOKYMEHTAa

N Jata JlokymeHT, Ha
I /il BHECEHUSA OCHOBAaHUU KpaTkoe conepxaHie N3MEHEHUS
U3MEHEHHUsI |KOTOPOIro BHECEHO
1 2 3 4
IIpoTokoun BHuecenue n3meHeHuil B esiepanbHble roCy1apCTBEHHBIE
peLeHus 0o0pa3oBaTesIbHbIE CTaHAPTHI BHICIIET0 00pPa30BaHUs
1 | 01.09.2021 r.
YCNelor (ITpuxa3z MuHUCTEpCTBAa HAYKU U BBICILIETO 00pa30BaHHUS
01.09.2021 r. |Poccuiickoit deneparuu ot 26 Hos0pst 2020 r. Ne 1456)
1. Axryanu3anus KOMIUIEKTOB OLICHOYHBIX MAaTepUalioB
Ui IIPOBEACHUS IIPOMEKYTOUHON aTTecTaluu
o0yyaromuxcs 1o AUCLUHUILINHE;
2. AkTyanuzanus IepeuHsi OCHOBHOM U JONOJHUTENbHOM
y4eOHOM JuTepaTypbl, HEOOXOIUMON JUIsI OCBOCHHS
JUCLUIUIMHBI,
3. AxrTyanuzauus IepeuHsi pecypcoB HH(OPMALMOHHO-
IIpoTokoun TEJIEKOMMYHUKAIIMOHHON ceTH «HTepHeT», He0OX0AUMBIX
> | 26.01.2022 1. pelieHus JUISL OCBOEHMSI TUCLUIUINHBI; }
VYC Ne 6 4.  Axtyanuzanus METOIUYCSCKUX yKa3aHUM VIS
o1 26.01.2022 r. |0Oy4aronuxcsi 1o OCBOESHUIO TUCHIUTLINHBI;
5. Akxrtyanuzanus nepeyHs COBPEMEHHBIX
npodeCCHOHANBHBIX 0a3 MaHHBIX W HH()OPMAITMOHHBIX
CIPAaBOYHBIX CUCTEM;
6. Axryanuzauus MaTepUaIbHO-TEXHUYECKOTO u
OporpaMMHOro  oOecreyeHHs,  HEOOXOOUMOro  JuIsd
OCyllecTBIIEHUs ~ 00pa3oBaTeNIbHOIO  Ipolecca IO
JUCLUTUIMHE.
1. YTBepxnenue [lopsaka opraHu3anu U OCYIIECTBICHUS
00pa3oBaTeNIbHOW JEATENbHOCTH 10 00pa3oBaTeIbHBIM
porpaMMaM BbICHIET0 00pa3oBaHUsl — IporpamMmam
Hporokox OakanaBpuaTa, MporpamMmaM CIELUaINTeTa, MporpaMmam
31.08.2022 gecmﬁ?llg Maructparypsl (IIpukaz MuHUCTEPCTBA HAYKU U BBICIIETO

or 31.08.2022 r.

oOpa3zoBanus Poccuiickoit @eneparnuu ot 06 anpenst 2021 r.
Ne 245);

2. AKTyanus3anuss JOKYMEHTOB, perilaMEHTHUPYIOLIMX
COJIep’KaHUE M OpraHM3alnI0 00pa30BaTENILHOrO Mpolecca
npu peanuzanuu OITOIT BO no HanpaBieHHIO IOATOTOBKH.




