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Metoauyeckue yKa3aHUs IO TMOJTOTOBKE, O(POPMIICHUIO U 3allUTe
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Metoauyeckue yKazaHUsS IO TMOJTOTOBKE, O(POPMICHUIO U 3allUTe
BBIITYCKHOM KBadu(duKanMoHHOW (OakanaBpckoil) pabOThl MO HaMpaBICHUSIM
noaroroBku 38.03.01 Oxonomuka, 38.03.02 Menemxment, 38.03.03 Ynopasienue
nepconanoM, 38.03.04 T'ocymapcTBEeHHOE W MYHHULMNAIBHOE YIPaBJIECHUE

paccMOTpeHBI U 0J100peHbI Ha 3acenanuu Hayuno-meronuueckoro copera CUBUT
ot 19.02.2020 r. mpotokon Ne 5.



1. O01mue mos10:KeHus

BoinyckHasi kBanudukainmonHass paboTa OakajaBpa MHpeACTaBISET COOOM
TEOPETUYECKOE WM SKCIEPUMEHTAIIBHOE HCCIIEIOBAHUE OJHON M3 aKTyalbHBIX
TeM B 00JIacTH 3KOHOMHUKHM (MEHEIKMEHTa). BrimyckHas KBadu(UKalMOHHAS
(OGakanaBpckasi) paboTa JOJKHA HOCUTH NPAKTUYECKYIO HAMpPaBICHHOCTh B
COOTBETCTBHHM C BBIOPAHHOW HAIPaBICHHOCTHIO HANPABICHHUS TOATOTOBKH.
BBITyCKHUK TOJDKEH MPOJAEMOHCTPUPOBATH YPOBEHD OBIAJICHHUS HEOOXOIMMBIMH
TEOPETUYECKUMH 3HAHUSAMH W TPAKTHUYCCKUMH YMCHHSIMH U HaBBIKAMH,
MO3BOJISIIOIIUMU €MY CAMOCTOSITENIbHO periaTh NPoQecCuoHaIbHbIE 3a/1a4H.

Boinycknas kBanudukanvoHHas paboTa OakaliaBpa MOKa3bIBa€T YPOBEHB
OCBOCHHUS BBIMTYCKHUKOM METOJOB HAyYHOTO aHaju3a CIOXHBIX COIHATBHBIX
SIBIICHUW, YMEHHE JENaTh TeOopeTUIecKre OOO0ONICHHS] W MPAKTHUYCCKUE BBIBOIBI,
000CHOBaHHBIE MPE/JIOKEHUS U PEKOMEHIAINKU B U3y4yaeMOn 00J1acTH.

Brinycknast kBanudukainronHas pabora 0akanaBpa H0KHA:

— HOCHTh TBOPYECKHMH XapaKTep C UCIHOJB30BAHUEM AaKTYyaJIbHBIX
CTAaTHCTHYCCKUX JAHHBIX U JCHCTBYIOIIMX HOPMATHBHBIX ITPABOBBIX aKTOB;

— OoTBeuYaTh TPEOOBAHUSM JIOTUYHOTO W YETKOTO HW3JIOKCHHUS MaTepuaa,
JI0Ka3aTeIbHOCTH U JOCTOBEPHOCTH (PAKTOB;

— OTpakaTh YMEHHUS CTYACHTA MOJb30BAThCS PANMOHATIHLHBIMH TIPHEMaMHU
MOUCKa, OTOOpa, 00pabOTKM M cHUCTEMaTH3alUud HHPOPMAIUU, CIOCOOHOCTH
paboTaTh C HOPMATUBHO-TIPABOBBIMH aKTaAMU;

— OpaBUIbHO O(opMIIeHA (YeTKasi CTPYKTYpa, 3aBEPIICHHOCTh, IPABUIIBHOE
opopmiieHre OUOIMOTrpaPUUIECKUX CChUIOK, CIUCKA JIUTEPaTypbl U HOPMATHUBHO-
MIPABOBBIX AKTOB, AKKyPATHOCTH UCTIOTHEHUS).



2. JrTansbl NOATOTOBKH BbINYCKHON KBAJIU(PUKAIUOHHON PadoThI

[ToaroToBka BBHIMTYCKHOM KBaJM(pUKAIMOHHON (OakamaBpckoil) paboThl
(manee — BKP) BxitouaeT clie1yroue 3Tambl:

1) BwiOOp Tembl BKP u ee yrBepxaenue pykoogutenem OOII, HaznaueHue
Hay4yHoro pykoBoauTtesns (cm. [Ipunoxenue 1 I[onoxenus o BKP);

2) moJy4eHUe CTYJECHTOM OT HayYHOTO PYKOBOJIMTEIS 3aJaHusi, B KOTOPOM
yka3biBaroTcsi Tema BKP, HWCXOJHBIC JaHHBIE K paboTe, T.€. IEepeUCHb
NoJJIeXkaIInX pa3paboTKe BOIIPOCOB, OCHOBHAs PEKOMEHAYyEMas JITEpaTypa, CPoK
cnaun pykoBogutento OOII rorosoit BKP (cm. Ilpunoxenue 3 ITlomoxkenus o
BKP);

3) cornacoBaHue rpaduka U npeaBapuTebHOro miaHa BeinogHenus BKP ¢
Hay4YHbIM pykoBojuteneM (cMm. [punoxenue 9 [lonoxenus o BKP);

4) cbop, oOpaboTKa U aHAIU3 HOPMATUBHBIX MPABOBBIX AKTOB, YUEOHOU U
HAy4YHOM  JIUTEpaTyphl,  CTATUCTUUYECKUX  MaTEpUAIOB U  MaTepUaIOB
MPaBOMPUMEHUTENILHON MPaKTUKHU 10 BeIOpanHoit Teme BKP;

5) dopmynupoBaHHE  TEOPETUYECKUX  TMOJOXKEHUM, MPaKTHUYECKUX
BBIBOJIOB U PEKOMEHIAIIHIA;

6) nmoaroroBka u opopmiienue Tekcra BKP;

7) nopadotka Tekcta BKP ¢ yuerom 3aMeuaHuii Hay4HOro pyKOBOJIUTENS U
ycTpaHeHue OO0k B 0opMIIeHUU paboThl (ITPU UX HAIUYHUN),

8) coctaBienue annotauuu BKP (cMm. [Ipunoxenue 4 Ionoxenus o BKP);

9) mnpenocTtaBieHUE CTYACHTOM CIOpaBKM O BHEIPEHUU PE3YIbTATOB
uccleoBaHusl (€clid TaKOBOE OCYHIECTBISUIOCH CTYJEHTOM, He SIBJISIeTCS
00s13aTeJIbHBIM); CIIPABKY BbLAACT MpeAnpusiTue (opraHu3aius, yupexJIeHue) Ha
0a3ze KOTOpOW NPOBOJMIIOCH HUCCJIEAOBaHWE, U TAE PE3yJbTaThl HCCIEAOBAHUS
MMEIOT MPAKTHUUYECKYI0 3HAYUMOCTb, BHEAPSIOTCS WM OYIyT BHEIPEHBI; CIpaBKa
JOJDKHA  OBITh  TOANHMCAHA PYKOBOJAUTENEM MpeAnpusiTus (OpraHu3aivi,
yupexJieHus1) u 3aBepena neuarbio (cM. [Ipunoxenue 7 [lonoxenus o BKP);

10)  nOpenmocraBiieHHME ~ CTYJEHTOM  3asBIEHHs O  COOJIIOJACHUU
npodeccuonanbHoi 3Tuku npu Hanucanuu BKP (cM. Ipunoxenue 8 [lonoxenus
o BKP);

11) mnonyuenue otr3eiBa Ha BKP ot HayuHoro pykoBoaurtens (cm.
[Tpunoxenue 6 [lonoxenus o BKP);

12) nonyuenue nomycka k 3amurte BKP;

13) moaroroBka k 3amure BKP mnepexn unenamu ['ocymapcTBeHHOIM
AK3aMeHaIMOHHOM KoMuccud (nanee — ['OK);

14) 3amura BKP nepen unenamu 'OK.

Temy BbIMYCKHON KBaNU(PUKAIIMOHHOW pabOThl CTYJIEHT BHIOUpAET U3
crucka TeMm, paspadbotanHoro pykoBoauteneM OOIl u yTBep:kJI€eHHOTO Y4eHBIM
coeetoM AHOO BO CHBUT Ha COOTBETCTBYIOIIMH Yy4ye€OHBIA TOJ.
Pekomennyembie Tembl BKP exeronHo myOJMKYrOTCS Ha CalWTe MHCTUTYTa U B
MPUWIOKEHUH K TporpamMMe TOCYJapCTBEHHOW HWTOTroBoM artectanuu. CTyJaeHT
MOXET MPEIJIOKUTH CBOIO TEMY, COOTBETCTBYIOIIYIO HAMPABICHUIO TOATOTOBKHU U



OTBEUAIOIIYI0 €ro IMPaKkTUYECKHUM HHTEpecaM, OJHAKO 3Ta TeMa JIOJKHA OBITh
0053aTENIBHO COrJacoBaHa C HAYYHBIM PYKOBOJIUTEIIEM.

3. TpeOoBaHusi, npeabsB/sieMble K CTPYKTYpe U COACPKAHUIO
BbINIYCKHOM KBAJIU(PUKANUOHHON PadoThI

BKP poixkHa MMETh CHEAYIOMYIO CTPYKTYPY:

— TuTyJbHBINA TUCT (cM. [Ipunoxenue 2 [lonoxenus o BKP);

— 3aJlaHMe HA  BBHINIOJIHEHUE  BBITYCKHOW  KBalU(PUKAIIMOHHOM
(6akamaBpckoit) padotsl (cMm. [Ipunoxenue 3 Ilomoxenus o BKP);

— aHHOTAIIMS BBITYCKHOW KBaNM(UKAIMOHHON (0aKkaiaBpcKkoi) paboThl (CM.
[Tpunoxenue 4 Ilonoxenust o BKP);

— coaepxanue (cm. [Ipunoxenue 5 [Monoxenus o BKP);

— BBEJICHUE;

— OCHOBHAs 4acCThb;

— 3aKJIOYCHHUE;

— CIIHUCOK MCIOJIb30BAHHBIX UICTOYHHUKOB;

— MPUJIOKEHHUS (IPpU HEOOXOAUMOCTH);

— 3asBIEHUE O CcOOMIoJeHne MPO(ECCUOHANIBHOW STHUKUA MPU HAMUCAHUU
BBIITYCKHOM KBaJM(pUKAIMOHHON (OakanaBpckoit) pabotsl (cMm. [lpunoxenne 8
[Tonoxenust o BKP).

TuTyJbHBIH JHCT

TutryabHbI  JHUCT  SBISAETCS  NEPBOM  CTPAHULEW  BBIMTYCKHOM
KBaU(pUKaMOHHON (OakamaBpckoil) paboThl U OPOPMIIIETCS B COOTBETCTBUH C
yCTaHOBJIEHHBIM 00pa3iioM (cM. [Ipunoxenue 2 [lonoxenust o BKP).

Oco6eHHOCTH 0OPOPMIICHHS TUTYJIBHOTO JIUCTA!

®TOUYKHU B KOHIIE CTPOK HE CTaBSTCS;

®HOMEP CTPAHUIILI HE YKA3bIBACTCS;

®IICPEHOC CJIOB I10 CJIOraM He JO0IYCKaeTCs;

®TUTYJIbHBIM JIUCT JOJDKEH OBITh MOJMKMCAH CTYJIEHTOM, €ro Hay4YHbIM
pykoBoauteneM u pykoBogutenaem OOII (B cooTBeTcTBUM C poduiiem).

Coaepxxkanue

B conmepxkanum mnpuBOoASTCS Ha3BaHUS BCeX yacTed paboThl (BBeJEHUE,
IJIaBbl, KOTOPBIC, KaK MpaBWUJIO, NENATCS Ha maparpadbl, 3aKIIOYEHHE, CIUCOK
WCIIOJIb30BAHHBIX HMCTOYHUKOB, TPWIOKEHUS) M YKa3bIBAIOTCS CTPAHUIIBI, C
KOTOPBIX OHU HauMHAIOTCS (CM. oOpazenr opopmileHHs coAepxkaHus pabOThl B
[Tpunoxennu 5 Ilonoxenus o BKP). OcobennocTr ohopMIICHHUS COICPIKAHUS:

® TIOMENIAeTCs MOCTe 3aIaHusl U aHHOTAIUK;

® B COIEpP:KAHUM TPUBOIATCA BCce 3aroyioBku (M mojazaroinoBku) BKP u
YKa3bIBAIOTCSI CTPAHUIIbI, C KOTOPBIX OHH HAUMHAIOTCS;



® 3arJaBHEM JTOTrO JIUCTA NOJDKHO CiIyXkuTh ciioBo «COLEPXXAHHUE»,
HAIllMCaHHOE B OTAEJIBHOM CTPOKE IO LEHTPY CTPAaHULBI 3arJIaBHBIMU OyKBaMH
AKUPHBIM MIPUPTOM;

® 3aroJIOBKU COJEP>KaHMs JOJKHBI TOYHO MOBTOPSATH 3arojOBKU YacTel
paboOTHI B TEKCTE;

® COKpalleHUE CJIOB M HCIOJIb30BaHHE aOOpeBHATYp B COACpPKAHUHU HE
JOITyCKaeTcs;

e HOMEp CTpaHULbl, Ha KOTOPOM pacrojaraerci CcojAepX aHue, He
YKa3bIBAETCS;

® B COJEpXaHUM YKa3bIBAlOT cJOBO «lIpuioxkeHus» M MpPOCTaBISIOT
CTpaHMIly UX Hayayja Oe3 paciiMPpOBKM Ha3BaHUS U KOJIMYECTBA MPUIIOKECHHH,
HMMEIOIINXCS B padoTe.

BBenenue

Bo BBeleHMM KpaTKO OCBENIAETCSl COCTOSIHHE MpOOJieMbl U CUTyalus, B
KOTOPOM OHa pasperiaercs.

KitoueBbie 351eMEHThI BBEICHUS :

- 000CHOBaHUE AKTYaJIbHOCTH BLIOPAHHOU TEMBI;

- OLICHKA YPOBHS pa3pab0TaHHOCTH TEMBI B TUTEPATYpE;

- OIpeJieIeHUE LIeNI U MTOCTAaHOBKA 3aJ1ay UCCIIEIOBAHUS ;

- BBIJICJICHHE U OTpeJielieHne 00bEeKTa U MPEeIMETa UCCIICIOBAHMUS

- BRIOOp METO/I0B MCClIeI0BaHus, TpuMeHsieMbIX npu Hanucanuu BKP;

- KpaTKO€ U3JI0KEHUE COJIepKaHus I1aB;

- YKa3aHHe KOJIMYE€CTBA UCTOYHUKOB, MIPUJIOKEHUM, PUCYHKOB U TaOJIUII.

Obocnosanue axmyaibHOCMU membl JIOTHKHO OBITh HEMHOTOCIOBHBIM.
[loka3piBaeTcsi TJIaBHOE — CYThb NpOOJEMHON cHUTyanuu (MPOTUBOPEUUBOM
CUTYyaluu, TpeOYIOIIeil CBOEro pa3pelieHus).

AKTyaJIbHOCTh T€Mbl O3HAYaE€T €€ CBA3b C KOHKPETHBIMHU MOTPEOHOCTSIMHU
MPaKkTUKU (MOTPEOHOCTSIMU KOHKPETHOTO MPEANPUSITHS, TPYNIbl MPEeANPUSITHH,
OpraHu3aly, OPraHOB YIpPaBICHUS U T. 1I.). AKTyaJlbHOCTh OTPa)XaeT BaXHOCT,
CBOEBPEMEHHOCTh BBIODAHHOW TEMBI, €€ COLMAIBbHO-3KOHOMHYECKYI0 WIIU
npaBoByr0 (s oOywaromuxcs 1o  HampaBleHutro  «IOpucnpyneHius»)
3HAYUMOCTb.

[Ipu ouenke ypoena pazpadbomannocmu memsl 6 numepamype CTyICHT
JIOJKEH JIaTh OLEHKY YPOBHIO pa3paOOTaHHOCTH 3TOM MPOOJIEMBI B JIUTEPATYpE U
yKa3aTh Ha MpOOJIEMbl, C KOTOPHIMU CTaJKMBAIOTCS TE€, KTO H3ydaeT »3TO
HampapjeHue naesTenbHOoCcTH. HeoOxomuMo mpuBecTn ¢aMuiInyd aBTOPOB padoT,
BHECIINX HauOOIBIINN BKJIA/l B pa3BUTHE U30PAHHOU TEMBI.

OT noka3zaTenbCTBa AKTYyaJlbHOCTH BBIOPAHHON TEMBI CTYAEHT OJKEH
JOTUYHO TIEPEUTH K onpedenenuio ueau padomst. Kak TpaBuiio, LEIbIO
BBIMTYCKHOM KBaTu(UKAIMOHHON pabOThI ABISETCA pa3padoTKa MPeasIOKEHUN WU
METOJUYECKUX PEKOMEHAIMIA HA OCHOBE MCCJIEIOBAHUSI TEOPETUUECKUX ACIIEKTOB



(M3y4eHHOTO TEOPETUYECKOT0 MaTepualia) U MOJYYEHHBIX MPAKTUYECKUX
pe3yAbTAaTOB aHAJIN3a 00BEKTA UCCIIEIOBAHMUS.

Hens BKP neranusupyercss noCpeaCTBOM HOCHIAHO8KU KOHKPETHBIX 3adady,
KOTOpbIE MPEJICTOUT PelIaTh B COOTBETCTBUU C 3TOH 1EbI0. 3aJ]a4l YKa3bIBAIOT Ha
OCHOBHBIC HAIpaBJCHUS MOJITOTOBKU pabOThl cTyneHTa npu noaroroske BKP wu
HAYMHAIOTCS  C  TJIaroJIOB:  OMHUCATh...,  YCTAHOBUTh...,  BBISICHUTb...,
MPOAHANIN3UPOBAT. .., OIIEHUTh..., BHIIBUTS..., BEIBECTH (HOPMYILY..., pa3padboTaTh
PEKOMEH/IAIUH. . ., IPEJJI0KUTh METOIUKY. .. U T.II

Onpeodenenue npeomema uccie006anus — TPOLECCA, OTHOUICHUH,
SBJICHUS, a TaK)Xe MPUEMOB, METOJOB, CIIOCOOOB UX M3YUYECHUS M HU3MEHEHHS B
paMkax BeiOpanHOM TeMbl BKP.

[Ipeamer ucciegoBanus B oOIIeM ciiydae — 3TO TO, Ha YTO HaIpaBlieHA
MBICJIb, YTO COCTaBJISIET €€ COJIepXKAaHUE, KOHKpPETHas mpobiema, pa3periecHue
KOTOpOU TpeOyeT mpoBejieHus uccienoBanus. [Ipeagmerom uccienoBaHusi MOXKET
ObITb MpoOJieMa, 3aJa4yd U BOMPOCHI, BO3HUKAIOIIWE TMPU TOCTPOCHHUH,
(YHKIIMOHUPOBAHUU W COBEPUICHCTBOBAHWU CHUCTEM YIPABJICHUS MPEANPUATHEM
(opranuzaiuei, y4pexxJeHHUeM), MPU HCIOJb30BAHUM B HUX COOTBETCTBYIOIIUX
METOJI0B, IPUHIUIIOB, MPOIIECCOB, OTHOILLICHUH, JIEMEHTOB, MOJICUCTEM U MPOUYUX
COCTaBJISIFOIINX CUCTEMBI.

Buvioenenue oo6vexkma ucciaedosanusa — TpeanpusATus (opraHuzaluu,
yupexJieHusi), ero (ee) mojapasiiefeHuil, paboyux TPy, HA NPUMEPE KOTOPHIX
paccMatpuBaeTcsi TpoOOJEeMHAasl CHUTyallusl WM BbIOpaHHAs Jisl MCCIIECIOBAHUS
TeMa.

Jlamee HeoOXoauMo OOOCHOBATH 6bIOOP MEmO008 UCCAE008AHUA,
npuMeHsieMbIX Tpu Hanucanuu pabotel. B BKP wucnons3yrwoTcs pasnuuHbie
METOAbl ucciefoBaHus (OOIlllEHay4yHbIE METOJbI: HaydyHOe HaOJIoJCHUE,
CpaBHEHME, W3MEpPEHUE, SKCIEPUMEHT, a0CTparupoBaHHE, aHAIW3 W CHUHTE3,
MOJICTUPOBAHUE, UHIYKIUSA U NEAYKIHUS, UCTOPUYECKUI METOJ, BOCXOXICHUE OT
a0CTPaKTHOTO K  KOHKPETHOMY; YaCTHbIE U  CHEIUAJIbHBIE  METOJBI:
COIIMOJIOTMYECKOE HAOIIOICHUE, aHATIU3 JTOKYMEHTOB, Pa3JIMYHbIE BUJIbI OMPOCOB,
(YHKIIMOHAIBHO-CTOUMOCTHOU U KOPPETSLIMOHHBIA aHAIIU3 U Jp.).

Pekomeniyemblil 00beM BBeeHUs 3-4 CTpaHULIBL.

Kpamkoe u3znoscenue cooeprcanusa riaB BKIOYaeT B ceds He Oonee 6-10
MPEIOKEHUM, TAKOHUYHO U3JIaratoluX CyTh NPe/ICTaBICHHON pabOThI.

OcHoBHy0 yacts BKP

OcHoBHyw uacts BKP 1o HampaBieHuI0 NHOATOTOBKHM OakajaBpuaTa
coctout u3 2-3 rnaB. Kaxpaas rmaBa BkiIrouaer ot 2-x a0 4-x maparpados. O0bem
IJIaB JIOJDKEH OBITh COM3MEpPUM II0 pa3Mepy, HO JOIycKaeTcs MpeolagaHue
TEOPETUYECKOM TJIABBI.

CTunp NUCBMEHHOM HAy4YHOW MBICIH — 3TO OOE3JIMYEHHBI MOHOJOT.
[ToaToMy u3nOXKEHHE OOBIYHO BENETCA OT TPEThEro JIMLA, TaK KaK BHHUMAaHHE
COCpPEJOTOYECHO Ha COJIEpPKAHUU U JIOTUYECKOM MOCIEeI0BaTEIbHOCTH COOOILEHNUS,
a He Ha cyoObekre. I[losToMy aBTOp BBIMYCKHOW pabOThl BBICTYNAET BO
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MHOX@ECTBEHHOM YHCIIE U BMECTO <«sI» JIOJDKEH YMOTPEONsITh «Mbl». Martepuan
TaK)K€ MOJKET U3JIaraThbCsl C HCMOJb30BAaHUEM OE3JIMYHBIX O0OPOTOB WM OT
TpeTrbero auua. Hampumep: «MOXHO IPEANOJIONKHUTh, UTO...», IIPEICTaBISAETCA
BAXHBIM. ..», «aBTOP CUUTAET, YTO...», 10 MHEHUIO aBTOPA...» U T. 1.

N3narate Marepuan ciaenyeTr ¢ HUCIOJIb30BAHUEM HAYYHOUW TEPMHUHOJIOTHHU,
npodecCUOHaNbHOTrO si3blka. HepgomycTMO NPUMEHATh OOOPOTHI Pa3rOBOPHOI
peun Wi NyOJUIMCTUYECKUM CTUIb (32 UCKIIOYEHUEM KOPOTKHUX IHUTAT H3
ra3eTHbIX, )KYpHAJIbHBIX CTaTeil).

Kaxnaa rmaBa BKP nomkHa nMeTh KOHKPETHOE HAa3BAaHUE M HAUYMHATHCS C
HOBOM CTPaHUILIBI.

IIepBas riaBa

IlepBas riaBa — Teopernyeckasi 4acrb. B mepBoul riase, Kak MpaBuilo,
M3JIaraloTCsl TEOPETUUECKUE aCTIEKThI TEMBI, PACKPBIBAIOIINE €€ CYTh.

HccnenoBanne T€OPETUUECKUX BOIPOCOB, COACPKAIIUXCSA B MEPBOMU TIIABE,
JOJKHO OBITh JIOTUYECKHU CBSI3aHO C MPAKTUYECKOM 4YacThi0 pabOThl M CIIYKHUTh
0a3oit 115 pa3pabOTKHU MPEIOKEHUM U peKOMEHIAIUH.

Ocoboe BHMMaHHE HEOOXOAWMO OOpaTUTh HAa TPAKTOBKY MOHSATUU U
TEPMUHOB, HCIOJB3YEMBIX B 3arojoBKaxX TEMbl, TJaB, mnaparpadoB paboOThl, B
dbopmynupoBKe MpeaMeTa, eI U 3a7ad HucclieoBaHus. B gaHHOW TaBe
PEKOMEH/IyeTCsl 3aTparuBaTh JUCKYCCUOHHBIE BOMPOCKI, HO IIPU 3TOM 00S3aTEIHHO
cleayeT wu3jaraTh COOCTBEHHYIO TO3UIIMIO, HE OTrPAaHUYMBASACH MPOCTHIM
MepecKa3oM CYIIECTBYIOIIHMX B JIMTEPATYPE TOUEK 3PEHUS.

B panpHeiieM Bech MaTepuall, TPUBOJMMBIA B TEOPETUUYECKOMN TJaBe,
JOJDKEH OBITh HCMOJb30BaH Ha MOpakTuke. B oOmeMm Buje mnepBas TJiaBa
MPEACTABIISAET COOON TEOPETUYECKYIO KOHLIETIIIMIO BCErO UCCIIEA0BAHMS.

[lepBasi rmaBa Ao/KHA coaepkaTh maparpadbl, JOTUYHO CYXKAlOUUe KPYT
paccMatpuBaeMoil TeMbl o crienupuke 00bekTa u npeamera. Kaxnpiii naparpad
JIOJDKEH 3aKaHYMBAaThCS BBIBOJAAMH, TMOJYYEHHBIMH B XOAE PACCMOTPEHUS
Marepuana. ['nmaBa, kak u maparpadbl, 3aBeplIacTCs BbIBOJAMU, KOTOPHIC
000011al0T OCHOBHBIC HUJIE€U, TMOJYYECHHBIE MPU TEOPETUUYECKOM PACCMOTPECHHUU
poOJIEMBI.

Jlns  mpoBeleHUsT TEOPETUYECKUX HCCIENOBAaHUN  CTYAEHT JOJKEH
MOJIb30BaThCSl  KakK  (YHIAMEHTAIBHBIMU  JIUTEPATypPHBIMU  UCTOYHHKAMH
(moHOTrpadusiMu, ydeOHHUKaMH, y4€OHBIMU TMOCOOUSMH), TaK U MEPUOJUUYECKOU
neyaTel0 (HAy4YHbIMM U TOpo(ecCHOHATBHBIMU JKypHajaMU M  Ta3eTamu,
OpolItopaMu ), UHTEPHET-UCTOYHUKAMU.

Bropas rinasa

Bropas riaBa — aHajJuTHYeCKas 4YacTbh. B 1aHHOM r1iaBe maercs
XapaKTepPUCTUKA 00BEKTa UCCIIeIOBAHUS B paMKax W30paHHON TEMBI.

Takxke PpEeKOMEHAYeTCS ONMUChIBAaTh W  AHAIM3UPOBATH  PE3YJIBTATHI
JTUArHOCTUKHA TPEIMETa UCCIEIOBAHUS HA NMPUMEPE KOHKPETHOTO MPEANPUATHS
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(opranuzainuu, yapexJieHus) — oObeKTa UCCIEOBAHMUS, 4 TAK)KE BBIIBUTH BIUSHUE
npeaMeTa UCCIeI0BaHUsl Ha PE3YNIbTaThl AEATEIbHOCTH O0BEKTa UCCIEIOBAHUS TIO
MOKa3aTessiM, PACCMOTPEHHBIM B MEPBOIA IJ1aBe.

Kpome Toro, pexomeHayeTcsi NeTaau3upoOBaTh MPEAMET HCCIEI0BaHMUs,
OMpeNIeNIUTh MPOOIEMbI U BO3MOKHOCTH, BBISIBICHHBIE B IIPOLIECCE MCCIETOBAHUS
npeaMera, W MPUYMHBI  CIOXKUBIIEHCS CUTyallud, OCYIIECTBUTh aHaIU3
BBISIBIICHHBIX TMpo0JieM, chOpPMYyIUpPOBATH  HEOOXOAMMOCTh UX PEIICHUS U
MOTEHIIMATIbHBIE CIEJCTBUS OTCYTCTBUS PEUICHUS 1JI1 0O0BEKTa UCCIIe0BaHUS.

['maBa pomxHa cojaepkaTh BBIBOABI K maparpagaM U 3aKaHYMBATHCS
0000IIaIOIIUMH BBIBOJIAMU, COJIEPKAITUMH XapaKTEPUCTUKU CUJIBHBIX M CIIa0bIX
CTOPOH JEATENbHOCTU MPEANPUATHS (OpraHu3alluu, YUpexKIeHUs ).

Tperps ri1aBa

Tperbsi r1aBa — peKOMeHJATeJbHAsI M NMPAKTH4YECKas 4acTb PadoOThI.
JlaHHas Ty1aBa pacKpbhIBAET MPUYMHBI MTOTYYEHHBIX PEe3yJabTaToB. B HEW AenaroTcs
OCHOBHBIE BBIBOJIbI, 00OCHOBBIBAETCS HEOOXOAMMOCTh U3MEHEHUN B OpraHU3allni,
YOpaBJICHUU W JAIOTCA PEKOMEHJAIMU IO pelleHuto mpodieM. PexoMenmanmu
JIOJKHBI OBITH JIETallbHO MpPOpaOOTaHbl, JOBEACHBI 10 YPOBHS BO3MOXHOTO HX
NpUMEHEeHUs Ha TmpakTuke. OHM JOJKHBI HAMpsIMylHO0 OBITh CBSI3aHBI C
MOJIyYEHHBIMH pe3yJbTaTaMl aHaliu3a MpoOJiIeMbl, HW3JI0KEHHBIMA BO BTOPOil
TJ1aBE.

B oroli rnaBe Takke MNPUBOAUTCS OOOCHOBAaHHUE MPEITIOKEHHBIX
MeponpusTui. PexoMeHmanuu JOJKHBI ObITh OOOCHOBAaHBI C TOYKH 3pPEHHS
OpraHU3aIlMOHHOM, COIMAbHON M SKOHOMHUYECKON WJIM MPaBOBOM (AJisl CTYICHTOB
HarnpasiieHusi noarotoBku «lOpucnpynenmus») 3nauumoctu. Kpome toro, B 3Toi
IJIaB€ MOTYT OBITh H3J0KEHbl MPOTHO3BI W MOJIENM Pa3BUTHUS CHUTYaIlUH,
MPEACTABJIEHBI CXEMBI, IPOLEAYPBI, METOAUKHU.

PexomennaTenpHas TiiaBa JOJDKHA COJIEp’KaTh BBIBOABI K maparpadam u
3aKaHYMBAThHCSI 00OOIIAOIIMMU BBIBOJIAMH.

3akjouyeHue

B 3aki0ueHnH 1aeTCsA OLEHKA MEPCIEKTUB Pa3BUTHS BOMPOCOB IO TEME,
(bopMyIHUpPYIOTCSI OCHOBHBIE BBIBOJBI MO pPE3yJibTaTaM MCCIECIOBAHUS, a TaKXe
PEKOMEHIAIluK 0 UX HCIMOJIb30BaHUI0. PexomMeHayembiil 00beM 3akiatoueHus 3-4
CTpaHULIBL.

CnucoK UCnoJb30BAHHBIX HCTOUYHHKOB

Cnmcok  HMCHOJB30BAHHBIX  HMCTOYHMKOB  BKJIIOYaeT  IEpPeUYCHb
HMCTOYHUKOB, KOTOPBIE OBLIN MCIOJIB30BaHbl TpH noaroroBke BKP u Ha xoTopeie
€CTh CCBUIKM B OCHOBHOM TeKcTe. OO0bEeM CHHUCKA MCIOIb30BAaHHBIX MCTOYHUKOB
M0 HaIpaBJIEHUIO MOATOTOBKM OakanaBpuara JOJKEH BKJIOYaTh He MmeHee 30
HMCTOYHUKOB.



B cnucok uCnoiab30BaHHBIX HCTOYHUKOB CIEAYEeT BKJIIOYATh CCHUIKM Ha
Hay4YHYIO JUTepaTypy (cTaTbu, MoHOrpaduu u T. 11.). B cnucke Mcmob30BaHHBIX
HCTOYHUKOB 00513aTeJIbHO JO0JIKHbI NMPUCYTCTBOBATH U3IaHUA 32 MOCJIeIHHE
ABa roja. DTy 4dacTh paboOThl cienyeT OopOpMUTh B COOTBETCTBUM C MpaBUIAMU,
M3JI0KEHHBIMU HUXKE.

IMpunoxenus

B IMPUJIOKEHMUS cnenyer BKIOYaTh BCIIOMOTATENIBHBIM MaTepUal, Ha
KOTOPBI MMEIOTCSI CCHUIKM B OCHOBHOM 4YacTH padOThl (CMEThI, KaJIbKYJISIIUH,
IITATHOE paclUCaHue, MOJO0KEHUsI, THCTPYKINH, (PMHAHCOBAsi OTYETHOCTD U T. II.).

[Tpunoxxenuss HEOOXOAMMO pacHoiaraTh B MOPSJIKE MOSIBICHHUS CCHUIOK B
TekcTe padoTel. Kaxnoe mpuiioxkeHrne HAYMHAETCS C HOBOM CTpaHUIIBI U UMEET
COOCTBEHHOE Ha3BaHUE.

Tekct BKP He pommkeH coaepkaTh IUlarmata — HCHOJIb30BaHUs B BKP
oA BHUIOM CaMOCTOSITENIbHOM pal0OThl YyXOro TEKC Ta U3 MaTepHalioB,
OnmyOJUKOBaHHBIX JIOOBIM CIIOCOOOM, B TOM YHCII€ W3 pPaHEE BBIOTHEHHBIX U
3amueHHbIx BKP:

a) 0e3 MOJIHOM CCHUIKUA Ha UCTOYHUK;

0) co cchUIKamu, HO Korja oObeM M XapakTep 3aUMCTBOBAHMM CTaBST MOJ
COMHEHHE CAMOCTOSATEIbHOCTh BBITIOJTHEHHOUN paOOTHI.

[IimarnaTom nipusHaeTcs:

— JIOCJIOBHOE€ BOCIIPOU3BEICHUE UYKOTO TEKCTA;

— mapadpasza — U3J0KEHUE UyKOTO TEKCTa C 3aMEHOM CJIOB M BBIPAKECHUI
0e3 U3MEHEHHS CMBICIIAa U COJIEPKAHUS 3aUMCTBOBAHHOTO TEKCTA.

BhIlyCKHUKY KaTerOpU4eCKH 3alpellaeTcsl UCIO0JIb30BaTh MPU HAMMCAHUU
BKP undopmanuio, pacnonaokeHHyI0 Ha caiiTax 0aHKOB pedepaTtoB, IUIITOMHBIX
U KypcoBbIX paboT (Hampumep, cailtel http://www.Sballov.ru, http://allbest.ru,
http://kursoviki.spb.ru, http://www.vsereferati.ru/kursovik u ap.).
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4. TpeOoBanusi, npeabsiBjsieMble K 0)OPMICHUIO
BbINIYCKHOM KBAJIU(PUKANUOHHON PadoThI

4. 1. O01mue TpedoBaHus

Texkct BKP pgomxeH ObITh OTIIEYaTaH Ha OJHOM CTOpPOHE JIMCTa
dbopmara A4 (210x297 mm) mpudtom Times New Roman. Paszmep mpudra —
14, MexIyCTpOUYHBIM WHTEpPBAI — MOJYTOpHbIA. Kaxkmas cTpaHWIa UMEET MO
pasmepom: JieBoe — 30 MM, mpaBoe — 10 MM, BepxHee — 20 MM, HIbkHee — 20 MM.
AG3zanubiit otctyn — 1,25 cm. BeipaBHHBaHMe ab3aia JOKHO OBITh MO IIUPHUHE,
JIOMYCKaeTCs aBTOMAaTUYECKHI IEPEHOC CJIOB.

Crpanuiibl paboThl HYMEPYIOTCS apaOCKUMU LHU(PpamMu B MPABOM HIKHEM
yriry. OTCTynl OT HMKHErO Kpasl CTPaHMLBI 10 KOJIOHTUTYJA cocTaBisieT 10 mm.
Bce cTtpanunl HyMepyroTcsi, HauuHas C TUTYJAbHOTO Jucta. Ha TUTyJabHOM
JHUCTe, 3aJaHUM, AHHOTAIIMM W COJEPKAHMM HOMEpP CTPAHUIbLI He
NpoCcTaBJAAT. BBenenue HaumHaeTca ¢ S5 crpaHuubl. Hymepamusa crpaHul
JIOJKHA OBITh CKBO3HOM. 3aKIIOUEHUE U MPUIIOKEHUS! BKIIOYAIOTCS B CKBO3HYIO
HyMEpaLHIo.

B oCHOBHOM TeKCTe€ BBIMYCKHOM KBalU(PUKAIIMOHHOW pabOThl HE
JIOMYCKAeTCs MCIOJIb30BAHUE KMUPHOT0, KYpcuea W NOAUYECPKUBAHUS HaYepTaHUs
TEKCTa.

OrneuyaTku, OMUCKU HE JOMYCKAIOTCs (B Ciiydyae MX OOHApY>KEHUSI B TEKCTE
rOTOBOU pabOThI JIUCT, HA KOTOPOM OHU OOHApPY>KEHBI, JOJKEH ObITh MepenevaTa
1 3aMEHEH ).

Kaxnmass cTpykTypHass 4YacThb BBITYCKHOM KBAIM(PUKAIMOHHON pPabOTHI
HAYMHAETCSI C HOBOTO JIMCTA, ATO NPaBUIO OTHOCHUTCS K BBEJECHMIO, IJIaBaM
BBIITYCKHOM KBaMU(UKAIMOHHON pabOThI, 3aKIIOYEHUIO, CIIUCKY UCIIOIb30BaHHBIX
HMCTOYHUKOB U mpuioxeHusiM. [laparpadsl (mompasmensl) cieayeT pacnoliarath
IPYT 32 IPYTOM.

OcHOBHasi 4acCTh COCTOMT M3 rjaB W maparpadoB. [1aBbl JOJKHBI UMETh
MOPSIAKOBBIE HOMEpPA B MpeJeNax TeKCTa BCEMl BBIMYCKHON KBATH(pUKAIMOHHOMN
paboThl, 0003HaUYEeHHBIE apaOCKUMH LudpaMu ¢ TOukod Ha koHIue. [laparpadsi
JOJDKHBI UMETh HyMepauuio B mpezenax riaBbl. IlepBoil mudpoit maparpada
SBJISIETCSI HOMEP TJIaBbl, BTOPOIl — HOMED maparpada B JaHHOI TiiaBe.

Pacctosinne Mexxay Ha3BaHWEM TJIaBbl U MOCIEAYIOUIUM TEKCTOM JOJKHO
OBITh PAaBHO OJTHOM MPOIYIIEHHON CTpoke. Takoe ke pacCTOsSTHUE BhIACPKUBACTCS
MEXJy 3arojioBkamMu rjaBbl U maparpada. Touky B KOHIIE 3arojoBKa,
pacroiaraeMoro IMocpeuHe CTPOKH, He cTaBAT. llomuepkuBaHHME 3arojioBKa U
MIEPEHOC CJIOB MO CJIOraM B 3ar0JIOBKE HE JI0MYCKaeTCsl.

3aronoBku raB ciuenyet 3anucbiBath 3AI'JTABHBIMU (ITPOITMCHBIMI)
OykBaMH 0€3 TOUKM B KOHIIE, HE MOJUYEPKHUBas. 3aroJioBKU maparpadoB cieayer
3amuUChIBaTh ¢ ab3ana (KpacHasi CTpOKa) MPOMUCHBIMU OyKBaMu 0€3 TOUKH B KOHIIE,
HE MOJYEepKUBas.

O0BeM BBITYCKHOM KBaMH(pUKAIMOHHOM (OakanaBpckoil) paboTel (0e3 ydyeTa
MPUJIOKEeHUH) omkeH cocTaBisaTh 50-80 ctpanui. [IpeBbilienne oobeMa paboThI
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SIBJIIETCA CEPHE3HBIM HapylIeHUEM U MOXKET MOBJEYh 3a COOOW CHUXKEHHE
OLICHKH.

BrInyCKHMK Ha TMOCIEIHEN CTpaHUIE TEKCTa CTAaBUT IOAIKACH WU JaTy
cnaan BKP.

4.2. TpeOoBanus K 0(pOPMJICHHIO NTEPEYHUCTICHUH

Ecnu B TekcTe pabOThl HCIONB3YIOTCA MEPEUUCIICHHS], TO OHU O(POPMIISIOTCS
CIEAYIOIINMU CIIOCOOaMHU.
IIpumep
Oco00e BHUMaHHE CJIEAYET YACIUTH CICAYIOMUM KPUTEPHUSIM:
® TI0JIHOTA U IIyOHMHA pacCMOTPEHUS MPOOIEMBI;
® UCIOJIb30BAHUE OTEUECTBEHHOMN U 3apyO0eKHOU JTUTEPATYPHI;
000CHOBAHHOCTH MO3UIIUH ABTOPA;
COOTBETCTBUE UCIOJb3yEMbIX METOJIOB aHAJIN3a CYIIECTBY IPOOIEMBI;
CTEINEHb PElICHUs MOCTaBICHHBIX 3a/a4;
KauecTBO OPOpMIICHHUS.
Ui
Buumanue cieyet oOpaTUTh Ha CIEIYIONIHE BOMPOCHI:
1) nonHOTa M TITyOMHA PACCMOTPEHUS TPOOJIEMBI;
2) UCTIOJIb30BAaHKE OTEUECTBEHHOM U 3apyOeKHOM JIUTEPATYPHL;
3) mo3unus aBTOpa, €€ 000CHOBAHHOCTH;
4) ucoNib3yeMble METO/Ibl aHAIM3a TPOOIIEMBI;
5) pelieHne MOCTAaBICHHBIX 3a/1a4;
6) kKauecTBO OPOPMIICHHS.

AHanoruyHoe o¢oOpMIIEHHUE CHUCKAa MPUMEHSETCS NpPU HCIOJIb30BaHUU
MPOMUCHBIX OYKB CO CKOOKOM U 3amsiTON MJIM TOYKOU C 3aMATON B KOHIIE.

[Ipy wcCnonp30BaHUM B MEPEUUCIEHUH PA3BEPHYTHIX OMNHCAHUN MOXKET
MCIIOIb30BaThCs HYMEPOBAaHHBIN U andaBUTHBIA CIUCOK. B MaHHOM ciydae mocie
uudpbl WK 3arJaBHOM OYKBBI CTaBUTCS ToYka. llepednciieHne HadyMHAETCS C
3arjlaBHOU OYKBBI M 3aKaHYMBAETCS] TOUKOM.

IIpumep

3akperieHne TEOpPeTHYECKUX 3HAHUN M mpuoOpeTeHue Ooliee TIyOOKHX
MPAKTUUYECKUX HABBIKOB PaOOTHI MO CHEIUATBHOCTU BKJIIOYAET CIEIYIONIUE BUIBI
paboT:

1. O3HakoMIIeHHE C OpraHu3aluen, €€ UCTOPUEH, BUJAMHU 1 HAIPABICHUSIMU
NEATENbHOCTH,  OPraHU3allMOHHO—KOHOMHUYECKOM  CTPYKTYpOH,  CHCTEMOU
yOpaBJi€HUs, LENIMH BJIAJCIbIEB W PYKOBOAUTENEH OU3HECA, CTPaTETUSIMU
KOMITaHUHU.

2. 3yuyeHue crienuaibHOW JIUTEPATYPbl U HOPMATUBHOM TOKYMEHTAUUH IO
paccMaTpuBaeMoi TEME.
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AHAJIOTUYHO CUCOK OGOPMIISIETCS MPU MCTIOIb30BAHUM 3arJIaBHBIX OYKB U
TOYKH MOCJIE HUX B MIEPEUUCIICHUU SIBIICHUH, TPOLIECCOB, COOBITUHN U T.II.

CoxkpalieHue cioB B TEKCTE HE JOIYCKaeTCs, 32 UCKIIOYEHHEM YCIOBHO-
OYKBEHHBIX U TpauiyecKkux 0003HAUYCHUH.

4.3. TpeOooBanust K 0(popMJICHHIO TAOIHIL

[Hudposoii Matepuan B pabore MOxKET OoPopMmIiiAThCsS B Buae Tadauu. B
TEKCTE Ha HUX JOJKHA OBITh cChUTKA. CCBUIKM HAa TaOJUIIBI IAaIOT C COKpAIllEHHEM
cioBa «rabmuua». Hampumep: «B Tabn. 1 npuBeneHbl mokazaTenn paOOThI
opranuzanuny». CcblIka I0KHA UATH Tiepe] TabIuiei.

Bce TaOnuibl, eclii WX HECKOJBKO, HUMEIOT CKBO3HYIO HyMepayuio B
npejenax BCero TeKCTa, HoMep TaOJMIIbl yKa3bIBaeTCs apaockumu yugppamu. Han
npasviM GepXHUM y2ioM TaONHIBl TOMEIIAIT Haanuch: «Tabnuma...» c
yKa3aHHUEM MOPSIKOBOTO HOMepa Tabnuilsl (HampuMmep, «Tabmuna 5») 6e3 3Haka
No mepen nmudpoit u Touku nocie Hee. Eciu B paboTe TOJNBKO OfHA TaOIuIa, TO
HOMEp €M He MpUCBanBaeTCs U clIoBO «Tabnuilay He MUIIYT.

Tabnuiibl cCHAOXKAIOT MmemamuyecKUMU 3a20108KAMU, KOTOPbIE pacloaaraioT
MocepeMHEe CTPAHUIIBI M MUIIYT ¢ 3arjiaBHOM OyKBBI 0€3 TOUKM Ha KoHue. Eciu
uH(opMaius, mpuBoAUMas B Ta0IuUIle, 3aMMCTBOBaHA U3 KAKUX-TUOO HCTOUYHUKOB,
TO TMOCJE Ha3BaHUsl TAOJMIBI HEOOXOJUMO MOCTaBUTH CChUIKY. Tabiuiia JoiKHA
CJIeI0BaTh MOCJIE€ CCHIJIKK Ha HEe.

IIpumep
Tabnuua 3

CtpyKTypa 3aTpaT Ha BBITYCK MPOTYKITUH
OAO «Xne6omap» B 2010-2012 rr., (TBIC. pY0.) [16, C. 25]

Ne § 2010 | 2011 | 2012 VaBecc | Ya.Becc | Ya.Becc
wa HaumeHoBaHue moka3artelei N N N Hay. Hay. Hay.
2010r.,% | 2011r.,% | 2012r.,%
1 | MarepuanbHsble 3aTpatsl, B T.4. | 31906| 43379| 53151 55,4 57 54,7
CBIPbE U MaTEepHUaJIbI 10220| 16480| 18559 19,1 21,6 19,1
IIOKYIIHBIE U YCIYTU CTOP.OPT. 3769 | 4955 | 6219 6,3 6,6 6,4
TOILIHBO 10256| 12832| 16421 17,2 16,8 16,9
AJIEKTPOIHEPTUsl 4128 | 5032 | 6510 6.9 6,6 6,7
BCIIOMOTaTeJIbHbIE MAaTEPUAIIbI 3533 | 4080 | 5442 5.9 5.4 5,6
2 | 3arpatsl Ha OIUIaTy TpyJa 13900| 16882 23029 23,3 22,3 23,7
3 | Orumcnchms Ha 5236 | 6579 | 7454 | 8.8 8,7 8,7
COII.CTPaxOBaHHE
4 | Amopruzanus 2487 | 3022 | 4761 4,2 4,1 4.9
5 | AmopTtuzauus oobekrTa au3unra | 2190 | 2394 | 3498 3,7 32 3,6
6 | [Ipoune 3aTparbl 2732 | 3523 | 4275 4,6 4,7 4.4
Hroro: 59700| 76164| 97168 100 100 100
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Ot Tekcta Tabnuiua OTAENSIETCS MPOIMYCKOM CTpOKH. J/laHHble B TaOiuie
MOTYT ObITh TIpeAcTaBiIeHbl MIPUGTOM 12 MyHKTOB U OJUHAPHBIM MEXKCTPOUHBIM

WHTEPBAJIOM.

Ecnu Tabnuua npeblaeT no o0beMy CTpaHHILy, TO €€ JIy4dlle IOMECTUTh B
npwioxkeHnue. Ecin Bce ke pa3melieHde TaOJMLbl B TEKCTE IMPU3HAHO OoJjee
1[€1€CO00pa3HbIM, TO OHA IEPEHOCUTCS Ha CIIEAYIOIIME CTPAHMIIBI 110 CIAETYIOIINM

MpaBUJIaM.

Ecnu oHa 3akaHumMBaeTcss Ha CHEAYIOLIEH CTpaHUIE, TO HaJ IPABBIM
BEPXHUM YTJIOM TaOJIHIBI ToMeriaeTcs 3anuch «OkoHnuanre TaOauuel ... », mocie
ATOTO KOMUPYETCs arnka tadbnuiibl. Hazpanue Tabnuisl He KOMUPYeTCs.

Ecau pasmep Tabmuipl O6ojiee ABYX CTpaHUIl, TO Ha KaXKJIOW cCleayrolen
CTpaHUIIbI KpOME TOW, Ha KOTOPOU 3aKaHYMBAETCsl TaONIUIIA, HA/l IPABBIM BEPXHUM
yIJI0M Ta0auIsl noMmerraetcs: 3anuck «lIpomomkenue TaOmuIbI ...», IOCIE 3TOTO
KOMUpyeTcs manka taonuiisl. Hazpanue Tabnuilpl HE KOMUPYETCS.

IIpumep

[Iponomxenue Tabnuirst 3

No § 2010 | 2011 | 2012 VaBecc | Ya.Becc | Ya.Becc
w HaumeHoBanue mnokasareiiei r r r Had. Had. Had.
2010r.,% | 2011r.,% | 2012r.,%
2 | 3arparsl Ha oIUIaTy TpyJa 13900| 16882 | 23029 23,3 22,3 23,7
3 | Oruncnenns na 5236 | 6579 | 7454 | 8.8 8,7 8,7
COII.CTPaxOBaHHE
4 | AMopru3zaius 2487 | 3022 | 4761 4,2 4,1 4,9
5 | AmopTtuzauus oobekra au3unra | 2190 | 2394 | 3498 3,7 3,2 3,6
Oxonuanme TaOmuire! 3
Ne } 2010 | 2011 | 2012 VaBecc | Ya.Becc | Ya.Becc
i HaumeHoBanue mnokasareiiei r r r Had. Had. Had.
2010r.,% | 2011r.,% | 2012r.,%
4 | AMopru3zaius 2487 | 3022 | 4761 4,2 4,1 4,9
5 | AmopTtuzauus oobekTa au3unra | 2190 | 2394 | 3498 3,7 32 3,6
6 | [Ipoune 3aTparbl 2732 | 3523 | 4275 4.6 4,7 4.4
Hroro: 59700| 76164| 97168 100 100 100

Jlomyckaercs moMeniaTh TaOauIly BIOJIb JJIMHHOM CTOPOHBI JHCcTa. B aTOoM
CJIyyae OCHOBHOM TEKCT Ha JINCTE PACIOJIAaraTbCs HE JTOJKEH.

B manke Tabnuipl WM B CTONOIE, COAEPXKAIIEM HAJIMKUCH, HAUMEHOBAHUS
MoKa3zaTese JOJKHBI ObITh YKa3aHbl €IUHUIIBI U3MEPEHUS TPUBOAUMBIX LIUQP.
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4.4. TpeOoBanus K 0(pOPMJICHH IO WILJIKOCTPALMIA

Nnmwcrpanum  — cxeMbl W rpadukd, HUMEHYEMble PHCYHKAMH,
HYMEPYIOTCS CKBO3HOU HyMepayuel 1O Bcell pabore, 0003HAYAIOTCS apabCKuMu
yugpamu. Eciu unmoctpanus B paboTe eIMHCTBEHHAs], TO OHA HE HyMEpyeTcsl.

CxeMbl B paboTe HNOMKHBI OBITh CIrPYNIHUPOBAHBI B €IUHBIA OOBEKT.
Nnntoctpauuu ciienyet pacroiarath HEOCPEICTBEHHO MOCIE TEKCTOB, B KOTOPBIX
OHM YIIOMHMHAIOTCSI BIIEPBbIE, UJIU HA CIEAYIONICH CTpaHHUIIE.

Ccouiku Ha unmocmpayuu HE cCleayeT opOopMIISITh KaK CaMOCTOSITEIbHBIE
(dpa3bl, B KOTOPHIX JIUIIb MOBTOPSIETCS TO, YTO COJEPKUTCS B moamucu. B Tom
MecTe, T€ peub O TeMe, CBSI3aHHOM ¢ WIUTIOCTpalliel, MOMEIaT CChUIKY 00 B
BH/JIE 3aKJIFOYEHHOTO B CKOOKH BbIpaxeHus «(puc. 3)», 1100 B Buje 000pOTa TUIA:
«...KaK 3TO MOKAa3aHO Ha PUC. 3» WU «... KaK 3TO CIEYET U3 pucC. 3».

Kaxnyro nintoctpanuio He0OOX0AUMO CHA0XKATh HOOPUCYHOUHOU HOONUCDHIO,
KOTOpasi JOJKHA COOTBETCTBOBAaTH OCHOBHOMY TEKCTY M CaMOW HILTIOCTpPAIIUU.
[Toanuck noj MiLIIOCTpanueld UMEET CJIEIYIOIINE OCHOBHBIEC 3JIEMEHTHI:

1) HammeHOBaHHE TpadHUUIECKOr0 CIOKETa, 0003HAYAeMOr0 COKpAaIllCHHBIM
clI0BOM «Puc.»;

2) TOpSAKOBBIM HOMEp WLIIOCTPAIMM, KOTOPBIM yKa3biBaeTcs O€3 3HakKa
HOMepa apabckumu ruppamu «Puc. 2.»;

3) TeMaTHYECKH 3arojoBOK WLUIIOCTpAIlUU, COAEPXKAIIUM TEKCT C
XapaKTEePUCTUKON U300pakaeMoro o0beKTa B HanboJsee Kpatkoil hopme;

4) cchlIKa Ha UICTOYHUK, OTKY/a B3SIT PUCYHOK, €CJIU 3TO HEOOXOIUMO.

[Tpumep odopmienus npeacrasie Ha puc. 1. MTHoe opopmiienre pucyHKoB
HE JIOMyCKaeTCs

[Tpobnema - [Tpobnema -
pUYHHA CIIEJICTBUE
Brrsasnennas
npobiaema
[Tpobnema - [Tpobnema -
IpUYHHA CIIEJICTBUE

Puc. 1. Cxema npyU4nHHO-CIEACTBEHHOTO aHan3a [5]

OT TekcTa PUCYHOK OTAEISAETCS MPONYCKOM CTPOKHU. Jl[aHHBIE B PUCYHKE
MOTYT OBITh MpEACTaBICHBI MIPUGTOM 12 MYHKTOB M OJAMHAPHBIM MEXKCTPOUYHBIM
MHTEPBAJIOM.

4.5. TpeOooBanus K opopMjieHHIO Gopmy.I
DopMyIbl, UCIOAB3YyEMbIE [JI PACUETOB, pacrojarar0T Ha OTHAEJbHBIX

cTpokax u HyMmepyroT. [lopsiakoBeie HOMepa (opmyn 0003HAYAIOT apabcKumu
yughpamu, KOTOphIEC 3aMUCHIBAIOT HA YPOBHE (POPMYIIBI CIIpaBa B KPYTJIBIX CKOOKAX.
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Ecmm B Tekcre WCHONB3yeTcs HECKOIBKO (GOpMyN, TO HyMepalus
yKa3bIBa€TCS JBOWHAS: TepBas mudpa OTpakaeT HOMEp TJaBbl, BTOpas — €e
MOPSAIKOBOE  TOJIOKEHHWE B TimaBe. @DopMyiny IKelaTeabHO THCaTh C
UCIONb30BaHUEM  @ynkyuu  «Bcmaexa  obvexma»  Microsoft — Equation.
HenocpenctBenno mox popmyiioit mpuBoAUTCS paciiudpoBKa CMBICTA W 3HAUCHUIH
CHUMBOJIOB.

[Ipumep
PacyeT AMCKOHTHPOBAHHBIX BBIIUIAT 32  HCIOJB30BAaHHE  OOBEKTa

uHTemekryaasHoi cooctBenHoctu (OUC) ocymiectusiercs no popmyne (4):

T
C=>V,xU, xR xk, (4),
t=1
rjae V; — o0beM mpoayKIuu, Tpou3BeieHHoM ¢ ucnoyib3oBanuem OUC Ha t-m
mare pacuera; [[;, — 1eHa 3a €IUHUIY MPOAYKUHH, NPOU3ZBEACHHON C

ucnonszoBanueM OUC Ha ToM ke mare, py0./mT.; R, — cTaBKa posiTH B ¢ roay, %o;
k4 — k03 DUITMEHT AUCKOHTUPOBAHUS 1Jid f ToJa; T — TOPU3OHT pacyeTa.

4.6. TpeOoBaHUA K 0()OPMIIEHUIO CCHLIOK M CIIMCKA HCIOJIb3YyeMbIX
HCTOYHHKOB

CcblIKa B TEKCT€ HA MCTOYHUK JOJDKHA O(OPMISTHCA KBaJpaTHBIMU
CKOOKamMu c JByMsl nudpamu, Tae mneppas mudpa — 3TO MOPSIKOBBIA HOMEP
W3/1aHUSl B CIIUCKE HCIOJIb30BAHHBIX MCTOYHUKOB, @ BTOpasi — HOMEpP CTPaHMIIbI
(cTpanwur).

IIpumep
M. A. Korapbunbsckuii nucan: «/HCTpyMeHT co3gaemM Mbl... llonb3ysch

WHCTPYMEHTOM, MbI COBEPILIAEM JIMIIb HAYAJIbHBIC IEMUCTBHS, & IOTOM UHCTPYMEHT
BBITIOJIHSIET paboTy 3a Hacy [10, c. 17]. Cnaag mpOMBILIIIIEHHOTO TPOU3BOJCTBA B
Poccun B nepBom kBaptaiie 2009 roga coctasuin 7% [12, c. 8].

Ecnu B TekcTe UCMONB3yIOTCS HE LUTAThI, @ UAEH, MBICIA JPYTUX aABTOPOB,
TO CTaBUTCS CChLIKA HA UCTOYHUK (MCTOYHUKH), a HOMEP CTPAHUIIBI NP FTOM HE
YKa3bIBAETCA.

IIpumep
B pesynbrate mpou3ono CMENEHHE KaTerOpUaabHOrO amnrapara: IMOHATUS

«ICATEIBHOCTB» U «IIOBEJCHUE» CTaJM HCIOJB30BAThCS KaKk CMHOHUMBI [65, 70,
131, 141, 142, 219].

Cnmcok MCNOJb30BAHHBIX HCTOYHHUKOB TPYNNUpPYyETCS al(aBUTHBIM
crocoOoM, Mpu KOTOpoM (haMIJIMU aBTOPOB M 3aryiaBuil (€clii aBTOP HE YKa3aH)
pasmeniatorcss 1o andaButy. MHOCTpaHHBIE HMCTOUYHHKK Pa3MEIIAIOT MOCTe
MepeyHsl BCEX UCTOYHUKOB Ha PYCCKOM SI3BIKE.

B crnucok BKIIIOYAOTCS TOJIBKO T€ MUCTOYHUKH, HA KOTOPBIE €CTh CCHUIKHU B
OCHOBHOM TEKCTE M KOTOpbIE (DAKTUYECKH UCIOJIH30BAIUCH.
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Cnrcok JOKEH BKIJIKOUATh KHUTH HE mo3aHee 10-IeTHero cpoka TaBHOCTH,
CTaTbU — HE MO3AHEE S-JIETHETO CPOKA AJABHOCTU. /{051 COBPEMEHHOM JTUTEPATYPbI
(1e crapiie 5 neT) He HOJKHA OBITH MeHee 70 mporeHTOB. BKiItoueHne B CIIUCOK
anpecoB web-cTpanull uaM WHBIX (OpPM TMpeacTaBieHHS HHOpMAIUM B CETH
Internet cBUAETENBCTBYET O COOTBETCTBYIOIIEM COBPEMEHHBIM TpeOOBaHUSIM
YPOBHE MOJATOTOBKHU CTYJICHTA.

IIpumep
Hopmamusnvie 0okymenmoi

I. Owmckas oOnacte. 3akoH. OO WHHOBAllMOHHOW JAESATEIBHOCTH Ha
tepputopun Omckoit obnactu: ot 13.07.2004 [Dnextponusiii pecypce] // [IpaBoBas
CIpaBOYHO-UH(pOPMAIIMOHHAsA cucTema «l apanTy.

2. Poccuiickas Depepanus. DenepanbHplii  3akoH. O  (HUHAHCOBO-
npombinieHHbIx Trpynmax: or 30.11.95 r. Ne 190 [Onektponnsiii pecypc]| //
[IpaBoBas cnpaBouyHO-uHpOpManmonHas cuctema «Koncymnprant [Itocy

Knueu oonoco, 08yx u 6onee asmopos

1. JIxoncon, M. VY. Vnpasinenue otaenoM npoaax. I[lmanupoBaHue.
Opranuzanus. Koatpons [Tekct]/ M.Y./xxoucon, I'.Y.Mapmamn.-7-e uza. — M.:
NI «Bunbsimey, 2007. — 640 c.-ISBN 5-222-352-4512

2.3y0, A. T. AatukpusucHoe ympasienue: Yueb. noco0. [Texct]/A.T.3y0 —
M.: Acnekr IIpecc, 2005. — 319 c.

3. Tomyman,Jl. OmouuoHanbHOE JnUIAECPCTBO: VICKyCCTBO ymnpaBieHHs
JIOJIBMU Ha OCHOBE 3MolMoHanbHOro uHteiiekra [Tekct] / JI. Tloyaman, P.
bosue, 3. Makku; Ilep. ¢ anrn. Jl.I'onmymaH.- 3-¢ uzn.— M.: AnpnnHa busnec
bykc, 2008. — 301 c.

CbopHuku 00HO20 a8MOpa u KOAIEKMUE08 aemopos

1. MeTtononoruueckue npodsieMbl Teopun Oyxrantepckoro yuera [Tekct] /
Coct. A. T. KopotkoB. — M.: ®unancsl, 2008. — 295 c.

Cmambu u3 2azemsl Ui HCypHaia

1. bpeycoBa, A. I. Cubupp B  pETHOHAILHOW  MOJUTHKE
[Texct]/A.I'.BpeycoBa // Bectauk Omckoro yH-Ta. Cep. «9xkoHoMuka». — 2009. —
No 2. —C. 81-86.

2.  CxpunnukoB, C. becoBcTtBO mnpeanpuHuMarenbcTBa [ [ekcT]
/C.CxpunaukoB // Jkcmept. — 2006. — Ne 3. — C. 21.

3. CuactnuBeiid, K. Omckuit Munnpom noarorosun maisi POCHAHO 17
npoekToB [ Tekct]/ K.Cuactnusiit// Kommepueckue Bectu. — 2009. — 9 gek. — Ne48
-C.7.

Hnmepnem-ucmounuxu

1. Kproukos, B. H. Muccust ¢pupMbl Kak MEHTaJIbHBIA BUPYC [DIEKTPOHHBIM
pecypc]/ http://www.zarplata.com/za010103.htm

2. Odunmanbubiii cait PocctaTta [DnekTpoHHbId pecype] // www.gks.ru.

3. IlaTemman, B. Baeapsiem nponeccHbiit moaxo/ [DneKTpoHHBIN pecype] /
B.Ilatemman, A. MaxoBckuii // http://www.osp.ru/c10/2007/10/4471217.html

Hnocmpannas numepamypa
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Gray, C. F. W Project Management: The Managerial Process [Texcr] / C. F.
Gray, E. W. Larson. — NY: McGraw-Hill, 2006.

[Tocme TorO, KAk MPUBEACHBI aBTOP W Ha3BaHHWE PAaOOTHI, Uepe3 JIBE KOCHIC
4epThl HE0OX0IMMO yKa3biBaTh pecypc Mutepuera (URL).

JlommyckaeTcss MCIOMBh30BaTh B CIUCKE JIUTEPATYPhI TOJBKO T€ WCTOYHHKH,
CChUIKA Ha KOTOpPhIE HAyWHAeTCS C TpoTokonoB http:/ wu fip://. Henwss
UCIIOIb30BaTh MPOTOKOIB wap:/ unu mailto://. Ilociae ykazaHusi mpoTOKOJA
TpeOyeTcsi MpUBECTU aJpec caiita B ceTu nmo (GopmMe www, uUMsi caiTa/ToMeHa
(manpumep, www.socpol.ru, www.zarplata.com u 1ip.) u ganee yepe3 KOCyr 4epTy
- aJpec MCTOYHUKA Ha caiiTte (Hampumep, http://www.zarplata.com/za010103.htm).

He paspemiaercst ucnosib30BaTh CCHUIKM K pecypcaM (caiiTaM), KOTOpBIE a)
HE WMEIOT MyOJWYHOTO MIOCTYIA, TO ©CTh 3allHIIEHBI MApOJIeM WU SBISIOTCS
BHYTPUKOPIIOPATUBHBIMU (HEAOCTYNMHBIMH U3 OOIIEH ceTH); 0) He SBISIIOTCS
100pOCOBECTHBIMHU TIPABOOOIAATENIMA, TO €CTh CalThl pedepaToB, KYpPCOBBIX
paboT, cailThl YACTHBIX JIKII, MYOJIUKYIOIINX MaTepualibl 0€3 corjiacus aBTOPOB.

PekoMeHmyeTCsT  MCTHONMB30BaTh  PECYpChl, 3apETHCTPUPOBAHHBIE  Kak
cpeacTBa MaccoBoil umHMOpMaiuM (3JICKTPOHHBIE OHMOJUOTEKH, 3JIECKTPOHHBIE
BEPCUU JKYyPHAJIOB, CaWThl BCEX W3AATEIIbCTB), CAWTHI OPraHOB CTATHCTHKH,
o UITMATBHBIX OPTaHOB W OPTraHU3AINi, JTHYHBIC aBTOPCKHUE CAUTHI, B TOM YHUCIIC
MyOIUKYIONAE MaTepHaTbl MHBIX aBTOPOB C UX COTJIACHS.

B HEKOTOPBIX ciTydasix ciaeayeT 00s3aTeIbHO YKa3bIBATh ATy MyOTHKAIUH.

DTO0 MPaBWIIO OTHOCUTCS K CUTYAIUSIM, KOT/1a HCTIOTB3YIOTCS

a) SJICKTPOHHBIC BEPCUU )KYPHAJIOB;

0) 2NEKTPOHHBIE BEPCUU U3JAHUN C CATOB U3/1aTENbCTB.

B ocrampHBIX cllydasx ykazaHWe Ha JaTy NyOJuKauh HE SBISCTCS
o0s3aTENBHBIM, HO €CITM JaTa W3BECTHA, €€ PEKOMEHIYEeTCS TPHUBOJIUTH B
Oou6morpaduuecKOM ONMMCAaHUHA UCTOYHHUKA.

4.7. TpeOoBanus K 0(p)OPMJICHUIO IPUJIOKEHU I

O0beM mnpuio:xkenuii He nomkeH npeBbimath 20% o0vbema BKP. B
MPUJIOKEHUSIX TIOMEIIAI0TCA TPOMO3/IKKE TabIuIlbl (pazMepoM Oosiee 1 CTpaHUILh),
pacyeThl, METOJUKH, CTPYKTYPHBIE CXEMbl, YEpPTEKU, TpaPuKH, IMMOMEIICHHUE
KOTOPBIX B OCHOBHOM YacCTH CMOCOOCTBOBAJIO ObI 3arPOMOXKICHUIO TEKCTa padOTHI,
MPENATCTBOBANIO €ro IEeJIOCTHOMY Bocmpusatuio. OJHAKO CYIIECTBEHHBINH IS
PACKpBITUSI TEMBI, JI0Ka3aTeIbCTBA IJIaBHBIX BBIBOJOB U MPEMJIOKEHUNA MaTepual
(TabnuIibl, pacyeTsl, pUCYHKH U MP.) JOJKEH UJITU B OCHOBHOM TEKCTE.

Pa3paboTtanHble  aBTOPOM  JOKYMEHTHI  (TIOJIOXKEHUS,  HHCTPYKIUU,
periaMeHTel W 1p.) U O(OpMIEHHbIE 1O TMpaBWiIaM JIOKYMEHTHUPOBAHUS
pacroyiararoTcs B MPUIIOKEHUAX. B OCHOBHOM TEKCTE OINMUCHIBACTCS Ha3HAUCHUE
JIOKyMEHTa, pelIaeMble C €ro MOMONIBIO 3aJ]au, CTPYKTypa JTOKYMEHTA, TJIaBHBIC
COJIep>KaTeNIbHbIE MMYHKTHI, MTOJIb30BATENN TOKYMEHTA, MOPSJ0K MOJb30BaHUS UM U
p. HA YCMOTPEHUS aBTOpa UHPOpMAIHSI.

[Ipunoxxenusi,  BBIHOCHMBIE 32  TpaHMIBI  TEKCTa  BBITYCKHOU
KBIU(PUKALMOHHON pabOThl, UMEIOT CKBO3HYIO HYMepayuio apabckumu yuppamu.

18



Kaxnoe npwioxeHne 6 gepxuem npagom y2iy HOJDKHO COAEpKaTh HAAIMUCH
«IIpunoxenue 3» 6e3 ykazaHus Ne 1 cCbUIIKM HAa UCTOYHUK.

Jlanee Ha cienyronen CTpOKe MO LEHTPY UAET CONEPKATEIBHBIN 3ar0J0BOK,
HaleyaTaHHbIA TPONUCHBIMU OYKBaMHU, C YKa3aHUEM CCBUIKM Ha HCTOYHUK B
ClIy4yae 3aMMCTBOBAaHUS MATEPHAIIA.

B OCHOBHOM Te€KCT€ BBIMYCKHOW KBaJU()UKAMOHHOW pabOThl 0053aTEIbHO
JOJDKHBI OBITH CCBUIKM Ha MPWIOXKEHUS U UX NosicHeHusa. Hampumep, (cm.
npunoxenus 3 u 4) win «Kak npencrasneno B [Ipunoxenun 1 ....». [punoxenus
pacnoJiaratoTcsi B OpsJIKE CChIJIOK HAa HUX B TEKCTE paOOTHI.

Ecnu npuitokeHne pacrosnaraeTcsi Ha HECKOJIBKHX JIMCTaX, TO Ha KaXKIOM
nocnenyromem Jsmcre numercs «lIpomomxenme Ilpunoxenus ...», a Ha
nocnenHeM jucre numercss «Oxkonuanue [Ipunmoxkenus ....». B ciywasx, korga
NPWIOKEHUE TMPEACTaBIIeT OJWH JOKYMEHT C OOIIMM 3arojloBKOM, TO
«IIpomomxkenne npui. ...» HE IMHIIETCS, NPOCTO HYMEPYIOTCA CTPAHUIIBI
JOKYMEHTA.
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