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PaGouast mporpamMmma nucturmminHbl «KaapoBoe 1emonporu3BOACTBOY.
ABTOp(BI): 4-»‘) V 2
nouear @O0 AHOO BO «CUBUTy, kx.m.H. g:/ E.A. JlykpsiHunKoBa

' 4
Vs 7

Peunensent(nbl): Konopera T.B nexan dakynbreTa «OKOHOMUKH M yrpaieHus» OMCKoro Quimana
OI'OBY BO «®unancoBblii yHuepcutet 1ipu [IpaButenscree POy, K.3.H

V'

PaGouas mporpamma paccmorpena pykooautenem OITOIT: . IL::/ }/ "//H.C . Epmaxosa
ANOMMCE |

PaGouas mporpamma ogo06pena Ydenoim coBeToM HHCTHTYTA (TIpoToKoi Ne 4/]1 ot 11 suBaps 2021 1.)

(c n3meHenusamu u gononaHeHussMu ot 01 centsiOps 2021 r., nporokoin pemenus YC Ne 1)

(c u3MeHeHUusIMH 1 1onoJiHeHusIMU 0T 26.01.2022 1., mpotokon pemenust YC Ne 6)

HopmatuBHo-npaBoByt0 0a3y pa3paboTku paboyeil mporpaMmbl AUCHUIIIIMHBI COCTABIISIOT:

- @epepanbHblil TOCYAApCTBEHHBIM 00pa3oBaTeNbHbIM cTaHAApPT BbICIIEr0 00pa3oBaHUA -
OakanmaBpuaT mo HampasieHHIo nmoarotoBku 38.03.03 Ynpaienue nepconanoM (mpuka3 MuHOOpHAYKH
Poccun ot 12.08.2020 1. Ne 955)

- Ilpuka3z «O6 yrBepxaenun Ilopsaka opraHuzaluu W OCYLIECTBICHHsS 00pa3oBaTelIbHOM
JeSITEIbHOCTH 110 00pa30BaTeIbHBIM MIPOrpaMMaM BhICIIET0 00pa3oBaHUsl — MporpammamM OakajaBpHara,
IIporpaMMam CHeNUaIUTETa, IporpaMMaM Maructparyps» ot 05 ampens 2017 r. Ne 301.

- Ilpuka3 «O0 yTBep>KIAEHUM MOpsiIKa MepeuyHel CHelHalbHOCTEH M HalpaBiICHUH MOATOTOBKU
BhIciIero oOpa3oBanus» ot 12 centsaops 2013 r. Ne 1061.

- OcHoBHasg npodeccroHalbHas oOpa3oBaTeNbHas MporpaMma BBICHIETO0  00pa3oBaHUs
HampaBlieHuss ToArotoBku OakamaBpuara 38.03.03 VYmpaBneHue mnepcoHanoM (HAMpaBICHHOCTh
«YnpaBieHre NepcoHAIIOM OpraHu3alun»), yTBepxaeHHas pektopom 11.01.2021.

- IlomoxxeHne O KOMIUIEKTaX OLEHOYHBIX MaTepHaloB OCHOBHOM Mpo¢ecCHOHaIbHOU
oOpa3oBaTenbHOU mporpammsl Beiciiero oopazoBanus B AHOO BO «CuOupckuii HHCTUTYT OM3HEca U
MH(OPMALIMOHHBIX TEXHOJIOTHIY, yTBEepKIeHHOE pekTopoM 31.08.2020 r.



1. HEPEYEHD IVTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 JUCHUIIJIMHE,
COOTHECEHHBIX C IUVIAHUPYEMbBIMHU PE3YJIBTATAMHN OCBOEHUSA OIIOII

BAKAJIABPUATA

Lenv oucyunaunvl «Kaoposoe oenonpouzeoocmeoy - npuOOPETEHUE CTYACHTaMU TEOPETUUECKUX
3HaHWI B 00JIACTH KaJPOBOTO MEHEIKMEHTA M CHCTEMbI JOKYMEHTAI[HOHHOTO O0ECIICUCHHS KaJIPOBBIX
CiIyk0; 03HAKOMJICHHE C JOKYMEHTAMH, WUCIOJb3YEMBbIMUA B YIIPABICHUH MEPCOHATIOM OpraHW3aluil H
NPEINPUSATHIA; TIOTYYECHHE TPAKTUICCKAX HABBIKOB IO CO3JIAHHUIO M 00padOTKE TUX IOKYMEHTOB.

3aoavuu oucyuniunol:

* copMHpOBATH y CTYACHTOB YETKOE MPEJCTABICHHE O HEOOXOAMMOCTH U POJH KaJAPOBOTO
JOKYMEHTHPOBAHUS B OpPraHU3aluu padoThl GUPM H MPEIIPUATHH JTFOOBIX (OPM COOCTBEHHOCTH;

* 0OecreunTh IITy00KOoe YCBOSHHE CYIIIHOCTH POIIECCOB JIETO0MPON3BOJICTBA 10 TMYHOMY COCTABY;

* IIpenoJaTh CTyICHTaM OOIIKE MPaBHJIa COCTABICHUS U BEICHUS YIPABICHYCCKUX JOKYMECHTOB
MPUMEHUTEIBHO K KaJIpoBOH padboTe;

* OBJIAJICTh METOJMKOW Pa3pabOTKU BCEX BHUJOB KaJPOBBIX JIOKYMEHTOB M WX IPAaBHJIbHBIM

odopmIIeHHEM;

®* OPUCHTHUPOBAHUC B CUTyallUAX, Tpe6YIOH_[I/IX HU3aaHus COOTBETCTBYIOIUX KaIPOBBLIX JOKYMCHTOB

B pesynbrare ocBoenust OITOII GakanaBpuara 0OyJarOIIMIACS TOJDKEH OBIAACTh CICAYIOIIUMHU
pe3ysbTaTaMu 00y4YeHUS 0 JUCIHUILTUHE:

Ko v HaumeHnoBaunue

KOII 1 HAMMCHOBAHUEC MHIUKA-

Ilepedens UIAHUPYEMBIX PE3YIIBTATOB

KOMIIETEHITHH TOpa JOCTHXKEHUS KOMITETEHITNH o0yueHus 0 TUCIUILTNHE
[Ipodeccnonansubie kommnerenuu (I1K)

ITK-1 Crnoco6en|I1K-1.1 3HaeT CTPYKTYPY|3HATH:
OCYIIECTBIIATh OpraHu3aluu U npornecc|l. Ilopsnok odopmieHus, BeaeHUS U
JeSITENIbHOCTD I10|OTIpeIeTICHUS KaJpOBOM |XpaHEHUs! JIOKYMEHTAallUU, CBSI3aHHOU C
OTIpeNIeIEHUI0 MOTPEOHOCTH |IOTPEOHOCTH C LEJIBIO[TOMCKOM, TpUBJIEYEHHEM, MOAOOPOM U
B TpPYHOBBIX pecypcax u[obecrieueHus OpraHM3alK|oTO0OpOM TMepcoHajda Ha BaKaHTHbIE
00€CIeYeHNIO EPCOHATIOM  |[IEPCOHANIOM JOJDKHOCTH

[IK-1.2 VYMmeer aHaiu3upoBaTh|YMeTh:

PBIHOK Tpyna U obocHOBbIBaTh(l. OOecneuuBaTh JAOKYMEHTAllMOHHOE

BbIOOD  TEXHOJIOTMH  IIOHUCKA,
MPUBJICYEHHS, T0100pa U 0TOOpa
MepCOHaNla B COOTBETCTBHM CO
crerupuKoi BAKaHTHOM
JIOJDKHOCTH W TpeOOBaHUSIMHU
TPYZIOBOT'O 3aKOHO/IaTE€IbCTBA

CONPOBOXKIACHUE BBIXOAA KaHAUAAaTa Ha
paboTy 1 nepeMeleH sl IepcoHana

2. OopmIIATh TOKYMEHTHI IO BOIIPOCaM
oOecrieyeHnss KaJpOBBIMU pecypcami,
HEOOXOMMBIE [UIsl TPEIOCTAaBICHUS B
rOCyJapCTBEHHBIE OpraHsl,
poeCCHOHANIBHBIE COK3Bl U ApPYyrHe
MIPECTaBUTENbHBIE OpraHbl pA0OTHUKOB

I1K-2
OCYILECTBIISATh
ACATCIIBHOCTD IO PAa3BUTHIO,
oOy4YeHHI0, aJTanTaluud |
HOCTPOCHHIO
npoecCHOHATBLHOM
Kapbephl MepcoHana

CnocobeH

IIK-2.1 3HaeT OCHOBBI Pa3BUTHS,
o0yueHus, ajanTanuu "
IOCTPOCHUSI MTPO(HECCHOHATBHON
Kapbepsl IIEpCcoHaNa

3HATh:

1. Tlopsimox odopmieHus, BEACHUS,
XpaHEHUs] JTOKYMEHTAllUH, CBSI3aHHOM C
CUCTeMOW OOy4yeHus, aganTaluu U
CTAXKHUPOBKH, pAa3BUTUS U IIOCTPOEHUA
npodeccroHabHOM Kaphephl epcoHata




[1K-2.2 Ymeer miaHupoBaTh U

YMerh:

OpraHu3oBblBaTh  pabory mo|l. OdopMiIATE JOKYMEHTHI IO BOIPOCAM
aJanTaiuu, 00yU4eHUI0 u|mpoBeneHuss OOydeHUs, aJanTalud U
npodeccuoHaIbHON Kapbepe|CTAKUPOBKU, PA3BUTHS M IOCTPOECHUs
paOOTHUKOB,  BKJIIOYas  HX|MpodhecCHOHATBLHON Kapbepbl IEpCoHaNa
METOAMYECKOE u|2. Ob6ecneuynBaTh JOKYMEHTAllMOHHOE
JIOKYMEHTAllMOHHOE COIIPOBOKACHNE O0Y4EHUSs, afanTaliui U
COIIPOBOXKJICHHE CTAXKUPOBOK, PA3BUTUS U IOCTPOEHUS
npogeccnoHaIbHON Kapbepsl IepcoHaa
[1K-3 Crnoco6en|I1K-3.1 3HaeT|3HaTh:
OCYILECTBIIATh Mmetoponoruyeckue OcHoBbl, a|l. Ilopsgok odopmiieHus, BeaeHUS U
ACATCIIBHOCTD IO OLICHKC H|TAKXKC JOKYMCHTAIMOHHOC H|XpPAaHCHHA JOKYMCHTALIWHU, CBSI3aHHOM C
aTTecTalluy IepcoHana IIPaBOBOE o0ecrieyeHUe|[IpOBEICHUEM OLIEHKM M aTTecTallH
IIPOBEACHUS OLIEHKH u|nepconana
arrecTalMd  pasHbIX  rpynn|2. JlokanbHble HOPMAaTHUBHBIE — aKThl

IepcoHajia B OpraHu3annun

OpraHu3alyM, PETYIHPYIOIUE IOPSAIOK
OLICHKHU U aTTeCTalliy [IEpCcoHana

[1K-3.2 Ymeer miaHupoBaTh U
o0ecIieunBaTh OPraHu3alMOHHOE

YMerh:
1. OO6ecneunBaTh JTIOKYMEHTAIIHOHHOE

COMPOBOXACHUE  OLEHKH  H|CONMPOBOXKICHUE OLICHKH W aTTeCTalluu
aTTeCcTaluu nepcoHalalmepcoHana
OpraHu3aluu 2. OopmITATE JOKYMEHTHI 110 BOTIPOCAM
OIICHKM W  aTTeCTallid IIepPCOHaa,
MPEJIOCTaBIIsIEMbIE B TOCYJapPCTBEHHBIE
opraHbl, MPOQPECCHOHAIBHBIC COIO3BI U
JIpyrue  TPEACTaBUTEIbHBIE  OPraHbl
pabOTHUKOB
I[1IK-4 Cnocoben|I1K-4.1 3HaeT OCHOBBI|3HATh:
OCYIIECTBIISTh opranuzanuu, HopmupoBanus u|l. CocTtaB v BUIBI KAIPOBHIX JOKYMEHTOB.
JIeSITeIIbHOCTD 10|OIUIATHI TPYyAQA epcoHana 2. [IpaBuna COCTaBJICHUS
OpraHu3aIu, OpPTaHU3AIMOHHBIX, PACTIOPSAUTEIBHBIX
HOPMHUPOBAaHUIO Tpylda H JIOKYMEHTOB.
OIUIaThl TPyAa NEepcoHaia 3. CoBpemeHHBbIE CIMOCOOBI W TEXHUKH
CO3JaHUs1 IOKYMEHTOB.
[IK-4.2 VYmeer ocCylmecTBIATh|YMeTh:
NEITEILHOCTD no|1. O6ecneynBaTh TOKYMEHTAIIMOHHOE
HOPMHPOBAHUIO Tpyna U |conpoBoXIeHNE MEpONPUITHI (0]
OpraHu3aIy Tpy/ia MepcoHaga U|{HOPMUPOBAHUIO  OpraHU3alu  Tpy/a

€ro CTUMYJIMPOBAHUIO

IepcoHala
2. OopmiIATh JOKYMEHTHI 110 BOMPOCAM
OIUIATHI TPY/1a IIEpCcoHana




2. MECTO JUCHUIIJINHBI B CTPYKTYPE OIIOIl BAKAJIABPUATA

Hucyunnuna «Kadpogoe 0enonpouzgoocmeoy 6xooum 6 yacms, opmupyemyio yuacmHuKamu
00pa306amenbHblX  OMHOWeHUU, y4ebHo20 naana Oaoka  «ducyuniunvl, MOOYIU»  OCHOBHOU
npogheccuonanvHoti oopazosamenvrol npoepammol (b1.8.09).

Hannas oucyuniuna npedycmompena yueoHvlM NAAHOM 8 5 cemecmpe no 04Hol ghopme 0byueHus,
8 6 cemecmpe no 0YHO-3A04HOU Ghopme 0OyueHus, 8 7 cemecmpe no 3a04HoU Gopme 0byueHus.

[Ipn W3ydyeHMHM AAHHOTO Kypca CTYAEHTHI OMHPAIOTCA Ha 3HAHUS U YMEHHS, IMOJIyYCHHBIE B
pe3ynbTaTe OCBOCHHUS CICIYIONINX JTUCIUIUINH:

"KanpoBoe ob6ecrieuenue"

"[IpakTUKyM IO yIpaBICHUIO IEpCOHATIOM"

"PbiHOK Tpyna"

"KangpoBas moauTuka U KaapoBoe MIaHupoBaHue"

"OOyueHue u pa3BuTHE NIepcoHana"

"OueHka u aTTecTanus nepcoxana'

3HaHUA ¥ YMEHUS, [TOJIyYCHHBIE B Pe3yNbTaTe U3yUeHHs JAHHON TUCIUILIMHBI, HCTIONb3YIOTCS B
MOCIIEAYIOLIEM JUISl U3yUYEHUS:

"BrInonHeHue U 3alMTa BBITYCKHOM KBAM(UKAIIMOHHON paboThI"

"[logroroBka K ciaue u caadya rocyJapcTBEHHOTO SK3ameHa"

"[IpenaumnuioMHas npakTuka"

"Opranu3zanus 1 HOpMUPOBaHUE TpyAa rnepcoHana"

3. OFPBEM JUCHUMIIJIMHBI B 3AYETHbBIX EJIUMHUIAX C YKA3AHUEM
KOJINYECTBA AKAJIEMHWYECKHUX YACOB, BBIJIEJEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIMXCSI C NPENOJABATEJEM (II0O BUJAM 3AHATHUI) U HA
CAMOCTOSATEJBHYIO PABOTY OBYYAROILIUXCS

OO01mmas TpyI0eMKOCTh (00beM) TUCIUTUINHBI COCTaBISET 4 3.¢., 144 1.

OuHno-
Ounas S 3aouHas
Bu eOHOI paboThI opma opma
Ay p ¢op dopma | P°P
5 cemectp | 6 cemectp | 7 cemectp
O01mas Tpy10eMKOCTb THCHUTINHBI 144 144 144
KonTakTHas padora, B TOM 4nciIe B
3JIEKTPOHHOMH MH(OPMALMOHHO- 76 52 12
00pa3oBaTeJbLHOI cpene (Bcero):
JIeKIIMoOHHbBIE 3aHATHS 36 24 4
IIpakTrueckue 3aHATHS 36 24 4
Koncynbranuu 4 4 4
CamocrosiTe/ibHas padoTa 00y4Yarouxcst 59 38 128
(BCero), B TOM 4HcJie:
®opMa IPOMEKYTOUYHOM aTTeCcTaluM
odyuarouerocs - 3a4er 9 4 4




4. COIEPXAHHME JUCHUIIVIMHBI,
YKA3AHUEM OTBEJEHHOTO HA HHUX KOJIHUYECTBA

(PA3JIEJIAM) C

CTPYKTYPUPOBAHHOE II0 TEMAM

AKAJIEMUYECKHUX YACOB U BUJIOB YYEBHBIX 3AHATHI
4.1. Paznesibl AUCHUILUINHBI (MOAYJISA) M TPYAOEMKOCTH 110 BH/IaM y4eOHBIX 3aHATHI (B yacax)

5 cemectp, ouHast popma 00ydeHus

O06beM gacoB (110 BUAaM yueOHbIX 3aHATHI)

KouraktHas pa6oTa (110 u: Koz
y4eOHBIM 3aHATUAM), Yac. S 5 HHIIKATO
W pa
Pasnen/TemMa THCIUTIINHEL, Bcero, 5 = 9 =
L ) = | 8 | & |moctuxe
COZIep)KaHue yac. | Bcero, 3 S =l R N &
< T 5 = = S am HUA
= o E| 2B |15 9| S [xommeren
g = 8 S =5 S'\g| = 805041
> |eg| EE| 2|28
= S & 89 | O
< = o
= = ~
l. Cucrema ynpasiesusl 4 4 10 [K-1.1,
MepCOHAJIOM OpraHU3alN1 I1K-1.2
s C IK-3.1,
. CoctaB W BUIBI KaJpOBBIX| |, 4 4 2 TIK-4.3,
JIOKYMEHTOB K3 3
IK-1.3,
3. CocraB wu odopmieHue [IK-1.2,
JOKYMEHTOB Tipu mnpueme Ha| 13 12 4 8 1 I1K-2.3,
paboty [1K-3.2,
I1K-3.3
IK-1.3,
4 JIOKyMEHTHPOBaHHE TIK-2.1,
: YMCHTHP 15 14 6 8 1 TK-4.3,
JIBUKEHHSI TIEpCOHAa K-1.2
I1K-4.2
IK-1.1,
[K-2.2,
5. JlokyMeHTHpOBaHHME OLIEHKH 16 12 4 3 4 [K-2.3,
JEATEIbHOCTH IIepcoHaa TIK-3.1,
IK-3.2,
I1K-3.3
IK-3.1,
6. [Topsinox MOATOTOBKHU K-3.2
IIPUKA30B 10 JINYHOMY cOoCcTaBy | 9 4 4 5 K- 4'1’
o opMIIEHHE JTMYHBIX KapTOUYeK K. 4' 2’
IK-3.3,
[K-4.3,
7. Benenue TpyAOBBbIX KHUXKEK U [IK-3.1,
18 8 2 6 10
JIMYHBIX Jie]1 pa0OTHUKOB [IK-3.2,
IK-1.2,
I1K-1.3
8. Opranumzamuss paboTHl C 20 10 4 6 10 MK-1.1
JIOKYMEHTaMH
IK-4.3,
9. Opranuzanus XpaHeHUs [el IIK-1.1,
CITyOBI KaZIpOB 18 8 4 4 10 [IK-1.2,
I1K-1.3
BCEI'O| 144 76 36 36 4 59 9




6 cemecTp, O4YHO-3a049Hast popma

O6Bem yacoB (10 BUAAM Y4EOHBIX 3aHATHI) Kon
UHIAKATO
g = oclljme
KonrakTHas pa6ora (mo S é A
y9eOHBIM 3aHATHIM), Jac. S o HiA
- S |xomneren
Pasgen/rema qUCHUIIINHEL, Bcero, g ° 4
coJlepKaHue yac. | Beero, 29 i
qac o o = | &3
: | E | 5|5
S |5Z| 88| E |5
= £ o ooH W) )
& < S = E = S
(3 s g 5 2| s
l: Lg (= < M T @)
IS (=9 o
= = ~
l. Cucrema ynpasnenusl g 3 4 4 10 IK-1.1,
MePCOHAJIOM OpTraHU3alNKI IIK-1.2
2. CoctaB M BHUIBI KaJApPOBBIX TK-3.1,
oo MBI KD 14 4 2 2 10 MK-4.3,
HOKYM TK-3.3
[1K-1.3,
3. CocraB u odopmicHHE [1K-1.2,
JOKYyMEHTOB mpu npueme Ha| 14 4 2 2 10 [1K-2.3,
paboty I1K-3.2,
I1K-3.3
[1K-1.3,
[K-2.1,
4;3H)KeHI/I$I néj[ (c):I(()ﬁ:;:THpOBaHHe 14 6 2 2 ? 8 TK-4.3,
A P MK-1.2,
I1K-4.2
IK-1.1,
[1K-2.2,
5. JlokyMeHTHpOBaHHME OLIEHKH 14 4 ’ ) 10 [1K-2.3,
JIEATEIbHOCTH IIepcoHana I1IK-3.1,
[1K-3.2,
[1K-3.3
[K-3.1,
6. [Topsimox MOATOTOBKHU
[1K-3.2,
IIPUKA30B 10 JINYHOMY cocTaBy u| 18 8 4 4 10 K41
o opMIIEHHE JTMYHBIX KapTOUYeK TK-4.2
[1K-3.3,
[1K-4.3,
7. Benenue TpyAOBBbIX KHUXKEK U 18 3 4 4 10 [K-3.1,
JIMYHBIX Jie]1 pa0OTHUKOB [1K-3.2,
ITK-1.2,
I1K-1.3
8. Opranmzamuss pabOTHl ¢ 14 4 > 2 10 K-1.1
JIOKYMEHTaMHu
[1K-4.3,
9. Opranuzanusa XpaHeHUs el IK-1.1,
CITyOBI KaPOB 16 6 2 2 2 10 [1K-1.2,
I1K-1.3
BCEI'O| 144 52 24 24 4 88 4




7 cemectp, 3a0uHast popma

O6BeM yacoB (IO BUAAM YUeOHBIX 3aHATHI)

Kon
Konrakrnas pabota (110 MHIHKATO
y4€OHBIM 3aHSATHSM), Yac. EE o pa
Pasgen/rema qUCLUIIINHEL, Bcero, o ° < é § é IOCTHKE
coleprKaHue 4Jac. | Bcero, E E E( E “ 8 HuA
= o x| 8 & s | o s| E
yac = o' B o = 215 5| & |xommeren
™ < S = E = & O <
5 |E%| EE| |28 i
< (=8 ) @)
= = £
1. Cucrema ynpasienus| o ) ’ 14 IK-1.1,
MIEPCOHAJIOM OpraHu3alu I1K-1.2
2. CoctaB W BHIBI KaJpPOBBIX IK-3.1,
' AL KaAp 14 2 2 12 TK-4.3,
JIOKYMEHTOB K-3.3
[1K-1.3,
3. CocraB u odopMIcHHUE ) ITK-1.2,
JIOKYMEHTOB TIpu mnpueme Ha| 16 2 14 [1K-2.3,
paboty [1K-3.2,
[1K-3.3
[1K-1.3,
4 JlokyMeHTHUpOBaHUE TK-2.1,
: YMCHTHP 18 18 MK-4.3,
JIBIDKEHUSI TIEpCOHaa K-1.2
I1K-4.2
IK-1.1,
[1K-2.2,
5. JIOKyMEHTUpPOBAaHUE OLICHKU I1K-2.3,
14 2 2 12
JIEATEIIbHOCTH TIepcoHaia I1IK-3.1,
I1K-3.2,
[1K-3.3
IK-3.1,
6. [Topsmox MOJITOTOBKU K-3.2
MIPUKA30B I10 JIMYHOMY cOocTaBy u| 14 2 2 12 K- 4'1’
o(opmIIeHHE JINYHBIX KapTOUeK K- 4' 2’
I1K-3.3,
[1K-4.3,
7. Benenue TpyJAOBbIX KHUXKEK U 18 18 I1IK-3.1,
JMYHBIX JIeJ1 PaOOTHUKOB I1K-3.2,
IK-1.2,
IIK-1.3
8. Opranumzamuss pabOTHl ¢ 16 16 K-1.1
JIOKYMEHTaMH
[1K-4.3,
9. Opranuzanus XpaHeHHs el 14 > ) 12 [K-1.1,
CITY>KOBI KaJIpOB IK-1.2,
I1K-1.3
BCEI'O| 144 12 4 4 4 | 128 | 4

@DopMBbI TEKYIIEr0 KOHTPOJIS — MOCEIIeHHe U pad0Ta Ha JEKIIMOHHBIX U MPAKTHYECKUX 3aHATUSIX
(cobecenoBanue, KOHTPOJIbHAA paboTa, KPYIJBIA CTON U JUCKYCCHsl), TUCbMEHHOE 3ananue (pedepar),
IPaKTUYECKOe 3a/laHue (KEHC)., MPaKTHUECKOe 3aJJaHie, KOHCYIbTAlLUs, 3a4eT

dopma TPOMEKYTOUHOU ATTECTALUH — 3aYET.




4.2. Cogepxanmne TUCUMILIMHBI, CTPYKTYPHPOBAHHOE 110 pa3jaesiaM (TeMaMm)
Tema 1. Cucrema ynpasjeHHsI IEPCOHAJIOM OPraHU3ALUHA

JlekunonHsble 3anaTHA 1.

KanpoBasg mnomuthka B COBPEMEHHBIX YCIOBUSAX. 3aJauyd KaJpoBOM NOJUTUKU. PazBurtue
yIpaBJIeHYECKUX KaJIpoB. OpraHu3alMoOHHas CTPYKTypa U GYHKLHU CIyKObl yIIpaBJIEHUsS [IEPCOHATIOM.
KanpoBoe obecrnieduenue ciryxObl yrpaBiieHUs mepcoHanoM. KadecTBeHHBIH U KOJIMYECTBECHHBIA COCTAB
ciyx0bl ynpasienus. [lonstue nokymentuposanus. FOpuauueckas cuna nokyMmenTa. [IpaBo nmoamnucu
JNOKYMEHTa. YHUGUKAIMS W CTaHAAPTHU3ALMs YIPABICHYECKUX JOKYMEHTOB: IOHSATHE, MPUHIMIIBI U
XapaKTepUCTHKa HOPMATUBHBIX JOKyMeHTOB. IlpaBuina odopmiieHus ynpaBleHYECKMX JOKYMEHTOB.
Bunpl cnyxeOnpix OnankoB. PexkBu3utbl Onmanka. TpeOoBaHHS K COACPKAHUIO, CTPYKTYpPE U CTHIIIO
U3JI0KEHUS YIIPABIEHYECKUX JOKYMEHTOB. O(uInanbHo-A€I0BOM CTUIIb YIIPaBIEHYECKUX JOKYMEHTOB U
€ro crenupIecKue YepThl.

Tema 2. CocTaB u BUAbl KaIAPOBbIX JOKYMEHTOB

JleknnoHHBIe 3anATHSA 1.

Pone  kampoBBIX JOKYMEHTOB B  PCIICHHH 3a7a4 [0  YIPABICHHIO IEPCOHAJIOM.
JoxymeHnTupoBanue ympapieHus kaapamu. Opranuzaiusi paboOTbl C KaapOBBIMU JIOKYMEHTaMH.
HopmaTtrBHO-METOIMYECKHE MaTepHalIbl, PErJIAMCHTHPYIOIIUE padOTy C KaJIPOBBIMH JOKYMEHTAMHU.
Oprann3aluOHHO-PACTIOPSANTENIbHAS JOKYMEHTAIIUS, UCTIONb3yeMasi B JEATEIbHOCTH KaIPOBBIX CIYXKO.
OCHOBHBIE JIOKYMEHTBI IO JINYHOMY COCTaBY, PETYJHUPYIOIIUE B3aMMOOTHOIICHHUS MPEANPUATHH C
pabOTHUKAMU.

Tema 3. CocTaB u opopmiieHHe JOKYMEHTOB IIPH IpueMe HA padoTy
Jleknuonuble 3auATHsA 1.
[Ipouenypa qOKyMEeHTAlMOHHOTO Oo(opMIleHUs MpH mpueme Ha paboTy. CocTaBieHUE aHKETHI U
aBroOuorpaduu. 3aKIIF0YeHIE TPYJOBOTO JOTOBOPA.

IIpakTnyeckue 3anaTHA 2.

OdopmieHne TOKyMEHTOB IIpU MIpUEME Ha paboTy

JlenoBasi urpa (CUTyalust) IpOBOJUTCS C LEIbI0 3aKPETUICHHUs TEOPETUYECKUX 3HAHUH CTYJECHTOB
Mo paccMarpuBaeMon TpoOJjeMe, pa3BUTHUS HABBIKOB KOMAaHJAHOW pabOThl, MEXKIUYHOCTHON
KOMMYHHUKAIUH, IPUHSITHS PEILICHUH, JINJEPCKUX Ka4eCTB.

Henp nenosoit urpsl. [IpoBEepUTh U OLICHUTH YPOBEHb TEOPETUYECKON MOJAIOTOBKH CTYAECHTOB,
3aKpenUTh NPAaKTUYECKHUE HaBbIKU B 00JIACTH KaJJPOBOTO JIEIONPOU3BOJICTBA AEATEIbHOCTH OpraHU3alui,
NpeanpUsITH, GUPM pa3HbIX (OpM COOCTBEHHOCTH M BHUJA JNEATEIbHOCTH. [IOHATH pOiIb JOKYMEHTOB U
UX 3Hau€HHE, KaK MpaBoi OCHOBBI JESATEIbHOCTH CAMOM OpraHU3allM, TaK U COTPYAHUKOB, M KaK 0a3bl
CO3/aHUSI PAllMOHATIBHOTO JJOKYMEHTAI[MOHHOTO 00ECTIeUeHUsI.

JlenoBas cutyauus: opopmiieHHe Ha paboTy.

Lenb: popmMupoBaHre yMEHUN U HaBBIKOB pabOThI C JOKYMEHTaMU TPYAOBOI'O IIUKJIA - IPUEM Ha
paborty.

JlenoBast urpa mpoBoautTcs B mapaxX. OIWH YYaCTHUK BBIMOJHSET POJIb COMCKATENs PalOoTHI.
Bropoii — coTpynnuka otnena kaapos. Kaxiaplit U3 y4acTHUKOB JIOJKEH MOOBIBATh U B TOW M B JIPYTOil
pomu.

Oransel J€I0BOM UIPHI.

1. Jlaiite oOmyr0 XapakTepUCTUKY JIEATCIbHOCTH OpTaHW3alid, B KOTOpod Bmr
OCYILECTBIISICTE/X0TEIH OBl OCYIIECTBIATH TPYAOBYIO AEATEIBHOCTh (OpraHn3aIis Ha BBIOOP CTYJIEHTA).
OnummTe HampaBieHUs paOOThI U OCHOBHBIC 33/1aud OpraHU3aIMu (BO3MOXKHO oOpalieHue K caitam
OpraHu3alil ¥ NpeANPUATHN I XapaKTePUCTUKU OCHOBHBIX HalpaBJICHU).

2. Bol coTpyaHuk otnena kaapos. Bam HeoOxo1MMo MpoBecTH 0TOOP MPETEHIEHTOB Ha
BAaKaHTHYIO JOJDKHOCTh. ONMUIIMTE 3Tanbl 0TOOpa U MPEUMYIIECTBEHHBIX XapaKTEPUCTUKU YYaCTHUKOB
0oTOOpa B COOTBETCTBHUH C TPEOOBAHUSMH OpPTaHU3AIUH.

3. Couckarenb. OGopMHUTH OT CBOETO JIMIIA 3asIBICHUE O IpHeMe Ha padoTy, pe3tome.

4. Corpynuuk otnena kaapoB. OGopmMuTh TpymoBoi 10TOBOpP (C MOJAPOOHBIM OMHUCAHUEM BCEX
CYIIIECTBEHHBIX YCIOBHI JOrOBOpa), IpUKa3 O MpHeMe Ha padoTy.

5. CdopmynupyiiTe BBIBOJBI IO MPOBEACHHOW UTPE OT JHUIA COTPYIHHMKA OTHE]a KaJpoB W
couckaressi paboThl



Tema 4. JlokyMeHTHPOBaHUE IBUKEHUS NEPCOHAJIA

Jleknuonnblie 3ansTus 1.

Knaccudukanus 1oKkyMeHTOB, XapaKTepHU3yIOILUX ABMKEeHUE KaapoB. [lepeBoa paboTHHKa Ha
Ipyryto paboty. JlokymeHTanus mo oOpMIICHHUIO CITY)KEOHBIX KOMaHIUPOBOK. Y CIOBHS M TIOPSTIOK
MIPeIOCTaBIICHUsI OTIYCKOB U UX oopmieHue. PactopxeHue TpynoBOro Aorosopa u odopmiieHue
YBOJIbHEHUS paOOTHHKA.

IpakTuyeckue 3aHATHA 2.

JlokyMeHTupOBaHUE ABIXKEHUS MTepCOHaa

JenoBas urpa (cuTyauusi) IPOBOAMTCA C ILEJIbIO 3aKPEIUICHUS TEOPETHUYECKUX 3HAHUM
CTYIEHTOB IO paccMaTpuBaeMoil mpoOieme, pa3BUTHUS HABBIKOB KOMAaHIHOW  paboThl,
MEXKJIMYHOCTHOM KOMMYHUKAIIUH, IPUHATHS PELIICHUH, JIMIEPCKUX KAaueCTB.

JlenoBas urpa npoBoAuTcs B napax. OAMH y4yaCTHUK BBINOJIHSET poJib paboTHUKA. BTopoii —
COTpYJIHHUKa OTAeNa KaapoB. Kakaplil U3 y4acCTHUKOB JOJKEH MOOBIBATH U B TOM U B IPYrOW POJIH.
Kax1plif 13 UrpoKoOB JOJKEH MOANOTOBUTH Ha CBOETO KOJIJIETY CIIEAYIOLIU TepeyeHb JOKYMEHTOB:

1. [TepeBon:

 [TPUKA3 o nepeBozie Ha APYryro paboTy

2. [IpenocraBiieHrEe OTIIYCKOB:

* ['paduk oTIycKoB U MpHKa3 (pacrnopskeHne) o MPeI0CTaBIeHUN OTIYCKa

3. KomanaupoBaHue COTPYIHUKOB

* IOKJIa/IHas 3allMCKa PyKOBOJCTBY OPraHU3allui O HEOOXOAMMOCTH BbI€3/1a B KOMaHIUPOBKY

* IpuKa3 (pacrnopsyKEeHUE) O HalpaBICHUU OTAEIBbHOr0 pabOTHUKA WIIM FPYIIbl paOOTHUKOB
B KOMaHAUPOBKY (popmbl Ne T-9 u Ne T-9a);

* KOMaH/IUPOBOYHOE y0cToBepeHue padbotHuka (popma T-10)

* cTy)KeOHOe 33JJaHue ¢ KPaTKUM OTYETOM O ero BoimosiHeHuu (popma Ne T-10a).

* aBaHCOBBIH OTYET 00 UCTOIB30BAHUY BBIAHHBIX JIEHEKHBIX CPE/ICTB

Co BceMHu TOKyMEHTaMU 03HaKOMUTh paboTHUKA. [Ipn HEOOX0AMMOCTH MOCTaBUTh MOANKCH
IIPU COTJIACOBAHUU JIOKYMEHTA PAOOTHUKOM.

Tema S. JlokyMeHTHPOBaHHE OLIEHKH JAeATEIbHOCTH IEPCOHAIA

Jlekunonnblie 3ansaTus 1.

Onenka KaJpoB: ONpeNeTIeHUE COAEPKaHUsA, METOI0B U npouenyp. Ilopsanok nposenenus u
opopmIieHHs aTTecTaluu pabOTHUKOB. OmpenencHue W OCHOBHBIC 3a/ladyd aTTECTAIMH, CPOKH.
[TonroToBka K MpoBEAEHUIO aTTecTalu. Pe3ynbraTsl aTTecTaluu, OQpOpMIEHHE aTTEeCTAMOHHOTO
nucTa. XapakTepUCTUKH, PEKOMEHIallud U PEKOMEHIaTelIbHbIE MUChbMa: CTPYKTypa U COJepKaHUe
NOKyMeHTOB. [loompeHus m HaloXeHMs NUCLUUIUIMHAPHBIX B3bICKAHUU. PaspemieHue TpyaoBbIX
CIIOpOB.

IIpakTHyeckne 3aHATHA 2.

JIoKyMeHTUpPOBaHUE OLIEHKH JIEATENBHOCTH IIEpCOHaa
IIepedyeHs BOIPOCOB:

1. Yro Takoe aTTecTanus U KaKOBBI LIETHU €€ TPOBEICHUSA?
2. Kakne kaTeropuu COTpyTHUKOB HE aTTECTYIOTCS?

3. Kakue popmsl aTTectaniuu pabOTHUKOB OBIBAIOT?

4. DTanbl aTTeCTalluH.

Ha ocHoBe HU3Y4YCHHOI'O MaT€purajia MoArOTOBUTH CIICAYIOINEC JOKYMCHTHI:

* [Iprka3 o co3gaHuu aTTeCTallMOHHOW KOMHCCUH U MPOBEJEHUN aTTECTAlluU
* [IpencraBnenne Ha aTTeCTaIlMIO paOOTHUKA

* ['paduk npoBeneHNs aTTecTaliuu

* [TpoTokou 3aceianusi aTTECTALIMOHHON KOMHUCCUU

¢ ATTeCTaIllMOHHBIH JIUCT

* [Ipukas 00 yTBEp>KJACHUN UTOTOB aTTECTAIIUN



Tema 6. Ilopsigok MOATOTOBKH MPUKA30B M0 JUYHOMY COCTaBY M 0(pOpPMJIeHHE JUYHBIX KAPTOYEK

Jlekunonuble 3anaTus 1.
OOue moaxoabl K M3JaHHUI0 TpUKa3oB. OcoOEHHOCTH OQOPMIICHHS MPUKA30B MO JIMYHOMY
cocraBy. OdopmiieHne TUYHBIX KapTOYEK.

Tema 7. Benenue Tpy10BbIX KHUKEK W JMYHBIX /1eJ1 PA0OTHMKOB
JlekunoHHbIe 3ansaTHA 1.
TpynoBble KHUKKH U TIpaBUjIa UX BEJACHHS: CBEJCHUS O paOOTHHUKE, O BBIMOJIHSAEMON paboTe, O
HArpaXACHUSAX U MOOIIPEHUSAX, U3MEHEHHE 3anmuceid. PopMHUpOBaHUE JTUYHBIX €] paboTHUKOB. Cpoku
XpaHEeHUs JOKYMEHTOB.

IIpakTnyeckue 3anATHA 2.

Samanue 1.

Odopmure TpyI0BYIO KHUKKY Ha CBOE UMSI.

3agaHue 2.

3ano’aHUTE TUTYJIBHYIO CTPAHUILY TPYIOBOM KHUKU Ha OCHOBE CIEAYIOUINX cBeeHuit: CupopoBa
Amnna MiBanoBHa, 10 okTs0ps 1989 1. p., cpennee npodeccruoHanbHOE 00pa3oBaHuE, CEKpeTapb-pedepeHT,
KHIWKKa OTKpeiTa — 21 HOsiOpst 2012 1. JlomomHUTE KHWXKKY THTYJIBHYIO CTPAaHUILY CIETyIOIIUMH
CBEJICHUSIMH — TIOJYYEHO BhIcLIee oOpa3zoBaHMe — OakanaBp ympaBieHus nepcoHanoM. umiaom CA
Ne 123456 Beiman Cankrt-IleTepOyprckuM yHHBEPCUTETOM TEXHOJIOTHI YHOpPaBJIEHUS U IKOHOMHUKH 18
utong 2015 r.

Tema 8. Opranuszanusi padéoTsl ¢ JOKYMEHTAMH

JleknnuonHuble 3aHsATHA 1.

JlokyMeHTO0OOpOT: moHsATHE, TpeOoBaHUsA. IloTOKM [TOKYMEHTOB: BXOASIIME, HCXOISALIME,
BHyTpeHHue. Craguu o0paboTku AokymeHTOoB. HomeHknarypa aen: 3azaud, ¢opmMa M CoJepKaHHE.
CBoaHas HOMEHKJIATypa /el OpraHu3aliid U HOMEHKJIaTypa JieJl CTPYKTYPHBIX MOApa3ieleHuii: popmMa,
CTPYKTypa ¥ peKBU3UThL. POopMUpOBaHUE A€II.

IIpakTnyeckue 3aHaTHA 2.

CocraBbTe INepeueHb HOMEHKJIATYphl /1€, HUPKYJIUPYIOUMX B opraHuzauuu. OpraHuzanus 1o
BBIOOpY CTYZACHTA.

Tema 9. Opranusanusi XxpaHeHus1 e C1yKObI KaJpoB

JlekunonHble 3ansaTH 1.

IlonroroBka KazapoBBIX JOKYMEHTOB K apXHMBHOMY XPaHEHHIO. OKCIIEpTHas KOMMCCHS.
Odopmnenune nen. Ilepenaya nen Ha apxXuBHOE XpaHEHHE. TpaauIMOHHBIE W AaBTOMATHU3MPOBAaHHBIE
METO/1bl 00pabOTKHU KaiPpOBOI TOKYMEHTALIMH.

5. IHEPEYEHb YYEBHO-METOJUYECKOI'O OBECIIEYEHMUA JJIsA
CAMOCTOSITEJBHOMN PABOTHI OBYUAIOHINXCS IO JUCHUILINHE

5.1. Buabl 1 opraHusanusi CAaMOCTOAATEJIbLHOH padoThI 00y4yaromuxcs

VYcnemHoe — OCBOEHME — TeopeTHYeckoro  Martepuana no  jgucuumiuHe  «KaxpoBoe
JIeNIOTIPOU3BOJICTBO» TpPeOyeT CaMOCTOSTENbHONH paboThl, HAIECHHOH Ha YCBOEHHE JEKIIMOHHOTO
TEOPETUYECKOI0 MaTepHaia, PaclIMpeHHe M KOHKPETHU3alUI0 3HAaHWH 10 Pa3HOOOpPa3HbIM BOIPOCAM
mucuuiuinHbel. CaMmocTosdTeNnbHas paboTa CTyICHTOB PeAyCMaTPUBAET CIEAYIOIINE BUIbL:

1. AynutopHasi caMOCTOsITeIbHAsE paboTa CTYJEHTOB — BBITIOJHEHNE HAa CEMUHAPCKUX 3aHITHIX
3aJJaHi, 3aKPEIUIAIONIMX TIOJIyYeHHbIE TEOPEeTHUECKHEe 3HaHMA MO0 pacHIMpSIONIMe UX, a TaKkKe
BBIIIOJIHEHHUE p33H006p33HI)IX KOHTPOJIBHBIX 3a)IaHHﬁ WHIAWBUAYAJIBHOI'O WM TPYIIIOBOI'O0 XapaKTepa
(HOHFOTOBKa YCTHBIX OOKJIaJ0B WA COO6H1€HI/II71 O pe3yibTaTax BBIIIOJTHCHUA SaHaHI/II\/’I, BBIITOJTHEHUE
CaMOCTOSITENIbHBIX POBEPOYHBIX Pa0OT 110 UTOTAM U3YYEHUS OT/EIbHBIX BOIIPOCOB U T€M JUCIHUILIUHBI);

2. BueaynuTtopHas caMocCTOsTEIbHAas paboTa CTYIEHTOB — IOJIrOTOBKA K JIEKIIMOHHBIM MU
CEMHUHApPCKUM 3aHSTHUSM, IOBTOPEHHE U 3aKPEIUICHUE paHEe M3YyYEHHOI'O0 TEOPETHUYECKOIo MaTepuaia,
U3ydeHue MpoOJeM, HE BBIHOCUMBIX Ha JIEKLUH, BBINOJIHEHUE MPAKTHUUYECKUX 3a/JaHUl, MOJIrOTOBKA K
TCCTUPOBAHUIO MO JUCHUIIJIMHE, BHIITIOJIHCHUC HUTOTOBOM pa6OTbI.



bosblioe 3HaueHuWe B MpPENoOJaBaHUU JAUCUUILUIMHBI OTBOAMUTCS CaMOCTOSITEIIBHOMY ITOMCKY
CTYACHTaMH WH(GOpPMAIMU TIO OTJCIBHBIM TEOPETHUECKUM M MPAKTUYECKUM BOIIPOCAM U MTPOOIEMaM.

[Ipy nnaHMpoBaHMM M OpraHM3allMKd BPEMEHU MJI M3Yy4YEHMs] IUCLUILUIMHBI HE0O0XOIUMO
pykoBoactBoBatbed 1. 4.1.1 wm 4.1.2 paboueil mporpammbl aucuuiuiMHbl - «KagpoBoe
JIeJIONIPOU3BOJICTBO» M OOECIEUHMTh I0CIEI0BaTEIbHOE OCBOCHHME TEOPETUYECKOro Marepuaia I0
OTJIEIbHBIM BOIPOCAM U TEMaM.

Haubonee nenecooOpa3eH clenyromui MHOPSAOK H3Y4YEHUS TEOPETUYECKUX BOIPOCOB IO
JUCLUILINHE!

1. M3yuenue cripaBOYHHUKOB (CllOBapel, SHIUKIONEANI) ¢ LeNIbI0 YSICHEHUS 3HAYEHUsI OCHOBHBIX
TEPMHHOB, TOHATHI, ONPEICIICHHUI;

2. N3yueHne yueOHO-METOIMYECKUX MAaTEPUAIOB JUIsl JIEKIMOHHBIX U CEMUHAPCKUX 3aHSITUH;

3. N3ydyeHue pexkoOMEHIyeMOW OCHOBHOM M JIOIOJHUTENIBHOM JUTEPAaTypbl U 3JIEKTPOHHBIX
UH(GOPMALIMOHHBIX HCTOUYHUKOB;

4. VI3yyeHue MOTOJIIHUTEIBHON JHUTEPATyphl M DJIEKTPOHHBIX MH(OPMAIIMOHHBIX HCTOYHHUKOB,
OIpEICIEHHBIX B PE3yJIbTaTe CAMOCTOSTEIBHOIO IIOMCKA HH(OpMaIuy;

5. CamocTosiTenbHas MPOBEpKa CTETIEHH YCBOSHHS 3HAHUH MO KOHTPOJBHBIM BOIIPOCAM W/WIIH
3aJJaHUSM;

6. IloBTOpHOE M AOMNOJHUTENbHOE (YIIyOJIeHHOE) M3y4yeHHE PAacCMOTPEHHOro Bompoca (mpu
HEOOXOIUMOCTH).

B mpouecce camocTodTenbHOM pabOThl Hajl ydyeOHBIM MaTepUaoM PEKOMEHIYETCsS COCTAaBUTh
KOHCIIEKT, TJIe KpPaTKO 3alucaTh OCHOBHBIE IOJIOKEHUS M3ydaeMoil Tembl. IlepexonuTs Kk ciaeayrouemy
pas3ziesly MO>KHO I10CJI€ TOr0, KOrja IpeIluIecTBYIOIUN MaTeprall MOHAT U yCBOEH. B 3aTpy HUTENbHBIX
cilyyasiX, BCTPEYAIOLIMXCS IPH H3YYEHHM Kypca, HEoO0XOAMMO OOpaTUTbCS 3a KOHCYJbTalUel K
IIpEnoaaBaTesio.

[Ipy n3ydyeHUM IUCHUILIMHBI HE PEKOMEHAYETCs HCIOJb30BaTh MaTepUallbl, MOATOTOBICHHbIE
HEM3BECTHBIMH aBTOpPaMH, pPa3MEUICHHbIE Ha HEOQUIMAIbHBIX CaHTax HEIEIOBOTO CO-JCpPKAHUS.
XKenarenbHo, yTOOBI HCHIOIb3yeMble OMOIMOrpaduecKue UCTOUHUKY OBbLIIM M3/1aHbl B IOCIETHUE 3-5 JIeT.
CTyneHTbl TpU  BBINOJIHEHWH CaMOCTOSITEIbHOM pabOThl MOTYT  BOCIHOJIB30BaThCsl — y4eOHO-
METOAMYECKMMHM MaTepuajaMM MO0 JAUCHUIUIMHE «/loOKyMEeHTallmoHHOe o0ecledeHne YIpaBiIeHUsD,
IIPEJICTABICHHBIMU B AJIEKTPOHHONW OMOJIMOTEKEe MHCTUTYTA, M MpEAHAa3HAUYEHHBIMU AJI1 TOJATOTOBKHU K
JIEKLIMOHHBIM U CEMUHAPCKUM 3aHATHUSAM.

[lepeueHb OCHOBHBIX Y4YEOHO-METOAMYECKMX MAaTEpHalioB Ui JIEKIMOHHBIX U CEMHUHAPCKUX
3aHATUH NpeCTaBIIeH B I1. 7. pabodel IporpaMMbl JUCLUILUIMHBL.

KoHnTponb ayauTopHOi caMOCTOSTENbHONM pabOThl OCYHIECTBIISAETCS B (OpME POJIEBBIX HID,
cobecenoBanus. KoHTpoiab BHEAyAMTOPHOW CaMOCTOSITEIbHOM PabOThl CTYIEHTOB OCYIIECTBISETCS B
(dbopMe yCTHOTO WJIM MUCBbMEHHOIO OMpoca.

[IpomMexyTOUHBI KOHTPOJb 3HaHMW B (opMe 3adeTa OCYLIECTBISETCS MOCPEICTBOM
MUCHbMEHHOTO TECTUPOBAHUS, BKIIOYAIOIIET0 BOIPOCH] U 3aJaHUs JIsl CAMOCTOSITEIbHOTO U3yUYESHHUSI.

OuHo-
Ounasga 3aouHasa 3amgaHud IiId dopma
Tewma, pazaen 3a04Has .
dhopma (bopma dhopma CaMOCTOSITEIbHON pabOTHI | KOHTPOJIA

IToBTOpEHME M 3aKpeITIEHNE

1. Cucrema ynpaBieHUs
M3yYEHHOTO MaTepuasa moi

[IEPCOHAIIOM 10 10 14 " 3a4yer
teMe "Cucrema ynpasieHUsS

OpraHu3aIu "
MIEPCOHAJIOM OpraHU3alNU
[ToBTOpEHME U 3aKperieHne
M3y4EeHHOTO Marepuaja o
TeME "OdunmnanbHo-

2. CocraB u BHIBI . prn

8 10 12 IEIIOBOU CTHJIb(3a4eT

KaJIpOBBIX JOKYMEHTOB
YIPaBICHUYECKUX
JIOKYMEHTOB u ero
cneuuduyeckre 4epTol"”




3. CoctaB 1 opopmieHue

ITo3HOKOMUTECS C
COIIGp)I(aHI/ICM I[OKYMGHTOB,

OKYMEHTOB npHu npueme| 1 10 14 U, 3auer
JIOKYM prHp HEO0OXOINMBIX IUIA Au,
Ha paboty
odopmienus Ha paboTy
[To3HakoMuUTHCS c
4.  JloKyMeHTUpOBaHUE 1 3 13 coJiep’KaHHuEeM JOKYMEHTOB, T, sager
JIBUKEHUSI TIEpCOHaIa 0003HAaYeHHBIX B TekcTe| "
MPAKTUYECKON pabOThI
[ToBTOpEHME U 3aKpEIICHHE
5. JlokymeHTupOBaHHUE U3Yy4eHHOro 1o  Teme"
OLICHKH nesareiapHoct| 4 10 12 JlokyMeHTHupOoBaHUE 3a4eT
nepcoHana OIICHKU NEeSATEeIbHOCTH
nepconana"
6. Ilopsimok MOATOTOBKH [ToBTOpEHME U 3aKpeIICHHE
MPUKA30B MO JUYHOM WU3yYEHHOTO no  Teme
P I s 10 12 " Y1 3a4er
coctaBy u odopmiieHue O61ue MO/IXO/IbI K
JIMYHBIX KAPTOYEK W3/IaHUIO TTPUKA30B"
IToBTOpEHME U 3aKpeIIeHne
M3Y4YEHHOTO no  Teme
7. Benenue TpynoBBIX "
[Topsok MOATOTOBKH
KHOKeK W JuaHbIX gen| 10 10 18 3a4eT
OPUKAa30B 1O  JUYHOMY
PabOTHHUKOB
coctaBy U  0QopMIECHHE
JUYHBIX KapTO4eK"
IToBTOpEHME U 3aKpeIICHNE
8. Opranuzanus paboThl 10 10 16 3y4EHHOTO Marepuana mo| ...
JIOKyMEHTaMH teMe "Opranuzanus paboTbl
¢ JOKymeHTamu"
[ToBTOpEHME U 3aKperIeHnE
9. Opranu3zanus M3Y4YEHHOI0 Marepuaja IIo
XpaHeHus Jen ciuyxos| 10 10 12 TEME "Opranuzanus|3aqer
KaJIpoOB XpaHEHUsT Jel  CIIyXObI
KaapoB"
NTOI'O 59 88 128

5.2. Y4eOHOo-MeTOAMYeCKOE 00ecniedeHHe CAaMOCTOATEIbHOI padoThl 00yUYaloIMXCs

Y4eOHo-MeToInYeCKOe 00eCeueHue CaMOCTOSITENbHOM paboThl 00yYaroIXcs OTpaXKeHo B 1.7

pa6oqel71 nporpaMmbl JUCIHUTIIIMHBI «Kaj:[pome ACJIIOIIPOU3BOJACTBOY.




6. KOMILNVIEKTBI OHLEHOYHBIX MATEPHAJIOB JUUIsI INPOBEJIEHUWSA
MPOMEXKYTOYHOM ATTECTAIIMA OBYYAIOIIUXCA MO JUCIHATIINHE

6.1. IlepeyeHb KOMIIETEHIMI ¢ YKa3aHMEM 3TANOB NX GOPMHUPOBAaHMS B Npolecce OCBOCHUS
0o0pa3oBaTeJIbHOM MPOrPaMMBbI

OcBocHHE TUCIHUIUIMHBI HAITPABICHO HA (DOPMHUPOBAHHE:

npogheccuoHanbHblX KoMnemeHyutl

IIK-1 Cnoco0GeH OCyHIECTBIATh ACATENBHOCTh IO OINPENEICHUIO MOTPEOHOCTH B TPYIOBBIX
pecypcax U 00ecredeHUI0 IIEPCOHANIOM

IIK-2 CrocoOeH OCymIeCTBIATh JEATEIbHOCTh 1O Pa3BUTHIO, OOYYCHHIO, aTanTalid U
HOCTPOCHUIO MTPO(ECCHOHATILHON Kapbepbl IepcoHalIa

I1K-3 Crioco6eH ocylecTBIIATh AEATEIbHOCTD 10 OLEHKE U aTTeCTalluy IepcoHaa

[1K-4 CriocobeH ocyiecTBIATh AeSITEIBHOCTD 110 OPTaHU3aIMH, HOPMUPOBAHUIO TPYAA U OIUIATHI
Tpy/a nepcoHana

JlaHHbIe KOMIIETEHIIMU (POPMHUPYIOTCS B IIPOLIECCE U3YUYEHUS AUCHUILIMHBI HA ABYX JTanax:

stan | — TeKyImmii KOHTPOJIb;

3Tan 2 — NPOMEXXyTOYHask aTTeCTallUs.

6.2. Onucanue nokasaresjei H KpuTepUueB OlleHUBAHUA KOMIIETEHIIUI HA Pa3/IMYHBIX ITanax
X (pOPMHUPOBaAHUS, ONIMCAHUE IIKAJ OLlEHHBAHUS

OreHKa KOMITETEHIINH Ha PA3IUYHBIX dTanax ux (GOPMHUPOBAHUS OCYIIECTBISIETCS] B COOTBETCTBUU
¢ IlonmoxkeHneM O TeKylleM KOHTpOJE U MPOMEXKYTOUHOW arrectauuu, IlomoxeHuem o OGayuibHON U
pPEUTUHIOBOM cHUcTEMaxX OLEHUMBAHUS U TEXHOJIOrMueckod kaprod aucuumuinHbl (Ilpunoxenue 1),
IpUHATHIMU B IHCTHTYTE.

6.2.1. l[lokazamenu u Kpumepuu oyeHU8AHUs
KOMNnemeHyull Ha 3mane mexkyuwe2o KOHmpOJis

Ne n/m| Iloka3arTeyin olleHUBaHHUS Kpurepun oneHuBanusi HIxkaJuaa
OLlCHUBAHMS
1 |llocemenue wu pabora Ha|l. Ilocemenue 3aHATHH: a) TOCEUICHHE 0-35

JIEKIIUOHHBIX U MPAKTHUECKUX [TEKIIUOHHBIX M MPaKTUYECKUX 3aHATUH, O)
3aHATUAX  (coOecenoBaHue,|coOM0IeHNEe JUCITUTUTHHABI.

KOHTPOJIbHAS paborta,|2. PaGoTa Ha JEKIMOHHBIX 3aHATUAX: a)
KpYTJbIi CTOJ U JUCKYCCHsI) |BEEHHME KOHCIIEKTa JeKIuil, 0) YypoBeHb
OCBOEHHMSI TEOPETHYECKOr0 MaTepuasna, B)
aKTUBHOCTb Ha JIeKIUH, yMEHHE
(opMyIHMpPOBATE BOIIPOCHI JIEKTOPY.

3. Pabora Ha NpPaKTHUYECKUX 3aHATHIX: a)
YPOBEHb  3HaHHS  y4eOHO-NPOrpPaMMHOIO
Matepuanga, 0) yMEHHE BBIIOJHATH 3aJlaHus,
MPEeyCMOTPEHHbIE TPOTrpaMMOi  Kypca, B)
MIPaKTUYECKHE HABBIKU PabOThl C OCBOEHHBIM

MaTepUajIoM.
2 |I[lucbmMeHHOE 3aaHne 1. HoBusHa TekcTa: a) aKTyaJIbHOCTh TEMBI 0-25
HCCIEA0BaHUS; 0) HOBHU3HA u

CaMOCTOSITENIbHOCTh B MOCTAHOBKE MPOOJIEMBI,
(bopMyIMpOBaHHWE HOBOTO ACMEKTa HM3BECTHOM
MpoOJieMbl B YCTAHOBJIEHUHM HOBBIX CBsI3el
(MEXIIpeIMETHBIX, BHYTPHUIIPEIMETHBIX,
WHTErpallMOHHbIX); B) yMeHHEe paldoTaTth C
UCCIIEIOBaHUAMM, KPUTUYECKON JIMTEPATYpOH,
CHCTEMaTU3UpOBaTb U  CTPYKTYpUPOBATh
MaTepua; ') BJIEHHOCTh aBTOPCKOM MO3ULNH,
CaMOCTOSITEJIbHOCTh OLIEHOK M CYXICHUHU; 1)
CTWJIEBOE  €AMHCTBO  TEKCTa,  €JUHCTBO
KAHPOBBIX YEPT.




2. CreneHb pacKpbITHS CYIIHOCTH BOIIpOCa: a)
COOTBETCTBUE IIJJaHA TEM€ MHCbMEHHOIO
3a7aHus; 0) COOTBETCTBUE COJEPKAHUS TEME U
IUIaHY TUCHbMEHHOIO 3aJlaHusi; B) IMOJHOTA U
rIyOMHA 3HAHWK 1O TeMe; I') 00OCHOBAaHHOCTh
CIoco00B U METOJI0B pabOThI C MAaTEpUAIIOM; 1)
yMeHne  0000marh,  Jenatb  BBIBOJIBI,
COIOCTABJISITh PA3JIMYHbIE TOYKH 3PEHUS IO
OJIHOMY Bompocy (mpobiieme).

3. OGOCHOBaHHOCTH BBIOOpAa HCTOYHUKOB: a)
OIICHKA HCIIOJIb30BaHHOM JUTEPaTypPhI:
NpUBJICUEHBI T HanOoJiee U3BECTHBIE PaOOTHI
0 TeMe HccieloBaHus (B T.4. JKypHajbHbIE
nyOlMKauy  MOCTeIHUX JIeT, TIOCJIEIHHE
CTaTHUCTUYECKUE JIaHHBIC, CBOJKH, CIPaBKU U
T.J.).

4. Cobmronenue TpeboBaHMii K 0OPMIICHHIO: )
HACKOJIbKO BEpHO OQOPMIICHBI CCBUIKH Ha
UCIIOJIE3YEMYIO JUTEpaTypy, CITUCOK
TUTEpaTypel; O) OLIEHKAa TPaMOTHOCTH H
KYJIBTYPbI U3TI0KEHUS (B T.4.
opdorpaduyeckon, MYHKTYaI[MOHHOM,
CTHJINCTUYECKOM KYJIbTYpBbI), BJIa/ICHUE
TEPMHHOJIOTHEH; B) COOTFOICHHE TPEOOBAHMIA K
00BEMY MUCEMEHHOTO 33/1aHUA.

HpaKTI/I‘leCKOG 3aJaHuc

1. Ananu3 mnpoOiieMbl: a) yMEHHE BEpHO,
KOMIUIEKCHO M B COOTBETCTBUM  C
JNEHCTBUTENBHOCTHIO  BBIICTUTh  MPHYMHBI
BO3HUKHOBEHHUS TNPOOJEMBI, OIUCAaHHOW B
MPaKTUYECKOM 3a/IaHHH.

2. CTpyKTypUpOBaHHE MPOOJIeM: a) HACKOJIbKO
YeTKO, JIOTMYHO, IIOCIEeI0BaTeIbHO ObUIH
U3JI0’KEHBI NMPOOJIEeMbl, YYACTHUKH MPOOIEMBI,
MOCJIEACTBUS MPOOIEMBI, PUCKH JUIsI OOBEKTA.
3. [Ipennoxxenune CTpaTernyecKux
anbTepHATHB: a) KOJMYECTBO BapHAHTOB
pemieHuss npoOiembl, ©) yMEHHE CBs3aTh
TEOPHIO C IPAKTUKOM MPH pEeIIeHUN IPOoOIIEeM.
4. OOocHOBaHHE pEIICHHUS: a) HACKOJIBKO
apryMEeHTHpOBaHAa TMO3UIUS  OTHOCUTEIHHO
IPEJIOKEHHOTO  PEUIEHMs]  IPAKTHYECKOI0
3aJlaHus; 0) YpOBEHB BJIa/ICHUS
npodecCHoHANBEHON TePMUHOJIOTUEH.

5. Jlorn4HOCTh W3JIOKEHUS Marepuana: a)
HACKOJIBKO COOJIIOJIEHBI OOIEPUHATHIE HOPMBI
JOTUKU B TPEIJIOKCHHOM peIIeHuH, O)
HACKOJIBKO TPEJUIOKECHHBIN TIaH MOXKET OBITh
pean30BaH B TEKYIIUX YCIOBHUSX.

0-50




6.2.2. Ilokazamenu u Kpumepuu oyeHUBaHUs:
KOMNemeHYuti Ha 3mane npoMenHCymoyHou ammecmayuu

[TpomexxyTouHas arTecTanus 1Mo JUCIUTIIINHE MPOBOAUTCS B (hopMe 3a4éTa B BUJIC BBHIMTOTHEHUS
TECTUPOBAHUS U/WUIIH UTOTOBOU PabOTHI.

HroroBele 3amanus pa3padaThIBAIOTCS MO OCHOBHBIM BOIIPOCAM TEOPETHYECKOTO MaTepuajia u
MO3BOJISIIOT OCYILIECTBIIATH MPOMEKYTOUHBIM KOHTPOJIb 3HAHUN U CTENIEHU YCBOCHMS MaTepuara.

[Ipn mnpoBeneHWH NPOMEKYTOYHOM aTTECTallMd CTYIAEeHTOB Mo aucnumuiiHe «Kaaposoe
JIEJIONPOU3BOJICTBO» MOTYT (DOPMHPOBATHCSI BapHAHTBHl TECTOB, OTHOCSIIUXCS KO BCEM TeMam
JIHCIHTIIHHEL

OrneHka 3HaHWA CTYACHTOB OCYIIECTBISIETCS B COOTBETCTBUU C llonokeHueM O OalTbHOW H
PEUTHHTOBOM CUCTEMAaX OLEHUBAHUSI, MPUHATON B IHCTUTYTE, M TEXHOJIOTHYECKON KapTON JUCHHUILIMHBI

Ne IToka3aTenu oneHMBAHUA Kpurepun oueHuBanus IIkana
n/n OIeHMBAHUS
1 |HUroroBas pabora KonnyecTBo 6a/IIOB 32 TECT MPOMOPIHOHATIEHO 0-25
KOJIMYECTBY MPABUIILHBIX OTBETOB HA TECTOBHIE
3aJlaHusl. ITocne MIPOXOXKICHUS TecTa

CYMMUPYIOTCSI PE3YJIbTaThl BBIIOJTHEHUS BCEX
3aJaHUil 1T BBICTABICHHUS OOIIEH OLIEHKU 3a
TECT.

6.3. TunoBble KOHTPOJIbHbIE 3aJaHUS UM HUHble MaTepUaJibl, HEO0OX0AUMBbIE JIS OLEHKH
3HAHUI, YMeHHWiIl, HABBIKOB W (WIH) ONbITA AeATEJbHOCTH, XAPAKTEPHU3YIOMIMX ITANbI
(opMupoBaHUA KOMIIETEHIH B MpoLiecce 0CBOEHUsI 00pa30BaTeIbHOMH MPOrpaMMbl

6.3.1. Tunosvle KOHMPOILHBIE 3A0AHUSL UIU UHBLE MANEPUATLL
Ha Ymane mexkyuwe2o KOHmpOoJis
Ilocenmenne u padoTa Ha JEKIMOHHBIX M MPAKTHYECKUX 3aHATHAX (co0ece10BaHHEe, KOHTPOJbLHANA
padoTa, KPYrJblii CTOJ M AUCKYCCUS)

[Ipu npenogaBaHuy AMCHUIUIMHBI IPUMEHSIOTCS Pa3HOOOpa3Hble 00pa3oBaTeIbHbIE TEXHOJIOTHU
B 3aBHCHMOCTH OT BUJA U LeJIel yUeOHBIX 3aHATHI.

Teopernueckuit MaTepuan n3naraeTcs Ha JEKIIMOHHBIX 3aHATUSAX B CIEAYIONMX (hopMax:

- Ipo0JIEMHBbIE JIEKIINH;

- nex1usg-oecena;

- IEKLIMHU C pa300poM MPaKTUYECKUX CUTYALIUH.

IIpakTnueckue 3aHATHS 0 AUCLUUIUIMHE OPUEHTHUPOBAaHbl HAa 3aKPEIUIEHHE TEOPETHUYECKOIO
MaTepuaia, HU3JI0)KEHHOTO Ha JIEKIIMOHHBIX 3aHATHAX, a TaKKe Ha MPHOOpETEeHUE JOMOJHUTEIbHBIX
3HaHUH, YMEHUH M MPAKTUYECKHX HAaBBIKOB OCYLIECTBICHUS NPOPECCHOHATBHON JIEATEIIbHOCTH
MOCPEACTBOM aKTUBU3AIMH U YCUJICHUS] CAMOCTOATEILHON JESATEIbHOCTH 00Y4arOIINXCsl.

BoJIbIIMHCTBO MPAKTUYECKUX 3aHATUH MTPOBOAATCS C IPUMEHEHUEM aKTUBHBIX (hOpM 00ydeHus, K
KOTOPBIM OTHOCSTCSI:

1) yCTHBIN OIpOC CTYAEHTOB C 3JIEMEHTaMH Oeceibl U AUCKYCCHH 110 BOIPOCaM, BEBIHOCUMBIM Ha
MIPAKTUYECKHUE 3aHSTHS;

2) rpymmoBas paboTa CTYAEHTOB, HpENojararolias COBMECTHOE OOCYXJEeHHE Kakoi-mudo
po0iieMsl (Bompoca) U BbIpaOOTKY €IMHOTO MHEHUS (ITO3UIMH) TI0 Hell (MEeTO ] rpyNIoBOro 00Cy X IeHuUs,
KPYTJIBIN CTOMN);

3) KoHTpoJsIbHAs paboTa MO OTAENIbHBIM BOIPOCaM, II€JIbI0 KOTOPOH SIBJISIETCA MpOBEepKa 3HAHHM
CTYJEHTOB U YPOBEHb MOJATOTOBIEHHOCTH Il YCBOEHHUSI HOBOT'O MaTepuaa 1o AUCLHUIIINHE.

Ha npakTuyeckux 3aHATHAX OLEHUBAIOTCS M YYUTHIBAIOTCS BCE BUJbI aKTUBHOCTU CTYAEHTOB:
YCTHBIE OTBETHI, JOMOJHEHUS K OTBETaM JIPYTUX CTYACHTOB, ydacThe B IUCKYCCHUSX, paboTa B rpymnmnax,
WHUIIMATUBHBIA 0030p MPOOIEMHOT0 BOIIpOCa, MUCbMEHHas paboTa.



IIncbMeHHOE 3a/1aHuE
(®opmupyembie komrnerenuuu: 11K-1, TTK-2, TIK-3, [1K-4)

1. BoirosiHeHUE MTUCHMEHHOTO 3a1aHusI
[Mucemennas pabora: pedepar.

Kpurepuu onenuBanus (MakcumanbHbIi 0amt — 20 6.):

- Hannune coGcTBeHHOM apryMeHTHpOBaHHOM Touky 3penus — 0-4 6.

- JloruyHOCTH ¥ MOCIEN0BATENBLHOCTD U3NI0XKeHUs — 0-4 6.

- Pabora B aynutopun 0-5 6.

- Hanmume 6ubnuorpaduaeckoro cnucka U cChUIoK B TekcTe pedepara — 0-3 6.
- Hanwawue npesentanuu o reme pedepara 0-3 6.

- Odopmnenue — 0-1 6.

TpeboBanust K COACPMKAHUIO TUCHbMEHHON aHATMTHYECKON paboTHI (pedepar)

* NIyOOKOE TTOHMMaHue U3J1araéMoro MaTepHarna;

* yeTKas (POPMYJIMPOBKA IIeNIeH U 3a7a4 pabOTHI;

* packpbITUE (OIpEEIeHNEe) pacCMaTPUBAEMOT0 OHATHUSA (OTpeaeneH s, MPoOIeMbl, TEPMUHA);

* YMECHHE BBIJCIIATH TJIABHOE;

* CaMOCTOSITEIbHOCTD, IOTUYHOCTh U3JI0KEHUS;

* HAJIMYKE BBIBOJIOB, C/ICITAHHBIX CAMOCTOSITEIIHHO.

Heymenue 4eTko M SCHO M3/araThb CBOM MBICIH PACLIEHUBACTCS KaK HEJIOCTATOK, BBI3BAHHBIH,
CKOpee BCero, HeJJOCTAaTOYHBIM YCBOSHHEM MaTepralia MM HECAMOCTOATEIBHBIM XapaKTepOM pabOoTHI.

TpebGoBanus k opopmieHuto pedepara

* O6wpem pedepara JTOIDKEH COCTABIATH HE MeHee 5-7 crpanui Gopmara A4 KOMIBIOTEPHOTO
HaOopa, kerib 14 yepes 1,5 uaTepBaa.

* Marepuain 10J0KeH ObITh CTPYKTYPUPOBAH, IMOAEIICH Ha pa3/eiibl. Pa3ensl ¢ ykazaHHeM CTpaHHUIL
oTpaxaroTcs B «CoaepaHum».

* CuCcOK MCTIOJIb30BAaHHOW JIUTEPATYPHI IOJDKEH COCTaBIISATh HE MeHee 5 Ha3zBaHwmil. JKenarenpsHo
UCIIONIb30BaTh MYOJMKAIMKM TMOCIEAHUX JieT. Eciau mo3BoiseT Tema, MPUBETCTBYETCS MPUBIEUYCHUE
WHOCTPAaHHOH JINTepaTyphl. B TekcTe MaroTcst CChITIKM Ha UCTIONB30BaHHYIO JTUTEPATYPY.

* Pedepat npenBapsieTcs TUTYIHBIM JTUCTOM.

* K pedeparty roToBHUTCS Tpe3eHTaNus, CAiIbl KOTOPOH HE JOJDKHBI COAEpKATh N30BITOUHOTO
TEKCTOBOTrO Matepuana. [IpUBETCTBYIOTCSI CXEMbI, PUCYHKH, TaOMUIBI U T.O., T.e. Tpaduueckoe
MpeCTaBIeHHEe UH(POPMAIIUH.

O0s3aTenbHBIMH COCTABIISIOIUMU JIeMEHTaMHU pedepara sBISIOTCS:

[J TUTYJNBHBIN JIUCT;

U coaeprxaHue;

[J BBEJICHUC;

(] OCHOBHOE coJiepXKaHMe, pa3felieHHOe Ha pas3zaeisl (maparpadbl, MYyHKTHI, MOJIITYHKTBHI),
pacroIoKeHHbIE M TOMMEHOBAHHBIE COTJIACHO TUIaHy; B HUX apryMEHTUPOBAHO U JIOTUYHO PAaCKpPhIBAEeTCS
u30paHHasi TeMa B COOTBETCTBHH C TIOCTaBJIEHHOH LI€JIbI0; 0030p JUTEPaTyphl; OMUCAHUE TPUMEHAEMBIX
METOJIOB, MHCTPYMEHTOB, METOJUK, MPOLEAYp B paMKax TeMbl HCCIEIOBAHUS;, aHAIU3 IMPUMEPOB
POCCHIICKOT0 ¥ 3apy0eKHOTO OMbITa, OTPAKAIOIIUX TEMY UCCIETOBAHUS U T.1..

[] 3aKJIFOUYECHUE,

(] CHIUCOK MCTOJIb30BaHHBIX HCTOYHHKOB;

[l OpHUJIOKEHHUS.

TpeboBanust kK 0HOPMIIEHUIO TPAKTUYECKUX pabOT MpeicTaBieHbl B METOANYECKHX YKa3aHUAX K
coJiep’kaHuio, 0(hOPMIICHUIO U KPUTEPHUSAM OLICHUBAHMSI MUCHbMEHHBIX, MPAKTUYECKUX U JTAOOPATOPHBIX
paboTt, yTBepkIeHHBIX pemeHrneM Hay4uno-meronndeckoro coBeta (mpotokoi Ne§ ot 07.06.2018 r.).

Kirou st Be160pa pedpepara cMm. [punoxenue 2
Temsi pedepaToB cm. [Tpunoxenue 3



IIpakTH4yecKkoe 3aganue

(®opmupyembie komrnerenuuu: 11K-1, TTK-2, TIK-3, [1K-4)

Keiic cMm. [Ipunoxenue 4

6.3.2. Tunosvle KOHMPOILHBIE 3A0AHUSL UTU UHBLE MANEPUATLL
Ha dmane nPoMedHCymo4HOU ammecmayuu

(®opmupyemblie komnerenuuu: I1K-1, [1IK-2, TIK-3, I1K-4)

Hroroseiit Tect no gucuuruivnHe "KanpoBoe aenonpous3BoactBo” cMoTpu B [puiioxennn 5.

[Ipomexyrounas arrecrauus cM. [Ipunoxxenue 6

IIpumepHBIii IepeueHb BOMPOCOB K 3a4eTy o aucuuiuinie "KaapoBoe nenonpon3BoacTBo’
. Cucrema yrmpaBieHuUs IepCOHANIOM OpraHU3aLUuU

. KampoBast monutuka B COBPEMEHHBIX YCIOBHUAX

. Oprann3anvonHas CTpYKTypa v QYHKIIHH CITY>KOBI yITPaBICHHS IEPCOHAIIOM

. KanpoBoe obecnieuenne ciryx0bl yIpaBieHHs IEPCOHATIOM

. JlokyMeHTUpOBaHHE YIIPABICHUYECKON JEATEIIbHOCTH

. IloHsiTHE TOKYMEHTHPOBAHHUS

. YHubuKauus u cTaniapTu3aius yupaBJieHYeCKUX JOKYyMEHTOB

. IlpaBumna odopmiteHHs yIpaBIeHYECKUX JOKYMEHTOB

03N LN kAW~

9. TpeboBaHUs K COACPKAHUIO, CTPYKTYPE U CTUIIIO U3JIOKEHUS YIIPABICHYECKUX JOKYMEHTOB

10.
11.
12.

CoctaB 1 BBl KaJPOBBIX TOKYMEHTOB
Ponb kanpoBbIX TOKYMEHTOB B PELICHUH 33/1a4 10 YIPABICHUIO IEPCOHATIOM
HopmatuBHO-MeTOIMUECKHE MaTepHaibl, perylaMeHTHUpYIoUMe padoTy C  KaJpOBBIMU

JIOKYMEHTaMHU

13.

OpFaHI/BaI_[I/IOHHO-paCHOPHI[I/ITCJ'ILHaH AOKYMCHTAIUsA, HCIOJb3yeMasd B ACATCIIBHOCTH

KaJIpOBBIX CITYXkO

14.

OcHoBHbBIE AOKYMCHTBI 110 JIMYHOMY COCTaBYy, PCTYJIUPYOIIMEC B3aNMMOOTHOIICHUA

MPEANPUITHI C paOOTHUKAMU

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

CoctaB u oopmiIeHHE TOKYMEHTOB MpU IpUeMe Ha paboTy

[Iponiexypa nokyMeHTaIMOHHOTO 0OPMIICHHUS TIPU TIpHEME Ha paboTy
CocraBieHue aHKeTbl U aBTOOHOrpaduu

3aKIr04eHne TPYAOBOI0 J0rOBOpa

JIOKyMEHTHUpPOBaHUE IBHKEHUS IIEPCOHAIIA

Krnaccudukanus 1o0KyMeHTOB, XapaKTepU3YIOIINX ABHKEHHUE KaJIpOB
IlepeBon paboTHUKA HA APYTYIO paboTy

JloxkymeHTarus mo opopMICHUIO CITyKeOHBIX KOMaHIUPOBOK

VYcoBus ¥ HOPSIOK MPEIOCTABICHUS OTITYCKOB U X 0(hopMIIeHHE
Pacropxenue TpynoBoro qoropopa v oopMiIeHHE YBOJIbHEHUS paOOTHHUKA
JIOKyMEHTUPOBaHHE OLIEHKU JAEATEIbHOCTH NepcoHana. OOmme NoHATUS
[Topsnox npoBeaeHust u 0POPMIICHUS aTTECTAlUU PAOOTHUKOB
XapaKkTepuCTUKHU, PEKOMEHIALIMHN U PEKOMEH IaTeIbHbIE MHChMa
[Tooupenus n HaJIOXKEHUS JUCIUILTMHAPHBIX B3bICKAHUN

Pa3penienne TpyaoBbIX CIIOPOB

[Topsi 1ok MOArOTOBKM MPUKA30B MO JIMYHOMY COCTaBY U 0(OpMIICHHE TUYHBIX KapTOUEK
OO1u11e moIXoAbl K U3/IaHUIO IPUKA30B

Ocobennoctu 0hOPMIICHHS TIPUKA30B T10 JIMYHOMY COCTaBY
OdopmiieHre TMYHBIX KaPTOUEK

Benenue Tpy1oBBIX KHUKEK U JIMYHBIX [ pAOOTHUKOB

TpynoBbie KHIKKY | MTPaBUIIA UX BEICHUS

dopmupoBaHUE JTNYHBIX J1€]1 pAOOTHUKOB

Opranuzanus paboTsl ¢ TOKyMeHTaMu. JJokyMeHTo000pOoT
Homenxknarypa aen: 3agaun, oopMa u coaepxkaHue

®opMupoBaHUE Je



40. Opranu3zanusi XpaHeHHS JeJT CITYKObI KaJIpOB

41. IloaroroBka KaJpoBbIX JOKYMEHTOB K ApXUBHOMY XpPaHEHHUIO. DKCIIEPTHAsE KOMUCCUS
42. Oopmnenue aen

43. [lepenaua nen Ha apXUBHOE XPAHEHUE

44. CoBpeMeHHbIE CTIOCOOBI U TEXHHUKA CO3/IaHUS TOKYMEHTOB

6.4. MeToguueckne MaTepuaJibl, ONpeaesiiolue Npoueaypbl OeHUBAHUS 3HAHMI, yMeHM,
HABBIKOB M (WJIH) ONBITA eATEJIbHOCTH, XapaKTepUu3yime dTanbl GopMHUPOBaAHUS KOMIIETEHIM I

[Ipouenypa oneHUBaHUS 3HaHUHM, YMEHUI, HABBIKOB U (WUJIM) OMbITA AEATEIHHOCTH 00yYarOIINXCs
no aucuunianHe «KazapoBoe 1e101pon3BoICTBO» OCHOBaHA Ha MCHoJb30BaHuu [lonoxenus o 6amibHON
U pEUTHHTOBOM CUCTEMAaX OLEHUBAHUS, IPUHATON B MHCTUTYTE, U TEXHOJIOTUYECKON KapThl TUCIUIUINHBI.

HIxana
OllCHVBAHHUSA

Ne i/ IToxa3aTenu oneHUBaHUA

Texkymumii KOHTPOJIbL
1 [Tocemenue u paboTa Ha JIEKITUOHHBIX M MPAKTHYECCKUX 3aHATHIX 0-35
(cobecennoBanme, KOHTPOJIbHAs paboTa, KPYIJIbIM CTOJ U IUCKYCCHUS)

2 ITuceMmenHoe 3aganne (pedepar) 0-25
3 IIpakTruueckoe 3amanue (Kec) 0-50
Umozo mexywuil konmpoiv 75
IIpoMeKyTOYHAS AaTTECTALUSA
4 |I/ITOFOBa$I paboTa | 25
HUmozco npomesicymounas ammecmayus 25
HUTOI'O no fucuunjinge 100

MaxkcuMalIibHOE KOJINYEeCTBO O0ayuioB o aucrumnae — 100.
MaxkcuManbHOE KOJTMUYECTBO OAJIOB MO pe3yibTaTaM TEKYIIEero KOHTPOIsI — 75.
MaxkcuMalIbHOE KOJIMYECTBO 0aJJIOB Ha dK3aMeHe — 25.

ypOBeHL IOATOTOBICHHOCTH 06yqa}omerocsl COOTBETCTBYCT TpeXypOBHeBOﬁ
KOMIICTCHIIUH B 3aBUCUMOCTH OT Ha6paHHOFO KOJIMYEeCTBa 0aJIjIoB 110 JUCIHHITIINHE.

OIICHKE

YpoBeHL OBJIaeHUS
IHoporosbii IIpoaBUHYTBIN IIpeBocxoaHbIi
YPOBEeHb YPOBeHb YPOBeHb
Habpannsre 50-69 70-85 86-100
0aJ1JIBI

[IIkama WTOrOBBIX OLIEHOK YCIIEBAEMOCTH MO aucuuiuinHe «KaapoBoe nenonpous3BOACTBO»
cootBercTByeT llonokeHnto o OalIbHOW M PEUTHMHrOBOW CHCTEMax OLEHUBAaHUS M OTpa)keHa B

TEXHOJIOTUYECKOM KapTC JUCHUIIINHEI.

3auér
KoaunuyecTBo 0a/1710B Ounenka
50-100 3a4TEHO
0-49 HE 3a4TE€HO
DK3aMeH
KoaunuyecTBO 0a/1710B Ouenka
86-100 OTJIUYHO




70-85 XOpOIIO

50-69 YIOBJIETBOPUTEIBHO

0-49 HEY/I0BJIETBOPUTEIHHO

7. IEPEYEHb OCHOBHOM M JOMNOJHUTEJBbHOM YYEBHOM JINTEPATYPHI,
HEOBXOIUMOMU J1JIs1 OCBOEHUS JUCLHHUIIJINHBI
OcHnogénas numepamypa.

1. Ky3nenoB U. H. Jlemonpou3BoaAcTBO [DIEKTpOHHBIN pecypc]:yuebnoe mocodbue. - Mocksa:
HamxoB u K°, 2020. - 406 c. — Pexxum gocryna: https://biblioclub.ru/index.php? page=book&id=572967

Jlonoanumenvnasn numepamypa:

1. Kopuunosa A. A., FOnycosa JI. C., UcmarmnoBa A. C. 3amura nepCOHAIBHBIX JaHHBIX
[DnexTpoHHBIN pecypc]:yueOHoe nocobue. - Y ¢a: bamkupckuii rocygapcTBeHHbIN yHuBepcurert, 2020. -
119 c. — Pexxum nocryna: https://biblioclub.ru/index.php?page=book&id=611314

2. Kabamos C. 1O., Achanausposa U. I'. Jlenonpon3BoACTBO U apXUBHOE €TI0 B TEPMUHAX H
omnpeneneHusx [IIeKTpoHHbIN pecypc]:yueOHoe nmocodue. - Mockpa: ®JIMHTA, 2018. - 295 c. — Pexxum
nocryna: https://biblioclub.ru/index.php?page=book&id=69168

8. IEPEUEHb PECYPCOB MH®OPMAIIMOHHO- TEJEKOMMYHUKAIIMOHHOMN
CETHU "UHTEPHET", HEOBXOJAUMBIX J1JIs1 OCBOEHUA JUCLHUIIJINHBI

Hugpopmayuonnvie pecypcol 00pazosamenbHOU Opeanu3ayuu:

1. https://scholar.google.ru - mexxayHapoaHast Hay4dHasi pedepatuBHas 6a3a JaHHbIX.
2. http://www.sibit.sano.ru/ - opuIHaIbHbIN caliT 00pa30BaTEeIbHON OpraHU3aluy.
3. http://do.sano.ru - cuctema auctanuonHoro ooydenus Moodle (CZIO Moodle).
4. http://www kadrovik.ru - HanqmoHanbHbIi COI03 KaJpPOBHKOB.

5. http://www.garant.ru/ - CipaBouyHas mpaBoBasi cucteMa «l apant».

6. https://www.rsl.ru - .

9. METOAUWYECKHUE YKA3AHUA JIsd OBYYAIOIIUXCA 110 OCBOEHUIO
JUCIHHUIIVINHBI

B nponecce usyuenus yuebnoi qucunruinnel «KaznpoBoe 1enonpon3BoCTBO» CEAYeET:

1. O3HaKOMUTBCS € paboueit mporpaMMoil AuCcUUIINHBL. Paboyas mporpaMMa coiep>KUT NepedeHb
paszienoB U TeM, KOTOpble HEOOXOMMO U3YUHTh, IJIaHbI JIEKIIMOHHBIX U CEMUHAPCKHX 3aHATUH, BOIPOCHI
K TEKylolel M IPOMEKYTOYHOM aTTEeCTAllMHM, IEPEYeHb OCHOBHOM, IONOJHUTEIBHOW JMUTEPATYPHI U
pecypcoB HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHOH ceTH «/IHTepHeT» U T.1.

2. O3HakOMUTBCS C KaJEHJApHO-TEMAaTUYECKUM IUJJAHOM  CaMOCTOSITEIbHONW  paboThI
o0yJaronuxcs.

3. Ilocemath TeopeTHyeckue (JIEKIMOHHBIE) M MpaKTUYEeCKHe (CEMUHApCKHE) 3aHATHUS,
nabopaTopHble pabOoThI.

4. Ilpu MOArOTOBKE K MPAKTHMUECKUM 3aHATHUSAM, a TaKXe MPH BBINOJHEHUU CAMOCTOATEIbHON
paboThI cieyeT UCIOJIb30BaTh METOUUECKUE YKa3aHus Il 00yJaroInXCsl.

Vuebnsiii mian kypca «KampoBoe aemonmpou3BOACTBO» TMPEAINONaracT B OCHOBE H3yYEHUS
JUCLUIUINHBL HUCIOJb30BaTh JIEKIMOHHBI MaTepual W OCHOBHBIE HCTOYHUKM JINTEPATYypbl, a B
JIOTIOTHEHHE — MPAKTUYECKUE 3aHSATHSI.

Kpome TpaauIIMOHHBIX JIEKIUH U MIPAKTUYECKUX 3aHATHH (IIepedeHb 1 00beM KOTOPBIX YKa3aHbl)
1e1eco00pa3Ho B Mpoliecce 00yueHUs UCTO0Ib30BaTh U aKTUBHbBIE (POPMBI 00YUEHHUS.

[TpumepHbIii IepedeHb akTUBHBIX (hopM 00ydeHusI:

1) Gecenpl U TUCKYCCUU,

2) KeWChl ¥ IPaKTUYECKUE CUTYALINH;

3) MHIUBUAYaJIbHBIE TBOPUYECKHUE 3aJaHMS;

4) TBOpueCKHUE 3aJaHus B IPYIIIAX;

5) mpakThyeckue padoTHI.



Ha nexkumsix CTyAEHTHI JOJDKHBI IMOJyYUTh CHCTEMAaTH3HMPOBAHHBIM MaTepHall IO TeMe 3aHSATHS:
OCHOBHBIC TIOHATHUA U ITOJIOKCHHA, Knaccn(bmcaupm HU3Yy4aCMbIX SIBJICHUN H IponeccoB, aJropuT™Mbl U
METOJIMKHU OpTaHU3alNU TUCIUIUINHBI U T.J.

[IpakTryeckue 3aHATHS MpeanojararoT Oojiee ACTATbHYIO NPOpadOTKY TEMBI MO KaxkIOu
u3y4aeMol mpoOiiemMe, aHAM3 TEOPETUYECKUX M MPAKTHUECKHX ACHEKTOB MUCHUILTHHBL J{1s 3TOro
pa3paboTaHbl MOAPOOHBIE BOIPOCH], 00CYKAaeMble HA CEMHUHAPCKUX 3aHATHUAX, IPAKTUYECKHUE 331aHuUs,
INUCBMEHHBIE Pa0OTHl M TecThl. [IpM MOArOTOBKE K CEMHHAPCKUM 3aHATUSM CIEIyeT aKIEHTHPOBAaTbh
BHUMaHUE Ha 3HAYUTEIBHYIO YaCTh CAMOCTOSTEIIbHON MPAKTUYECKON PaObOThI CTYICHTOB.

Jlns1 Goree ycriemHoro n3y4eHus Kypca peroaBaTeltio CIeAyeT TOCTOSHHO OTChUIATh CTYICHTOB
K ydeOHuKaM, nepuoauueckoit neuatu. OCBOEHHE BCEX pa3/ieNioB Kypca IpearnosaraeT nmpuoodpeTeHue
CTyZIEHTaMH HaBBIKOB CAMOCTOSITEIILHOTO aHAJIM3a MHCTPYMEHTOB M MEXaHW3MOB JWCIMIUIMHBI, YMEHHE
paboTaTh ¢ Hay4YHOU JTUTEPATypPOH.

OcHoBHast ydeOHasi JHUTEpaTypa, MpeACTaBlICHHAas y4eOHHMKaMH M y4eOHBIMH TOCOOHSIMH,
OXBaTbIBACT BCC pa3Aciibl IIPOrpaMMBbI 110 AUCHUIIIIMHE «I[OKyMeHTaI_II/IOHHOC obecrieyenne YIIPABJICHUS.
Ona wu3ydaercs CTYAGHTAMH B TIIpolecce MOATOTOBKM K MPAKTHUECKUM 3aHATHIM, 3a4eTy.
JlononHuTtenbHas ydeOHas IUTEpaTypa PEKOMEHAYETCS sl CAMOCTOSATENILHOM pabOThI 10 MOATOTOBKE K
CEeMUHAPCKHUM U MMPAKTUYECKUM 3aHSATHSM, IPU HATMCAHUH TUCbMEHHBIX Pa0OT.

[Ipu n3yuenun Kypca Hapsy C OBJIAJCHUEM CTYIEHTAMHM TEOPETUYECKUMHU IIOJIOKEHUSAMHU Kypca
yaensieTcss BHUMaHUE MPUOOPETEHUIO NMPAKTUYECKUX HABBIKOB C TEM, YTOOBI OHM CMOIJIM YCIICHIHO
IPUMEHSTH UX B CBOCH PO(ECCHOHATBHOMN 1S TETbHOCTH.

10. COBPEMEHHBIE IMTPO®ECCHUOHAJIBHBIE BA3bl JAHHBIX n
NH®OPMALMNOHHBIE CITPABOYHBIE CUCTEMbI

[Ipy m1OATOTOBKE ¥ TPOBENEHUHM YYEOHBIX 3aHATHHA 10 JAWCHUIUIMHE CTYIEHTaAMHU U
IPENoJIaBaTesIMI  MCIIOJIB3YIOTCS CIENYIOIME COBPEMEHHBbIE MpodeccuoHanbHble 0a3bl JaHHBIX U
MH(OPMaLIMOHHO-CIPABOYHbIE CUCTEMBI:

1. DnekTtpoHHass OMOIMOTEYHast cUCTeMa «YHMBEpPCUTETCKas OMOIMOoTeKa OHJIANH» (JOroBOp
No 109-08/2021 na okazaHue YCIYT IO MPEJOCTABICHHUIO JIOCTYyIMa K JIEKTPOHHBIM H3JaHHUSAM 0a30BOU
kotekun  OBC  «YHuBepcuterckas OuOnmoreka onmaiim» ot 01  centsaOps 2021 .
(http://www.biblioclub.ru).

2. UnTerpupoBanHas 6ubnuoreyHo-uHpopmanmonHas cucrema MPBUC64 (norosop Ne C 2-08 -
20 o mocraBKe HayYyHO-TeXHUUECKOH npoaykiuu — Cuctemsl ABTomMarusauuu bubnnorexk MPBUC64 — ot
19 aBrycra 2020 1., B cocTaB KOTOpoil BXoAUT ba3a gaHHBIX 3nekTpoHHOr0 Karasjora oubnuoreku CUBUT
Web-UPBUC 64 (http://lib.sano.ru).

3. CuopaBouHno-npaBoBas cucrema Koncynbrantllmtoc (mononnurensHoe cornameHue Nel k
norosopy Ne 11/01-09 ot 01.09.2009).

4. OnextponHas crpaBouyHas cucreMa I IC Omck.

11. MATEPHAJILHO-TEXHUYECKOE W TIPOTPAMMHOE OBECNEYEHME,
HEOBXOJUMOE JJISI OCYIIECTBJEHUSI OBPA3OBATEJBHOI'O MNPOLIECCA IO
JTUCHUIJIMHE

I[J'IH IMPOBCACHU A y‘leGHBIX 3aHATUNA 10 JUCLUMILINHE HCIOJIB3YIOTCA CICAYIOIIUEC IMOMCIICHUA,
OCHAaIlICHHBIC o60py)103aH1/IeM U TEXHUYCCKHUMHU CPEACTBAMU O6y‘IeHI/I$IZ

HaunmenoBanue yueOHBIX ayiuTOpHil ¥ moMetieHnii| OCHaAIEHHOCTh 000PYA0BaHUEM U TEXHHYECKUMU
JUTSL CAMOCTOSITEIBHON pabOThI cpencTBaMu O0yUeHUs

YueOnass mebenp (17 cromoB, 42 cryma, Jocka
MapKepHas, TpHOyHa, CTOJ U CTYJI MPEno1aBaTes).
MynbsTumMeIuitHOE JEMOHCTPALIMOHHOE
obopynoBanue (TIPOEKTOP, JKpaH, KOMITBIOTEP C
BbIXOZAOM B IHTEpHET, ayAMOKOJIOHKM - 2IIT.).
[Tporpammuoe obGecrnieuenue: Microsoft Windows
8.1 (32) Professional Russian. ID npoaykra 00261-
80356- 95595-AA367 (koMMepYecKas JTUIIECH3USL.

MynbsTumMenuiiHas yueOHast ayauropus Ne 102. ms
MPOBEJICHUS 3aHATUN JIEKIIMOHHOTO THWIIA, 3aHSITHH
CEMHMHApCKOr0 THMa (IPaKTUYECKUX 3aHATHM),
TPYIIIOBBIX  KOHCYJIbTAallMW,  WHIAUBUIYAIBHBIX
KOHCYJIbTaIHM, TEKYILETO KOHTPOJIS,
MPOMEXKYTOUYHOM aTTeCTalih, TOCYJapCTBEHHON
UTOTOBOU aTTeCcTauu




WHOCTPaHHBIA Mpou3BoauTeNh); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499Z7E0903
(komMmepueckas TUTCH3US, WHOCTPAHHBIN
npou3BoauTeNb); Adobe Acrobat Reader, munensus
freeware; Kaspersky Endpoint Security - Russian
Edition, JIMLIEH3USA Ne 1356-
181109—064939—827—947 (komMepueckas
JUIEH3MS, OTEYECTBEHHBIN mpousBoautTens [10);
Skype, Bepcus 8.65 (CBOOOIHO pacmpoCTpaHsIeMOe
I1O, wmHOCTpaHHBIM mnpousBoauTens). ObecrnedeH
JocTyn K ceth HHTepHET W B AJIEKTPOHHYIO
nH(OPMaLMOHHO-00Pa30BaTEIbHYIO cpeny
OpraHu3alu.

MynsTumenuiinas yuebnas ayautopus Ne 210. ms
MPOBEJICHUS 3aHATUN JEKIIMOHHOTO THUIIA, 3aHATUN
CEMHHApPCKOro TuMa (IMPaKTHUYECKUX 3aHATHUN),
TPYIIOBBIX  KOHCYJNbTAIlUH,  HMHIWBHUIYATHHBIX
KOHCYJIbTAIINH, TEKYILIEro KOHTPOJIA,
IIPOMEKYTOYHOM  aTTECTAllMM, TOCYIapCTBEHHOU
WUTOTOBOM aTTECTalluu

YueOnass meGenb (36 crtonmoB, 74 cTyna, Aocka
MapKepHasi, TpHOyHa, CTOJI M CTYJI IPEMOIaBaTes).
MynbTuMeuiiHOE JIEMOHCTPAIIMOHHOE
obopynoBaHue (MPOEKTOP, SKpaH, KOMIIBIOTEP C
BBIXOJIOM B VIHTEpHET, ayJAMOKOJIOHKH - SIIT.)
IIporpammuoe oOecneuenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 61960499Z7E0903
(komMepueckas JIMLIEH3HS, WHOCTPAHHBIN

npou3BoauTenb); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
619604997Z7ZE0903  (koMMepueckas  JIMIICH3HS,
MHOCTpaHHbIM npousBoauTenb); Consultant Plus -
Horosop 11/01-09 oT 01.09.2009 r.
Jomn.cornamenue Nel (aBTOIPOJIOHTAIMS)
(xomMmepueckas JUICH3US, OTEYECTBEHHBIN
npou3BoauTeNb); Adobe Acrobat Reader, nmuiiensust
freeware; (cBoOomHO pacmpoctpansemoe 10,
MHOCTpaHHbIN npousBoauTens) Kaspersky Endpoint
Security - Russian Edition, nunensus Ne
1356-181109- 064939-827-947 (xommepueckas
JUIEH3UsI, OTEUeCTBEHHBIH mpousBoautens [10);

2GIS, JTUTEH3US freeware (cBOOOIHO
pacupocTpaHsIeMoe [10, OTEYECTBEHHBIN
npousBoauTenp). OOecnedyeH JOCTYIl K CETH

I/IHTCpHCT U B DJBJICKTPOHHYIO HH(bOpMaLII/IOHHO-




MynbsTumMenuiinas yaeOnas ayautopus Ne 211. ms
IIPOBEACHUS 3aHATUN JIEKUMOHHOTO THUIA, 3aHATUH
CEMUHApPCKOro TUHa (IMPaKTUYECKUX 3aHATUH),
CPYIIOBBIX  KOHCYJIbTAllUd,  HMHIWBHUAYaJIbHBIX
KOHCYJIbTalUM, TEKYILETO KOHTPOJI,
IIPOMEKYTOUYHOM aTTECTalluM, TIOCYIapCTBEHHOU
WUTOTOBOM aTTeCTaluu

VYuebHast mebensb (27 cTonos, 54 cryna, MapkepHas
JIOCKa, TpHOyHa, CTOJM W CTYyJ IPEnojaBaTels).
MynbsTumMenuitHOE JEMOHCTPALIMOHHOE
o0opyznoBaHue (IIPOEKTOP, IKpaH, KOMIBIOTEP C
BbIXOZOM B lIHTepHEeT, ayauMOKOJOHKM - SIIT.)
[Iporpammuoe obGecnedenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 61960499Z7E0903
(KoMMepUecKas JIALIEH3HS, WHOCTPaHHBIN

npousBoauteins); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7ZE0903  (koMMepueckas  JIMILEH3US,
WHOCTpaHHbI TpousBoauTelnb); Consultant Plus -

[orosop 11/01-09 oT 01.09.2009 T.
Hom.cornamenue Nel (aBTOMpOIOHTAITNA);
(komMMepueckas JUTIEH3US, OTEUECTBEHHBIN

npou3BoauTenb); Adobe Acrobat Reader, nmunien3us
freeware; Kaspersky Endpoint Security - Russian

Edition, JIMIEH3UA No 1356-181109-
064939-827-947 (komMmepueckas JUTICH3HS,
oteuecTBeHHBIH mpousBogutens [10);  2GIS,

nuueH3us freeware (CBOOOIHO pacrpocTpaHsIeMoe
[10, oreuyectBeHHbIN TpousBoauTeNs). ObecneueH

Ix

VYyeonas aymutopus Ne 301. mis mpoBeacHuUs
3aHATHH JIEKUMOHHOI'O THIIA, 3aHATHH
CEeMUHApCKOro THHa (IMPaKTUYECKHX 3aHATHH),
TPYIIOBBIX  KOHCYJNbTAIlUW,  HMHIWBHUAYAIbHBIX
KOHCYJIbTAIHH, TEKYILIEro KOHTpOJIA,
IIPOMEKYTOYHOM  aTTECTallMM, TOCYIapCTBEHHOU
HWTOTOBOI aTTeCTaluu

Yyebnas mebens (15 cromnos, 30 cTynbeB, AOCKa,
TpuOyHa, CTOJ M CTYyJ IpenojaBaTens). Y4yeOHOo-
HarJsAHbIe TocoOus. TemMaTHuecKue ULTIoCTpaiuu

VYuebnass ayauropuss Ne 302. mnga mpoBeaeHHs
3aHATHH JIEKIMOHHOI'O THIIA, 3aHATHH
CEMMHApCKOro THMa (MPAaKTUYECKUX 3aHATUH),
TPYNIOBBIX  KOHCYJIbTALIMM,  HWHIUBUAYAIbHBIX
KOHCYJIbTAIIWM, TEKYIIETO KOHTPOJI,
IIPOMEKYTOYHOM  aTTECTallMM, TIOCYIapCTBEHHON
WUTOTOBOW aTTECTALUN

VYuebnas mebenb (15 cronos, 30 cTynbeB, q0CKa
MapKepHas, TpHOyHa, CTOJI U CTYJ IpernoaaBarens).
YueOHO-HarISIHbIE mocoous. TemaTnueckue
WJLTIOCTPAIIH

VYueOnas aymutopus Ne 303. s mpoBeneHUs
3aHSITUH JIEKITMOHHOT'O THIIA, 3aHITUH
CEMUHApPCKOro TUHa (IMpaKkTUYECKUX 3aHATUH),
TPYIIIOBBIX  KOHCYJIbTAIlUH,  HWHIWBHUIYATHHBIX
KOHCYJIbTAIIUH, TEKYIIEro KOHTPOJIA,
IIPOMEKYTOYHOM  aTTECTAallMM, TIOCYJIapCTBEHHON
WUTOTOBOM aTTECTalluU

VYyebnas mebens (15 cromos, 30 cTynwbeB, Aocka
MapKepHas, TpUOyHa, CTOJI U CTYJ IpernoaaBarens).
YyeOHO-HarISIIHbIE mocoous. TemaTnueckue
WJLTIOCTPAIHH




MynberumennitHas yueOnas ayautopus Ne 304, mis
MPOBEJICHUS 3aHATUN JEKLIMOHHOTO THUIIA, 3aHATUN
CEeMUHApCKOro THHa (IMPaKTUYECKUX 3aHATHH),
TPYNIOBBIX  KOHCYJbTallMid,  HUHAUBUIYAIbHBIX
KOHCYJIbTAIIUH, TEKYIIEro KOHTPOJIA,
MPOMEXYTOYHOM aTTeCTalluu, TrOCyAapCTBEHHOMN
HTOTOBOM aTTECTAIlNH

VYuebnas wmebenp (22 croma, 44 cryna, agocka
MapKepHasi, TpuOyHa, CTOJ U CTYJ IIPETo1aBaTeIs).
Mynberumenuiitnoe  oOopynoBaHue  (IIPOEKTOp,
9KpaH, KOMIbIOTEp € BbIXOJOM B MHTepHer,
KOJIOHKH - 2 TIT.). Y4eOHO- HarisaHbIe MOCOOUS.
Temaruueckue  wumoctpauuu.  [IporpamMmmuoe
obecrieuenue: Microsoft Windows 10 mgomarniasist
nas oaHoro si3wika, ID mpoaykra: 00327-30584-
64564- AAOEM; (kommepueckas JIMIICH3UA,
MHOCTpaHHbIM npou3BoauTens) Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499Z72E0903
(xomMmepueckas JUIEH3US, MHOCTpPaHHBIN
npousBoautens); Consultant Plus - Jlorosop 11/01 -
09 or 01.09.2009 1. Hom.cornamenue Neol
(aBTompononranusa) (KoMMepdecKas — JIUIEH3HS,
oteuecTBeHHBIH mpousBoguTens [10);  Adobe
Acrobat Reader, numensust freeware (cBOOOIHO
pacmpocTpaHsieMoe I10, WHOCTpPaHHBIN
npousBoautens); Kaspersky Endpoint Security -
Russian Edition, munen3us Ne 1356-181109-
064939-827-947; 2GIS, ounensus freeware
(cBoGoHO pacnpocTpanseMoe 10, oTeuecTBEeHHBIH
npousBoauTenp). OOecnedyeH JOCTYIl K CETH
WuTepHer U B DJEKTPOHHYIO WHGOPMAIMOHHO-




JlaGopaTopust ~ PKOHOMHYECKUX  AMCIUIUIMH
No 306. niyist npoBesieHUsT 3aHATUN JICKIIMOHHOTO
THIIA, 3aHATUH CEMHUHAPCKOT0 THIIA
(MpaKTUYECKUX 3aHATHH W JIaOOPATOPHBIX
pabor), TPYIIIOBBIX KOHCYJIbTAIIUH,
WHIUBHUIYAIbHBIX ~ KOHCYJIbTAIlUH, TEKYIIEro
KOHTPOJIS, MIPOMEKYTOUHON aTTeCcTaIluu,
roCy/1apCTBEHHOW UTOTOBOM aTTeCcTalluu

VYyebnas wmebenp (23 croma, 53 cTynma, Jgocka
MapkepHas, Jocka HH(popManuoHHas, TpuOyHa,
CTeUIaX Metaumdeckuii - 5 mT.). IlepcoHanbHbIC
KOMIIBIOTEpB! (5 WIT.), IPOEKTOpP, 3KpaH, MPUHTEP.
Croiika kaccupa, pabodyee MeECTO OIEpalloOHUCTa,
pabouee MeCTO KpEAUTHOTO MeHemkepa, pabouee
MecTo  KoHTponépa  COeperatenbHOro  OaHka.
Criennanu3upoBaHHOe OaHKOBCKOE 00OpyIOBaHUE:
CYCTYMKH, COpPTHpOBIIMK OaHKHOT: Cassida MSD-
1000, Numeron; Kisan NEWTON; Magner 175 F,
Magner 150 digital, Demon EV 8650; ynakoBmuk
Impulse sealer ¢ ximie; AETEKTOPBI MOAIMHHOCTH
6ankHoT: YaeTpamar 225 CJI; DORS 1000, DORS 200,
DORS 1300; cuetunk mounet: Scan Coin 303. - Jlyna
Vildis 10x; meuyaTu, mTamIbl, TUIOMOUPATOp, MEIIKH
JUTSI YITAKOBKU MOHETHI; Ha0OPBI JIEMOHCTPAITMOHHOTO
000opyIoBaHuUs; y4eOHO-HarJIsTHbIE nmocoous;
TEMaTUIECKHE WJLUTIOCTPAIIHH. [IporpamMmmuoe
obecnieuenue: Microsoft Windows XP Professional
Russian, Number License: 42024141 OPEN
619604997Z7E0903 (kommepyeckas JIMLICH3HUS,
MHOCTpaHHBIM mpousBoauTenb); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499ZZE0903 (kommepueckast
JUIEH3Usl, THOCTPaHHBIN mpousBoauTens); Consultant

Plus - J[orosop 11/01 -09 or 01.09.2009 .
Jlom.cornamenue Nel (aBTOMPOJIOHTAIIHS)
(komMmepueckas JIAICH3US, OTEUYECTBCHHEIN
npousBogutens [10); Adobe Acrobat Reader,
munensus freeware; Kaspersky Endpoint Security —
Russian Edition, JINICH3UA No
1356-181109-064939-827-947 (komMmepueckas

JIMIIEH3Us, OTeuecTBeHHbIH npoussoautens [10); 1C
8.2 ABC "VmpaBneHue KpeAUTHOM oOpraHuszanuen’,
Horosop  Ne  043/03/016/001 or  3.10.2016
(xoMMepuecKkast JUILEH3US, OTEYECTBEHHBIN
npousBogutens 110); 2GIS, nunensus freeware
(cBoOomHO pacmupoctpansiemoe [1O, oTeuecTBEeHHBIM
npousBoauTens). ObecnedeH A0CTyn K cetu HTepHeT
U B DJIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTEIbHYIO
Cpelly OpraHu3aluu.




JlaGoparopust COIMAIbHO-TYMaHUTAPHBIX
qucuumuinH Ne 307. nist mpoBeneHUs: 3aHATHI
JIEKIIMOHHOT'O TUIIA, 3aHSATUN CEMUHAPCKOT0 THUIIA
(MpakTUYEeCKUX 3aHATHA W  JIa0OPATOPHBIX
pabor), PYIIIOBBIX KOHCYJIbTAIIUH,
WHIUBHUIYAIbHBIX ~ KOHCYJIbTAIlMH, TEKYIIEro
KOHTPOJIS, IPOMEKYTOUHOU aTTeCTaIluu,
roCy/1apCTBEHHOW UTOTOBOW aTTECTALIUU.

Yyebnass wmebenb (26 ctonoB, 52 crTyma, AOCKa
MapKepHasi, TpUOyHa, CTOJI U CTYJI TPENoaaBaTesl).
MynbsTumMenuiinoe 00opyaoBaHue (MPOEKTOp, SKpaH,
KOMIIBIOTEP C BBIXOZOM B IHTEpHET, KOJIOHKH - 2 IIT.).
Y4ebHo-  HarnmsaHble  mocoOusi.  Temarmueckue
wutroctpanuu. [Iporpammaoe obecnieuenue: Microsoft
Windows 7 Professional Russian, Number License:
61555010 OPEN 91563139ZZE1502 (xomMepueckast
JUILEH3UsI, UHOCTPAHHBIN IPOU3BOAUTEIND); Microsoft
Office Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499ZZE0903 (kommepueckast
JUIIEH3MS, HHOCTPAHHBIN mpousBoauTens); Consultant

Plus - J[orosop 11/01 -09 or 01.09.2009 .
Hom.cornamenue Nel (aBTOMIpPOIOHTAITHS)
(komMmepueckas JULECH3US, OTEUYECTBEHHBIN
npom3Bogutenb [10);  Adobe Acrobat Reader,
muuensus freeware; Kaspersky Endpoint Security —
Russian Edition, JIMICH3USA No
1356-181109-064939-827-947 (komMmepueckas

JIUIIEH3MS, 0TeUYeCTBeHHBIN pon3Boautels [10); 2GIS,
nuuensus freeware (cBo0oaHO pacnpocrpansiemoe 110,
OTEYECTBEHHBIN TPOoU3BOAMTEINb). ObOeceueH TOCTYII K
cet MIHTEpHET W B 3JIEKTPOHHYIO WH(GOPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHu3aIuu.

MynbTumenuiinas ydeOHas ayautopust Ne 312.
JUIsL TIPOBEJCHUS 3aHSITUN JIEKIIMOHHOTO THIIA,
3aHATUI CEMUHApCKOro THMa (MPAaKTHYECKUX

3aHATHI), IPYIIIOBBIX KOHCYJIbTALIUH,
WHIUBHUYAJIbHBIX  KOHCYJIbTAlUH, TEKYIIEro
KOHTpOJIS, IIPOMEKYTOUYHON aTTecTaluy,

T OCYﬂapCTBCHHOﬁ HTOIOBOM aTTecTaluu

VYuebnas mebens (50 crosno, 100 crynbeB, mocka
MapkepHas, TpuOyHa, CTOJI M CTyN MpernojaBaress);
MynpTumenuitHoe o0opynoBaHue (MPOEKTOp, IKPaH,
KOMIIbIOTEP, KOJOHKU - 2 INT.). Y4eOHO-HarsgHbIe
nocobus. Temarnueckue wiroctpauuu. [IporpaMmmuoe
obecnieuenue: Microsoft Windows XP Professional

Russian, Number License: 42024141 OPEN
61960499Z7ZE0903 (kommepyeckas JIMIICH3US,
MHOCTpaHHBIM mnpousBoauTenb); Microsoft Office

Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499ZZE0903 (kommepueckast
JUIEH3UsI, THOCTPAaHHBIN mpousBoauTens); Consultant

Plus - JHorosop 11/01-09 or 01.09.2009 .
Homn.cornamenne Nel (aBrompononranus); Adobe
Acrobat Reader, muuensust freeware; Kaspersky

Endpoint Security - Russian Edition, nunensus
No 1356-181109-064939-827-947 (kommepueckas
JULEH3Ms, 0TeueCTBeHHBIN npousBoautens [10); 2GIS,
nunieHsus freeware (cBoOoHO pactpoctpansiemoe 110,
OTEUYECTBEHHBIN MPOU3BOUTENB) OOecmeueH JOCTYII K
cetu VIHTEpHET W B JJEKTPOHHYIO WH(OPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHU3aIiu.




MynbsTumenuiinas yueOnasi ayauropusi Ne 422.
JUId TIPOBEJCHMS 3aHATUN JICKIMOHHOIO THUIIA,
3aHATHH CEMUHApCKOro Tuma (MpakTUYECKUX

3aHATUI), IPYIMIIOBBIX KOHCYJIbTaIINH,
WHJIUBUIYAJIbHBIX ~ KOHCYJbTAIlUM, TEKYIIEro
KOHTPOJIS, IPOMEKYTOUHOI aTTecTaluu,

rOCYIapCTBEHHOW UTOTOBOM aTTECTALIMU

VYyebnas wmebenp (18 cronoB, 36 cTynmbeB, I0OCKa
MapkepHas, TpuOyHa, mKad, CTOI U  CTyl
MIPENo/1aBaTeis). MynsTUMeguiiHOE
JIEMOHCTpAIIOHHOE 000pyAOBaHHE (MHTEPAKTHBHAS
JIOCKa, KOMIIBIOTEp C BBIXOJOM B HHTEpPHET, 2
ayJTMOKOJIOHKH). [Iporpammuoe obecrieyeHue:
Microsoft Windows 8 Professional Russian, Number
License: 61555010 OPEN  91563139ZZE1502
(xommepueckas JTUIEH3US, WHOCTPaHHBIN
npousBoauTenb); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7ZE0903 (kommepueckas JULEH3US,
WHOCTpaHHBIA Tpom3BoauTenb);, Consultant Plus -
Horosop 11/01 -09 ot 01.09.2009 r. [lomn.cornamenue
Nel (aBromposonranus) (KoMmepueckas JUIEH3HS,
oteuecTBeHHBIN MpousBoautens 110); Adobe Acrobat
Reader, JUICH3US freeware (cBoOOIHO
pacrpocTpaHsiemMoe 10, WHOCTPAHHBIN
npou3BoauTenb); Kaspersky Endpoint Security -
Russian  Edition, munensus  Ne 1356-181109-
064939-827-947; 2GIS, nuuensus freeware (CB0OOOIHO
pacrpocTpaHsiemMoe 10, OTEYECTBEHHBIN
npousBoauTenp). Obecneden noctyn K cetu MaTepHeT
U B JIEKTPOHHYIO WH()OPMAIIMOHHO-00pa30BaTEIIbHYIO
Cpely OpraHu3aluu.

Ayautopus Ne 420. nomenieHue sl XpaHEHUS U
npoUIAKTUYECKOTO OOCIYKUBaHUSI y4eOHOIo
000py/I0BaHUs - KOMIBIOTEPHOTO 000PYAOBaHUS
U XpaHCHHsI DJIEMCHTOB  MYJIbTHMEIUWHBIX
naboparopuit

MebGens (4
MEePCOHANBHBIX

crona, 4 cryna,

KOMIIbIOTEpA  JAJIA
aJIMUHUCTpPATOPA, BEIYIIETO CIIeI[UAJINCTa
MH(OPMAIIMOHHOTO oTJena, WHXEHepa-
anekTpoHmuka, 10 cepsepoB. I[lasnmbHas craHmus,
cTemiax, |5 miaaHmEeTHBIX KOMITBIOTEPOB, HAYUIHUKU
It muHTadOHHOTO KaOWHETa, 3amacHble YacTH JUIs
KOMITBIOTEPHOT0 000PYI0BaHUS.

creaxu), 4
CHUCTEMHOTI'0

Aynuropus Ne 003. momeleHre 1751 XpaHEHUS U
npopHIAKTHYECKOTO OOCITY>KUBAaHUS y4eOHOTO
000pyI0BaHUS

CraHok nnsi cBepJeHHs, yrioBas HuIMdoBaIbHAS
MalimHa, Ha0OpHI CJECapHBIX HWHCTPYMEHTOB JUIS
o0cyXuBaHUSl y4eOHOTO O0OOpYAOBaHHUA, 3aracHbIE
YaCTH JIJIS CTOJIOB U CTYJIheB. CTeIUTaxK, MaTepHUAaIbI JIJIs
COTPOBOXKICHHS YI€OHOTO MpoIiecca.




CaMOCTOSITEIILHOW ~ PabOThI
cryageatoB ~ Ne  305. momemieHnue s
CaMOCTOSITENIFHOW ~ Pa0doOThl  0Oydarommxcs,
HAYYHO -HCCIIeIOBATEIbCKON paboThI
00yJarmuXxcsi, KypCOBOTO  IPOCKTUPOBAHUS
(BBITIOJIHEHUS KYPCOBBIX paboT)

Aymuropus s

VYuebnas mebeinb (10 cToI0B OTHOMECTHBIX, 3 KPYTJIbIX
crona, 27 CTyabeB, JOCKa MapKepHas, JocKa
nH(pOPMAIIMOHHAS, TPHOYHA, CTEIUIaX - 2 IIT., CTON H
CTYI MpenoaBaTes). MynpTUMEIUIHOE
obopynoBanue (IIPOEKTOpP, OKpaH, KOMIIBIOTEP C
BO3MOJKHOCTBIO TOJKIIIOUEHUs K ceTH «HTepHeT» u
obecrieyeHreM JIOCTyTIa B AIIEKTPOHHYIO
HH(pOPMaMOHHO-00Pa30BaATEIBHYIO cpeny
Wuctutyta, KonoHkH - 2 mT.). Hoyr6yk DELL - 8§ mir.
Hoytoyk HP - 2 mr. [lepconanbHblii KoMmbOTEp - 1
mt. CIIC «Koncynerant Ilmroc». IIporpammHoe
obecneuenne: Microsoft Windows 10 Pro Russian,
Number License: 69201334 OPEN 9938426977E1912
(komMMepUecKas JUTICH3US, WHOCTPAaHHBIN
npousBoauTenb); Microsoft Office 2016 standart
Win64 Russian, Number License 67568455 OPEN
975749287Z7E1810 (koMMepueckas JUTCH3US,
WHOCTpaHHbIA Tpou3BoauTenb); Consultant Plus -
Horosop 11/01-09 ot 01.09.2009 r. [lom.coriamieHue
Nel (aBromposonramusi); Adobe Acrobat Reader,
nuneHsus freeware (cBo6oHO pacnpoctpansemoe 110,
MHOCTpPaHHBIA TIpom3BoauTelb); Kaspersky Endpoint
Security — Russian Edition, muten3ust Ne 1356-181109-
064939-827-947, (koMMepuecKas JIAICH3US,
oTedecTBeHHBIN nTpousBoauTensb [10); 2GIS, nunens3us
freeware.  (cBoOomgHO  pacmpoctpansemoe 110,
OTCYECTBEHHBIN TPOU3BOAMTEID). OOecIeueH T0CTyI K
cetd VIHTEpHET M B 3JEKTPOHHYIO HMH()OPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHU3aIuu.

Aynuropuss Ui  CAMOCTOSITENIBHOW — paOOThI
ctyneHToB Ne 413. 6ubnuoTreka (UMTaNbHBIN 3a1),

MOMEIICHUE JUII  CaMOCTOSITEIbHON  PabOTHI
o0yyaromuxcs, HAyYHO-HMCCIIEI0BATENbCKOM
paboThI 00ydJaromuxcs, KYpCOBOTO
MMPOCKTUPOBAHUA (BI)IHOJ'IH CHUA KYPCOBBIX
pabor)

VYuebHnas mebens (9 cronos, 23 cryna, MsrKas 30Ha).
[lepcoHasibHble  KOMIBIOTEPHI C  BO3MOYKHOCTBIO
nojkitoueHuss k cetu "HMHrepHer" u obecrneueHuem
JIOCTYTIa B AJIIEKTPOHHYIO UH(pOPMaAIMOHHO-
oOpa3oBaTtenbHyl0 cpexy HWHerutyra - 6 1T
[Tporpammuoe oGecrnieuenue: Microsoft Windows 8.1
Pro Russian, Number License: 63726920 OPEN
915631392Z7E1502 (kommepyeckas JIMLICH3HS,
WHOCTpPaHHBIN MPOou3BoIuTENh); Microsoft Windows 10
Pro Number License 67568455 OPEN
975749287Z7E1810 (koMMepueckas JTUTIEH3US,
MHOCTpaHHbINA npou3BoauTens); Microsoft Office 2007
standart Win32 Russian, Number License 42024141
OPEN 61960499Z7ZE0903 (komMmepuecKkasi JTUIEH3HS,
WHOCTpaHHBIA mpousBoauTenb); Microsoft Office
Standart 2019 Number License 67568455 OPEN
975749287Z7E1810 (koMMepueckas JIUILICH3HS,
MHOCTpaHHbIA  mpou3BoguTens); Consultant Plus
(kommepueckas JUTICH3US, OTE€YECTBEHHBIN
npousBoauTens); Adobe Acrobat Reader (cBobGomno
pacrpocTpaHsieMoe 10, WHOCTPaHHBIN
npousBoauTens); Kaspersky Endpoint Security -
Russian Edition, JINIECH3UA No
1356—181109—064939—827—947 (xomMMepueckas
JIAIICH3HUsI, OTEUYECTBEHHBIN mpom3BoauTenb), 2GIS
(cBoOogHO pacupoctpansiemoe I[1O, oTedecTBEHHBIH
nmpousBoAuTENh). ObecreueH n0CTyI K cetn MHTepHeT
U B JIEKTPOHHYIO WH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeay opraHu3aluu.




Jlnst mpoBeieHusI y4eOHBIX 3aHATHH 1O JUCITUIUITMHE HCIOJIB3YIOTCS CIEAYIOMNE KOMIUICKTHI
JUICH3UOHHOTO W CBOOOJHO pPacHpoOCTPAaHSIEMOTO IMPOrPaMMHOTO OOECledYeHHus, B TOM YHCIIE
OTEYECTBEHHOTO ITPOU3BOJICTBA:

Haumenosanne OcHoBaHuE Onucanue

Microsoft Office Standard 2016 Open License 66020759 HaxeT 51eKTpOHHbIX
penakTopoB

Microsoft Office Standard 2007 Open License 42024141 TlaxeT SMEKTPORHEN
penakTopoB

OpenOffice 4.1.1 Freeware [TakeT 3IeKTPOHHBIX

pEeIaKTOpOB

Homn.cornamenue Nel kK goroBopy

Consultant Plus Nel1/01-09 ot 01.09.2009

OCC KoncynpTant+

12. CPEJACTBA AJANTALOMU TIPEMOJABAHMSI JUCLHMILIMHBI K
MOTPEBHOCTSAM JIMI[ C ONPAHMYEHHBIMUA BO3MOKHOCTSIMHM 3JIOPOBbLSI U
WHBAJIUI0B

B ciiyuae HeoOXoAMMOCTH, OOYYAIOIIMMCS M3 YUCIA JIUI C OrpPAaHHYEHHBIMH BO3MOYKHOCTSIMH
3I0POBbSI ¥ MHBAJIUAOB (110 3asBICHHIO OOYYAroOIIErocsi) MOTYT NpEJIaraTthCsi OJIHU U3 CICIYIOIINX
BapHUaHTOB BOCTIPUATHS HH()OPMAINH C YUETOM UX MHIAMBHIYaTbHBIX ICUXO(PU3NIECKUX OCOOCHHOCTEH,
B TOM YHCJIE C IPUMEHEHUEM AJICKTPOHHOTO O0YUYCHHS U IUCTAHIIMOHHBIX TEXHOJIOTHH:

- IS JIMI ¢ HApYIICHUSIMHU 3pEHHS: B TEeYaTHOH (opMme yBEeTHMUEHHBIM MIPUPTOM; B (Popme
3JICKTPOHHOTO JOKYMEHTa; B (¢opme ayauodaiina (mepeBoj; yueOHBIX MaTepHaioB B ayauodopmar); B
nedyaTHOH Qopme Ha sa3pike  bpaiins; WHAWBHIyaldbHBIE KOHCYJNBTAMH C  MPHUBICYCHUEM
TU(dIOCYpIOTIEPEBOIUNKA; MHANBUAYAIbHbBIC 3aJaHUS U KOHCYIbTAIIHH.

- IS JMI C HapyIIEHUSIMU CiIyXa: B Ie4aTHOW ¢opme; B GopMe 3JIEKTPOHHOIO JOKYMEHTA;
BUJICOMATEPHAIIBI C CYyOTUTPaMU; UHAUBHUIYaIbHbIE KOHCYJIBTAIIUU C IPUBICYCHUEM CYpOTIEPEBOIUNKA;
WH/IMBUyalIbHBIC 33aHUS U KOHCYJIbTAIINH.

- JUIA JIAIl C HapyHICHWsIMH OTOPHOJBUTATENBLHOTO amnmnapara: B MmedyatHod Qopme; B dopme
AIIEKTPOHHOTO IOKyMEHTa; B (hopMe ayanodaiina; HHIUBUIYaIbHbBIE 3aJaHUS U KOHCYJIbTAIlHH.

[Ipn mpoBeneHHWH MPOLEAYPHl OIIEHUBAHMS PE3YNbTaTOB OOYUEHHUS HWHBAJIMAOB W JIMI[ C
OTPaHUYCHHBIMH BO3MOKHOCTSIMU 3/TOPOBBS MTPEyCMATPUBACTCS UCTIONB30BaHUE TEXHUIECKUX CPEJICTB,
HEOOXOJUMBIX UM B CBSI3U C WX HHAMBHUIYATbHBIMH OCOOCHHOCTSIMU. ODTH CpEACTBA MOTYT OBITh
IPEJOCTaBIIEHbl BY30M WJIM MOTYT HMCIIOJIb30BaThCcs COOCTBEHHbIE TeXHHUYECKHEe cpeacTBa. [IpoBenenue
IPOIIETypHl OIICHUBAHUS PE3YIBTATOB 00YYCHUSI WHBAIH/IOB U JIUIl C OTPaHUYEHHBIMU BO3MOYKHOCTSIMH
3JI0pOBbSI IOMYCKAETCS C UCIOIB30BAHUEM IMCTAHIIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOTHA.

[Ipy HEoOXOAMMOCTH WHBAIWAAM W JIMIAM C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMH 37I0POBBS
MPEIOCTABIISICTCS JTOMOIHUTEIBHOE BpeMsI JUIsl TOATOTOBKH OTBETA HA BBITIOJHEHHUE 3a/aHUN TEKYILEro
KoHTpoJs. [Iporieaypa mpoBeAeHUsT MPOMEXKYTOTHOM aTTECTaluy JIsi 00YUJArOIIUXCSI C OrPaHUYECHHBIMH
BO3MOXXHOCTSIMHU 3/IOPOBBSI U OOYYAIOIIUXCS WHBAIHJIOB YCTAaHABIUBACTCS C YUETOM HHIWBHYaTbHBIX
ncuxopu3uueckux ocoOeHHOCTeH. [IpoMexyTodHast aTTecTalus MOXET TPOBOJUTHCS B HECKOIBKO
ATAIOB.




TexHogornueckas KapTa THCHUIIIMHBI

[Tpunoxenue 1

HaunmenoBanue JUCITUITIINHBI

KaI[I)OBOG ACJIOIIPOU3BOACTBO

KonnuecTBO 3a4eTHBIX €QUHUIL 4
dopma NpOMEKYTOUHON aTTECTALUU 3auer
e Buabl yueOHO# neITeJIbHOCTH dopma Banabl
) CTYJAECHTOB OTYETHOCTH (MaKkcuMyMm)
Texynmmii KOHTPOJIb
[Tocemenue u paboTa Ha ICKIIMOHHBIX U MPAKTHYECKUX
1 |3amsatusx (coOecemoBaHue, KOHTpOJbHAs padora,
KPYTJIBIA CTOJ U TUCKYCCHSI)
2  |BeimonHenne nucbMeHHOro 3axanus (pedepar) ITucemennas pabora
3  |BoimonHeHHe NPAKTHYECKOTO 3aJaHus (KeHc) IIuceMmenHas padborta
IIpoMeKyTOYHAS aTTECTAIUS
4 |BLIH0J1HeHHe WTOrOBOU pPabOTHI | Hrorosas pabora, TeCT
HToOro nmo aucuuiinge: 100
« » 20 T.
[IpenonaBarens /

(yd. crereHb, y4. 3BaHue, 10KHOCTH, VO npernonaBatens)

TToamuce




[Tpunoxenue 2
Homep Tembl 715 BeIOTHEHUS pedepara orpenensercs 1no Tadiume:

OykBa a 0 B r I e xK 3 u K 1 M H 0
hamuanu
Homep
TeMBbI — | ||t v o |~ |0 | |2 D9 |2 |2
pedepara
OykBa i p c T y i)} X 11 y | m | Im 3 0 | 4
hamuanu
Homep
TeMBbI — |l e |+ v v | o | 2|2 2|2 X
pedepara




[Tpunoxenue 3

IIpuMmepHas TemaTnka pedeparTos:

1. JlokymeHTHpoBanue koHbuaeHmatpHoi nHbopmanmn (I1K-1, 31; T1K-3, 31)
2. OcoberHocTr KOHPUACHITMAIBHOTO AIeKTpoHHOTO 060poTa (I1K-1, 31; ITK-
3,31;)

3. Odopmiierre JOKyMEHTOB 10 TPy 10BbIM npaBooTHomeHusM (I1K-2, 31; TTK-
3, 31; [IK-4, 31)

4. CocraBnenue HoMeHkIatyp u Tekyuiee xpanenue aen (IK-1, 31; ITK-2, 31,
[1K4, 31)

5. CocraB u BubI KaapoBbix 1okymeHToB (I1K-4, 31)

6. CocraB u odopmiieHre JOKyMEHTOB npu nipueme Ha paborty (I1IK-1, 31)

7 JlokyMeHTHpOBaHue ABMKeHUs nepconaina (I11K-3, 31;)

8. JlokyMeHTHpOBaHUE OIICHKH JiesiTeibHOCTH niepconana (I11K-3, 31;)

9. Opranuzarnus xpanenus jnen cryx0sl kaapos (I1K-1, 31; I[1K2, 31, I1K-3, 31;)
10.  CoBpemeHHBIE CITOCOOBI M TeXHUKa co3aanus nokymeHToB (I1K-4, 33)

11.  Jloxansubie HOpMaTuBHBIE akThl opranu3aiuu (I1K-3, 32, T1K-4, 31)

12.  Tlpouenypa perucrpainuu kaaposbix 1okyMeHToB (I1K-4, 31)

13. OOurue HOpMBI U MpaBuia opopmiieHUs KaapoBbix 1okymeHTOB (I1K-4, 31)
14.  CocraBieHue OpraHU3ALMOHHBIX, PaCHOPSAUTENbHBIX T0KyMeHTOB (I1K-4,

32)



[Tpunoxenue 4
KEWC 1 (IIK-1, Y1, Y2)
[loAroToBUTH KaapOBYIO [OKYMEHTAIMI0O Ha JIOOOro COTPYyAHHMKA OpraHU3allMH,
MPUIYMAHHON CTYJACHTAMH:
- 3aII0JIHATH JIMYHYIO KapTOUKy cOTpyaHuKa (1mo ¢popme T-2),
- TPYJIOBYIO KHIXKKY,
- CO3/1aTh MpHUKa3 o0 nmpuemMe Ha padoty (mo dhopme T-1),
- IPE/ICTABICHUE O MIEPEBOJIE HA APYTYIO JOJKHOCTD
- M TIPYKa3 O MEePeBo/ie Ha APYTYIO TOJDKHOCTH (110 popme T-5),
- 3asIBJICHHE O NPEAOCTaBICHUU OTITYCKa,
- MPUKa3 O MpeoCTaBIeHUH oTIrycka (1o ¢popme T-6).
[Ipuem Ha paboTy, MNpenoOCTaBIEHUE OTIIyCKa, IEPEBOA Ha Jpyrywo paboTy npu
HEO0OXOIUMOCTH OTPAXKAIOTCS B IMYHON KapPTOUKE COTPYAHHUKA U B TPYJOBOM KHHKKE.

KEWC 2 (TIK-2, Y1, V2)
[ToaroToBuTh KaapoOBYH AOKYMEHTALMIO HA IPUMEPE OPraHU3aluy, MPHUIYMaHHON
CTYIICHTAMH:
- cO3JaTh MOJ0XKEHUE 00 00yUeHUH ITepcoHaa
- COCTaBUTH rpadMK 0OyUeHHS TIepCoHaIa
- CO3/1aTh MPUKa3 O HAIIPABJICHUU Ha 00yUeHHE COTPYAHHUKA

KEWC 3 (TIK-3, V1, ¥2)
HOI[FOTOBI/ITL KaApOBYKO IHNOKYMCHTAILIMKO Ha IIPUMEPE OpraHu3aluu, HpH,HYMaHHOﬁ
CTyACHTAMH.
- pa3pa6OTaTb IMOJIOKCHHUEC O ITPOBCACHUHU aTTCCTAllUH IICPCOHAJIA
- 0(1)OpMI/ITI> IIpUKa3 0 MPOBCACHUHU aTTCCTAllUA
- 3aI10JIHUTH aTTeCTaHI/IOHHHﬁ JIMCT COTpYAHUKA
- CO3JaTh MPOTOKOJI 3aCC€AaHA aTTeCTaHHOHHOfI KOMHUCCHUU
- CO3J1aTh NpHUKaA3 O MECPONPUATHUAX 10 UTOTaM aTTECTAllTUN

KEWC 4 (ITK-4, Y1, V2)
[TonroToBUTH KaIpoBYH ITOKYMEHTAIlMI0 Ha TPUMEpPE OpPTraHW3aluH, NpPHIyMaHHOU
CTYJ€HTaMH:
- CO3/1aTh IITAaTHOE PacIiCaHKE
- CO3/1aTh MpaBUJIa BHYTPEHHET0 TPYAOBOTO pacropsika
- CO3/1aTh TOJIOKEHHUE O 3AIUTE JIMYHBIX CBEJCHUN
- 0pOpMHTH IIpUKa3 (pacHOpsHKEHUE) O MOOIIpeHnn paboTHHKa (1o ¢popme T-11)



[Tpunoxenue 5
HUToroBbiii TECT

1. Kanposas nokymeHTanus — 3TO:

a) COBOKYIHOCTb JIOKYMEHTOB, OTPAKAIOIIUX HAJIMYUE U JBUKCHHUE
[IEPCOHAIIA,;
0) COBOKYITHOCTb JTOKYMEHTOB y4eTa U KOHTPOJIS;

B) COBOKYIIHOCTb HOPMATUBHO-MCTOANYICCKUX JOKYMCHTOB.

2. VHCTpyKIIMS MO KaIpOBOMY JEIONPOU3BOICTBY MPEICTABISET COOOM:
a) JOKYMEHT, COJEpXallhuii HOpPMbI, MpaBuUiia, €IuHbIE TPeOOBaHUS K
JIOKYMEHTaM B OpTraHU3allNy;
0) MOpsIIOK JEHCTBUI C JOKYMEHTaMH B COOTBETCTBHH C JEHCTBYIOLIUMU
HOpPMaMU U MPaBUJIAMU;

B) NIEPEUYEHb UCIIOIb3YEMBIX JTOKYMEHTOB.

3. K kazpoBoMy JI€JIONPOU3BOJICTBY HE OTHOCATCS JIOKYMEHTBHI:
a) (UHAHCOBBIE;
0) y4eTHbIE;

B) MH(OPMAIIMOHHO-CITPABOYHBIE.

4. TlonoxeHue 0 TIepCOHAJIE ABJISACTCS TOKYMEHTOM:
a) 00s13aTeIILHBIM;
0) peKOMEHIYEMbIM;

B) TI0 Me€pe HEOOXOIUMOCTH.

5. Odopmienue Ha pabOTy MO COBMECTUTEILCTBY B TPYAOBYIO KHUXKKY:
a) 3aIMChIBACTCS BCET/IA;
0) HE 3alKUChIBACTCS;

B) 3aMKCHIBACTCSI MO KEIAHUIO PAOOTHUKA.



6. TpynoBoil JOTOBOp 3aKJIKOYAETCS:
a) Ha CPOK, KOTOPBIH orpeaenseTcs padboToaaTeseM;
0) Ha oIpeneneHHbIN CPOK;

B) Ha HEOMPECICHHBINA CPOK;

7. XapakTepHuCTHKa MPeICTaBIsIET COOOM:
a) TOKYMEHT, YIOCTOBEPSIOIIHI MOpyYeHUE KOMY-JIMOO0 OIPEACIICHHbBIX JCHCTBUMH,
nepeaady OnpeAeICHHBIX MPaB TOBEPUTEIIS;
0) oduUIHMAIBHBIA JOKYMEHT C OT3BIBOM O CIY)KeOHOH, OOIIecCTBEHHOMN
JeSATeIbHOCTH KOT0-JIN00;

B) JOKYMEHT O BBINIOJHSAEMBIX COTPYJHUKOM (DYHKIIUSX;

8. Homenkiarypa nen npeacraBisieT coOOM:
a) JBI)KCHUE JIOKYMEHTOB B OpraHU3allid C MOMEHTa UX CO3JaHUs WU
MOJIYUYEHHUS 10 3aBEPIICHUS UCTIOTHEHUS WIIM OTIIPABIICHHUS;
0) cucTeMaTU3UPOBAHHBIN MEPEUCHb 3aT0JIOBKOB JIEJ C YKa3aHUEM CPOKOB UX

XpaHeHus1, 0(DOPMIICHHBIN B YCTAHOBIIEHHOM MOPSJIKE.

9. KTo moamnmceIBaeT 3asiBiacHUE?
a) pyKOBOJIMTEIb OpTraHU3allNH;
0) pyKOBOJIUTEH CTPYKTYPHOTO MOPA3ICIICHHUS;

B) COCTABUTEIIb.

10. IlIpomecc oOTHeceHHMs JOOKYMEHTOB K OINPENEICHHOMY Jely |
CUCTEMATHU3ALMS IOKYMEHTOB BHYTPH HETO HA3BIBAETCS

a) popMHUpOBAHUEM JICIT;

0) HOMEHKJIATYpOU JIeT;

B) perucTpanuen JOKyMeHTOB.

I1. Yto Takoe NOAJIMHHUK JOKYMEHTA?



a) TEpBbIA WM EIUHUYHBIA BK3EeMIULIp O(PUIHUATBHOTO JIOKYMEHTA,

O(I)OpMHeHHBIﬁ Hu HOHHHC&HHBIﬁ B COOTBCTCTBHUH C YCTaHOBJICHHBIMHU

TpeOOBAHUSIMU;

0) Komusi JIOKYMEHTa, 3aBEpEHHOIr0 IO TMpaBWIIaM, NPUAAIOIINM €My
IOPUIUYECKYIO CUITY;
B) AyOnuKar, BbIJABa€MblId B CIy4dae yTpaTbl BJIAACNIBLEM MOJIMHHOTO

JOKYMCHTA.

12. CrangapTuzanus — 310
a) CBepKa JOKYMEHTOB yupexaeHus ¢ Tpedoanus ['OCT;
0) mpouecc yCTaHOBJICHUS W NMPUMEHEHHs PaBUI C LEIbI0 YIOPSAOUYEHUS

ACATCIbHOCTH B ACJIOIIPOU3BOACTBC,

B) CBEpKa JOKYMEHTOB YyUYpexXJeHUs C (PAKTUUYECKUM HaJIuIueM

COOTBCTCTBYIOIIHNX MATC-pUAJIbHBIX 6J'IaF;

I‘) KOMIIJICKC HOJIO)KGHPIﬁ, OIIPCACIIAIOIMNX OPraHU3alli0 JOKYMCHTOB Ha

PEANPUATHH.

13. Kakne pekBU3UTHI OTHOCITCS K FOPUANUYECKHA 3HAYUMBIM ?
a) JlaTa, perucTpalMOHHbIA HOMEDP TOKYMEHTA;
0) 3aroJIOBOK K TEKCTYy, OTMETKA 00 MCTIOJHUTEIE;

B) PE30JIIOIMS, OTMETKA O HAJTMYUH MPUITIOKEHHM.

14. Kakoli peKBU3UT pacroiara€Tcs B JICBOM HUKHEM YTIIy
a) rpud yTBEpKICHUS
0) Bu3a

B) rpu( orpaHuyeHus

15. Cnyx0a ynpaBiaeHHs IEPCOHATIOM — 3TO

a) COBOKYIHOCTb MOIpa3ACICHUI U JOJDKHOCTHBIX JIUII, HOCUTENeH QyHKITUU

yIpaBJEHUs IEPCOHATIOM



0) 3TO IITaTHO-CTPYKTYPHOE HoJpasieieHue OpraHu3aINH,
npeaHa3sHauyeHHOe s cOopa MJaHHBIX 00 MMYyIIECTBE M 00s3aTeNbCTBaX
IPEIIPUITHUS.

B) OTO ammapar, OpraHbl, COBOKYHNHOCTb JIML, KOTOpPbIE YIPAaBISIOT,
PYKOBOJST JIEHCTBUSIMU JIIOJICH.

16. Tabenp yuera paboyero BpeMeHHU - 3TO JOKYMEHT, KOTOPBIA COJEPIKUT
uHpopmaruro. ..

a) 0 paKTUYECKH OTPaOOTAHHOM BPEMEHHU U KOJIMYECTBE HESBOK 3a HEJEINIO

0) o0 pakTHUECKH OTPaOOTAaHHOM BPEMEHU U KOJIMYECTBE HESIBOK 32 MECSLL

B) 0) (baKTI/ILIeCKI/I OTpa6OTaHHOM BPCMCHH U KOJIMYCCTBC HCABOK 34 I'OJ

17. anaBnth{ecm/Ie JOKYMCHTBI COCTABJIAIOTCA Ha SA3BIKC

a) HAyYHOM
0) MyOIUIIUCTUYECKOM

B) 0(UIIMAITBHO-/ICIOBOM

18. JlIokyMeHTUpOBaHUE yIPABICHUE KaIpaMU MIPEICTABIISIET COOOM
a) yueT pabouero BpeMeHU
0) co3laHue KaJIpoOBBIX JOKYMEHTOB

B) odopmiIcHHE Pab0YNX KOMaHIHUPOBOK

19. Opranuzaius padoThl ¢ KaApOBOM TOKYMEHTAIUENH — 3TO
a) TIOPSJIOK TIEpeaaun JIe CITY>KObI KaJpoB
0) opopmiieHne MoompeHus: pabOTHUKOB

B) TIpoiiecc 00pabOTKU KaapOBBIX 33724

20. TpynoBoi1 KOHTPAKT — 3TO
a) TOKyMEHT, (PUKCUPYIOIIHI coryiacue CTOPOH 00 yCTaHOBJIEHUU TPYIOBBIX
OTHOLIEHUW U PETYIUPYIOLIUN UX.

0) nmepcoHabHOE MUChbMEHHOE 00paIllEHHE COTPYAHUKOB K PYKOBOIUTEIO



B) JOKYMEHT, T/I€ BEJIECTCS 3aIIUCh BCEH TPYI0OBOM JAEATEIBHOCTU COTPYIHUKA

21. TpynoBast KHMKKaA — 3TO
a) COBOKYITHOCTb JIOKYMEHTOB, COJEPKAINX CBEACHUS O paOOTHUKE
0) JOKYMEHT, IJIe BEJIETCS 3aIIMCh BCEH TPYAOBOM NEATEILHOCTH COTPYIHUKA

B) JOKYMEHT, OTPKAIOIIHUIA MPOCHOY COTPYTHHUKA K PYKOBOIUTEITIO

22. JInuHBIA JOKYMEHT — 3TO
a) MpUKa3, paclopsHKEHUE
0) ycraB, MOJIOKEHUE

B) 3asIBJICHUE, pe3toMe, aBTOOHOTrpadus

23. Pe3rome — 310

a) TOKYMEHT, COJIep Kallliuii KpaTKue aBToOnorpaduuecKkue CBeICHUs

0) oUIMAIBHBIN JOKYMEHT, B KOTOPOM COJIEPKATCS CBEACHUS O CITY>KEOHOM,
HAay4YHOU ¥ OOIIECTBEHHOM JEeSATEILHOCTH YEIOBEKA.

B) OIIMCAaHHME YEJIOBEKOM B IPOHU3BOJIBHOM (hOpME OCHOBHBIX ITAllOB €T0

KHU3HU

24. JInuHbIN JTUCTOK MO YUYETY KaJIPOB -3TO

a) KpaTkas, ckatasi HHpOpMalus O COTPYIHHUKE

0) TepBOHAYAIBHBIA YYETHBIM JOKYMEHT, SBJISIOIIMHACA OCHOBHOMU
COCTaBJISIFOIIEH JJUYHOIO JIesa

B) aBTOOMOrpaduueckas nHGopmanus U NacnopT rpakJaHuHa

25. OcHoBaHue ISl pueMa Ha paboTy — 3TO
a) 3aMUCh B TPYJOBOM KHUKKE
0) 3aKJII0UeHUE TPYAOBOTO 10T0OBOPa

B) OTKpPBITUE OyXTaJITepUell JINYHOTO CUETa



26. JIMYHBIH JUCTOK IO YYETy KaJPOB COCTABISETCS
a) CTIEUATUCTOM CITY>KOBI YIIPaBJICHHSI IEPCOHATIOM
0) cnenuanucToM OyXraaTepuu

B) COOCTBEHHOPYYHO IpH 0hOPMIICHUU Ha PaboTy

27. YcnoBus TpyAOBOrO JOTOBOPA MOTYT OBITh H3MEHEHBI
a) 10 COIVIALIEHUIO CTOPOH B MMCbMEHHOM (popMe
0) 1O COIJIAIIEHUIO CTOPOH B YCTHOH opme

B) IO PEIICHUIO OJTHON U3 CTOPOH

28. Ilpu 3akiaroueHHM TPYAOBOTO JOTOBOpa HEOOXOAUMO MPEIbIBUTH
CJIEIYIOLUI IEPEYEHb JOKYMEHTOB:

a) macnopT — TPYIOBYI0 KHI)KKY — CTpPaxoBO€ CBHUJETEIBCTBO
rocyJapCTBEHHOI0 IEHCUMOHHOTO CTPAXOBAHUS — IOKYMEHTHI BOMHCKOIO y4eTa (s
BOEHHOOOS3aHHBIX) - JOKYMEHTHI 00 00pa3oBaHUU

0) TPYIOBYIO KHUXKKY — CTPaxOBO€ CBHUJETEILCTBO T'OCYIapCTBEHHOTO
MEHCUOHHOTO  CTPaxOBaHUSI —  JIOKYMEHTBI  BOMHCKOTO  yuera (s
BOEHHOOOS3aHHBIX) - JOKYMEHTBI 00 00pa30BaHUU

B) 1AcmopT — TPYAOBYHO KHHXKY — CTPaXxOBO€ CBHUJETEIbCTBO
rocyapCTBEHHOTO IEHCUMOHHOTO CTPAaXOBAHUS — IOKYMEHTBI BOMHCKOTO y4eTa (s

BOCHHOOOS3aHHBIX )

29. TpynoBoii noroBop ohopmisieTcs
a) B MUCbMEHHOU (hopMe, B IBYX IK3EMILISIpaxX
0) B muCbMEHHOU (PopMe, B TPEX IKIEMILIIPAX

B) B ABYX AK3EMIUISIPAX

30. [Tpuem Ha paboTy odopmiseTcs
a) mpuKa3oM (pacrnopsbKeHreM) paboToaaTes

0) ykazom



B) HaKa3oM

31. dakTt npuema Ha pabOTy B OpraHU3AIHIO PUKCUPYETCS
a) B )KypHaJle pErUCTPALUY NOCTYIUBIINX Ha padboTy
0) B aKTe MOCTYMHUBIINX HAa paboTy

B) HUTJIE HE PETHCTPUPYETCA

32. Ilox aBMYKEHHEM KaJIpOB NOAPA3YMEBAETCS:

a) MpHeM, MEepPEeBO/l, YBOJbHEHUE PaOOTHUKOB; MPEIOCTABIECHUE OTIIYCKOB;
KOMaH/MpOBaHHe pabOTHUKOB

0) npuem, NepeBo/i, YBOJIbHEHHE PAa0OTHUKOB,;

B) IIpHUEM, N1EPEBOJI, YBOJIbHEHUE PAOOTHUKOB; MIPEIOCTABIICHNE OTITYCKOB;

33. [lepeBoa Ha Ipyryro pabOTy, CB3aHHBIN C U3BMEHEHUSIMH YCIIOBHUM Tpya
TpeOyeT

a) HUYEro He TpeOyeT, MePEeBOJI OCYIIECTBIIACTCS aBTOMATUUECKU

0) cornacus pyKOBOJUTES

B) corjacusi pabOTHUKA

34. Korjga vHALIMATOPOM TIepeBOjia COTPYIHUKA Ha APYTYIO pabOTy SBISIETCS
paboToiaTesb, COCTABIACTCS

a) IpeICTaBJICHUE

0) nmpukas

B) Cily>keOHasl 3amucka

35. B KOMILIEKT JOKYMEHTOB MO O(OPMIICHUIO KOMaHAUPOBOK BXOJIAT:

a) IpUKa3 O HaIllpaBJIeHUU PaOOTHUKA B KOMAaHIUPOBKY — KOMaHIMPOBOYHOE
yIIOCTOBEPEHHUE - CIIy:KEOHOE 3a/laHue C KPaTKUM OTUYETOM

0) npuKa3 o HampaBJIEeHUH PaOOTHUKA B KOMAHJIUPOBKY — KOMaHIUPOBOYHOE

YAOCTOBEPEHUE — aBAaHCOBBIM OTUET



B) IPHUKa3 O HAIIPABJICHUH pa0OOTHUKA B KOMaHUPOBKY — aBaHCOBBIA OTYET

36. KomangupoBoUHOE yA0CTOBEPEHUE — 3TO

a) 9TO JTOKYMEHT, KOTOPbIi COCTAaBIIACTCS C LENBI0 YAOCTOBEPEHHS BPEMEHH
npeObIBaHMsl COTPYIHUMKA B CIY)KEOHOW KOMaHAMPOBKE M TOJATBEPKICHUS
pacxo/10B OpraHU3aIli Ha KOMaHAUPOBKY.

0) 9TO TOKYMEHT, KOTOPBIH COCTaBIISIETCS C LENbIO YAOCTOBEPEHUS BPEMEHU
npeObIBaHMs COTPYAHHUKA B CITY>KEOHOW KOMaHAUPOBKE.

B) 3TO JOKYMEHT JUIsi TOJATBEPXKIEHHUS pacxoJ0B OpraHu3aluyd Ha

KOMaHIHUPOBKY.

37. B xoMaHIMPOBOYHOM yJIOCTOBEPEHHUHU JEIAIOTCSI OTMETKH O

a) O BPEMEHM M MECTe NPHUOBITUS U YOBITUS, 3aBEPEHHbIC MOANKCHIO U
NEYaThIO

0) 0 BpeMeHU NpUOBITUS U YOBITHS, 3aBEPEHHBIC MTOAICHIO

B) O BPEMEHH M MECTE NMPUOBITUS U YOBITUS

38. KoMaHaAupOBOYHOE yIOCTOBEPEHUE SBIISIETCS
a) (PUHAHCOBBIM IOKYMEHTOM
0) CTaTUCTUYECKUM JTOKYMEHTOM

B) HEOOs3aTEIBHBIM JOKYMEHTOM

39. JIuniam, paboTaronuM Mo COBMECTUTEIBCTBY, €KETOIHbIE OIIauBaEMbIe
OTITyCKa MPE0CTABISIOTCS

a) OJTHOBPEMEHHO C OTITYCKOM 10 OCHOBHOM paboTe

0) MPOM3BOJILHO OT OCHOBHOT'O MeCTa pabOThI

B) CIKCIOAHBIC OINIAYMBACMBIC OTITYCKAa COBMCCTUTCIIAM HE IIPECAOCTABIIAIOTCS

40. OTIycK MOXET OBIThH

a) OCHOBHBIM (28 aHel)



0) OCHOBHBIM (28 IHEH) U TOTIOTHUTEIBHBIM

B) OCHOBHBIM (28 nHel) 1 paKyIbTaTHBHBIM

41. OuepeaAHOCTb MPEIOCTABICHUS OTITYCKOB OIPEIEsIeTCS:
a) rpauKOM OTIIYCKOB
0) ykazaHueM pyKOBOJIUTEJS

B) pacnopsiKeHUEM

42. Arrecranus pabOTHUKOB — 3TO

a) IePUOINYECKOE OCBHICTCILCTBOBAHHE TICPCOHAJIA HAa TIPOMIIPUTOTHOCTD U
COOTBETCTBHE 3aHUMAEMOI JOJLKHOCTH.

0) OCBHICTEILCTBOBAHKE TICPCOHAIIA.

B) NIOKa3areyin pabOTHUKOB

43. [Ipukassl 10 JIUMYHOMY COCTaBY MOTYT OBITh:
a) MHIUBUIyaJIbHbIE U KOJIJIEKTUBHBIE
0) UHIMBUTyaJIbHBIC U CBOJHBIC

B) IEPCOHAJIIbHBIE U TPYIIIOBHIE

44. JInaHple KapTOUKH 0DOPMIISIIOTCS
a) Ha BceX paOOTHUKOB
0) NPUHATHIX HA BpEMEHHYIO paboTy

B) HE OpOpMIISIOTCS

45. B TpyZ10BYIO KHUKKY BHOCSITCS CJIETYIOIIUE CBEICHUS:

a) CBeJICHUs 0 paOOTHUKE — CBEICHUS O pabOTe - CBEJICHUS O Harpa)xaeHHUIX
Y TIOOIIPEHUSIX

0) cBezieHNs 0 paOOTHHKE — CBEJICHHS O paboTe

B) CBEJICHUS O paOOTHUKE - CBEJECHUS O HArpakJACHUSIX U MOOIIPEHUSIX



46. B n10oKyMeHTOOOOpOTE OpraHU3allid Pa3IUYaloT CICAYIOIIHE MOTOKU
JIOKYMEHTOB:

a) BXOJSAUINI, HCXOASIINM, BHYTPEHHUI

0) BXOJAIINUNA, HUCXOSAIIUNA, BHYTPEHHUM

B) BXOJISIIIMIA, BHEIIIHUI, TPOU3BOICTBEHHBIM

477. Peructpaius I0OKyMEHTOB — 3TO
a) o0ecrieueHUe yuyeTa U KOHTPOJIS 3a UCIIOJIHEHUEM JJOKYMEHTOB
0) OBICTPBII MOUCK IOKYMEHTOB

B) 3allMCh YUCTHBIX JAaHHBIX O JOKYMCHTC

48. DIEeKTPOHHBIN TOKYMEHTOOOOPOT — 3TO

a) eIMHBIM MEXaHW3M MO paboTe C JOKYMEHTaMH, MPEIOCTaBICHHBIMU B
AJIEKTPOHHOM BHUJIC, C peann3anuen KOHIIETIIINHA «0e30yMakHOTO
JIEIIONIPOU3BOICTBA

0) CymMMapHOE YHUCJIO BHYTPEHHUX, UCXOMSIIMX M BXOMSIIUX JTOKYMEHTOB
OpraHu3alliy 3a HEKUM Nepuoj BpeMEeHU

B) MEPEABIKEHUE TOKYMEHTOB C MOMEHTA WX TMOJIyYEHUS WM CO3JIaHUS JI0

OKOHYAaHMS BBIIIOJIHCHUA, CAa4U UJIX OTIIPABKH B ACJIO

49. CucreMaTU3MpOBAaHHBIM NIEPEUYEHD 3ar0JIOBKOB JIEN C YKAa3aHUEM CPOKOB
UX XpaHEHUS — 3TO

a) abOpeBuatypa

0) HOMEHKJIaTypa

B) apXUBHBIN CIIUCOK

50. KTo mpoBOAUT 3KCIIEPTU3Y JOKYMEHTA?
a) pyKOBOAUTENb OpPTaHU3aIuu
0) cexpeTapb UM JACIONPOU3BOAUTEIND

B) DKCIIEPTHAsI KOMHUCCHS



[Tpunoxenue 6
OO0pa3ubl 3aganuii

3ananue 1. (IIK-1, Y1) Aprem BriepBbie ycTpanuBajics Ha padoTy, TO3TOMY €ro oJj0JieBaia
Macca BOIPOCOB: KaKhe JOKYMEHTbI HEO0XOIMMO MPEICTaBUTh, KaKyl0 HH()OPMALIHIO COOOIIUTh
YCTHO, @ MOXeET, BOOOIIIe HUYEro He coo0marh. [I0CKOIbKY OTBETOB Ha BOIIPOCHI CAMOCTOSTEIIEHO
OH He HallleJ, TO 3aXBaTUJI ¢ cO00I BCce MMEIOIUE IEHHOCTh JIOKYMEHTBI, BKJIIOYas MOXBAJIbHYIO
rpamorty 3a 4 kiacc. MlHcnekrop mo kajapam flHa, U3y4uB MpeCTaBICHHBIE JOKYMEHTHI HE Ha
HIYTKY pacTepsuiach: ApTeM M HIKOIY OKOHYMII, U KOJUIEIK, M JJaXkKe B apMHH yCIIeT OTCIY>KUTb.
Kakwue 3anucu HeoOX0AMMO BHECTH B TPYIOBYIO KHMKKY MHCIIEKTOpA MO Kajipam?

3amanune 2. ( [IK-1, V1) B xommanum «P..» ocBoOOAmIach TOMKHOCTh HH)KEHEpa-
JNIEKTpUKA. 3aHATh BaKaHCHIO Mpemiokmin Bacunmuio T., KoTopblii paboTam B ITOW ke
OpraHu3alMi TEXHOJOTOM Ha YCIOBUAX BHYTPEHHEr0 coBMecTHUTeNbcTBa. [locie Toro, kak
pabOTHUK JaJl CcOoIliacue 3aHSTh HOBYIO JOJDKHOCTH, KaJPOBUK IMOATOTOBUI U3MEHEHUS B €r0
TPYIOBOM JIOTOBOpP M MPOEKT MpHKaza O mepeBoje. Bce nu mpaBuibHO cienan KaapoBbIA
CIIELINATIUCT?

3amanue 3. (IIK-2, V1, V2) Kommanusa cymiecTBoBajia Ha pbiHKe Oomee 10 ier.
Opranu3andoHHas CTPYKTypa TMpeACTaBiIsuia co0oil Ha0Op HOPUAMYECKUX JIMIl Pa3IudHOU
OpraHU3aIMOHHO-TIPaBOBOM Gopmbl. KampoBoe 1enonpon3BoICTBO B KAXKIOM FOPUIUIECKOM JIULIE
BEJIOCH OyXTaJTEepOM M PEIIaio TOJBKO 3a1add O(OPMIICHHS TPYIOBBIX OTHOIICHUH U BEACHUS
TEKYILUX OIepaluil nmpuema, nepeBoaa, yBOJIbHEHUS, 0OPMIICHUS OTIIYCKOB U KOMaHIAHPOBOK.
He npoBonmace onieHKa npaBoBbIX M OPraHU3alMOHHBIX PUCKOB.

[IpaBoBass TPaMOTHOCTh PYKOBOAUTENEH U OyXTranTepoB B MNPUMEHEHHH TPYIOBOTO
3aKOHO/IATEIHCTBA OblIa HU3KOH. B paboTe pyKoBOICTBOBAINCH YCTAPEBIIMMU MPEICTABICHUSMH
0 HOpMax TPYIOBOTO IpaBa M ObUTM HE B Kypce MOCIEAHUX M3MEHEeHH B TpynoBOM Kolekce u
3aKOHOZIATEIIHLCTBE MO TPYMy. KaxIblii pyKoBOIUTENb FOPUANIECKOTO JIMIIA BEICTPANBall padoTy ¢
COTPYIHUKAMHU C y4ETOM CBOMX MpPEJCTaBICHUN O MpaBax U O0S3aHHOCTAX paboTomarens, He
UCTIONB3YS. BCE BO3MOXKHOCTH M MHCTPYMEHTApHid TPYIOBOTO IpaBa JUIs JTOCTHKEHHS HYXHOTO
Ou3Hecy pe3ynbTara.

Komnanus B3sja Kypc Ha HEHTPAIM3ALHUIO MPOIECCOB YIPABICHUS M CHCTEMATH3AIHIO
O6usHeca. DTO TOBJIEKJIO 3a co00W HEOOXOAMMOCTb MEPEeCMOTpa TPYIOBBIX OTHOLIEHUH C
COTPYAHHKAMHU U DA KaIPOBBIX YIPABICHYECKUX peIIeHUH. PyKOBOACTBO KOMIIAHUU 33aXOTEJI0
HABECTH TMOPSAJOK B KaapOBOH JOKYMEHTAlMH WU TOCTPOUTH CUCTEMY, MUHUMH3UPYIOIIYIO
MIPABOBBIC PHCKU KOMITAHWHM ¥ TTO3BOJISIONIYIO PEaM30BBIBATh HY)KHBIC KOMITAHHUHU KaJIPOBHIE
peleHus.
3agaHus:

1. Onumure 3Tambl BHEAPEHHUS CHCTEMBI KaJpOBOTO Ielompou3BoiacTBa. lloguepkHute
cialble U CHIIbHBIE CTOPOHBI.
2. CoctaBbre IporpaMmy oOyueHUSs CIIEHUATICTOB, OTBETCTBEHHBIX 32 BEJICHUE KaJPOBOTO

JIEJIONPOU3BO/ICTBA.

3ananue 4. (IIK-2, V1, ¥2). HaiinuTe ommOKu B TOKJIQAHOI 3aMucKe O MepeBojie pabOTHHKA.



00O «Apunanna» I'enepanbomy nupexropy OOO «ApuagHar
Otnen cHaOXKeHus PoktoBy B. M.
18.05.2020 Ne2

JOKJIAJTHAA 3ATIMCKA
B cBs3u ¢ peopranuzanueil CTpyKTypbl YHpaBieHHs M YKPYIIHEHHEM [OJIKHOCTHBIX
00s13aHHOCTEH PabOTHHUKOB TMpoiry mepeBectd uHcnekropa KopombkoBy O. I. Ha HOMKHOCTBH
BEAYIIETr0 MHCIIEKTOPa M BHECTU U3MEHEHHUE B IITAaTHOE pacluCaHue.

HavanbHuk otnena cHab)eHus Muponuyk Muponuyk C. B.

3ananue 5. (IIK-4, V2)

3ootexauk OO0 «3aps» PakoB Bacunuii HukonaeBuu 3a 106pocoBecTHYIO paboTy ObLI
HarpaKJeH LBETHBIM TeleBU30poM «lopru3oHT». bbbl n3nan npukas o noompenuu Pakosa B. H.,
MOJINHUCAHHBINA T€HEpaJIbHBIM TUpeKTOpoM MukprokoBbiM JI. A. 23 anpenst 2012 r. 3a Ne 73-k. OT0
ObUT0 TIepBOE mootipenue 3a Tpya Paxoa B. H. Mucnekrop ornena kanpoB AxomnsH H. I Ha
OCHOBAHUU MPUKa3a cJiejana 3aluch B TPYAOBYIO KHMKKY B pa3aen «CBeeHUs O HarpaxICHUSIX.
HaiinuTe ommOKu B 3aicy B TPYAOBYIO KHUXKKY O TIOOIIPEHUH.

ara
il Hanmenosarne,
-E; CHEMEHEA O HAIPEGK JEHAAX [ IOOUPEHIE ) 'H_“] .'_I """:"L-!:' ACKYUEHTE,
- HAcan MECHL rog Hal OCHUBIHE N KL
.‘;: HEICOTHS Sl
| 2 3 4
al 23 | amp. | 2012 2. | Hazpawcdew yeemunin meresnzopom | fpuxaz om
w1 doGpocosecmuslil mpyo 23.04.2002
Me 73-x

3ananue 6 (IIK-4, V2)
Haiinure ommOku, gomymeHHbIe Tpr 0(OPMIICHHH TTPHKa3a O MOOMIPEHUH pabOTHUKA.



OO0 «Paduycy

VsihHiapoBaHHan Ne

T-11

YreepkneHa nocTasoeneanes Dockosctara Poccas

o 05.01. 2004 Ne |

Dopua no OKY]]

IELHMONOBAIE OPrRHE LR

NPFHKAS
[pachopasEenne)

Koa

0301027

mo DRI

18276345

Hosiep nosysenta

Jlara cocTagneHHA

20

120012

0 L e R [la.ﬁ-ll THHEA

30 AKMUSHOE Yuacmue 8 opanuzayuu epicmasku «Mapremunz-2011»

MOTHN CHMSILH A

EPVUHM b HEHHBIT ROOapoK (Yace)

BT IEHAIPSIEA Il.T\.'IilI'\‘.'.Iilr‘III."'\._.I.-. IECHHLIE [EERIPOE. NTPCYIEA | 3. '!n'KiJIl1h|

Tl HOCTh

C npaieazom
| PeBC IO S I AL )

Taifenbsini Crpykmyproe Cynanaa, palfoTHHK
hranmEn, WME, OTHECTRO , o : {CNELHANBHOC TS, - I .

. I _— .

HOMER NOIpasIene e npodeccns) pyi.  OEHAROMICH.
Jls=san noanucs
paiforHnEa
1 2 1 4 3 f
Moaseoe H. C. 14 Crmrden pescram Cmaprani 2 o Toaaros
o MOAPKEM R MAPKEMaI0:

Apwemosa A. H. 32 O'moen pescams Huzaiinep 2 0w Apricmoaa

I MO KEN MR

OcHoBaHBe: NpeIcTaRIcHHE

HOU@IEHUKG unancosoze omoera Bacnenosa 1. IT,

Fenepansusiii

P‘_'n EOBIAHTELE OpraHH NN ﬂl‘!‘pfﬁmﬂp

M. A. Koromos

JAOUGKICTL

3ananue 7. (IIK-4, Y1) OTnenbHbIM COTpYAHUKAM OpraHU3alMy Ka3anoch, YTO MOCIEIHSS
MATHUIIA MapTa HUKOTJa He 3aKoH4YHUTCs. Kak CHer Ha rojloBy K KOHILYy pabodero JIHs CBAJIUIIUCH
KpynHble mokynarend. CaMM-TO OHM OBbUIM HE OYeHb KpYIHbIE, HO MapTHIO TOBapa KeJalu
npuoOpecTy 3HAYUTENbHYI0. B CBsI3U ¢ 3TUM K paboTe 3a mpeaenaMyu yCTaHOBJICHHOW JUIsl HUX
IPOJIOJDKUTENIBHOCTH  pabovyero BpEeMEHH ObUIM TPUBJIEYEHbI OyXrajirepbl — ONU3HAIIKH
AHacracus U ANeBTHHA, a TaKke KIagoBIUK Braaumup. laxke Bonutens ['eopruii, cMoTpsimuii
OYepesIHyIO0 CEpUI0 JIIOOMMOro cepraja B CBOM 3aKOHHBIM BBIXOTHON, ObUT MPU3BaH HA IMOMOIIb.
[Tpuniock NOTPYIUTHCA M MHCHEKTOpY Mo KaapaMm llonune, Beaymiei B opraHuszanuu Tadbeiab
yueTta pabouero BpemeHu. OTpaboTaHHOE BpeMsl KaKMX COTPYIHUKOB €ii He0OXOAMMO Yy4ecTh

OTZIETTLHO B Tabese yuera pabodyero BpeMeHu?

NEHAN DAY IEHC

pac IIIIIPL'\IHKH EHLRIEHCH




3amanue 8. (I1IK-3, V1, V2) Halinute ommbku, 1omyIieHHbIe Tpyu 0pOPMIICHUHN TIPHKa3a O
[IPOBEICHNUU aTTECTALNH.

«Ansgpar
HHH 7708123456, KIITI 770801001, OKIIO 98756423

I10JJHO€ HAMMEHOBAHUE OpraHu3aliu

[MPUKA3 Ne 115
0 IIPOBEIECHUM aTTECTALUU

2. Mockea 07.12.2020

B memix IIPOBEPKU COOTBETCTBHUA COTPYAHUKOB OpTraHU3alli 3aHUMAEMBbIM NOJIKHOCTAM

ITPUKA3BIBAIO:

1. IIpoBectu ¢ 09.12.2013 nio 12.12.202() niiaHOBYIO aTTECTALUIO COTPYAHUKOB OpraHU3ALIHH.
2. YTBEepIUTh CIUCOK COTPYIHHUKOB, MOJICKANIUX aTTECTAIIH.

3. YTBepauTh rpadvk MPOBESHISI aTTECTAIINH.

4. 115 mpoBEACHUS aTTeCTallMi CO3aTh KOMUCCHIO B CIIEAYIOIIEM COCTABE!

— HauanvHuK omoena kaopoe E.D. I'pomosa (npencenatesib KOMUCCHH);

— enaenwtii oyxzanmep A.C. I'nefosa (41eH KOMUCCHN);

— npedceoamens 6b100pHO20 npoghcoroznozo opeana T.I1. Myxuna (4eH KOMUACCUN);

— 3amecmumetv oupekmopa A.C. Konopamuvee (4ieH KOMUCCUN);

— cexpemapy E.B. Heanoga (cekpeTapb KOMHCCHN).

5. HayanpHMKaM OTAEIOB OPraHU30BaTh padOTy MO NOATOTOBKE XapaKTEPUCTUK COTPYIHUKOB U
MepeaaTh UX aTTeCTAIMOHHON KOMICCHH B CPOK 10 13 dexaopa 2020 zooa.

6. Hauansnuxky omoena kadpog opraHn30BaTh METOANYECKYIO MOATOTOBKY MPOBEICHHS aTTECTALINU.
7. Ilocne mpoBeAeHuUs aTTecTalMy NPEeACEAaTeN0 aTTECTAIMOHHON KOMUCCUHU U CEKPETapio
MPEAOCTABUTh MAaTEPHAIIbI ATTECTALIMU OUpeKmopy B cpok 10 17 dekadpa 2020 zo0a.

Jupexmop A.B. JIveoe

C mpuka3oM 03HAKOMJICHBI:

07.12.2013 L E.3. I'pomosa
07.12.2013 L A.C. I'neboea
07.12.2013 L T.11. Myxuna
07.12.2013 A.C. Konopamues

07.12.2013 E.B. Heanoesa



JIMcT perucTpanuu u3MeHeHU, J0NOJTHEHU U peBU3Hil JOKYMEHTAa

N JlaTa JlokymeHT, Ha
I /il BHECEHUS OCHOBaHUU KpaTkoe conepxaHie N3MEHEHUS
U3MEHEHHUs |KOTOPOIro BHECEHO
1 2 3 4
IIpoToxkoun BHuecenue n3meHeHni B peqiepanbHble rocy1apCTBEHHBIE
pelieHus o0Opa3oBaTelibHbIE CTaHAAPTHI BBICIIET0 00pa30BaHuUs
1 | 01.09.2021 r.
YCNelor (ITpukxa3z MuHUCTEpCTBAa HAYKU U BBICILIETO 00pa30BaHHUS
01.09.2021 r. |Poccuiickoit deneparuu ot 26 Hos0pst 2020 r. Ne 1456)
1. Axryanu3anus KOMIUIEKTOB OLIEHOYHBIX MAaTEpHajoB
VIS MIPOBEICHUS POMEKYTOUHOM aTTecTaluu
00yJarouuxcs Mo TUCHUTLIINHE;
2. Axryanuzanus repeuHss OCHOBHOHM M JTOTIOJTHUTEIHHOU
y4eOHOM JuTepaTypbl, HEOOXOAUMON JUIsl OCBOCHHS
JUCIUILIHBI,
3. AxTyanuzauus IepeuHss pecypcoB HH(OPMALMOHHO-
[Iporokon TEJIEeKOMMYHUKAIMOHHOU ceTH «HTepHeT», HE0OXOIUMBIX
> | 26.01.2022 1. peleHus JUISL OCBOEHMSI TUCLIUIUINHBI; }
VYC Ne 6 4.  Axtyanuzanus METOIUYCSCKUX yKa3aHUM st

ot 26.01.2022 .

00yJaronuuxcst M0 OCBOEHUIO JIMCIUILIINHBI;

5. Axryanuzanus HepeYHs COBPEMEHHBIX
npoeCCHOHATBHBIX 0a3 MaHHBIX W HH()OPMAITMOHHBIX
CIIPaBOYHBIX CUCTEM;

6. AKTryamu3anus MaTepHaIbHO-TEXHUIECKOTO U
OporpaMMHOro  oOecreyeHHs,  HEOOXOOUMOro  JuIsd
OCYIIECTBIICHUSI ~ 00pa3oBaTelbHOrO  Tporecca o
JUCLUTUIMHE.




