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oOpa3oBaTenbHON mporpaMMsel Beiciiero oopazoBanus B AHOO BO «Cubupckuil MHCTUTYT OM3HEca U
MH(OPMALIMOHHBIX TEXHOJIOTHIY, yTBEepkIeHHOe pekTopoM 31.08.2020 r.



1. HEPEYEHD IVTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 JUCHUIIJIMHE,
COOTHECEHHBIX C IUVIAHUPYEMbBIMHU PE3YJIBTATAMHN OCBOEHUSA OIIOII

BAKAJIABPUATA

Lenv Oucyuniunvl «/JoKymeHmayuonHoe odecneuenue YNpasieHusy - -HAY4YUTh OyAyIIEro
CHEIHalIMCTa MPUHIIMIIAM PabOThI C TOKYMEHTaMHU-HOCUTEISIMU HH(OpMaIUY;
-pa3BUTh y OOyYaIONIMXCS HABBIKM KOMAaHJHON pabOThI, MEXJIMYHOCTHOH KOMMYHHKAIIHH,

MPUHSITHS PEIICHUH.
3aoauu oucyuniunol:

- O3HAKOMJICHHUC CTYIACHTOB C COCTABJICHUCM H O(bOpMJ'ICHI/IeM JOKYMCHTOB Ha OCHOBE
CYHICCTBYIOIUX I'OCYAAPCTBCHHBIX CTAHAAPTOB,
- MOJYUCHHUEC CTyACHTaMU 3HaHUI 00 OpraHu3anuu pa6OTBI C JOKYMCHTaMM Ha MPCAIPpHUATUN, B

OpraHu3aluy, YIpeKICHUU;

- U3y4yeHue npaBuil 0OPMIICHHS YIIPABIEHYECKUX JOKYMEHTOB, U UX PEKBU3UTOB;
- paccMOTpeHHE NPUMEPOB JOKYMEHTOB, PErVIAMEHTUPYIOIIUX MPOLIECC YIIPABICHHUS.

B pesynbrare ocBoenust OITOII GakanaBpuara 0OyJarOIIMICS JOJDKEH OBIAACTh CICAYIOIIUMHU
pe3yJbTaTaMu O0YUICHHS 110 AUCIUILINHE:

Ko 1 nHaumenoBanue

KOII 1 HAMMCHOBAHUEC MHIUKA-

IlepedeHs UIAHUPYEMBIX PE3YIIBTATOB

KOMITETCHIIUH TOpa JOCTH)KEHHSI KOMITETCHIINH 00yYeHUS 10 JUCIUILIHHE
[Ipodeccuonansusie kommnerenunu (I1K)

I1K-4 Crioco6en|I1K-4.1 3Haer OCHOBHbIE|3HATD:

OCYIIECTBIISATh TPUHIIMIIBI u MeTozbI| 1. OcHOBBI JTOKYMEHTAI[HIOHHOTO
JIEeATEIIbHOCTD 10| Opra”Hu3anuu paboTbI|obecriedeHus YIIPaBJIEHUYECKHUX
IUIAHUPOBAHHMIO, nepcoHaja, 0OBEKTHI TPYJOBOIO|IPOIECCOB, a  Takke CHCTEMBI
OpraHHM3aliy, MOTUBAIIMU H|TPOLIECCa; OCHOBBI OPTaHU3AIUK|3JEKTPOHHOTO  JOKYMEHTOO0OpOTa |
KOHTPOITIO paboTHI|AETONPOU3BOICTBA M|COBpPEMEHHBIEC TEXHUYECKUE CPEICTBA ISt
nepcoHana,  00ecredYeHuI0|JOKYMEHTAIHOHHOTO JIOKYMEHTAI[HOHHOTO obecrieueHus
JIOKYMEHTAIHOHHOTO COTIPOBOXKICHHUS yIIpaBJICHUS.

COMIPOBOXKICHHUS yIPaBICHYECKUX MPOIIECCOB 2. [MpaBuna COCTaBJICHUS

YIpaBJICHUYCCKHUX MPOIECCOB

OpPraHU3alMOHHBIX, PACTIOPAAUTEIBHBIX U
WH(POPMAIIMOHHO-CIIPABOYHBIX
JIOKYMEHTOB, O(GOpPMIICHHSI PEKBU3UTOB
opUIIMaTBHBIX JOKYMEHTOB

IIK-4.2 VYmeer opraHu3oBaTh
JESITEIbHOCTD 1o
IUIAHUPOBAHUIO,  OpraHU3aINH,
MOTHBALIMHM ¥ KOHTPOJIIO pabOThI
nepcoHana peaNpUATHHA
pa3IMYHBIX bopm
COOCTBEHHOCTH, OpraHU3allu,
BEIOMCTB, a TaKxe,
JIOKYMEHTallMOHHOMY

COIIPOBOXKJICHHIO 170

JACATCIIbHOCTH

YMerh:

1. AnaimmsupoBaTh W  OICHUBATH
coJiep>)kaHue JOKYMEHTOB, OOpPa3yOIINUX
JIOKaJIbHYI0 HOPMaTUBHO-TIPABOBYIO 0a3y
2. CocTaBiITh OpraHU3alMOHHBIE,
paciopsiANTeNIbHbIC W HH(POPMAIHOHHO-
CIIPaBOYHBIE JTOKYMEHTBI o
o0ecrnevyeHno JOKYMEHTAI[MOHHOT O
COMPOBOXKACHUS yIPaBICHUYECKUX
MPOIIECCOB




[TK-8 Crnocoben
JOKYMEHTAJIBHO 0()OPMIIATH
CTpaxoBbIC oTiepallu,
OCYIIECTBIIATh JACHCTBHUS IO
O(pOPMIICHHIO ~ CTPaXOBOTO
ciyyvas, COCTaBJIATh
CTATUCTUYECKYIO

OTYETHOCTh OPraHU3aIMH 10
COIIMATIBHOMY 00ECIICYCHHUIO

I1K-8.1 3HaeT opraHu3aloOHHO -|3HATH:

MPaBOBbIE OCHOBBI CTPaxoOBOW|]. IIpaBuna COCTaBJICHUS
NESTENIbHOCTH, (G OpMBI|OPraHU3AIMOHHBIX, PACTOPSAUTEIHHBIX
CTaTHUCTUYECKOM OTYETHOCTH|JOKYMEHTOB U nH(pOpPMaIMOHHO-
MPEANPUATHI Pa3sTUIHBIX (POPM|CIIPAaBOYHBIX JIOKYMEHTOB B
COOCTBEHHOCTH, OpraHu3aluid,(mpodeccuonanbHoOM chepe

BEZOMCTB 1O  couuanbHomy|2. IlpaBuna odopmieHuss pPEKBH3UTOB
o0ecrneveHnIo OoQUIHANIBHBIX TOKYMEHTOB

[IK-8.2  VYMeer  BBINOJHATH|YMeETh:

npodeccuoHaIbHbIE 1. JlokyMeHTanbHO opopMIIATH
00513aHHOCTH B IpOoLECcCe|CTPaxoBble ONepalun

TEeKyLIEN NEeSATeNbHOCTH|2.  AHanu3upoBaTb U OLIEHUBAaTh

CTPaxOBbIX KOMITaHUM

coJiepKaHue JIOKYMEHTOB, OOpPa3yHOIIMX
JIOKAJIHYIO HOPMAaTHBHO-TIPABOBYIO 0a3y
3. CocraBiaTh OpraHu3alMOHHbIE,
pacropsiANTENbHBIC IOKYMEHTHI

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII BAKAJIABPUATA

Jucyunnuna «/[okymenmayuontnoe obecneuerue ynpagieHus» 6xo00um 8 yacmo, hopmMupyemyo
VUACMHUKAMU 00PA308AMENbHbIX OMHOWEHUT, Y4eOH020 niana 010Ka «Jucyuniutovl, MOOYIU» OCHOBHOU
npogheccuonanbHol 06paz08amenbHol NPOSPAMMbL.

Jlannas oucyuniuna npedycmompeHna yyeOHuIM NAaHoM 6 3 cemecmpe(ax) - no ouHou gopme
00yuenus, 6 3 cemecmpe - no OYHO-3A04HOU (opme 00yueHus, 6 3 cemecmpe - NO 3A04HOU (opme

00yueHusl.

HpI/I HU3YUCHUHU NAHHOTO KYypCa CTYACHTBI OIIUPANOTCA Ha 3HAHUSA U YMCHUS, IMOJTYUYCHHBIC B
PE3YyIbTATC OCBOCHUA CICAYIOMUX TUCHUILIINH!
"OcBoeHue KOMICTCHIINKW HA4YUMHACTCA C JHUCHMUITIIIMHBI "I[OKYMCHTaLII/IOHHOe obOecrnieucHue

ynpaBiaeHus"

3HaHMS U YMEHMSI, TIOJyYEHHBIE B PE3YyJIbTaTe U3yUEHUS JAHHOW JAUCLUIUIMHBI, UCIIONb3YIOTCSA B
MOCIIEAYIOLIEM ISl U3yUEHUS:
"[IpegaumioMHas npakTuka'"
"VnpasieHue nepcoHaiom"
"[ImannpoBaHue U NpOrLo3upoBaHue”




3. OBPBEM JUCIMIIVIMHBI B 3AYETHBIX EJIWMHHUIAX C YKA3ZAHUEM
KOJINMYECTBA AKAJEMHWYECKHUX YACOB, BBIIEJEHHbBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIUXCS C MPENOJABATEJEM (II0 BUJIAM 3AHSITHA) U HA
CAMOCTOATEJBHYIO PABOTY OBYYAIOIIIUXCS

OO6mmas TpyI0eMKOCTh (00beM) TUCIUTUIHHBI cocTaBisier 3 3.e., 108 .

Ouno-3a0uHas | 3aouHas popma
Ounas popma Gop
dbopma
OO0uasi TPy10€eMKOCTb M CUMILIUHBI 108 108 108
KonTakTHasi padora, B TOM 4ucje B
3JIEKTPOHHOMH HH(OPMALMOHHO- 56 44 8
o0Opa3oBaTeJILHOM cpeqe (Bcero):
JIeKIIMOHHBIC 3aHITHS 18 14 2
[IpakTuyeckue 3aHATUS 36 28 4
Koncynpranumn 2 2 2
CamocrosiTesibHas padoTa 00yYarOIuXCcs 43 60 9%
(BCero), B TOM YHcJie:
dopMa NPOMeKYTOUYHON aTTeCTAIIUN 9 4 4
o0yvyawuierocs - 3a4et

4. COIAEPXAHHME IUCHUIVIMHBI, CTPYKTYPUPOBAHHOE II10 TEMAM
(PABAEJIAM) C YKA3AHUEM OTBEAEHHOI'O HA HUX KOJIHUYECTBA
AKAJJEMNYECKHUX YACOB 1 BUJ10OB YYEBHbIX 3AHATUNA

4.1. Pa3nebl AMCUMILIMHBI (MOIYJIS1) M TPYI0EMKOCTD 110 BHIaM YUeOHbIX 3aHATHH (B yacax)

3 cemecTp, ouHasi hopmMa oOyueHus

O0beM 9acoB (110 BUIaM y4eOHBIX 3aHSATHI )
KonrakrtHas pabora (1o < Kox
y4eOHBIM 3aHSATHUSIM), Jac. S 5 MHIUKATO
&
o ) S o| A& a
Pa3nen/TemMa qUCHUILUINHEIL, Bcero, 3 S| S 5 2| 3 P
Bcero Z | ¥ « g | 2. | mocrixe
COJIepIKaHUe yac. ’ = 8 7| = = 5| B
qac = |€E|2E| 5 |28 = HUSA
: o
5 se| E E S| 8 =l < |xomneren
B 18 = ém 2 5, o MU
=) S
= = oz
1. HopmaTuBHO-MeTOnMYECKAS
Oaza JIOKYMEHTAIIMOHHOTO
IK-4.1,
obecrieuenus ynpasienus B PD:| 14 8 4 4 6 K-8 1
HUCTOpUSI BOMPOCA, OCHOBHBIE ’
TEPMUHBL.
2. OpranuzanyoHHast
JTOKyMEHTaIus: TpeOoBaHUS K
[K-4.1,
cocraBienuro u odopmienuro.| 14 8 2 6 6 K42
Texuomnorus paboThI c o
JIOKYMEHTaMHU.
3. PacniopsimutenbHas
JTOKyMEHTAIusA: TpeOOBaHUS K T11IK-4.1,
cocTaBleHHI0 W odopmienuo.| 14 8 2 6 6 [1K-4.2,
TexHonorus paboTsI c [IK-8.1
JIOKYMEHTaMHU.




4. CrnpaBouHo-
nHpopmaImoHHas
JOKyMEHTaIusl: TpeOOBaHUS K 12 6 2 4 6 I1K-4.1,
COCTABIEHHIO U O(QOPMIIEHHUIO. I1K-4.2,
TexHoMOTHS paboThI c
JOKVMEHTaMHU.
5. KagpoBasgs agoKyMeHTaUHs:
TPeGOBaHMS K COCTABICHHIO H| 12 ’ 10 3 1IK-4.1,
0(OPMIICHHUIO. Texuonorus K-4.2,
pPabOThI C IOKYMEHTAMH.
[1K-4.1,
6. OcHOBHbIE MIPUHLINIIBI K-8 1
OpraHu3auu 14 6 2 4 8 K 4’2’
JOKYMEHTO000pOTAa. K 8' 2’
7. HcnonHeHue JTOKYMEHTOB.
KonTposnb UCIIOJTHEHUS
JOKYMEHTOB. DOpPMBI KOHTPOJISI
WCTIOJTHEHUS JIOKYMEHTOB.
TunoBble W WHIWBUIyaTbHBIC
CPOKHM HCIIOJIHEHUS JOKYMEHTOB. MK-4.1
Ananuz CTPYKTYPBI o
PYKEYPH - 4 4 2 2 3 TIK-8.1,
JIOKyMEHTO000pOoTA. K-8.2
Cucrembl AJIEKTPOHHOTO -
JIOKYMEHTOO00pOTa: TPOOIEMBI
BHEJPCHUS, MPEUMYIIECTBA U
HEJOCTaTKH WCIIOB30BAHMS B
JIOKYMEHTAI[MOHHOM
YIIPABJICHUH OPraHU3aLHEH.
8. Cucrematuzamnus T1IK-4.1,
JIOKYMEHTHOMH uHpopmanuu. 4 4 ’ ’ ITK-8.1,
OrnepaTuBHOE XpaHEHHE [1K-4.2,
JIOKYMEHTOB U J€J. [1K-8.2,
BCEI'O| 108 56 18 36 2 43 9
3 cemecTp, OUHO-3a04yHast popma o0yUeHUs
O6beM gacoB (1o BUAaM y4eOHBIX 3aHATHIN)
KonTakTHas pabora (110 o Koz
y4eOHBIM 3aHATHSIM), Jac. g o MHIAKATO
Qs . pa
Paznen/TemMa AMCLUATIIMHEI, Bcero, = o 2
] o = o g S | mocTmxke
cojiep)KaHue ygac. | Bcero, 4 S = £ .| & IS
yac = a 2] 9 E g e E E
: = o' k| B E = 5 o| o [xommeren
ﬂ o a, ] S} <
=) s = Q
< e o
= = R4
1. HopMmaruBHo-MeToqnueckas
6a3a JOKYMEHTAlUOHHOTO [IK-4.1
obecrieuenus ympasienus B PD:[ 10 2 2 2 8 HK—S. 1’

UCTOpUSL  BOIIPOCA, OCHOBHBIE
TE€PMUHBL.




2. OpranuzanroHHas
JOKyMEHTaIus: TpeOoBaHMSA K

[1K-4.1,
cocrapienuto u odopmienuio.| 10 2 2 4 8
I1K-4.2,
TexHonorus paboTsI c
JOKVMEHTaMH.
3. PacnopsiaurensHas
JOKyMEHTAIusl: TpeOOBaHUS K I1IK-4.1,
cocraBieHnto W opopmienuto.| 10 2 2 4 8 [1K-4.2,
TexHomorus paboThI c I1K-8.1
JOKVMEHTaMH.
4. CrpaBo4HO-UH(pOpMAITMOHHAS
JNOKYMEHTalusi: TpeOOBaHHA K
[1K-4.1,
coctaBieHuto u odopmiienuto.| 10 2 2 4 8
[1K-4.2,
TexHoMOTHS paboThI c
JIOKyMEHTaMH.
5. KagpoBas  goxyMeHTauus:
TpeOOBaHUSI K COCTaBICHHIO U 12 2 2 4 10 [1IK-4.1,
0hOpMIICHHUIO. TexHomorus [1K-4.2,
pPabOThI C IOKYMEHTAMH.
[IK-4.1,
6. OcHOBHBIE MIPUHIIUIIBI [IK-8.1,
12 4 12
OpraHu3aIi JOKYMEHTO000poTa. T11K-4.2,
[1K-8.2
7. HcnosHeHwe  JOKYMEHTOB.
KonTponb UCIIOJTHEHUS
JOKyMEHTOB. DOpMBI KOHTPOIIS
WCTIOTHEHUS JIOKyMEHTOB.
TunoBble ¥ WHIUBUAYaJIbHBIE
1(2)}?;;11 WCTIOJTHCHHS )101<yM§1;TOBBi K41,
X CIPYRLYPR 5 2 2 4 4 TK-8.1,
JIOKyMEHTO000pOoTa.
ITK-8.2,
Cucremsl 3JEKTPOHHOIO
JIOKYMEHTOO0O0pOTa:  MPOOIEMBI
BHEJPEHHUs, TMpEUMyIIecTBa U
HEJIOCTaTKHW HCTOJb30BaHUS B
JIOKYMEHTAIlMOHHOM YIIPaBJICHUN
OpraHu3aIuen.
. IK-4.1,
8. CucreMaru3anus JOKyMEHTHOU
IK-8.1,
uHpOpMaLIUH. OnepatuBHoe| 7 5 2 2 2 K42
XpaHEHUe JOKYMEHTOB U Jell. TK.8.2.
BCET'O| 108 44 14 28 60




3 cemecTp, 3a04Hast hopma 0OydeHHs

O06BeM "acoB (110 BUIaM yIeOHBIX 3aHATHH )

KonrakTHas padora (1o = Kon
yueOHBIM 3aHATHSM ), Yac. g o WHIUKATO
=
o 9] = a
Pasnen/Tema THCIUTIINHEL, Bcero, = 2 E S 9 5 p
Bcero s = 5 | g ®| & | moctmke
coJepKaHne qac. - 83|l 9% = = | B
yac. = | 25| 8E| 5§ |2E| = HiA
2 | s8|EE| 5|88 & |rxommeren
Q Q| 55 > o
S S &lE8 2| 2= LK
= 2 o @)
= = ~
l. HopmaTtuBHO-MeTO1MUECKas
Oasa JOKYMEHTallMOHHOI'O
I1K-4.1,
obOecrieueHus ympasienuss B PO:| 12 12 TK-8.1
UCTOpUA  BOIIPOCa,  OCHOBHBIC '
TEPMUHBI.
2. OpranuzanyvoHHast
JOKyMEHTalusi:  TpeboBaHUA K
[1K-4.1,
cocraBieHuto u  odopmieHuio.| 16 2 2 14
[1K-4.2
TexHonorus paboThI c
JIOKyMEHTaMH.
3. PacniopsinutenbHas
JOKyMEHTaIusA:  TpeOOBaHHSI K I1IK-4.1,
cocrapleHHI0 M odopmieHuto.| 14 2 2 12 11K-4.2,
TexHonorus paboThI c I1K-8.1
JOKYMEHTaMH.
4.  CnpaBouHO-UH(POPMALMOHHAS
JOKyMEHTalusi:  TpeboBaHUSA K
[1K-4.1,
coctaBieHul0 U odopmienuto.| 16 2 2 14
[1K-4.2
TexHomorus paboTsl c
JIOKyMEHTaMH.
5. KampoBas  JOKyMEHTaIus:
TpeOOBaHUS K COCTaBJICHUIO U [1IK-4.1,
16 16
odpopmiiennto. TexHonorust padboThl [1K-4.2
C IOKYMEHTAMH.
[K-4.1,
6. OcHOBHEIE TPUHIIUIIBI 18 18 T1K-8.1,
OpraHu3aly JOKYMEHTOO0O0pOTa. [1IK-4.2,
I1K-8.2
7.  HcnonneHue — JOKYMEHTOB.
KoHnTtpoib VCIIOJIHEHUS
JOKYMEHTOB. ®DOpMBI  KOHTpPOJIA
WCTIOJTHEHUS JTOKYMEHTOB.
TunoBsle ¥  MHAUBUAYAIbHBIE
CPOKHM HCIIOJIHEHUS JTOKYMEHTOB.
Ananuz CTPYKTYpPBI TK-4.1,
PYRIYPH g 2 | 6 TK-8.1,
JIOKyMEHTO000pOoTa.
[1K-8.2
Cucremsl AJIEKTPOHHOIO
JIOKYMEHTOO00pOTA! POOIEMBI
BHEJPEHUSA, INPEUMYIIECTBA U
HEJOCTaTKHW  MCMOJb30BaHUS B
JOKYMEHTAllMOHHOM  YIIPaBJICHUU
OpraHu3aIuen.




. [1K-4.1,
8. Cucremaruzanusi JOKYMEHTHON

nHpopmaruu. OmneparuBHoe| 13 4 ll:lﬂéjé,
XpaHEHHE JJOKYMEHTOB U JICJ. HK-S. 2,

BCEI'O| 108 8 2 4 2 96 4

@DopMBI TEKYIIETO KOHTPOJIS — MOCEIIeHUE U paboTa Ha JIGKIIMOHHBIX U MPAKTUYCCKUX 3aHITHIX
(cobecenoBaHue, KOHTPOJbHAS paboTa, KPYIJIBIA CTON M AUCKYCCHS1), TUCbMEHHOE 3ajanue (pedepar),
MpaKTUYECKOE 3a7aHne (Kewc).

®opMa MPOMEKYTOUHON aTTECTALUU — 3a4ET.

4.2. Copepxanue JMCHMILIMHBI, CTPYKTYPHPOBaHHOE 10 pa3jejiaM (TeMaMm)

Tema 1. HopmaTruBHO-MeTOAMYeCKAs 0a3a JOKYMEHTALMOHHOIO o0ecnevyeHnsi ynpaBJieHHsl B
P®: ucropus Bonpoca, 0CHOBHbIE TEPMHHBI.

JleknuonHble 3aHsATHA 1.

Hcropusi BOBHUKHOBEHHUS U Pa3BUTHUS YIPABICHUYECKOW ITOKyMEHTalUMH. [[e10mnpon3BoJICTBO B
JIPEBHEPYCCKOM  T'OCYJIapCTBE. IIpukasHoe  n1eI0NpPOU3BOJCTBO. Cucrema  KOJUIEKCKOTO
nenonpousBojacTBa. Cucrema MUHHCTEpPCKOro nenonpousBojactBa XIX-navama XX BB. Hctopus
YIIPABJICHUS U JAEJIONPOU3BOACTBA B XX BEKE.

Hoxyment. FOpuauueckas cuia JnokyMeHta. Dopmynsip JOKyMmMeHTa. biaHkM JOKyMEHTA.
JlokymeHnT0o000pOT U oKymMeHTonoToku. Jleno. Homenknarypa nen. Xpanenue 10kyMeHTOB. OCHOBHBIE
MOHATUS U MOJIOKEHUS 110 IOKYMEHTUPOBAHUIO YIIPABICHUYECKOU IESITEIbHOCTH.

3akoHonaTenpHbIe akThl PO B chepe nHpopmanuu u nokymeHntauuu. Ykassl [Ipesunenra PO u
noctaHoBienus [IpasutenscrBa PO. HopmatuBHble paBoBbie akThl PockomapxuBa. I'ocynapcTBeHHbIE
CTaHJapThl Ha JIOKYMEHTALMI0. YHU(PUKAIUSA U CTaHAApTU3allMs YIPAaBICHYECKUX JOKYMEHTOB. Bujbl
JIOKYMEHTOB M UX KJaccuukanus.

IIpakTnyeckue 3aHaTHA 2.
«McTopust BOSHUKHOBEHUS U PA3BUTHS YIIPABICHYECKON JOKYMEHTAITUN Y.
Ha xaxp1it Bompoc Heo0xo1uMo chopMyTHpoBaTh pa3BePHYTHIE OTBETHI:
Bonpocer 1uist 06cyxnenus
1. OtpaxkeHuEe BOIPOCOB JOKYMEHTHPOBAHHS, COCTAaBIEHHUS U O(OpMIIEHUS JOKYMEHTOB B
3aKOHO/IATEIIbHBIX U HOPMATUBHBIX aKTaX.
2. llonstue opuruHaia JIOKyMeHTa, ero npu3Haku. [lomnmuHHocTh nokymeHta. [lonsatue
«IOJUTHHHUK.
3. [lonnuHHBIE ¥ MOIOKHBIE TIOKYMEHTHI. Buabl danbcudukaiiy 10KyMEeHTOB.
. [TonsTne «xonust fOKymMeHTa». Buasl konuii
. [opsimox opopmnenus konuii. KOpuandeckas cuiaa KOMUM.
. biank moxymenTta. Buapl 61aHKOB.
. CocTaB 6naHKa, MOPSAAOK PACTIONIOKEHUSI PEKBU3UTOB B OJIaHKE.
. briaHku ¢ yTrJIOBBIM U IIEHTPOBAHHBIM PACIIOIOKEHUEM PEKBU3UTOB.
9. OcHOBHBIE TIPaBUIIa KOHCTPYUPOBAHMSI OJTAHKOB.
10. brmanku ¢ w300pakeHHEeM TOCYJapCTBEHHOTO TepOa, repba cyOwnekTa ¢eaepanun, repda
MYHHIIMIIATIEHOTO 00pa30BaHus
11. ABtop noxymenra. [Topsnok 0603HaueHNsI HANMEHOBAHUS OpraHU3al[MN-aBTOpa TIOKYMEHTA.
12. CpaBouHbIe JaHHBIE 00 aBTOPE, UX COCTaB, pa3MEIICHHE Ha OJIaHKe.

03N L K

B koH1ie mpakTudyeckoit paboTsl HEOOX0IUMO CHOPMYIUPOBATH OOOOIIAIOIINIA BBIBOJ.




Tema 2. Opranu3anuoHHAasi JOKYMEHTAIUAA: TPeOOBAHUSA K COCTABJIEHUIO U 0(DOPMIICHUIO.
Texnonorns padoTsl ¢ AOKyMEHTaMHU.

Jlekuuonuble 3ansTus 1.

OpraHu3alMOHHO-TIPAaBOBAsl  JTIOKyMEHTALMs: OO0mIas XapaKTepUCTHKa U  crenuduka
JTOKyMeHTOB. Pa3zpaboTka M yTBep)KIeHHE KOMIUIEKCA OPraHU3allMOHHO-NPABOBBIX JOKYMEHTOB:
yCcTaB, TOJOXKEHHE OO0 OpraHu3aliH, CTPYKTYPHBIX MOJPA3JEICHUSNX, KOJJICTHAIBHBIX H
COBEILIATEJIbHBIX OpPTraHax; IITaTHOE PACIUCAHKUE; MHCTPYKIIMH O OTAEIbHBIM BHJIaM JESTEIbHOCTH;
JOJIKHOCTHBIE HHCTPYKLIUU.

IIpakTnyeckue 3aHATHSA 2.

HenoBast cutyanus: OTKpbITHE COOCTBEHHOU (hUPMBI
(dbopma coOCTBEHHOCTH Ha BBIOOD).

[IpakTHyeckoe 3aHATHE NPOBOJUTCA B HHTEPAKTHBHOH (opMe C HCIIOJIb30BaHHEM
KOMaHJIHOTO METOJIa BBIMIOJHEHHUS 3a/laHusl C pasrpaHHMYeHHEeM (YHKIIMOHAIBHBIX O0s3aHHOCTEH
CTYACHTOB IIPHU BBINOJIHEHUM 33JaHUA. 3aT€M YCWIUS OOBEAUHSAIOTCS, U OPraHU3yeTcsl aKTUBHBIN
JTMAJIOT CTYACHTOB C IPEI0AaBaTEIeM U MEXAY COOOM JJIs TO/IBEICHUS UTOTOB U MPUHATHUS PEILICHUS,
YTO IO3BOJISIET Pa3BUBATh HABBIKM KOMaH/HOM pab0Thl, MEKITMYHOCTHON KOMMYHHUKAIIMH U IPUHSATHS
peLICHU.

3agaun:

1. [IpaBuibHO OOPMHUTH JIEIOBYIO TOKyMeHTanuto (Y CTaB, MPOTOKOI O CO3JaHUH, JOTOBOP
00 yuYpexIeHUH, NITaTHOE paclucaHue, OOl OJlaHK OpraHu3alyu, POAOJIBbHBIM OJaHK MUChbMa
OopraHu3ainuu Ha AByX s3bikax) coriaacHo ['OCT.

2. IIponeMOHCTPUPOBATh IMOJIYYEHHBIE PAHEE TEOPETHUUECKHUE 3HAHMS IIyTEM BBIIIOJHEHHUS
3a1aHUM.

3. 3akpenuTh paHee U3y4YCHHbIE NpaBHJa NPOPECCHOHAIBHOIO JEJIOBOIO 3THUKETA, IyTEM
pellIeHus: CUTYallMOHHbBIX 3a/1a4

[Iperyiaraemast genoBas Urpa pa3BUBAET HaBBIKM pabOTHI C JIOKYMEHTaMU IO JUYHOMY
cocTaBy (cocTaBieHue, ohopmiIeHHE). DTO HAaubOJee TUITMYHBINA (PparMEeHT TPYIOBOM JESITEIBHOCTH,
TpeOYIOUINI CHCTEMHOTO0 MPUMEHEHUS] YMEHUH U HaBBIKOB, KOTOPBHIMH JIOJDKEH OBJIA/IETh CTYNEHT.
CopepxaHue e0BOM UIPhl MpeAIoiaraeT HaAIMYUe JOCTaTOYHOTO YPOBHS MOJTOTOBKU CTYJEHTOB
HE TOJIKO B 00JIaCTH JAETIONPOU3BO/ICTBA, HO U B IPYTHX cepax.

[TocnenoBarenbHOCTh BUJOB YUEOHOM EATEIbHOCTH:

1. [lenoBas urpa.

2. AHanu3 BBINIOJIHEHHEBIX 3aJaHUN.

[IpakTnueckoe 3agaHue:

] onpeneneHne CTyeHTOM cepbl TPYI0BOM 1eATEIbHOCTH YCIOBHO CO3/1aHHON (UpPMBI;

(] pa3paboTka 1 0popMIIeHHE JOKYMEHTOB.

B nauane urpsl rpynna pa3OuBaercss Ha OJAHOTHIIHBIE MOATPYMIBI C TUMOBBIMU POJSIMU (5
TPYyNIl MO 5 4YeloBeK B KaxJ0i), JaeTcst UCXOoAHas MHopMalus O JEJOBOH UIpe, OTpakarouias
MOCIIEI0BATENbHOCTh U XapakTep AeHCTBUSA UTPOKOB. [locie 3Toro CTyIeHTHl, cleays METOANYECKUM
yKa3aHHUsM, pabOTalOT ¢ UTPOBOI TOKYMEHTALUMEH U PElIaloT MPAKTUYECKHE CUTYalUH.

[TogroroBka Urpsl.

PykoBoauTenb Urpsl (MpernogaBaTelp):

[J pa3bsICHSET MIPAaBUJIA U MTOPSAOK IEUCTBUM I€TOBOM UIPHI.

Y4acTHUKH UTPHI (0JJHA KOMaHJ1a) — 3TO 5 yupenuTeNeil yCIOBHO CO3JaHHON (UPMBI:

(] mpUAyMBIBaIOT Ha3BaHHE YCIOBHO CO3JaHHOM (GUPMBI, MCXONS U3 OCHOBHOIO BHJA
JESATEILHOCTH, KOTOpasi IponucaHa B KapTOUKe-3a/1aHNN;

[] ompenenstoT MAOMOJHUTENbHbIE BHIbI JEATEIBHOCTH YCIOBHO CO3JAaHHON (QHUPMBI,
noJb3ysch Tabauueit coorserctBust OKB3/I;

] mpuayMBIBAaOT MECTOHAX OKIECHUE YCIIOBHO CO3/IaHHON (DMPMBI;

[l onpenenstoT Y CTaBHOM KaruTall YCIOBHO CO3IaHHON (DUPMBI;

[} onpenensroT NPOLEHTHYIO JI0JII0 Y4acTUs Ha KaX10I0 yUpeInuTeNs;

[} onpenenstoT pyKOBOJUTENS YCIOBHO CO3JaHHON (UPMBI;

(1 mzyuator 'OCT u ma6ons! 17151 oopmiIeHUs] HEOOXOIMMOM TOKYMEHTALUHU 7Sl YCIIOBHO
CO37IaHHOH (UPMBI,



[] pa3zpabaTbIBalOT U OQOPMIISIOT JOKYMEHTHI, 3apaHee paclpeAeinB, KTO 3a KaKoil JOKYMEHT
oTBe4aeT (pacmpezenseT BbIOpaHHBIA pykoBoauTenb): (YcTaB, MPOTOKON O CO3JaHHM, JOTOBOP 00
YUPEKAECHUHU, INTATHOE pACHUCAHUE, OOLMI OJIaHK OpraHM3aluyu, HPOAOJIBHBIM OJIaHK MHCbMa
OpraHu3aliy Ha JIBYX S3bIKaX);

(] pyKOBOJIUTEIb YCIOBHO CO31aHHOMN (hUPMBI (BBIOOD CTYIEHTOB) 3aBEPsIET BCE JOKYMEHTHI CBOEH
HOJIIHCHIO.

B wnHTepecax co3maHus 0OCTaHOBKHM COCTSI3aTEIBHOCTH B IpOIEcCe JAEI0BOM MIPbl CTYAEHTHI
HaOWPAIOT OMpeAETICHHOE KOJMYECTBO OaJIOB MO MATHOAJUIHHOM INIKaje 3a KaKIbld pa3padoTaHHBIHM
JOKYMEHT, pe3yJIbTaT CyMMHUPYETCSL.

3a aOCOMIOTHO BEPHBINA COCTABJICHHBIM U OQOPMIICHHBIN JOKYMEHT — 5 0ayuioB; 2 ommOku — 4
6anna; 3-4 omuOku — 3 Gamia.

[IpenonaBaTens pa3dupaeT AENOBYIO WIPY, MOABOAWT HMTOTH, OIIEHHWBACT Pa0OTy CTY/AEHTA,
KOMaH/[Ipl, OIpeenseT moOeanuTeNs M OrjamaeT pe3ysbTaTbl. Takke IpenojaBaTelb XapaKTepU3yeT
YPOBEHb KBaJH(PHUKAIMK CTYIECHTOB IO BBIOJHEHHOH KOMaHAaMu paboTe, OleHHBas padoTy KaKmAoH
KOMAaH/Ibl ¥ Y4aCTHMKA KOMaH/1bl, OTMEYAET JIyUIIHX.

VYcnoBus UIpel OTpakarOT XapaKTEPUCTUKY pealbHOro Ipoliecca TPYHOBOM JESTENbHOCTU
4eJI0BeKa.

Heo6xoaumo:

[ opranuzoBaTh pabOTy Ka)KJ0ro Y4acTHUKA JI€JIOBOM UTPbl U KOMAH/IbI;

[ mpoaHaIM3UpOBATh MPABUIBHOCTh COCTABICHUS KAKIOTO JOKYMEHTA;

1 opopMuUTh Bce HEOOXOAUMBIE JOKYMEHTHI.

Hror urpsl.

Omnpenensiercss  KOMaHJa-MoOeqUTENb, B COOTBETCTBUM C CYMMOW HaOpaHHBIX OalioB.
XapakTepuszyeTcst ypOBEHb MTOATOTOBKH CTYICHTOB.

Tema 3. Pacnopsiiute/ibHAsI JOKYMEHTAIUA: TPeOOBAHUSA K COCTABJIEHUIO U 0()OPMJIEHUIO.
TexHosorust padoThl ¢ JOKYMEHTAMH.

JlekunoHHbIe 3ansaTHA 1.
PacniopsimutensHas nokymenTtarus. OCHOBHOE Ha3HAUCHHUE PACTIOPSIANTEIIbHON JoKyMeHTauu. [IpaBuna
cocTaBneHUs W OQOPMJICHHS OCHOBHBIX OPraHU3alMOHHO- PACHOPSAUTEIBHBIX JOKYMEHTOB,
IOpUIMYECKUE OCHOBAHMSI, CTPYKTypa TeKCTa W mpouenypa uzganus. CocraBieHue U odopMieHUE
MIPUKA30B, IOCTAHOBJIEHUH, pACTIOPSKEHUH U T.1I.

JIOKyMEeHTUpOBaHWE B  €IMHOHAYaJIbHOM  YyIpaBiieHUU. JloKkyMeHTHpoBaHME  pabOThI
KOJUIETHAJIbHBIX OPTraHoOB.

IIpakTnyeckue 3aHATHA 2.

[TpaBuna opopmiieHHs yIpaBiIeHYeCKUX (OpraHU3allOHHO-PACTIOPAIUTEIbHbBIX) TOKYMEHTOB.

Bompocsr qist o6cysxnenust

VYkazanue BUAa TOKyMEHTa, €r0 MECTO M Ha3HaueHHe B (GOpMyJsipe JOKYMEHTa. 3aBUCHUMOCTb
dbopMbI TokymMeHTa OT ero Buja. O6o3Hauenue aapecara. [IpaBuia Hanrcanus ajipecata i MECTO yKa3aHUS
azapecara B popmyisipe JokyMeHTa. [lopsok oopmiieHUs TOKyMEHTa ¢ HECKOJIBKIUMHU apecaTaMH.

Jlatra nokymeHTa. 3HauyeHHe JaTUPOBaHHS JOKyMEHTa. ABTOpPCKHME JaThl (COCTaBJIEHHE,
NOJNKMCAHUE), AaThl, OTHOCALIMECS K colepxaHHio. JlaThl, XapakTepu3yrolue 3JIeMeHThl (hopMyIspa.
Jater 06padoTku mokymeHTOB. [lopsnok odopmiieHus nar.

[IpaBmiia nprCBOEHUS PETUCTPALIMOHHOIO HOMEpA I0KYMEHTA.

[Ipy mOATrOTOBKE K 3aHATHIO CTYACHT JIOJKEH:

* U3y4YUTh TEOPETUUECKUE MOHATHUSA:

1. YHudukanus nokyMeHToB. BHyTpuBUaAOBas yHUDHUKALUS.

2. CBs3b BHJIOB IOKYMEHTOB M (DYHKIIMI yripaBiieHUsI.

3. OcobeHHOCTH OpraHN3allMOHHO-PACTIOPSIIUTENBHBIX JOKYMEHTOB.

4. CocraBneHnue 1 opopMIICHHE PACTIOPSAUTEIBHBIX JOKYMEHTOB

JlanHas mpakTUUYecKasi paboTa SBISICTCS TIPOJOJDKEHUEM MTPAKTHUECKOM paboThl Ne2.
VYdacTHUKM Wrpbl (OAHA KOMaHIA) — 3TO 5 ydpeauTenell YCIOBHO CO3JAaHHOH (GHUPMBI B
IIPaKTUIECKOM padoTe 2.



3amanue:

1. CocraBnenne u oQopMICHHE pACIOPIIUTEIbHBIX JIOKYMEHTOB CO3JaHHOW (UPMBI
(pacriopspkeHUs!, yKa3aHUsl, PUKa3bl, BBIMTHCKH).

2. JIoKyMEHTUPOBAaHHE NEATEIHPHOCTU KOJUICTHATbHBIX OopraHoB. CocTaBieHHEe U OGOPMIICHHE
MIPOTOKOJIOB, PELICHUH.

Tema 4. CipaBo4HO-UH(POPMALMOHHAS JOKYMEHTAIUA: TPeOOBAHUS K COCTABJIECHHIO U
opopmienuro. TexHosiorusi padoThl ¢ JOKYMEHTAMH.

JlekniuonHble 3aHATHSA 1.2

CrnpaBouno-uHpopManmoHHO0bIE JOKYMEHTBI, WX Ha3HAYCHHE, COCTaB U OhopMIeHUE (aKThI,
JOKJIaTHBIE U OOBACHUTENbHBIE 3alMCK4, 3a4€TH, TeJIerpaMMbl, Telle()OHOTPAMMBI, CIIPABKH IO JTUYHOMY
COCTaBY M I10 OOIIMM BOIIPOCAM, OTYETHI, POTOKOJIBI, 3asBJICHUS IPEICTABICHUS ).

[TonstTre 006 oduIMAIBbHO-IEI0BOM CTUJE. SI3bIK M CTUJIb CIYKEOHBIX TOKyMEHTOB. OOmiue
PEKOMEHIAIMK TI0 CTHIIMCTHYECKOMY O(GOpPMIICHHUIO JenoBoro muchMa OCOOCHHOCTH O(HUIIUATBHOTO
nenoBoro ctuisi. O0mias kinaccudukaiys 1eI0BbIX MTHUCEM.

JenoBas nepernucka. OCHOBHBIEC 3JIEMEHTBI CTPYKTYPBI J€JIOBOTO MHUCHMA.

Dransl MOATOTOBKH TEKCTOBBIX JOKYMEHTOB: HaOOp, peAakTUpOBaHuE, 0(hOpMIICHHE.

CocraBiieHue u O(bOpMJ'ICHI/IC CJ'Iy>K€6HBIX " ACJIOBLIX IMHCEM PA3JIMYHOI'O HASHAYCHMUA.

3ananue: OOpaTuTe BHUMAaHNE HAa COCTaB PEKBU3UTOB, BKIIFOYaEMBbIX B IUCbMO, U PEKOMEH1YEMbIE
pedeBbie 000poThl. Henocraromnue nannple (10 3HAU€HUSIM PEKBU3UTOB U KOHKPETHBIM 00CTOSTEIbCTBAM
CUTYalUi) OIIPEIEIUTE CAMOCTOSTENILHO.
I. CocraBere mnuceMo-u3Bemenue 3apedeHckoro HITAO «Crankonpom» Hooky3nenkomy ITAO
«CrpoifapmaTypay» 0 NpUUYMHAX 3aJEPHKKU TOCTAaBOK MAIIMH U 000PYAOBaHHUS.

II. 8 II. CocraBbTe OT MMeHu ¢upMbl «OpucCrap» HHOOPMAIMOHHOE MHCHMO O TMPOJAXKE
YaCTHBIM U I'20CyJapCTBEHHBIM NPEANPUATUAM OPUCHOTO 000pYI0BaHUS IO JOTOBOPHON CTOMMOCTH U O
BO3MOXKHOCTH ITPUHUMATh 3aKa3bl Ha IPOEKTUPOBaHME AMU3aiiHa O(UCOB.

III. CocraBbTe mNUCHMO-NIpUTIIALIIEHHE OpraHU3alMoHHOro komutera «Kpokyc Okcmo» c¢
IIPEIUIOKEHUEM TTOCETUTh CHELUAIN3UPOBAaHHYIO BBICTABKY «MeEXIyHapoaHas BbICTaBKa JIOMAIHErO
TEKCTUJIS U TKaHel [ oopMIIeHUs] UHTepbepay. BricTaBka npoxoaut ¢ 24 no 26 cenrsiops 2021 r. B
naBwiboHe 1 (3anbl 2, 3 u 4) BeicTaBOYHOTO KoMIiekca «Kpokyc Jkcroy.

IV. Cocrasbre rapanruiinoe nuceMo ITAO «Bopokanam» ansa HITAO «Cantexnpoekt» o0
OKa3aHUM TEXHUUYECKOW NOMOIIM B pa3paboTke pabounmx uyepTekel HacocHoi craHuuu. ITAO
«BopmokaHa» IpOCUT MPOU3BECTH 3Ty pabOTy HEMOCPEACTBEHHO HA €r0 TEPPUTOPHUH.

V. CoctaBbTe NHCbMO-3apoc OOIIECTBEHHON opraHu3auuu «Jpy3bs >KUBOTHBIX» B aJpec
tunorpaduu uznarenscrsa «lIpocsemienne» o BO3MOKHOCTH BBIIOJIHUTE 3aKa3 Ha U3TOTOBJIEHUE OJIaHKOB
ydeTa ¥ OTYETHOCTH U COOTBETCTBYIOIIEE MUCbMO-OTBET O COIJIACHHU.

VI. CocraBbTe mUHCHMO-0TKa3 pykoBoAcTBa (upmbel «I[Ipemuym» (Biamenbiia OQPUCHOTO
KoMIuiekca) HOBOCEIOBCKOMY HAy4YHO-TEXHUYECKOMY MPEANPUITHIO TIO BOMPOCY MPEIOCTABICHUS
JOTIOTHUTETIFHBIX TUIOIIACH IS paciupeHus opuca. YKaxuTe MPUUIUHY OTKa3a.

VII. CocraBbTe pexoMeHaarenbHoe nucbMo ManbueBoit Mpune IlaBmoBHe s 3aHsATHA
JOJKHOCTH DKCIEepTa MO KPEeAUTHO-(PHUHAHCOBBIM OIEPALUsIM B KOPIIOPATUBHOM CEKTOPE.

Tema 5. KaapoBasi JoOKyMeHTAlUsA: TPeOOBAHUS K COCTABJICHUIO U opopMieHUI0. TexHoorus
pPadoThI ¢ JOKYMEHTAMH.

JleknuonHble 3ausTHA 1.

Jlenonpon3BOACTBO O JUYHOMY cocTaBy. DyHKIIUHU OoT1ena KaapoB. O0s3aTeNIbHbIE JOKYMEHTBI
KaJpoBOH cIyXObl. JIOKyMEHTBI 110 JTUYHOMY COCTaBY: 3asBJICHHE O NpHEME, YBOJIbHEHHH, IEPEBOJE;
TPYAOBBIE JTIOTOBOPHI; MPHUKA3bI 110 JUYHOMY cocTaBy. [IpaBoBble acleKThl 3aKIIOUYEHUS, U3MEHEHUS U
MpeKpaIieHus AUCTBUS TPYIOBOTO JOrOBOPA.



TpynoBast kamxkka. [IpaBuna 3amonmHeHus. BHeceHue uM3MEHEHUN B CBEACHHUS O PaOOTHUKE.
Hy6nukar. CBenenus o padore. HarpaxkaeHus. YBoidbHeHHE. YUeT UM XpaHEHHE TPYHOBBIX KHHKEK.
OTBETCTBEHHOCTh 332 HECOOIIOACHNE MOPAIKA BEJCHUS TPYIOBbIX KHMXeEK. JINuHas KapTouka U JIMYHOE
neno. Paznensr nuunoi kapTouku. OcHoBanue [yt 3anonneHus. Odopmienne nnyHoi kapTouku. Cpoku
XPaHEHUs JIMYHBIX KopTouek. JInunoe neno.

IIpakTnyeckue 3aHATHSA 2.
JenoBas urpa: «JloKyMEHTHPOBAaHUE IIPOLECCOB YIPABICHUS

JlenoBasi urpa (CUTyaIus) MPOBOJUTCS C LENbIO 3aKPEIUICHUS! TEOPETUUECKUX 3HAHUN CTY/IEHTOB
0 paccMarpuBaeMoil mpoOieme, pa3BUTHS HABBIKOB KOMAHAHOM pPabOThl, MEXJIMYHOCTHOM
KOMMYHUKAIIUU, IIPUHATUSA pemeHHﬁ, JIMACPCKHUX KAYCCTB.

Ienp nenoBoii urpsl. IIpoBepuTh U OLIEHUTH YPOBEHb TEOPETHUECKOW MOATOTOBKU CTYIECHTOB,
3aKpPCIUTh IMPAKTUYCCKUC HABBIKU B obactu JOKYMCHTHPOBAHUSA pr&BHGH‘-IGCKOfI ACATCIIbHOCTH
OpraHu3anuil, npeanpusaTiid, GUpM pa3HbIX (GOpM COOCTBEHHOCTH U BUJAA AEATENbHOCTU. IIOHATH poib
JJOKYMEHTOB U MX 3HaY€HUE, KaK IIPaBO OCHOBBI JESITEIbHOCTH CaMOM OpraHU3aluu, TaK U COTPYJHUKOB,
¥ Kak 0a3bl CO3JJaHUs PALlMOHAIBHOTO JOKYMEHTAIMOHHOTO 00eCTIeUueHHsI.

JlenoBas cutyauus: opopmiieHHe Ha paboTy.

Lenb: popMupoBaHre yMEHUI U HaBBIKOB PaOOTHI C JOKYMEHTaMH TPYIOBOIO LIMKIIA - IPUEM Ha
paboTy, nepeMeleHne U yBoJIbHEHUE paOOTHHKA.

[IpaxTrueckoe 3ananue:

[l cocTaBiieHue U NpaBUiIbHOE 0hopMIIeHHE TPOHECCHOHATBHOIO PE3IOME;

] cobecenoBaHNEe U IPUHATHE PELLICHUS;

[l HOAroTOBKA JOKYMEHTOB, HEOOXOAUMBIX /sl TPYLOYCTpOICTBA:

aBTOOHMOTpadusl, XapaKTePUCTHKA; 3aII0JIHEHHE aHKETHI;

[] moka3 mporiecca JIBUKEHHUs COTPYAHUKOB B MEPUOJ PabOThl B (UpME [0 MHUIMATUBE PYKOBOAUTEIS

[] cocTaBiieHHE MTPOEKTa MPUKa3a 110 JIMYHOMY COCTABY.

Hror urpsl.

CocraBnenne u odopmieHue npodecCHOHATBHOTO pe3loMe, 3asBIeHUM, aBToOHorpaduu,
XapaKTePUCTHKH, MPHKa3a 1O JIMYHOMY COCTaBy. DTH JOKYMEHTHI W COCTaBSAT OCHOBY O(opMIIeHUs
TPYJOBOH JIEATENBHOCTH CTyAeHTa. Onpeenserca nodeauTenb. XapakTepru3yeTcsl YpOBEHb MOATOTOBKH
CTY/ICHTOB.

IIpakTnyeckue 3ansaTus 3.

Bonpocs! 1uist 06cyxieHus:

1. Kak ocymecTBisiet rpaxkganamu Poccuu npaso Ha Tpya?

2. Kakue noKyMeHTbI NpeabsBISIIOTCS NpU 0POPMIIEHHUN Ha paboTy?

3. Kakue BubI 3asBJICHUM 110 INYHOMY COCTaBY BaM U3BECTHBI?

4. YeMm OTIMYAIOTCS MPUKA3bI 10 OCHOBHOMU JIEATEIBHOCTH OT MIPUKA30B M0 JTUYHOMY COCTABY?

5. Kakue pa3HOBUIHOCTH MPUKA30B 10 JIMYHOMY COCTaBY BbI 3HaeTe?

6. Kakue TpeGoBaHUS MpenbsABISAIOTCA K OQOPMIICHUIO PEKBU3UTOB MPHUKA30B IO JHUYHOMY
cocraBy Ha [IK?

7. B uem mnpeumyiecTBa YHUGUIUPOBAHHBIX (OPM JOKYMEHTOB IO OOECIEUEHHIO KaJpamMu
OpraHoOB IOCYIapCTBEHHOIO YIIPABJICHUS?

[IpakTrueckue 3ananus:

1) CocraBbTe 3asiBlIeHHE O TpHEMe Ha paboTy

2) CocraBbTe 3asBIIEHHE O MPEJOCTaBICHUH OTITyCKa: OYepeHOro, yuyeOHoro, 6e3 coxpaHeHus
CoJIepKaHuUsI.

3) CocraBbTe 3as1BlICHHE 00 YBOJIBHEHUHU.

4) Ha ocHOBaHMM COCTaBJICHHOTO 3asBJICHHs O IpHeMe Ha pabotry (3amanue Nel) coctaBbTe M
odopmurte Ha [1K npukas o npueme Ha paboty. Henocraromue pekBU3NTHI BO3BMUTE U3 IaHHBIX 0a30BOr0
HPEAIPUSATHSL.

5) Ha ocHOBaHMY COCTAaBJICHHBIX 3asBJIECHUH O MPEAOCTaBICHUN OTITyCKa (3aaanue Ne 2) coctaBbTe
u opopmute Ha [IK npuka3z o npeaocTaBIeHUH OTITyCKa.



6) Ucnonb3ys paHHble 0a30BOro NpeanpusTus (HaMMEHOBaHHE OpraHM3alllH, HaMMEHOBaHUE
CTPYKTYPHOTO TOjpa3AeieHus U T.N.), cocTaBbTe M odopmure Ha I[IK mpukasel: o moouipeHuu, o
HAJIOKEHUH TUCIUIUIMHAPHOTO B3bICKAHUA; 00 OCBOOOKIEHUH OT 3aHUMAEMON JOKHOCTH.

7) IloaroToBbTE MpEACTABICHUE O MOOLIPEHNH, UCIOJB3Ysl TEMATUKY HAIpPaBICHUN IJIAHOBOIO
3aJ]aHus 110 BBIITYCKY JIeTajeil), 1 Ha ero OCHOBaHUM cocTaBbTe U odopmute Ha [1K npukas o nooupeHuu.

Tema 6. OcHOBHbIE NPUHIUIIBI OPTAHU3AIUH IOKYMEHT0000pOTA.

JleknnoHHbBIe 3aHATHSA 1.

JIOKyMEHTOOOOpPOT W €ro OCHOBHBIC OJTamnbl. OpraHu3alioOHHOE TIOCTPOCHHUE  CITYXKOBI
JENONPOU3BOACTBA.  PasnmeneHne QyHKOMA MEXIy TOIpa3ACieHUsSIMU  JIEIONPOU3BOJCTBA U
WCIIOJTHUTEIIIMHU. Perucrpanus ¥ ydeT MOCTYMHaloUuX B OpraHu3aliyio JToKyMeHTOB. [loaroroBka u
perucTpanusi OTIPABIsEMbIX JOKYMEHTOB. [IpoxokjaeHue BHYTPEHHHX JOKYMEHTOB. Y4eT oObema
JTOKyMeHT0000poTa. KoHTpoIh 32 UCTIOTHEHHEM JOKYMEHTOB. OpraHu3anus parioHAIBHOTO JABUKCHUS
JOKYMEHTOB BHYTpU opranuzanuu. OOpaboTka WCHOTHEHHBIX U  OTIPABISIEMBIX JOKYMEHTOB.
Perucrparmonnsie hopmel. Perucrpanus u uHaekcanus T0KyMEHTOB.

IIpakTuyeckue 3anaTus 2.
[ToaroroBka 1 0OCTyKMBAaHUE COBEIIAHMM (JCIOBAs UTPA)
PaGota mpoBoAMTCS B MUKpOTPYIITAX MO 2 YeTOBEKa.

XoJ Urpsl:

1 sran. OnpenenuTs TeMy W y4YacTHUKOB coBemlaHus. COCTaBUTH IOBECTKY COBEIIAHUS.
CocTaBUTb IIIaH MPE3EHTALIMOHHOIO MaTepHuania.

2 stan. [lo pe3ynprataM NMpoBeAEHUsI COBELIAHUS COCTABUTH €0 MPOTOKOJI, CACNIATh BBIMUCKY U3
MIPOTOKOJIA.

B aynuTopun npoucxoauT 3amnuTa 1 00CyKIeHNE BCEX JCJIIOBBIX COBEIIAHUMN.

IIpakTnyeckue 3anaTus 3.
JIOKyMEHTO0O0POT OpraHu3anuu

Bomnpocs! 11t 06cyxaeHus.

1. YTo BXOAMT B MOHATHE JOKYMEHTOOO0pOTa?

2. Kakue [enonpou3BOJICTBEHHBIE MPOLEIYpbl UMEIOT OTHOLIEHHE TOJIbKO K BXOJSIIUM
JIOKyMeHTaM?

3. TonbKO K UCXOASIINUM JOKYMEHTam?

3aganue.

1. [TocTpouts cxemy opraHu3anu padoThl ¢ JOKYMEHTaMH.

2. MHCTpYyKIMS 1O AEIONPOU3BOACTBY — KAK OCHOBHOM HOPMATHUBHBIN aKT, PErJIaMEHTUPYIOIINN
paboty ¢ nokyMmeHTaMu. CocTaBUTh NPUIIOKEHHS (Ha BbIOOP3-4) 17151 HHCTPYKIIMHU IO AETOTPOU3BOJICTBY.

Tema 7. UcniotHeHne 10KyMeHTOB. KOHTpPO/Ib HcnoTHeHust AOKyMeHTOB. PopMbI KOHTPOJIS
HCIIOJJHCHUS TOKYMEHTOB. Tunosble HHAUBUAYAJBbHbIC CPOKHA UCIIOJIHEHUSA JOKYMECHTOB.
AHaJIM3 CTPYKTYPBI JOKYMEHT0000pOTA.

CucTeMbl 3JIEKTPOHHOI0 JOKYMEHTO0000poTa: NMpo0JieMbl BHeAPeHHs, IPEUMYILIECTBA U
HEeJO0CTATKH MCIOJIb30BAHUA B JOKYMEHTAIIHOHHOM YIIPABJIECHHU OPraHU3alHei.

Jleknuonnsle 3ansaTuga 1.

Hcnonuenue nokymMeHTOB. KOHTpObh UCMIONHEHUS! TOKYMEHTOB. DOPMBI KOHTPOJIST UCTIOTHEHUS
JIOKYMEHTOB. THUIOBBIE W WHIWBHUAYAJIbHBIE CPOKH HCIIOJHEHHS JIOKYMEHTOB. AHAIHW3 CTPYKTYphI
JIOKyMEHTO000pOoTA.

CucremMbl 3JIGKTPOHHOTO JIOKYMEHTOOOOpOTa: MpoOJIeMbl BHEAPCHHs, MPEUMYIIECTBA W
HEJIOCTAaTKH UCTIOJIb30BaHUS B JOKYMEHTAIIMOHHOM YIIPABICHUH OpPTraHU3alueH.



IIpakTuyeckue 3anaATus 2.
OdopMieHre U COMPOBOKIACHUE CTPAXOBOTO CIydasi, pacder
enb: u3yuuTh 001N MOPAT0K 0OOPMIIEHUS M COITPOBOXKIEHHUS CTPAXOBOI'0O ClIydas,

paccMOTPETh OpraHU3aluIo0 JOKYMEHTO000pOTa CTPax0BOK KOMIIAHUU 110 PErMCTPALUU U YUETy
CTPaxOBBIX BBIILIAT.

PaccmarpuBaembie BOIIPOCHI

1) [Mopsaok BeaeHus XKypHana ydera CTpaxoBbIX BBIILIAT.

2) Yuer BbIIIAT MO MPSIMOMY CTPaxXOBAaHUIO, COCTPAXOBAHHIO U MEPECTPAXOBAHUIO HA CUETAX
OyXrajaTrepckoro y4yera

[IpoBenenue muckyccun Ha Temy «HeoOXOOUMOCTh yueTa CTPaxoOBBIX YIIEpPOOB M BBIILIAT
CTPaxOBILUKOM.

Kparkuit Teopernyeckuii Matepuan

B cpoku, onpenenennsie B [IpaBunax crpaxoBanus wiu J[oroBope cTpaxoBaHus B MHCbMEHHOM
dopme (3asiBiIeHHE 00 YOBITKAX WM TMOBPESKICHHUSIX IO CTPAXOBAaHUIO OOBEKTOB), MOJATOTOBUTH M
npenctaBuTh CTpaxoBIIUKY CBEACHHs 00 00CTOATENbCTBAX HACTYIIJICHUS YObITKA (aBapuu, yiiep0a) u ero
(ee) pazmepax.

B 3asBneHuu ykasbiBaeTcs:

1. HaumeHoBaHue u aapec CTpaxoBaTens;

2. HOMep CTPaxOoBOro I0JIUCa;

3. HAUMEHOBAHUE 3aCTPaXOBAHHOI'O(bIX) 00BEKTA(OB);

4. agpec U MECTO HACTYIUIEHUS CTPaxOBOI0O Cllyyasi;

5. BpeMms U JiaTa, KOI/1a BOZHUK YOBITOK (IIPOM301ILIA aBapHusl);

7. ®.M.0., mpodeccuro u ajapec cBUAETENEH HAcTyNJIeHHUs yObITKa (aBapuM), €CIIM TAaKOBbIE
UMEIOTCS;

8. HaMMEHOBaHMEe MOBPEXICHHOTO(bIX) 00BEKTa(0B), KAKHE MIMEHHO YaCTH MTOBPEX/ICHBI, B KAKOM
00BeEME;

9. Kak HacTynuj yObITOK (IIPOU30IILIA aBapHsl), BEPOSITHAS IPUUKHA €T0 HACTYIICHHS,

10. noBpexaeHue COOCTBEHHOCTHM TPEThbUX JHUI[ M COCelHEH COOCTBEHHOCTH, TEJECHBIE
MIOBPEXICHNUS;

Tema 8. CucremaTuzanus 10KyMeHTHOI uHopmanuu. OnepaTuBHOe XpaHeHHe TOKYMEHTOB U
AeJt.

Jleknuonuble 3ausaTus 1.

DKcrepTu3a ILEHHOCTH JOKYMEHTOB W JOKYMEHTHOW wuH(opmaruu. OOmme TpeboBaHUS K
cucTeMaTtu3aluu JokyMeHToB. Homenknarypa nen. Buasl Homenkinatyp gen. CocTaBiieHHE 3aroJiOBKOB
JElL.

OcHoBHble TipaBuiia (QopmupoBanus jaen. OnepaTHBHOE XpaHEHHWE JOKYMEHTOB U JIell.
Opranuzanus WHGOPMAIMOHHO-CIIPABOYHONH pPa0OTHI MO JOKYMEHTaM OINEPATUBHOTO XPaHEHHSL.
Odopmnenue 00I0KKH J1ena.

[ToaroroBka nen k apxuBHOMY XpaHeHHto. CocTaBlieHUe BHYTPEHHEN OMUCH TOKYMEHTOB JI€Nia U
3aBeputenbHO Haamucu. CoctaBienne u odopmieHue omwuceil. Buapl ommceit. JlokymeHTHpOBaHME
nepeaavu e Ha XxpaneHue. OdecreyeHne COXpaHHOCTH TOKYMEHTHOH nHGopManuu. OCHOBBI apXHUBHOTO
MOMCKA TOKYMEHTOB.



5. INEPEYEHb YUYEBHO-METOAUYECKOI'O OBECIHIEYEHUA JJIsA
CAMOCTOSTEJBHON PABOTHI OBYUYAIOIIUXCS IO JUCIUILIUHE

5.1. Buabl ¥ opraHu3anusi CAaMOCTOATEJIbLHOH padoThl 00y4aroIMXCcst

VYcnemHoe OCBOEGHHE TEOPETHYECKOro Marepuaia M0 JUCHUILUIMHE «J{OKyMeHTaloHHOe
o0ecrieyeHne yrnpaBieHus» TpeOyeT caMOCTOATEIbHON padOThI, HAIIEICHHON Ha YCBOGHUE JIGKIIMOHHOTO
TEOPETUYECKOr0 MaTepuaja, pacllupeHHe W KOHKPETH3aIUI0 3HAHUN MO Pa3sHOOOpa3HBIM BOIPOCAM
mucuuruiHbel. CaMmocTosATeNnbHas padoTa CTYICHTOB PEAyCMAaTPUBAET CICAYIOINE BUIbI:

1. AynutopHasi camocTosiTelibHas padoTa CTyJIEHTOB — BBIMOJIHEHUE HA CEMUHAPCKUX 3aHATHIX
3a[aHMii, 3aKPEIUIAIONIMX IIOJyYCHHBIE TEOPETHUECKHE 3HAHMA JTHOO pACHIMPSIONIME UX, a TaKKe
BBIMIOJTHEHHE Pa3HOOOPA3HBIX KOHTPOJIBHBIX 3aJaHUil MHIUMBUAYAIBHOTO MM TPYIIOBOTO XapakTepa
(MOATOTOBKA YCTHBIX JIOKJIAJOB WMJIM COOOIIEHUH O pe3ysibTaTax BBHIINOJHEHHUS 3aJaHHi, BBIMOJIHEHHE
CaMOCTOSITENIbHBIX TPOBEPOYHBIX PaOOT MO UTOTaM M3yUYEHHS OTACIbHBIX BOIPOCOB U TEM JUCIHUIUINHBI);

2. BueaymuTtopHas caMoCTOsITeIbHAas paboTa CTYIEHTOB — MOJIrOTOBKA K JIGKIMOHHBIM H
CEMHUHAPCKUM 3aHSTHUSIM, TOBTOPEHHE U 3aKpEIUICEHHWE paHee M3yYEeHHOrO0 TEOPETHUECKOro Marepuaina,
U3ydeHre MmpooeM, He BHIHOCUMBIX Ha JICKLWH, BBHIMOJIHEHUE MPAKTHYECKUX 33/JaHUM, MOJIrOTOBKA K
TECTUPOBAHUIO MO TUCIUILIMHE, BHITOJIHEHNE UTOTOBOM pabOTHI.

bonbiioe 3HayeHwe B MpenojJaBaHUM AUCLMILIMHBI OTBOAMTCS CAMOCTOSATEIBHOMY IIOHUCKY
CTyJIeHTaMH UH(OPMALIMU IO OTAEIBHBIM TEOPETUUECKUM U MPAKTHYECKUM BOIIPOCaM U MpolemMam.

[Ipy naHupoBaHMM M OpraHU3alMKd BPEMEHHU JUIsl M3YYEHUS JTUCLUIUIMHBI HEOO0XOIUMO
pykoBojacTtBoBaThess 1. 4.1.1 wmmm 4.1.2 pabouelt mporpamMmbl JUCHHUILIAHBI «JlOKyMEHTAIMOHHOE
o0ecrieyeHrne ynpaBiIeHHUs» U 00ECIIEYHTh TOCIIE0BATEIbHOE OCBOCHUE TEOPETHUECKOT0 MaTepHaia 1o
OTJICTIbHBIM BOTIPOCAM U TEMAaM.

Haunbonee menecooOpa3eH clHeayrOmUid MOPSAOK HM3YYEHUS TEOPETUYECKHX BOIPOCOB IO
JucIUIinHe «/lokyMeHTalmoHHOe o0ecieueHre yIpaBiIeHUsI»:

1. 3yueHue cipaBOYHUKOB (CI0Bapel, SHIUKIIONEANN) C LEJIbIO YCHEHUS 3HAUYE€HUSI OCHOBHBIX
TEPMHUHOB, IOHATUH, OTIPEICICHHUIA;

2. U3yyenue yueOHO-METOAUYECKUX MATEPUAIIOB JIJIsl JIEKIIMOHHBIX M CEMUHAPCKUX 3aHATHI;

3. N3ydyeHue peKOMEHIYEMOW OCHOBHOM M JOIOJHUTEIBHON JINTEPATypbl M 3JIEKTPOHHBIX
MH(OPMALIMOHHBIX HCTOYHUKOB;

4. VI3yyeHue NOTMOJIHUTEIBHON JUTEpAaTyphl M SJIEKTPOHHBIX MH(OPMAIIMOHHBIX MCTOYHHUKOB,
OTIpe/IeNIEHHBIX B PE3Yy/IbTaTE€ CAMOCTOSTENILHOTO MOKUCKA HH(OPMALINH;

5. CamocrosiTenbHasi MPOBEpKa CTENEHH YCBOEHHs 3HAHUM MO KOHTPOJIBHBIM BONpOCaM W/WIIH
3a/laHusM;

6. IloBTopHOE M JOMOJHUTENBHOE (YTIyOJIEHHOE) M3Y4YEeHHE pPacCMOTPEHHOro Borpoca (Ipu
HEOOXOIUMOCTH).

B npouecce camocrosiTeabHON paboThl Haj yuyeOHBIM MaTepHalloOM PEKOMEHIYETCsS COCTaBHUTh
KOHCIIEKT, TJIe KpaTKo 3alucaTh OCHOBHBIE MOJIOKEHUS U3ydaeMol TeMbl. [lepexonuTs K cienyromemy
pa3ziesly MO>KHO I10CJI€ TOr0, KOrja IpeIuIeCTBYIOIUN MaTeprall MOHAT U yCBOEH. B 3aTpy HUTENBHBIX
ClIy4asiX, BCTPEYAIOIIMXCS NpPU HU3YUYEHUU Kypca, HEOOXOIMMO OOpaTUThCS 3a KOHCYyJIbTaluel K
IIPEnoaaBaTelio.

[Ipn u3yueHUM AMCUMILIMHBI HE PEKOMEHIYETCS HCII0JIb30BaTh MAaTepHallbl, MOATOTOBICHHBIE
HEM3BECTHBIMHM aBTOPAaMH, pa3MELICHHble Ha HEO(UIMANbHBIX CaiTaX HENeIOBOro COAEp KaHus.
KenarenpHo, 4TOOBI HCTIOIB3yEMbIE OMOIUOTpaprUecKre HCTOYHUKH OBbUIM U3aHbl B IIOce1HuE 3-5 NeT.
CryneHTbl TpH  BBINOJHEHUM CaMOCTOSITENIbHOM  pabOThl  MOTYT  BOCHOJB30BAaThCS — y4eOHO-
METOJMYECKUMH MaTepHajllaMyd MO0 JAMCLUUIUINHE «J/{oKyMeHTalMoHHOEe oOecredeHrue YIpaBIeHU,
NPECTAaBICHHBIMUA B 3JIEKTPOHHOW OMOJIMOTEKE MHCTUTYTA, M NPEIHA3HAYCHHBIMU JJIS MMOJATOTOBKH K
JIEKIIMOHHBIM U CEMUHAPCKUM 3aHSATHUSIM.

IlepeyeHb OCHOBHBIX y4eOHO-METOAMYECKUX MATEpUANIOB JJISi JIEKIMOHHBIX M CEMHUHApCKUX
3aHATUN MPEJICTaBIICH B I1. 7. pabouell mporpaMMbl JUCITUIIAHBL.

KoHTponb ayauTOpHON caMOCTOATENBbHOM paboThl OCYyIIECTBIsETCS B (OpME POJIEBBIX UIP,
cobecenoBanusa. KoHTponb BHEayAUTOPHON CaMOCTOSTENbHONW pabOThl CTYAEHTOB OCYILECTBISETCS B
¢dopMe yCTHOTO WIIM MUCBMEHHOTO OTIPOCa.

[IpomMexxyTOUHBI KOHTPOJL 3HaHUKH B (opMe 3adera OCYIIECTBIBIETCS IOCPEICTBOM
MMCBbMEHHOTO TECTUPOBAHUS, BKIKOYAIOIIEr0 BOIPOCH! U 3aJaHUs 111 CAMOCTOATEIbHOTO U3yUEHHUS.



OuHo-

Ounas 3aouHas Samanusa Ui dopma
Tewma, pazaen 3a049Has o
dbopma (bopma ¢dbopma | camMoCTOSITENLHOM pabOTHI KOHTPOJIS
Ha ocnoBe nexunu u
JIOTIOJTHUTENIBHO MaTepuaa
COCTaBHUTh XPOHOJIOTHUYECKYIO
tabnuity o treme "Mcropus
OopraHu3anv U TCXHOJIOT'MH
Jenomnpou3BojicTBa B Poccun'.
B cTtpykrype
1. HopMaTHBHO- XpOHOJIOF61/ILICCKOI/I TaOIULIBI
OJDDKHBI OBITH OTPa’KCHbBI
METOINYeCKas 6aza A P
CJICYIOIINE TIEPHOIBI
JOKYMEHTAIMOHHOT O XPOHOJIOTUYECKas
6 8 12 |menmompou3BoICTBA:
o0ecrieueHus ymnpaBleHUs Tabnuia.
1.1 lenonpousBoACTBO B
B P®: ucropus Bompoca, .
Hpesueit Pycu
OCHOBHBIC TEPMHUHBI. 1.2 TIpukasHoe
JIeJIOTIPOU3BOJICTBO
1.3 Komnnexckoe
JIeJIOTIPOU3BOJICTBO
1.4 UcnonHurenbHoe
JIeJIOTIPOU3BOJICTBO
1.5 CoBetckoe
JIeTTOTIPOU3BO/ICTBO
Ha ocHOBe HOpMaTWBHBIX
aKTOB u OTKPBITBIX
2. OpranuzainoHHast
HWCTOYHUKOB WHTEPHET
JIOKYMEHTAITUS:
CaMOCTOATENIbHOE  U3Y4YEHUE
TpeOoBaHU K .. |[KoHCTIEKT
OpraHU3aIlMOHHO- TPaBOBOM
COCTaBJICHHUIO ul 6 8 14 OCHOBHBIX
JIOKYMEHTAIUU: yCTaB, .
0 OpMIICHHUIO. MOJIOKEHUH.
TIOJIOXKEHUE, WHCTPYKITHUSA,
Texnomorust paboThl ¢
JIOTOBOD. HeranbHoe
JIOKyMEHTaMH.
3HAKOMCTBO C PEKBHU3UTAMU
KQ)XJIOTO BUJA JOKYMEHTA.
[ToBTOpEHME M 3aKpeIIeHne
M3YYEHHOT0 MaTepuaa Mo
teme "PacniopsauTenbHas
JTOKyMeHTaIus'"":
3. PacnopsagurensHas 1. Haznauenue
JIOKYMEHTAITHUS: pacropsiIUTeTbHON
TpeOOBaHUS K JIOKYMEHTAIUU.
COCTaBJICHUIO 51 6 8 12 (2. Buasl 1 ocobeHHOCTH 3a4er.
0 OpMIICHHUIO. pacnopsiANTeNbHON
Texnomorus paboTel ¢ JIOKYMEHTAITUH.
JIOKYyMEHTaMH. 3. IIpaBuia cocraBiaeHus

OCHOBHBIX
pacopsIAUTENIBHBIX
JIOKYMEHTOB, CTPYKTYpa
TEKCTa U PEKBU3UTBHI.




IloBTOpEeHHE M 3aKpeILIeHUE
MU3Y4EHHOTO Marepuaja oI

TeMe "CnpaBouHo-
4. CnpaBoyHo- nH(pOpMaIMOHHBIC
uH(pOpPMAaLMOHHAS JIOKYMEHTHI'":
JIOKYMEHTaIUI: 1. Ha3nauenuwe crnpaBo4HO-
TpeOOBaHUs K MH(pOpPMAIIMOHHBIX
p 8 14 Gop 3a4er
COCTaBIICHUIO u JIOKYMEHTOB.
0(OPMIICHHUIO. 2. Bunbsl 1 0COOCHHOCTH.
TexHomorust paboOTBl ¢ 3. IlpaBuna cocraBieHuUs
JIOKYMEHTaMHU. OCHOBHBIX CIPABOYHO-
MH(OPMALIMOHHBIX
JIOKYMEHTOB, CTPYKTypa
TEKCTa U PEKBU3UTHI.
OTBeTHTh Ha  CIEQYIOIINE
BOIIPOCHI O MPaBUJIAX BEICHUSI
TPYIOBOM KHUDKKH B
OpraHH3aIiH:
[IpaBu MOJIHCHUS.
5. Kanpopas PaBiila 3ar0JHe 5
. Buecenue W3MEHEHHI B
JIOKyMEHTAIH:
CBEJICHUS 0 PaOOTHHKE.
TpeOoBaHUS K
Jybmukar.
COCTABJICHUIO u 10 16 3a4er.
Caenenus o padore.
0(OpMIIEHHUIO. H
T ot o arpaxIeHusI.
CXHOJIOTHA — pa YBONBHEHHUE.
AOKYMCHTAMH. YdeT W XpaHEHUE TPYIOBBIX
KHIDKEK.
OTBETCTBEHHOCTh 3a
HEeCOOTI0IeHNE nopsiiKa
BCACHUSA TPYAOBBIX KHHUXKCK.
[loBTOpEeHHE M 3aKperieHue
M3Y4YEHHOTO MaTepuaia 1o
TeMe "OCHOBHBIE NMPUHLIMIIBI
OopraHu3aIu
6. OcHOBHBIE ITPUHIIMIIBI JIOKyMeHTooOopoTa':
OpraHu3aIu 12 18 (1. Drambl nokyMeHTOOOOpOTA |3a4eT.

JIOKYMEHTO000pOoTa.

2. Perucrpaunusa u  yuer
MOCTYHAOMINX JOKYMEHTOB.
3. Yuer 10KyMeHT0000poTa
4. KOHTpOJIb 32 UCTIOJTHEHUEM
JIOKYMEHTOB.




7. Hcnonnenne

nokyMeHTOB.  KoHTpoib

WCIIOJIHEHUST TOKYMEHTOB.

Dopmsbl KOHTPOJIA

WCIIOJIHEHUS TOKYMEHTOB.

Tumnossie u PasBepHyTBhlE = ITMCBMEHHBIC
WHIVBUAYAJIBHBIE  CPOKHU OTBETHI Ha BOIIPOCHI:
UCIIOJIHEHUS] JIOKYMEHTOB. Cucremsl JIEKTPOHHOIO
AHanus CTPYKTYpBI JIOKYMEHTO0000poTa:
JIOKyMEHTO000pOoTA. 3 6 10 |mpobiemsr BHEJIPCHUS, 3ader
CucreMbl  3JIEKTPOHHOIO IIPEUMYILIECTBA U HEIOCTATKU
JIOKyMEHTO000pOTa: UCIIOJIb30BaHUS B
po0IeMbI BHEJPCHUS, JIOKyMEHTallMOHHOM
IIPEUMYILECTBA u yIpaBJIE€HUU OpraHu3aLuen.
HEI0CTaTKU

MCIIOJIb30BaHUs B

JIOKYMEHTallMOHHOM

yIpaBjIeHUU

OpraHu3aIUen.

UTOI'O 43 60 96

5.2. Y4eOHO-MeTOAHYeCKOE 0OOecTieueHHe CaMOCTOATEIbHOM padoThl 00y4arommXxcst
VY4ebHo-MeTo1n4ecKoe 00ecreueHre CaMOCTOSTENIbHOW paboThl 00Y4arOLIMXCsl OTPAXKEHO B 11.7
paboueii mporpaMMbl TUCHUIUIMHBI «J[OKyMEHTAallMOHHOE 00ECIIEUEHUE YIIPABIICHUSY.

6. KOMIUIEKTBI OLHEHOYHbBIX MATEPHUAJIOB JUUIsA [IPOBEJEHUSA
MMPOMEKYTOYHOM ATTECTAIIMA OBYYAIOIIIUXCSA MO JUCIATIIMHE

6.1. IlepeyeHp KOMIIETEHIMI ¢ YKa3aHHEM 3TANOB NX (OPMHUPOBAHMS B NpPoOIecce OCBOCHUS
o0pa3oBaTe/IbHOM NPOrPaMMBbl

OcBoeHure JUCIUTUITMHBI HAllpaBiIeHO Ha (OPMUPOBAHUE:!

npogheccuoHanbHbIX KOMNemeHyutl

I1K-4 CnocoGeH oCyIIeCTBIATh JesITeIbHOCTh M0 MJIaHUPOBAHUIO, OPraHU3allMK, MOTUBAIMU U
KOHTPOJIO PabOThl MEpCOHanIa, 00ECHEUEHUIO JTOKYMEHTALMOHHOTO COIPOBOXKACHUS YIPABICHUYECKUX
IIPOLIECCOB

I1K-8 Cnioco6eH T0OKyMEeHTaIbHO OQOPMIISTh CTPAXOBbIE OMEPAIUH, OCYILECTBIATh AEHCTBUS 1O
O(OPMIICHHIO CTPAaxOBOIO Ciy4as, COCTaBJIATh CTAaTHCTUYECKYI0 OTYETHOCTh OpraHU3alUH 10
COLIMATIBHOMY 00€CIIEYEHUI0

JlaHHBIE KOMIIETEHIIMH (POPMUPYIOTCS B TIPOIIECCe U3YUECHHUS JUCHUIUIMHBI Ha IBYX dTanax:

stan | — TeKyImuii KOHTPOJIb;

9Tan 2 — MPOMEXYTOUHas aTTeCTalus.

6.2. Onucanue mokasareJieil M KpuTepHeB OLEHUBAHUSA KOMIIETEHIIMIA HA Pa3JIMYHbIX 3TANax
uXx (popMupoBaHMS, ONIMCAHNE IKAJ OLIEHUBAHUS

OreHKa KOMITETEHITUI Ha Pa3IMYHBIX dTanax ux (GOPMUPOBAHUS OCYIIECTBIISETCS B COOTBETCTBUU
¢ TlomoxkxeHreM O TEKyIIeM KOHTPOJIE M MPOMEXKYTOUHOW aTTecTaruu, [lomokeHnem o OayuibHOM M
PEUTHHTOBOM cHUCTEMaX OIEHUBAaHUS W TEXHOJOTMuYeckod kaprtod mucturuimHbel (IIpunoxenue 1),
npuHATEIMU B MHCTUTYTE.



6.2.1. Ilokazamenu u Kpumepuu oyeHUBaHUs:
KOMNemeHyutl Ha Smane mexkyujeco KOHmpoJis

Ne n/n| Iloka3aTenn oueHUBaHUS Kpurepumn oueHuBaHust Hlkana
OlLlICHUBAHMS
1 |Ilocemenue u pabora Ha|l. Ilocemenue 3aHATHI: a) MOCEUIEHUE 0-35
JIEKIIMOHHBIX U([JTEeKIIMOHHBIX W TNPAKTUYECKUX 3aHATUH, O)
MPAKTHYECKUX 3aHSTUSX [COOIOICHIE TUCIUTUINHBL.
(cobecemoBanue, 2. PaboTa Ha IEKIIMOHHBIX 3aHATUSAX: &) BEJACHUE
KOHTPOJIbHAS paboTa,|KoHCIIEKTa JIeKIMH, O) YpPOBEHb OCBOCHHS
KPYTJIbII CTOJ M IUCKYCCHS) [TEOPETUUECKOT0 MaTepuala, B) aKTUBHOCTh Ha
JeKUUU, YyMeHHe (HOPMYIHPOBATH BOIPOCHI
JEKTOPY.
3. Pabora Ha NpPaKTUYECKUX 3aHATUAX: a)
YpOBEHb 3HAHUA y4eOHO-ITPOrPaMMHOTO
Marepuana, 0) yMEHHE BBINOJHATH 3a/aHMUs,
MPEeIyCMOTPEHHBIE TMPOTpaMMON  Kypca, B)
MPaKTUYECKUE HABBIKM PAOOTBI C OCBOCHHBIM
MaTepUaIoM.
2 |ITucbmeHHOE 3a7aHue 1. HoBu3Ha TekcTa: a) aKTyaJbHOCTb TEMBbI 0-25

UCCIIeI0BaHMsl; 0) HOBU3HA U CAMOCTOSITEIbHOCTD
B IIOCTaHOBKE MpoOIeMbl, (HOPMYIUPOBAHHE
HOBOTO AaCHeKTa W3BECTHOH MpoOJIeMBbl B
YCTaHOBJICHUH HOBBIX CBSI3€H (MEXKIPEIMETHBIX,
BHYTPUIIPEIMETHBIX, = HWHTErPAllMOHHBIX);  B)
yMeHHe  paboTatb  C  HUCCIEIOBaHUIMH,
KPUTHYECKON JIUTEPATYPOU, CUCTEMATU3UPOBATh
U CTPYKTYpUpOBaThb MaTepHal; T') SBIECHHOCTb
ABTOPCKOW  TO3WIIMH,  CaMOCTOSATEIBHOCTD
OLIGHOK M CYXJEHHH; 1) CTUJIEBOE EIUHCTBO
TEKCTa, €IMHCTBO )KAHPOBBIX YePT.

2. CreneHb pacKpbITUS CYHIHOCTH BOIIpOCa: a)
COOTBETCTBHE IUTAHA TEME  MUCHMEHHOTO
3aJjaHus; 0) COOTBETCTBUE COJEP)KAHUS TeMe U
IUTaHy TIHCBMEHHOTO 3aJaHHs; B) IIOJHOTA H
rnyOMHa 3HaHMM MO TeMe; I') 00O0CHOBAHHOCTH
Croco0OB U METOJIOB pabOTHI C MaTEpPUAJIOM; €)
yMEHUE 000011aTh, JenaTh BBIBOJBI,
COTIOCTABJISITh PA3NIMYHBIE TOYKH 3pPEHHS 10
OJIHOMY BoTpocy (Tipobieme).

3. OOGOCHOBaHHOCTh BBIOOpAa HCTOYHHKOB: Q)
OLIEHKa MCTOJIb30BaHHON JUTEPATYPHI:
NPUBJICYEHBI I HAN0O0JIee N3BECTHBIE PA0OTHI IO
TeMe HccienoBaHus (B T.4. KYpHaJbHbBIE
nyOJIMKaliu ~ TOCIEAHUX  JIeT,  TOCJEIHUE
CTaTUCTHYECKUE JaHHBIC, CBOJKHU, CIpPAaBKU H
T.J.).

4. Cobaronenue TpeOOBaHUN K OQOPMIICHHIO: a)
HACKOJIbKO BEpPHO O(OPMIICHBI CCBUIKM Ha
UCTOJIb3yEMYIO JUTEpaTypy, CIHCOK
auTEpaTypel; 0) OIEHKa T'PaMOTHOCTH |
KYJIBTYpBI U3JI0KEHUs (B T.4. opdorpaduieckoil,
MYHKTYaI[MOHHOM, CTHUJIMCTHYECKOW KYJIBTYPHI),
BJIaJICHHE TEPMHHOJIOTHEH; B) coOmoneHue
TpeboBaHUi K 00bEMY TUCEMEHHOTO 3a/IaHMS.




3 |lIpakTHueckoe 3agaHue 1. Awnanu3z npobirembl: a) yMEHHE BEpHO, 0-50

KOMIIJICKCHO n B COOTBETCTBHUH C
JIEHCTBUTEIILHOCTbIO BBIACIUTH MIPpUYNHBI
BO3HHUKHOBCHUA HpO6J’I€MI:I, OIMMCAaHHOM B

NPAaKTUYECKOM 33/1aHUH.
2. CrpyKkTypupoBaHuEe MpoOJeM: a) HaCKOJIbKO
YETKO, JJOTUYHO, ITOCTIEI0BATEIBHO OBLITH U3JI0KEHBI
npo0JIeMbl, Y4YaCTHUKH MpOOJIeMbl, MOCIEACTBUS
poOJIEMBI, PUCKH JIJIs1 00BEKTA.

3. IlpennokeHue cTpaTeru4ecKuX aJbTEPHATUB: a)
KOJIMYECTBO BAPUAHTOB pEIICHUsS MpoOeMbl, 0)
YMEHUE CBA3ATh TEOPUIO C MPAKTUKOM IPU pEIICHUH

mpo0JeM.
4. OOocHOBaHME peHICHUS: a) HACKOJBKO
apryMEeHTHpPOBaHA TO3HITHS OTHOCHTEIIBHO

MPEUIOKEHHOTO PEIICHHS MTPAKTHYECKOTO 3aJaHHS;
0) ypoBeHb  BIaJeHHA  NPOodhecCHOHATBLHOMN
TEPMHUHOJIOTHEN.

5. JlornyHoCThp WBNOXKEHUs Marepuana: a)
HACKOJIBKO COOJIIOZICHBI OOIICTIPUHATBIE HOPMBI
JIOTUKU B TMPEAJIOKEHHOM pelIeHHH, 0) HACKOIbKO
NPEUIOKEHHBIN TIIaH MOXET OBITh pealn30BaH B
TEKYIIUX yCIOBHSIX.

6.2.2. l[lokazamenu u Kpumepuu oyeHU8AHUs:
KOMNemeHyull Ha 3mane npoMedlCymoyHolu ammecmayuu

[TpomesxyTouHasi aTTecTanys Mo AUCIHUILIMHE IPOBOAUTCS B OpME 3a4éTa B BHJIC BHITIOITHEHUS
TECTUPOBAHUS W/UIIM UTOTOBOI pabOTBHI.

HroroBeie 3amaHus pa3pabaThIBAlOTCS MO OCHOBHBIM BOIIPOCAaM TEOPETHUYECKOTO MaTepuayia u
MIO3BOJISAIOT OCYILECTBIIATH IIPOMEXYTOYHBIM KOHTPOJIb 3HAHUN U CTEIIEHU YCBOCHMS MaTepHala.

[Ipu npoBeieHNH TPOMEKYTOUHOM aTTECTALMU CTYACHTOB 10 TUCIMILUIMHE «/{0KyMEHTallMOHHOE
o0ecrieyeHre yNpaBiIeHUs» MOTYT (OPMHPOBATHCS BAapHAHTHl TECTOB, OTHOCSIIUXCS KO BCEM TeMaM
JUCLATIIINHBI.

OneHka 3HaHUH CTYJEHTOB OCYILECTBIISIETCS B COOTBETCTBUHU ¢ [lonmokeHreM o OayuibHOM M
PEUTUHIOBOM CHCTEMAX OLICHUBAHHUSI, IPUHATON B ITHCTUTYTE, M TEXHOJIOTMYECKONW KapTOM JUCIUILINHBI

Ne Iloka3aTesn oueHUBaHUA Kpurepun onenuBanns IIxana
n/n OLICHUBAHMS
1 |Urorosas pabota KonnuectBo 6amioB 3a TECT MPOMOPLUUOHAIBHO 0-25
KOJINYECTBY MPABUIIbHBIX OTBETOB HA TECTOBBIC
3aJaHMsL. [Tocne TIPOXOXKICHHS TecTa

CYMMHUPYIOTCSI PE3YJbTAThl BBINOJHEHUS BCEX
3aaHUil JUIA BBICTABJICHUSA OOIINEH OIEHKH 3a
TECT.




6.3. TunoBble KOHTPOJIbHbIE 3aJAHUSI UJIM MHbIE MATEPUAJIbl, HEOOXOAUMBbIE VISl OLEHKHU
3HAHMH, YMeHHMi, HABBIKOB W (MJHM) ONBITA AeATEJbHOCTH, XaPaKTEePU3YKOIIHMX 3TAMNbI
(popMupoBaHus KoMIeTEeHIIUI B IIpoIecce OCBOCHUs 00pa30BaTeIbHOI MPOrpaMMbl

6.3.1. Tunosvle KOHMPOILHBLE 3A0AHUS UNU UHbLE MATNEPUATILL
Ha 3mane mexkyuwe2o KOHmpOoJis
Ilocelenue U patoTa HA JIEKIMOHHBIX H MPAKTHYECKHUX 3aHATHUIX (co0ecel0BaAHNE, KOHTPOJIbHAS
padoTa, KPYIJbIH CTOJ U AUCKYCCUS)

[Ipn mpemogaBaHWM  JUCHUIUIMHBI  «JlOKyMEHTAallMOHHOE  OOECIICUeHUE  YIPaBICHUS
NPUMEHSIOTCSI pa3HO00pa3Hble 00pa30BaTEIbHBIC TEXHOJIOTUN B 3aBUCIMOCTH OT BHJIA U TeJIeH Y4eOHBIX
3aHATHIA.

Teoperndeckuii Marepuan u3araeTcs Ha JISKIIMOHHBIX 3aHITUSAX B CIEIYIOMUX hopMax:

- MpOOJIEMHBIE JICKIIHH;

- nexiusg-oecena;

- JICKIMH ¢ pa300pOM MPAKTUIECKUX CUTYaIHA.

[IpakTuyeckue 3aHATHS 1O JUCHUIUIMHE «J{OKyMEHTAIlMOHHOE O0eCHeUeHUE YIPaBICHUS
OpPUEHTHPOBAHBI HA 3aKPEIUICHUE TEOPETUUYECKOTO MaTepHaia, H3JI0KEHHOTO Ha JICKIIMOHHBIX 3aHITHSX,
a TaKk)Ke Ha MPUOOPETCHHE IOTIOTHUTEIILHBIX 3HAHUH, YMEHUH U TIPAKTUYECKUX HABBIKOB OCYIICCTBICHUS
npoeCCUOHATBHON  JIEATENIFHOCTH TIOCPEACTBOM AKTHBHM3AallMM M YCHJICHHS CaMOCTOSATEIBHOM
JESITeIbHOCTH 00yUYarOIIUXCSL.

BonbIIMHCTBO MPaKTUYECKUX 3aHATHI MPOBOJISATCS C TPUMEHEHUEM aKTUBHBIX OPM OO0YUICHHSI, K
KOTOPBIM OTHOCSITCSL:

1) yCTHBII OIPOC CTYAGHTOB C 3JE€MEHTaMH Oecebl U AUCKYCCHH 110 BOTIPOCaM, BEBIHOCHMBIM Ha
NPaKTUYCCKHUE 3aHATHSI,

2) rpymmoBas paboTa CTYIEHTOB, HPEINOararolas COBMECTHOE OOCYXICHHE KaKOW-TuOo
npo0JIeMbl (BOIIpOca) v BEIPAOOTKY €IMHOTO0 MHEHHUS (TIO3UIIMHN ) IT0 HeH (METO/I TPYIIIOBOTO 00CYKIEHUS,
KpYTJIBIN CTON);

3) KoHTposbHAA paboTa MO OTAENBHBIM BOIPOCaM, IIENIbI0 KOTOPOil SIBJISIETCS TPOBEPKa 3HAHUHN
CTYZICHTOB U YPOBEHB TOJATOTOBICHHOCTH JIJIsl YCBOSHHSI HOBOTO MaTepHaa 1o JTUCIHUIIIHHE.

Ha mpakTuyeckux 3aHATHAX OLEHUBAIOTCS M YYUTHIBAIOTCS BCE BUJBI AKTHBHOCTU CTYACHTOB:
YCTHBIC OTBETHI, JOMOJHEHUS K OTBETaM JIPYTUX CTYACHTOB, y4acTHE B IUCKYCCHUAX, padoTa B rpyMIax,
WHUIIMATUBHBIA 0030p MPOOIEMHOT0 BOMpOca, MUCbMEHHas padoTa.

ITucbMeHHOe 3a1aHue

(®opmupyemblie komnerenuuu: [1K-4, TTK-8 )

ITucemennoe 3ananue 1 «OcoOEHHOCTH COCTaBJIEHUS, BUJABI M CTPYKTYpa TEKCTa HEKOTOPBIX
BUJIOB JJOKYMEHTOBY

MaxkcuMmanbHbIi 6amt — 15

Otsert B B (aitna B popmare doc

3agaHue:

1. [pusectu 10 mpumepoB opraHuzanuii, IeHCTBYIOIIMX Ha Tepputropun OMckoi oOiactu,
YUpEAUTETHbHBIM JIOKYMEHTOM KOTOPBIX SIBJIsIETCS YCTaB, U 10 opranu3ariuii, 1eiiCTBYIONINX HA OCHOBAaHUH
MOJIO’KEHUS 00 OpraHu3aIiu.

2. a) [lpuaymaTh opraHHM3amnuio, KpaTko OMUCATh, YeM JaHHAs OpPTaHU3aINs 3aHUMAETCS, KTO
SBIIIETCS. PYKOBOJUTENIEM, KAaKOW IITAaT COTPYAHHUKOB, MOMYUHSETCS JIM JAaHHAs OpraHU3alus APyTruM
OpraHu3aIusIM, KaKHe OpraHUu3aIOHHBIC JOKYMEHTHI HEOOXOIUMBI IS €€ A TEITHbHOCTH.

6) Co3math TpH BuAa OJAHKOB IJIs TaHHOW opraHu3anuu (oOmmii 61aHK, OJaHK MUCbMa U OJaHK
CHENHATBHOTO IOKYMEHTA) 110 BCEM MTPAaBUJIAM COCTABJICHUS OJJAHKOB OpTaHU3aIUH.

Kpurepun:

Otet Ha 1 Bompoc — 6 6. (110 3 Gaia 3a KaXXAyIo TPYIITy OpraHu3aIii).

[IpaBunbHOE oOdopmIIeHHE (HAIWMYHWE W BEPHOE pPACIOJIOKEHHUE BCEX PEKBU3UTOB) W
dbopmaTupoBanue 61aHKOB aJs 2 Bonpoca — 9 6. (1o 3 6arnna 3a G1aHK).



[Tucemennoe 3aganrie Ne 2 «OCHOBHBIE IPUHIIUIIBI OPTAHU3AUU
JOKYMEHTO000pOTa»

MaxcumansHbIi 0amt — 10

Otgert B Bujie (aiina B popmare doc / jpeg

3amanue:

[Ipoaymats 1 onMcath CUCTEMY JOKYMEHTOOOOPOTA B OpraHU3aliyi U3 MMCbMEHHOTO 3aaHus Ne
1: OCHOBHBIE IOTOKHM JOKYMEHTOO0OOPOTA, PETUCTPALMsI JOKYMEHTOB, IPUHLIMIIBI IBH)KEHUS JOKYMEHTOB
B 3TOM OpraHU3alluH.

Cucremy 10KyMEHTO000pPOTa MOXHO MPEACTAaBUTh B BUJIE CXEMBI C ONMCAHUEM.
Kpurepun:

JIOTMYHOCTh W TPOJYMAHHOCTh CHCTEMBI JOKYMEHTOOOOPOTa € YYETOM B3aUMOJICHCTBUS
pa3IMYHBIX MOApa3iesieHuid B opranuzanuu — 10 0.

IIpakTuyeckoe 3ajanue
(D®opmupyembie komrierennun: 11K-4, [1K-8)

Keiic cm. IIpunoxenue 3.
Br10op keiica cm. [Ipunoxenue 4.

6.3.2. Tunosvie KOHMPObLHbIE 3A0AHUS UNU UHBLE MAMEPUATbL
Ha dmane npomMedHCymo4HoU ammecmayuu

(®opmupyemblie komnerenuuu: [1K-4, TIK-8)

3aznaHus 1)1 IPOMEXYTOUYHOM aTTecTaluy CTYAECHTOB IpeACcTaBieHbl B [Ipunoxenun 5.

WtoroBelii Tect nmo aucuuiuinHe "J{oKyMEeHTalMOHHOE OOecreueHue YIpaBiIeHUsa" CMOTpU B
[Tpunoxxennn 2.

[IpumepHBIif TepedeHb BOIPOCOB K 3a4eTy MO JUCHUILIMHE «/loKkyMeHTalnoHHOe oOecrieueHre
ynpasieHus» npencrasieH B [Ipunoxenun 6 "Bompocs! k 3adery”.

6.4. MeToguyeckue MaTepHuaJibl, ONpee/isiioliye Npoueaypbl OlleHUBAHUSA 3HAHUI, YMEHMI,
HABBIKOB M (MJIM) ONBITA /IeSITEJILHOCTH, XapaKTepU3yloume 3Tanbl GopMUPOBAHUA KOMIIeTeHIMIi

[Ipouienypa oreHUBaHUS 3HAHUHN, YMEHH, HABBIKOB U (MJIM) OMbITA ACSITETLHOCTH 00yUYaIONTUXCS
Mo JUCHUIUTMHE «/[oKymMeHTalmoHHOe OO0eCreYeHre YIpaBiIeHUs» OCHOBaHA Ha MCIOJb30BAaHUHU
[TonoxkeHuss o OalIbHOW M PEUTHHTOBOM cHCTEMax OLIEHWBAaHWS, NTPHHITOH B MHCTUTYTE, U
TEXHOJOTHYECKON KapThl JUCIIUIUINHBI.

Ne i/ IToxa3aTenu oneHNBaHUA HIxana
OIICHUBAHUA

Texkymumii KOHTPOJIbL
1 [Tocemenue u padboTa Ha JTEKIIMOHHBIX U TPAKTHUECKUX 3aHATHUSIX 0-35
(cobecenoBanme, KOHTPOJIbHAs paboTa, KPYIJIbIM CTOJ U IUCKYCCHUS)

2 ITuceMenHoe 3aganue (pedepar) 0-25
3 IIpakTrueckoe 3aganue (Kenc) 0-50
Umozo mexywuil KOoHmpoJib 75
IIpoMe:KYTOYHAS ATTECTALMSA
4 |I/ITOFOBa${ pabora 25
Hmoz2o npomescymounas ammecmayust 25

HUTOI'O no jucnunyinge 100




MaxkcuMalibHOE KOJIMYeCTBO 0ayuioB o aucrurminae — 100.
MaxkcuManbHOE KOJMYECTBO OAJIOB IO pe3yIbTaTaM TEKYIIEero KOHTPOIsSI — 75.
MaxkcuMalIbHOE KOJIMYECTBO 0aJIOB Ha dK3aMeHe — 25.

YpoBeHb  MOATOTOBJICHHOCTH  OOYYAIOIIErocsi COOTBETCTBYET  TPEXYpPOBHEBOM
KOMITETCHIIMH B 3aBUCIMOCTH OT HAOPaHHOT'O KOJMYECTBA OAJIJIOB 1O JTUCIUTIINHE.
YpoBeHL OBJIACHUS
IIoporossrit IIpoaBuHyTHIN IIpeBocxoaHbIi
YPOBEHb YPOBEHb YPOBEHb
HaOpannbie
P 50-69 70-85 86-100
0aJLIbI

[IIkama UTOrOBBIX OIEHOK YCIIEBAEMOCTH IO IWCHHILIUHE «JlOKyMEHTAIlMOHHOE OOecrieueHue
YIOpaBJICHUS» COOTBETCTBYeT I[loyiokeHUI0 O OalIbHONM W PEUTUHTOBOM CHCTEMax OICHHWBAHHS W

OTpa’XCHa B TEXHOJIOTHYCCKOM KapTC JUCHUIIINHEBI.

3auér
KosaunuyectBo 6a/s10B Ouenka
50-100 3a4TE€HO
0-49 HE 3a4TE€HO
DK3aMeH
KonnuecrBo 6a/10B Onenka
86-100 OTJINYHO
70-85 XOpOLIO
50-69 YZIOBJIETBOPUTEIILHO
0-49 HEYJOBJIETBOPUTEIHHO

7. MEPEYEHb OCHOBHOWM W JOMOJHUTEJLHON YYEBHON JUTEPATYPLI,
HEOBXOJIUMOIi 1JI51 OCBOEHUSA U CHUTIIMHBI

OcnosHas tumepamypa.

1. Ky3nenos, 1. H. JlenonpousBoactso : yuedHoe nmocodue : [16+] / U. H. Ky3uenos. — 10-e u3.
- Mockga : JlamkoB u K°, 2021. - 406 c.: Ta0II. - Pexxum
noctyma: https://biblioclub.ru/index.php?page=book&id=684221

2. Mensenesa O. B. Odopmiienne opraHu3alMOHHO-PACTIOPSIUTENbHBIX JOKYMEHTOB
[DneKkTpoHHBIHN pecypc|:kypc nekuuid. - MockBa, bepnun: {upext-Meaua, 2018. - 79 c. — Pexum noctymna:
https://biblioclub.ru/index.php?page=book&id=480166

Jlononnumenvnas numepamypa:

1. Mumenns C. E. Opranu3zaiiys 1 TEXHOJIOTHS TJOKyMEHTAIIMOHHOTO 00eCIIeYeHHsI YIIPaBICHUS:
AJIEKTPOHHOE ydueOHOe mocobue [DIeKTpOHHBIN pecypc]:yuebHoe mocodue. - KemepoBo: Kemepopckuii
TrOCYIapCTBEHHBIN YHUBEPCUTET, 2017. - 478 C. - Pexum JlocTyna:
https://biblioclub.ru/index.php?page=book&id=481592

2. ApacnanoBa B. A. JlokyMeHTanmMOHHOE OO€CIIeUYeHHE YIPABICHUS: YICOHO-IPAKTHIECKOE
nocoOue B cxemax, Tabnuiax, oopasnax [DIeKTpOHHBIN pecypc]:yuedHoe mocodue. - MockBa, bepnun:
Hupext-Menaua, 2020. - 266 c. — Pexxum noctymna: https://biblioclub.ru/index.php? page=book&id=578394



8. IEPEUEHb PECYPCOB MH®OPMAIIMOHHO- TEJEKOMMYHUKAIIMOHHOM
CETHU "UHTEPHET", HEOBXOJINMBIX 1A OCBOEHUA JUCHUIIJINHBI

Hnghopmayuonnwvie pecypcol 0bpazosamenvHol OpeaHu3ayuu:

1. http://www.sibit.sano.ru/ - opuIIHATBEHBIN CAUT 00pa30BaTEIHLHON OPraHU3aIUH.

2. http://do.sano.ru - cucrema nucranionHoro ooyuenust Moodle (C1O Moodle).

3. http://www.gov/ru - ®enepanbHble OpraHbl BIacTH.

4. http://www.garant.ru/ - CupaBouHas ripaBoBas cucrema «['apanry.

5. http://www.kadrovik.ru - HarmoHanpHbli €003 KaJpOBUKOB .

6. http://window.edu.ru/ - Wadopmanmonnas cucrema «EIWHOE OKHO JOCTyma K
00pa3oBaTeNIbHBIM pecypcamy.

7. https://scholar.google.ru - MmexxayHapoHas HaydHas pedeparuBHas 6a3a JTaHHBIX.

9. METOJAUMYECKHUE YKA3AHUA JIsd OBYYAIOLIUXCA 110 OCBOEHHIO
JUCHUIIVIMHBI

B npomnecce n3ydenus: yaeOHON AUCHUILTMHBI «J{OKyMEHTaIIMOHHOE 0OecrieueHHe yIpaBICHH
cienyer:

1. O3HaKOMUTBCS € paboueii mporpaMMoil AUcUUILINHBL. Paboyas mporpaMMa coiep KUT NepedeHb
paszenoB U TeM, KOTOpble HEOOXOMMO U3YUHTh, IIaHbI JIEKIIUOHHBIX U CEMUHAPCKUX 3aHITUH, BOIPOCHI
K TEKylUIel M IPOMEKYTOYHOM AaTTECTAllMd, NEePEYeHb OCHOBHOM, JOIOJHUTEIBHOM JUTEPATYPBl H
pecypcoB HH(OPMALIMOHHO-KOMMYHUKALIMOHHOH ceTH «VIHTepHeT» U T.1.

2. O3HakOMUTBCS C KAJIECHJAPHO-TEMATUYECKUM IIJJAHOM  CAMOCTOATEIbHOW  padoThI
oOyyJaronuxcs.

3. Ilocemarth TeopeTHyecKue (JIEKLUMOHHBIE) M IPAKTUYECKHE (CEMUHAPCKHUE) 3aHATHUS,
nabopaTopHbIE PaOOTHI.

4. Ilpyn MoAroToBKe K IMPAKTUYECKUM (CEMHUHAPCKUM) 3aHATHSAM, a TAaK)K€ NPU BBINOJIHEHUU
CaMOCTOSITENIbHON PabOTHI ClIeyeT UCIOIb30BaTh METOAMUECKUE YKa3aHUs JUIsl OO0 yUaroIUXCsl.
VYueOHbIil TaH Kypca «/lokyMeHTalnMoHHOE OOECIedYeHHe YIpaBICHUs» TMPEIINoyiaracT B OCHOBE
W3YYEHHUS IMCLUUIUIMHBI UCIIOJIb30BaTh JEKIMOHHBII MaTepuall U OCHOBHBIE HCTOUYHUKH JIUTEPATYpHI, a B
JIOTIOTHEHNE — NMPAKTUYECKUE 3aHATHSI.

KpoMme TpaauIIMOHHBIX JIEKIUH U PAaKTUYECKUX 3aHATHH (IIepedeHb U 00beM KOTOPBIX YKa3aHBbI)
1es1eco00pa3Ho B Mpoliecce 00ydeHUs UCIOIb30BaTh U aKTUBHBIE (DOPMBI O0yUEHUSI.

[TpuMepHBIii epedeHb akTUBHBIX (hopM 0OydeHus:

1) 6ecensl U AUCKYyCCUU;

2) KeHChl ¥ MPaKTUUECKUE CUTYAIUH;

3) MHIWMBHUIYAIbHBIE TBOPUYECKUE 3aJaHNUS;

4) TBOpUECKHE 3a/1aHUs B PYIIax;

5) mpakTuyeckue padoThI.

Ha nexuusx cTyeHThl JOJDKHBI MOJIYYUTh CUCTEMATU3UPOBAHHBIN MaTepHall IO TEME 3aHATHS:
OCHOBHbBIE TMOHATHS U TMOJOKEHUS, KiIacCUu(UKAIMKM HW3y4aeMbIX SBJIEHUN M MPOLIECCOB, aITOPUTMBI U
METOJMKH OpraHU3alUy JUCLHUIUIMHBI U T. 1.

[IpakTiyeckue 3aHATHS MpeAnoyiaratoT Oosee JeTalbHYI0 MNpPOpabOTKY TEeMbl MO KaKIOU
u3yyaeMoi mpoOiemMe, aHAIW3 TEOPETUYECKHX M IMPAKTUYECKHX AacleKTOB TUCHMIUIMHBL. s 3TOro
pa3paboTaHbl TOAPOOHBIE BOMPOCHI, 00CYK/1aeMble Ha CEMHUHAPCKUX 3aHATHSX, IPAKTUYECKUE 3aJaHMUs,
NUCbMEHHBIE paboThl M TecThl. IIpyM MOArOTOBKE K CEMHHAPCKUM 3aHATHSAM CIEAYEeT aKIEHTUPOBATh
BHHUMaHUE Ha 3HAUYUTENbHYIO YaCTh CAMOCTOSTEIbHON MPAKTUYECKON pabOThI CTYIEHTOB.

Jlnis1 Gosee yCIenIHOro U3y4eHHst Kypca MpernoaaBaTeio CleayeT MOCTOSTHHO OTChIIaTh CTYIEHTOB
K yuyeOHMKaM, nepuoanueckoil nedaru. OCBoeHHE BCEX pa3lieloB Kypca MpeirojaraeT npuoOpeTeHue
CTYJEHTaMH HaBBIKOB CAMOCTOSTEIBHOIO aHAJIN3a UHCTPYMEHTOB U MEXaHU3MOB TUCLUIUINHBI, YMEHUE
paboTaTh ¢ Hay4YHOU JTUTEpaTypOil.

OcHoBHast yueOHas JHUTEpaTypa, IpeJCTaBlIeHHass Y4YeOHMKaMH U Y4YeOHBIMH IOCOOMSIMH,
OXBaTBIBACT BCE pa3zeiibl IPOrpaMMBbI IO AUCHUILIUHE «/IOKyMEHTallMOHHOE 00eCTIeUeHUE YIIPABICHUSI.
Ona wu3yyaeTcs CTyA€HTaMH B TIPOLECCE MOATOTOBKM K IPAKTUUYECKUM 3aHSTHUSM, 3a4eTy.
JlononHuTenbHAsA yueOHas TUTepaTypa peKOMEHAYETCs ISl CAMOCTOSITEIbHON pabOoThI IO MOATOTOBKE K
CEeMMHAPCKHUM U MPAKTUUYECKUM 3aHATHUSM, IIPU HAITMCAHUU TMCbMEHHBIX padoT.



10. COBPEMEHHBIE MNPO®ECCHUOHAJIBHBIE BA3bI JAHHBIX n
NH®OPMANUOHHBIE CITIPABOYHBIE CUCTEMbI

[Ipy mOATOTOBKE ¥ TPOBEJACHUHM YUYEOHBIX 3aHATUNA MO JUCHUILUIMHE CTyJICHTAMU U
MpernoAaBaTeNsIMU UCIOJIb3YIOTCA CIEAYIOLINE COBPEMEHHBbIE MpodeccHOHaNbHbIe 0a3bl JaHHBIX U
UH(OPMAIMOHHO-CIIPABOYHBIE CHCTEMBI:

1. DnekTpoHHas OMOIMOTEYHAs! cUCTeMa «Y HUBEPCHUTETCKass OMOIMOTeKa OHIIaiHy (1oroBop No
109-08/2021 Ha oka3aHWE YCIyr 1O TPEIOCTABICHUIO JOCTYNa K 3JEKTPOHHBIM H3JIaHUsSM 0a30BOI
komtekiuun  ObC  «YHuBepcuteTckas OuOnmoreka onmaH» ot 01  centsaops 2021 .
(http://www.biblioclub.ru).

2. NnTerpupoBannas 6ubauoreuno-unpopmarmonnas cucrema MPBMC64 (morosop Ne C 2-08 -
20 o mocTaBKe HAyYHO-TEXHUYECKOH mpoayKkuuu — Cucremsl ABromarusauuu budmorexk UPBUC64 — ot
19 aBrycra 2020 r., B cocTaB KOTOpOo#l BXOAUT ba3a maHHBIX 3IeKTpOHHOTO0 Katanora onoauoreku CUBUT
Web-UPBUC 64 (http://lib.sano.ru).

3. CnpaBouno-npaBoBas cucrema Koncynprantllmtoc (momosHurtenbHoe cornmamenue Nel x
norosopy Ne 11/01-09 ot 01.09.2009).

4. OnextponHas cupaouHas cucrema ['IC Omck.

11. MATEPHAJIbHO-TEXHUYECKOE W TIPOTPAMMHOE OBECHEYEHHE,
HEOBXOJUMOE JJISI OCYIIECTBJIEHUSI OBPA3OBATEJIBHOI'O MNPOLIECCA IIO
JTUCHUIJIMHE

HJ’IH IMPOBCACHU y‘I€6HBIX 3aHATUN MO JUCIUIIIINHE HCITIOJIb3YIOTCA CIICAYIOIIUC IMTOMCIICHUA,
OCHaIlICHHBIC O6OPYHOB3HHCM U TCXHUYCCKHUMHU CPCACTBAMU O6y‘~I€HI/I$II

HaumenoBanmue yueOHBIX ayTUTOpUi U ToMetneHnii | OCHaIEeHHOCTh 000pyI0BaHUEM U TEXHUYECKUMU
JUISL CAaMOCTOSITENIbHON pabOThI cpelcTBaMu O0yUeHus

VYyeOnass mebenb (17 cronoB, 42 cryna, Jocka
MapKepHasi, TpHOyHa, CTOJ U CTYJ MpernoaBaress).
MynbsTMeauitHOE JIEMOHCTPALIMOHHOE
o0opynoBaHue (IPOEKTOP, 3KpaH, KOMIBIOTEP C
BbIXOZIOM B MHTepHET, ayAMOKOJIOHKH - 2IIT.).
[Tporpammuoe obecneuenue: Microsoft Windows
8.1 (32) Professional Russian. ID npoaykra 00261-
80356- 95595-AA367 (xomMmepuecKkas JIULEH3Us,
MHOCTpaHHBIM mpousBoauTens); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499Z7E0903
(koMMepyeckas JUICH3US, MHOCTpPaHHBIN
npou3BoauTeNb); Adobe Acrobat Reader, munensus
freeware; Kaspersky Endpoint Security - Russian
Edition, JIATICH3US Ne 1356-
181109—064939—827—947 (xomMMmepueckas
JUIEH3Us, OTeuecTBeHHBI mpousBoutens [10);
Skype, Bepcus 8.65 (cBOOOJHO pacmpoCTpaHIeMOe
[10, wunHOCcTpaHHBI npousBoauTens). OOecreueH
JIOCTyll K ceth VIHTepHET M B DIIEKTPOHHYIO
nH(pOpMaAITHOHHO- 00pa3oBaTebHYIO cpeny
OpraHu3aIug.

Vuebnas ayautopus Ne 102. it mpoBeneHwust
3aHATHH JIEKIIMOHHOT'O THUIIA, 3aHATUN
CEMHHApPCKOro Tuma (MPaKTUYECKUX 3aHATHI),
CPYIIOBBIX  KOHCYJIbTAallMH,  WHIMBUIYAIbHBIX
KOHCYJIbTAIIHH, TEKYILEro KOHTPOJIS,
IIPOMEXYTOUHOM aTTecTaluu, TIOCyIapCTBEHHON
WTOTOBOM aTTECTaIKN




MynbsTumenuitnas yaeOnast ayauropus Ne 210. s
IIPOBEJCHUS 3aHATHI JICKIMOHHOIO THIIA, 3aHATUHI
CEMHHApCKOro Tuma (IPaKTUYECKUX 3aHITHM),
IPYNIOBBIX  KOHCYJIbTAallMi,  MHAWBHUIYAJIbHBIX
KOHCYJIbTalHH, TEKYILEro KOHTpOJIS,
IIPOMEXYTOUHOM  aTTeCTaluu, TIOCYJapCTBEHHOMN
WUTOTOBOM aTTECTaluu

VYueOnass mebenr (36 cromnoB, 74 cryma, JOCKa
MapKepHasi, TpuOyHa, CTOJI M CTYJI MPEeroaBaTes).
MynbsTumMenuitHOE JEMOHCTPALIMOHHOE
o0opyznoBaHue (MPOEKTOP, IKpaH, KOMIIBIOTEp C
BBIXOZIOM B MHTEpHET, ayJAMOKOJOHKH - SIIT.)
[Iporpammuoe obGecrnieuenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN
61960499Z7ZE0903 (xommepueckas JULEH3US,

WHOCTPaHHBIA Mpou3BoauTeNh); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499Z7E0903
(komMmepueckas TUTCH3US, WHOCTPAHHBIN
npou3BoauTenb); Consultant Plus - Jloroop 11/01-
09 ot 01.09.2009 1. Hom.cornmamenune Nel
(aBTOmponoHranus) (KoMMepyeckas — JIMICH3HS,
OTEUYECTBEHHBIH Npou3BoauTens); Adobe Acrobat
Reader, JUICH3US freeware; (cBOoOOAHO
pacrpocTpaHsaemMoe [0, WHOCTPAHHBII
npou3BoauTenb) Kaspersky Endpoint Security -
Russian Edition, mumen3us Ne 1356-181109-
064939-827-947 (koMMepuecKast JIMLICH3HUS,
oTedecTBeHHBIM  mpousBoauTens [10);  2GIS,
munen3ust freeware (cBOGOIHO pacmpocTpaHsiemMoe
I10, oteuecTBeHHBI NpousBoaUTENb). ObecneueH
Joctyn K cetu HHTepHET U B  AJIEKTPOHHYIO
nH(pOpPMaIMOHHO-00pa30BaATEIBHYIO cpeny
OpraHHU3aIH.

MynbsTumMenuiiHas yueoHnas ayautopus Ne 211. ns
IIPOBECHUS 3aHATUN JEKIHOHHOTO THIA, 3aHATUN
CEMHMHApCKOro TuMa (IPaKTHUYECKUX 3aHATHUN),
TPYONOBBIX  KOHCYJIbTALIMM,  HWHIUBUAYAIbHBIX
KOHCYJIbTalHM, TEKYILEro KOHTpOJI,
IIPOMEKYTOUYHOM  aTTECTAallUH, TOCYJapCTBEHHON
UTOTOBOW aTTECTALlUN

VYuebnas mebenb (27 crono, 54 cryna, MapKkepHast
Jlocka, TpuOyHa, CTOJ W CTYJl IpernojaBaTelis).
MynbTumenuitnoe J€MOHCTPAIIMOHHOE
obopynoBaHue (MPOEKTOP, SKpaH, KOMIIBIOTEP C
BbIXOJIOM B lHTepHeT, ayAMOKOJIOHKM - SHIT.)
[Iporpammuoe oOecneuenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 6196049977E0903
(xomMmepueckas JIMIIEH3HS, MHOCTPAHHBIN

npousBoautens); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7ZE0903  (koMMepueckas  JHUICH3US,
MHOCTpaHHbIA TpousBoauTelb); Consultant Plus -

Horosop 11/01-09 oT 01.09.2009 T.
om.cornamenue Nel (aBTOMIpONOHTAIHS);
(komMmepueckas JUTICH3US, OTEYECTBCHHBIN

npousBoauTelnb); Adobe Acrobat Reader, mumensus
freeware; Kaspersky Endpoint Security - Russian

Edition, JIATICH3 S Ne 1356-181109-
064939-827-947 (xoMMepueckast JULEH3US,
oTedecTBeHHBIM mpom3BoauTens [10);  2GIS,

munen3ust freeware (CBOOOJHO pacmpoCTpaHSIEMOe
I1O, oreyecTBeHHBII Tpou3BOAUTENH). ObecreueH
JoCcTyll K cetd VHTepHET M B 3IIEKTPOHHYIO
nH(pOpMaMOHHO-00pa30BaATEIHHYIO cpeny
OpraHu3aLuu.




VYuebnas aymutopust Ne 301. s mpoBeaeHus
3aHATHHI JICKIITMUOHHOTO TUIIA, 3aHSATUU
CEeMUHApCKOro THNa (MPaKTUYECKUX 3aHATHHN),
CPYIIOBBIX  KOHCYJbTAIlMH,  WHIMBHUIYaJIbHBIX
KOHCYJIbTALIUH, TEKYLLIEro KOHTpOJIS,
IIPOMEKYTOYHOM  aTTECTAallUH, TOCYJapCTBEHHON
WUTOTOBOM aTTECTaluu

Yyebnas mebens (15 cronos, 30 cTymbeB, TOCKa,
TpuOyHa, CTOJI M CTYJ MpernojaBaTens). Y4eOHo-
HarsaHbIe nocodus. TemaTndeckue MILTFOCTPALUH

VYueOnass aymuropus Ne 302. s mpoBeneHUs
3aHATUN JIEKIIMOHHOT'O TUIIA, 3aHATUI
CEMUHApPCKOro TUna (IMpPaKkTUYECKUX 3aHATUH),
CPYIIOBBIX  KOHCYJIbTAllMd,  WHJIWBUAYaJIbHBIX
KOHCYJIbTAIIUH, TEKYIIEro KOHTpPOJIS,
MIPOMEKYTOUYHOM  aTTeCTallUH, TOCYJapCTBEHHOMN
WTOrOBOM aTTECTaLlU

Yuebnas mebens (15 cromos, 30 cTynbeB, J0cKa
MapKepHasi, TpUOyHa, CTOJI U CTYJ IIPETo1aBaTelis).
V4eOHO-HArIAOHEIE  ITOCOOUS. TemaTnueckue
WJLTFOCTPAIUU

VYueOnas aymuropus Ne 303. s mpoBeneHUs
3aHATUN JICKIIUOHHOTO TUIIA, 3aHATUN
CEMHHApCKOro Tumna (IPaKTHYECKUX 3aHATUN),
TPYONOBBIX  KOHCYJIbTALMHA,  WHIUBUAYAIbHBIX
KOHCYJIbTalHH, TEKYILEro KOHTpOJIS,
MPOMEXKYTOUHOM aTTecTalud, TroCyAapCTBEHHOM
WTOrOBOM aTTECTaLNKU

VYuebnas meb6enb (15 cronos, 30 crynbeB, n0CKa
MapKepHasi, TpuOyHa, CTOJI U CTYJ IIPETo1aBaTeIs).
Y4eOHO-HarIaaHeIle  ITOCOOUs. Temaruueckue
WJLTFOCTPAIuU

MynbTumenniinas yuebnas aynutopus Ne 304. mis
IIPOBEICHUS 3aHATUN JIEKIMOHHOTO THIA, 3aHATUI
CEMMHApCKOro THMa (MPAaKTUYECKUX 3aHATUH),

TPYIIOBBIX  KOHCYJIbTAllMd, WHJIWBHUIYAJIbHBIX
KOHCYJIbTALIUH, TEKYILEro KOHTpOJI,
IIPOMEKYTOYHOM  aTTECTAallUH, TOCYJapCTBEHHOMN

HUTOTOBOM aTTeCTalluu

YueOnass mebenp (22 croma, 44 crynma, Jgocka
MapKepHas, TpuOyHa, CTOJI U CTYJ IIpernoaaBares).
MynsTumenuitnoe  o0opynoBaHue  (IIPOEKTOP,
9KpaH, KOMIBIOTEp ¢ BbeIXOAOM B HHTepHer,
KOJOHKH - 2 mIT.). Y4eOHO- HarlsgHble MOCOOus.
Tematnueckue  wurtoctpanuu.  [IporpamMmmuoe
oOecrreuenne: Microsoft Windows 10 gomarinuss
st ogHoro sizbika, ID mpomykra: 00327-30584-
64564- AAOEM; (komMmepueckas JIMICH3US,
MHOCTpaHHBIM mpousBoauTens) Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499Z7E0903
(xomMmepueckas TUTEH3US, WHOCTPaHHbBIN
npousBoauteinp); Consultant Plus - Jlorosop 11/01 -
09 ot 01.09.2009 r. J[on.cornamenue Nel
(aBTomponoHramnusa) (KoMMepyecKkas — JIUIECH3US,
oredyecTBeHHbI mpousBogurens [10);  Adobe
Acrobat Reader, mumensus freeware (cBOOOIHO
pacmpocTpaHsIeMoe IO, WHOCTPaHHBIN
npousBoautens); Kaspersky Endpoint Security -
Russian Edition, nmumensms Ne 1356-181109-
064939-827-947;  2GIS, gmuensus freeware
(cBoGoHO pacnpocTpanseMoe 10, oTeuecTBEHHBIIH
npousBoauTenp). OOecnedeH JOCTYIl K CETH
HNuTepHeT M B DIEKTPOHHYIO HH(POPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHu3aIiu.




Aynuropuss I CaMOCTOSATEIBHOW  pabOTHhI
CTYJCHTOB Ne 305. IIOMEIIECHUE IUIA
CaMOCTOSITENILHON pabOThI 00yUYaIONIUXCsI, HAYYHO -
HCCIIEN0BATENLCKOM paboThI obOyJaromuxcs,
KYpPCOBOTO MIPOCKTUPOBAHUS (BBITTOJTHEHUS
KYPCOBBIX paboT)

Yuebnas wmebenr (10 CcTOMOB OAHOMECTHBIX, 3
KPYTJIBIX CTONA, 27 CTYNbEB, JOCKAa MapKepHas, JOCKa
nHpOpMAITMOHHAs, TPHOYHA, CTEIUTaX - 2 MT., CTOJI U
CTyI MpEenoiaBaTess). MynpTHMe IuiTHOE
o0opynoBanue (IPOEKTOpP, O3KpaH, KOMIBIOTEp C
BO3MOXXHOCTBIO TOAKIIIOYEHUS K ceTH «HTepHeT» n
obecreyeHneM JocTyna B JJEKTPOHHYIO
MH(GOPMAITMOHHO-00pa30BaTEIbHYIO cpeny
Wucturyra, kononku - 2 mwrt.). Hoyroyk DELL - 8 mir.
Hoyt6yx HP - 2 mr. Ilepconanbhblii kommbrotep - 1
mt. CIIC «Koucynsrant Ilmroc». Ilporpammuoe
obecrieuenne: Microsoft Windows 10 Pro Russian,
Number License: 69201334 OPEN
99384269727E1912 (komMepueckass  JUIEH3US,
WHOCTpaHHBIA Tpou3Boautens) ; Microsoft Office
2016 standart Win64 Russian, Number License
67568455 OPEN 975749287Z7E1810 (komMepueckast
JUICH3US,,  WHOCTPAaHHBIA  NPOU3BOJIUTENDH)
Consultant Plus - Jlorosop 11/01-09 ot 01.09.2009 .
Jomn.cormamenne Nel (aBromposonramus); Adobe
Acrobat Reader, mmnensuss freeware (cBOOOHO
pacrpocTpaHsieMoe 10, UHOCTpPaHHBIH
npousBoauTenb); Kaspersky Endpoint Security —

Russian  Edition, munmensus Ne  1356-181109-
064939-827-947; (kommepueckas JIUTICH3HSI,
OTe4eCTBeHHBIM mnpousBoautens [10); 2GIS,

muneHsus freeware. (CBOOOJHO pacrmpocTpaHsieMoe
[10, oteuecTBeHHBIN mpou3BoaUTEND). (ObecneyueH
JOCTYIl K ceTd WHTepHET W B DJIEKTPOHHYIO
MHGOPMAITMOHHO- o0pa3oBaTeNbHYIO cpemy
OpraHu3aIHH.

JlaGopatopus skKoHOMUYecKUX AucHUIIuH Ne 306.
JUIS  TIPOBENEHUS 3aHATHH JIEKIIMOHHOTO THIIA,
3aHATUH CEeMUHApCKOro Tuma (MPaKTHYECKUX
3aHATUA U 7a00paTOpHBIX paboT), TPYHIOBBIX
KOHCYJIbTAllMii, MHIUBUIYAJIbHBIX KOHCYJIbTAIHA,
TEKYIIETO KOHTPOJIS, IIPOMEKYTOYHON aTTeCTallnH,
roCyJapCTBEHHON UTOTOBOM aTTeCTAlluU

VYuebnass mebens (23 croma, 53 cTyna, Iocka
MapKepHas, J0cKa HH(pOpMAIMOHHAsA, TPUOYHA,
CTeJIaX MeTajuiMueckuil - 5 mr.). [lepconanbHbie
KOMIIBIOTEPHI (5 IT.), MPOEKTOP, dKpaH, MPHHTEP.
Croiika kaccupa, pabouee MECTO OIEpallMOHHUCTa,
pabodee MeCTO KpEAWTHOTO MEHeIkepa, padouee
Mecto KoHTponépa COeperartenbHOro OaHKa.
Crennanu3upoBaHHOE OAaHKOBCKOE OOOPYIOBAaHHE:
CUYETYHKHU, COpTUpOBUIMK OaHkHOT: Cassida MSD-
1000, Numeron; Kisan NEWTON; Magner 175 F,
Magner 150 digital, Demon EV 8650; ymakoBmuk
Impulse sealer ¢ knuie; IETEKTOPHI MOITHHHOCTH
0ankHOT: Yierpamar 225 CJI; DORS 1000, DORS
200, DORS 1300; cueruuk monet: Scan Coin 303. -
Jlyma Vildis 10x; meyaTu, mramimsl, mIoMOUpaTop,
MEIIKM [  YNAaKOBKM  MOHETHI;  HaOOphI
JEMOHCTPAIIMIOHHOTO ~ O0OpyIOBaHUS;  y4eOHO-
HaTJISTHBIC TTOCOOUS; TEeMAaTHYECKUE WILTFOCTPAIINH.
[Tporpammuoe obecneuenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 619604997Z7E0903
(KkoMMepueckast JIALIEH3HS, WHOCTPaHHBIN

npousBoautens); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7ZE0903 (xomMMepuecKasi JINLEH3HS,




WHOCTpaHHBIA TpousBoauTenb); Consultant Plus -

Horosop 11/01  -09 or 01.09.2009 .
Jlon.cornamenue Nel (aBTOTIPOIOHTAITHS)
(komMmepueckast JIMLIEH3U, OTEYECTBEHHBIN

npom3BoauTenb I10); Adobe Acrobat Reader,
muuensus freeware; Kaspersky Endpoint Security —
Russian Edition, JINLIEH3USA Ne
1356-181109-064939-827-947 (komMepueckas
JUIEH3HS, 0TeUYeCTBeHHBIN npon3Boautelb [10); 1C
8.2 ABC "VnpapneHue KpeIuTHOW opraHuszanuen’”,
Horosop Ne  043/03/016/001 ot 3.10.2016
(komMepueckas JIMICH3US, OTCUYCCTBCHHEIN
npousBoautenb I10) ; 2GIS, nunensus freeware
(cBoGoHO pacmpoctpansiemoe [10, oreyecTBeHHBIH
npou3BoauTeNb). (OOecnedeH JOCTym K CETH
HNutepHer M B 3JICKTPOHHYIO HH(POPMALUOHHO-
00pa3oBaTeNbHyI0 Cpeay OpraHU3aIiH.

JlaGopaTopus COLIMAJIbHO-T'YMaHUTapHbIX
mguciumuinHe - Ne 307, uist mpoBeleHUs 3aHATHH
JIEKIMOHHOTO THIA, 3aHATUNH CEMMHAPCKOTO THIIA
(MpakTHUYECKUX 3aHATUI M JabopaTOpHBIX padoT),
TPYNIIOBBIX  KOHCYJIBTALMH,  WHAWBHIYaTbHBIX
KOHCYJIbTalUi, TEKYILEro KOHTpOJIS,
IIPOMEKYTOUYHOM aTTECTallMd, TIOCYAApCTBEHHOU
WUTOTOBOW aTTECTALINH.

VYuebHas mebenb (26 cromoB, 52 cTyna, JIOCKa
MapKepHas, TpUOyHa, CTOJI M CTYJI IIPETo1aBaTes).
MynsTuMenuitnoe  obopynoBaHue  (IPOEKTOP,
9KpaH, KOMIBIOTEp C BbIXOogoM B HHTepHer,
KOJIOHKH - 2 IT.). Y4eOHO- HarIsJIHbIe MOCOOHS.
Tematnueckue  wumtoctpauuu.  IIporpammuoe
obecnieuenue: Microsoft Windows 7 Professional
Russian, Number License: 61555010 OPEN
91563139Z7ZE1502 (koMMepueckas  JIHIICH3US,
WHOCTpaHHBIA mpousBoauTens); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 6196049977E0903
(xommepueckas JIMLIEH3US, WHOCTpPaHHBIN
npousBoautens); Consultant Plus - Torosop 11/01 -
09 ot 01.09.2009 r. Homn.cornmamenue Neol
(aBTOmposoHranus) (KOMMepyeckas — JIMICH3US,
oredyecTBeHHbI mpousBoautens [10);  Adobe
Acrobat Reader, nunensus freeware; Kaspersky
Endpoint Security — Russian Edition, nuuensust Ne
1356-181109-064939-827-947 (xoMMepueckast
JUIEH3Us, OTeUeCTBEHHBIH mnpousBoautens [10);
2GIS, JUTICH3US freeware (cBOOOIHO
pacmpocTpaHsieMoe 10, OTEYECTBEHHBIN
npousBoauTenb). ObecriedeH JOCTym K  CETH
HNHTepHeT W B DJIEKTPOHHYIO HH(POPMAIMOHHO-
00pa3oBaTeNbHYIO Cpeay OpraHU3aIiH.




MynerumenuitHas yueOHas ayautopus Ne 312. s
MPOBEJICHUS 3aHITUN JIEKIMOHHOTO TUINA, 3aHSITUI
CEMHHApPCKOro Tuma (MPaKTUYECKUX 3aHATHIL),
TPYIIOBBIX  KOHCYJIbTAIlMM,  WHIUBUIYAIbHBIX
KOHCYJIbTALIUH, TEKYLIEro KOHTPOJI,
IIPOMEKYTOUYHOM  aTTECTallMd, TIOCYAAPCTBEHHOU
WUTOTOBOM aTTECTalluu

VYuebnas mebenb (50 cronos, 100 crynbeB, mocka
MapkepHasi, TpHOyHa, CTOJ U CTYJI IIPETroiaBaTeis);
MynpTumMenuitHoe  obopymoBaHue  (IMPOEKTOD,
9KpaH, KOMIBIOTEp, KOJOHKH - 2 mMT.). Y4eOHO-
HarsAHbIe TocoOus. TeMaTHyeckre WLTIOCTPALHH.
[Iporpammuoe oGecnieuenne: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 619604997Z7E0903
(komMMepUecKas JIALIEH3HS, WHOCTPaHHBIN

npousBoautens); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7ZE0903  (koMMepueckas  JIMIEH3US,
WHOCTpaHHBIA Tpou3Boautenb); Consultant Plus -
Jorosop 11/01-09 oT 01.09.2009 T.
Homn.cormamenue Nel (aBromposonranus),; Adobe
Acrobat Reader, nunensus freeware; Kaspersky
Endpoint Security - Russian Edition, nuuen3us Ne
1356-181109-064939-827-947 (xomMMepueckas
JUICH3US, OTEUeCTBEHHBIH mpousBoautensb [10);
2GIS, JTUTEH3US freeware (cB0GOIHO
pacrpocTpaHsieMoe 110, OTEUYECTBEHHBIN
npou3BoauTens) OOecmeyeH JOCTYI K CETH
WNuTepHer M B DIEKTPOHHYIO HH(DOPMAIIMOHHO-
o0pa30BaTeNbHYIO0 Cpeay OpraHU3aluy.

MynbTumenniinas yuebHas aynutopust Ne 422, s
IIPOBEACHUS 3aHATUN JIEKIUOHHOTO THIA, 3aHATUI
CEMMHApCKOro THMa (MPaKTHYECKUX 3aHATUH),
TPYNIOBBIX  KOHCYJIbTALIMHA,  WHIUBUAYAIbHBIX
KOHCYJIbTalHM, TEKYILEro KOHTpOJIS,
IIPOMEKYTOYHOM  aTTECTAallUH, TOCYJapCTBEHHOMN
UTOTOBOW aTTECTALlUU

VYyeOnas mebensb (18 cronmos, 36 cTynbeB, J0cCKa
MapkepHas, TpuOyHa, mmKad, CTOT U CTy!d
MIPENo/1aBaTeis). MynbTumMenuitHoe
JIEMOHCTPALIMOHHOE obopynoBaHue
(MHTEpaKTUBHAS J10CKA, KOMIBIOTEP C BBIXOJOM B
WHTEpHET, 2  aynuokonoHku). [Iporpammuoe
obecnieuenue: Microsoft Windows 8 Professional
Russian, Number License: 61555010 OPEN
91563139Z7ZE1502  (komMepueckas  JHUIEH3US,
WHOCTpaHHBIA Tpou3BoauTens); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499727E0903
(komMmepueckas JIUTICH3US, WHOCTPaHHBIN
npousBoautens); Consultant Plus - JTorosop 11/01 -
09 or 01.09.2009 1. Hom.cornamenue Nel
(aBromposonramnus) (KoMMepyecKas — JIMIICH3Us,
oreuecTBeHHbIH mpousBogutens [10);  Adobe
Acrobat Reader, nunensus freeware (cBOOOJHO
pacmupocTpaHsIeMoe 10, WHOCTPAHHBIN
npousBoautens); Kaspersky Endpoint Security -
Russian Edition, mumensus Ne 1356-181109-
064939-827-947;, 2GIS, 1mnen3us freeware
(cBoOomHO pacmpoctpansemoe [10, oTedecTBEHHBIN
npousBoauTens). OOecmedeH JOCTYIl K CETH
NHTepHeT W B DJIEKTPOHHYIO WH(OPMAIMOHHO-
oOpa3oBaTenbHyI0 cpefy opranuzanuu. hhhh




JlabGopatopust ynpasienueckux auctuuruimd Ne 309.
JUIsL TIPOBEJIEHUS 3aHATUN JIEKIIMOHHOTO THIIA,
3aHITHA CEMHHApCKOTO TUNa  (TIPaKTHYECKUX
3aHATUH HW J1TAOOPAaTOPHBIX padoT), TPYMNIOBBIX
KOHCYJIbTAINM, WHIAWBUAYAIBHBIX KOHCYJbTAIUH,
TEKYIIEro KOHTPOJIS, MPOMEKYTOYHON aTTeCcTalluH,
rOCYIapCTBEHHOW UTOTOBOM aTTECTALIMU

VYyebnas wmebenp (21 cron, 42 cryna, Aocka
MapkepHas, TpuOyHa, CTeIax, CTON H CTYI
npenoaasarels). MynbTUMeIUHOE 000pyI0BaHNE
(IpoeKkTop, 3KpaH, KOMIBIOTEP, KOJIOHKHU - 2 MIT.).
YueOHo-Harnaguele  mocodus.  Tematuueckue
WJUTIOCTPAIIHH. [IporpammHOoe  obOecreueHue:
Microsoft Windows 8 Professional Russian, Number
License: 61555010 OPEN 91563139ZZE1502
(xommepueckas JUIEH3US, MHOCTPaHHbIN
npousBoauteins); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7ZE0903  (koMMepueckas  JIHUILEH3US,
WHOCTpaHHbI TpousBoauTenb); Consultant Plus

(komMMmepueckast TUTCH3US, OTEYECTBCHHBIN
npou3BoauTeNb); Adobe Acrobat Reader(cBo6omno
pacrpocTpaHsieMoe [0, WHOCTPAHHBII

npou3BoauTenb); Kaspersky Endpoint Security -
Russian Edition, nmuuensus Ne 1356-181109-
064939-827-947 (komMMepUecKas JIMLICH3HUS,
OTe4YeCTBEHHBIN mpousBoautens); 2GIS (cBoOomHO
pacmpocTpaHsieMoe I10, OTEUYECTBEHHBIN

IIPOU3BOIUTEID).

AymuTtopust Ul CaMOCTOSITENIBHOW — PaboThI
ctyneHtoB Ne 413. 6ubnuoTeka (UUTAIBHBIN 3ai),
IOMEIIEHUEe AN CaMOCTOSATENIbHOM  paboThl
oOyuJaromuxcs, HAyYHO-HCCIIeI0BATENbCKON
paboTHI o0yJaroImuxcs, KypCOBOTO
MPOEKTUPOBAHUS (BBIMOIHEHHS KypCOBBIX paboT)

YueOnas mebens (9 cTonos, 23 cTyia, MATKas 30Ha).
[lepcoHanbHble KOMIBIOTEPHL € BO3MOXKHOCTBIO
noakIroueHus k cetu "MHTepHer" n obecrieueHreM
JocTynla B DJIEKTPOHHYIO  HMH(OpPMAaIMOHHO-
oOpazoBarensHyl0 cpeny HWHcTuTyTta 6 1mT.
[Iporpammuoe obGecneuenue: Microsoft Windows
8.1 Pro Russian, Number License: 63726920 OPEN
91563139Z7ZE1502  (xommepueckas  JULEH3US,
MHOCTpPaHHBIN Tpou3BoauTeNb); Microsoft Windows
10 Pro Number License 67568455 OPEN
975749287Z7E1810 (xomMmepueckas  JUIEH3UA,
WHOCTpaHHBIA mpousBoautenb); Microsoft Office
2007 standart Win32 Russian, Number License
42024141 OPEN 61960499Z7E0903
(xommepueckas JUICH3US, WHOCTpPaHHBIN
npousBoautenb); Microsoft Office Standart 2019
Number License 67568455 OPEN
975749287Z7E1810  (xomMmepueckas  JMLEH3USA,
MHOCTpaHHBIA mnpousBoautens); Consultant Plus
(kxomMmepueckas JUTICH3 S, OTEUYECTBEHHBIN
npousBoauTenb); Adobe Acrobat Reader (cBo6ogHO
pacmpocTpaHsieMoe 10, WHOCTPAHHBIN
npousBoautens); Kaspersky Endpoint Security -
Russian Edition, JINIIEH3US Ne
1356—181109—064939—-827—947(kommepueckas
JUIEH3Us, OTEeUECTBEHHBIH Mpou3BoauTens); 2GIS
(cBoGomHO pacmpoctpansemoe 10, oredecTBeHHBIH
npousBoauTenb). ObecriedeH HOCTYN K  CETH
WHTepHer M B 3JEKTPOHHYIO HH(OPMAIMOHHO-
00pa3oBaTeNbHYIO CPEy OpraHU3aIIH.




Ayautopus Ne 420. nmomelieHue Jyisi XpaHEHUS U
MPOPUIAKTHYECKOTO  OOCITY)KHMBAHHS  Y4EOHOTO
000pyI0BaHUS - KOMIIBIOTEPHOTO 000PYIOBaHUS U
XpaHeHus 3JIEMEHTOB MYJIbTUMEAUMHBIX
nabopaTopuii

MebGenr (4 croma, 4 cryma, cremtaxu), 4
MEePCOHANBHBIX ~ KOMITBIOTEpA M  CHCTEMHOTO
aJIMMHHCTpaTOpAa, BEIYIIETrO creruaircra
UH(POPMAITMOHHOTO oTena, HHXEHepa-
snekTpoHmuka, 10 cepepoB. IlasnbHas cranius,
CTEILIaK, 15  mUIaHIETHBIX  KOMIIBIOTEPOB,

HAYIIHUKU JUIs TMHTaOHHOrO KaOMHeTa, 3aracHble
YacTH ISl KOMIIBIOTEPHOTO 000PYI0BaHUSI.

Aynutopusa Ne 003. momenieHue st XpaHCHHUS U

CraHOK 111 CBepyieHUs, yrioBas HUIM(OBabHAS
MallnHa, HaOOpHI CIIECAPHBIX HMHCTPYMEHTOB JUIS

NpOopHIAKTHIECKOTO  OOCTYXHBaHUSA  y4eOHOTO|00CIy:KUBaHUS yueOHOTO 000pYIOBaHUS, 3allaCHbIE
000pyI0BaHUs YacTH Ui CTOJIOB M CTYJbeB. CTemnax, MaTepuasl
JUIsL CONTPOBOKACHUS y4eOHOTo mporiecca.
HaumenoBanue OcHoBaHue Onucanue

Consultant Plus

Jon.cornamenue Nel k norosopy Ne
11/01-09 ot 01.09.2009

9CC Koncynprant+

Microsoft Office Professional Plus

[TakeT 3J1eKTPOHHBIX

2013 Open License 62668528 PETAKTOPOB
Microsoft Office Standard 2016 Open License 66020759 Taker 51eKTpOHHbIX
PEIaKTOPOB
Microsoft Office Standard 2007 Open License 42024141 Haxer S1eKTpOHHEIX
PEIaKTOPOB
Microsoft Project 2010 Axt Ne ’APT0006235 ot 25.04.2012 [TakeT >1EKTPOHHBIX
r PENAaKTOPOB
Notepad ++ Freeware ITakeT 3JIeKTPOHHBIX
PEIaKTOPOB
OpenOffice 4.1.1 Freeware [TakeTt 3n€KTPOHHBIX
PEIAaKTOPOB
LibreOffice Freeware ITakeT >JIEKTPOHHBIX
pENaKTOpOB
[Taker nporpamm st
Adobe Acrobat Reader Freeware CO3/IaHMs U IPOCMOTPA
AIIEKTPOHHBIX IMyONIuKanui
B (hopmare PDF
IrfanView Freeware I'paduueckuii pemakrop




12. CPEACTBA AJAIITAIMHU  IIPEIIOJABAHUA  JUCIUIIVIMHBI K
INOTPEBHOCTAM JIMIl C OI'PAHMYEHHBIMHU BO3MOXHOCTAMMU 310POBbSA U
HNHBAJINJIOB

B ciayyae HeoOxoauMocTH, 0OydaromUMCsl U3 YHCIa JIMIl C OrPAaHUYCHHBIMH BO3MOXHOCTSIMU
3I0POBbSI M MHBAIUAOB (IO 3aSBJICHUIO OOYYAIOIIETOCs) MOTYT MPEIaraThCsl OIHU W3 CICAYIOIINX
BapHAHTOB BOCHPHITHS MHPOPMAIIUHU C YUYETOM MX UHIUBUAYAITBHBIX TICHXOPU3NIECKUX 0COOCHHOCTEH,
B TOM YHCJIE C IPUMEHEHUEM AJIEKTPOHHOTO O0yUYCHHS U TUCTAHIIMOHHBIX TEXHOJIOTHH:

- Ui JIAIl C HApYIICHUSMHU 3PCHHS: B TeUaTHOW ¢GopMe yBenHueHHBIM HipudToM; B dopme
3JICKTPOHHOTO JOKyMeHTa; B (hopme ayauodaiina (rmepeBoa yueOHbIX MaTepHaoB B ayauodopmar); B
nevyaTHoi ¢opmMe Ha s3bIKe  bpaiins; WHAMBUAyaIbHbIE KOHCYIBTAllMd C TPUBICYCHHUEM
TUQIIOCYPIOTIEPEBOAUNKA; MHIUBUAYAbHBIC 33/1aHUSI M KOHCYJIbTAIIH.

- IS I C HApYIICHUSMH clyxa: B medaTHou Qopme; B Gopme AJIeKTPOHHOTO JTOKYMEHTA;
BUJICOMATEPHAJIBI C CYOTUTPaMU; HHIMBHUIYaIbHbIE KOHCYJIBTAIUHU C IPUBICYCHUEM CYpAONIEPEBOTIHKA,;
WHWBUIYaIIbHBIC 32/IaHUS U KOHCYJIbTAIIHH.

- JUISL JIMI] C HApYIMICHUSMU OTIOPHO-JIBUTATEIBHOTO ammapara: B re4atHol Qopme; B ¢opme
AJIEKTPOHHOTO JOKYMEHTA; B opMe ayauodaiisia; MHAUBUIYATbHBIC 3a/IaHUS U KOHCYJIbTAIIHH.

[Ipu mpoBeneHWU TPOLEAYPHl OICHUBAHUS PE3YJIbTaTOB OOYYCHUS HWHBAIUIAOB M JIUI[ C
OTPaHUYEHHBIMH BO3MOXXHOCTSIMU 3JI0POBBS ITPEIyCMATPUBACTCS UCTIOIb30BaHUE TEXHUICCKUX CPEJICTB,
HEOOXOIUMBIX MM B CBSI3M C HMX HHIUBUAYaTbHBIMU OCOOCHHOCTSIMH. OJTH CpEACTBA MOTYT OBITh
MPEIOCTABIICHBI BY30M MJIM MOTYT HCIOJIb30BAaThCs COOCTBEHHBIC TEXHUYECKHE cpeacTBa. [IpoBenenue
IPOIEeIypPhl OICHUBAHUS PE3YJIbTATOB O0YYCHUS HHBAJIKMIOB U JIUI] C OrPAaHHYEHHBIMH BO3MOYKHOCTSIMH
3JI0POBBS JIOIYCKAETCS C HCIIOJIb30BAHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

[Ipy HEOOXOAMMOCTH HHBAIMIAM M JIUI[AM C OTPAHMYCHHBIMH BO3MOXKHOCTSIMH 3]IOPOBbS
MPEIOCTABIISICTCS JOMOJHATEIBHOE BPEMsI JIUISl TIOJITOTOBKM OTBETA Ha BBHIMIOJIHCHHE 33aJIaHUN TEKYIIETO
KoHTpoJs. [Iporenypa nmpoBeaeHus IPOMEKYTOUHOU aTTECTAIUH ISl 00YUYarOIIUXCsl C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JI0POBbSI U OOYYarONIMXCsS MHBAJIUIOB YCTAHABIMBACTCS C yUETOM HWHIWBHIYATbHBIX
ncuxopusznueckux ocobenHoctel. [IpomexxyTouHas aTrrecTanuss MOXKET MPOBOJIUTHCS B HECKOIBKO
ATAIoB.



[Tpunoxenue 1.

TexHogornueckas KapTa THCHUIIIMHBI

HaunmenoBanue JUCITUITIINHBI

JloKyMeHTalMoOHHOE O00eCIeueHUE YIpaBICHUs

KonnyecTBO 3a4CTHRIX ¢IMHUII 3
dopma MPOMEKYTOUHOM aTTECTALUHU 3ayer
No Buabl yueOHoil 1eATeJIbHOCTH dopma Bbanasl
B CTYJ€HTOB OTYETHOCTH (MakcumMyMm)
Texynmii KOHTPOJIb
[Tocemenne wu paboTa Ha JIEKIIMOHHBIX u
1 |mpakTH4ecKux 3aHATUIX (cobecenoBanmue,
KOHTpOJIbHAs pab0Ta, KPYTJIBIN CTOJ U AUCKYCCHS)
2  |BelmosiHEHHE MHUCHEMEHHOrO 3a7auus (pedepar) [TuceMennas pabora
3 |BelmosHeHMe IpaKTHYECKOTo 3amanus (Kewc) ITucemennas pabora
IIpoMesxyTOUYHAs aTTECTAlUS
4 |BLIHOJ'IH6HI/I€ HTOT'OBOH PabOThI Hrorosas pabora, TecT
HWToro no 1ucuMIJINHE: 100
« » 20 T.
[IpenoxaBaTennb /

(yd. creneHb, yd. 3BaHue, 1omwkHOCcTh, DUO mnpenonasaterns)

IToamuce




IMpunoxenue 2
TECT

10 AN CHUIIJINHC «I[OKYMGHT&HHOHHOC obecnicueHue YIIPaBJICHUA

Makcumanbabiii 6an — 10
1. K 3amagam cuctembl TOKyMEHTAIIMOHHOTO O0ECIEUEHUS YIPABICHUS IEPCOHATIOM
HE OTHOCHTCS:
a) opraHu3anus ydeta pabo4yero BpeMeHU;
0) opranu3zaius pacuyeTa 3apabOTHOI MIATHI;
B) oOecrieueHre BEICHUS U XPAHEHHSI TPYIOBBIX KHUKEK.

PeaJ'IHBaI_[I/I}I 3aJa49 IOKYMCHTALIMOHHOI'O obecreueHus YIIpaBJICHUA IICPCOHAJIOM ITO3BOJIUT

MCHCIKMCHTY KOMIIAHHHU: Ilpunoxenne 5
(Dopmupyemsie komnereHnuu: I11K-4, ITK-8).

Keiic - omnmcanne peanbHBIX SKOHOMHYECKHX, COIMANBHBIX M Om3Hec-cuTyaumil. OOydaromiuecs: NOIDKHBI HCCIEIOBAThH
CHUTYaINIO, pa300paThCsi B CyTH IPOOJIeM, ITPEATIOKNUTh BO3MOKHbBIE PEIICHNS U BBIOpaTh Jydmiee n3 HuxX. Kelficbl OCHOBBIBAIOTCS Ha
peasbHOM (aKTHIECKOM MaTepHalle WM JK€ IIPHOJIMKEHbI K PeabHON CUTYalnH.

Lens keiica - HAyIUTh OOyUArONIMXCSA aHAIU3UPOBATH NMPOOIEMHYIO CUTYalMIO, BO3HUKIIYIO MPH KOHKPETHOM IOJI0KEHUN
JIeT, ¥ BBIpaOOoTaTh peIICHNE; HAyIUTh padoTaTh ¢ HHGOpManINOHHBIMH HCTOYHHKAMH, IEpepadaThIBaTh €€ U3 OAHON (JOPMBI B IPYTYIO.

B npouiecce BbINONHEHUS Kelica PEIaOTCs CIELYIOIIME 3a1a4u:
» GopMHUpOBaHUE U PA3BUTHE HHOOPMAIIMOHHON KOMICTEHTHOCTH;
* Pa3zBuTne yMeHu# UCKaTh HOBBIE 3HAHMUSI, AaHATTM3UPOBATH CUTYAIUH;

* Pa3BuTHE HaBBIKOB CAMOOPTaHU3ALIUH, CAMOCTOSATEIbHOCTH, THUIIUATUBHOCTH;
* Pa3zButne yMeHU NIpUHUMATH PELICHUS, apTYMEHTHUPOBATH CBOIO MO3HUIIUIO.
OO0s13aTebHBIMH COCTABIITIONINMU 3JIEMEHTaMH Kelca SBISIOTCS:

* TUTYJIbHBIH JIUCT;
* OCHOBHasl YacTh;
* 3aKJII0YCHHUE;
* CIIMCOK UCIOJIb30BAHHBIX UCTOYHHUKOB,;
* IPUIIOKEHUS
OO6pa3s1pl Kelic-3a1a4

PaCCMOTpI/ITe CUTyalluu, OTBETHTC Ha CJICAYIOUIUEC BOIIPOCHI.

a) Ilpomnuto 3acenaHue WHBEHTApU3aLlMOHHOM KOMMCCHUHU 3aBOJA Tra30BOM ammapaTypbl, Ha KOTOPOM
paccMaTpuBaics BOIPOC O pe3ysibTaTax MHBEHTapU3alMK MO cKiaxy Ne 2 BCIIOMOTaTeNIbHBIX MaTepUaoB.
Ha 3acepanuu Ob1710 PUHSATO NOCTAHOBJIEHNE 00 YTBEP)K/ICHUU PE3y/IbTaTOB HHBEHTAPU3ALUU U OTHECEHUS
3a CYeT 3aBEYIOIIEro CKJIaJI0M HEJJOCTaul BCIIOMOTraTeIbHbIX MaTepUalIoB B cymMmMe 365 ThIC. pyo., a TaKkxke
3a4MTaHbl CIIMYUTEIbHAS BEAOMOCTB 110 ckilagy Ne 2 u 0ObSCHUTENbHAS 3alIMCKa 3aBEAYIOIIErO CKIAI0M.

BOIIPOCHI:
1. Kakoll JOKyMEHT COCTaBJISIE€TCS IO UTOTaM 3aceJaHuil KOMUCCUI pa3HOro poaa?
2. Kakue peKBU3UTHI JOJDKEH BKIKOYATh JAHHBIA JOKYMEHT?
3. CKOIBKO CTPYKTYPHBIX YacTE€H OH NpEANOIaraeT?
4

Kakue (I)aKTI/I‘-IeCKI/IC JaHHBIC TOJI’KHBI OBITh BHECEHBI B 3TOT I[OKy'MeHT?

6) B crpoutensHoM koomepatuBe «CTpoicepBUC) ObUT 0OHapYKeH (aKT HENPaBHIBHOTO UCIOIb30BAHUS
CTPOMTENbHBIX 0TX0J0B. [Ipy mpoBepke padoTHI ckilaja MUIOMATEPHAIOB YCTAHOBIIEHBI (DaKThI OTITyCKa B
KOTEJBHYIO JUISl CXKMTaHUsl OTXOZ0B MUJIOMAaTepualloB JUIMHHOM cBbllle 20 cM. B pacnopsauTensHoOi yacTu



CllelyeT MPEAJIOKUTh 3aBElyIOIIEMY CKJIAZOM OpraHu30BaTh paboTy MO peaju3alud OTXOJI0B YAaCTHBIM
TUIAM.

BOIIPOCHI:

Kakoll 1oKyMeHT [T03BOJIUT PErjIaMEeHTHPOBATh OTIIYCK CTPOUTEIbHBIX MaTepUaAJIOB?

Kakne myHKTBI JOIKHBI OBITH B JAHHOM JIOKYMEHTE 00513aTeIbHBIMU?

CKOJBKO JOJIKHOCTHBIX JIULL JOJKHBI ObITh OTBETCTBEHHBIMHU 32 UCIIOJIHEHHE JAHHOTO JOKyMeHTa?
Kakue pekBU3HUTHI 1OJDKEH BKIIKOYATh JaHHBIN TOKYMEHT?

CKOJIBKO CTPYKTYPHBIX YaCTEH OH Ipeanoaraet?

Kakmne (baKTI/I‘IeCKI/Ie JaHHBIC JOJI?’KHBI OBITH BHECEHEI B 3TOT I[OKYMCHT?

KEHC (3AIIIUTA IYTEINECTBEHHUKOB».

B KAKUX CJIIVUHAAX HEOBXO/JJNUMA CTPAXOBKA I1PU BBIE3/IE 3A
I'PAHUILY? YkaxxnuTe MaKCUMAIBHO BO3MOKHBIC 00BEKTHI CTPAXOBAHUS, CTOUMOCTB:
* [lonyuyeHne EHTeHCKON BU3BI

* bosie3Hb WM HECUACTHBIN Citydail 3a pyOeKoMm.

* OTMEHa NIOE3/IKH.

* YTeps Oaraxka U JOKYMEHTOB.

* [IpyunHeHue Bpeaa 310pOBbI0 U UMYILECTBY TPETHUX JIULI.

* [IyTemecTBue Ha aBTOMOOUIIE.

* DKCTpeMajbHbIE BUJBI CIIOPTA.

* [IyremectBue o Poccum.

MO3KHO 711 IOJIyYUTh CTPAXOBKY OHJIAlH?

Hcnons3oBanne calTOB KPYNHEHIINX CTPAXOBBIX KOMITAHHM.

[Tepeuncnure crpans! LLIeHreHCKOM BU3bI, KaKUE CTPAXOBKH 3/1€Ch TPEOYIOTCS.

KEHNC «CTPAXOBAHUE UMYIIIECTBA»

3agaua — cocTaBUTh JOroBop crpaxoBanus. [1labiaon norosopa B3s1h U3 CIIC KoHcynbrant nim ["apanr.
Kpurepun onenku:

1. ymenue opopMHTh JOrOBOP;

2. Ipy HEOOXOAMMOCTH HAalTH M UCIIPaBUTh OLUINOKH;

KEHNC «IOT'OBOP CTPAXOBAHUS»

ITo I'paxxnanckomy koaekcy P® rnase 48 1oroBop cTpaxoBaHMs CHUTAETCS 3aKIIOUEHHBIM B

(bOpMC I[P HAJIMYUU KaKUX CICAYIOIUX YCHOBI/Iﬁ .

1.
2.

Haiinute B rnase 48 'K P® otset Ha Bonpoc « Kak ycranasnuBaercs B JloroBope cTpaxoBaHus
cTpaxoBas cymMMay»? Hanumure mo myHKTaMm.

1.

2.
3.
4




a) co3aaTh panmoHanbHyto cucremy JJOVII;
0) MOBBICUTH J10XO0/] KOMIIAHUH;
B) IOBBICUTH KOPIIOPATUBHYIO KYJIBTYPY KOMIIAHUU.

3. JlokyMeHTaIoHHOE 00ecIeueHIE YIPaBICHUS TIEPCOHAIOM 00sI3aHbI BECTH:
a) TOCYJJapCTBEHHBIE YUPEKICHUS;
0) opranuzanuu 1000# HopMbl COOCTBEHHOCTH;
B) KOMMEPYECKUE CTPYKTYPHI.

4. HaumeHOBaHUE IOKYMEHTA ONPEIEACTCS:
a) IPUHSATHIM B OPTaHU3ALNU [IEPEYHEM JOKYMEHTOB;
0) HOMEHKJIATypOU JIeT;
B) BUJIaMU JOKYMEHTOB, IpeaycMoTpeHHbIXx OKY /1.

5. CucrtemMa JOKYMEHTAIIMH MPECTaBISET CO00i:
a) COBOKYITHOCTb JIeJl B OpraHu3allui;
0) COBOKYITHOCTh B3aMMOCBSI3aHHBIX U B3aUMOJICUCTBYIOIINX JOKYMEHTOB;
B) MOPSAIOK MOATOTOBKU JOKYMEHTOB.

6. KagpoBast tokymMeHTaLus — 3T0:
a) COBOKYITHOCTh IOKYMEHTOB, OTPAKAIOIINX HAJMYME U IBIKEHUE TIEPCOHANIA;
0) COBOKYITHOCTb IOKYMEHTOB y4€Ta U KOHTPOJIS;
B) COBOKYITHOCTh HOPMaTHBHO-METOIUYECKUX TOKYMEHTOB.

7. KBanuukanmoHHbIA CIIPABOYHUK JOJKHOCTEW PYKOBOAMTENEH, CIIEIMAINCTOB U
APYTUX CITYKalUX OMpPEeIIser:
a) KBaTu(UKAIMOHHBIC XapaKTEPUCTUKHU K OOIIIEOTPACIEBBIM JOIKHOCTSM;
0) COBOKYITHOCTh PEKBU3UTOB JJOKYMEHTA;
B) TEPMUHBI, UCIIOJIb3yEMbIE B JAEIONPON3BOACTBE U APXUBHOM JIEJI€.

8. TepmuHBI U OnpeneNeHuUs 10 IeTOTPOU3BOJICTBY BKIIIOUAET B CEO:
a) TpynoBoii konekc PO;
0) 'OCT P 7.0.8—2013;
B) KBaJM(PUKAIMOHHBIN CIPABOYHUK JOHKHOCTEH PYKOBOJUTENEH, CHEIHAIUCTOB U
JIPYTHUX CITYXKaINX

9. TpeboBanus perjaMeHTalMy U YHU(PUKAILMKU JOKYMEHTAIMOHHON MH(pOpMAaIUU B
chepe ynpasieHust HEOOXOAUMO COOJI01aTh, TOTOMY YTO:
a) BCEr/ia Hy>KHO paboTaTh MO MpaBUIIaM;
0) PTO CIMOCOOCTBYET OCYIICCTBICHUIO WHAMBUIAYATBHOTO TOAXO0/a K JEATEIHLHOCTU
pabOTHUKOB,
B) 3TO MO3BOJISIET NOBBICUTH 3D (HEKTUBHOCTD YIPABICHUS 3a CUET JOCTHKEHUS OOJbIIeH
OTIEepaTUBHOCTH, YMEHBIIICHHS 3aTpaT Ha paboTy ¢ JOKYMEHTaMHU.

10.MHCcTpyKLIMS 110 KaIpOBOMY AEJIOMPOU3BOACTBY MPEACTABISAET COO0I:



a) JOKYMEHT, COJIEpKallluii HOpPMBI, TpaBUiia, €IWHbIe TPEOOBaHUS K JOKYMEHTaM B
OpraHu3alluy;

0) MOpsAIOK AEHCTBUM C JIOKYMEHTaMU B COOTBETCTBHHU C JCHCTBYIOIIMMH HOpMaMH U
IIpaBUJIaMU;

B) IIepeUYeHb UCTOJIb3yEMbIX TOKYMEHTOB.

11.K kagpoBoMy 1€10IpOU3BOACTBY HE OTHOCATCS TOKYMEHTHI:
a) (UHAHCOBBIE;
0) y4eTHBIE;
B) HH(POPMAITMOHHO-CIIPABOYHBIE.
12. JloknagHast 3aMcKa — 3TO:
a) JOKyMEHT, COCTABJISIEMBbIN I TOSCHEHUS OTIEIbHBIX MOJOXKEHUI BBIMOIHEHHOM
paboTHI;
0) JOKYMEHT, coiepKallluii pacropssKeHUE 10 KaJpOBbIM BOIIPOCAM;
B) JOKYMEHT, KOTOpBIA JOJDKEH WH(GOPMUPOBATh PYKOBOJIUTENSI OpPraHU3alMM MU
CTPYKTYPHOTO MOAPA3JIEIACHUSI O Pa3INYHBIX COOBITHSAX WM CIOKUBLINXCSA CUTYaLIUsAX;

13. lllTaTHOE pacnucaHue YCTaHABIMBAET:
a) CTPYKTYpY, YTBEPKAACTCS IITATHBIN COCTaB U YNCICHHOCTh MPEANPHUITHS C yKa3aHUEM
pa3Mepa 3apadOTHOM IJIaThl B 3aBUCUMOCTH OT 3aHUMAaeMOM JOJKHOCTH;
0) pacnucaHue BbIX0oa Ha padOTy MITATHBIX COTPYIHUKOB;
B) OPAJIOK PabOTHI BCEX COTPYAHUKOB OpraHU3al1u;

14.BHyTpeHHHE TOKYMEHTBI OPraHU3aluu - 3TO:
a) JOKYMEHTBI, KOTOpbIE€ TOTOBSITCS, OPOPMIIIOTCS U MCIOJHSIOTCS B Mpeaenax camou
OpraHU3alluy;
0) TOKyMEHTBI, TOCTYIUBIIINUE U3 BBIIIESCTOSIICH OpraHu3aIuy;
15. I'padvik CMEHHOCTH OTHOCHUTCS K JOKYMEHTaM:
a) 00s13aTeIIbHBIM;
0) pEeKOMEHTyEMbIM;
B) 0053aTCIBHBIN B CBSI3U ¢ OCOOCHHOCTSIMU KOMITaHHH,

16.1TonoxxeHne o nmepcoHase sBIIeTCs JOKYMEHTOM:
a) 00s3aTeIbHBIM;
0) peKOMEHyEeMbIM;
B) IO M€pe HEOOXOAUMOCTH.

17.10KyMEHTOM, B COOTBETCTBHUU C KOTOPBIM B TPYJIOBOM JOTOBOPE YKAa3bIBAIOTCS
CBEJICHUS, YIOCTOBEPSIIONIUE JTMYHOCTh PAOOTHUKA, SBIISICTCS:
a) BOJAUTENBCKOE YI0CTOBEPEHHUE;
0) 3arpaHUYHBIN MACTIOPT;
B) MacnopT rpaxjaannHa Poccuiickoit @eneparuu.

18.0dopmienune Ha pabOTy MO COBMECTUTEBCTBY B TPYIOBYIO KHUXKKY:
a) 3aMKiChIBACTCS BCET/IA;
0) He 3aMuChIBACTCS;



B) 3aIIMChIBACTCA 11O KCJIIAHUTO pa6OTHI/IKa.

19.11puka3s, ecau oH opopMIIeH B MPOU3BOILHOM hopme, OyIeT:
a) IeHCTBUTEIILHBIM;
0) HEICUCTBUTEIIbHBIM;
B) JICHCTBUTEIHHBIM, €CJIM B HEM yUTEHBI BCE TPEOOBAHUSA K 005S3aTEIILHBIM PEKBU3UTAM.

20.KopriopaTuBHBII CTaHIAPT NPEACTABISAET COOOM:
a) CBOJI ITpaBuWJI, MPEANUCHIBAIOLIUI ONPEAECICHHbIE AEHCTBUSA B TPYIOBbIX CUTYyalUsIX;
0) mpaBuia BHYTPEHHETO TPYIOBOIO PAaCHOPAIKa;
B) JOKYMEHT, PErJIAMEHTUPYIOIIMI IPECC-KOA OPraHU3aLUu.

21. TpynoBoil JOTOBOP 3aKJIFOYAETCA:
a) Ha CPOK, KOTOPBIN ompeensercs paboToaaTesieM;
0) Ha ompeIeTICHHBIN CPOK;
B) HA HEOMPEIEICHHBIN CPOK;

22. XapaKTepucCTHKa MpeCTaBIseT COOO0M:
a) JOKYMEHT, YIOCTOBEPSAIOIINI NOpyYEHHE KOMY-JINOO ONpEeNeiIeHHbIX NEHCTBUMN, Mepeaady
ONpEJEICHHBIX MPAB IOBEPUTEIS;
0) oULIMAIBHBIN JOKYMEHT C OT3BIBOM O CITY>KEOHOM, O0IIIECTBEHHOM 1€ TEILHOCTH KOTO-I1100;
B) JOKYMEHT O BBINOJHAEMbBIX COTPYIHUKOM (PYHKIUSX;

23.IIpaBuiia BHYyTPEHHETO TPYAOBOTO PACIOPS/IKA SABIISIOTCS JOKYMEHTOM:
a) 00s13aTeIIbHBIM;
0) peKOMEHIYEMbIM;
B) 110 ME€pe HEOOXOAMMOCTH;

24. Howmenkinatypa nen npeacrasisieT coOoi:
a) ABWKECHHE JOKYMEHTOB B OpraHM3allMd C MOMEHTA UX CO3/IaHHS WU MOJIYYEHHUS 10
3aBEPIICHUS UCTIOJHEHUS WU OTIIPABJICHUS;
0) cucTeMaTU3UPOBAHHBIN NIEPEUYEHB 3ar0JIOBKOB JIeJI C YKAa3aHUEM CPOKOB MX XpaHECHUS,
0(hOPMIICHHBIN B yCTAHOBJIEHHOM TMOPSIKE.

25. 1151 BpeMEHHOTO XpaHEHHS IOKYMEHTOB T10 JITYHOMY COCTaBY YCTaHOBJICH CPOK: Q)
75 ner;
0) 10 ner;
B) 50 ner.

26. Kaxkoii 6;1aHK opranu3amnuy IpUMEHSIOT J71s1 0(hOpMIIEHHUS PHKa3a 0 OCHOBHOU
EATENbHOCTH?

a) OJTaHK MUCHMa,

0) O;1aHK KOHKPETHOTO BHJIAa JOKYMEHTA,

B) OJIaHK JIOJBKHOCTHOTO JIMLIA.



27. IlpaBoM mOANMCaHUS IPUKA30B BIaICET

a) PyKOBOJUTEIb CTPYKTYPHOTO MOpPa3ICICHHSI,
0) pyKOBOJIUTEIIb OPTaHU3AIINY;

B) JIOJDKHOCTHOE JIUI[0-COCTaBUTEIb TIPHUKA3a.

28. KTo nmoamnuceiBaeT 3asBiaeHue?

a) pyKOBOJIMTENb OpraHU3aluu;

0) pyKOBOJUTEIH CTPYKTYPHOTO TIOIpa3 ICICHIS;
B) COCTaBUTEb.

29. Kakoil pexkBH3UT HYXHO O(OpPMHUTH, YTOOBI KOMUA JOKYMEHTa mpuoOperna
IOPUJIMYECKYIO CUITY?

a) OTMETKA O 3aBEPEHUH KOIHU;

0) oTMeTKa 00 UCTIOTHUTEIIE;

B) UIEHTU(UKATOP EKTPOHHON KOIMH TJOKYMEHTA.

30. Ilporecc OTHECEHHsS] JTOKYMEHTOB K ONpEIEIEHHOMY Jely W CHCTeMaTH3allus
JIOKYMEHTOB BHYTPHY HETO HA3bIBACTCS

a) GopMUPOBaAHUEM JIET;

0) HOMEHKJIATypOU Je;

B) perucTparueii J0KyMeHTOB.

31. K xakomy BUAy NPUKA30B MOKHO OTHECTHU MPUKA3 O IPpUEME Ha paboTy?
a) MpHKa3 M0 OPraHU3aIMOHHBIM BOIIPOCAM;

0) mMpuKa3 Mo OCHOBHOM JIE€ATEIIbHOCTH;

B) IIPUKa3 [0 JUYHOMY COCTaBY.

32. Kakoii rme4yaThio 3aBepsieTCsl MOJMUCh PYKOBOJUTENS HA OPraHU3AIMOHHO-TIPABOBBIX
JOKYMEHTax NnpeAnpustus (ycTaBe, ITaTHOM paciiucaHum)?

a) TIeYaThIO OT/eJIa KaJIpOB;

0) meuyaThio OyXranaTepuu;

B) repOOBOM MeYaThI0 OPraHU3AINH.

33. YUto Takoe NOJIMHHUK JOKYyMEHTa?

a) TEPBBIM WU €AMHUYHBIN SK3eMIULIp OQUIMAIBHOTO JIOKYMEHTa, O(POpPMIICHHBIA U
MIOITMCAHHBIA B COOTBETCTBUU C YCTAHOBJICHHBIMH TPEOOBAHUSIMU,

0) Komusl JOKYMEHTA, 3aBEPEHHOI0 MO MpaBWiIaM, IPUIAIOIIIM MY IOPUINYECKYIO CHITY;

B) nyOJIMKaT, BbIJaBa€MbIi B CiTy4ae yTpaThl BJIaJIeJIbIIEM MOJIMHHOTO JIOKYMEHTA.

34. Ha KakMx JOKyMEHTax IpOCTAaBISETCS PEKBU3UT «OTMETKa O MOCTYIUIEHUN
JIOKYMEHTA B OpTraHU3aIUuI0»?

a) Ha BXOJISIIMX;

0) Ha HCXOAIITNX;

B) Ha BHYTPEHHUX.

35. B kakux AHAX YCTaHABJIIMBAIOTCA CPOKHU MUCIIOJTHCHUS I[OKYMCHTOB?
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a) B KaJICHIAPHBIX JHSIX.
0) B pabouux JHSIX.

36. JIoKkyMEHTBI, COCTaBJIIEMbIE KOMHCCUEH, TIOIITHUCHIBAIOTCS
a) pyKOBOJHUTEIIEM OpTaHU3AIHH;

0) nmpeacenareneM KOMUCCUH,

B) IIpeiceiaTesIeM U YIeHaMU KOMUCCHUU;

T) IpeaceaaTesieM KOMUCCHH U CEKPETapeM.

37. 'apaHTUIHOE TUCHMO:

a) TOATBEpPXKAAeT (PAKT OTHPABKHU aApecary KAKUX-IHOO0 JOKYMEHTOB HWJIM JPYrUX
MAaTEPUAJIbHBIX IECHHOCTEW;

0) NOATBEP)KIAET ONpEICICHHbBIE 0053aTeNbCTBA, 00CIaHUs OPTaHNU3ALNY;

B) COJEPKUT OTBET Ha MUCHMO-TIPOCHOY.

38. AKT — 310

a) TOKyMEHT UH(OPMALIMOHHOTO XapaKTepa, COAEpKaIUi OnucaHle MPOU3BOICTBEHHOM
NEeATEIbHOCTH OpPraHnu3aliy;

0) JOKYMEHT, aJpeCOBaHHbIM PYKOBOJMUTEIIO OpraHu3aluil U MHPOPMUPYIOIIUI €ro o
CJIOKUBILIENCS CUTYyallMU, IMEBIIEM MECTO (DaKTe;

B) JOKYMEHT, MOATBEPKIAIOIINN (PAKTHI, COOBITHS, AEHCTBUS.

39. Bwua opraHuM3allMOHHOTO JOKYMEHTA, KOTOPBII ONpeeseT Mopsi0K o0pa3oBaHus,
CTPYKTYPY U OpraHu3aiuio paboThl MPEAIPUITUS

a) yCTaB,;

0) UHCTPYKITHS;

B) IOJIOKEHHUE.

40. U3 gero coctout rpud coriacoBaHusi JOKyMEHTA?

a) coBa «COI'JTACOBAHOW;

0) u3 cnoBa «COI'JTACOBAHO» u noanucu ¢ pacumdpoBKOi;

B) u3 cioBa «COI'JTACOBAHO», noanucu ¢ pacmivppoBKOM W JaThl MOJNHUCAHUS
JTOKYMCHTA;

r) U3 cnoa «COI'NJTACOBAHO», AOMKHOCTU JMIla, HAMMEHOBAHMS OpraHU3alluu,
MTOJIMKCH C PaCITU(POBKOMN M TaThI TOTHUCAHUS.

41. 13 yero coCTOUT PETUCTPALIMOHHBIM HOMEP TOKYMEHTA?

a) U3 TMOPSIKOBOTO HOMEpa, KOTOPbIA MOXKET OBITh JIOMOJHEH MO0 YCMOTPEHUIO
OpraHu3alNy;

0) TOJBKO U3 MOPSAKOBOTO HOMEpA JOKYMEHTA,

B) U3 MHJIEKCA JIea, B KOTOPOE MOAIINBAETCS JOKYMEHT;

I) 10 YCMOTPEHUIO OpraHU3aIuu.

42. B kakux ciay4dasx [PUBOJUTCS COKpAIlleHHOE HAWMEHOBAHUE OpraHU3alluu,
BBIIMTYCKAIOLIEH TOKYMEHT?
a) €CJIM MOJIHOE HAa3BaHUE OPraHU3AIMU COCTOUT 0O0JIee YeM U3 5 CJIOB;
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0) eciau COKpalleHHO€ HAaWMEHOBAHHME 3aKPEIICHO B YUYPEIUTEIbHBIX JOKYMEHTaX
OpraHu3allly;

B) €CJIM COKpAIlIEHHOE HAMMEHOBAHUE UCTIOIB3YETCs Yallle, YEM TOJIHOE;

I') €CJIU JIOKYMEHT SIBJIIETCSI BHYTPEHHUM.

43. CrannapTuzanus — 3TO

a) CBepKa JOKYMEHTOB yupexaenus ¢ Tpedoanust [[OCT;

0) mpolecc YCTaHOBJICHUS U IPUMEHEHHUS MPABUII C LIETIBIO YIIOPSA0UCHUS EATEIHHOCTH
B JICJIONPON3BO/ICTBE;

B) CBEpKa JOKYMEHTOB YUPEXKACHUA ¢ (DAKTUUECKUM HaJIMUYHMEM COOTBETCTBYIOIIUX MaTe-
pUanbHbIX OJar;

T') KOMIUIEKC MOJIO0XKEHUH, OMPEIENSIONNUX OPraHUu3alliio JOKYMEHTOB Ha MPEATPUSITHH.

44. JlokyMeHTallMOHHOE 00€ecIIeYeHHEe YIPaBIECHUS — 3TO

a) IeATeIbHOCTD alapara yIpaBJeHUs, OXBaThIBAOIAsl BOIIPOCHI JOKYMEHTHUPOBAHUS U
OpraHu3aluu padoThl C JOKYMEHTaMH B IPOLIECCE OCYIIECTBICHUS WM YIPaBICHUYECKUX
hyHKITUI;

0) npaBUIbHO O(QOPMIICHHBIE TOKYMEHTBI, OTPAXKAIOIINE BECh CIEKTpP YIPaBICHUECKON
NEeSATEIbHOCTH MPEATPUSITHS;

B) OpraHu3alys JTOKYMEHTOO00pOTa B yUPEXKICHHH;

I) KOMIUIEKC OCHOBHBIX IIOJIOXKEHUHM, ONPENENSAIOIUX ©  PErIaMEHTUPYIOIIUX
OpraHU3alHI0 JOKYMEHTHPYEMBIX IPOLIECCOB HA IPEANPHUSATUN.

45. Kakue peKBU3UThI OTHOCSTCS K FOPUINYECKHA 3HAUUMbIM ?
a) JlaTa, perucTpalMOHHbIA HOMEDP TOKYMEHTA;

0) 3aroJIOBOK K TEKCTYy, OTMETKa 00 UCTIOJIHUTEIE;

B) PE30JIFOLMS, OTMETKA O HAJUYHMH ITPUIIOKEHUN.

46. JlokyMeHT, coJiepKallui 3aMnch X0a 00CYKIEHUSI BOMPOCOB U MPUHSITHUS PEIICHUIM
Ha cOOpaHUsX, 3aCeJaHusIX, COBEIIAHUAX, KOH(PEPEHITUAX, IEJIOBBIX BCTPEUax — 3TO...

a) yKa3aHue;

0) MPOTOKOT;

B) pacropsiKeHue

4’7. Kakue 1OKyMEHTHI MUHYIOT CTAJIUIO ITPOECKTA
a) JIOKJIa/IHbIC 3aITUCKH;

0) MpuKasbl;

B) CIIPABKHU.

48. Kakue u3 nepeurcieHHbIX JOKYMEHTOB OTHOCATCS K OpraHU3allMOHHBIM
a) MUCbMO, TTOJIOKEHHE

0) ycTaB, MHCTPYKITHS

B) YCTaB, yKa3.



49. KakuM opraHoM U3JaeTcs peuieHre

a) KOJIJIETHaJIbHbIM

0) 3aBHCHUT OT OPTaHU3AIIMOHHO-TIPABOBOM (hOPMBI
B) €AMHOJIUYHO PYKOBOJIUTEIIEM

50. Kakoil peKBU3HUT pacnoJiaraeTcsi B JIEBOM HH>KHEM YIIIy
a) rpud yTBepKICHUS

0) Bu3a

B) rpu¢ orpaHUYEHUS



_ Hpuiaoxenue 3
KEUC

Kelic - onucanue peaabHbIX IKOHOMUYECKUX, COLIMATIBHBIX U Ou3Hec-cutyanuil. O0yuatoniuecs
JOJDKHBI MCCIIEAOBATh CUTYalMIO, pa3o0parbcsi B CyTH NMPOOJEM, MPENJIOKUTh BO3MOKHBIC
pelieHrss U BbIOpaTh Jydiliee U3 HUX. KeHChl OCHOBBIBAIOTCA Ha peallbHOM (haKTUYECKOM
MaTepuase WM ke MPUOIIKEHbI K peajJbHON CUTYallUH.

Ileny keiica - HayduTh OOYYAIOIIMXCS AaHAIU3UPOBATh MPOOJIEMHYIO CHTYalLUIO,
BO3HUKIIYIO TIPU KOHKPETHOM IOJIOKEHUU JIel, M BhIpabOTaTh peIIeHHE; HayYuTh paboTaTh ¢
uH(GOPMAIMOHHBIMU UCTOYHUKAMHU, TTepepadaThiBaTh €€ U3 OJHON (DOPMBI B IPYTYIO.

B nponecce BhINOIHEHUS Kelica pemaroTes CAeAyOINe 3a1a4u:
o ®dopMHpoOBaHUE U Pa3BUTHE HHPOPMAITMOHHON KOMIIETEHTHOCTH;
e Pa3BuTHe yMEHMI UCKAaTh HOBBIC 3HAHUSI, AHATM3UPOBATh CUTYAIINH;
e Pa3BuTHE HaBBIKOB CAMOOPTaHU3AINH, CAMOCTOSITEIbHOCTH, MHUIIMATUBHOCTH;
e Pa3BuTHe yMEHHI NPUHUMATH PELICHUS, ApPTYMEHTUPOBATH CBOIO MTO3UIUIO.
O0s13aTeNTbHBIMU COCTABIIAIONIMME DJIEMEHTAMHU Kelica SIBISIOTCS:
— TUTYJIbHBIN JIUCT;
— OCHOBHAas YacTh;
— 3aKJIIOYCHUE;
— CIIMCOK HCIOJIb30BAHHBIX UCTOYHUKOB;
—  TPWIOKEHUS
TpeboBanus Kk O(GOPMIICHUIO MPAKTUYECKUX PadOT MpeACcTaBleHbl B MeToAMYEeCKHUX
YKa3aHUSIX K COJACpKaHUIO, O(GOPMICHUI0O U KPUTEPUSIM OICHUBAHUSI THUCbMEHHBIX,

MPAKTUYECKUX M KYPCOBBIX pabOT, YTBEPKICHHBIX pelieHneM HaydHO-MeTOIUIeCKOTO COBETa
(mpotokon Ne8 ot 07.06.2018 r.).

3aganme: cocraBbTe U O(OPMHUTE [JOKYMEHTbI, HEO0X0AUMbIe B JAHHBIX
yIPpaBJIeHYECKUX CUTyalUuAX.
Bapuanr 1

Cutyanus 1.

Ha MockoBckoM KOMOMHATE TIO TPOU3BOJICTBY MY3BbIKAJIBHBIX HHCTPYMEHTOB U MeOemH
(rocynapcTBeHHOE MPEANPUATHE), KOTOPBIA BXoauT B KoHIlepH 1m0 pa3paboTke v MPOU3BOICTBY
MPOAYKUUU MY3blKasibHOU mpombiinuieHHOCTH (POCMY3IIPOM), neiictByet Ilonoxkenue o
MPEMUPOBAHUM PYKOBOAUTEINIEH LIEXOB, OTAENIOB U ciayx0, yrBepakaeHHoe 05.01.2013 Ne 27.

12 anmpenst Tekyuiero roja AupekTop komOuHarta B.M.JIapuoHOB nmopyunsi Ha4YaIbHUKY
otnena Tpyaa u 3apabotHoit miatel MapkoBy H.I'. paccuuTaTh pa3mep npeMun pyKoBOJUTEISAM
OTJIEJIOB, IIEXOB U CIY»KO KOMOMHATa Mo urtoram padoOThl 3a MEPBBIA KBapTai K 15 ampens, a
riiaBHoMy Oyxrantepy komOuHata Tpommuoi C.I'. — opranusoBarh BbIILIATY npeMuu K 20
amnpesis TeKylIero roja.

HavanpHuk mranoBo-skoHOMHUYecKoTo oTaena MatBeeBa C.H. u rnmaBHbIN Oyxranrtep
Tpommna C.I'. 3aBU3upoOBaIN NPOEKT NMpUKa3a TUPEKTOpa KOMOMHATA.
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Curyanus 2.

JlenapTaMeHT TOAJIEPKKUM U Pa3BUTUS MaJIOrO MPEAINPUHUMATENbCTBA IMHCHbMOM 32
NOJMUCHIO 3aM.JupeKkTopa aenapraMenta CBepukoBa A.B. yBegoMusl pyKOBOJCTBO JIE€TCKOIO
caga Ne 1586 o ToM, 4TO B CBSI3U C Pa3BUTHEM MPEINPUHUMATEIHCTBA 3/IaHUE JIETCKOTO cajia
JOJIKHO OBITh MEPEaHo JIJIsi TEXHUUECKUX HYXK]l JenapTaMeHTa.

Ucnonuurenem BacunbeBoll 1o mopydeHuro qupekTopa aerckoro caaa Ne 1586 HOro-
3anaJHOro OKPY>KHOI'O YIpaBiieHHus 00pa3oBaHus I MOCKBBI, pacloOI0KEHHOIO Ha MPOCHEKTE
MuuypuHcKoM, 0M 22 1.MOCKBBI, OBUIO COCTABJIEHO MUCHMO, aJPECOBAHHOE OTHEIY IHUCEM
Mbpun Mocksel 1o aapecy: r.Mocksa, yn.TBepckas, 13, B koTopoM aAupeKTop aerckoro caga Ne
1586 O.A.AOpamoBa mpocwia pa3zo0OparbCsi B JAaHHOM BOIPOCE, MOTHUBUPYS TEM, 4YTO B
Ha3BaHHOM palOHE JAETCKUX CaJ0B OCTAJIOCh MAJIO U HE BCE JETU MOTYT MOCEUIaTh JETCKUE
JOLIKOJIbHbIE  yupexkaeHus. IlucekMo OBUIO OTBETOM Ha TMOJYYEHHBId JOKYMEHT OT
JlemaprameHTa.

Bapuanr 2

Curyanus 1.

A.H.IIIunos, npeacenarens POCCUICKOTO areHTCTBAa MEXAYHAPOJHOTO COTPYIHHYECTBA
U pa3BuTUsA (TocynapcTBeHHas opranusanus npu IIpasutensctBe PD), 24 depanst Tekyuiero
rola IMOPYYHJI CTPYKTYPHBIM NOAPA3ACICHUSAM AareHTCTBA COBMECTHO C IPEICTABUTEISMHU
I'ockomumymectBa Poccun k 10 ampens mOATOTOBHUTH NMPOEKT MHPOrpaMMBl ITPUBJIICYEHUS
WHOCTPAHHBIX MHBECTULHNW K NPOLECCY AKIMOHUPOBAHUS TOCYJAAPCTBEHHBIX MPEAIPUATHMN.
[lopyuyenue ObuUIO JaHO BO HcnoiaHeHWe nocTtaHoBieHust IlpaBurensctBa PO ot 24 deppans
Tekymero roga Ne 246 ['maBHOMYy yNpaBIEHHUIO OTPACIEBBIX WHBECTUIIMOHHBIX IPOIPAMM,
['TaBHOMY [JOTOBOPHO-IIPAaBOBOMY YIIPABJIEHHUIO W [JIaBHOMY YIIPaBIEHUIO CTPAaTETUU U
WHBECTHUPOBAHUS.

[IpoekT npukasa npeaceaTesis areHTCTBA ObLI 3aBU3MPOBAH €T0 MEPBBIM 3aMECTUTENIEM
JI.H.®enopoBbIM 1 HAUAIBHUKOM | JTaBHOT'O IOrOBOPHO-ITPaBOBOTO ynpasiieHus U.B.UnbuHbIM.
KoHntposs 3a ucrnonHenuem npukasa 0but Bo3noxkeH Ha J[.H.®denxopora.

Curyanus 2.

[Ipencenarens mpaiieHust akuuoHepHoro kommepdeckoro 0anka «TOPTTIPEJIBAHK)
(np.Bepuanckoro, 19, MockBa, 112123, ten.: 567-22-17, dakc: 576-22-20) C.A.lllymos
obpatusics k I'enepanbHoMy nupektopy HIIO «Acb6ect» JI.M.BonbiHIEeBYy ¢ mnpochOoi
paccMoOTpeTh Bompoc o mpenoctaBieHun B auTenbHylo apeHay AKb «TOPITIPEBAHK»
pabouunx motiaaeit — 180 kB.M 1Moj| pa3MeIIeHue oTiesIeHus OaHKa.

[Iucemo ObLIO cocTaBiaeHo wucnoiHuTeneM IlogmecHOWM Ha JOHKHOCTHOM OJIaHKE
npejcenaress mpaBieHus 0aHKa U MOAMUcaHo 24 MapTa TeKyIIEero roja.

Bapuanr 3

Curyanus 1.
Hupextop OO0 «Meuta» IlonsakoB B.M. 10 okTs6ps Tekyiiero roma u3jgan MpUKa3 o
POBEJICHUH MHBEHTAPU3AIMK TOBAPHO-MATEpUAIbHBIX [IEHHOCTEH Ha cKiaze npeanpustus. On
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Ha3HA4YWJI KOMHUCCHIO O] MPEICENATENIbCTBOM KOMMEpPUYECKOro nupekropa 3onorapesa E.M. B
COCTaB KOMUCCHM BOLLIM IJ1aBHbIA Oyxranrep Bonomuna E.H. u 6yxranrep MBanora B.C. B
npuKase ObUIO MOPYYEHO MPEICTaBUTh HA YTBEPXKIECHUE JOKYMEHTHI CKJIAACKOTO ydeTa (1o
COCTOSIHUIO Ha | OKTAOps) W OT4YeThl 00 OCTAaTKaX TOBAapHO-MAaTEpUATBHBIX IIEHHOCTEH (10
cocTostHUIO Ha 10 OKTAOps) K 15 OKTAOPSI.

[IpoekT npukaza OblI 3aBU3UPOBAH IKOHOMHUCTOM npeanpustis MutuHoi O.A.

Curyanus 2.

Ucnonautenem M. 0. [TonskoBo# 0 NOpyYEHUIO HaYaIbHUKA 0TAeNna MapkeTuHra [IAO
«Toprmotpedcoro3» (r.Mocksa, Jlecnas ym., m.18, 117123, tem./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa ObL10
cocraBieHo nmucbMo B ajgpec OO0 «Jleno», Texuudeckomy nupekropy A.M.MsrkoBy o0
OTIIpaBKE JOKYMEHTaluu clieaymwouero conaepxkanus: «Hanpaensem HeoOxoaumble Bam
JOKYMEHTBI, COJEp)Kalue HMHPOpMAIMI0 O II€HE KOMIUIEKTa HayYHO-TEXHHUYECKOM
JOKYMEHTalluM  Ha XOJIOAWJIbHOE obOopynoBanue. [IpeasmaraeM BbICHaTh TEXHUYECKYIO
JOKYMEHTAllMI0 Ha 3apyOeXHble aHaJOTH XOJIOAWJIbHOro oOopynoBanus. [lpu mnpuHsATHH
MOJIOKUTEIBHOTO  pEelIeHHs O 3aKynke oOopyaoBaHus mpocuM Bac  HampaButh
COOTBETCTBYIOIIEE MTUCHbMO pyKoBoauTento otnena copita HaymoBy C.I1.». JlanHBIM nrcbMOM
conpoBokanach cnernupukanus Ha 28 1. B 1 9k3.

Bapuanr 4

Curyanus 1.

C uenbio TpUBJICYEHUS CPEACTB ISl OOECIEUECHHS] MPOU3BOJCTBECHHOU ESITEIHLHOCTH
renepanbublil fupekTop OO0 «Texnukay (r.Kypck) CokosnoB O.I'. 20 ceHTOps TEKyIIero roja
M3l MpUKa3 O CO3JaHUM KOMMEPYECKOro OTAelda B COCTaBe 3 IUTATHBIX EIUHUIIL:
KOMMEpUYECKOro aupekropa — 1, Bemymiero cnenpanucra — 1, crneruanucra — 1. I'maBHOMY
Oyxranrepy npeanpusatus ['opsueBy ['.A. Ob17I0 TOPYUEHO MPEACTABUTH HA YTBEPKIACHUE HOBOE
IITAaTHOE paclyCaHue MPeANpUsITH Ha 4 KBapTall TEKyIIero rojaa kK 1 okrsaops. Kommepueckomy
nupekropy UrnareeBy T.H., KOTOPBIM 3aBU3HpOBA MPOEKT MPUKA3a, NPEANUCAHO 3aKOHUYUTH
KOMILJIEKTOBAHKE OT/IeJIa KaipaMu C BBICIIMM KOHOMUYECKUM oOpazoBaHueM K 10 okTsoOps.

Curyanus 2.

MOCKOBCKMIM paguOTEXHUYECKUM KOJUIE[UK HMMEHM akanemuka A. A. Pacruetuna
MunuctepctBa o6pazoBanusi PO (Mocksa, yn. b.Jlekabpbckas, 5, 124000, ten.: 252-11-84,
¢dakc: 253-32-36) pazocnan HUHQOpPMALMOHHBIE MHUCHbMA JUPEKTOpaM IIKOJ  ropoja ¢
coo0mieHrneM 00 OTKPHITUM B HOBOM YYEOHOM TOJy JBYX (paKkylIbTETOB: COBPEMEHHbIE
MH(OpMAIIMOHHBIE TEXHOJOTUU M IOpUIMYecKuid. B muceMe coolmanoch Takke O TOM, YTO
IpaBuJia IpreMa Ha yKa3zaHHbIe (hakyiabTeThl oomue. [TuceMo ObLI0 COCTaBIEHO HCTIOMHUTEIEM
CrenanoBoi#l u noanucano aupexkropom JI.b.MapTsiHtokoM 15 MapTa Tekyiero rojaa.

TpeboBanus k pabore: o0bem pabotel 5-7 ctpanun, Llpudt Times New Roman, 14,
«OOVHAPHBI» UHTEPBAJL
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Bapuanr keiica onpeaesinre 1mo tadJamie.

[TepBas 6ykBa
dbaMuIMu CTyIeHTa

Ne BapuanTa

:):1'1UJU1:I>

ies
tT

N SIOEIBEIEXe|<HaeEozEgR = w )=

B ORI W, WINR,[ARRVINNR,|IRAR WP, WP, W

13

Ipunoxenue 4



IMpuioxenue 5
(®opmupyembie komneteHnuu: 11K-4, ITK-8).

Keiic - omnwmcanue PCAIBHBIX 3KOHOMHUYCCKUX, COHOUAJIBHBIX H 6I/IBH€C-CHTyaHI/II7L

OOyuaromuecs TOJKHBI UCCIEN0BAaTh CUTYalUIO, pa3o0paThbCsi B CyTH MPOOJeM, MPEAIOKNUTh
BO3MOJKHBIE PpEIIEHUST W BbIOpAaTh Jydmee W3 HHUX. KeWchl OCHOBBIBAIOTCS HA PEaJbHOM
(bakTHUYECKOM MaTepHalie WIH ke MPUOIMKEHBI K PealbHOM CUTYalIUU.

[lenp keiica - HayuyuThb OOYYAIOIIMXCS AHAJIM3UPOBATh NPOOJIEMHYIO CHUTYaLHIO,

BO3HHKIITYIO TIPU KOHKPETHOM TIOJIOKEHUHU e, U BhIpaOOTaTh PENICHHE; HAYYUTh paboTaTh C
nH()OPMAITMOHHBIMHA UCTOYHUKAMH, TIepepadaThIBaTh €€ U3 OAHOU (DOPMBI B IPYTYIO.

B mporiecce BeIMOTHEHUS Keiica penaroTces CIeAyIOMue 3a1auu:
» dopMupoBaHUe U pa3BUTHE HHOOPMAIIMOHHOM KOMIIETEHTHOCTH;
* Pa3BuTHe yMEHHI UCKAaTh HOBBIC 3HAHMS, aHATM3UPOBAThH CUTYAIINH;
* Pa3BuTHE HABBIKOB CAaMOOPTraHU3AIMH, CAMOCTOSTEIIbHOCTH, MHUITMAaTUBHOCTH,
* Pa3BuTHe yMEHHI IPUHUMATH PEIICHUS], ApTyMEHTUPOBATH CBOIO MO3UITHIO.
OO0s13aTeabHBIMU COCTABIISIOIINMHY dJIEMEHTAMHU Kelica SIBIISIOTCS:
* TUTYJIbHBIN JIUCT;
* OCHOBHAs YacCTh;
* 3aKJIFOYEHHUE;
* CIIMCOK HCIOJIb30BAHHBIX HCTOYHHUKOB;
* PUIIOKCHHUSI
OO6pas3ibl Keic-3a1au

PaCCMOTpI/ITe cuTyanuu, OTBETHTC Ha CICAYIOIINC BOIIPOCHI.

a) Ilponuio 3acenaHue MHBEHTAPU3AaLMOHHON KOMHUCCUM 3aBOJia Ta30BOM ammapaTypsbl, Ha
KOTOPOM paccMaTpUBAJICA BOIPOC O pe3yJbTaTax HMHBEHTapu3auuu 1o ckiaxy No 2
BCIIOMOTaTeNbHbIX MarepuaioB. Ha 3aceganuu ObUIO TOPHUHATO MOCTAaHOBJIEHHE 00
YTBEPKJICHUH PE3YyJbTaTOB MHBEHTAPU3ALMU M OTHECEHMS 32 CUET 3aBEAYIOIIErO CKIIAJ0M
HEJ0CTaul BCIIOMOTaTeNIbHbIX MaTepuanoB B cymMme 365 Teic. py0., a Takke 3a4yUTaHbl
CIIMYUTENIbHAs BEAOMOCTbh MO ckiaxy Ne 2 u OOBACHUTENbHAs 3alHCKa 3aBEAYIOLIETO
CKJIQZIOM.

BOITPOCHI:
5. Kakoil JOKyMEHT COCTaBJIAETCS MO UTOraM 3aceJaHuii KOMUCCHI pa3HOTo poja?
6. Kakue pekBU3UTHI JOJKEH BKIIIOYATh JAHHBIN TOKYMEHT?
7. CKOJBKO CTPYKTYPHBIX YacTeM OH Mpeanosiaraer?

8. Kaxkue akTtuueckue qaHHBIC TODKHBI OBITH BHECEHBI B 3TOT JOKYMEHT?

0) B cTpourensHom koomnepatuBe «CTpoiicepBuc» Obul 0OHApYXeH (PakT HEMmpaBHIBHOTO
HCIIOJIb30BAaHUsI CTPOUTEIBHBIX OTX0/0B. [Ipu mpoBepke paboOThl CKjIaia MUIOMAaTEpHaIOB
YCTaHOBJICHBI (PaKThl OTIYCKAa B KOTEJIBbHYIO JI COKMTAaHUS OTXOJOB NHJIOMaTepuasoB
JUIMHHOM cBbilie 20 cM. B pacnopsauTenbHON 4acTH ClAEAYeT MPEMJIOKUTh 3aBEAYIOIIEMY
CKJIaZIOM OPTraHHU30BaTh padOTy MO pEATM3ALMHI OTXO0I0B YACTHBIM JIULIAM.
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BOIIPOCHI:
Kaxoit AOKYMCHT IIO3BOJIUT PCTIIAMCHTHUPOBATDL OTIIYCK CTPOUTCIIbHBIX MaTepI/IaJIOB?
Kaxkwue ITYHKTBI JOJIZKHBI OBITH B JaHHOM JOKYMCHTC 00s13aTeIbHBIMU?

CKOJIBKO JOJDKHOCTHBIX JIMIT JIOJDKHBI OBITh OTBETCTBEHHBIMH 3a HWCIIOJIHCHHUE TaHHOTO
JTOKyMeHTa?

Kakue pekBU3UTHI JOKEH BKIIIOUATh JTaHHBIN JOKYMEHT?
CKOJIBKO CTPYKTYPHBIX YacCTEH OH MpeArnoaraer?

Kaxkue CbaKTI/I‘-IeCKI/IC JaHHBIC JOJIKHBI OBITH BHECEHBI B OTOT I[OKyMeHT?

KEHNC (3AIIIUTA MIYTENIECTBEHHUKOB».

B KAKUX CIIYUAAX HEOBXOJNMA CTPAXOBKA ITPU BBIE3/IE 3A
I'PAHUILLY? VkaxuTe MaKCUMaJILHO BO3MOXHBIE OOBEKThI CTPAXOBAHUS, CTOUMOCTD:
* [lonydeHue MIEeHreHCKON BU3bI

* bosie3Hb WJIM HECUACTHBIN Cllydall 3a pyoexoMm.

* OTMEHA MOE3/KHU.

* Y1eps 6araka u JOKyMEHTOB.

* [IpuunHenue Bpeaa 310pOBbI0 U UMYLIECTBY TPETHUX JIUILI.

* [IyremecTBre Ha aBTOMOOMIIE.

* DKCTpeMaJbHbIE BUJIbI CLIOPTA.

* [IyremectBue no Poccun.

MOXHO JIM IOTYYUTh CTPAXOBKY OHJIAWH?

Hcnonp30BaHne caiTOB KPYMHENIIUX CTPAXOBBIX KOMITAHUM.

[lepeuncnure ctpansl LLleHreHCcKoOW BU3bI, KAKWE CTPAXOBKH 371€Ch TPEOYIOTCS.

KENC «CTPAXOBAHUE UMYIIECTBA»

3ajada — cocTaBUTH J0ToBOp cTpaxoBaHus. [llabnon norosopa B3saTh U3 CIIC KoHncynbTant
wi ["apaHr.

Kpurepun ouenku:

1. ymeHnue opopMUTH TOTOBOD;

2. npu HE0OXOIUMOCTH HAWUTHU U UCIIPABUTH OLIUOKU;

KEHNC «JIOTOBOP CTPAXOBAHUSI»

ITo I'paxnanckomy koaekcy PO riase 48 1oroBop CTpaxOBaHUsI CYUTACTCS 3aKJIIFOYEHHBIM B

dbopme IIPU HAJTMYUU KAKUX CIEAYIOIIUX YCIOBUM :

Haiinute B riaBe 48 'K PO otBet Ha Bonpoc « Kak ycranaBinuBaercs B JloroBope
CTpaxOBaHUS
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cTpaxoBas cymma»? Hanummre no myHKTam.
1.

2.
3.
4
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JIMcT perucTpanuu u3MeHeHU, J0NOJTHEHU U peBU3Hil JOKYMEHTAa

N Jata JlokymeHT, Ha
I /il BHECEHUS OCHOBAaHUU KpaTkoe conepxaHie N3MEHEHUS
U3MEHEHHUs |KOTOPOIro BHECEHO
1 2 3 4
IIpoToxkoun BHuecenue n3meHeHuil B esiepanbHble roCy1apCTBEHHBIE
peLeHus o0pa3oBaTesIbHbIE CTaHAPTHI BHICIIET0 00pa30BaHUs
1 | 01.09.2021 r.
YCNelor (ITpukxa3z MuHUCTEpCTBAa HAYKU U BBICILIETO 00pa30BaHHUS
01.09.2021 r. |Poccuiickoit deneparuu ot 26 Hos0pst 2020 r. Ne 1456)
1. Axryanu3anus KOMIUIEKTOB OLICHOYHBIX MaTepUalioB
Ui IIPOBEACHUS IPOMEKYTOUHON aTTecTaluu
o0yyaromuxcs 1o AUCLUHUILINHE;
2. AkTyanuzanus IepeuHsi OCHOBHOM U JONOJHUTENbHOM
y4eOHOM JuTepaTypbl, HEOOXOAUMON JUIsl OCBOCHHS
JUCLUIUIMHBI,
3. AxrTyanuzauus IepeuHsi pecypcoB HH(OPMALMOHHO-
IIpoTokoun TEJIEKOMMYHUKAIIMOHHOU ceTH «HTepHeT», He00X0AUMBIX
> | 26.01.2022 1. peleHus JUISL OCBOEHMSI TUCLUIUINHBI; }
VYC Ne 6 4.  Axtyanuzanus METOIUYCSCKUX yKa3aHUM IUIA
o1 26.01.2022 r. |0Oy4aronuxcsi 1o OCBOESHUIO TUCHIUTLINHBI;
5. Axrtyanuzanus nepeyHs COBPEMEHHBIX
npoeCCHOHATBHBIX 0a3 MaHHBIX W HH()OPMAITMOHHBIX
CIPAaBOYHBIX CUCTEM;
6. Axryanuzauus MaTepUaIbHO-TEXHUYECKOTO u
OporpaMMHOro  oOecreyeHHs,  HEOOXOOUMOro  JuIsd
OCylIeCTBIIEHUS ~ 00pa3oBaTeNIbHOIO  Ipolecca 1O
JUCLUTUIMHE.
1. YTBepxnenue [lopsaka opraHu3anu U OCYIIECTBICHUS
00pa3oBaTeNbHOW JEATENbHOCTH 10 00pa3oBaTeIbHBIM
porpaMMaM BbICHIETO 00pa3oBaHUsl — IporpamMmam
Hporokox OakanaBpuaTa, MporpamMmaM CIELUaINTeTa, MporpaMmam
31.08.2022 gecmﬁ?llg Maructparypsl (IIpukaz MuHUCTEPCTBA HAYKU U BBICIIETO

or 31.08.2022 r.

oOpa3oBanus Poccuiickoit @eneparnuu ot 06 ampenst 2021 r.
Ne 245);

2. AKTyanus3anuss JOKYMEHTOB, perilaMEHTHPYIOLIMX
COJIepKaHUE M OpraHM3alni0 00pa30BaTENILHOrO Mpolecca
npu peanuzanuu OITOIT BO no HanpaBieHHIO TOATOTOBKH.







