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- denepanbHbIi TOCYJApCTBEHHBIM 00pa3oBaTeNbHbIM CTAaHAAPT BBICIIETO OOpa30BaHUS -
OaxanaBpuaT 1o HarpasieHHo noaroroBku 38.03.03 Ynpasnenue nepcoHaiom (mpukaz MuHoOpHayku
Poccun ot 12.08.2020 1. Ne 955)

- Ilpukaz «OO0 yrtBepxkaeHun Ilopsaka opraHuzanM M OCYIIECTBIEHUs 00pa30BaTeNIbHON
JeSITeIbBHOCTH 10 00pa3oBaTeNIbHBIM MporpaMMam BhICIIEro 00pa3zoBaHUs — IporpaMmamM OakanaBpuara,
IIporpaMMam CIelHUaInTeTa, IporpaMMaM Maructparyps» ot 05 ampens 2017 r. Ne 301.

- Ilpuka3 «OO0 yTBepKAEHUM MOpsiIKa MEepeuyHel CrieluanbHOCTEN M HalpaBiIeHUH MOATOTOBKU
BhIciIero oOpa3oBanus» ot 12 centsaops 2013 r. Ne 1061.

- OcHoBHas mpodeccuoHanbHas o0pa3oBaTelbHas IporpaMMma BBICIIET0 O0Opa3oBaHMS
HampaBJieHuss ToArotoBku OakanmaBpuara 38.03.03 Vmpapiienue mnepcoHasoM (HaNpaBIECHHOCTh
«YnpaBieHre NepcoHANIOM OpraHu3alun»), yTBepxaeHHas pektopom 11.01.2021.

- IlomoxkxeHne O KOMIUIEKTaX OLIEHOYHBIX MAaTepUaJioB OCHOBHOM MpodeccuoHaIbHOM
oOpa3oBaTenpHON mporpaMMel Beiciiero oopazoBanus B AHOO BO «Cubupckuil MHCTUTYT OM3HEca U
MH(OPMALIMOHHBIX TEXHOJIOTHIY, yTBEepKIeHHOe pekTopoM 31.08.2020 r.



1. HEPEYEHD IVTAHUPYEMBIX PE3YJIbTATOB OBYYEHUA 110 JUCHUIIJIMHE,
COOTHECEHHBIX C IUVIAHUPYEMbBIMHU PE3YJIBTATAMHN OCBOEHUSA OIIOII
BAKAJIABPUATA

Lenv oucyunnunel « Ungpopmayuonnvlie mexnonro2uu 8 ynpagieHuyu nepcoHaiomy - 03HaKOMJIICHUE
CTYIIEHTOB ¢ (yHJaMEHTAIFHBIMH OCHOBAMH TEOPHHM HH()OPMAIMOHHBIX CHCTEM W TEXHOJOTHH B
yIIpaBJIEHUH, UX POJIbIO M 3HAYCHUEM JIJIsl COBPEMEHHBIX OpraHU3aluii; H3y4eHHe ClIOCO00B 3 (HEKTUBHOTO
NpUMEHEHHS MH()OPMAIMOHHBIX TEXHOJOTUH Ul PEIICHHs YIPaBICHYECKUX 3a7ad U (OPMHUPOBAHUE
yMEHHI, HEOOXOAUMBIX /sl pabOThl ¢ WH()OPMALMOHHBIMH CHUCTEMaMHU YIPABJICHHS MEPCOHAIIOM;
pa3BUTHE Y O0YYaIOUIMXCSI HABBIKOB KOMAaHIAHOW pabOThI, MEKIMYHOCTHOH KOMMYHUKAIMH, TPUHITHS
PELICHU.

3aoauu oucyuniunol:

- opMupoBaHUE OOIIEKYIHTYPHOTO YPOBHS 3HaHUH 00 MH)OPMALMOHHBIX CHCTEMAX, pecypcax
Y TEXHOJIOTHSX B YIPABJICHUH IEPCOHAIOM;

- u3y4eHHWe WHGOPMAIMOHHBIX CHUCTEM M HCIOJb3yeMBIX B HMX paMKax HH()OPMAIMOHHBIX
TEXHOJIOTUH, IPUMEHSIEMBIX B YIIPaBJICHHU TIEPCOHATIOM OpraHU3aIHH;

NpUoOpeTeHNEe YMEHHMH OOIIero pyKOBOACTBA IPOIECCOM TPHUMEHEHHS M Pa3BHTHS
UH()OPMAIIMOHHBIX TEXHOJIOTU YIIPABJICHUS IEPCOHAIIOM OPTaHU3aLUH.

B pesynbrare ocBoenust OITOII GakanaBpuara 0OyJarOIIMICS TOJDKEH OBIAACTh CICAYIOIIUMHU
pe3ysbTaTaMu 00y4YeHUS 0 JUCIHUILTUHE:
Ko 1 nHaumenoBanue Ko n HauMeHoBaHMe UHIUKA-

IlepedeHs UIAHUPYEMBIX PE3YIIBTATOB

KOMIIETEHIIH TOpa JOCTH)KEHUSI KOMITETEHLIUU 00y4yeHMs 10 JUCLUIUINHE
O61enpogdeccuonanpubie komnereHuu (OIIK)
OIIK-5 Crioco6en|OIIK-5.1 3naer coBpemeHHBbIC|3HATD:
UCII0JIb30BaTh COBPEMEHHbIE|HH(GOPMALIMOHHbIE TEXHOJIOIuH 1. 3HaTh OCHOBBI OJUTHUKU 0€30IaCHOCTH
MH(pOpMallMOHHbIE U TPOrpaMMHBIE CpEJCTBA U|MIEPCOHANBHBIX JAHHBIX
TE€XHOJIOTHH U|BO3MOXHOCTH HX mnpumeHeHus|2. Cocrapistonye HHOOPMAIMOHHBIX
IIPOrpaMMHBIE CPEJICTBA IPU|MPU pElIeHUH 3aja4y B OOJIACTH |[TEXHOJOTUH B YIIPaBJICHUN
peleHnn YIIPaBJIEHUS IEPCOHATIOM 3. Ilporpammuble cpeacTtBa 00pabOTKH
npodeccuoHaNbHBIX 3a7a4 JIeJI0BOM nH(popMauu
4. TexHuueckne U  NPOrpaMMHBIE
CpEICTBa peanu3alui UH(POPMalMOHHBIX
IIPOLIECCOB
5.  CnocoObl  B3aUMOJEHCTBUS €O
ciry)x6amu UH(POPMALMOHHBIX
TEXHOTOTUN
OIIK-5.2 VYmeer mnpaBWIBHO|YMeTh:
OITPEIEIATh Heooxoaumeie|l. PaboraTe co crenuann3upoBaHHBIMU

WH(POPMAIMOHHBIE TEXHOJIOTHU
U TPOrpaMMHBIE CPEICTBA IIPH

MH(OPMAIIMOHHBIMU CUCTEMAMHU 1 0a3aMu
JTAHHBIX MO IEPCOHATY

pELIeHNN pa3iIuyYHbIX 3azad B|2. Omnpenensrsb [OTCHIUAJIbHBIE
obnacTtu YIpaBIeHUS |[BOZMOXHOCTH UH()OPMAIIMOHHBIX CUCTEM
IIEPCOHAIOM U TEXHOJIOTUH B YIIPABJICHUU

3. Mcnonb30BaTh pa3auyHbIe, B TOM YUCTIE
porpaMMHbIe cpeacTa B
po¢eCCUOHAITBHON JACSITEIIBHOCTH

4. DddexTuBHO B3aUMOJEHCTBOBATH CO

ciyx0amu MH(OPMaLIMOHHBIX
TEXHOJIOTHi U UCIOJIb30BATh
KOpPIIOpPAaTUBHEIE nH(pOopMannOHHBIE

CHUCTCMBI




2. MECTO JUCHUMIIJIMHBI B CTPYKTYPE OIIOII BAKAJIABPUATA

Jucyunnuna «HMugopmayuonnvle mexnonocuu 8 YnNpagieHuu NepPcoHarom» 6xooum 8
0653amenvHyI0 Yacmy yuebHo2o niaana Oaoxka «Jucyuniunvl, MoOyIu» OCHOBHOU NPOYecCUOHATbHOU
oopaszosamenvrou npoepammul (61.0.26).

Jlannas oucyuniuna npedycmompena yuyeOuvim niaHom 6 6 cemecmpe no ouHou gopme ooyuenus,
6 8 cemecmpe no 04HO-3A0UHOU U 3A0UHOU hopmam 00yYeHUs.

[Ipu u3y4eHHH NAHHOTO Kypca CTYAEHTHl OMHMPAIOTCS HA 3HAHUS W YMEHHUs, INOJIyYCHHBIC B
pe3yJIbTaTe OCBOCHUS CIEAYIOIIUX TUCIUILINH:

"NHpopMalnOHHO-KOMMYHHUKALMOHHBIE TEXHOIOTHH"

"O3HaKOMHTEIbHAS MPaKTUKA"

3HaHUA ¥ YMEHUS, [TOJIyYeHHbIE B PE3yJIbTaTe N3YUYCHUS TaHHOM AUCLMILTUHBI, UCIIOJIb3YIOTCS B
HOCJIEAYIOLIEM JUISl U3yUYEHUS:

"BpInonHeHue U 3alMTa BBITYCKHON KBANU(UKAMOHHONW paboThI"

3. OPBEM JUCIMIIJIMHbI B 3AYETHbBIX EJWMHULHAX C YKA3AHUEM
KOJINYECTBA AKAJIEMHWYECKHUX YACOB, BBIJIEJEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOIIMXCSI C NPENOJABATEJEM (II0O BUJAM 3AHATHUI) U HA
CAMOCTOSATEJBHYIO PABOTY OBYYAROILIUXCS

O6m1as Tpya0eMKOCTh (00BEM) TUCHUILIMHBI COCTABIISET 3 3.€., 108 u.

Ounas popma QuHO-380UHA | 3 ag dopma
Bun yueGHO#I paboThI P ¢dopma P
6 ceMecTp 8 ceMecTp 8 ceMecTp

OO0urasi TPy10€eMKOCTb IMCUMILTUHBI 108 108 108
KonTakTHas padora, B TOM 4nc/Ie B
3JIEKTPOHHOMH HH(OPMAIIMOHHO- 56 50 8
o0pa3oBaTeJbHOI cpeae (Bcero):
JlexuoHHBIE 3aHATHS 18 16 2
IIpakTrueckue 3aHATHS 36 32 4
Koncynpranumn 2 2 2
CamocrosiTe/ibHas padoTa 00yYarOUIUXCS 43 s4 9%
(BCero), B TOM 4HcJie:
®Dopma MPOMeKYTOUHOI aTTecTallNu
o0yyaromerocs - 3a4er 9 4 4

4. COILEPXKXAHUE IUCHUIIVIMHBI, CTPYKTYPUPOBAHHOE IIO0 TEMAM
(PA3BAEJIAM) C YKA3ZAHHUHEM OTBEJIEHHOI'O HA HHUX KOJMYECTBA
AKAJJEMAYECKHX YACOB Y BUJIOB YYEGHBIX 3AHATHI

4.1. Pazgesnl AMCHUILIMHBI (MOAYJIsI) H TPYA0EMKOCTD 110 BUaM Y4eOHBIX 3aHATHI (B 4acax)

6 cemecTp, ouHasi popmMa oOyueHus




O0beM yacoB (110 BUAAM YU4eOHBIX 3aHSITHI)

KonTakTHas pabora (1o u: Koz
y4eOHBIM 3aHATHSM), Yac. S 5 MHIKATO
25| =4 pa
Pasnen/Tema TUCIUILTHHBI, Bcero, = o] A
Q o) = o 3 | JOCTHXKE
conepIKaHIe gac. | Beero, 3 = E |l g9 &
< Z | 8 = =] S o = HHUS
Hac. = SZ| e = E 5 5| & |xommeren
O o 5 Z > = 8,
|:: o a, Y S Q <
[t} s ® o @)
< [oN o
= = S
1.Muadpopmaruzanus OIIK. 5.1
YIPaBJICHUYECKON 22 12 4 8 10 OTIK- 5' 2’
JCATEIbHOCTU ’
2.MHpopMalliOHHBIE TEXHOJIOTHH OIIK- 5.1
u cucrembl B  ympaieHuu| 50 30 8 22 20 OINK- 5.2
HIEPCOHATIOM '
3. BHenpenue u cOnpoBOXKIEHUE
UH(OpPMaAITMOHHBIX CUCTEM
dopwmall 2 OIIK- 5.1,
yIpaBJICHHUS. [Tonutukal| 27 14 6 6 13 OIIK- 5.2
0€30MacHOCTH HEePCOHAJIbHBIX ’
JTAHHBIX
BCEI'Of 108 56 18 36 2 43 9
8 cemecTp, 04HO-3a04Has (hopMa 00ydeHuUs
O0beM 9acoB (1o BUIaM yueOHBIX 3aHATHI
KonTakTHas pabora (1o o Kox
y4eOHBIM 3aHSATHUSIM), Hac. g 5 MHIHKATO
o ) = 23 = pa
Pasnen/Tema qUCIUILTHHBI, Bcero, 2 S = s 2| 3
Bcero, ~ T 5 - = ; 1 &, | JOCTHXE
coziepKaHue Jac. = | 2|3 =| & |8 d| E
qac. = 2 5| g E A & 5| & HUS
2 | s =EE| B | 8¢l £ |xomneren
| &8l 5| & | =%
= L§ o a 1) g (3 o 185054
= = s
1.Mudpopmaruzanus IK- 5.1
dopmaTisal 4 | 12 | 4 8 12 OIK->.1.
YIIPABJIEHYECKOU JIEATENbHOCTA OIIK-5.2
2.MHpopManioHHBIE TEXHOJIOTHH OIK. 5.1
u cucreMbl B ynpasieHuu| 50 24 6 18 26 OTK- 5' 2’
HIEPCOHAIIOM '
3. BHenpeHnue U CONpOBOXKIECHUE
nH(OpPMAITMOHHBIX CHUCTEM
bopmart 2 OIIK-5.1,
yIpaBJIEHUS. [Homutuka| 30 14 6 6 16 OTIK- 5.2
0€30IacHOCTH  IEPCOHAIBHBIX '
JTAHHBIX
BCEI'Of 108 50 16 32 2 54 4




8 cemectp, 3a0uHas popma 00yUeHUS

O0beM yacoB (110 BUAAM YU4EOHBIX 3aHSITHI)

KonTakTHas pa6ora (110 w Kox
y4eOHBIM 3aHATHSM), Yac. S 5 MHIKATO
W A pa
Pa3zgen/TemMa qUCHUIIIMHEL, Bcero, H O =
o ) = o 2 S | mocTmxe
CoZIepIKaHue yac. | Bcero, 4 = = g L &
T | = = S o = HUSA
qyac = o A @ Z © £ B an
: =t o & o = = S o| © |xommeren
2 < 8 S 5 Sg| X ban51%1
(9] o< E T > = o,
= o al 88 o <
O < o @)
< = o
= = ~
1. MuadbopmaTrnzamus OIIK- 5.1,
dop " 24 2 2 22
YIIPABJIICHYECKOU JIEATEIbHOCTHA OIIK-5.2
2.HpopManiOHHBIC TEXHOJIOTUI
OIIK- 5.1,
W CcuUcTeMbl B  ympaBieHuu| 46 2 2 44 OIIK- 5.2
IIEPCOHATIOM '
3. BHenpeHue u cOpoBOKIEHUE
nH(pOpMaAITMOHHBIX CUCTEM
dopmal 2 OIIK- 5.1,
yIpaBJICHHUS. [Tonutuka| 34 4 2 30 OIIK- 5.2
0€30MacHOCTH HEePCOHAJIbHBIX ’
JTAHHBIX
BCEI'O| 108 8 2 4 2 96 4

@DOopMBI TEKYIIETO KOHTPOJSI — MOCEIIeHHe U padoTa Ha JIGKIIMOHHBIX, MPAKTUYECKUX 3aHITHIX
(cobecenoBanue, KOHTPOJIbHAS paboTa, KPYTJIBIA CTOJI U TUCKYCCHUS, TOKJIa/ Ha MPAKTUUECKOM 3aHSTHH),
MUChbMEHHOE 3a7aHue (pedepar), MpakTUUYECKOE 3agaune (Kenc).

dopMa MPOMEKYTOUHON aTTECTALUN — 3a4ET.




4.2. Cogepxanmne TUCUMILIMHBI, CTPYKTYPHPOBAHHOE 110 pa3jaesiaM (TeMaMm)
Tema 1. UndopmaTuzanus ynpabjieHYeCKOM AeITeJbHOCTH

JleknuoHHble 3aHATHA 1.

Nudopmanus kak yacth wuHPOpMaAMOHHOTO pecypca obmiectBa. CBoiicTBa U (OPMBI
ajekBatHOocTH MH(DpopMaruu. [Toka3arenn kauecTBa MHPOPMALIMU B YIIPABJICHUH: PENPE3CHTATUBHOCTD,
COJIePKATEINBHOCTh, JIOCTATOYHOCTh, JIOCTYIIHOCTb, AaKTYyaJbHOCTh, CBOEBPEMEHHOCTh, TOYHOCTb.
[TociemoBaTenbHOCTD MOMYYCHHUS HHPOPMALIUN M TPHHIUIIBI €€ TTPEOCTABICHUSI.

CucremHasi MoOJieNnb MPEANPUATHS W TOHMMaHus WHpopmanmu. PasButre unHOpManmoHHON
chepbl 00bekTa ympasieHus. WMHpopmanus ¥ WHPOPMAIMOHHBIE MTPOIECCHI B OpPraHU3al[MOHHO-
ynpasieH4eckoit cpepe. CoBpeMeHHbIE IPUHIUIIBI PA0OTHI ¢ YIPABICHUECKOW HH(pOpMaLneH.

IIpakTnyeckue 3aHATHSA 2.

Bomnpocs! 1u1st 06cyKaeHus:

1. UnpopmaninoHHbie OTPeOHOCTH U METO/BI UX U3Y4EHUS.

2. NadopmannoHHbIi 0OMEH B yIIpaBICHUH.

3. TpeboBanus k kauecTBY MH(OpMAIMK 0OBEKTa yIIpaBICHUS.
4. CpoiicTBa nHpOpMaUU 0OBEKTA yIIPABICHHS.

5. IIpoueccsl mpeoOpazoBaHus ypaBieHYeCKON HH(pOpMaLUH.

IIpakTnyeckue 3anaTus 3.

Amnanuz uHpopmanuu o0beKTa ynpasieHus. 3a1aHue:

1. BBISIBUTD UCTOYHUKH ¥ KaHAJIBI TIOTYYEHUST HHDOpMAIUH.

2. OxapakTepu30BaTh cojJepKaHue HH(GOpMaIum.

3. OnpenenuTb JOCTYIHOCTh HHPOPMAIUH.

4. OxapakTepu30BaTh COCO0 MOIydeHUs] UHHOPMAIMH [TOJTydaTeIeM.

5. IMoctpouts Tabnumy "Mcrounnku nHPOpMauK" B COOTBETCTBHH C ITyHKTamMHu 1-4 3a1aHusl.
6. [Toctpouts cxemy "Kananel nonydenus nadopmanuu'.

JleKnuoHHLIe 3anATHSA 4.

[TonstTne wuHpOpMAIMOHHOTO Tporecca. HMHQopMalMoOHHBIE TMPOIECCHl B YIPABICHHH.
CuCTeMHBIN MOX0/T K aHATU3Y MPOIIECCOB YIIPaBICHUSI.

TexHudeckue U MporpaMMHbBIEC CPEICTBA pean3aui HHHOPMAIIMOHHBIX MPOIECCOB.

Metonsl U cpeicTBa pelIeHHs 3aJady B YIOPaBICHHUH C NPUMEHEHHEM HH(OPMAIIMOHHO-
KOMMYHUKAI[MOHHBIX TEXHOJOTUN. POTh HHPOPMAIIMOHHBIX CUCTEM U TEXHOJIOTHI B

YIPABIEHUH IEPCOHATIOM B OPraHHU3alUN.

[lepcniekTuBBl  pa3BUTHS HWHQPOPMAIMOHHBIX TEXHOJIOTHH, TMPUMEHSIEMBIX JUIsI PpelIeHUs
npoecCHOHANBHBIX 33a7a4 B YIIPABICHHH.

IIpakTHyeckue 3aHATHA S.

AHanu3 mpaBoBoro nokymeHta: Ykasza [lpesunmenta PO ot 09.05.2017 Ne203 «O crpareruu
pasBuTus nHopmarmoHHoro odmiectBa B Poccuiickoit ®deneparuu Ha 2017-2030 roasiy».

Lenp 3aHATHS: pa3BUTHE Yy OOYYArOMIMXCS HABHIKOB KOMAaHIHOW pabOThI, MEKIUYHOCTHOU
KOMMYHHKAITHH.

[ToaroToBka 3aHATHSA: KaXJAOMYy CTYIEHTY BBIIAETCS MaTepuall C COJACpNKAHHEeM paszjaena 2
paBOBOTO JTOKyMeHTa «Poccust B coBpeMeHHOM MHPOpMAamoHHOM o01iecTBe». CTYIeHTHI pa30uBatOTCs
Ha KOMaH]IbI 110 3-4 yeloBeKa i TPYNIOBOro 00CYKISHUS 3aJaHMsl.

OcHOBHasI 94aCTh: HEOOXOAMMO KPUTHUECCKH OCMBICIHUTH MPEACTABICHHBIA MaTEepHUal M MPUHATH
pelleHrne 0 COOTBETCTBUU YKa3aHHBIX B MaTepUaliax MmapameTpoB MH(OpMATH3AIIMN OMCKOTO PETHOHA U
COBpeMEHHOTO HH(pOpMaImoHHoro odmiecTsa B Poccun.

BriBonnb! (peduiexcusi): [1o uroram moAroToBKH CTYJEHTOB MTPOBOAUTCS 00CYXKIE€HNE MaTepUaAJIOB
C IPENOCTABICHHEM BO3MOXKHOCTH BBICKA3aTbCsl KAKIAOMY ydacTHUKY. Kpurepunm oueHku:
UCIIOJIb30BaHUE MAaTEPUAJIOB, IOTHYHOCTD M3JI0KEHUS MaTepUaa, CaMOCTOSITEIbHOCTh PaOOTBHI.



IIpakTuyeckue 3ansatus 6.

BI/I,Z[BI TCXHUYCCKUX U HNPOrpaMMHBIX CPCACTB pCain3alun I/IH(I)OpMaI_[I/IOHHBIX mponeccoB.
3aganue:

1. BeimonHUTE aHanu3 COBPCMCHHBIX TCXHUYCCKHUX U MMPOTPAMMHBIX CPCACTB, UCIIOJIb3YCMbBIX IJIA
nH(pOpMaTU3alIUY, B YaCTHOCTH, OOBEKTA YIIPABIICHUS.

2. IlpoBecTtH Kiaccu(UKaLnio MPOrpaMMHBIX CPEACTB peain3alnuy HH(OPMAIIMOHHBIX MPOLIECCOB
0 TUITY PEIIaeMbIX 3a]ay.

3. IlpuBectu mnpumepsl MNPOrpPaMMHBIX CPEICTB OOIIEr0 HA3HAUEHHUS [UJIi KOMIIbIOTEPHOMU
peaM3anuy 3a/1a4 yIpaBlIeHYeCKOU JesTeIbHOCTH.

4. Tlepeuucnuth 0a30BBIE TEXHUYECKHE CPEICTBA JJs KOMIBIOTEPHON pealu3anuu 3aaad
yIpaBiIeHYECKON AESITETbHOCTH.

Tema 2. UndopManuoHHbIE TEXHOJOTHH U CUCTEMbI B YIIPABJI€HUHU MEPCOHATIOM
JleknuoHHble 3aHsATHA 1.
OcHoBable moHATHS HHDOpManMOHHBIX TexHoJorui (UT) B ympaBnenun. CTpykrypa 06a3oBoi
WT. Uctoku u 3Tarbl pa3BUTHI HHPOPMAIIMOHHBIX TEXHOJIOTUN M TPOTPAMMHBIX CPEJICTB, IPUMEHSIEMBIX
B yIIPaBJICHHH.

Knaccudukanys uHPOpMAIMOHHBIX TEXHOJOTUN yrnpasieHusa. CTpyKTypa M COCTaBIISIOILNE
UHGOPMALIMOHHBIX TEXHOJIOTUH B YIPaBICHUH.

[Tonarne nHpOpMAIMOHHON cHUCTeMbl. JKU3HEHHBIH UK WHPOPMAIMOHHOW CHCTEMBI. DTaIlbl
KU3HEHHOTO LIMKJIa UH(OPMAIIMOHHON CUCTEMBI.

WudopmanvoHHbIE CUCTEMBI B YIPABJICHUH IEPCOHAIOM opraHu3anuu. CTpyKTypHBIE
COCTaBJIAOLIME HH(OPMALIMOHHON CUCTEMBI YIIPABICHUS IEPCOHATIOM.

IIpakTuyeckue 3anaTus 2.

Bomnpocs! 11t 06cyxaeHus:

1. OcHoBHBIE KJIacChl MH(OPMALMOHHBIX CUCTEM M TEXHOJIOTUH B ympaBieHUH. [obanbHbIE,
6a3oBble u crieruanbHblie UT.

2. Onucanue UT ¢ nomomibio kinaccudukaTopa: TEXHOJIOTUH, TPOLIECCHI, TPOLEAYPBI, ONIEpPaLUH.

3. Cepsl npuMeHeHus! UH(HOPMAIIMOHHBIX TEXHOJIOTHH B YIIPABICHUH.

4. WHdopmalMOHHBIE TEXHOJOTMM [UIsl ONTHUMM3AlMU MpOIEcCOB B cdepe ynpaBieHUs
NIEPCOHAJIOM.

5. Metoasl 00paboTKH ynpaBieHYecKold MHpopManuu mo ¢azam XKHU3HEHHOIO LIMKJIA Ipolecca
IPUHSTHS YIIPABIECHYECKOTO PEILIEHUS.

6. BxonHas u BeIxo/1Hast H”HGOpMAIUs B CUCTEMAX YIIPaBJICHUS.

7. TpeboBanus K HH(GOPMALIMOHHBIM TEXHOJIOTUSIM B YIIPaBJICHUH.

8. Kpurepuu BpiOOpa HHGOPMAIIMOHHBIX TEXHOJOTUHN ISl pelIeHHs TPo(ecCHOHaTbHBIX 3a7a4 B
YIPaBIEHUH IIEPCOHATIOM.

9. AHanu3 npo0ieM npeAnpusaTus B 001acTu HHGOPMALIMOHHBIX KOMMYHUKAIIUN, TOMCK BbIX0/1a
U3 CJIOKHOW CUTYyalluH, pa3paboTKa BapMaHTOB PELICHHUS U BBIOOP ONTUMAIBHOTO PEIICHUS.

IIpakTnyeckue 3ansaTus 3.

O6paboTka yrpaBieHYeCKONH HHPOpMAIMK C TpUMeHeHneM TabaudyHoro mpoueccopa (MS Excel
WJIM aHaJyora).

1. Co3znanue Tabar4HOM 0a3bl JaHHBIX COTPYIHUKOB.

2. OpraHuzanusi CIMCKOB, paboTa ¢ Ta0nuIel U GUIbTPaAIUs JaHHBIX.

3. Tabnwuia "nomKHOCTHBIE OKJIAIBI U IPEMUN".

4. CBOJIHBIEC TAONHUIIBI.

5. KoHconmumanus JaHHEIX.

6. CnusiHuE TOKyMEHTOB.

7. 3ammTa 3JeKTPOHHOM TaOaUIIhI (3aIUTa TaHHBIX, 3aIUTa CTPYKTYPhI TOKYMEHTA).



JlekniuoHHbIE 3aHATHA 4.

dakrorpadguueckue aBTOMATU3WPOBAaHHBbIC HMH(OPMAIMOHHBIE cHUCTeMbl. ba3a HaHHBIX Kak
OCHOBHOM KOMITOHEHT (pakTorpaduueckoir HHHOPMAITMOHHON CHCTeMBbI. MHGOpMaIIMOHHOE XpaHWIIHIIIE,
€ro Ha3HaueHHe, CTPYKTYpa U MPUHIMITEI OpraHu3aui. Buasl nHOPMAIMOHHBIX XpaHWINIL. BUTpHHEI
JaHHBIX. AHAJTUTHUYECKHE BO3MOKHOCTH (pakTorpaduueckux HHPOPMAIIMOHHBIX CHCTEM

IIpakTHYeckue 3aHATHA S.

Pemenue keiica «Uto nemath ¢ 0a3o0if JaHHBIX?» IIEJIBI0 KOTOPOTO SIBJISICTCS HMCCIICIOBAHUE
npeaMeTHou obnactu (Toapa3aeneHus MPEANPULTHS), aHAIU3 podsieM B obactu cObopa, 00paboTKu U
xpaHeHus: uHGpopManuu B 6aze maHHbIX. [[pobiaema: kak cipoeKTHupoBaTh 06a3y naHHbIX? Kakyo momens
MPEJICTaBICHHUS JaHHBIX BbIOpaTh? [lpemnararorcs BapuaHTBl PEIICHUS M OCYIIECTBISICTCS BBIOOP
onTUMaIbHOTO pemnieHus. CTyaeHThl MOTYT pa3paboTaTh CBOM CHUTYallMOHHBIC 3a7a41, PEIICHHE KOTOPBIX
MOKET OCYIIECTBIISITHCSL B paMKax Keiica.

1. ITogroroBka 3ansartus. [Ipexnae Bcero, HEOOXOAMMO:

* BHUMATEJILHO 03HAKOMHTHCS C CUTYaI[UEH, MOMBITATHCSI BOUTH B IMOJI0KEHUE TPYIIIBI U KaXKI0TO
13 YYaCTHUKOB;

* OIPEICIIUT 3HaUCHUE (PaKTOpa BpEeMEHHU NIPH PEIICHUU CHTYAIIHH,

* ONIPEACIIUTD 0YEPETHOCTh ACHCTBUI WM MOCIEAOBATEILHOCTh OKa3aHHs TTIOMOIIH;

* OIIPEACIIUTH MPUEMBI, KOTOPhIE HEOOXOUMO OCYIIECTBUTH;

* PELINTh, KAKME UHCTPYMEHTHI TPEOYIOTCS /JIsl PeLeHUs] KOHKPETHOH 3a/laul, UX ONTUMAaJIbHOE
VI MUHUMAJIBHOE KOJIMYECTBO, U UTO MOYKHO CEJATh MPH OTCYTCTBUH HX;

* U3 HECKOJIbKMX BO3MOKHBIX BapMaHTOB pELICHUH BbIOpaThb M OOOCHOBATH ONTHUMAJIbHBIN
BapHaHT;

* PaCCMOTPETh, KaK U C IOMOLIbIO YEr0 YYaCTHHUK, OKA3aBILUICS B KDUTUUECKON CUTYAIIH, MOXKET
BBINTHU U3 HEE O€3 MOMOIIM TOBAPHUIIICH.

2. OcHoBHas yacTb. 1o 3amanuto mpenojaBaTens rpymma cTyJIeHToB (2-3 yenoBeKka) COCTaBIsAET
cueHapuil Keica, pa3pabaTbiBaeT MpoOJeMHBIE cUTyallud (B oOiactu  (QYHKIMOHUPOBAHUS
UH(POPMALIMOHHOM CHCTEMBbl W KOMMYHUKAIlMil Ha NpPEANpHUSATHH), KOTOpble OyAyT BBIHECEHBI Ha
oOcyxnenue Bceil rpynmnbl. CTyIEHTHI MPeIaraloT CBOW BaAPHAHTHI PEIICHUS MO BOIIPOCAM TOBBIIICHHS
3P PEeKTUBHOCTH pabOThI HH(OPMAIIMOHHON CUCTEMBI MPEANPUSTHS.

3. BoBoabl (pednexcus). CTyneHTHl SBIAIOTCS TMOJHONPABHBIMU YYaCTHUKAMHU IIpoliecca
00y4YeHHMsI, X OMBIT CIIY>KUT OCHOBHBIM UCTOUHUKOM peIlIeHHs 00cyxaemMbIx npobseM. [lpenonasarens
He Ja€T TOTOBBIX 3HAaHUM, HO TMOOYXKJaeT o0ydaeMbIX K CaMOCTOSITeNIbHOMY Mmoucky. CryneHTamu
IpEeJIaraloTcsi BO3MOXKHBIE PELIeHUs BBIXOJAa U3 OOCYXKIAaeMbIX CUTYallMil M, B Ipolecce TUCKYCCHUH,
BBIOMPAETCSI ONTUMAIIBHBIA BapHAaHT.

IIpakTnyeckue 3aHsaTHA 6.
Coznanue 6a3pl AaHHBIX (Mcmonb3yss MS Access win aHanor) MH(GOPMAalMOHHON CHCTEMBI
yIIpaBJIEHUS IEPCOHAIIOM 33 JaHHOM NMpeIMETHON 00JIacTH.

JlekniuoHHbIE 3aHATHSA 7.

CoBpeMeHHOE TMporpaMMHoOe oOecrieyeHHe HMHQOPMAIMOHHBIX CHUCTEM B  YIIpaBJICHUU
nepconanoMm. KopropatuBHble HH(pOpMAIMOHHBIE CUCTEMBI. [IporpaMMHBIe CpeicTBa OTEUECTBEHHOTO
MPOM3BOJICTBA, MPHUMEHSIEMbIE B CHCTeMax yrpaBieHus mnepcoHasioM. OtpacneBbie pemenus "1C",
OpUMEHsieMble B CHUCTeMax ympaBieHus. HHpopMalMOHHbIE TEXHOJIOTHMH JOKYMEHTAIlMOHHOTO
o0OecrieyeHHs yIpaBlieHYeCKOM nedrenbHocTu. [IporpamMmHuble cpeactBa 0O0paOOTKH — J€NOBOM
uHpOpMaLIUH.



IIpakTuyeckue 3ansaTus 8.

[IpakTHdeckoe 3aHATHE MPOBOAUTCS B MHTEPAKTUBHOHN GopMme (paboTa B MajbIX TPYIIAX), YTO
MO3BOJISIET PA3BUBATh HABBIKU MEXINYHOCTHON KOMMYHHUKAIIMH, KOMaHTHOM pabOThI, JINEPCKUX KaUeCTB
U TPUHATHS PEIICHUI.AHATU3 PBIHKA MPOTPAMMHBIX IMPOAYKTOB IS CO3JaHUS M MOIUPUKALNN
MH(MOPMALIMOHHBIX CHUCTEM B JKOHOMHUKe. Kaxmas rpymnma TOTOBUT JOKJIAd M BBICTYIUICHHUS,
COIPOBOYKAAOIIEECS IPE3EHTALIMEN 10 BOIIPOCAM:

1. Ananu3 pblHKa NPOTPaMMHBIX HPOAYKTOB IJsi CO3JaHHsl WH(GOPMALMOHHBIX CHUCTEM B
yIIPaBICHUH.

2. AHanu3 otpaciieBbIX perieHuit kommanuu "1C".

3. Ionbop oTpacieBbIX pelIeHUH 10 TUILY YIIPaBICHUYECKOH 3aauu.

4. [ToTeHManbHbIE BO3MOXHOCTH HH(POPMAIIMOHHBIX CUCTEM U TEXHOJIOTHM B yIpaBICHUH.

5. OOocHoBaHWe BBIOOpa HMHPOPMAIMOHHBIX TEXHOJOTUA W CHCTEM JUIs  PEIICHUS
npodeccCuoHANBHBIX 33a]a4 B YIIPABICHHUH.

IpakTuyeckue 3ansarus 9.

JlokyMeHTabHBIE WH()OPMAIIMOHHBIE CHCTeMbl. Pabora B MH()OPMAIIMOHHO-TIPABOBOM CUCTEME
Kouncynprantllntoc. Beimonnenue 3aganus no noucky uHbopmanuu B UIIC ¢ momomipio KapTOuKu
PEKBH3UTOB, C TOMOIIBIO [IpaBoBOro HaBuratopa, mo (HOPMHPOBAHHIO CIIHCKA JIOKYMEHTOB B
COOTBETCTBUM C 3agaHueM. [lpumeHenue Bo3moxkHocTed Koucynbrantllnoc mnpu pemenun
YIIPABJICHYECKUX 3a7a4.

Jleknuounnpie 3auarusa 10.

O030p 1 QyHKIIMOHATBHBIE BO3SMOXHOCTH cUcTeMBI «1C:3apmaTa u ynpaBieHHe TIEPCOHAIOM 8
IOpU PpELICHWH YIPaBICHUYECKUX 3a7ady. ABTOMAaTH3alMsl 3ajJad OCHOBHBIX TIpYI IOJIb30BaTelnel,
y4acTBYIOLIMX B paboTe ¢ nepcoHanoM. OcOOEHHOCTH HacTpoiku mapameTpoB cucteMsl «1C:3apmiata u
yIIpaBJIEHUE NIEPCOHATIOM 8.

IIpakTnyeckne 3anaTus 11.
3nakomcTBO ¢ KoH(urypauumenn «1C: Ilpennmpustue» (moxyns 1C:3aprata u ympaBieHHE
nepcoHajiom §):
1. 3amyck mporpaMmsl.
. Ilonp30Barenu u mpasa 1ocTyna.
. Hactpoiika unTtepdeiica mporpammsi.
. OCHOBHBIE IEHCTBHUS, BBIIIOJIHAEMBIE NIOJIB30BATEIIEM.
. HauanpHoe 3anonHenre nHPOpMaIMOHHOMN 0a3bl.
. IIoMOIIIHYK HAaYaJIbHOW HACTPOUKHU.
. Pydnble HacTpoMKH IporpamMmsl, HACTPOMKA HAYUCICHUHN U yAEP/KAHUI.
. Hactpoiika cBeneHuit 006 opranuzaium.
. Knaccugukaropsl. CripaBOuHHUKH.

O 03O L B W

IIpakTHyeckue 3anaTus 12.
«1C:3apnnaTta u ynpapieHHE EPCOHAIOM 8»: HACTPOIMKHM ydeTa pabouero BpeMeHH, CTPYKTypa
OpraHu3aliy, ITAaTHOE PACTIMCAHUE.
1. IIpon3BOICTBEHHBIN KaJIEHAAPD.
. 'paduku HOpMaIbHOTO, HEMOJIHOTO U COKPAILIEHHOTO BPEMEHHU.
. I'paduxu cMeHHBIE, CyMMHUPOBAaHHBIN YYeT.
. Benenne oprerpykrypsl. Oprannsanuu, nojapasaeiaeHus, J0JKHOCTH.
. Benenue mratnoro pacnucanust 6€3 COXpaHEHHUs! HICTOPUH.
. Benenne mraTHOrO pacnucaHus ¢ UCTOPUEH N3MEHEHUS.
. OT4eTHI 0 ITATHOMY PACIUCAHUIO.
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IIpakTuyeckue 3austus 13.

«1C:3apnnaTa 1 ynpapieHUE EPCOHATIOM 8»: CBEIEHUS O COTPYIHUKAX.
. CBenenus o corpyaHukax. [Ipuem no ocHOBHOMY MecTy pabOTBhl.

. IIpuem Ha paboTy COBMECTUTENEH.

. [Ipuem Ha paboTy cnickoM. bpoHHpoBaHUE MO3UIIHA.

. Pabota co cnrckoM coTpynHUKOB. OTBETCTBEHHBIE JIULIA.

. OCHOBHBbIE JINYHbIE JaHHbIE COTPYAHMKA ((HPU3NUECKOTrO JIHLIA).

. KagpoBble nannbie /i kKapTouku T-2 U OTYETOB.

. JlaHHBIE COTPYAHMKA, BIUAIOIINE Ha BHIIIOJIHEHUE PACYETOB U BBIILIAT.
. OT4eThI 110 JINYHBIM JAaHHBIM COTPYIHUKOB.

0NN KW~

IIpakTuyeckue 3ausatus 14.

«1C:3apmnaTa 1 ynpapjieHUE NEPCOHATIOM 8»: yUeT ABM)KEHUS KaJIpOB, IIIAHOBbIE HAYUCIICHUS.
. KagpoBble nepeBozbl ¥ Jpyrue JTOKyMEHTbI, U3MEHSIOLUE YCIOBUS TPYAA.

. BaumoieiicTBre KapoBOi M pacYeTHOM CITY>KOBI.

. OdopmiieHne yBOJIbHEHUS.

. I3MeHeHne NIaHOBBIX HAYUCIICHU .

. Crenynanu3upoBaHHbIE KaJIPOBbIE JOKYMEHTHI.

. CoBmenieHre, COBMECTHTENBCTBO, MOIPA00TKA, H3MEHEHUE MECT pabOoTHI.

. AHanM3 U3MEHEHUs KaJAPOBbIX JAHHBIX U IJIAHOBBIX HAYUCICHUH.

. Pabota mo norosopam I'TIX.

0NN KW~

IIpakTHyeckue 3anaTHs 15.

«1C:3apnnaTa u ynpapieHUE EPCOHATIOM 8»: YUET OTILYCKOB, Y4ET BPEMEHHU.
1. Otnycka (BUbI OTIIYCKOB, ITPaBO HA OTITYCK).

2. I'paduixu, mepeHOCHl OTITYCKOB.

3. Odopmnenue oTmycka.

4. Ormycka 0e3 OIuIaThl, OTYETHI IO OTIYCKAM.

5. Otmycka o yxoay 3a peOeHKOM.

6. OTCYTCTBUS C COXPAHEHHUEM CPETHETo 3apadoTKa.

7. Ilpoune OTCYTCTBUS.

8. BobHUYHBIE TUCTHI.

9. Peructparus paboTsl cBepX HOPMBI BpEMEHH.

10. UnnuBunyaneHele rpadpuxu. @opmuposanue Tadens.

Tema 3. BHeapeHue u cONpoBoKIeHNE HHPOPMALMOHHBIX cHcTeM ynpaienus. Iloauruka
0e30M1aCHOCTH NMEePCOHATBbHBIX JAHHBIX
JleknuoHnuble 3aHsATHA 1.
Otanbl BHeAPeHUs MH()OPMAIIMOHHONW CHUCTEMBbI yIpaBieHHs. Bo3MoxkHbIe mpoOiieMbl Ha dTare
BHeJpeHusa. B3aumoneiictBue co ciyx6amMu HMHGOPMALMOHHBIX TEXHOJOTUH Ha JTane BHEAPEHUs
UH(POPMALIMOHHOM cucTeMbl. MeToanyeckoe 1 OpraHu3allMOHHOE 00eCTieYeHHe Ha dTare BHEAPEHUS.

IIpakTnyeckue 3ansaTu 2.

Bomnpocs! 1u1st 06cyxaeHus:

1. OpraHu3anMoHHBIE TPOOJIEMbl BHEAPEHUS HWHGPOPMAIMOHHON CHCTEMBbI YIpaBIIEHUS
MIEPCOHAJIOM.

2. Metonuyeckue npoOaemMbl BHEAPEHUSsI HHPOPMAIIMOHHON CUCTEMBI YIPaBIIEHUS IEPCOHAIIOM.

3. Texuuueckue npoodieMbl BHEIPEHUSI HHPOPMALIMOHHON CUCTEMBI YIIPaBJICHUS IIEPCOHAIOM.

4. OpraHu3allMOHHOE M METOAMYecKoe obecrneueHuss MHQOPMAIMOHHOM CHCTEMbl Ha 3Tare
BHE/IPEHUS.

5. [loaroToBka u 00y4deHHE IEPCOHAla K BHEAPEHUIO HHPOPMAIIMOHHON CUCTEMBI.

JlekniuoHHbIE 3aHATHA 3.

OCHOBBI IIOJIUTHKHU 6630HaCHOCTI/I NEpCOHAIBHBIX JaHHBIX. HpaBOBBIe ACIICKThI OpraHu3aluu
3aIUTHl TIEPCOHANBHBIX NaHHBIX. [IpoGnembl MHPOpMAIIMOHHON Oe30macHOCTH B MH(OPMAITHOHHBIX
cucreMax yrpasieHus. CpencTsa 3amuTsl HHPOpMaIUK B HHPOPMAIIMOHHBIX CHCTEMaX yIpaBICHHS.



IIpakTuyeckue 3ansaTus 4.

Bomnpocs! k 06cyXaeHHIO:

1. KoHpuaeHIMaabHOCTh, COXPAaHHOCTh U 3allUTa MH()OPMALUH.

2. llepconanbHble NaHHBIE KaKk KaTeropus KoH(puaeHIManbHOH uHbopmanmu. bezomacHocTh
HEPCOHAIBHBIX JaHHBIX.

3. PekomMeHmamuu 1O COCTaBJICHUIO JIOKYMEHTa, OMPEICISIONIEr0 IOJUTUKY OIepaTtopa B
OTHOILLIEHUH 00PAOOTKU IEPCOHAIBHBIX 1aHHBIX.

4. AxrtyanpHbIe TpOoOIEeMbl WH(MOPMAMOHHOW OE30MacHOCTH B CHUCTEMaxX YIpPaBIICHUS
HEPCOHAJIOM.

5. Cpencta 3auuThl HHGOPMAIMK B UHPOPMALMOHHBIX CUCTEMAX YIPABICHHUS.

JlekIHOHHBbIE 3AHATHA S.

OcobeHHOCTH W 3aJauyd  CONPOBOXKICHHA  HMH(MOPMAIIMOHHBIX  CHCTEM  YIPaBICHHS.
B3aumoneiictBue co ciayxOamu  MH()OPMAIMOHHBIX TEXHOJOTMH Ha dTale  CONPOBOXKICHUS
UH(POPMALIMOHHON CUCTEMBI.

IIpakTnyeckue 3aHATHA 6.

Bomnpocs! k 06cyxaeHHI0:

1. OcobeHHOCTH CONTPOBOKACHUS MH(POPMAITMOHHBIX CUCTEM YIIPABIICHUS ITEPCOHATIOM.

2. DddexTuBHOEC B3aUMOJCHCTBUE CO CiIy)KOaMH WH(POPMALMOHHBIX TEXHOJIOTHH Ha JTare
9KCIUTyaTaluy UHOOPMAIIMOHHON CHCTEMBI.

3. Ponp ciayxObl WHGOPMAIMOHHBIX TEXHOJOTHA B COMPOBOKIACHWU KOPHOPATUBHOU
UH(GOPMALIMOHHOM CUCTEMBI.

4. OTBETCTBEHHOCTh 32 KAueCTBO W CBOEBPEMEHHOCTh BBIMOJHEHHUS (YHKIUH CIyXKOBI
UH(POPMALIMOHHBIX TEXHOJIOTUH.

5. HEPEYEHb YYEBHO-METOAUYECKOI'O OBECIIEYEHUA JJIsA
CAMOCTOSTEJBHOMN PABOTHI OB YYAIOIUXCS IO JUCIUILIUHE

5.1. Buabl ¥ OpraHu3anus cCaMoCTOSATeIbHOH PadoThI 00yYaKOIIUXCS

VYcnemHoe OCBOGHHME TEOPETHYEeCKOro marepuana mno aucuuiuinHe «MHbopMaoHHbIe
TEXHOJIOTHH B YIPABJIEHUHU MEPCOHAIOM» TpeOYyeT caMOCTOSTEIbHON padOThI, HAIEJIEHHON Ha YyCBOEHHUE
JEKIIMOHHOTO TEOPETUYECKOro MaTepualia, pacuIMpeHre U KOHKPETH3alMio 3HaHUl 10 pa3HOOOpa3HbIM
BOIpOcaM B 00J1acTU MHPOPMAITMOHHBIX TEXHOJIOIMH U CUCTEM B YIPABICHUN IEPCOHAIIOM.

CamocrodrenbHas paboTa CTyI€HTOB IPeAyCMaTPUBAET CIIEAYIOIINE BUIBL:

1. AyautopHasi camocTosiTelibHas padoTa CTYy/IEHTOB — BBIIIOJHEHHE Ha MPAKTHUYECKUX 3aHATHIX
3aJJaHii, 3aKPeIUIAIONIMX TIOJIyYeHHbIE TEOPEeTHUECKHEe 3HaHMA MO0 pacUIMpsIONIMe UX, a Takke
BBITMIOJTHEHHE Pa3HOOOPA3HBIX KOHTPOJIBHBIX 3aJaHUil MHIMBUAYAIBHOIO WM TPYIIOBOTO XapakTepa
(MOATOTOBKA YCTHBIX MTOKJIAJI0OB WM COOOIIEHUN O pe3yibTaTax BBHIMOJHEHHs 3aJaHHi, BBHIOJHEHUE
CaMOCTOSITENIbHBIX MPOBEPOYHBIX PA0OT M0 UTOTaM U3YyYEHUS OT-/I€JIbHBIX BOIPOCOB U TEM JIUCLUIUINHEI);

2. BHeayauTopHas caMoOCTOsTeNbHas padoTa CTYJIEHTOB — TOATOTOBKAa K JIEKIIMOHHBIM,
MPAKTUYECKUM 3aHSATHSAM, IOBTOPEHUE U 3aKpEIJIEHUE paHee W3YyYEHHOI'0 TEOPETUYECKOro Marepuana,
KOHCIIEKTUPOBaHHE YUeOHBIX TOCOOUI U MEPUOINYECKUX U3aHUN, U3ydyeHHe MPo0IeM, He BEIHOCHUMBIX
Ha JIeKLIUW, HalHMCaHWE TEeMaTUYEeCKUX peQepaToB, BHINOJHEHHE WHIUBUAYAIbHBIX MPAKTHYECKHX
3aJJaHHii, TOATOTOBKA K TECTUPOBAHUIO O JUCLUIUIMHE, BHITOJTHEHUE UTOTOBOM paboTHI.

Bonbmioe 3HayeHwe B MpenoJaBaHUU JUCHMILIUHBI OTBOAMUTCS CaMOCTOSATEIHHOMY IOHUCKY
CTYACHTaMH WH(OpPMAIMU IO OTJEIBHBIM TEOPETHUECKUM H MPAKTUYECKHM BOIPOCaM H ITpodieMaM.

[Ipy nmaHupoBaHMM M OpraHU3alMd BPEMEHU [UIsl M3YYEHUs JTUCIUIUIMHBI HEOO0XOIHMMO
pykoBoacTtBoBathcsi m. 4.1.1 wmmm 4.1.2 paGoueil mnporpamMmel guctUIIMHbl «MH(pOpMaMOHHBIE
TEXHOJIOTHUH B YIPAaBJICHUU NEPCOHATIOM» M OOECHEUUTH IMOCIIEJOBATEIbHOE OCBOCHHUE TEOPETHUYECKOTO
MaTepHala 1o oT/IeJIbHbIM BOIIPOCAaM U TEMaM.

Haubonee nenecoobpa3eH cilenyromuid MOPSAOK H3YYEHHUS TEOPETUYECKUX BOMPOCOB IO
mucrurivie «MHopMalMoHHbIe TEXHOIOTHH B YIIPABICHUH IEPCOHATIOM)!

1. I3ydenne cipaBOYHUKOB (CIIOBApEH, YHITMKIIONEANI) C IENIbI0 YICHEHUS 3HAYCHUSI OCHOBHBIX
TEPMHHOB, TOHATHI, ONIPEIETICHHUI;

2. V3yueHue yueOHO-METOIUYECKUX MATEpUANIOB [UIsl JIEKIIMOHHBIX 3aHSITHHA, MPAKTUYECKUX
3aHATHUH;

3. HM3ydeHHne pPEKOMEHAYEeMOW OCHOBHOW M JOMOJHHUTEIBHON JIUTEPATyphl M 3JIEKTPOHHBIX
WH(OPMAIIMOHHBIX UCTOUYHUKOB;



4. V3yueHne NONOJIHUTEIBHOM JUTEPATypbl M DJICKTPOHHBIX MH(GOPMAIMOHHBIX HMCTOYHHKOB,
OTIpENIeIEHHBIX B PE3yIbTaTe CAMOCTOSTEIHLHOTIO TIOMCKA HH(OpMaIum;

5. CamocTosTenbHas MPOBEpKa CTENICHW YCBOCHMS 3HAHUM IO KOHTPOJBHBIM BOIPOCAM H/HIIH
3aJaHHSM;

6. IloBTOopHOE M momMONHUTENBbHOE (YIIIyOJIeHHOE) M3ydeHHE PacCMOTPEHHOro Bompoca (TpH
HEOOXOAUMOCTH).

B mporecce camocTosTenbHOM pabOThl HaJl Y4€OHBIM MaTepHaIOM PEKOMEHIYeTCS COCTAaBUTh
KOHCIIEKT, TJI¢ KPaTKO 3allucaTh OCHOBHBIC MOJIOKEHUS M3ydaeMoil TeMbl. IlepexoanTs K creayromeMy
paszenry MOXKHO TIOCIIe TOTO, KOT/Ia MPEIIECTBYIONIMIA MaTeprall MOHAT U YCBOEH. B 3aTpyIHUTENbHBIX
Cllydasix, BCTPEHYAIOUIMXCS IPH HW3YYEHHH Kypca, HEOOXOAMMO OOpaTUTHhCS 3a KOHCYJbTAalMEH K
IPENoAaBaTeIo.

[Ipu W3ydeHUN NUCHUIUIMHBI HE PEKOMEHIYETCS HCIOJIb30BaTh MaTepUAJIbl, MOJIrOTOBICHHbIC
HEM3BECTHBIMHM aBTOPAMH, Pa3MENICHHbIE Ha HEOQHUIMAIBHBIX CaiTaX HEJEIOBOrO COJCPKAHUS.
XKenarenbHo, 4T00BI HCHIOIB3yeMbIe OUOIHMOTpadUUecKre NCTOYHUKH OBUTH U3JaHbI B ITOCIEAHUE 3-5
aer. CTyaeHThl TPH BBHINOJHEHUH CaMOCTOSITEIBHOM pPabOTBI MOTYT BOCIIOJIB30BATHCS y4eOHO-
METOAMYECKIMH MaTepHualaMyd 10 JWCHUIUIAHE, IPEICTABICHHBIMH B JIIEKTPOHHOW OHOIHOTEKe
MHCTUTYTA, U TIPeTHA3HAYCHHBIMH ISl TIOATOTOBKHU K JICKIMOHHBIM, IPAKTUYECKUM 3aHSATHSM.

[lepeyeHb OCHOBHBIX Y4EOHO-METOAMYECKMX MAaTEPUAJIOB JJISl JIGKIIMOHHBIX, MPAKTHYECKUX
3aHATHH MPEICTaBIIEH B I1. 7. paboveil MporpaMMbl AUCIUILTHHBL.

KoHTpons ayauTopHOW CaMOCTOSITENFHOW pPAaOOTHI OCYIIECTBIACTCS B (OpME TUCKYCCHH,
cobeceroBaHus, 3alIMTHl OTYETA 110 MPaKTH4ecKol padore. KoHTposb BHEAy JTUTOPHOI CaMOCTOSTEIBHOM
paboThI CTYIEHTOB OCYIIECTBISETCS B (JOpME YCTHOTO MIIH MMMCBMEHHOTO OTIpOCa.

[TpoMeXyTOUHBI KOHTPOJb 3HaHMKW B (QopMe 3adeTra OCYIIECTBISETCS IOCPEICTBOM
NUCHMEHHOTO TECTUPOBAHUS, BKIIIOYAIOIIETO BOIIPOCHI M 3aJIaHHSI TSI CAMOCTOSITEIIEHOTO N3YUEHHUSI.

OuHo-
OuHas SaouyHas 3agaHus 11 ®dopma
Tema, pa3aen 3aouHas .
dhopma (bopma dbopma | caMOCTOATEIBHOM PabOTHI KOHTPOJISI
- U3y4YeHue mpoldiieM, He Toknan
BBIHOCHUMBIX Ha JIEKIINU; O
- MOATOTOBKA
1. WNudopmaruzanus KOHCIIEKT
< MPAKTUYECKUM 3aHITHSIM;
YIIPABJIEHYECKOU 10 12 22 [IpakTrueckoe
- HaIUCaHHE TEeMATHYECKUX
JIeATETbHOCTH ) 3a/1aHNe
pedepatos; Pedpepar
- MOATOTOBKA K .
! Hrorosslii Tect
TECTUPOBAHUIO.
- W3y4YeHue mpoldyieM, He Toxnan
BBIHOCHUMBIX Ha JICKIIHH; O
- MOATOTOBKA
2. WNudopmanvonnsie KOHCIIEKT
MPAKTUYECKUM 3aHATHSIM;
TEXHOJIOTMM M cuctemsl B| 20 26 44 [IpakTrueckoe
YIPaBJICHUH TIEPCOHATIOM - MallMcanie TeMatiHeckix 3a/laHue
pedepatos; Pedepar
- MOATOTOBKA K .
! Hrtorosslii TeCT
TECTUPOBAHUIO.
- u3y4YeHue TmpoodyeM, He Toknan
3. Buenpenue u BBIHOCHUMBIX Ha JICKIIHH; JomoNHeHHbIi
COTIPOBOXICHUE - MOATOTOBKA OHCIIEKT
MH()OPMALIMOHHBIX  CHUCTEM MPAKTUYECKUM 3aHATHM;

(opman 13 16 30 p > [IIpakTueckoe
yIpaBIeHUSI. [TonuTuka - HamUCaHHe TEeMaTHYECKUX sananie
0€30MacHOCTH TEePCOHATBHBIX pedeparos; Pedpepar
JAHHBIX - MOATOTOBKA I/ITOFI(ZBLHZ TecT

TECTUPOBAHUIO.
UTOI'O 43 54 96




5.2. Y4yeOHO-MeTOAMYECKOE O0ecTedYeHHe CAMOCTOSITeIbHOI padoThl 00yYAKOIINXCS

Y4eOHO-METOIUYECKOE 00ECIICYCHIE CaMOCTOSITEIbHON padOThl 00YJaIOIIUXCSl OTPAKEHO B 1.7
paboueii mporpaMMbl TucHUIUIMHBI «H(DOpMallMOHHBIE TEXHOJIIOTUU B YIIPABICHUH IIEPCOHATIOM).

6. KOMILUIEKTBI OHEHOYHBIX MATEPHAJIOB i1 TNPOBEJIEHUSA
IMPOMEKYTOYHOM ATTECTAIIUM OBYYAIOIINUXCSA MO JUCIHUATIIMHE

6.1. Ilepeuenb KOMIETEHINI ¢ YKa3aHUEM ITANOB UX (JopMHPOBaHUS B MIPOLEcCe OCBOEHUS
o0pa3oBaTeJIbHOM MPOrPaMMbI

OcBoeHMe OUCHUILIMHBI HAITPaBJIEHO HA (YOPMUPOBAHHE:

00WenpogeccUoHaIbHLIX KOMNEMeHYULL

OIIK-5 CriocobeH ncnoinbp30BaTh COBPEMEHHBIE HH(OPMAIIMOHHBIE TEXHOJIOTUN U TIPOTPaMMHBIE
CpeZCTBa IPU PELIEHUH NPO(ECCHOHANBHBIX 33134

JlaHHbIE KOMIIETEHIIMU (POPMHUPYIOTCS B IIPOLIECCE U3YUYEHUS AUCHUILIMHBI HA ABYX JTanax:

sTan 1 — TeKylmuii KOHTPOJIb;

3Tan 2 — NPOMEXKYTOYHasl aTTeCTaLMsL.

6.2. Onucanue nokaszaresjiei 4 KpuTepueB OlleHUBAHUA KOMIIETEHIIUI HA Pa3/IMYHBIX ITanax
X (pOPMHUPOBAHUS, ONIMCAHUE KA OLlEHHBAHUS

OneHka KOMITETEHITNI Ha Pa3IMYHBIX dTarnax ux GOpMUPOBAHUS OCYIIECTBIISIETCS B COOTBETCTBUU
¢ TlonmoxxeHnemM O TEKyIIeM KOHTPOJIE U MPOMEXKYTOYHOM arrectanuu, llomoxkeHunem o OamibHOW U
PEUTHHIOBOM cHUCTEMaxX OIEHUBAHUS W TEXHOJOrmueckod kaprtod mucturuimiel (IIpunoxenue 1),
NpUHATHIMU B THCTUTYTE.

6.2.1. Ilokazamenu u Kpumepuu oyeHUBaAHUsA
KOMnemeHyutl Ha dmane mexkyuje2o KOHmpoJis

Ne /| Iloka3aresn oneHMBaHUSA Kpurepun ouennBanus HIkana
OLICHMBAHUS
1 |[locemenne wu padora Ha|l. Ilocemenue 3aHATHI: a) MOCELIEHUE 0-35

JEKIIMOHHBIX U MPAKTHUECKUX [IEKIIUOHHBIX W MPAKTUYECKUX 3aHATUH, O)
3aHATUAX  (coOecenoBaHme,|COOMI0IeHNE JUCITUTUTHHBI.

KOHTPOJIbHAs pabora,|2. PaGora Ha JEKIMOHHBIX 3aHATUAX: a)
KPYTJIbIM CTON U JUCKYCCUSI) |BEA€HHE KOHCIEKTa JIeKIMi, ©0) ypoBEHb
OCBOEHHMSI TEOPETHYECKOr0 MaTepuasna, B)
aKTUBHOCTb Ha JIeKIUH, yYMEHHE
(opMyIMpPOBATE BOIIPOCHI JIEKTOPY.

3. Pabora Ha NpPaKTUYECKUX 3aHATHUSIX: a)
YPOBEHb  3HaHMs  y4eOHO-IIPOrpaMMHOTO
Martepuanga, 0) yMEHHE BBIIOJHATH 3aJaHus,
PEeyCMOTPEHHbIE TMPOTrpaMMOi  Kypca, B)
MIPaKTUYECKHE HaBBIKM PabOThl C OCBOEHHBIM
MaTEPUATIOM.




IIuceMenHoe 3a1anue

1. HoBu3Ha TekcTa: a) akTyaJbHOCTb TEMBI
HUCCIIEIOBAaHUS; 0) HOBH3HA u
CaMOCTOSITENIbHOCTh B MOCTAHOBKE MPOOJIEMBI,
(bopMyIMpoBaHHE HOBOTO acCleKTa H3BECTHOI
npoOJeMbl B YCTaHOBJIGHMM HOBBIX CBSI3EH
(MeXIpeIMETHBIX, BHYTPUIIPEIMETHBIX,
UHTErPallMOHHbIX); B) yMEHHE pabdoTaTth C
HCCIIEIOBAaHUSIMH, KPUTUYECKOM JUTEepaTypoOu,
CUCTeMaTHU3UpOBaTh U  CTPYKTYpPHUPOBATh
MaTepHal; T) SBICHHOCTh aBTOPCKOW MO3UIUH,
CaMOCTOSITENIbHOCTh OIICHOK U CYXIEHUH; JI)
CTMJICBO€  €OUHCTBO  TEKCTa,  EIUHCTBO
YKAHPOBBIX YEPT.

2. CreneHb pacKpbITHS CYIIHOCTH BOIMpOCa: a)
COOTBETCTBUE IUIaHA TeMe IMHCbMEHHOTO
3a/1aHusl; 0) COOTBETCTBUE COAEPKAHUS TEME U
IUIaHy MHUCBMEHHOTO 3aJaHusl; B) MOJHOTA U
rilyOuHa 3HaHUM 10 TeMe; I') 000CHOBAaHHOCTH
Croco00B U METOJI0B PabOThl C MAaTEPUATIOM; JT)
YMCHHE 00001maTh, JeNaTh BBIBO/IBI,
COTOCTABJIATh PA3IMYHBIE TOYKU 3pPEHHS IO
0JIHOMY BoTIpocy (rpobieme).

3. O60CHOBaHHOCTh BBIOOpAa HMCTOYHHKOB: a)
OLICHKA UCIIOJIb30BaHHOMN JTUTEPATYPHI:
MIPUBJICYEHBI M HauboJiee M3BECTHbIE PabOTHI
0 TeMe HCCIeNoBaHUs (B T.4. JKypHAJIbHBIC
nyOJIMKaluu  TMOCIEAHUX JIeT, IOCJeIHUe
CTaTUCTHUYECKUE JAaHHBIC, CBOJKH, CIPAaBKH WU
T.1.).

4. Cobmronienre TpeboBaHMi K 0()OPMIICHHIO: Q)
HACKOJIbKO BEpHO OGOpPMIIEHBl CCBUIKM Ha
UCTIOJIB3yEMYIO JTUTEpaTypy, CITHCOK
auTepatrypel; 0) OIIEHKa TI'PaMOTHOCTH H
KYJIBTYpBI U3JI0KECHUS (B T.4.
opdorpadudeckoit, MYHKTYal[MOHHOM,
CTHITMCTUYECKOMN KYJIBTYpHI), BJIaJICHHE
TEPMHUHOJIOTHEN; B) cOOI0/IeHHe TpeOOBaHUH K
00BEMY MMCHMEHHOTO 3a/IaHUSI.

0-25




3 |IIpakTrueckoe 3agaHue 1. Anamu3 mpoOnembl: a) yMEHHE BEpHO, 0-50
KOMIUIEKCHO W B COOTBETCTBUM  C
JeUCTBUTENIFHOCTBIO  BBIACIUTh  IPUYHMHBI
BO3HUKHOBEHHUSI IPOOJIEMBbI, ONUCAaHHOH B
MPAKTUYECKOM 3aaHUH.

2. CtpyKkTypHupoBaHue NpoOiIeM: a) HaCKOJIbKO
YEeTKO, JIOTUYHO, TIIOCJICAOBATENbHO  OBLIH
U3JI0KEHBI MPOOJIEMBI, YYAaCTHUKU IPOOJIEMBI,
MIOCTIEJICTBHS TPOOJIEMBI, PUCKH JIIsl OOBEKTA.
3. [Ipennoxxenue CTPaTEruuecKux
QJIbTEPHATHB: a) KOJMYECTBO BapHUaHTOB
peuieHus 1npoOseMbl, 0) yMeHHE CBA3aTh
TEOPHIO C IPAKTUKOMH MPU pelieHUH IpoOIeM.
4. OO0OCHOBaHME peIICHUS: a) HACKOJIBKO
apryMEHTHpOBaHa MO3MLMS  OTHOCUTEIbHO
MPEUIOKEHHOTO ~ PEIIeHHUs]  MPAKTHYECKOTO
3a/1aHHS; 0) YPOBCHB BIIAJICHUS
npodeccnoHaATbHON TEPMUHOJIOTHEH.

5. Jlorn4HOCTh M3JIOKEHHUS Marepuana: a)
HACKOJIBKO COOJIO/ICHBI OOIIETPUHSATHIC HOPMBI
JOTUKA B TPEUIOKEHHOM  pelieHuu, ©0)
HACKOJIbKO TPEJIOKEHHBIN TJIaH MOXET OBbITh
peaan30BaH B TEKYIIUX YCIOBHIX.

6.2.2. [lokazamenu u Kpumepuu oyeHU8aAHUs:
KOMNEemeHyull Ha mane npomMedCcymoyHou ammecmayuu

[IpomexyTouHas arrecTanus 1o JUCIHUILUIMHE IPOBOJUTCS B (popMe 3auéTa B BUJIE BHIIOIHEHUS
TECTUPOBAHUS W/UIIM UTOTOBOI paboTBHI.

NroroBeie 3amaHus pa3pabaThIBAlOTCSA MO OCHOBHBIM BOIIPOCAaM TEOPETHUYECKOTO Marepuayia u
MIO3BOJISAIOT OCYILECTBIIATH IPOMEXYTOYHBIM KOHTPOJIb 3HAHUIN U CTEIIEHU YCBOCHMS MaTepHalla.

[Ipu mpoBeneHNN MTPOMEKYTOUHOM aTTeCTalluu CTYAEHTOB Mo aucuuiuiiie «MHpopmannonHbie
TEXHOJIOTUM B YIPABJICHUU MEPCOHAIOM» MOTYT (POPMHUPOBATHCS BapUAHTHI TECTOB, OTHOCSIIUXCS KO
BCEM TE€MAaM JIMCLIUILIAHBI.

OneHka 3HaHUH CTYJEHTOB OCYILECTBIISETCS B COOTBETCTBUHU ¢ [lonmokeHneM o OayuibHOM M
PEUTUHIOBOM CHCTEMAX OLICHUBAHHUSI, IPUHATON B IHCTUTYTE, U TEXHOJIOTMYECKOW KapTOW JUCHUIIIINHBI

Ne Iloka3aTen oueHUBaAHUSA Kpurepun onenuBanns IIxana
n/n OLICHUBAHMS
1 [HUrorosas pabota KonnuecTBo 6amioB 3a TecT NponopuroOHaIbHO 0-25
KOJINYECTBY NPAaBUIIbHBIX OTBETOB HA TECTOBBIE
3amanus.  llocime  TPOXOXKIEHHWS — TecTa

CYMMHUPYIOTCSI PE3YyJbTAThl BBINOJHEHUS BCEX
3aJaHUi UId BBICTABJIEHHUA OOIIEH OILIEHKU 3a
TECT.

6.3. TunoBbie KOHTPOJILHBIC 32JaHUSI WM HHbIE MATePHAJIbI, HEO0OX0AMMBIE /ISl OLICHKH
3HAHMH, YMEHHMH, HABBIKOB H (WJM) ONBITA JAEATEJNbHOCTH, XAPAKTEPU3YIOIIMX 3TaNbl
(popMHpOBaHUsI KOMIIETCHIIHI B polecce 0CBOCHNs 00pa30BaTeIbHOI NPOrpaMMblI

6.3.1. Tunosvle KOHMPOIBLHBIE 3A0AHUSL UTU UHBLE MANMEPUATLL
Ha smane mexkyujeco KOHmpoJis
Ilocenenne 1 padoTa Ha JEKIMOHHbBIX M MPAKTHYECKUX 3aHATHAX (co0ecel0BaHHEe, KOHTPOJbHAas
padoTa, KPYIJblii CTOJ M ANCKYCCHS)




[Ipu npenonaBanuu qucHUILTUHBL « HpOpMaMOHHBIE TEXHOJIIOTUU B YIPABICHUU IEPCOHAIOM)
NPUMEHSIOTCS pa3HO0Opa3Hble 00pa30BaTeIbHbIC TEXHOJIOTUU B 3aBUCMOCTH OT BHJA U 1eNel y4eOHBIX
3aHATHIH.

Teopernueckuii MaTepuan u3aaracTcs Ha JEKIMOHHBIX 3aHATUSAX B CIEAYIONNX (hopMax:

- IpoOJIeMHBbIE JIEKIIHH;

- nexkuus-oecena.

[IpakTnueckue 3aHsATHS 1O jaucuuiuinHe «HpOpMaMOHHBIE TEXHOJOTUH B YIPaBICHUU
[IEPCOHAJIOM» OpPUEHTUPOBAaHbl HA 3aKPEIUIEHHE TEOPETHMUECKOr0 MaTepuana, H3J0KEHHOro Ha
JICKIMOHHBIX 3aHATHUAX, & TaKKe HA MPUOOPETeHHE JTOMOJHUTENIbHBIX 3HAHUN, YMEHUM U MPAKTUYECKUX
HaBBIKOB OCYILECTBIICHHUS MPO(ECCHOHANBHON NEATETbHOCTH MOCPEACTBOM AKTUBU3ALMU M YCHIICHHS
CaMOCTOSITENIbHOM 1eATeIbHOCTH 00yYarOIINXCS.

[IpakTuyeckue 3aHATUS MPOBOIATCA C MPUMEHEHHWEM AaKTHBHBIX (OpM OOy4YeHHs, K KOTOPBIM
OTHOCSITCS:

1) uHTEepaKTUBHBIE 3aaHKsl (HAIPUMEp, TPEHAXKEPHI);

2) rpynmnoBas pa0oTa CTYAEHTOB, IpPEIIoJararolias COBMECTHOE OOCYXACHHE KaKoil-1ubo
npoOsemMbl  (BOIpoca) W BBIPAOOTKY €AMHOTO MHEHHUS (MO3UIMU) MO Hed (METoJ TpyMHIoBOro
00CyXICHUS);

3) KoHTpoJsIbHAsA paboTa MO OTAENIBHBIM BOIIPOCaM, LI€JIbI0 KOTOPOH SIBIISIETCS IPOBEPKA 3HAHUMI
CTYJICHTOB U YPOBEHb MOJATOTOBIEHHOCTH I YCBOGHUSI HOBOT'O MaTepuaa 1o AUCHUILIHHE.

Ha npaktuyeckux 3aHATHAX OLEHUBAIOTCS M YYUTHIBAIOTCS BCE BUJbI AKTUBHOCTU CTY/AEHTOB!
YCTHBIE OTBETHI, IOTIOJHEHHS K OTBETaM JAPYTUX CTYJEHTOB, y4acTHE B IUCKYCCHUSX, paboTa B rpymnmnax,
MHULMATUBHBINA 0030p MpoOIEMHOI0 BOIpoca, MMCbMEHHas padoTa.

bonee moapoOHO C comepkaHMEM JIEKIIMOHHBIX 3aHSATHI W MPAKTUYECKUX 3aHATUH MOXKHO
O3HaKOMUThCSI B 1. 4.2 paboueill mporpamMmbl AuCHUIUIMHBL «H)OpPMAMOHHBIE TEXHOJIOTHH B
yIpaBICHUH IEPCOHATIOM).

IIncbMeHHOe 3aJaHue

(popmupyembie kommnerernuuu: OIIK-5)

enu u 3amaum pedepara.

[enbto paboThl siBisieTcss 0000IIEHNE W CHCTEMATH3AIUS TEOPETUUECKOTO MaTepHraia B paMKax
UCCIIeTyeMOM MpOoOIEMBI.

B mpotiecce BoinmonHeHHUs pabOThI PEIIAIOTCS CIECAYIOIINE 3aaun:

1. ®opmupoBanue HHPOPMAITMOHHOM 0a3bl:

* aHAJIM3 TOYEK 3PEHUIT 3apyOeKHBIX U OTEUECTBEHHBIX CIEIIHATUCTOB;

* KOHCIIEKTUPOBaHHE U pedepupoBaHUE MEPBOMCTOUYHUKOB B KauecTBE 0a3bl ISl CpaBHEHUS,
MIPOTUBOMNOCTABICHHUSI, 0000IIIECHNUS;

* aHaJIM3 U 0OOCHOBAHUE CTENEHU U3YUYEHHOCTH UCCIIEyeMON IPpOoOIeMBl;

* MOATOTOBKA OMOIHMOTpaduIecKoro CIUCKa UCCIICTOBAHMS.

2. ®opmynUpOBKa aKTyaJIbHOCTH TEMBI:

* OTpaXEHHUE CTEMEHU BAYKHOCTH HCCIEAYEMOU MPOOIEMBI B COBPEMEHHON TEOPUH U MTPAKTHKE;

* BBISIBJICHHE COOTBETCTBHS 3aJ]adaM TEOPUHU U TPAKTUKH, PEITIAEMBbIM B HACTOSIIEE BPEMS,

* ONpe/IeIeHHe MECTa BRIOPAHHOM JIJIsl UCCIIEIOBAHUS TTPOOIIEMBL.

3. ®opMyaUpOBKA IEIH | 3a7a9 paOOTHI:

* U3JI0KEHHE TOTr0, KaKOW KOHEUYHBIA PEe3ynbTaT MPEIoiaraeTcs MONYYHTh MpPU MPOBEIECHUU
TEOPETUUYECKOIO UCCIIEIOBAHMUS;

* yeTKas (P OpPMYyIMPOBKA IIENIM U pa3/ieJIeHUE Mpoliecca ee JOCTHIKEHUS Ha dTallbl;

* BBISIBJICHUE OCOOEHHOCTEH pelieHus 3a7ad (3aJadd - 9TO T€ JEUCTBHS, KOTOPbIE HEOOXOIMMO
MPEIPUHSTH TSl TOCTH)KEHUS TIOCTABJICHHON B paboTe 1ENH).

B pesynpraTe Hanucanus pedepara CTyICHT U3y4YaeT W aHATU3UPYET HMHPOPMAIIMOHHYIO 0a3y ¢
[EJbI0 YCTAHOBJICHHSI TEOPETHUECKHUX 3aBUCUMOCTEH, (hopMynupyeT MOHATUHUHBIA anmapart, onpeenser
aKTyaJIbHOCTb, LIEJIb U 3a/1a4 pabOTHI.

OO0s13aTeNIBHBIMU COCTABIISIFOIIIMMH dJIEMEHTaMu pedepaTa sIBISIOTCS:

- TUTYJIBHBIH JIUCT;

- COZIepKaHMUE;

- BBEJICHUE;




- OCHOBHOE€ COJIepKaHWE, pasleJieHHOe Ha pazjaenbl (maparpadbl, MYHKTHI, MOAMYHKTHI),
pacmoI0KeHHbIC U TOUMEHOBAaHHBIE COTTIACHO IUIAHY; B HUX apTYMEHTHPOBAHO M JIO-THYHO PACKPHIBACTCS
n30paHHas TeMa B COOTBETCTBUHU C MIOCTaBJICHHOM 1LIEJIbI0; 0030p JIUTEPATypPbl; OMUCAHHE TPUMEHSIEMbIX
METO/IOB, MHCTPYMEHTOB, METOAMK, MPOLEAYpP B paMKax TEMbl HCCIIECIOBAaHUS; aHAIU3 MPUMEPOB
POCCUICKOrO U 3apYOEKHOT0 OIBITa, OTPAKAIOIIUX TEMY UCCIEIOBAHUS U T.JI..

- 3aKJII0YECHHUE;

- CIIUCOK UCMOJIb30BaHHBIX UICTOYHHUKOB;

- IPUIIOKECHHUSL.

TpeboBanust kK 0pOPMIIEHHUIO MPAKTUUECKUX PAaOOT MpeCTaBlIeHbl B MEeTOAMYECKUX YKa3aHUSIX K
coJlepKaHuto, 0(hOPMIICHUIO U KPUTEPHUSM OIICHUBAHMS MTUCHMEHHBIX, MPAKTUYECKUX U JT1a00paTOPHBIX
paboT, yTBepKIeHHBIX penieHueM Haydano-meroaumdeckoro coeta (mpotokoi Ne§ ot 07.06.2018 r.).

Howmep Tembl a1 BeIOTHEHUS pedepara onpeaensercs mo taduuue (mpui. 2).

[IpumepHas Tematuka pedeparon

1. UadopmanmoHHbIe TPOIIECCHl B COBpeMEHHOM oO1iecTse u B ynpasieHuu. OITK-5: 34

2. OcHOBHbBIE TPUHIIUIIBI IOCTPOEHUS HHPOPMAIIMOHHBIX cucTeM yrnpasieHusi. OIIK-5: 32

3. MadopManinoHHbIE TEXHOJIOTUHN MJICKTPOHHOTO odrca B ynpasieHuu nmepconaiom. OITK-5: 33

4. TexHHYeCKHE CPEJCTBA peain3alui MHPOPMALMOHHBIX IPOLECCOB B CHUCTEMaX YMNPaBJICHUS
nepconainom. OIIK-5: 34

5. [IporpamMmHbIe CpeACTBa pealn3aluu HH(OPMAIIMOHHBIX MPOLIECCOB B CUCTEMAaX YIPaBJICHUS
nepconainom. OIIK-5: 34

6. O630p GyHKIIMOHATIBHBIX BO3MOXHOCTEH cucTteMbl "YmpasineHue nepconaiom - OJIMMIT".
OIIK-5: 33, 34

7. UndopmarnmonHoe obecriedeHrne MH(GOpMaMOHHONM cucTeMbl yiipasieHus nepconanoM. OIIK-
5:32

8. Texuuyeckoe obecreueHre HHHOPMALIMOHHON CUCTEMBI yripaBieHus nepconanom. OIIK-5: 32

9. Opranu3zanmoHHoe obecrieueHne MHPOPMAIIMOHHOM cucTeMbl yrpasieHus nepconanom. OITK-
5:32

10. Ponp uHpOpMaIMOHHOMN CUCTEMBI B YIIPABIEHUHU PEIIPUITHEM.

11. OnnaiiH-cepBHCHI IS aBTOMATU3alluuU 3a]a4 ynpasjiaeHueckol aedarenbHoctu. OITK-5: 33, 34

12. InTepHeT-TexHoa0ruu B ynpasienuu nepconanom. OIIK-5: 33, 34

13. IIporpammuble cpeacTBa 00pabOTKU AenoBoil uHpopmanmuu. CHCTEMBI 3JIEKTPOHHOTO
nokymentoobopota. OINK-5: 33, 34

14. Unpopmarronnsie xpanmuiia. OITK-5: 34

15. UndopmanmonHas 6€30MacHOCTh U 3allliTa NepcoHanbHbIX AaHHbIX. OIIK-5: 31

16. AHanTHYECKHE BO3MOKHOCTH MH(OPMAIIMOHHBIX CUCTEM ylpaBieHus nepconanom. OITK-5:
32

17. Ponb cnyx0bl MH(MOPMAIMOHHBIX TEXHOJIOTUMH B 3¢ (deKkTuBHONW paboTe KOPHOpaTUBHOU
uHpopmanmonHou cucremsl. OIIK-5: 35

18. CriocoObl B3aMMOJEHCTBHSI CO cayk0aMu WH(GOPMAIMOHHBIX TEXHOJOTUN Ha pa3IMYHbIX
ATanax >KM3HEHHOTo 1ukJIa nHPopmarronHoi cuctemsl. OIIK-5: 35

19. CpenctBa 3amuthel MHGOpMAIMK B WHPOPMALMOHHBIX CUCTEMAaX YIPABICHHUS MEPCOHAIOM.
OIIK-5: 32, 34

20. OcHOBHBIE MTOJIOKEHHS MTOJIMTHKHN 0€301acHOCTH NnepcoHaNbHbIX JaHHbIX. OIIK-5: 31

21. IlepcriekTHBBI BHEIpPEHHs] HHPOPMAIMOHHOM CHCTEMBbI YIPaBICHHUS IEPCOHAJIOM Ha
npennpustun. OIIK-5: 34

22. IlpumeHneHnue HHGPOPMAIIMOHHBIX TEXHOJIOIMH OOIIEro Ha3HAuyeHUs Ji KOMIIbIOTEpHOM
peanu3anny 3a1a4d ynpasiaeHueckoi aesrensHoctu. OIIK-5: 34

23. Oco0eHHOCTH COIMpPOBOXKIEHUS MH(DOPMAIIMOHHOW CHCTEMBbI YIpaBJICHUs MEpCOHAIOM (Ha
npumepe...). OIIK-5: 34

24. Otpacnesblie pemienus "1 C" nig aBroMatu3anuu 3agad ynpaiaeHueckoit aesreabHoct. OITK-
5:34

25. CoctaB pa0OT Ha OCHOBHBIX CTAaJUSAX >XKMU3HEHHOTO IMKJIA HHGOPMALMOHHBIX CHUCTEM
ynpasienus. OIIK-5: 32



IIpakTHyeckoe 3ajanue
(popmupyemsbie kommnerenuuu: OITK-5)

Onucanue keica:

1. BeiGepute BapuaHT IpEAMETHOM 00JIACTH B COOTBETCTBUHU C PACIPEACICHUEM I10 ITEPBOii OyKBe
(bamMuIuM cTyaeHTa:

A-X: Bapuanr 1

3-JI: Bapuanr 2

M-P: Bapuanr 3

C-11: BapuanT 4

Y-41: Bapuanrt 5

2. BeimonHuTe aHANM3 IPeIMETHON 00J1acTH.

3. BbIsIBUTE HCTOYHMKH U KaHAJBI OJTydeHust nHpopMmanuu. [laiite XapakTepUCTHKY COJepKAHUS
uHpopmauuu. OxapakTepusyiite crnocod nonydeHuss HHGopMaum nosyyaTeaeM.

4. BeisiBUTE KITIOYEBBIC TIPOOIIEMBI, CBS3aHHBIE ¢ 00paObOTKON HHPOPMAITH 00BEKTA yIIPABICHHUS.
[Toctpoiite aepeBo npodIeM.

5. IlpoaHanmu3upoBaB MOTEHIHAIbHBIE BO3MOXHOCTH HMH()OPMAITMOHHBIX TEXHOJOTHHA U
IPOTPaMMHBIX CpPEACTB OOLIEro Ha3HA4YeHUs, BBIOEPUTE W3 HUX ONTUMAJIbHBIE JUI1 ABTOMAaTH3alUU
3anaun. Kakyro cTpykTypy ©0a3bl [JaHHBIX MOXKHO MpPENJIOXKUTh JJIi XPAaHEHUs YIpPaBIE€HUYECKOU
uHpopManuu JaHHO# npeamerHoi obnactu? Ilepeunciure Tabauubl U nous 6a3el gaHHbIX. OIIKS: V1,
v2,V3

6. Ilpeanoxure creuuMaiu3MpOBAHHBIE NPOTrPaMMHBIE CPEACTBA JJIsl aBTOMATHU3ALUHU 3a/layH.
OIIKS: V3

7. Hcnonp3yss mnporpaMMHOe CpeAcTBO (0OIIero Ha3HaueHWsl WM ClEeNUaTU3UPOBAHHYIO
MH(OPMALIMOHHYIO CUCTEMY, 0a3y JIaHHBIX M0 MEPCOHAy) BBINOJIHUTE aBToMaTu3anuio 3aaayn. OIIKS:
V1,¥3

8. Onmmmute mnponecc 3PPEKTUBHOTO B3aAMMOJACHCTBHS CO CIyk0aMu WH(POPMALMOHHBIX
TEXHOJIOTUH Ha 3Tare BHEJPEHUs U SKCIuTyaTaluu nHpopmarronHoi cuctemsl. OITKS: V4

[IpeameTHas obmacts 1

CepBucHas KOMIaHMUs.

CHGHI/IEU'II/ICTI)I KOMITaHUHU IO YIIPABJIICHHUIO MEPCOHAIOM JOJDKHBI OTCICKHBATHL U ACPKATH IO
KOHTPOJIEM MHOT'OUYUCJICHHBIE I10Jy4a€MbIE PE3IOME, COIIPOBOAUTEIBHBIE INCbMA, 3asBICHUSA U CBECHUS
0 JMHax, NpeTCHAYIOIUX Ha OTKPBLITHIC BAKAHCHH. B 3aBucumocTH ot pasMeEpa KOMITaHUU U TCKYLICTO
IUIaHa MPUBJIEYEHUS] HOBBIX COTPYIHUKOB, 3TO MOXKET 03Ha4aTh OIPOMHBINA 00BEM PaOOTHI.

HGO6XOHI/IMO ABTOMATU3UPOBATH 3aJavur: OTCJICKHUBATH KOHTAKTHBIC OJAHHLIC KaHAWJIATOB,
yKa3bIBaTh 3aJJaHHbIE UM BOIIPOCHI U MOJIyYE€HHBIE OTBETHI TeI€()OHHBIX HMHTEPBbIO, T00ABIATh TEKYILUI
CTaTyc HaiiMa, KOMMEHTapuu, AajdbHeimue maru 1 ap. Mcnonp3oBaHue cpeacTBa 0TOOpa KaHIMJaTOB Ha
BAKaHTHYIO JIOJDKHOCTB IIOMOXKET Jep:KaTh KIIKOYEBBIE CBEACHUSA O KaHAWAATaX U JOKYMEHTALUIO B
MOopsAAKE, a TaK¥XKC 00€eCIIEUNTh MOJOKUTEIBHEINA OIBIT 1 KaHAWJAAaTOB M JPYIrux COTPYIHHKOB,
Y4acTBYIOLIUX B IIPOLECCE HANMa.

[IpeameTHas obmacts 2

IIpon3BocTBEHHAs! KOMIIAHMS.

HeoOxonumo otcnexuBaTh TpaduK IMOCENAEMOCTH COTPYIHUKOB, TaK Kak HHQOpMamus o
MOCEIIAEMOCTH MOXKET ObITh MOJE3HOH HpU oreHKe 3(PPEeKTUBHOCTH pabOTHl BO BpeMs MPOBEICHHS
€XKETOTHBIX OIEHOK 3((HEKTUBHOCTH COTPYIHHUKOB. HeoOXomuMo BecTH ydeT OTIYCKOB, OOJBbHUYHBIX
JTHEW U JIp.

Tpebyercs aBTOMaTu3alMs y4yeTa IOCENIAEMOCTH COTPYIHUKOB, UYTOObI JOKYMEHTHPOBATD,
paboTai a1 COTPYIHHUK MK Opaj OTIYCK, OTCYTCTBOBAJI IO JIMYHBIM MPUYMHAM UM OOJIel.

[IpeameTHas obmacTs 3

HpOI/ISBOI[CTBeHHaSI KOMITaHUA.

Cotpynuuku paboTaroT mocMeHHo. HeoOxoaumo cpecTBo M1 IiIaHupoBaHus pabodero rpaduka
COTPYAHUKOB, OTCJECKUBAHHS PaOOYMX paACIUCAHUH C IENbI0 MPAaBUIBLHOIO COOTHOIICHUs pabOThl U
pPabOTHUKOB JIJIsl K&KAOTO KOHKPETHOTO JTHS HITH JUTSI LIEJIOM HeeIu.



[IpeameTHas obnacts 4

busnec-ientp. CoTpymHUK oOTHENIa KAAPOB BEICT OTCICKUBAHUE BAXKHBIX JaT, TaKUX Kak
MPa3AHUKH, CEMUHAPHI, 3aIUTAHUPOBAHHBIE 3aKPBITHS O(Hca, CPOKH BBHIILIATHI 3apab0OTHOM TUIATHI U JIP.

HeobOxomuMo cpeacTBo co3maHus pabodero pacnucaHusi MO MecsllaM B Hadaje roja s
MOJIHOIICHHOT'O TIPE/ICTABJICHUS O TOM, YTO O’KHJIaTh B TCUCHHUE I'0Jia U TUIAHUPOBAHHUS CBOUX JCHCTBHM.

[IpenmerHas obnactsb 5.

Pexmnamuas koMmaHus.

[Tocne Toro, kak KaHAMIAT NPHUHUMAET IPEUIOKEHUE HA PabOTy, HAUMHAETCS IPOLECC €ro
amanrauu. KommdecTBo HEOOXOJMMON JTOKYMEHTAIlMH, HEOOXOAMMOW Ul OKOHYATENFHOTO Mpuéma
HOBOT'O COTPYIHHKA B KOMIIAHHUIO MOXKET OBITh OrpoMHBIM. COTpyIHUKAM OTAENa KaJApPOB MPUXOIUTCS
IIOCTOSTHHO OTCJIEKHMBATh CIHMCOK JOKYMEHTOB Ul MPHEMA, YTOOBI YOCAUTHCS, YTO BCE ACHCTBUS ObLIM
HPEAIPUHATEI BOBPEMS.

HeobxoauMo cpencTBo Ui CO3aHMS CIIUCKA JOKYMEHTOB, HEOOXOIUMBIX JUIS OTCIICKHBAHUS
nporecca cOopa U CUCTEMaTU3aLUH BCEX JIaHHbIX.

OcHoBHbIE TPeOOBAHUS K OTUETY

1. Otyer mo pe3ynabTaTaM BBITIOTHEHHUS MPAKTHUECKOTO 33/IaHUs BKIIIOYAET JOKYMEHT ((opmara
.docx, .doc, .pdf);

2. B umenu ¢aiina c oTueToM ykaspiBaTh qucuuiminay, GHO.

Hanpumep: UTBYII MBanosUU.docx

3. CtpykTypa oTyerTa:

- TuTynbHBIN TUCT

- Conepxanue

- BBenenue

- OcHOBHas 4acTh

- 3aKiIroueHue

- CriMCOK UCTOYHUKOB

Bo BBeneHun HeoOXOIMMO yKaszaTh TeMy 3a/aHus, cHOpMyIHpOBaTh LENb U 3aJa4d paldoThI,
0XapaKTepHU30BaTh COBPEMEHHOE COCTOSIHUE MPUMEHEHHS] THPOPMAITMOHHBIX TEXHOJIOTHH B yIIpaBIeHUN
NIEPCOHAJIOM.

B ocHOBHOIT yacT HEOOXOAMMO MPEACTABUTD PE3YIbTATHI BHIIOJHEHHON pabOThl B COOTBETCTBUH
¢ nyHkramu 1-8 3amanus. B onmcanum myHkta 7 00s3aTelbHO CONPOBOXKACHHWE CKPUHLIOTAMH W3
IPOrpaMMbl, B KOTOPOU BBIMIOJIHSAETCS aBTOMATU3ALINS 3a/1a4H.

B 3axi1r04eHHH OABECTH UTOTHU IO PE3YJIbTaTaM BBIIOJHEHUS MPAKTUYECKOro 3aaanus. Crenarb
BBIBO/JIbI 110 IOCTHKEHHUIO LIEJIH U PEILIEHUIO 33]1a4, TOCTaBJIEHHBIX BO BBE/ICHUU.

B cnucke MCTOYHMKOB NMEPEUYUCIUTh HCIOIB3YEMBIE pecypchl MHTEpHET, KHUKHBIE W3/IaHUA,
NEePUOANYECKYIO JINTEpPATypy U JIp.

TpeboBanust kK 0HOPMIIEHUIO TPAKTUYECKUX PaOOT MpeacTaBieHbl B METOAMYECKUX YKa3aHUAX K
coJlepKaHuio, 0(hOPMIICHUIO U KPUTEPHUSIM OIIEHUBAHMSI MUCHbMEHHBIX, MPAKTUYECKUX U J1a00paTOPHBIX
paboTt, yTBepk/IeHHBIX pemeHrneM Hay4uno-meronndeckoro coBeta (mpotokoi Ne§ ot 07.06.2018 r.).

6.3.2. Tunosvle KOHMPOLHBIE 3A0AHUS UTU UHbLE MANEPUATLL
Ha 3mane nPoMedCymo4HoU ammecmayuu

(popmupyemsbie komneteHuu: OIIK-5)

TecToBble 3a1aHNs IPEICTABICHBI B IPUIIOKEHHUH 3.

[IpumepHBIif epedeHb BOMPOCOB K 3a4eTy no aucuuiianHe "MHdopManoHHbIE TEXHOJIOTUU B
yIpaBJIEHUH NIEPCOHATIOM"

1. Undopmanusa kak yacTh HHPOPMAIMOHHOTO pecypca obmiectBa. CBoiicTBa U (POpMBI
a/IeKBaTHOCTU MH(POPMALIUH.

2. Ilokazarenu kauyecTBa HHPOPMAIIUH B YITPABICHUH.

3. IlocnenoBaTenbHOCTD NOTYYEHUS HHPOPMALIMU U IPUHIUIIBI €€ TIPEIOCTaBICHHS.

4. CuctemMHas MOJIeNb IPEANPHUATHS U IOHUMAaHUS HH(QOPMAIUH.

5. Pa3BuTHe nHpopMaMoHHOH chepbl 00beKTa YIPaBICHHUS.

6. Uudopmanust 1 nHGOPMAITMOHHBIE TIPOIECCHl B OPraHU3alIMOHHO- YIIPaBIEHYECKOH cdepe.

7. CoBpeMeHHbIe TPUHLUIIBI PA0OTHI C YIpaBICHYECKON HH(POpMAIUEi.



8. [Tonsitne nudopmarmoHHoro nporecca. MuabopmarmoHHbie MPOIECCH B YIIPaBICHUH.

9. CucTeMHBIN TOAXO0/1 K aHAJIU3Y IIPOLIECCOB YIPABIICHUS.

10. TexHu4ecKre U MPOrpaMMHBIC CPEACTBA peaih3aIiii HH(HOPMAITMOHHBIX TTPOIIECCOB.

11. Metoasl u cpeicTBa peuieHHs 3ajad B YIPABICHUU C MPHUMEHEHHEM WH(POPMALHMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

12. Ponb nHGOPMALIMOHHBIX CHCTEM M TEXHOJIOTHH B YIIPABICHUH MIEPCOHATIOM B OpPraHU3AIHH.

13. IlepcnexkTuBbl pa3BUTHUA HMH(GOPMALMOHHBIX TEXHOJIOTMH, NPUMEHAEMBIX A pPELICHUs
npodecCHOHATBHBIX 33/1a4 B YIPABJICHUU.

14. OcHoBHbIe TOHATHA HH(DOpMarmoHHBIX TexHonoru# (UT) B ynpaBiaenun. CtpykTypa 6a30B0it
UT.

15. Uctoku wm srambl pa3BUTUS HMHOOPMAILMOHHBIX TEXHOJOIMH M INPOrpaMMHBIX CPEACTB,
IIPUMEHSIEMbIX B YIIPaBICHUHU.

16. Knaccudukanust ”HGOpMaIMOHHBIX TEXHOJIOTHI YITpaBICHUSI.

17. CtpykTypa 1 cocTaBistomue NHPOPMAITMOHHBIX TEXHOJIOTUH B YIPABJICHUU.

18. ITonsiTne nHGOPMAITMOHHOW CHCTEMBI.

19. ’KuznenHslit UK HHOOPMAITMOHHOW CHCTEMBI.

20. DTanbl )KU3HEHHOTO IUKJIa HHPOPMAIIMOHHONH CUCTEMBI.

21. MudopMaiiioHHbIe CUCTEMBI B YIIPABICHUHN TIEPCOHAIIOM OpTaHU3aLNH.

22. CTpyKTypHBIE COCTaBIISIOIME UHHOPMAIIMOHHON CUCTEMBI YIIPABICHHS IEPCOHATIOM.

23. @akTorpaduueckre aBTOMATU3UPOBAHHbIE HHPOPMALITMOHHBIE CUCTEMBI.

24. ba3a 1aHHBIX KaK OCHOBHOW KOMIIOHEHT (hakTorpaduueckoil nHhpopMarMoHHON CUCTEMBI.

25. UndopmanimoHHOE XpaHWIWIIE, €r0 Ha3HaueHHWe, CTPYKTypa W MPUHIMIIBI OpraHU3aIUH.
Bup! nHGOpPMaMOHHBIX XPaHWIINLL.

26. BuTpuHbI 1aHHBIX.

27. AHanuTHYECKHE BO3MOXKHOCTHU (hakTorpaduyeckux HHOOPMAIIMOHHBIX CUCTEM

28. CoBpemeHHOEe mporpaMmMHOe oOecrieueHHe HH()OPMAIMOHHBIX CHCTEM B YIIPAaBICHHU
IIEPCOHAJIOM.

29. KopriopatuBHble HHPOPMALIUOHHBIE CUCTEMBI.

30. IIporpamMHBIE CpeACTBa OTEUECTBEHHOIO IIPOM3BOJCTBA, IPUMEHSEMBIE B CHUCTEMax
yIpaBJIEHUS IEPCOHATIOM.

31. Orpacnessie pemienus "1C", npuMeHseMbIE B CHCTEMAX YIIPABJICHUS.

32. HnHdopManmoHHbIE TEXHOJOTUU JOKYMEHTAIIMOHHOTO OOECleueHus: yIpaBiIeHUYECKON
JESATEIBHOCTH.

33. IIporpammubie cpeacTBa 00pabOTKU JAeI0BOM HH(POPMAITUH.

34. O630p 1 HyHKIMOHATIBHBIE BO3MOXKHOCTH cucTeMbl «1C:3apriiara v ynpasieHHue IepcoHaIoM
8» MpH pelIeHnH yIpaBIeHUYECKUX 3a/1au.

35. «1C:3apnnata u ynpaBlIeHHE NEPCOHAIOM 8». ABTOMAaTHM3alMs 3a7ad OCHOBHBIX TIPYIII
M0JIb30BAaTENEH, yYaCTBYIOIIMX B pabOTe € IEPCOHAIIOM.

36. OcobeHHOCTH HACTPOUKH MapaMeTpoB cucteMsbl «1C:3apmaTa u ynpaBieHHe IEPCOHATIOM 8.

37. Dranel BHeApeHUs: HHOOPMALIMOHHOW CHUCTEMBI yIipaBiieHHs. Bo3MokHbIe Tpo0emMbl Ha 3Tamne
BHEJIPEHUS.

38. BzammopeiicTBue co ciyx0amMu HHGOPMAIIMOHHBIX TEXHOJOTHH Ha JTare BHEAPEHUS
UH(POPMALIMOHHON CUCTEMBI.

39. MeTonuueckoe U OpraHU3aIMOHHOE 00ECTIeUeHNEe Ha dTare BHEIPCHUSI.

40. OcHOBBI MOJIUTUKN O€30IIACHOCTH NEPCOHATBHBIX JaHHBIX.

41. IIpaBoBbI€ aCIEKTHI OPraHU3ALMH 3AIIUTHI IEPCOHAIBHBIX TaHHBIX.

42. TIpoGyieMbl HHPOPMALIMOHHOM 6€301MacHOCTH B HH(OPMAIIMOHHBIX CUCTEMaX yIpaBICHHS.

43. Cpencrsa 3amuThl HHGOpMaLUK B UHGOPMAITMOHHBIX CUCTEMAX YIpPaBICHHUS.

44. OcoOeHHOCTH U 3a7]au¥l COMPOBOXKIEHUS HH()OPMAIIMOHHBIX CUCTEM YITPABICHHUS.

45. BzaumoneicTBue co ciryx0amMu MHGOPMAIIMOHHBIX TEXHOJIOTHI Ha dTare COMPOBOKICHHS
UH(POPMALIMOHHOM CUCTEMBI.



TunoBble mpakTUYECKUE 3aJaHMsI Ha Tare MPOMEXYTOUHOM aTTecTaluu

(popmupyemsbie kommnerenuuu: OITK-5)

1. ChopmymupoBaTh TpeOOBaHUS K Ka4deCTBY YIpaBJICHUYECKOW HWHGOpPMAIIMU Ha TpUMEpe
KOHKpPETHOW WH()OPMAIMOHHOW CcHUCTeMbl. [lepedncianTh CBOWCTBA W MPOIECCH MPEOOpa3OBaHUS
uH(pOopMalMu Ha MpuMepe 00BbEKTa yIpaBICHHUS.

2. BemonHuTe aHanu3 UHPOpPMALUU OOBEKTa yIpaBiieHUS. BBIIBUTH HMCTOUHUKH U KaHAJbI
noJryueHus: uHhopMaluu.

3. BemonHuTh ananu3 wHPOpMAUK o0bekTa ympaBieHUs. OXapakTepu3oBaTh COJICPIKAHHE
uHpopmanuu. OnpeaenuTs J0CTYITHOCTh HH(DOPMALIUH.

4. BeinonHuTh aHanu3 nHGopMaiuu oobekTa yrpasieHus. OxapakTepu30BaTh CIIOCO0 MOTyYSHHUS
uH(pOpMalUU TOTydYaTeeM.

5. Bemonuuth onucanue UT oObekTa ynpaBiaeHHs ¢ MOMOUIbIO KJIACCH(PHUKATOPA: TEXHOJIOTHH,
MPOLIECCHI, TPOLEAYPbI, ONIEPALIUH.

6. OGocHOBaTh MPUMEHEHHUE METOJ0B 00pabOTKH MH(MOpMAIMK O (a3aM KU3HEHHOTO IHKIIA
mpolecca NPUHATHUS YIIPABICHYECKOT0 PEHICHNs] Ha KOHKPETHOM IIpUMeEpeE.

7. Beigenuts KpUTepHH BBIOOpa WHPOPMAIMOHHBIX TEXHOJIOTUN JUIS PEUICHUs YIPaBICHYECKON
3ajaun Ha KOHKpeTHOM npumepe. [IpuBectu npumeps! [10 B cCOOTBETCTBUY € BBIICICHHBIMU KPUTEPUSIMH.

8. Pazpaborath TpeboBanus nHpopManmonHoi 6e3onacHoctr K AMC o0bekTa yrpaBieHUs.

9. Coznmate 6a3y mannbix (MS Access wiu 1p.) MHGOPMAIMOHHON CHUCTEMBI YIpPaBICHUS
MIEPCOHAJIOM 3aJJaHHOM TIPEIMETHON 00JIaCTH.

10. CopoekTupoBaTh MOJAENh JOKYMEHTAIIMOHHOW HH()OPMAIMOHHOW CHUCTEMBI YIpaBICHUS
3a/IaHHOM MPEAMETHOMN 00JIaCTH.

11. BbINOAHUTH aHAIW3 MPOTPAMMHBIX MPOJIYKTOB HAa MPUMEpPE OIPEAETICHHOIO OTPaCIEBOTO
peleHusl.

12. Bemonauts noadop oreuectBeHHOro [10 — oTpacieBbIx pelieHui o TUITY 3aJaHHOM 3a1aun
yIIpaBIICHUSL.

13. Bomonuuths nouck uadopmamuu B UIIC ¢ moMomipio KapTOYKU PEKBU3HUTOB, C TOMOIIBIO
[TpaBoBoro HaBUraTopa, Mo GOPMUPOBAHUIO CIUCKA TOKYMEHTOB B COOTBETCTBUU C 3aJJaHUEM.

14. BolnoaHUTh aHaN3 MHPOPMALIMOHHOTO OOECTIeYeHUsl OpraHu3aliy. BelenuTs BXOAHYIO U
BBIXOJTHYIO HH(POPMAIIUIO B CHCTEME YIIPABJICHUSI.

15. BemmonHuTh 00pabOTKY yIpaBieHUYECKOM HH(POpPMAIMM C HPUMEHEHHEM TaOIMYHOTro
nporeccopa (MS Excel unu ananora). Co3nanue TabanyHO#M 6a3bl TAHHBIX COTPYIHUKOB.

16. BeimosHuTh 00pabOTKY yIpaBleHUYECKOM HHPOpPMALMU C HPUMEHEHHEM TaOIMYHOTO
nporeccopa (MS Excel unu ananora). Co3naTe CBOAHBIE TAOTHITBL.

17. BeimonHuTh 00pabOTKY YIpaBieHUYECKOM HH(POpPMAIMM C NPUMEHEHHEM TaOIMYyHOTrO
nporieccopa (MS Excel unu ananora). [I[puMeHUTh KOHCOUIAIINIO IAHHBIX.

18. BeimosHuTh 00pabOTKY yIpaBieHUECKOM HH(POpPMAIMM C NPUMEHEHHEM TaOIMYHOTro
nporeccopa (MS Excel unu ananora). BeImoaHuTh cliusiHUE JOKYMEHTOB.

19. Jlate o6ocHOBaHME BBIOOpa MO HMH(POPMALMOHHOMY, HPOTPAMMHOMY, TEXHHYECKOMY
obecrieyeHHsIM HHPOPMAIIMOHHOMN CUCTEMBI YIIPaBJICHUSI.

20. BeoBuTth mnpoOieMbl BHEApPEHHs WHGOPMALMOHHOM CHCTEMBl YIpPaBICHHUS OOBEKTa
ynpasieHus. [locTpouts nepeBo mpoodiiem.

21. PaspabGorarth KpaTKyl0 MHCTPYKIMIO Ui OOYYeHHUs TMepcoHajla K HCIOJIb30BAHUIO
MH(OPMaLIMOHHON CHUCTEMBI.

22. BBINOTHUTH aBTOMATH3ALMIO MPEITI0KEHHOM 3a1aun yrpasieHus B cucteme «1C:3apruiata u
YIIpaBJICHUE NEPCOHAIOM 8». BapuaHTsl 3a1ay:

1) Hactpoiika cBenenuii 00 opranuzanuu. Co3znanue crnpaBounuka. Pabora ¢ knaccudukaropamu.

2) Hactpoiika yueta paboyero BpeMeHH.

3) Benenue oprerpykrypbl. Opranusanuu, noapasaeneHus, J0KHOCTH.

4) Benenue mtaTHOro pacnucanus 6€3 COXpaHEeHUs UCTOPHUH.

5) Benenue mrTatHOro pacnucanus ¢ UICTOpUEH N3MEHEHHUS.

6) Co3gaHue OTYETOB 1O MTATHOMY PaCIUCAHUIO.

7) CBenenust o corpyanukax. [IpueM o ocHOBHOMY MecTy paOoThI.

8) Cenenus o cotpyanukax. [Ipuem Ha paboTy cCOBMeCTUTENEH.

9) Cenenus o corpyanukax. [Ipuem Ha paboty criuckom. bponupoBanue no3unui.



10) Cenenus o coTpyanukax. Pabora co cnuckoM coTpyaHUKOB. OTBETCTBEHHBIC JTUTIA.

11) Cenenust 0 coTpyaHuKax. BBOA OCHOBHBIX JIMYHBIX JAHHBIX COTPYIHHKA ((PU3UUECKOTO
TU1a).

12) CBenenus o corpyanukax. Kagpossle nansble 1 KapTouku T-2 ¥ 0T4ETOB.

13) BBoa naHHBIX COTPYAHHKA, BIUSAIONIMX HA BBIIOJIHEHHE PACUETOB U BHIILIAT.

14) Co3nanuie OTYETOB MO JIUYHBIM JAHHBIM COTPYIHUKOB.

15) KagpoBsie nepeBoibl U Apyrue J0KYMEHThI, I3MEHSIOIINE YCIOBHS TPY/a.

16) BzaumopelicTBre KaIpOBO U pacu€THOM CIIyKOBI.

17) OdbopmiieHre yBOJIbHEHUS.

18) 3MeHeHre MIIaHOBBIX HAYHCIICHUM.

19) CoBmenienue, COBMECTUTENBCTBO, MOAPA00TKA, U3MEHEHHE MECT pabOTHI.

20) Ananu3 U3MEHEHHUsI KaIpOBbIX TAHHBIX U IJIAHOBBIX HAYMCIICHUH.

21) Pab6ora o nmorosopam I'TIX.

22) I'paduku, nepeHocs! oTnyckoB. OdopmiieHne OTmyckKa.

23) Y4er oTIyckoB 0e3 OIIaThl.

24) Y4er oTITycKa Mo yXoay 3a peOCHKOM.

25) Yuer oTCyTCTBUS C COXPAaHEHHUEM CPeTHEro 3apaboTKa.

26) [Ipoune oTcyTcTBHS.

27) Yuet OOJbHUYHBIX JIUCTOB.

28) Peructpanus paboThI CBEPX HOPMBI BPEMEHHU.

29) UnnuBunyanpHbie rpaduku. DopmupoBanue Tadems.

23. ChopmynupoBaTh peKOMEHIANNH IO COCTABIICHUIO JOKYMEHTA, ONPECSISIFOIIECTO MOJIUTUKY
orepaTopa B OTHOILIEHUU 00pa0OTKU MEePCOHANBHBIX JaHHBIX.

24. CdopmynupoBarh npoOiemMbl WHPOPMALMOHHON OE30MacCHOCTH B CHCTEME YIPaBICHUS
MIePCOHAJIOM (Ha MpUMepe ...).

25. Beibpatb cpenctBa 3amuThl HHGOPMAIIMU B CUCTEME YIPaBICHUS MIEPCOHATIOM (Ha IIPUMEpE

26. Onucate mpouecc 3(p(HEKTUBHOrO B3aMMOJEHUCTBUSA €O CIYX0aMH HH(POPMAIIMOHHBIX
TEXHOJIOTUI Ha 3Tare 3KCIUTyaTalui MH(POPMAIIMOHHON CHCTEMBI.

27. Omnucate mpouecc 3(p(HEKTUBHOIO B3aMMOJEUCTBUSA €O CIYX0aMH HH(POPMAIIMOHHBIX
TEXHOJIOTU Ha 3Tarne BHeJAPEeHUs! MHOOPMAIIMOHHON CUCTEMBI.

6.4. MeToguyeckue MaTepHuaJibl, ONpee/isiiolye Npoueaypbl OLleHUBAHUSA 3HAHUI, YMEHMI,
HABBIKOB M (MJIH) ONBITA 1EATEJBLHOCTH, XapaKTepHU3yIolye 3Tanbl OPMHUPOBAHUS KOMIIETCHIUH

[Ipouenypa oneHuBaHus 3HaHUHN, YMEHUI, HABBIKOB U (UJIM) OMbITA AEATEILHOCTH 00yUYaronnXxcs
no aucuuiuiiHe «VHQOpPMAallMOHHBIE TEXHOJOTMM B YIPaBICHUM MEPCOHAJIOM» OCHOBaHAa Ha
ucnoib3oBaHuu [lonoxkenus o 6auIbHON U PEUTUHIOBON CHCTEMax OLEHUBAHUS, IPUHATON B MHCTUTYTE,
Y TEXHOJIOTMYECKOU KapThl JUCLIUIUIMHBIL.

Ne i/ IToxa3aTenu oneHNBaHUA Ixana
OIICHUBAHUA

Texynmii KOHTPOJIb
1 [Tocemenue u padboTa Ha JTEKIIMOHHBIX U TPAKTHUECKUX 3aHATHUSIX 0-35
(cobecenoBanme, KOHTPOJIbHAs paboTa, KPYIJIbIM CTOJ U IUCKYCCHUS)

2 ITuceMenHoe 3aganue (pedepar) 0-25
3 IIpakTrueckoe 3aganue (Kenc) 0-50
Umozo mexywuii koumpoJib 75
ITpoMeKYTOYHAS aTTECTAIUSA
4 [Utorosas pa6ora 25
Hmo2o npomexcymounas ammecmayust 25
HUTOI'O no fucHUIINHE 100

MaxkcuManpHOe KOIH4IeCcTBO 0aiIoB o aucuuininae — 100.

MaxkcrMaabHOE KOJHYECTBO OAJIJIOB IO pe3y/IbTaTaM TEKYIIEero KOHTPOJIS — 75.

MaxkcuManpHOe KOIHYECTBO 0aII0B Ha dK3aMeHe — 25.

YpoBeHb  TOATOTOBICHHOCTH  OOYYaroMIerocsi COOTBETCTBYET TPEXYPOBHEBOW  OIICHKE
KOMIICTCHIIMH B 3aBUCUMOCTH OT HAOPAaHHOTO KOJIMYECTBA 0AJUIOB O JTUCITUILIHHE.



YpoBeHb OBJIAAECHHUS
IToporossrii IIponBUHYTHIN IIpeBocxoaHbIH
YPOBEHb YPOBEHb YPOBEHb
Habpanunie 50-69 70-85 86-100
0aJ1JIBI

[IIkana UTOrOBHIX OLIEHOK ycHeBaeMocTH o aucuuiuinHe «MH(popMalOHHbIE TEXHOJIOIHU B
YIOPaBICHUU TEPCOHAIOM» COOTBETCTBYeT IlojoxkeHuto o OaibHOW M PEUTHMHIOBOM cucremax
OLICHMBAHMSI U OTPAXKCHA B TEXHOJIOTMYECKON KapTe JUCLIUILINHEL.

3auéT
Koan4yecTBo 0a1710B Onenka
50-100 3a4TEHO
0-49 HE 3a4TEHO
DK3amMeH
KoaugecTBo 0a/1710B Onenka
86-100 OTJINYHO
70-85 XOPOIIIO
50-69 YAOBJIIETBOPUTEIBHO
0-49 HEY/I0BJIETBOPUTEIHHO

7. IEPEYEHb OCHOBHOM M JJONOJHUTEJbHOMW YUYEBHOM JIMTEPATYPBHI,
HEOBXOJIUMOM JIJIsI OCBOEHUA JUCHUIIJIAHBI

OcnosHas tumepamypa.

1. MyxaueBa A. B., JlysrapeBa O. U., Ky3nenosa T. A. MHpopmManMoHHbIE TEXHOJOTUU B
MEHeKMEHTE: 0a30BbIi OJI0K [DneKTpoHHBIA pecypc]:yaeOHoe mocodue. - KemepoBo: KemepoBckuit
rocyapcTBeHHsblll yHuBepcuret, 2019. - 226 c. — Pexxum nocryna: https://biblioclub.ru/index.php?
page=book&id=600380

2. IIposanos B. C. InpopmalioHHble TEXHOJIOTHH yIIpaBieHUs [ DIEeKTPOHHBIN pecypc]:yuedHoe
mocooue. - Mockaa: DOJIMHTA, 2018. - 374 C. — Pexum JlocTyna:
https://biblioclub.ru/index.php?page=book&id=69111

Jlononnumenvnas numepamypa:

1. Kyp6ecoB A. B. KopnopaTuBHbie HHPOpMaIMOHHBIE CUCTEMBI [ DJIEKTPOHHBIH pecypc|:yuedHoe
nocobwue. - PocroB-Ha-/lony: U3znarenbcko-nonurpaduueckuii kommieke PI'DY (PUHX), 2018. - 122 c.
— Pexxum noctyma: https://biblioclub.ru/index.php?page=book&id=567042

2. MangpukoB A. C. UHbOpMaIIMOHHBIE TEXHOJIOTHUH [ DIIEKTPOHHBIN pecypc]:yuedHoe mocodue.
- Munck: PHUIIO, 2019. - 445 c¢. — Pexum pgocryna: https://biblioclub.ru/index.php?
page=book&id=463339

3. Kpaxun A. B. UadopmanrioHHbIe TEXHOJOTUH U CUCTEMBI B YIIPABICHUYECKOHN JESITEIBHOCTH
[DnexTpoHHbIH pecypc]:yueOHoe mocobue. - Mocksa: ®JIMHTA, 2020. - 256 c. — Pexxum nocryma:
https://biblioclub.ru/index.php?page=book&id=607279

4. bannun K. B., Ytkun B. b. UndopmannonHsie cucteMbl B 3KOHOMHKE [DIEKTPOHHBIN
pecypcl:yueOnuk. - MockBa: Jlamkos wu K° 2019. - 395 c¢. - Pexum gocryna:
https://biblioclub.ru/index.php?page=book&id=112225

5. Conogxuii O. TI. HMubopmanmoHHbIE TEXHOJOTMH B yIpaBiIeHUH [DJIEKTPOHHBIN
pecypc]:yueOHo-MeTonuueckoe nocodbue. - Mocksa, bepnun: Jupexr-Menua, 2020. - 129 ¢. — Pexum
noctyma: https://biblioclub.ru/index.php?page=book&id=574680

6. Muxaiinmoa E. O., Baneera A. H., Baneera JI. H. MudopmanmonHbie TEXHOJIOTHU B
MEHEKMEHTE [ DNEeKTPOHHBIN pecypc]:yaeOHo-MeToanueckoe nmocodue. - Kazanp: Kazanckuit HaydHo -
uccienoBarenbckuii TexHomorndeckuit yauBepcutet (KHUTY), 2018. - 109 c. — Pexum moctyma:
https://biblioclub.ru/index.php?page=book&id=612532



8. IEPEYEHb PECYPCOB MH®OPMAIIMOHHO- TEJEKOMMYHUKAIIMOHHOM
CETU "UHTEPHET", HEOBXOJAUMBbIX /IJIS1 OCBOEHUS JUCHUIIJINHBI

Hnghopmayuonnwvie pecypcvl 0bpazosamenvHol OpeaHu3ayuu:

1. http://www.sibit.sano.ru/ - opuIanbHBIA CAUT 00pa30BaTEIILHON OpraHU3aIIH.

2. http://do.sano.ru - cuctema quctannuonHoro ooydenus Moodle (CZIO Moodle).

3. http://window.edu.ru/ - Wudopmanmonnas cucrema «EIWHOE OKHO JOCTyma K
00pa3oBaTeNbHBIM pECypcam».

4. http://uisrussia.msu.ru/is4/main.jsp - YauBepcuterckas uadopmanuonnas cucrema POCCHU .

5. http://www.ebiblioteka.ru/ - 6a3p1 nanusix East View.

6. http://www.edu.ru - ®enepanpubiii mopran «Poccuiickoe 00pa3zoBaHHE.

7. http://www.encyclopedia.ru - Mup sHIUKIIONEAMIA.

8. https://scholar.google.ru - MmexxnyHapoaHas HaydHas pedepaTuBHas 6a3a TaHHBIX.

9. http://www.opengost.ru - cailT HOpMaTUBHON JOKYMEHTALINH.

9. METOJUYECKHE YKA3AHUA IS4 OBYYAIOIIUXCA 110 OCBOEHHIO
JUCHHUIIVIMHBI

B npouecce uzyuenust yueOHoil aucuuiuinHbl «HPOpMaLMOHHBIE TEXHOIOTUU B YIPaBICHUH
[IEPCOHAIOM» CIIEIYET:

1. O3HakoMHTBCS ¢ paboyeil mporpaMMoi AMCUUILUIMHBL Paboyas nporpamMma coepKuT epedeHb
pa3/iesioB U TEM, KOTOPbIE HEOOXOIMMO U3YUHTh, IJIAHBI JIEKIIMOHHBIX U MPAKTUYECKUX 3aHATUN, BOIIPOCHI
K TEKyLlEd M IPOMEXKYTOYHOM AaTTeCTallMy, NEPEUEHb OCHOBHOM, IONOJHMTEIBLHOW JINTEPATYPHl U
pecypcoB HH(GOPMAITMOHHO-KOMMYHHUKAIIMOHHOH ceTH «/HTepHeT» U T.1.

2. O3HakOMHUTbCA C KaJEeHJApPHO-TEMaTHUYECKHMM IJJAHOM  CaMOCTOSITENIbHOW  paloThl
oOyyJarouuxcs.

3. IlocemaTs TeopeTHYECKUE (JIEKIIMOHHBIE) 3aHATHS, TPAKTUYECKUE 3aHATHSL.

4. Ilpy MOArOTOBKE K INPAKTHMUECKUM 3aHATUSAM, a TaKXKE IPH BBINOJHEHUU CAMOCTOSATEIbHOU
paboThI ciIeyeT CIOJIb30BaTh METOJUUECKUE YKa3aHuUs sl 00yJaroIUXCs.

VYueOupiii mnan kypca «MHOpMalMOHHBIE TEXHOJIOTMM B YIPaBICHUH MEPCOHAIOM)
IpeaIoyaracT B OCHOBE H3YYEHMsI NPEIMETAa MCIOJIb30BaTh JIEKIIMOHHBIM MaTepual U OCHOBHBIE
MCTOYHUKU JIUTEPATYPHI, a B JOTMIOJIHEHUE — METOAMYECKHE MaTepUaibl K IPAKTUUECKUM 3aHITHUSIM.

Kpome TpaluIMOHHBIX JEKIHMHA, MPAKTHUECKUX 3aHATHH (IepedeHb U 00beM KOTOPBIX YKa3aHBbI)
1esnecoo0pa3Ho B Mpoliecce 00yueHHUs UCT0Ib30BaTh U aKTUBHbBIE (POPMBI 00YUEHHUSL.

[TpuMepHbIii epedeHb akTUBHBIX (hopM 00ydeHus:

1) 6ecensl U AUCKYyCCUU;

2) KeHChl ¥ MPaKTUUECKUE CUTYAINH;

3) UHIWMBUIyAIbHBIE TBOPUYECKUE 3aJaHNS,

4) uHTEepaKTUBHBIE 3aJIJaHK B IPYIIax;

5) npakTuueckue 3agaHust (IPOEKTHI).

Ha nexuusax cTyneHThl JOJDKHBI MOJYYUTh CUCTEMATU3UPOBAHHBIA MaTEpHal MO TEME 3aHATHUA:
OCHOBHBIE MTOHSTHS U MOJIOKEHUSI, KJIaCCU(PHUKAIIUN N3Y4aeMbIX SIBICHUI U HHPOPMAIIMOHHBIX MPOLIECCOB
U T.J1.

[IpakTueckue 3aHATHS MpeanoyaraloT Oosee AEeTaJbHYI0 MNPOpabOTKy TEeMbl IO KaKIOW
U3y4aeMoi mpobiiemMe, aHaIu3 TEOPETUYECKHUX U MPAKTHYECKUX ACTIEKTOB MH(POPMAIIMOHHBIX TEXHOIOTHM
U CHCTEM B yNpaBleHUH nepcoHanaoM. s aToro pazpaboTaHbl MpakTUYECKUE 3aJaHusl, TEMbI pedepaToB
u TecThl. [Ipm MOATrOTOBKE K MNPAKTUYECKUM 3aHATHAM CJIEAYET AaKLEHTUPOBAaTh BHHMAaHHME Ha
3HAYUTENIbHYIO YaCTh CAMOCTOSITENIbHOM MpakTU4YeCcKoi paboThl CTYJEHTOB.

Jlnis1 6osiee yCIenIHOro u3y4eHHst Kypca MpernoaaBaTeio CleayeT OCTOSHHO OTChIIATh CTYIEHTOB
K yuyeOHMKaM, nepuoanueckoil nedaru. OCBOoeHHE BCEX pazJieloB Kypca MpeAroiaraeT npuodpeTeHue
CTYACHTAaMH YMEHHUH CaMOCTOSITEILHOIO aHajH3a WHCTPYMEHTOB M MEXaHM3MOB MH(POPMALMOHHBIX U
KOMMYHUKAITHOHHBIX TEXHOJIOTUH, YMEHHE padoTaTh C HAYYHOU JIUTEPATypOil.

IIpu n3yuenun Kypca Hapsy ¢ OBJIaJIEHUEM CTyJIEHTaMU TEOPETUUECKUMH MOJIOXKEHUSAMH Kypca
ylensercss BHUMAaHHWE NPUOOPETEHUIO NPAKTUYECKUX YMEHHMH € TeM, YTOObI OHHM CMOIVIM YCIEIIHO
INPUMEHSTH UX B CBOEH NPOQEeCCHOHATBHOMN e TeTbHOCTH.

Bosbiioe 3HaueHue Mpu NpOBEPKE 3HAHWN U YMEHUN MPUAACTCS TECTUPOBAHUIO W MOATOTOBKE
pedeparoB no Temam Kypca.



AXTUBHBIC (OPMBI MPOBEACHUS 3aHATHH OTKPHIBAIOT OOJBIINE BO3MOXKHOCTH JUISI TIPOBEPKH
YCBOCHHUS TEOPETUIECKOTO U MPAKTHUECKOTO MaTepraia.

OcHoBHass yd4eOHas JnWTEparypa, MPEJCTaBICHHAs YYCOHMKAMU M YYCOHBIMH TOCOOMSIMHU,
OXBaTbIBACT BCC pa3AcCiibl MPOrpaMMbl IO JUCHUIIJINHEC «I/IHCI)OpMaI_[I/IOHHLIC TCXHOJIOTMU B YIPAaBJICHUU
nepcoHanom». OHa U3ydaeTcsi CTyJICHTaMH B MPOIIECCE MOATOTOBKU K MPAKTHUECKUM 3aHSATHSIM, 3a4ETy.
JlonoHuTeNbHAS yueOHas INTEpaTypa peKOMEHIYETCS I CAMOCTOSATEIBHOU padOThI IO MOATOTOBKE K
NPaKTUYCCKUM 3aHATHM, TIPU HarvcaHuu pedeparos.

10. COBPEMEHHBIE IMPO®ECCHUOHAJIBHBIE BA3bl  JTAHHBIX n
NHO®OPMALIMOHHBIE CITIPABOYHBIE CUCTEMBbI

[Ipy noAroToBKE ¥ MPOBEACHUHM Y4YEOHBIX 3aHATUNH 1O JUCHUILUIMHE CTyJIEHTaMU U
NPENoIaBaTeNIMH  MCIIONIB3YIOTCS CIIEIYIOIIME COBPEMEHHBbIE MpodeccHOHaNbHbIe 0a3bl JaHHBIX H
MH(OPMaLMOHHO-CIPABOYHbBIE CUCTEMBI:

1. DnekrponHast OMOIMOTEYHast CUCTeMa «YHMBEPCHTETCKas OMOIMOTEKa OHJIAHH» (IOrOBOp
Ne 109-08/2021 na okazaHue yciayr Mo HMpeaoCTaBICHUIO JTOCTyMa K 3JEKTPOHHBIM H3JaHUSAM 0a30BoOH
kosutekunu ObC «YHuBepcuterckas Oubnuoreka onnaitn» ot 01 centsiops 2021 r.

(http://www.biblioclub.ru).

2. NurerpupoBanHas 6ubnroreuno-uHpopmanuonnas cucrema UPBMC64 (norosop Ne C 2-08 -
20 o rmocTaBKe HayYHO-TEXHUYECKOH nmpoayknuu — Cucrembl ABromatusanuu budmmorexk MPBUC64 — ot
19 aBrycra 2020 1., B cocTaB KOTOpO# BXxoauT ba3a qaHHBIX 31eKTpoHHOTrO0 Katanora oubimmoreku CUBUT
Web-UPBUC 64 (http://lib.sano.ru).

3. CnpaBouno-npaBoBas cucrema Koncynprantllntoc (momosmnurensHoe cornamenue Nel x
noroBopy Ne 11/01-09 ot 01.09.2009).

4. Onexrponnas cupaBouyHas cucrema ['IC Omck.

11. MATEPUAJIBHO-TEXHMYECKOE U TNPOrPAMMHOE OBECIEYEHME,
HEOBXOJMMOE /IS OCYUIECTBJIEHUSI OBPA3OBATEJBHOI'O MPOLIECCA MO
JTUCHUTIJIMHE

I[J'ISI IMPOBCACHU A y‘Ie6HBIX 3aHATHH 10 JAUCHUIUIMHE HCIOJIB3YIOTCA CIACAYIOIMHUE IMOMCIUICHWA,
OCHaIlICHHBIC O60py,[[OBaHI/IeM N TCXHUYCCKHUMHU CpCACTBAMU 06y‘IeHI/ISIZ

HaunmenoBaHue y4eOHBIX ayiuTopHil 1 noMemeHuii| OcHaeHHOCTh 000pyJOBAHUEM U TEXHUYECKUMU
JUISL CAMOCTOSITEIIBHOM pabOoThI cpeacTBaMu 00y4yeHus

VYyeOnass mebensp (36 cromo, 74 cryna, 1gocka
MapKepHasi, TPUOyHa, CTOJI M CTYJ IIPEIoaaBaTes).

MynbsTuMeauiiHoe J€MOHCTPAIIMOHHOE
o0opynoBaHue (MPOEKTOP, SKpaH, KOMIIBIOTEpP C
BbIXOIOM B VIHTepHeT, ayIMOKOJOHKH - SHIT.)

[Iporpammuoe obGecneuenue: Microsoft Windows
XP Professional Russian, Number License:
42024141 OPEN 61960499727E0903
(xommepueckas JULEH3US, WHOCTPaHHBIN
npousBoautenb); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7E0903  (xomMmepueckasi  JIMILIEH3HS,
nHOCTpaHHbI npou3Boautens); Consultant Plus -
Jorosop 11/01-09 oT 01.09.2009 r.
Homn.cornamenue Nel (aBTOMpPONOHTALINS )
(komMepueckas JUTICH3 S, OTEUECTBEHHBIN
npou3Boautens); Adobe Acrobat Reader, nuuen3us
freeware; (cBoOomHO pacmpoctpansiemoe I1O,
HHOCTpaHHbI npousBoauTens) Kaspersky Endpoint
Security - Russian Edition, JIMLIEH3USA
Nel356-181109- 064939-827-947 (xommepueckas
JIUTIEH3HS, OTEYECTBEHHBIN npon3Boautels [10);

MynbsTumenuiinas yyeOnas ayautopus Ne 210. ns
IIPOBEJCHUS 3aHATHM JEKIMOHHOTO THUIIA, 3aHATHU
CEMHHApPCKOro Tuma (IPaKTHYECKUX 3aHSITHM),
IPYNIOBBIX  KOHCYJIbTALIMM,  HMHIUBUIYAIbHBIX
KOHCYJIbTALUH, TEKYILEro KOHTpOJIS,
IIPOMEKYTOUYHOM  aTTECTAallMH, TOCYJapCTBEHHOMN
WUTOTOBOM aTTECTalluN




2GIS, JTUICH3US freeware (cBOOOIHO
pacnpocTpaHseMoe 10, OTEYECTBEHHBIIN
npousBoauTenb). ObecriedeH JOCTYym K  CETH

WNuTepHer u B ANEKTPOHHYIO HHGOPMAIMOHHO-
00pa3oBaTeNbHYIO CPEy OpTaHU3AIIH.

MynbsTumenuiinas yueOnas ayauropust Ne 211. ms
MPOBEJICHUS 3aHITUHN JICKUMOHHOTO THIIA, 3aHATHI
CEMHUHApPCKOro Tuma (MPaKTUYECKUX 3aHATHII),
TPYIIOBBIX  KOHCYJbTAllMM,  WHAUBUIYaTbHBIX
KOHCYJIbTALIUH, TEKYILIEro KOHTpOJIS,
IIPOMEKYTOYHOM aTTECTallMH, TIOCYAapCTBEHHOU
WUTOTOBOM aTTECTalluu

VYuebnas mebenb (27 cTonoB, 54 cryna, MapkepHas
J0CKa, TpUOyHa, CTOJI W CTYJd MPENoAaBaTes).
MynbsTumMenuitHoe JEMOHCTPALIMOHHOE
obopynoBanue (TPOEKTOpP, JKpaH, KOMIIBIOTEP C
BBIXOIOM B MHTepHeT, ayJuOKOJOHKM - SIIT.)
[Iporpammuoe oGecrnieuenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 61960499Z7E0903
(xommepueckas JINIEH3NUS, MHOCTPAHHbBIN

npousBoauTenb); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7E0903  (koMMepueckas  JIHUIICH3US,
MHOCTpaHHbIN npousBoautensb); Consultant Plus -

Horosop 11/01-09 oT 01.09.2009 r.
Jon.cornamenue Nel (aBTOIpOJIOHTAINA);
(xoMMepueckast JIMLIEH3US, OTEYECTBEHHBIH

npousBoauTelb); Adobe Acrobat Reader, nuniensus
freeware; Kaspersky Endpoint Security - Russian

Edition, JIALICH3US Ne 1356-181109-
064939-827-947 (koMMepuecKas JIMLICH3HUS,
oTeuecTBeHHBIM  mpousBoautens [10);  2GIS,

nunensust freeware (cBOOOIHO pacmpocTpaHsieMoe
ITO, oreuecTBeHHBIN Npou3BoaUTENH). ObecneueH
JocTynm K cetd VIHTepHET W B DIEKTPOHHYIO
nH(OPMATMOHHO-00pa30BaTEIHLHYIO cpeny
OpraHH3aIliH.

MynsTumenuiiHas yuebnas aynutopust Ne 304. niis
IIPOBE/ICHUS 3aHATUN JIEKUMOHHOTO THWIIA, 3aHATHU
CEMHHApCKOro Tumna (MPakTUYECKUX 3aHATHIL),

TPYIIIOBBIX  KOHCYJbTAlMM,  WHAWNBUIYaJIbHBIX
KOHCYJIbTALIUH, TEKYILEro KOHTpOJI,
IIPOMEKYTOYHOM aTTECTallMH, TOCYAapCTBEHHOU

HUTOTOBOM aTTeCTalluu

VYyeOnass mebenbp (22 croma, 44 cryma, JIocka
MapKepHas, TpuOyHa, CTOJI M CTYJI MpernogaBaTes).
MynsTuMeauiiHoe  o0opyaoBaHuEe  (TIPOEKTOp,
JKpaH, KOMIIBIOTEp C BBIXOJOM B HHTEpHeT,
KOJIOHKU - 2 MIT.). Y4eOHO- HarlsgHble MOCOOUS.
Tematuueckue  wumoctpanuu.  [Iporpammuoe
oOecrieuenne: Microsoft Windows 10 momamrfsst
st ogHoro si3bika, ID mpomykra: 00327-30584-
64564- AAOEM; (xoMMmepyeckas JIMLEH3US,
MHOCTpaHHBIH mpousBoauTenb) Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499Z7E0903
(xommepueckas TUTEH3US, WHOCTpPAHHBIN
npousBoautens); Consultant Plus - Torosop 11/01 -
09 or 01.09.2009 r. Homn.cornmamenue Nel
(aBTOomposoHranus) (KOMMepYecKas — JIMICH3US,
oredyecTBeHHbII mpomsBoautens [10);  Adobe
Acrobat Reader, nunensus freeware (cB0OOIHO
pacnpocTpaHseMoe [0, WHOCTPaHHBIN
npou3BoauTenb); Kaspersky Endpoint Security -
Russian Edition, mumensus Ne 1356-181109-
064939-827-947; 2GIS, nuuensus freeware
(cBoOoHO pacnpocTpansemoe [10,




OTCUECTBEHHBIH  Mpou3BoauTeNb).  ObecreueH
JIOCTyI K ceTH VHTepHET M B 3JIEKTPOHHYIO
MH(POPMAIIMOHHO-00pa30BaATEIbHYIO cpeny
OpraHHU3aLuy.

MyneTumenuitnas yuebnas ayauropus Ne 312, nus
IIPOBEJCHUS 3aHATUH JICKIIMOHHOTO THIIA, 3aHATUI
CEMHUHApCKOro Tumna (MpakTUYECKUX 3aHATHIL),
IPYNIOBBIX  KOHCYJBTAUMH,  HWHAMBUIYAJIbHBIX
KOHCYJIbTalHM, TEKYILEro KOHTpOJIS,
IIPOMEXYTOUHOM aTTECTallMM, TIOCYJapCTBEHHOMN
WUTOTOBOM aTTeCTaluu

VYyebOnas mebens (50 cromos, 100 cTynbeB, mocka
MapKepHasi, TpuOyHa, CTOJI M CTYJI IIperoaBaTes);
MynbsTumMenuiinoe  obopyaoBaHue  (IIPOEKTOP,
9KpaH, KOMIBIOTEp, KOJOHKH - 2 IT.). Y4eOHO-
HarJsigHbIe ocoOus. TeMaTnyeckue WILTIOCTPALIHH.
[Iporpammuoe oGecrnieuenue: Microsoft Windows

XP Professional Russian, Number License:
42024141 OPEN 61960499Z7E0903
(xommepueckas JINIEH3NUS, MHOCTPAHHBIN

npousBoauTenb); Microsoft Office Standart 2007
Win32 Russian, Number License 42024141 OPEN
61960499Z7E0903  (koMMepueckas  JIHICH3US,
MHOCTpaHHbI npousBoautenb); Consultant Plus -
Horosop 11/01-09 oT 01.09.2009 T.
Homn.cornamenue Nel (aBromposonranus); Adobe
Acrobat Reader, nunensus freeware; Kaspersky
Endpoint Security - Russian Edition, nunensus
Ne 1356-181109-064939-827-947  (kommepueckas
JMIEH3Us, OTeUeCTBEHHbIH mnpousBoautens [10);
2GIS, JIULIEH3USA freeware (cBOOOIHO
pacnpocTpaHseMoe [0, OTEYECTBEHHBIN
npousBoguTens) OOecnedeH JOCTYD K  CETH
HNutepHer M B 3JIEKTPOHHYIO HH(POPMAIMOHHO-
00pa3oBaTeNnbHYI0 Cpeay OpraHU3aIiH.

JlaGopaTtopust WHOCTPAHHBIX SI3BIKOB
uHpopManMoHHbIX aucuuiimH  Ne 401,  nmns
NPOBECHUSI  3aHATHH  CEMHHAapCKOTO  THIMA
(MpakTHUYECKUX 3aHATHH U Ja0OpaTOpHBIX paboT),
TPYNIIOBBIX ~ KOHCYJNBTAIlUi,  WHAWBUIYAIbHBIX
KOHCYJIbTalUi, TEKYILETO KOHTPOJI,
IIPOMEKYTOYHOM aTTECTalllH, TOCYAapCTBEHHOU
UTOTOBOM aTTecTaluy, Hay4HO- UCCIIEJ0BATENbCKOM
paboThI oOyuarouxcs, KypCOBOTO
MPOEKTHPOBAHUS (BBIOJIHEHUSI KYPCOBBIX PadoT)

n

VYuebnas mebenb (8 cromos, 13 cTynbeB, nocka
MapKepHasi, ocka WH(pOpMaIMOHHAs, CTON U CTYI
npenoaasatens). [lepcoHanbHbIE KOMIBIOTEPHI IS
paboThl B DIEKTPOHHOIN 00pazoBaTENbHON cpefe ¢
BeixoioM B WutepHer - 10 mr. Jlunradonnoe
o0opynoBanue (KOMIbIOTEP, MHTEPAKTUBHAS I0CKA,
HaylIHUKU ¢ MUKpopoHoM 10 1mT., crnenuasbHOe
IIPOTPaMMHOE obecrnieueHue - JoyClass).
JInnieH3snoHHoe IPOrpaMMHOE obecrnieyeHue,
HCIIOIb3YEMOE B yueOHOM IIpOLECCE.
MynbTUMEANANPOCKTOP, WHTEPAKTHBHAS JOCKa.
YyeOHo-HarsgaHble  mocoOus.  Temaruueckue
WJUTIOCTPAIHH. [IporpammHoe o0ecrieyeHue:
Russian, NumberLicense: 62668511 OPEN
91741712Z7ZE1503  (koMMepueckas  JIHUIIEH3US,
WHOCTpaHHBIA mpou3BoauTens); MicrosoftOffice
2016 StandartWin64 Russian, NumberLicense
66020759 OPEN 96028013ZZE1711
(komMepueckas JIUTICH3US, WHOCTPaHHBIN
npousBoautens); ConsultantPlus - lorosop 11/01 -
09 or 01.09.2009 r. J[on.cormamenue Nel
(aBTOMpOIOHTALINS); AdobeAcrobatReader,
munensus freeware; Kaspersky Endpoint Security -
Russian Edition, JIATICH3US Ne
1356-181109-064939-827-947;,  MicrosoftAccess
2016, NumberLicense: 69201333 OPEN
9938426977E1912 (komMmepuecKast JIUIECH3HA,




nHOCTpaHHbIA npousBoautens); JoyClass, JloroBop
Ne36/15-J1 ot 26.10.2015 r. CIIIP "Bei6op",
Horosop Ne 10 or 06.02.2018 r. NetBeansIDE,
muneH3us freeware (CBOOOJHO PACIPOCTPAHIEMOE
[10, wuHOCTpaHHBI mpou3BoauTENb); Microsoft
Visual Studio 2017 CE (C#, C++), nuneH3us
freeware (cBoOomHO  pacmpoctpansiemoe  I10,
WHOCTPAaHHBIA Tpou3BOAMTENb); Microsoft Visual
Studio 2010 Express, muren3us freeware (CBOOOTHO
pacnpocTpaHsieMoe 10, WHOCTPAHHBIN
npousBoauTenb);  Microsoft  Visual  Studio
Community, Junen3us freeware (cBoOOAHO
pacnpocTpaHseMoe [0, WHOCTPaHHBIN
npou3BoauTenb); MicrosoftSQL 2010 Express,
muneH3us freeware (CBOOOJHO pPacIpOCTPaHIEMOE
[10, uHocTpanHbIl npousBoauTens); Notepad ++,
nunensust freeware (cBOOOIHO pacmpocTpaHsiemMoe
[10, wuHOcTpanHbIi mnpousBoautens); MySQL,
nunens3ust freeware (cBOOOIHO pacmpocTpaHsieMoe

10, WHOCTPAHHBIN IIPOU3BOJUTEND);
OracleSQLDeveloper, JIULIEH3UI freeware;
MicrosoftSOAPToolKkit, JIALICH3US freeware

(cBoOGonmHO pacmnpoctpansemoe [1O, mHOCTpaHHBIN
npousBogutens); CADE, nuuensus freeware
(cBobonHo pacnpoctpansemoe [10, mHOCTpaHHBIN
npousBoauTenb); Denwer 3 webserver, nuieH3us
freeware (cBoOogHO  pacmpoctpansiemoe  [10,
MHOCTPaHHBIN MIPOU3BOIUTEID); Dev-C++,
muuensus freeware; IDEEclipse, nuuen3us freeware
(cBobomHO pacmpoctpansemoe [1O, mHOCTpaHHBIN
npousBogutens); JDK 6, nunensus freeware
(cBobomHO pacmpoctpansemoe [1O, mHOCTpaHHBIN
npousBoauTens); Freepascal, nuuensust freeware
(cBobomHO pacmpoctpansemoe [1O, mHOCTpaHHBIN
npousBoauTens); Lazarus, nunensus freeware
(cBobomHO pacmpoctpansemoe 1O, mHOCTpaHHBIN
npousBoguTens); Geany, nuneHsus freeware
(cBobomHO pacmpoctpansemoe 1O, mHOCTpaHHBIN
npousBoautens); JavaDevelopmentKit, munen3us
freeware (cBoOomHO pacmpoctpansemoe I1O,
MHOCTpaHHBIH  mpousBogutens);  TheRProject,
mutieH3us freeware 9 (CBOOOIHO pacmpoCTpaHsIeMOe

110, MHOCTPAHHBIN POU3BOJUTEIID);
NetBeansIDES, nuuensus freeware (cBoOOZHO
pacupocTpaHsieMoe IO, WHOCTPaHHBIN

npousBoautens);  StartUML  5.0.2, nunensus
freeware (cBoOomHO  pacmpoctpansiemoe  I10,
WHOCTpaHHBIA  mpou3Boautens); EViews 9
StudentVersionLite, nmunen3us freeware (cBoOOIHO
pacmpocTpaHseMoe 10, WHOCTPAHHBIN
npousBogutens);  Gretl, nuuensus  freeware
(cBobomHO pacmpoctpansemoe [10, WHOCTpaHHBINA
npou3BoauTENb); Matrixer, nuueH3us freeware
(cBobomHO pacmpoctpansemoe [10, mHOCTpaHHBIN
MPOU3BOUTEND); Maxima, nuiieH3us freeware




(cBoGomHO pacmpoctpansiemoe [10, nHOCTpaHHBIN
MPOW3BOIUTENB); Xmind, numeH3us freeware
(cBoOGomHO pacmpoctpansiemoe [10, MHOCTpaHHBIHI

npousBoauTenb); BPWIN, nunensus freeware;
Gimp, JULIEH3US freeware (cBoOOIHO
pacnpocTpaHsieMoe 10, WHOCTPAHHbBIN

npousBoautens); IrfanView, nuuensus freeware
(cBobomHO pacmpoctpansemoe 10, mHOCTpaHHBIN
npousBogutenb); SMARTBoard, Akt NeJIC
0001621 ot 06.12.12 r., Akt NoJIC — 0001620 ot
06.12.12 r.; 2GIS, nunensus freeware (cBOOOIHO
pacnpocTpaHsieMoe 10, OTEYECTBEHHBIN
npousBoauTenb). (OOecredeH JOCTYym K  CETH
WNuTepHer u B 9JEKTPOHHYIO HHGOPMAIMOHHO-
00pa3oBaTeNbHYIO CPEy OpraHU3aIIH.

JlaGopaTopusi 5JKOHOMHUYECKUX ¥ UH()OPMAIIMOHHBIX
muciumuinH Ne 402, 111 poBelEHUs 3aHATHM
CEMMHApCKOro Tumna (MpakTHYECKUX 3aHATHUH U

1ab0paTOPHBIX padoT), TPYNIOBLIX KOHCYJIbTALUH,
HHIUBHUIYAJIbHBIX KOHCYHBTaHHﬁ, TCKYHIECTO
KOHTPOJIA, MIPOMEKYTOUHOU arTecTalnu,

rOCYyIapCTBEHHOW HTOTOBOM aTTECTAIlMU, HAY4YHO-
oOyJaromuxcs,
(BBIMOJTHEHUSA

UCCIIEIOBATEIbCKOH  paboThI
KypCOBOI'O MPOEKTUPOBAHUS
KypCOBBIX paboT)

YyeOnass mebenb (8 cromoB, 13 cTyibeB, JocKa
MapKepHasi, T0CKa WH()OpPMAaIMOHHAs, CTOJI H CTYII
npenoaasarens). [lepcoHanbHble KOMIBIOTEPHI IS
paboThl B 3JEKTPOHHOUM 00pa3oBaTeNbHOI cpene C
BbIxogioM B Mutepuer - 10 mr. Jluaradgonnoe
o0opynoBaHue (KOMIbIOTEP, UHTEPAKTUBHAS JIOCKA,
HAYIIHUKA ¢ MHUKpodoHOM 10 mT., crienuanbHOe
MIPOTrpaMMHOE obecrieueHue - JoyClass).
JIuueH3noHHOEe  MPOTrpaMMHOE oOecrnieueHue,
UCIIOTIb3yeMOe B yueOHOM mporecce.
MynbTUMEANAIPOEKTOP, HWHTEPAKTUBHAS  JIOCKA.
VYyeOHo-HarnsgaHble  mocobusi.  Temarudeckue
WJUTIOCTPAIH. [IporpammHoe o0ecrnieyeHue:
Russian, NumberLicense: 62668511 OPEN
91741712Z7ZE1503  (koMMepueckasl  JIHMIIEH3HS,
MHOCTpaHHBIA TpousBoauTens); MicrosoftOffice
2016 StandartWin64 Russian, NumberLicense
66020759 OPEN 96028013ZZE1711
(komMepueckas JTUTIEH3US, WHOCTpPaHHBIN
npousBoauTens); ConsultantPlus - Jlorosop 11/01 -
09 ot 01.09.2009 r. J[om.cornamenue Nel
(aBTOTIpPOJIOHTAITHS); AdobeAcrobatReader,
munensus freeware; Kaspersky Endpoint Security -
Russian Edition, munen3sus Ne 1356-181109-

064939-827-947; MicrosoftAccess 2016,
NumberLicense: 69201333 OPEN
99384269Z7E1912  (koMMepueckas  JIHIIEH3US,

uHOCTpaHHbIN npousBoauTens); JoyClass, Jlorosop
Ne36/15-J1 ot 26.10.2015 r. CIIIIP "Beibop",
Horosop Ne 10 or 06.02.2018 r. NetBeansIDE,
munieH3us freeware (CBOOOHO pacrpocTpaHsIeMoe
I10, wuHOCTpaHHBIM mpou3BoaAUTENb); Microsoft
Visual Studio 2017 CE (C#, C++), nunensus
freeware (cBoOomHO pacmpoctpansiemoe 10O,
WHOCTpaHHBIA Tpou3BoAuTens); Microsoft Visual
Studio 2010 Express, nunensus freeware (cBOOOIHO
pacnpocTpaHseMoe 10, WHOCTPAHHBI 51
npousBoauTenb);  Microsoft  Visual — Studio
Community, sunen3us freeware (cBOOOJHO
pacnpocTpaHsIeMoe [10, WHOCTPAHHbBIN
npon3BouTeNb); MicrosoftSQL 2010 Express,




muuensus freeware (CBOOOAHO pacrpocTpaHsieMoe
I1O, wHOCTpaHHbBI! Tpou3BoauTENh); Notepad ++,
muuensus freeware (CBOOOAHO pacrpocTpaHsieMoe
I[1O, wuHocTpaHHBIM mpou3BoOaUTENh); MySQL,
nunen3ust freeware (CBOOOJHO pacmpocTpaHsIeMoe

10, WHOCTPAHHBIN MIPOU3BOMTEIID);
OracleSQLDeveloper, JULEH3US freeware;
MicrosoftSOAPToolKit, JINLIEH3USA freeware

(cBoOoHO pacmpoctpansemoe 10, mHOCTpaHHBIN
npousBogutens); CADE, nunensus freeware
(cBoOoHO pacmpoctpansemoe 10, mHOCTpaHHBIN
npousBoauTeNb); Denwer 3 webserver, JaUIEH3US
freeware (cBoOomHO pacmpoctpansemoe [1O,
WHOCTpaHHBINA Mpou3BoauTeNb Dev-C++, nuieH3us
freeware; IDEEclipse, JINLIEH3USA freeware
(cBobogHO pacmpoctpansemoe [1O, mHOCTpaHHBIN
npousBoauTenb); JDK 6, nunensus freeware
(cBobomHO pacmpoctpansemoe [1O, mHOCTpaHHBIN
npousBoauTens); Freepascal, nuuensus freeware
(cBoOomHO pacmpoctpansemoe [10O, mHOCTpaHHBIN
npousBoauTens); Lazarus, nunensus freeware
(cBobomHO pacmpoctpansemoe [1O, mHOCTpaHHBIN
npousBoguTens); Geany, nuneHsus freeware
(cBoOoHO pacmpoctpansemoe [1O, mHOCTpaHHBIN
npousBoauTenb); JavaDevelopmentKit, nuien3us
freeware (cBoOOmHO  pacmpoctpansiemoe  I10,
WHOCTpaHHBIH  mpousBoautens);  TheRProject,
muneH3us freeware 9 (CBOOOIHO pacmpoOCTpaHIeMOe

110, UHOCTPAHHBIN IPOU3BOJIUTED);
NetBeansIDES, nuuensus freeware (cBoOOAHO
pacupocTpaHsieMoe [0, WHOCTPAHHBIN

npousBogutens); StarUML  5.0.2, aunensus
freeware (cBoOogHO  pacmpoctpansiemoe [1O,
WHOCTpaHHBIH  mpou3Boautens); EViews 9
StudentVersionLite, numen3us freeware (cBOOOIHO
pacnpocTpaHseMoe 10, WHOCTPAHHBIN
npousBogutens);  Gretl, nunensus  freeware
(cBobomHO pacmpoctpansemoe [10O, mHOCTpaHHBIN
Ipou3BOAUTEND); Matrixer, nuueHsus freeware
(cBobomHO pacmpoctpansemoe [10, mHOCTpaHHBIN
npou3BoauTeNnb); Maxima, uueHsus freeware
(cBoboHO pactpocTpansiemoe [10, nHOCTpaHHBI);
npou3BoauTenb); Xmind, suneH3us freeware
(cBobomHO pacmpoctpansemoe [10, mHOCTpaHHBIN
npousBogutens); BPWIN, nuuensus freeware;
Gimp, JULEH3US freeware (cBoOOIHO
pacupocTpaHsieMoe IO, WHOCTPaHHbBIN
npousBoautens); IrfanView, munensus freeware
(cBoOonmHO pacmpoctpansemoe [10, mHOCTpaHHBII
npousBogutenb); SMARTBoard, Axt NeJIC —
0001621 ot 06.12.12 r., Akt NoJIC — 0001620
0106.12.12 r.; 2GIS, nmuuensus freeware (cBOOOTHO
pacmpocTpaHsieMoe [10, OTEYECTBEHHBIN
npou3BoauTenb). OOecreyeH JOCTYyH K CeTH
WNHTepHer u B DIEKTPOHHYIO HH(DOPMAIIMOHHO-
00pa30BaTeNIbHYIO CPey OpraHU3aIiH.




JlaGopaTtopust WHOCTPAHHBIX SI3BIKOB
uHpopmanmoHHbix auctuiuimH  Ne 403, s
NPOBEICHUS  3aHATUH  CEMHHAPCKOTO  THIIA
(MpaKTUYECKUX 3aHATUH W JIaOOpaTOPHBIX padoT),
TPYNIOBBIX  KOHCYJIbTAIMHA,  HWHIUBUIYATBHBIX
KOHCYJIbTAIIHH, TEKYILETo KOHTPOJI,
IIPOMEKYTOUYHOM  aTTEeCTallUd, TIOCYJapCTBEHHOMN
UTOTOBOM aTTecTaluu, Hay4YHO- UCCIIE0BATENBCKOM
paboThI o0ydJaromuxcs, KYpCOBOTO
NPOEKTHPOBAHUS (BBIIOJIHEHUSI KYPCOBBIX PaboT)

n

Yyebnas wmebens (10 cromoB, 18 cTymbeB).
[lepcoHanbHbIE KOMMBIOTEPHI AMisi  pabOTBl B
AIIEKTPOHHON 00pa30BaTEIHLHOM CpeJie C BHIXOJIOM B
Wutepuer - 10 wr. JluarahonHoe obGopymoBanHue
(KOMIIBIOTEP, MOHHMTOPBI 2 INT., HAYIIHUKA C
MHUKPO(HOHOM 10 IIT.). JIuueH3snonHoe
nporpammuoe obecrnieueHue (NetClass). YueOHO-
HarJsIHbIe TocoOus. TeMaTH4ecKne ULTFOCTPAIIH.
[Iporpammuoe obGecnedenue: Microsoft Windows

XP Professional Russian, Number License:
43817654 OPEN 63807614ZZE1004
(xomMMepuecKkast JIALEH3HUS, MHOCTPAHHbBIN

npou3BoauTenb); Microsoft Office 2007 Standart
Win32 Russian, Number License 42024141 OPEN
61960499Z7ZE0903  (koMMepueckas  JIHIICH3US,
MHOCTpaHHbIM npousBoautenb); Consultant Plus -

Horosop 11/01-09 oT 01.09.2009 r.
[omn.cornamenue Nel (aBTOIIPOJIOHTAIIMS)
(koMMepueckast JULIEH3HS, OTEYECTBEHHBIH

npousBogutens [10); Adobe Acrobat Reader,
nunen3ust freeware (CBOOOJHO pacmpoCTpaHIeMOe
I10, wuHocTpanHbli npousBoautens); Kaspersky
Endpoint Security - Russian Edition, nuueH3us
Ne 1356-181109- 064939-827-947 (xommepueckas
JUIEH3Us, OTEUeCTBEHHBIH mpousBoautens [10);
Core]DRAW Graphics Suite X4, Order 3056570
15.04.2008 (komMMepuecKas JIALICH3HS,
nHOCTpaHHbIN TponsBoauTenb); NetClass PRO, Akt
No JIC-0000349 ot 12.02.13 r. NetBeans IDE,
nuneH3us freeware (CBOOOHO pacrpocTpaHsIeMoe
I10, wuHOCTpaHHBIH mpou3BOAUTENH); Microsoft
Visual Studio 2017 CE (C#, C++), nuueHsus
freeware (cBoOGogHO pacmpoctpansiemoe 10,
MHOCTpaHHBIA Npou3BoauTenb); Microsoft Visual
Studio 2010 Express, muuen3us freeware (cBoO0IHO

pacrpocTpaHsieMoe 10, WHOCTPAHHBIN
npousBoauTens);  Microsoft  Visual  Studio
Community, nunen3us freeware (cBOOOIHO
pacupocTpaHsIeMoe [10, WHOCTPAHHBIN

npousBoauTenp); Microsoft SQL 2010 Express,
munensus freeware (cBOOOAHO pacmpocTpaHseMoe
I1O, wHOCTpaHHbIi Tpon3BoAUTENb); Notepad ++,
munensus freeware (cBOOOAHO pacmpocTpaHseMoe
I1O, wHoOCTpanHBIi mpousBoAuTENb); MySQL,
munensus freeware (cBOOOAHO pacmpocTpaHseMoe
I1O, unHOCTpaHHBIN npousBoauTens); Oracle SQL
Developer, nuuensust  freeware  (cBOOOIHO
pacmpocTpaHsIeMoe [10, WHOCTPAHHBIN
npousBoguTens);  Microsoft  SOAP  Toolkit,
munensus freeware (cBOOOAHO pacmpocTpaHseMoe
I1O, wuHocTpannslii mnpousBogutens); CADE,
munensus freeware (cBOOOAHO pacmpocTpaHseMoe
I1O, nnocTpanHswIi Mpou3BoauTeNh); Denwer 3 web
server, JTUICH3US freeware (cB0OOTHO
pacrpocTpaHseMoe 10, WHOCTPAHHBIN
IIPOU3BOUTEID);




Dev-C++, JINLIEH3USI freeware (cBOGOIHO
pacnpocTpaHseMoe [0, WHOCTPaHHBIN
npousBoautensb); IDE Eclipse, nuniensus freeware
(cBobGomHO pacmupoctpansemoe [10, mHOCTpaHHBIH
npousBoauTenb); JDK 6, munensus freeware
(cBoOomHO pacmupoctpansemoe [10, mHOCTpaHHBII
npousBoauTens); Freepascal, nuuensus freeware
(cBoOomHO pacmupoctpansemoe [10, mHOCTpaHHBIN
npousBoauTeNnb); Lazarus, nuuensus freeware
(cBoOoHO pacmpoctpansemoe 10, mHOCTpaHHBIN
npousBoautens); Geany, guueHsus freeware
(cBoOoHO pacmpoctpansemoe 10, mHOCTpaHHBIN
npousBoauTens); Java Development Kit, nunensus
freeware (cBoOomgHO pacmpoctpansemoe [1O,
MHOCTpaHHBI mnpousBoautens); The R Project,
nunen3ust freeware (cBOOOJHO pacrpocTpaHsiemMoe
1O, wuHocTpanHblii mnpousBoautens); NetBeans
IDES, JIULIEH3USA freeware (cB0OOIHO
pacnpocTpaHseMoe [0, WHOCTPAHHbIN
npousBoauTenp); StartUML  5.0.2, nuuensus
freeware (cBoOOmHO pacmpoctpansiemoe I10,
WHOCTpaHHBIN mpousBoauTenb); EViews 9 Student
Version Lite, munensus freeware (cB0OOIHO
pacrpocTpaHsiemMoe 110, WHOCTPaHHBIN
npousBogutens);  Gretl, nuuensus  freeware
(cBoOonmHO pacnpoctpansemoe [10O, mHOCTpaHHBII
npousBoauTenb); Matrixer, nuuensus freeware
(cBoboaHO pacnpoctpansiemoe [10, MHOCTpaHHBIH
npousBoauTenb); Maxima, nunensus freeware;
Xmind, JIALIEH3USA freeware (cB0OOTHO
pacnpocTpaHseMoe 10, WHOCTPAHHBIN
npousBogutens); BPWIN, nunensus freeware
(cBobomHO pacmpoctpansemoe [10O, mHOCTpaHHBIN
npousBoauTens); Gimp, nuneHsus — freeware
(cBoboHO pacmpoctpansemoe [1O, mHOCTpaHHBIN
npousBoguTens); IrfanView, nuuensus freeware
(cBobomHO pacmpoctpansemoe [10O, mHOCTpaHHBIN
npousBogutens); 2GIS, nuuensus  freeware
(cBo6oHO pacnpoctpansemoe 10, oTeuecTBeHHBIN
npousBoauTenb). (OOecreyeH JOCTYym K  CETH
HNHTepHeT W B DIJIEKTPOHHYIO HWH()OpPMAIMOHHO-
00pa3oBaTeNbHYIO Cpeay OpraHU3aIiH.




JlaGoparopust MaTEeMaTUYECKUX
uHpopManoHHbIX auctuuimH  Ne 416,  mis
MPOBEJCHUS ~ 3aHATUH  CEMHHAPCKOTO  THIA
(MpaKTUYECKUX 3aHATUH U JIAOOPAaTOPHBIX padoT),
TPYNINOBBIX  KOHCYIbTAIIMA,  HWHIUBUIYATBHBIX
KOHCYJIbTAIIHH, TEKYIIETo KOHTPOJIA,
IIPOMEKYTOUYHOM  aTTeCTalluM, TIOCYIapCTBEHHOU
UTOTOBOM aTTeCTalluH, HAyYHO- UCCIIEI0BATEIbCKOM
paboThI o0yyJaromuxcs, KYpCOBOTO
MPOEKTUPOBAHUS (BBITIOJIHEHHS KypCOBBIX paboT)

u

VYyebnas mebens (11 cromos, 22 cryma, Aocka
uHpOpMalMOHHAs - 2 INUT., IKad, CTOI M CTy!
npenoaasarens). [lepcoHanbHble KOMIBIOTEPHI IS
paboThl B 3IEKTPOHHOW 00pa3oBaTEeNbHOMN cpene C
BbixogoM B HutepHer - 10 mr. JlunensnonHoe
nporpaMMHOe  OOecClieYeHHe, WCIOIb3yeMOe B
ydeOHOM mporiecce. YUueOHO-HarsHbIe MOCoOus.
Tematnueckue  wuroctpauuu.  [IporpamMmmuoe
obecrieuenue:  Astralinux  Special ~ Edition
PYCB.10015-01, Jluuensuonnsii porosop AO
«HIIO PycbUTex» Ne PBbT-14/1688-01-BY3
(komMMmepueckast TUTCH3US, OTEYECTBCHHBIN
npousBoguTenb [10); Consultant Plus - JloroBop
11/01-09 ot 01.09.2009 r. Jlom.cornamenue Nel
(aBTomponoHranusa) (KoMMepdecKas — JIUIEH3HS,
oteuecTBeHHBIM TpousBoauTenb [10); OpenOffice
4.1.1, JIULIEH3US freeware (cBOOOIHO
pacrpocTpaHsaemMoe 10, WHOCTPAHHBIN
npou3BoauTenb); LibreOffice, nunensus freeware
(cBobomHO pacmpoctpansiemoe 10, MHOCTpaHHBIM
npousBoguTenb);, 2GIS, gunensus  freeware
(cBoOoHO pacnpocTpanseMoe [10, oTedecTBEHHBIH
npousBoguTenp). OOecnedeH JOCTYIl K CETH
NuTepHeT W B IJICKTPOHHYIO HWH(POPMAIMOHHO-
00pa3oBaTeNbHYIO Cpely OpraHU3aIuu.

MyneTuMenuitas yuebHast ayautopust Ne 422. st
IIPOBEJCHUS 3aHATHM JEKIMOHHOTO THUIIA, 3aHITHH
CEMHHApCKOro TuMa (IPaKTHUYECKUX 3aHATUN),
IPYNIOBBIX  KOHCYJIbTAIMM,  HMHIUBUIAYAIbHBIX
KOHCYJIbTAIIHH, TEKYIIETo KOHTPOJIA,
IIPOMEXYTOUHOM aTTecTalud, TIOCYAapCTBEHHOU
WUTOTOBOM aTTECTalluN

Yuebnas mebenb (18 cronos, 36 cTynbeB, q0CKa
MapkepHas, TpuOyHa, mKkad, CTOT U CTyd
IpernojaBaTess). MynsTumeauitHoe
JIEMOHCTpaIlMOHHOE o0opyJ0BaHue
(MHTEepaKTUBHAS JOCKA, KOMITBIOTEP C BBIXOJOM B
WHTEpHET, 2  aynuokonioHku). [IporpammHoe
obecnieuenue: Microsoft Windows 8 Professional
Russian, Number License: 61555010 OPEN
91563139Z7ZE1502  (koMMepueckas  JIMIIEH3HS,
MHOCTpaHHBIA mpousBoauTensb); Microsoft Office
Standart 2007 Win32 Russian, Number License
42024141 OPEN 61960499Z72E0903
(KoMMepUecKas JUTICH3US, WHOCTPaHHBIN
npousBoautens); Consultant Plus - Jlorosop 11/01 -
09 or 01.09.2009 1. [Hom.cornamenue Nel
(aBromposoHramnus) (KoMMepyecKas —JIMIEH3HS,
oTedecTBeHHBIM mpomsBoautenb [10);  Adobe
Acrobat Reader, mumensus freeware (cBOOOIHO
pacmpocTpaHsIeMoe [10, WHOCTPAHHBIN
npousBoautens); Kaspersky Endpoint Security -
Russian Edition, munensus Ne 1356-181109-
064939-827-947;  2GIS, gmuensus freeware
(cBoGoHO pacnpocTpanseMoe [10, oTeuecTBEHHBIIH
npousBoauTenp). OOecnedeH JOCTYIl K CETH
HNuTepHeT W B DJEKTPOHHYIO WHGOPMAIMOHHO-
00pa3oBaTeNIbHYIO Cpely OpraHU3aluu.




Ayautopus Ne 420. nmomeuieHue Jyuisi XpaHeHUs] U
MPOPUIAKTHYECKOTO  OOCIYy)KMBaHUA  Y4EOHOTO
000pyI0BaHUS - KOMIBIOTEPHOTO 000pPYIOBaHUS U
XpaHeHus 3JIEMEHTOB MYJIbTUMEANITHBIX
naboparopuii

MebGenr (4 croma, 4 cryna, cremtaxwu), 4
MEPCOHANBHBIX KOMIBIOTEpPA NI  CHUCTEMHOTO
aJIMMUHHCTpATOpa, BEIYIIETrO creruaamucTa
UH(POPMATMOHHOTO otTaena, MH)XEHepa-
anekTpoHiuka, 10 cepBepoB. IlasuiibHas craHmus,
CTeJIaX, 15  IUIAaHIIETHBIX  KOMIIBIOTEPOB,

HAYIIHUKU JUIsl TUHraOHHOro KaOWHeTa, 3aracHble
4acTH 111 KOMIIBIOTEPHOI0 000pYAOBaHUS.

Aynutopus Ne 003. momelneHue sl XpaHEHUST U
npopMIAKTHIECKOTO  OOCITYy)XMBaHUS  y4eOHOTO
000opy10BaHUS

CraHOK [J1s1 CBEpJICHHUs, yIJIoBas HUTU(OBaJIbHAS
MallrHa, HaOOpbI CIECapHbIX HWHCTPYMEHTOB IS
oOciyxuBaHus y4eOHOTo 000pyIOBaHMUS, 3allaCHbIE
YaCTH JUIsl CTOJIOB ¥ CTyJbeB. CTemnax, MaTepHaIbl
JUISL CONIPOBOJKACHHS Y4€OHOT0 Iporecca.

AymuTtopust  JUIsL  CaMOCTOSITEIbHOM  paboThl
CTYJICHTOB No 305. MOMeIIeHUE TUTSt
CaMOCTOSITENIbHOW paboThl 00yJarOUINXCsl, HAYYHO -
UCCIIEIOBATENIbCKOM  paboThl  oOywaroumxcs,
KypCOBOT'O MIPOEKTUPOBAHUS (BBIIOJTHEHUS
KYpCOBBIX paloT)

VYuebnass mebenb (10 cTONOB OAHOMECTHBIX, 3
KpYyIJbIX CTOJa, 27 CTYyJlbeB, JOCKa MapKepHas,
nocka nHpopManroHHas, TpuOyHa, CTeJUIax - 2 IIT.,
CTON M CTyl mpenoaasarens). MynbTuMenuitHoe
obopynoBanue (TPOEKTOP, JKPaH, KOMIIBIOTEp C
BO3MOXKHOCTBIO IMOAKITIOUEHUs K ceTH «IHTepHeT» U
obecrieyeHreM nocryna B IEKTPOHHYIO
nH(OPMaLIMOHHO-00Pa30BaTEIHHYIO cpeny
Wucruryra, kononku - 2 mr.). Hoyroyk DELL - 8
mt. Hoyroyk HP - 2 mr. IlepconanbHbIii
komnbtotrep - 1 mT. CIIC «KoncynbranT Ilnrocy.
[Tporpammuoe ob6ecnieuenue: Microsoft Windows 10
Pro Russian, Number License: 69201334 OPEN
99384269Z7ZE1912  (xoMMepueckas  JIMILEH3US,
MHOCTpaHHBIM mpousBoauTenp); Microsoft Office
2016 standart Win64 Russian, Number License
67568455 OPEN 975749287Z7E1810
(koMMepueckast JIMIIEH3US, MHOCTPaHHBIN
npousBoautens); Consultant Plus - JTorosop 11/01-
09 ot 01.09.2009 r. Homn.cornmamenue Neol
(aBromposonranus); Adobe Acrobat Reader,
muuensus freeware (CBOOOJHO pacmpocTpaHseMoe
I10, wuHOcTpanHbli mpousBoauTens); Kaspersky
Endpoint Security — Russian Edition, nuueH3us
Ne 1356-181109- 064939-827-947; (xommepueckas
JIMIIEH3Us, OTEeYeCTBEHHBIH mpousBoautens [10);

2GIS, JTUTICH3US freeware. (cB0GOIHO
pacmpocTpaHsIeMoe [10, OTEYECTBEHHBIN
npousBoauTenp). OOecnedeH JOCTYym K  CETH

WuTepHeT W B AJIGKTPOHHYK HH(MOPMAIIMOHHO-
00pa3oBaTeNIbHYIO Cpelly OpraHH3aInH.




Aynutopus AN CaMOCTOSATENbHOW  pabOThI
cryneHToB Ne 413, 6ubnuoreka (YUTAIBHBIA 3a1),
MOMEIIEHUE Il  CaMOCTOSTENIbHOM  paboThl
00yYaromuxcs, HAYYHO-HCCIIEIOBATEIbCKON
paboThI o0ydJaromuxcs, KYpPCOBOTO
IIPOEKTUPOBAaHHUS (BBIIOIHEHHS KypCOBBIX padboT)

VYyebnas mebens (9 cTonoB, 23 cTyina, MsITKas 30Ha).
[TepcoHanbHBIE KOMIBIOTEPHI C BO3MOXKHOCTBIO
noAkoueHus kK cetn "MHTepHET" M 00ecneueHuem
JOCTyNa B DIIEKTPOHHYIO  HH(OPMAIIMOHHO-
obOpasoBatenbHyl0 cpeny MucTtutyra - 6 mT.
IIporpammuoe obecnieuenue: Microsoft Windows
8.1 Pro Russian, Number License: 63726920 OPEN
91563139Z7ZE1502 (xomMmepueckass  JIMLEH3UA,
WHOCTpPaHHBINA MpOou3BoAnUTENh); Microsoft Windows
10 Pro Number License 67568455 OPEN
975749287Z7E1810 (xomMmepueckas  JIMLEH3UA,
MHOCTpaHHbIM mpousBoauTens); Microsoft Office
2007 standart Win32 Russian, Number License
42024141 OPEN 61960499Z72E0903
(xommepueckas JTUIEH3US, MHOCTpPAHHBIN
npousBoauteinp); Microsoft Office Standart 2019
Number License 67568455 OPEN
97574928Z7ZE1810 (xomMmepueckas  JIMLEH3US,
WHOCTpaHHbI mpom3BoauTenb); Consultant Plus
(xomMMmepueckas TUTICH3US, OTEYECCTBCHHBIN
npou3BoauTenb); Adobe Acrobat Reader (cBo6o1HO
pacrpocTpaHsiemMoe 10, WHOCTPAHHBIN
npou3BoauTenb); Kaspersky Endpoint Security -
Russian Edition, JIMLIEH3US Ne
1356-181109—064939—827—947  (kxomMepUecKas
JUIEH3Us, OTEYECTBEHHbIN Npou3BoauTens); 2GIS
(cBoboHO pacmpocTpansemoe 10, oTeyecTBeHHBIH
npousBoauTenp). (OOecnedeH JOCTyl K  CETH
NuTepHeT W B DIEKTPOHHYIO HH(DOPMAIIMOHHO-
00pa30oBaTeNIbHYIO Cpely OpraHU3aluy.

I[J'ISI IMPOBCACHUA y‘~I€6HI>IX 3aHATHH TI0 JAUCHUILIMHE HCIIOJB3YIOTCA CIICAYIOINUEC KOMIIJICKTHI
JJUICH3MOHHOI'O H CB06OI[HO pacnpocCcTpaHsieMoro MmnporpaMMHOro O6CCH€‘{€HI/IH, B TOM 4YHCIIC

OTCYCCTBCHHOT'O ITPONU3BOACTBA:

HaumenoBanwue OcHoBaHue Onucanue
Microsoft Office Professional Plus Open License 62668528 ITakeT >71€KTPOHHBIX
2013 peIaKkTopoB
Microsoft Office Standard 2016 Open License 66020759 Haxer sneKTpOHHbIX
pPEeAaKTOpOB
Microsoft Office Standard 2007 Open License 42024141 Haxer sneKTpOHHbIX
pPEeAaKTOPOB
OpenOffice 4.1.1 Freeware Haker onekTpoHHBIX
pPEeAaKTOpOB
LibreOffice Freeware Haker onekTpoHHbIX
pPEeAaKTOpOB
JoyClass Horosop Ne36/15-J1 ot 26.10.2015 r. | JlunradoHHbI kabuHET
NetClass PRO AxT Ne J1C-0000349 ot 12.02.13 r. JlunradoHHBIN KaOMHET
[Taker nporpamm mist
Adobe Acrobat Reader Freeware COSHAMIT 1 [POCMOTPA |
3NEKTPOHHBIX IMyOIUKaUN
B ¢popmare PDF




Consultant Plus

Homn.cornamenue Nel k gorosopy
Ne 11/01-09 o1 01.09.2009

OCC KoHCynbpTaHT+

ITakeT 371eKTPOHHBIX

Microsoft Office Standard 2013 Open License 637269920
pPEIaKTOPOB
1C82 AKT npuema-nepeiauu [Taket kou¢wurypammii 1C
' 13/00000000901 ot 27.02.2013 1. | my1s y4eOHBIX yUPEKIACHUI:
1C 8.2 AKT IIPHEMA-IICPCAa:IH KOHE); Fygagf?miiggﬁm '
' 13/00000000901 ot 27.02.2013 . ZIPBI DIOJL
yupexaenus", penakmus 1.0
1C82 At preacneperan |y
' 13/00000000901 ot 27.02.2013 T. P P :
penakuus 2.5
1C82 At mpreacneperam |y SO
' 13/00000000901 ot 27.02.2013 1. p o
bupmoit

Microsoft Access 2016

Open License

T1O mng co3panudg u
aJIMHHHCTPUPOBaHUs 0a3
JTaHHBIX

NucTtpymeHT s

ARIS Express Freeware MOJIETUPOBaHUs OU3HEC-
IIPOLIECCOB
Kondurypanus
"Vnpasienue
1C 8.2 AKT IIpHEMa-TIepe/1atH IIPOU3BOJICTBEHHBIM
' 13/00000000901 ot 27.02.2013 1. "
npeanpusaTHeM", peJaKius
1.3
1C 8.2 AKT npuema-nepesadm IﬁEHq);I;HyTpeaHHI/;ﬂ
' 13/00000000901 ot 27.02.2013 . YXTamrepus
npeanpus T
Kondurypanus
1C82 AKT npuema-nepeiauu "byxranrepus
' 13/00000000901 ot 27.02.2013 1. rocy/1apCTBEHHOTO
yupexaeHus"
Konduryparus
1C8.2 AKT NpHEMa-TIepe/iasH "VpaBnenue Toprosien”,

13/00000000901 ot 27.02.2013 r.

penaxkuus 11, Bepcust 11.0.8.




12. CPEACTBA AJAITAIMH ITPEIIOJABAHHUA  JUCHUIVIMHBI K
INIOTPEBHOCTAM JIMII C OIT'PAHUYEHHBIMHU BO3MOXHOCTAMHU 310POBbA U
HNHBAJINJIOB

B ciyuae HeoOX0AMMOCTH, OOYYAIOUIIMMCS M3 YUCIIA JIUI] C OIPAaHMYCHHBIMH BO3MOXXHOCTSIMH
3I0POBbSI ¥ MHBAIUIOB (110 3asBICHHIO OOYYaroIIErocsi) MOTYT NpEJIaraTthCsi OJIHU U3 CIEIYIOIINX
BapUaHTOB BOCTIPUATHS MH()OPMAINH C YUETOM UX MHIAMBHIYaIbHBIX CUXO(PU3NIECKUX OCOOCHHOCTEH,
B TOM YHCJIE C IPUMEHEHUEM AJIEKTPOHHOTO 00YUYCHHS U IUCTAHIIMOHHBIX TEXHOJIOTHIA:

- IS ML ¢ HapYIICHUSIMH 3pPEHHUS: B TEYaTHOH (opMme yBeTHMUEHHBIM MIPUPTOM; B (Gopme
3JIEKTPOHHOTO JOKYMEHTa; B (opme ayauodaiina (mepeBoj; y4eOHBIX MaTepHaioB B ayauodopmar); B
nedyaTHOH Qopme Ha sa3pike  bpaiins; MHOUBUAYaTdbHBIE KOHCYJIBTAMM C  NPHUBJICYCHHUEM
TUQIIOCYPIOTICPEBOAYNKA; MHIUBUAYAIbHBIC 33/I1aHUSI M KOHCYJIbTAIHH.

- JUISL UL C HapYIICHUSIMH CIyXa: B TeYaTHOH ¢opme; B (OpMe IIEKTPOHHOTO JOKYMEHTA;
BUICOMATEPHAJIBI C CYyOTUTPAMK; WHIUBUIYAIbHBIC KOHCYJIBTAIMH C IPUBICYCHUEM CYPIOTIEPEBOIUNKA;
WH/IMBUYyaJIbHBIC 33aHUS U KOHCYJIbTALIUH.

- IS JIMII C HApyHIICHWSMU ONMOPHOIBHUTaTENIFHOTO almapaTta: B medatHor ¢opme; B (opme
AIIEKTPOHHOTO IOKYMEHTa; B (hopMe ayanodaiina; HHINBUIYaIbHBIEC 3aJaHUS U KOHCYJIbTAIHH.

[Ipu mpoBeneHUM MPOLEAYPhl OIICHUBAHUS PE3YJIbTaTOB OOYUYCHHS WHBAIMJIOB W JIMI[ C
OTPaHUYCHHBIMU BO3MOKHOCTSIMU 3[IOPOBbS ITPEYCMATPUBACTCS UCTIONB30BAHUE TEXHUYECKUX CPEJICTB,
HEOOXOJMMBIX UM B CBSI3M C WX HHIUBUAYAIBHBIMH OCOOCHHOCTSMH. DTH CpPEACTBa MOTYT OBITh
IPEOCTABICHBI BY30M WJIM MOTYT HMCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUYECKHE cpenacTna. [IpoBenenune
IPOIIEIypPhl OIICHUBAHUS PE3YJIbTATOB O0YUCHUSI MHBAIMU/IOB U JIUIl C OTPaHUYCHHBIMU BO3MOKHOCTSIMHU
3JI0POBBSI IOMTYCKAETCS C UCIOIB30BAHNEM TMCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHIA.

[Ipy HEOOXOAMMOCTH WHBAIWAAM W JIMIAM C OTPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3JIOPOBbSI
IPEOCTABIISETCS JOMOJHUTEIFHOE BPEMS JIJIsl TOATOTOBKH OTBETA HA BBITIOJIHEHUE 3a/JaHUI TEKYIIETO
KoHTpoJs. [Iponieaypa nmpoBeACHUsI MPOMEKYTOUHOM aTTECTAlMU il 00YUYAIOIIUXCSI C OTPAaHHYCHHBIMU
BO3MOXXHOCTSIMH 3/I0POBbSI M 00YYarOIIUXCsl WHBAINOB YCTAHABIMBACTCS C YYETOM MHIMBUAYATBHBIX
ncuxoduznueckux ocoOeHHOcTel. IIpoMexyTouHast aTTecTalMs MOXET HPOBOJUTHCS B HECKOJBKO
ATAIoB.



[Tpunoxenue 1

TexHogornueckas KapTa THCHUIIIMHBI

WudopmaninoHHbIe TEXHOJIIOTUU B YIIPABICHUN

HaumeHoBaHNe TUCHMILIAHBI
MepCOHAIOM
KonnyecTBO 3a4CTHRIX ¢IMHUII 3
dopma MPOMEKYTOUHOM aTTECTALUHU 3auer
No Buabl yueOHoil 1eATeJIbHOCTH dopma Bbanasl
B CTYJIEeHTOB OTYETHOCTH (MakcumMyMm)
Texynmii KOHTPOJIb
[Tocenienne u paboTa Ha TEKIUOHHBIX U MPAKTHYECKUX
1 [|3amsaTusax (cobecegoBaHWe, KOHTpoOJbHas paboTa,
KPYTJIBIN CTOJ U AUCKYCCHS)
2  |BelmonHeHue nucbMeHHOro 3aganus (pedepar) [TuceMennas pabora
3 |BelmosHeHNe IPaKTHYECKOTo 3amanus (Kenc) ITucemennas pabora
IIpoMesxyTOUYHAs aTTECTAlUS
4 |BLIHOJ'IH6HI/I€ HTOT'OBOH PabOThI Hrorosas pabora, TecT
HWToro no 1ucuMIJINHE: 100

« » 20 I.

IIpenonasareins

(y4. creneHb, yd. 3BaHue, 1omwkHoCcTh, ®UO npenonaartens) Toamuce
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[Tpunoxenue 3
HToroselii TecT

Oprann3zannonHoe odecnedyeHre MHGOPMAIUOHHBIX CHCTEM 3TO ...—

COBOKYITHOCTh YHU(UIIUPOBAHHBIX CUCTEM JOKYMEHTAIUH, CXeM HH(POPMAIIHOHHBIX
MOTOKOB, IUPKYJIUPYIOIINX B OPTaHU3ALINH, a TAK)KE METOI0JIOTHS TIOCTPOCHUs 0a3
JAHHBIX

COBOKYITHOCTb IIPABOBBIX HOPM, OIIPEIEISIIOIINX CO3/IaHUE, FOPUINYECKUH CTAaTyC U
GbyHKIIMOHUPOBaHUE WH(OPMAIMOHHBIX CUCTEM, PErIaMEHTHPYIOIINX MOPSAI0K
NOJy4YEHUs1, TPEoOpa3OBaHM U HCIIOJIb30BAHMS HH(POpMAIIUU

COBOKYITHOCTbh METOJIOB U CPE/CTB, PErJIaMEHTUPYIOIIUX B3aUMOACHCTBHE PAOOTHUKOB C
TEXHUYECKUMU CPEICTBAMH U MEXKIY COOOH B mpoliiecce pa3padoTKU U SKCIUTyaTalluu
MH(GOPMALIMOHHON CHCTEMBbI

Oo0bexT koHpurypanun cucremMbl 1C «CrnpaBo4YHHUK» NpeIHAZHAYEH JIS:
(dbopMUPOBaHUS BBIXOJHON WHPOPMAIUH;

XpaHeHus: HHPOPMAIIUU O COBEPIICHHBIX XO3HCTBEHHBIX OIMEPALIMSIX;
XPpaHCHUSA CIIMCKOB OAHOPOAHBIX 3JICMCHTOB,

BBITIOJTHEHUS PA3NIUYHBIX JEHCTBUI HaJ HHPOPMAIIMOHHOM 0a30i;

JJIs1 HAKOIIJICHU A I/IHCI)OpMaHI/II/I O HAJIMYWHU U IBUKCHHUU CPCACTB

BeinuiaTa 3apniaTel COTPYAHUKY M3 KacChl B IPOIrpaMMe PerucTpUpyercs
JOKYMEHTOM ...

BenomocTs Ha BBIIIIATY 3apIUIATHI YEPE3 KACCY

BenomocTs Ha BBIILIATY 3aIU1aThI UEPE3 KACCy

JIn4HbIA cyeT COTpyIHHUKA

BelmnaTa B kaccy

B kayecTBe perucTpaTopoB X03HCTBEHHbIX ONepalUil MOI'YT BBICTYIIATH
ciaeayrouue 00bekThl cuctembl «1C:IlpeanpusaTue»:.

JIOKYMEHTHI;

JOKYMCHTBI U CIIPABOYHUKH,

PETUCTphl OyXTraJlTepuu;

PErucTpbl OyXralaTepuu U perucTpbl HAKOIICHUS;

JIOKYMEHTbI, CIPaBOYHUKH, PETUCTPBI OyXrajiTepun

Kakum 00pa3omM MOKHO BBIIJIAYHBATH ABAHC COTPYAHUKAM

Ilo pacuety 3a nepByIO MOJOBUHY MECSIA

®ukcupoBaHHON cymmoi, mpoueHToM oT @OT win 1o pacuery 3a NEepBYIO MOJIOBUHY
MecAna

DUKCUPOBAHHON CYMMOW MJIM IIPOLIEHTOM OT OKJIaJa

DUKCHPOBAHHOW CYMMO WJIM IO pacyeTy 3a MEPBYIO MOJOBUHY MecCsIa

Pouib 111 KOHKpPeTHOr 0 nmoJib3oBartesi B cucreme 1C HasHavaercs:

TOJILKO B PEKUME KOH(UTYpUPOBAHMUS;

TOJIBKO B peskumMe ucnoas3oanus 1C:IIpeanpustue;

TOJILKO B PEKUME OTJIAJAKH KOHPUTypaIuu;

KaK B pexXrMe KOH(PUTypupOBaHUs, TaK U B peKUME UCII0JIb30BaHMs KOH(PUTyparun
(1C:IIpennpusitue).

JI1sl 4ero ucnoab3yercsi AOKYMEHT «YBOJIbHEHHe»?
Perucrpupyercs yBonbHEHHE COTPYIHUKA U opopmiiseTcs mpuka3s mo gpopme NeT-8



Hauncnsiercs 3apmiara u CTpaxoBble B3HOCH YBOJICHHOMY COTPYAHUKY

Bepnsl Bce oTBETHI

Hauucnsercs komneHncanus 3a HEMCIIOIb30BaHHBIM OTITYCK, BEIXOTHOE ITOCOOUE MpH
YBOJIbHEHUH, OOpMIIseTCs 3anucKa-pacueT 1no gopme NeT-61

CnpaBouHuK cuctembl 1C, IOCTPOEHHBII KaKk HepapXUYeCKUil CIIUCOK, B KOTOPOM
3anucu 00beIUHSAIOTCS B IPYINNbI, HA3bIBAETCS:

a) OJHOYPOBHEBBIN;

0) rpymma;

B) KOHTpAareHThI;

I) MHOTOYPOBHEBBIil.

Kaxoii anropurm (1mocJjie1oBaTeJIbHOCTb I€CTBHI) O3BOJHUT BBOJAUTH CBEIECHUS O
CTa’KaX COTPyJAHUKA?

OTKpBITh KAPTOUKY COTPYAHUKA, IENKHYTh 1O cchbulKe "JInuHble nanHble", B
OTKPBIBIIIEMCS] OKHE BBECTH CBEJICHHSI O CTaXax

OTKpBITH KAPTOUKY (PU3NYECKOTO JHIA, HIENKHYTh 10 cchuike "TpynoBas
JESATEILHOCTH", B OTKPBIBIIIEMCSI OKHE BBECTH CBEACHUS O CTa)Kax

OTKpBITh KAPTOUKY COTPYAHUKA, LIENKHYTh 10 ccbuike "TpynoBas nedarenbHOCTh", B
OTKPBIBIIIEMCS] OKHE BBECTH CBEJICHHSI O CTaXax

JuieMeHTHI cucTeMbl 1C npeiHasHaYeHHbIE 115 XPAHEHUs! CBe/IeHUI 0 MHOKeCTBe
OJHOTHIIHBIX 00BEKTOB, KOTOPbIE HCIOJb3YIOTCS IPH BeICHNH AHAJTUTHYECKOI0
yueTa u VISl 3al10JTHeHHUS] TOKYMEHTOB:

CIIPAaBOYHMKHU;

KOHCTaHTBI;

PETUCTDBI;

OTYETBHI.

Kakue npemun MoryT HauncasaTbess 1okymeHToM «IIpemun»?

B HacTpoiikax KOTOPBIX YKa3aHO, YTO HAUUCIICHUE BBINIOJIHAECTCS «B nepeuncieHHbIx
MecAnax» B HacTpolkax KOTOPBIX YKa3aHO, YTO HAYMCIIEHUE BBIIIOJIHACTCS
«ExemecsuHO»

B HacTpoiikax KOTOPBIX YKa3aHO, 4TO Ha4KMcIIeHHe BoIONHsETCS «[lo oTnensHOMY
JIOKYMEHTY

Bepnbl Bce oTBETHI

CnpaBouHuk cucrembl 1C, npeHasHaAYeHHbIH U1 y4yeTa KaJAPOB NPeaNpUsTUs:
Homenkiatypa;

CoTpyIHUKH;

Iloapa3neneHus Opranu3aluu;

OTBETCTBEHHBIE JIUIIA.

IIpu HacTpoiike rpa¢uka padoTsl, NpelycMaTPUBAOLIEr0 B OJHY U3 cMeH 12
padoYuX 4YacoB, N3 KOTOPBIX 2 Yyaca NPUXOAATCH HA HOYHOE BpeMsl, He00X0AMMO
JAJISl COOTBETCTBYIOLIEr0 HOMepa IHS YKa3aTh

SIBka — 12 yaco, Beuepnue uacel — 2 yaca, Hounsie yacel — 2 yaca

SIBka — 8 yacoB, Beuepnue gyacsl — 2 yaca, Hounble gacel — 2 yaca

SIBka - 10 gacoB, Hounnie yackl — 2 gaca

SIBka - 12 yacos, Hounsie gack! - 2 yaca



14. CoBoxynHoCTbh HH(OPMAIMHU, IKOHOMUKO-MATEMATHYECKUX METOI0B H MO/IeJIei,
TeXHHYECKHX, IPOrPAMMHBIX CPEJCTB U CIENHAJINCTOB, NPeAHAZHAYCHHAS ISl
00padoTKu MH(OPMAIUM U IPUHATHSA YIIPABJIEHYECKUX pPelIEeHUH, - 3TO:

a) WH(POPMAIMOHHAS TEXHOJIOTHS

0) wmHbopmanMoHHAas cucTEMa

B) mporecc 00paboTku nHHopManuu

15. Ha3oBuTe BAPUAHTHI BBIILIAT B IOKYMeHTe «BOIbHUYHBIA JIHCT»?
a) C aBaHcoMm

0) B pacuernslii nepuon

B) B MexpacueTHbIi epuon

r) C oTmycKHbIMU

1) C O0JIBLHUYHON BBITIJIATOM

e) C zapmiaroit

16. Konduryparop cucremsl «1C: Ilpeanpusitrue» odecneunBaer...

a) HaCTPOMKY CHCTEMbl Ha pa3jIMyHbIe BUJIbl yUeTa;

0) BeneHHE OYXTaJTEPCKOTO YUeTa,

B) OpraHM3alLUIO JIOOBIX CIIPABOYHUKOB U IOKYMEHTOB IPOU3BOJIBHON CTPYKTYPHI;
I') HACTPOMKY BHEIIHEro BHaa (GOpM BBOAA WH(POPMAIIHH;

1) BeJleHHE XO3sIiCTBEHHOI0 y4eTa

17. Kak 3aperucTpupoBaTh cpa3y HeCKOJbKHX COTPY/IHHKOB M 0()OPMHUTH NPUKA3 110
¢popme NeT-1a ?

a) BBecTu HOBbIE 3JIEMEHTHI B CIPaBOUYHUK «COTPYIHUKNY, AJIS KQXKJOT0 yKa3aTh JaTy
nmpreMa Ha padoTy U BBI3BAaTh 0T4YET «YHUHUIMpoBanHas Gpopma NoT-1ax

6) BBecTu HOBbIE AJIEMEHTHI B CIIPaBOYHUK «COTPYAHUKMUY, IJIs1 KQXKJI0OTO BBECTH IOKYMEHT
«[Ipuem Ha paboTy», a 3aTeM CrpyHIUPOBaTh JOKYMEHTHI B 00IIMi JoKkyMeHT «IIpuem
Ha paboTy CIIUCKOM»

B) BBecTu HOBBIE 351IeMEHTHI B clIpaBOYHUK «COTPYIHUKN» U BBECTH JOKYMEHT «IIpuem Ha
paboTy CIUCKOMY

r) Bsectu HOBBIE 351IeMEHTHI B CIPAaBOYHUK «COTPYIHUKNY, 3aTEM BBECTU JOKYMEHT
«ITpuem Ha pabOTy CIUCKOMY, U 3aTEM C OMOILBIO0 KHONKH «O(QOpPMUTE IPUEMBI»
BBECTHU JOKYMEHTHI «IIpreM Ha paboTy» AJis KaXKJI0ro COTpYyIHUKA

18. O0bekT KoHurypanuu cucrtembl 1C npexHazHaYeHHbIH /151 ONMCAHUSA
HHGopMaNUH 0 COBEPUICHHBIX X03HCTBEHHBIX ONlePANMAX UM 0 COOBITHAX,
NPOU30LIeIINX B )KU3HH OPraHU3ALUHN

a) CIPaBOYHUK

0) IOKyMEHT

B) PEruCTp HAKOILUICHUS
r) THepedyucieHue

1) OT4YeT

19. Y paboTHnKa cOo cMeHHbIM rpa¢uKoM padoThl, OAMH U3 paboyuX AHel no rpadpuky
npuxoaurcs Ha 8 mapra. Kak oniatuts padOTHHKY 3TOT A€Hb B COOTBETCTBHH C
3aKOHOAATEJIbCTBOM?

a) Heob6xoaumo BBecTu nokymeHT «Tabesby», B KOTOpOM § MapTa MPOCTaBUTh
obo3HaueHue «PB»

6) Heo6xoaumo BBecTH 10KyMeHT «PaboTa B BBIXO/IHBIE U MPA3HUKN», B KOTOPOM
yKas3aTb, 4YTO COTPYJHHK paboTan 8 mapTa



B) Hwuuero gomonHuTENBHO NENaTh HE HYKHO, COOTBETCTBYIOIIAs OTUIaTa OyIeT
HayuCJIeHa aBTOMATHYECKU MTPU HAUUCIICHUH 3apILIaThl

20. Cucrema 1C:IIpeqnpusiTue HMeeT cJeAyI0lHe PeKUMbI PA00ThI:
a) Ilonp3oBarens, Konduryparop
6) 1C:IIpennpusitue Koncrpykrop.
B) 1C:IIpenmpusitue, Konduryparop
r) Koncrpykrop, Mactep.

21. [TpuunHa oTcyTCTBUS 1aTa GOPMUPOBAHUS B KAPTOUKE MOAPA3IETE€HUSI B TOM ...
a) He Obuia 3amoHEeHa KapTOUYKa TOAPa3ICIICHUS

0) IlompazmeneHue pachopMUPOBAHO

B) [lompaszieneHue He BKIIIOYCHO B IITATHOE PACITUCAHHE

r) OTo MmojapasercHue IBISETCS 000COOIECHHBIM

22. CnpaBo4HuK cuctembl 1C, IOCTPOEHHBIH KaK MPOCTO#l CIIUCOK 3J1IeMEHTOB
Ha3bIBACTCSH:

a) OJHOYPOBHEBBIL;

0) MHOTOYPOBHEBBIIA;

B) IMPOCTOMN;

T') CJOXXHBIH.

23. Kak ocyiuecTBJjsieTcsi 100aBjieHre HOBOM MO3UIIMM B IITAaTHOE pacnucanue?

a) B 3aBuCHMOCTH OT HacTPOEK MPOTPAMMEIL: JINOO TOOABUTH HOBBIM JIEMEHT B CIIPABOYHUK
«lItatHOE pacnucanue», MO0 BBeCTU JOKYMEHT «/3MeHeHHe TaTHOTO PACIIUCAHUSY,
B KOTOpOM IIO6aBI/ITI) HOBYIO MO3ULIUTIO

0) JloGaBuUTH HOBBIIf A1eMEHT B cipaBoYHHK «lllTaTHOE pacmuicanuey, a 3aTeM BBECTH
TOKyMeHT «/3MeHeHne MTaTHOTO PACTIMCAHUS

B) BBectu nokymeHT «/3MeHEHHE MITaTHOTO PACITUCAHUSY, B KOTOPOM J00aBUTH HOBYIO
IMMO3UIHUIO ITATHOI'O paCluCaHnA

r) Jlo6aBuTh HOBBII 7eMeHT B cripaBoyHUK «lllTaTHOE pacnucanue»

24. Haznauyenne pe:xkuma 1C:IIpeqnpusitue —

a) coxpaHeHne HHPOPMAIIMOHHON Oa3kbl.

0) BeJICHHE XO3SMCTBEHHOM JIeITeIbHOCTH.

B) HAcCTpOilka M KOHPUTypUPOBAHNUE CUCTEMBI.

r) oOMeH nHpopmMalenn MeXy MMOJIb30BATEISIMHU.

25. loxymenT «IlepeHoc oTmycka» ucnosab3yercs A5 perucTpaumuu:

a) IlepeHoca 3am1aHUPOBAaHHOTO B rpa)uKe OTIYCKOB OTITYCKA COTPYAHUKA Ha IPYTOil CPOK

6) Ilepenoca oTmycka B cilydae MCIIOJHEHHS FOCYJapCTBEHHBIX 0053aHHOCTEH BO BpeMs
OTITyCKa

B) IlepeHoca oTiycka B citydae 00JIe3HH COTPYAHUKA BO BpeMsl OTITyCKa

26. Koncrants! B cucreme 1C 310 —

a) HMHQOpMAIIUI O COBEPIICHHBIX XO35ICTBEHHBIX ONEpaIUsiX

0) cBeneHUs 00 OKPYXKAIOIIEM MUpPE, KOTOPbIE YMEHBIIAIOT CYIECTBYIOUIYIO B OTHOLICHUH
HEro CTEeNeHb HEONPEIEIIEHHOCTH, HEMOTHOTY 3HAaHUH, OTUYK/IEHHBIE OT UX CO3/1aTes U
CTaBIIIME COOOIICHUSIMH.

B) TOCTOSIHHBIE (YCIIOBHO-TIOCTOSIHHBIE) BETMUYHUHBI, KOTOPbIE XpaHIT WH(OpMALMIO, HE
M3MEHSIIOIIYIOCS WIM U3MEHSIOILYIOCS JOCTAaTOYHO PENKO.



28

a)
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B)
r)

29
a)
6)
B)
r)

30

COBOKYITHOCTBH IPOTpaMMHBIX CPCACTB PA3JIMYHOI'O HA3HAYCHUS C €IUHBIM
I10JIB30BAaTCIIbCKUM I/IHTep(beI\/JICOM, COBMCCTHO HUCIIOJIB3YIOIINX OAHU U TC KC JaHHLIC

Cotpyanuk padoraer o cMeHHOMY rpadguky, OAUH U3 pado4nX JHeH KOTOPOro
MPUXOAUTCH HA 001EeroCyAapCTBEHHbIN Npa3IHUYHbIN 1eHb. Kak Oyaer omiayena
padora B 3TOT AeHb B 1C:3VII 3?

Kak 00bIuHbIN paboumii AeHb, T.€. OIUIaTa B COCTABE OKJIAAa

Kak 0ObrunbIi paboumii A€HB, T.€. OIUIaTa B COCTABE OKJIa/a + JI0IIaTa B OIMHAPHOM
pasMepe cBepx OKJaza

Kak 00brunbIi paboumii A€Hb, T.€. OIUIaTa B COCTaBE OKJIa/a + J0IiaTa B ABOHHOM
pasMepe cBepx OKJaza

Nudopmannonnbie cHCTEMBI, IPEAHA3HAYEHHbIE JJIs1 ABTOMATH3AMH BCeX
(¢yHkuuii ynpasjeHust GUpMoOH ¥ 0XBATHIBAIOIHME BeCh UKJI (PYHKIHMOHMPOBAHUA
npeAnpUsATHS, TPEICTABJIAIT CO0OIi...

uHTerpamnuonssie C

NC ynpaBneHus TEXHOJIOTHYECKUMU MPOLIECCAMHU

uHTerpupoBanHsie C

N C oprann3aliluOHHOIO yIIpaBJICHUS

Otuers! B cucteme 1C:IIpeanpusitue siBaASOTCS
IIOCTOSSHHBIMHA (yCHOBHO-HOCTOHHHBIMI/I) BCIIMYNHaAMU
CPEICTBOM IOJIYYECHHSI BBIXOTHOM HMH(OPMALIUH.
CIIMCKOM OJHOPOAHBIX 3JICMCHTOB

CIIUCKOM I10JIb30BaTeNeil.

Corpyanuk 0oJieeT, 00JIbHUYHBIN ele He MPeJ0CTABHJI, MOKHO JIU B TadeJie cpasy
yka3aTb OykBY «b»?

Takoil BO3MOXHOCTHU HET, IIPU PETUCTPALIMM COOTBETCTBYIOIIEH HEOIIAYMBAECMON
HEsIBKM B Tabesie aBToMaTuyecku npocrasisiercs kogq HH

Ha, nas1 3T70r0 Heo0OX0AUMO BBECTH TOKYMEHT «Tabenby», B KOTOPOM B EPUOJT HESIBKU
yKa3atb Koz «b»

[a, 1u1st 3T0ro B TOKyMEHTE PETUCTPALIMU HESBKH HY)KHO yKa3aTh IPUYMHY OTCYTCTBHS
«boine3np (OOTEHUYHBIN €111e HE 3aKPBIT)»

IIporpamma "3apniara u Ynpasienue Ilepconanom" npennasHadena aJs
aBTOMATH3AIUM YIIPABJEHYECKON U YYETHOH AeATeIbHOCTH X031 CTBYOIIHX
cy0OBEeKTOB 10 CJIeAyIHMM OCHOBHBIM HANPABJICHUSIM:

PernameHTHpOBaHHBIN KaJIpOBBINA yUYeT U pacyeT 3apIijiaThl

VYrpaBneH4eCKnH KaJpOBBIi YUET M pacyueT 3apIuiaTsl

PersiiaMeHTHPOBaHHBIN U yIIPAaBIECHUYECKUH KaJpOBBIN YUET U pacueT 3apIliaThl
VYnpasieHne nepcoHaioM, BKIKOYasl KaJpOBbIi yUeT, U pacyeT 3apabOTHOM IUIaThI

B oxHoit nHpopmManuoHHOM 0a3e mporpaMmsbl "'3apuiara u YupasJjieHue
IlepconasioM' MOKHO BeCTH y4eT:

J171s1 HeCKONBKUX OpraHu3alui - OPUINYECKHUX JIUL WIH UHIUBUAYAIbHBIX
peaIpUHUMATENIEH

Jl71sl HeCKOBKUX OpraHu3aluii, HO TOJIbKO IOPUIUUYECKHX JIHI

TonpKo A1 OJTHOM OpraHu3aluy - OPUINYECKOTO JINLA WIX HHIUBUAYAIBHOIO
peIpUHUMATENS

Tonbko 111 OJJHOM OpraHu3aluy 1 ee GUINAIOB, U IPEACTaBUTEILCTB



33.

a)
0)

B)
r)
34.
a)
6)

Eoroe

39.

IIpumenureabno Kk nporpamme ""1C:3apniiara u Ynpasiaenue Ilepconasiom 8" mon
TePMHMHOM "'opranu3anus' NMOHMMAKTCH:

3aperucTpupoBaHHbIE B YCTAHOBICHHOM IOPSAIKE FOPUIHUECKUE JTHLA

duznyeckue A, 3aperuCTPUPOBAHHBIE B KAUECTBE MHANBHUIYaJIbHbBIX
npeanpuHuMaresei 6e3 o0pa3oBaHus OPUANYECKOIO JINLA

duznyeckue JIMIa, ¢ KOTOPBIMU OpraHu3alus BCTYIAaeT B TPaXX1aHCKO - IPAaBOBBIE
OTHOLLIECHUS

Bce nepeunciienHbie BbIlIe CyOBEKTHI

IIpumenurennHo k nporpamme "1C: 3apniara u YnpasJienue Ilepconanom 8'" nox
TePMHUHOM ''mpeanpusitue'’’ MOHUMAIOTCS:

Xo3siicTByIOIIKE CYOBEKTHI c(hepbl MaTEPUAIILHOTO ITPOU3BOICTBA (3aBOABI, (hadpuku,
KOMOWHATHI | T.II.)

COBOKYIHOCTh OpraHM3alMi M UHBIX MPUPABHEHHBIX K HUM KaTETOPHA X03IHCTBYIOLIIX
CyOBEKTOB, y4eT JUIsl KOTOPBIX BeJETCs B OJJHON MH(POPMALMOHHOM 6a3e

Opranu3anuy, BEIIOTHSIONME (PYHKIINH TOJIOBHOW OPTaHU3AIMH B TPYIIIE KOMITAHUHA
WX XOJITUHIEe

Opranu3zanuu, UMeroIIre 000Co0JICHHBIC TTOAPa3IeNICHNs, BICICHHBIC HA OT/IETbHBIN
OanaHc

IIpumenureabHo K nporpamMme "1C: 3apmiiara u YnpasJienue Ilepconasiom 8"
TepMHH "'npeanpusiTie’ UCNoJb3yeTcs:

Jliist neneit perinaMeHTUPOBAHHOTO ydeTa

Jnst uenel ynpaBJIEeHUECKOTO yyeTa

Jliist neneil pernaMeHTUPOBAHHOTO U YIIPABICHUECKOTO yueTa

ToJIBKO 117151 11eNei COCTaBIEHUs CBOJIHOM OTYETHOCTH JUJISl IPYIIIbI KOMIIAHUHN

HNudopmaunonnbie pecypebl — 370 ...

uHpOpMalus, KOTopasi co3aeTcs B rpolecce (PyHKIMOHUPOBAHUS OpTaHU3alluN U
dopMupyeTCs CIIeUATUCTAMU €€ PA3INIHBIX TOpa3IeICHIH

uH(oOpMalys, OpraHM30BaHHas ClIeMaTIbHBIM 00pa30M U IO BCEM HAIIPaBICHUIM
KHU3HEIEATSIIFHOCTH OpPTraHU3alni, KOTopast SBISETCS HEOOXO0AUMOM ISl ee

3P PEKTUBHOTO GYHKIIMOHUPOBAHUS

CBEJICHUS O Pa3BUTHUHU SKOHOMHUKH B IIETIOM, OT/ACIBHBIX OTpACIIeH, TPYI MPEATPUITHI

IIpouecc, McnobL3yOIMI COBOKYIIHOCTBL CPEICTB U METO0B cOopa, 00paboTKku 1
nepegayu HHGopManuu Ha 6a3e MPOrpaMMHO-ANINAPATHOIO o0ecneYeHus 1JIst
peLIeHHs YIPABJIEHYECKHUX 3a/1a4 IKOHOMHYECKOI0 00bEeKTa, ITO0 ...
UH(POPMAaLMOHHAS TEXHOJIOT S

uH(pOpMallMOHHAS CUCTEMA

KOPIIOpPaTUBHAsI BBIYMCIUTENIBHAS CETh

1C:lIpeqnpusTue — equHas nJaTtgopma 1Jsi aBTOMATH3ALMH /1eSITeJIbHOCTH
OpraHu3anum:

OyXrajiTepckoro,

KaJIpOBOTO,

CTPOUTENIBHOTO yueTa,

YIIPaBIEHYECKOTO,

CTaTyCHOTO ydeTa

IIpoxomxure gpa3sy: Bee cocraBasiromue cucremsl nporpamm 1C:Ilpeanpusitue
MO’KHO PA3/ICJIHTD HA «evvvrnennenennenncnns


https://penza.1cbit.ru/1csoft/1s-bukhgalteriya-8-red-3-0/
https://penza.1cbit.ru/1csoft/1s-zarplata-i-upravlenie-personalom-8-62/
https://penza.1cbit.ru/1csoft/bit-finans-standart/
https://penza.1cbit.ru/1csoft/bit-finans-standart/

a) Texnomornueckyto marhopmy u Kondurypamun
6) Kougurypamuu

B) Ilpunoxenue

r) Pemenus

40. Yto u3 ceds1 mpeacTasisieT TexHOJIorn4yeckas miargopma?

a) HaOOp pPa3IMYHBIX MEXAHU3MOB, HCII0JIb3YEMBbIX AJIsl aBTOMATHU3aLUU 3KOHOMUYECKON
JESATEIBHOCTH U HE 3aBUCALINX OT KOHKPETHOI'O 3aKOHOAATEIbCTBA U METO/I0JIOT MU
yuera

0) HaOOp cOOCTBEHHO NMPUKJIAJAHBIMU PELICHUSIMH.

B) HabOp KOHGUrypaluii OpueHTUPOBAHHHBIX HA ABTOMATU3ALIUIO OIIPEEIEHHON cepsl
HKOHOMUYECKOH ACATEIBHOCTH.

41. B xayecTBe NIPABOBOI0 OCHOBAHMS 00PA0OTKH NMEPCOHAIbHBIX JAHHBIX MOTYT ObITH

YKa3aHbI:

a) (enepanbHbIe 3aKOHBI ¥ IPUHSTHIE HA X OCHOBE HOPMATUBHBIC TIPABOBHIE AKTHI,
peryaupyolue OTHOLICHNUS, CBSI3aHHbIE € IEATEIIbHOCTBIO OllepaTopa

0) ycTaBHbIE JOKYMEHTHI OIIEpaTOpa

B) JIOTOBOPBI, 3aKJIF0YAEMbIE MEX/Y OIIEPATOPOM U CYOBEKTOM MEPCOHATIBHBIX JAHHBIX

r) corjiacue Ha 00pabOTKy MEePCOHATBHBIX JTAHHBIX

J1) HET BEpHOro OTBETa

€) BCE BapUaHThI

42. U3 ciaeayommx yrBep:ka1eHuii BbIOepuTe 0JHO HeBEepHOe:

a) HecaHkIMOHUPOBaHHBIN JOCTYN (HECAaHKIIMOHUPOBAHHbIE JEHCTBUSA) — HOCTYII K
uH(pOpMaLUu WK AeHcTBUS ¢ MH(OpMaLMel, HapyLIaoUie paBuia pa3rpaHuueHus
JIOCTYIIA, B TOM YHCJIE C UCIIOJIb30BAaHUEM LITATHBIX CPEJCTB, IPEJOCTABIIEMBIX
MH(}OPMaLIMOHHBIMU CHCTEMaMH NIEPCOHANIbHBIX JaHHbIX.

6) buomerpuueckue nepcoHagbHbIE TaHHBIE — 3TO JH00as HHPOpMaIKs, OTHOCAIIASACS K
IPSIMO MJIM KOCBEHHO OIPEJICTICHHOMY WM OIPENeIsieMOMY (PU3NYECKOMY JIMILY
(cyObeKTy mepCOHANbHBIX JAHHBIX).

B) JloKyMeHTBHI, copepxallire NepcoHalIbHbIE JaHHbIE PA0OTHHKA — 3TO JOKYMEHTHI,
KOTOpbIe paOOTHUK MPEJOCTABIIsIET pabOTOAATEINIO B CBSA3H C TPYJOBBIMH OTHOIIEHUSIMH
U Kacarolrecsi KOHKPETHOro paboTHUKA (CyObeKTa MepCOHAIbHBIX JIaHHBIX), a TAKKE
JIpyrue JOKYMEHTBI, COIEPKAILUE CBEICHNUS, IPEJHA3HAYCHHbIE IJIS1 UCTIOIb30BaHUS B
CITY)KEOHBIX LIETISX.

r) IIpenocraBieHne nepcoOHaNbHBIX JaHHBIX — IEHCTBHSI, HAlpaBJIEHHbIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX OMPEICTICHHOMY JIUILY WIH ONPEACIEHHOMY KPYTY JIULI.

43. AyrenTupukauus — 31o:

a) IIpucBoenne cyobekTaM U 0ObeKTaM HJeHTU(UKAaTOpa U (MITH) CpaBHEHUE
uAeHTU(PUKATOpA C IEPEUHEM MPUCBOECHHBIX UIEHTU(UKATOPOB.

6) IIpouecc naeHTUDUKAINH, TTO3BOJSIOMIUI YIOCTOBEPUTHCS B IMUHOCTH.

B) Ilpomecc nmpenocraBieHus onpeaeIeHHOMY JIMILY IIPaB Ha BHIMOJHEHHE HEKOTOPBIX
JEHCTBUN

44. TunoBble KOHPUTYPALIMHU ITO-

a) YHUBepcaJlbHbIE MPUKJIAJHbIE PEIICHUS JUIsl aBTOMATH3auU KOHKPETHOM 00/1acTH
HKOHOMHKH

0) HaOOp pa3IUYHBIX MEXAHU3MOB, UCIIOJIB3YEMBIX JJISI aBTOMATHU3AIIMNA SKOHOMUYECKOM
JeSITeIbHOCTH U HE 3aBUCAIINX OT KOHKPETHOTO 3aKOHO/IAaTENIbCTBA U METOA0JIOTUN

yuera

.



B) HabOp COOCTBEHHO MPUKIIATHBIMU PEIICHUSIMH.
r) Ha0op KOH(UTYpaUil OpUEHTUPOBAHHHBIX HA ABTOMATU3ALIMIO ONPEIEIIEHHON Cephl
9KOHOMHUYECKOH IeATETbHOCTH.

45. JIns kakoro kJjacca noJib3oBareJieii npeaHasHavyeHa HH(POPMALMOHHASI CHCTeMAa
ONEePATUBHOIO YPOBHSA?

a) CIEUHATUCTBI-UCTIOTHUTEIU

0) PYKOBOJHUTEIHU CPEIHETO 3BEHA

B) PYKOBOJUTENH BBHICIIETO 3BEHA

I) DKCHEPTHI, AyAUTOPbI

46. Co31aHue apXuMBHOW KOMUM JTAHHBIX MO3BOJIsIET

a) OTCJICIUTD JICATCIbHOCTD IOJIb30BaTCIICH

0) BBOAUTH MH(DOPMALIMIO O COBEPIICHHBIX X03SHCTBCHHBIX ONEPaLInii

B) M30€XaTh MOTEPH JAHHBIX MPHU MOBPEXKACHUN 000pyIOBaHHS, BO3ICHCTBHS BUpYCa
I') MPOU3BOJUTH HACTPOMKH CHCTEMBI

47. Ecau B 3a/1a4e U3BECTHBI BCe 3JIeMEHThI M B3AaUMOCBSI3M MeKIy HUMU, TO TaKas
3a/1aya Ha3bIBaeTcs ...
a) dJIEMEHTapHOU
0) mpocrou
B) HEKOPPEKTHOM
) CHUCTEMHOU
) CTPYKTYypUPOBAaHHOI
€) HECTPYKTYpPUpPOBaHHOU
) YaCTUYHO CTPYKTYPUPOBAHHOMN

48. YcranoBka cucremsl «1C: Ilpeanpusitue», T. e. ycTAaHOBKa 000JI10YKH
(m1argopmbl), KOTOPasi B CBOIO 0Yepelb M03BOJIsieT YCTAHOBUTH

a) Iporpammy

6) koHUrypauio

B) Iathpopmy

49. IIporpamma «1C:Ilpeanpusitue» Bceraa cOCTOMT U3 IBYX YacTeii:
a) Kondurypauun «1C:byxrantepus 8»

[TpuxnanHoe pemenue (unu "KoHpurypamus'")

[Tnardopma "1C:IIpennpustue"”

Kongurypauuu «1C:Ynpasnenue toprosieit 8»
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50. Ipy:xecTBeHHOCTb UHTepdeiica APM o3nauaer:

a) ymoOCTBO pabOTBI ¢ MEHIO M JKpaHHBIMH (popMaMu, MX OCHAIIEHHOCTh CHUCTEMaMHU
IIOMOIIIN U ITOACKAa3KaMH

0) BO3MOKHOCTH BEJIEHUS KOJIMYECTBEHHOTO U aHAIMTUYECKOTO ydeTa

B) BO3MOKHOCTHh MOAM(HKAIINHI MPOTPAMMHOTO U ammapaTHoro obecnedenus APM

I) BO3MOXHOCTb U3MEHEHUS CTPYKTYphI 0a3bl TaHHBIX CUCTEMBbI



JIMcT perucTpanuu u3MeHeHU, J0NOJTHEHU U peBU3Hil JOKYMEHTAa

N JlaTa JlokymeHT, Ha
I /il BHECEHUS OCHOBaHUU KpaTkoe conepxaHie N3MEHEHUS
U3MEHEHHUs |KOTOPOIro BHECEHO
1 2 3 4
IIpoToxkoun BHuecenue n3meHeHni B peqiepanbHble rocy1apCTBEHHBIE
pelieHus o0Opa3oBaTelibHbIE CTaHAAPTHI BBICIIET0 00pa30BaHuUs
1 | 01.09.2021 r.
YCNelor (ITpukxa3z MuHUCTEpCTBAa HAYKU U BBICILIETO 00pa30BaHHUS
01.09.2021 r. |Poccuiickoit deneparuu ot 26 Hos0pst 2020 r. Ne 1456)
1. Axryanu3anus KOMIUIEKTOB OLIEHOYHBIX MAaTEpHajoB
VIS MIPOBEICHUS POMEKYTOUHOM aTTecTaluu
00yJarouuxcs Mo TUCHUTLIINHE;
2. Axryanuzanus repeuHss OCHOBHOHM M JTOTIOJTHUTEIHHOU
y4eOHOM JuTepaTypbl, HEOOXOAUMON JUIsl OCBOCHHS
JUCIUILIHBI,
3. AxTyanuzauus IepeuHss pecypcoB HH(OPMALMOHHO-
[Iporokon TEJIEeKOMMYHUKAIMOHHOU ceTH «HTepHeT», HE0OXOIUMBIX
> | 26.01.2022 1. peleHus JUISL OCBOEHMSI TUCLIUIUINHBI; }
VYC Ne 6 4.  Axtyanuzanus METOIUYCSCKUX yKa3aHUM st

ot 26.01.2022 .

00yJaronuuxcst M0 OCBOEHUIO JIMCIUILIINHBI;

5. Axryanuzanus HepeYHs COBPEMEHHBIX
npoeCCHOHATBHBIX 0a3 MaHHBIX W HH()OPMAITMOHHBIX
CIIPaBOYHBIX CUCTEM;

6. AKTryamu3anus MaTepHaIbHO-TEXHUIECKOTO U
OporpaMMHOro  oOecreyeHHs,  HEOOXOOUMOro  JuIsd
OCYIIECTBIICHUSI ~ 00pa3oBaTelbHOrO  Tporecca o
JUCLUTUIMHE.




