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Metoauyeckue yKa3aHUs IO TOJATOTOBKE, OGOPMIICHUIO U 3alllUTe
BBITYCKHOM KBalM(pUKALMOHHON (0OakanaBpCKoM) paboThl MO HAIpPABJICHHUIM
noarotroBku 38.03.01 Dxonomuxka, 38.03.02 Menemxment, 38.03.03 Ynopasnenue
nepconanom, 38.03.04 I'ocynapCTBEHHOE W MYHHULIMIIAJIBHOE YIPABJICHHE / COCT.
K.3.H, goueHt M.I'. PoaunonoB, k.3.H., moueHT bopucoBa O.M., K.3.H., JOUEHT
HBanosa E.B., k.5.1, nouent H.}JO. Cumonosa.

Peuensenr:
1. Konopera T.B. — k.3.H., nomneHT kadeapbl «IKOHOMHUKA, MEHEIKMEHT H
mapkeTuHr» @I'OBY BO «®uHaHcoBbI yHUBepcuTeT ipu [IpaButensctBe PDO»
2. Tloxposckuit I'.E. - k.3.H., AoueHT kadeapbl «IKOHOMHKA, MEHEIXMEHT U
mapkeTuHr» @I'OBY BO «®uHaHcoBbIl yHUBepcuTeT pu [IpaButensctBe PDO»

Meronuueckue ykKazaHus IO TMOATOTOBKE, OGMOPMIICHMIO U  3alluTe
BBITYCKHOW KBau(UKAMOHHOW (OakanmaBpckoil) pabOThl IO HaNpaBJICHUSIM
noarotoBku 38.03.01 Dxonomuka, 38.03.02 Menemxment, 38.03.03 Ynpapnenue
nepconanoM, 38.03.04 T'ocymapcTBEHHOE W MYHMIMIIAIBHOE YIIPABJICHUE
paccMOTpeHBI M 0J100peHbI Ha 3acenanuu Hayuno-meronuueckoro coera CUBUT
ot 28 utonst 2017 r., mpotokoi Ne 6.



1. O01mue moJ10:KeHus

Breinycknas kBanugukaimoHHass paboTa OakanaBpa HpeacTaBiseT coOoM
TEOPETUYECKOE MJIM SKCHEPUMEHTAIBHOE HCCJIEAOBAHUE OJHOM M3 aKTyaJlbHBIX
TEM B 00JacTM 3KOHOMHUKHM (MEHEIKMEHTa). BbimyckHas kBanu(uKalMOHHAS
(OakamaBpckasi) paboTa JOJDKHA HOCUTh MPAKTHYECKYI0 HAaNpaBIEHHOCTh B
COOTBETCTBHHM C BBIOPAHHOW HANpaBICHHOCTHIO HAMPABICHUS TOATOTOBKH.
BhIMyCKHHUK TOMKEH MPOJEMOHCTPUPOBATh YPOBEHb OBIAJCHUS HEOOXOIUMBIMH
TCOPETHUECKUMH 3HAHUAMU W TPAKTHYCCKIMH YMEHUSMU U  HaBBIKAMH,
MO3BOJIIOIIMMHU €MY CAMOCTOSITEJIBHO PeIIaTh MPOPECCUOHANIbHBIE 3aJaUH.

Boinycknas kBanu@ukannoHHas paborta OakanaBpa NMOKa3bIBa€T ypOBEHb
OCBOCHHS BBIMYCKHHMKOM METO/JOB HAYYHOTO aHajn3a CJIOXHBIX COIHATBHBIX
SIBIICHUI, YMEHUE JIeTIaTh TEOPETHUECKHEe O00OOIIEHUS U MPAKTUYECKUE BBIBOJIEI,
000CHOBaHHbBIE MPEAJIOKEHUS U PEKOMEHIAIIMU B U3y4aeMOi 00JacTH.

BrinmyckHas kBanugukaronHas padora 0akanaBpa A0HKHA:

— HOCHUTh TBOPYECKHMH XapakTep C WCIOJb30BAaHHUEM aKTyaJIbHBIX
CTaTUCTUYECKUX JaHHBIX U JCHCTBYIONINX HOPMATHBHBIX MPABOBBIX aKTOB;

— OTBEYaTh TPEOOBAHMSIM JIOTUMHOTO M YETKOTO H3JIOKEHHUs MaTepuana,
JI0Ka3aTeJIbHOCTH U JOCTOBEPHOCTH (PAKTOB;

— OTpa)kaThb YMEHHMs CTYJIEHTa I0JIb30BAaThCS PallMOHAIbHBIMU IpHEeMaMu
MOMCKa, OTOOpa, 00pabOTKM M cHCTeMaTHU3aluu WHQOpMaIuu, CIOCOOHOCTH
paboTaTh ¢ HOpMaTUBHO-TIPABOBBIMU AKTAMU;

— MpaBWJIBHO OQOpMIIEHa (YETKasi CTPYKTypa, 3aBEPIIEHHOCTb, IPAaBUIBHOE
oopmiieHne 6ubIMOrpaPUUEecKuX CChUIOK, CIIUCKA JIMTEPAaTypbl 1 HOPMATUBHO-
IPaBOBbIX aKTOB, AKKYPAaTHOCTb UCIIOJIHEHUS).



2. JTanbl NOAr0TOBKH BHINYCKHOI KBATU(UKALNOHHON PadoThl

[ToaroroBka BBHIMTYCKHOW KBaJM(UKAIMOHHON (OakamaBpckoil) paboThl
(manee — BKP) BkitouaeT clie1yroue 3Tambi:

1) Bbi6op Tembl BKP u ee yrBepxkaenue pykoBoauteneM OOII, HaznaueHue
Hay4yHoro pykoBoautens (cMm. [Ipunoxxenue 1 [lonoxenus o BKP);

2) mony4yeHue CTYACHTOM OT HAy4YHOI'O PYKOBOAMTEINS 3a/laHUs, B KOTOPOM
ykaspiBatoTcsi Tema BKP, UCXOJHbIE JlaHHble K paboTe, T.e. MepeyYeHb
MoJJIekaIuX pa3padoTKe BOMPOCOB, OCHOBHAsI pEKOMEHyeMasl JIUTepaTypa, CPoK
cnaun pykoBojutento OOII roroBoit BKP (cm. Ilpunoxenue 3 Tlonmoxxenus o
BKP);

3) cornacoBaHue rpaduka u npeaBapUTesIbHOIO 1miaHa BoinonHenus BKP ¢
Hay4dHbIM pykoBoauTeneM (cM. [Ipunoxenue 9 IMonoxenus o BKP);

4) cbop, oOpaboTKa U aHAJIM3 HOPMATHBHBIX MPABOBBIX aKTOB, YUCOHOU U
HAy4YHOW  JIUTEPATyphl,  CTATUCTHYECKUX  MATEpPHAJIOB W  MaTepuajioB
IPaBONPUMEHUTEIBHOM MPAKTUKKU 10 BhIOpaHHOM Teme BKP;

5) <dopmynupoBaHHE  TEOPETUYECKUX  TMOJOXKCHUH, TMPAKTUYECKUX
BBIBOJIOB ¥ PEKOMEH/IAIINI;

6) moaroroBka u opopmiienne Tekcta BKP;

7) nopabotka Texcta BKP ¢ yuerom 3ameuanuii Hay4YHOro pyKOBOJIUTENS U
yCcTpaHeHue omuOoK B 0(hOpMIIEHUH PAaOOTHI (MPU UX HATUYHH),

8) coctaBnenue annotanuu BKP (cMm. [Ipunoxenue 4 Ionoxenus o BKP);

9) mnpenocTtaBieHHWE CTYAEHTOM CIpPaBKM O BHEAPEHUU PE3YJIbTAaTOB
UCCIeNOBaHUsA (€ClIM TaKOBOE OCYHIECTBISUIOCH CTYJEHTOM, He SIBJSAETCH
00s13aTeJIbHBIM ); CIIPABKY BBIAAET NMpEeANpUsATHE (OpraHu3alus, YUpEKICHHE) Ha
0a3e KOTOpOW MPOBOAMIIOCH MCCIEIOBAaHUE, U TJE PE3yNbTaThl HCCIEIOBAHUS
UMEIOT MPAKTUYECKYI0 3HAYMMOCTh, BHEAPSIOTCS WM OyAyT BHEAPEHBI; CIIpaBKa
7oikHA OBITh  MOJNUCAHA PYKOBOIUTENEM MpeAnpusths (OpraHU3alNH,
yupexaeHus) 1 3aBepeHa nevateio (cM. [Ipunnoxkenue 7 ITonoxenus o BKP);

10) MPE0CTABIICHUE CTYJICHTOM 3aABJIICHUS 0 COOJIIOIEHU I
npodeccuonansHoil dTHKK npu Hanmcannu BKP (cum. Tpunoxkenne 8 Tlomoxxenus
o BKP);

11) nmonyuenue otr3biBa Ha BKP oT HayyHoro pykoBoautens (CM.
[Tpunoxenue 6 [lonoxenus o BKP);

12) nonyuyenue nomycka k 3amure BKP;

13) noaroroBka k 3amure BKP mnepen unenamu ['ocynmapctBeHHOI
sK3aMeHalMoHHOM komuccuu (aanee — ['OK);

14) 3ammra BKP nepen unenamu ['OK.

Temy BBITYyCKHOW KBaTM(PUKAIMOHHOW pabOTHI CTYIEHT BBIOWpAET U3
criucka TeMm, paszpabortanHoro pykoBoautereM OOIl u yTBepkaeHHOTro Yd4eHbIM
coeetom HOY BIIO CHBUT Ha COOTBETCTBYIONIMM  y4eOHBIM  TOSI.
Pexomennyembie Tembl BKP exeronno myOiaumKyroTCs Ha cailTe MHCTUTYTa U B
MPUJIOKEHUU K MPOrpaMME TOCYAapCTBEHHOM WTOroBOM arrectrauuu. CTyIeHT
MOXET NPEIJIOKUTh CBOIO TEMY, COOTBETCTBYIOIYIO HAMPABICHUIO MOJTOTOBKU U



OTBEUAIOIIYI0 €ro MPaKTUYECKUM HHTEpecaM, OJHAKO 3Ta TeMa JOJKHA OBITh
00513aT€IBHO COIIACOBAHA C HAYYHBIM PYKOBOIUTEIIEM.
3. TpeGoBaHus, npeAbABJIsieMbIe K CTPYKTYpPe H COACPKAHHUIO
BBIIIYCKHOM KBAJIN(PUKALUOHHOKH padoThI

BKP poixkHa UMETH CAEAYIOMIYIO CTPYKTYPY:

— TUTYyJIbHBINA TUCT (cM. [Ipunoxenue 2 [lonoxenus o BKP);

— 3aJlaHie Ha  BBINOJIHEHHE  BBIMYCKHOW  KBaJU(DUKALIMOHHOM
(6axanaBpckoii) paboTsl (cM. [Ipunoxenue 3 [onoxenus o BKP);

— aHHOTAIIMs BBITYCKHOM KBaTM(UKAIIMOHHON (0aKkanaBpCKOi) paboThI (CM.
[Tpunoxenue 4 Ionoxenus o BKP);

— coaepxkanue (cMm. [Ipunoxenue 5 [lonoxenust o BKP);

— BBEJICHUE;

— OCHOBHAsl 4acTh;

— 3aKIIIOYEHUE;

— CITMCOK MCTIOJIb30BAHHBIX UICTOYHHUKOB;

— IpUIIOKEeHUSI (IIPU HEOOXOIUMOCTH);

— 3asgBlIEHHE O COOMI0JIeHHe MPO(ECCHOHAIIBHOW JTHKW TPU HAMKMCAaHUU
BBITYCKHOW KBaJlM(pUKAIMOHHOM (OakanmaBpckoit) pabotsl (cMm. [lpminoxkenune 8
[Tonoxenus o BKP).

TuryJabHbIN JUCT

TUTYJBbHBIN  JIMCT  SBJISETCA  NEPBOM  CTPAHULEW  BBINYCKHOMU
KBaTM(UKAIMOHHON (OakamaBpcKoil) paboThl U OPOPMIIIETCS B COOTBETCTBHUH C
yCTaHOBJIEHHBIM 00pa3iioM (cM. [Ipunoxenue 2 [Tonoxenus o BKP).

Ocob6ennocTu 0OpPMIICHHUS TUTYJILHOTO JIUCTA:

®TOUYKHU B KOHIIE CTPOK HE CTaBSTCH;

®HOMEpP CTPAHUIBI HE YKA3bIBAETCS;

®IIEPEHOC CJIOB IO CJIOraM He JOIyCKaeTcs;

®TUTYJIBHBIN JIUCT JOJDKEH OBITh TMOAMHMCAH CTYIEHTOM, €ro HayYHBIM
pykoBoautesnem u pykoogutenem OOII (B cooTBeTCTBUH € TPOPUIEM).

Conep:xkanme

B coaep:kanum mpuBOASTCS Ha3BaHUS BCEX 4YacTel palbOThl (BBEACHHE,
TJIaBbl, KOTOpBIC, KaK MPaBUJIO, JEIATCS Ha maparpadbl, 3aKIIOYEHUE, CIHCOK
WCIIOJIb30BAaHHBIX HMCTOYHHUKOB, TIPUJIOKEHHUSI) U  YKa3bIBAIOTCS CTPAHMIIBI, C
KOTOPBIX OHM HAauWHAKOTCS (cM. oOpasen odopmiieHHs comepkaHus paboOThI B
ITpunoxennu 5 [omoxenus o BKP). OcobeHHOoCcTH 0hOpMIICHUS COASPIKAHUS

® TIOMENIAeTCs MOCe 3a1aHUsl U aHHOTAIUK;

® B COMEpP:KAHUM TIPUBOJATCS BCE 3aroioBku (M mojnzarojoBku) BKP u
YKa3bIBAIOTCSI CTPAHUIIBI, C KOTOPBIX OHU HAYMHAIOTCS;



® 3arjJaBHEM JTOrO JINCTa JNOKHO CiykuTh ciioBo «COAEPKAHHUE»,
HAIMCaHHOE B OTAEIBHOW CTPOKE MO IEHTPY CTPAHMIIBI 3arjiaBHBIMU OyKBaMu
KUPHBIM HIPUPTOM;

® 3arOJIOBKH COJEpXKaHMs JODKHBI TOYHO TOBTOPATH 3aroJIOBKH YacTei
paboThI B TEKCTE;

® COKpalllEHUE CJIOB W HCIOJIb30BaHHE a0O0peBHATyp B COJEpPKAHUM HE
JOMYCKaeTCs;

e HOMEp CTpPaHHWIBI, Ha KOTOPOW pacmoyiaraeTcss COAep)KaHHWe, He
yKa3bIBaCTCS;

® B COJCpXaHUHM YKa3bIBalOT cloBO «lIpumokeHUs» © MPOCTaBISIOT
CTpaHUIly WX Hadana 0e3 pacmm(pOBKM Ha3BaHHUS M KOJIMYECTBA MPUIIOKEHUH,
UMEIOIINXCS B padoTe.

BBenenue

Bo BBeaeHMM KpaTKO OCBEIIACTCS COCTOSIHUE MPOOJIEMBbI U CUTyallus, B
KOTOPOil OHa pa3pelraercs.

KiroueBbie aiieMeHThI BBEICHUS

- 000CHOBaHUE aKTyaJIbHOCTH BEIOPAHHOM TEMBI,

- OLIEHKA YPOBHSI pa3paO0TaHHOCTH TEMBI B JIUTEPATYpPE;

- OIIpEJEJIEHUE LIETU U NTOCTAaHOBKA 3a]1a4 UCCIIEIOBAHUS,

- BBIJICJICHHE U ONpeiesieHne 00beKTa U MpeAMeTa UCCIICIOBaHUS ;

- BBIOOp METOJI0B UCCJIeI0BaHUs, PUMEHsAeMbIX TIpu Hanucanuu BKP;

- KpaTKO€ U3JI0KEHUE COJEPKaHUs IJ1aB;

- YKa3aHue KOJIMYECTBA NCTOYHUKOB, MPUTIOKEHU, PUCYHKOB U TaOJIHII.

Obocnosanue axkmyanbHOCmMu meMbl JOJDKHO OBITh HEMHOTOCIOBHBIM.
IToka3piBaeTcsi TJ1aBHOE — CYTh MPOOJEMHOM CHUTyaluu (MPOTHBOPEUYNBOM
CUTYyalluH, TPeOyIOIei CBOCro pa3peIieHusi).

AKTyalnbHOCTh TEMBI O3HAYaeT €€ CBA3b C KOHKPETHBIMU MOTPEOHOCTIMHU
NPAaKTUKHA (MOTPEOHOCTIMU KOHKPETHOTO MPEANPHUSATHS, TPYIIbl MPEIIPUITHH,
OpraHu3aluy, OPraHOB YIPABICHUS U T. A.). AKTyalbHOCTh OTPAXaeT Ba)KHOCTD,
CBOCBPEMEHHOCTh BBIODAHHOW TEMBI, €€ COIHMAIbHO-DPKOHOMHYECKYIO WU
npaBoBylo (mis  oOywaromuxcs 1o HamparieHuto  «OpucnpyneHms»)
3HAYUMOCTb.

IIpu ouenxe ypoeéna pazpadomannocmu memvl 6 qumepamype CTYIECHT
JIOJKEH 1aTh OIEHKY YPOBHIO pa3pa0OTaHHOCTH ATOW MPOOJIEMEI B JIUTEpAType U
yKa3aTh Ha TMPOOJIEMBI, C KOTOPHIMH CTaJKHWBAIOTCS TE, KTO H3Y4aeT ITO
HaIpaBJIeHUe JeaTenbHoCcTH. Heobxomumo mpuBectn (pammimm aBTOPOB padorT,
BHECITUX HAMOOIBIINNA BKJIA/l B Pa3BUTHE N30PAaHHON TEMBI.

OT nmokazaTenbCTBAa AaKTYalIbHOCTH BBIOPAHHOW TEMBI CTYACHT JOJDKEH
JOTUYHO TIEPEUTH K onpedenenuro ueau padomwpl. Kak mpaBwiio, UEIbIO
BBINTYCKHOM KBanu(UKAIUMOHHON pabOThI ABJIsIETCA pa3paboTKa MPeaJIOKEHUN WU
METOJUYECKUX PEKOMEHJAIMIA HA OCHOBE MCCIIEIOBAHUSI TEOPETUUECKUX aCIEKTOB



(M3y4€HHOrO0 TEOPETHYECKOr0 MaTepuana) M MOJYYEHHBIX MPAKTHUYECKUX
pE3yJIbTATOB aHAIN3a 0OBEKTA UCCIIEIOBAHMUS.

Henp BKP neranmmsupyeTcs mocpeacTBOM nOCMaH06KU KOHKPETHBIX 3a0au,
KOTOpBIE IPEJICTOUT pelIaTh B COOTBETCTBUU C 3TOM LENbIO. 3a/1a4d YKa3bIBAIOT HA
OCHOBHbIE HAaIpPaBJICHHs] MOJITOTOBKH pabOThl CTyleHTa Npu noaroroBke BKP wu
HAYMHAIOTCA  C  TJarojioB:  OMNMCATh...,  yCTAHOBUTh...,  BBISICHUT...,
MIPOAHATU3UPOBATh. .., OUEHUTb. .., BBIABUTH..., BBIBECTH (OPMYILY..., pa3padoTaTh
pPEKOMEHJAIMHU. . ., TPEAJIOKUTh METOAUKY. .. U T.II.

Onpeoenenue npeomema ucciedoeanus — TIPOLECCa, OTHOIICHUM,
ABJICHUS, a TaKKe MPUEMOB, METOJOB, CIOCOOOB HMX HM3YYECHHS] U U3MEHEHHS B
pamkax BbliOpaHHOi#l Tembl BKP.

[Ipenmer uccienoBanus B oOILIEM Cilydae — 3TO TO, Ha YTO HampaBlieHa
MBICIIb, YTO COCTaBJISIET €€ COJIep)KaHHe, KOHKpETHas MpoliieMa, pa3pelieHue
KOTOpO#l TpeOyeT mpoBeAeHUs ucciaegoBanus. [IpeamMeToM UCCIeI0OBaHUS MOMKET
ObITh mpobJiieMa, 3aJlayd M  BONPOCHI, BO3HHUKAIOIIME TMPU TOCTPOCHUH,
(YHKIIMOHUPOBAHUM U COBEPIICHCTBOBAHUM CHCTEM YIIpaBJICHUS MPEANPUATHEM
(opraHuzamueii, y4pexaeHUeM), MPU HCIOIb30BAHUM B HUX COOTBETCTBYHOIIUX
METOJI0B, IPUHIIMIIOB, MPOIIECCOB, OTHOLIEHUH, JIEMEHTOB, MOJICUCTEM U MPOYUX
COCTaBIISIOIIUX CUCTEMBI.

Bovioenenue oovexkma wuccnedosanus — npennpuatus (OpraHu3andy,
yupexaeHus), ero (ee) moapasesicHHi, padounux TPy, Ha MPUMEpPe KOTOPHIX
paccmaTpuBaeTcsi NMpoOJieMHas CHUTyalMs WM BbIOpaHHas IJsi HMCCIETOBaHUS
TEMA.

Hanee HeoOXoAMMO OOOCHOBAaTH 6blOOP MEMO008 UCC1e006AHUS,
npUMeHseMbIX Tpu Hamucanuu padotel. B BKP wucnonessyrorcs pasznuunbie
METONIbI  uccienoBaHus (OOIIeHayyHble METOJBI: Hay4YHOE HaOJIoJeHuE,
CpaBHEHHE, H3MEPEHHE, SKCIEPUMEHT, aOCTparupoBaHue, aHAIM3 M CHUHTE3,
MOJENUPOBAHUE, UHAYKIMS U ACAYKIUS, HCTOPUYECKUN METOJ, BOCXOXKAECHUE OT
a0CTpaKTHOTO K  KOHKPETHOMY; 4YaCTHbIE M  CIEUHUAIbHBIE  METOJbI:
COILIMOJIOTHYECKOE HAOJIOICHUE, aHAIN3 JTOKYMEHTOB, Pa3jIMYHbIE BHUJIBI OMPOCOB,
(YHKIIMOHAIBPHO-CTOUMOCTHOM M KOPPEIISIIMOHHBIN aHATU3 U JIp.).

PexoMenayemblit 00beM BBeiCHUS 3-4 CTPAHUIIBI.

Kpamkoe uznosxncenue cooeprycanua riaB BKIOYaeT B ceOs He Oomee 6-10
IIPEIIOKEHHUH, TAKOHUYHO M3JIararoluX CYTh IIPEACTABICHHON PaOOTHI.

OcHoBHy1I0 YacTs BKP

OcHoBuyw uyactb BKP 1o HampaBieHHio MNOJATOTOBKHM OakajlaBpuata
coctouT u3 2-3 riaB. Kaxxnas rimaBa BkITto4yaeT oT 2-x 70 4-x maparpadoB. O0beM
IJIaB JOJDKEH OBITh COM3MEPHM IO pa3Mepy, HO JOIMyCKaeTcsl MpeodiiaiaHue
TEOPETUUECKOU TJIABHI.

Ctuiib TUCHMEHHOM HAy4YHOM MBICIM — 3TO O0O0€3JIMYEHHBI MOHOJIOT.
[ToaTomMy u3NnoOXkeHUEe OOBIYHO BEAETCA OT TPEThEro Jihila, TaK KaK BHUMAaHUE
COCpPEIOTOYEHO Ha COJEPKAHUU U JIOTMYECKON TMOCIeA0BATEILHOCTH COOOIIEHUS,
a He Ha cyoObekre. IlosToMy aBTOp BBITYCKHOW pabOThl BBICTYNAET BO
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MHO>KECTBEHHOM YHCJIE€ M BMECTO <«sI» JOJDKEH YNOTPeOdsATh «Mbl». Marepuan
TAaK’K€ MOXKET M3J1ararbCcsd C MCIOJIb30BAHUEM O€3IMYHBIX OOOPOTOB MU OT
TpeTbero auua. Hampumep: «MOXHO NPEAINIONOXKUTH, 4YTO...», «IIPEACTABIISCTCA
BAJKHBIM. ..», aBTOP CYUTAET, YTO...», K10 MHEHUIO aBTOpaA...» U T. 1.

N3narate maTepuan cieayeT ¢ HUCIOIb30BAaHUEM HAYyYHON TEPMUHOIOIUH,
npodeccuoHanbHOrO s3blka. HenomycTMMO NpPUMEHATh OOOpPOTHI Pa3rOBOPHOMU
peur WM NyOJUIUCTUYECKUNA CTHIIb (32 HMCKIIOYEHHMEM KOpPOTKMX LUTAT W3
ra3eTHBIX, )KYpPHAIbHBIX CTATEH).

Kaxnas rmaBa BKP nomkHa MMeTh KOHKPETHOE Ha3BAaHWE M HAYMHATHCS C
HOBOU CTPaHUILIBI.

IlepBas riiaBa

IlepBas ri1aBa — Teoperuyeckass yacrb. B 1mepBoi riaBe, Kak IPaBuUIlo,
U3JIaraloTCsl TCOPETUUECKUE ACTIEKThI TEMbI, PACKPBIBAIOIINE €€ CYTh.

HccnenoBanne TEOPETUYECKUX BOMPOCOB, COJEPIKAIIUXCS B MEPBOM TiiaBe,
JIOJDKHO OBITh JIOTUYECKHU CBSI3aHO C MPAKTUYECKOM 4YacThIO paOOThl M CIIYKUTh
0a3oit 15 pa3pabOTKHU MPEIOKESHUN U PEKOMEH AU,

Ocoboe BHUMaHHE HEOOXOIMMO OOpAaTHTh HAa TPAKTOBKY TOHSATHUA U
TEPMUHOB, HCIMOJB3yeMbIX B 3arojloBKax TeMbl, TJiaB, maparpadoB pabOThl, B
dbopMynupoBKe TmpeameTa, LETd M 3aJad  HccleqoBaHus. B nmaHHOM rimaBe
pEKOMEHyeTCs 3aTparuBaTh JUCKYCCHOHHBIE BOIIPOCHI, HO TIPU 3TOM 00s3aTEIHHO
clenyeT wu3NaraTb COOCTBEHHYIO TO3WIIMIO, HE OTrPaHUYMBAsCh MPOCTHIM
NIEPECKA30M CYIIECTBYIOLIUX B JTUTEPATYPE TOUEK 3PEHUSI.

B nmanbHelimeM Bech marepuall, NPUBOAMMBIM B TEOPETUYECKOM TJIABE,
JOJKEH OBITh WCIIOJNIb30BAaH Ha TMpakThke. B oOmeM Buie mnepBas TJiaBa
npeICTaBIseT COO0N TEOPETUUECKYIO KOHIICTIIIMIO BCETO UCCIIET0BAHMUS.

[lepBas rmaBa momkHA cofepkaTh maparpadpbl, JIOTHYHO CYKAIOIIUE KPYT
paccMaTtpuBaeMoi TeMbl 0 creruduke o0bekTa U npeamera. Kaxapiid maparpad
JNOJDKEH 3aKaHYMBAaThCS BBIBOJAMHU, IIOJIYYEHHBIMH B XOJE€ PACCMOTPEHUs
Marepuana. [7maBa, kak W maparpadsl, 3aBepIIAETCS BBIBOJAMHU, KOTOPHIC
0000IIIaI0T OCHOBHBIC HJICH, TOJYYCHHBIC IMPU TEOPETUYECKOM PACCMOTPECHHH
MPOOIEMBI.

JIns  mpoBeleHUs TEOPETUYECKHX HCCIENOBAHUN  CTYAEHT JOJIKEH
MOJIb30BaThCS KAk  (DyHIAMEHTAIbHBIMH  JIMTEPATYPHBIMH  MCTOYHHKAMU
(MoHOTpadmsiMu, ydyeOHMKaMH, Y4eOHBIMU TMOCOOUSMHM), TaK W TEPUOIUICCKON
neyatel0 (Hay4YHbIMM U NOpO(EecCHOHATBHBIMU JKypHajaMHU M Tra3eTamu,
OpomIropamMu ), THTEPHET-UCTOYHUKAMH.

Bropas riasa

Bropass riaBa — aHaguTH4YecKasi 4acTb. B JgaHHOW riaBe maercs
XapaKTEePUCTUKA 00BEKTa MCCIICTOBAHUS B paMKaX U30paHHOU TEMBI.

Takxke pEeKOMEHIYeTCAd ONUChIBAaTh W  AHAUIM3UPOBATH  PE3YJILTATHI
JTUArHOCTUKUA TMPEAMETa HCCJIEAO0BAHUS HA MPUMEPE KOHKPETHOTO MNPEANPUSATHS
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(opraHu3zanuy, y9pexxJIeHus) — 00bEKTa UCCISIOBAHHS, & TAK)KE BBISIBUTH BIUSHUEC
IIpeIMeTa UCCIIEOBAHMS Ha PE3YNbTAThl AESITEIbHOCTH 00BEKTA HUCCIEA0BAHUS 110
MOKA3aTeJsIM, PACCMOTPEHHBIM B IIEPBOM IJIaBeE.

Kpome Toro, pexomeHayercs IeTalIW3UpPOBaTh NPEAMET HCCIIEI0BaHMUS,
ONpEJENNUTh MPOOJIEMbl U BOBMOXKHOCTH, BBISIBICHHBIE B MPOLECCE UCCIETOBAHUS
NpeaMeTa, W TMPUYMHBI CIOXKHBIICHCS CHUTyallud, OCYIIECTBUTh aHaJIU3
BBISIBJIEHHBIX Mpo0jeM, cOpMYyIHpOBaTh  HEOOXOAMMOCTb HX pEUICHUS U
MOTEHLMAJIbHBIE CJIEICTBUS OTCYTCTBUS PELICHUS ISl O0BEKTA UCCIIEI0BAHMUS.

['maBa nomxkHa cojaepxaTh BBIBOJABI K maparpadaM U 3aKaHUYMBATHCS
0000111al0IUMH BBIBOJIAMH, COJIEPKAILUMH XapaKTEPUCTUKU CHIIBHBIX U CIA0BIX
CTOPOH JEATEILHOCTH NMPeanpusatTus (OpraHu3aiuu, yIpexKIeHus).

Tperbs ri1aBa

TpeTbsi T1aBa — peKOMeHAATeJbHAS W MPAKTHYECKasi YacTh PadoThI.
JlaHHas Ty1aBa pacKpbIBacT MPUYUHBI MMOJTYYECHHBIX PE3yJIbTaTOB. B Hel nemaroTcs
OCHOBHBIE BBIBOJIbI, 00OCHOBBIBACTCSI HEOOXOIUMOCTh U3MEHEHU B OpraHU3aIkH,
yIIPaBICHUH W JAIOTCS PEKOMEHJAIMK T10 PEIICHHUI0 MpobiieM. PexomeHmanuu
JOJIKHBI OBITH JETAJBbHO MPOpPa0OTaHbI, JIOBEJACHBI 10 YPOBHS BO3MOXKHOTO HX
npuMeHeHUS Ha mnpakThuke. OHU  JODKHBI HAmpsMyl OBITh CBSI3aHBI C
MOJIYYCHHBIMU pPe3yJbTaTaMH aHaju3a IPOOJIEMbl, HW3JI0O)KCHHBIMH BO BTOPOWM
rJIaBe.

B oToif rimaBe Takke TPUBOJUTCS OOOCHOBAaHHWE IPEIJIOKCHHBIX
MEpPOIPUATUH. PeKkoMeHIalnuu JOJDKHBI OBITh OOOCHOBAHBI C TOYKH 3PCHUS
OpraHMU3aIMOHHOM, COIHAIILHON U YKOHOMHUYECKOM MJIM MIPaBOBOM (I CTYJIEHTOB
HanpapJIeHus MoarotoBku «HOpucnpyneHnus») 3HauumMocT. Kpome Toro, B 310
rJIaBe MOTYT OBITh M3JI0KCHBI IPOTHO3BI M MOJCIHA Pa3BUTHS CHTYyallUH,
IPEJICTaBJICHBI CXEMBI, IIPOICAYPhI, METOIUKH.

PekoMeHaTeapbHas I1aBa JOJDKHA COJEpaTh BBIBOABI K maparpadaM |
3aKaHYUBATHCSA 000OIIAOIMMH BEIBOJAMM.

3akja0ueHue

B 3akiir0ueHuM 1aeTCA OLIEHKA MEPCIIEKTUB Pa3BUTHSA BOIMPOCOB MO TEME,
(bOpMyITHUPYIOTCS OCHOBHBIC BBIBOJBI 1O pPE3yJIbTaTaM HMCCIICIOBAHUSA, a TaKKe
PEKOMEHIAIMH 110 WX HCIIOJIb30BaHUI0. PexoMeHIyeMbIii 00beM 3aKkiTtoucHus 3-4
CTpPaHUIIBL.

Cnucok UCNnoJIb30BAHHBIX HCTOYHHUKOB

Cnucok  HMCHOJB30BAHHBIX  HMCTOYHHUKOB  BKIIOYAaeT  IEPEUYCHb
HMCTOYHUKOB, KOTOPbIE OBLIN UCIOIB30BaHbl Mpu nojarotoske BKP u Ha kotopslie
€CThb CCBUIKM B OCHOBHOM TeKcTe. OO0BbEM CIUCKAa HUCMOJIb30BAaHHBIX HUCTOYHUKOB
M0 HAMNpaBICHHUIO TIOJITOTOBKM OakajaBpuaTa JOJDKEH BKIOYaTh He MeHee 30
HWCTOYHHKOB.



B cnucok Mcnonapb30BaHHBIX HMCTOYHUKOB CIIEIYET BKJIIOYATh CCHUIKA Ha
Hay4YHYIO JUTepaTypy (cTatbu, MoHOTpaduu u T. 11.). B cnucke HCNoab30BaHHBIX
HCTOYHUKOB 00513aTeJIbHO JOJIKHbI NMPUCYTCTBOBATH U3IaHUA 32 MOCJIeHUE
ABA roja. DTy 4acTh paboThl cieayeT opOpMUTH B COOTBETCTBUU C IMpaBUIIaMH,
W3JI0)KEHHBIMU HIXKE.

Ipuioxenus

B ITPUJIOKEHMS cnenyer BKIOYaTh BCIIOMOTAaTENbHBIM MaTepuai, Ha
KOTOPBI MMEIOTCSI CCHUIKM B OCHOBHOM 4YacTH pabOThl (CMEThI, KaJbKYJSIIHH,
IITATHOE PAacCIHCaHNUE, MOJI0XKCHHS, HHCTPYKIUH, ((HMHAHCOBAs OTYETHOCTH M T. I1.).

[TpunoxxeHuss HEOOXOAUMO pacroiiaratb B TMOPSAKE TMOSBICHUS CCHUIOK B
TekcTe paboTel. Kaxpoe mpuiiokeHWe HAYMHAETCS ¢ HOBOM CTpaHUIIBI U UMEET
COOCTBEHHOE Ha3BaHMUE.

Texkct BKP He nomxeH conepkaTh Iuiarmara — ucnoJib3oBanus B BKP
MOJ BHUJAOM CaMOCTOSITEJIBHOM pabOThl YYKOro TEKC Ta U3 MaTepHalioB,
OmyOJUKOBaHHBIX JTIOOBIM CITIOCOOOM, B TOM YHCJIC€ W3 PaHEE BBIMIOJIHEHHBIX U
3amuiieHHbIX BKP:

a) 0e3 MOJHOM CCHIIKM Ha UCTOYHUK;

0) co cchUTKamu, HO Korja oObeM M XapaKTep 3aMMCTBOBAHHM CTaBAT MO
COMHEHHE CaMOCTOSITEIbHOCTD BBITTOJIHEHHOW PaOOTHI.

[InarmaTom nmpu3HaeTcs:

— JOCJIOBHOE BOCIIPOU3BEIEHUE UYKOTO TEKCTA;

— mnapadpaza — U3II0KEHHE YyKOr0 TEKCTa C 3aMEHOM CIIOB M BBIPAXKEHUN
0e3 U3MEHEHHs CMBICIIA U COJIEP>KaHMsI 3aMMCTBOBAHHOTO TEKCTA.

BBINTyCKHUKY KaTErOpUYECKH 3alpENIaeTCs MCIOIb30BaTh MPU HANKMCAHUU
BKP undopmanuro, pacrnonaokeHHYIO Ha caiiTax 0aHKOB pedepaToB, JTUILIOMHBIX
U KypCOBBIX paboT (Hampumep, caitel http://www.5ballov.ru, http://allbest.ru,
http://kursoviki.spb.ru, http://www.vsereferati.ru/kursovik u mp.).
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4. TpeOoBanus, npeabsBiasieMble K 0)OPMJICHHIO
BBIIYCKHOM KBAJIN(PUKALUOHHOKH padoThI

4. 1. O0mue TpedoBaHus

Texct BKP pomken ObITh oOTHe4aTaH Ha OJHOM CTOpOHE JIMCTa
dopmara A4 (210x297 mm) mpudtom Times New Roman. Paszmep mpudra —
14, MexXnycTpouHbIM MHTEpBajl — NOJYTOpHBIM. Kaxkmas cTpaHuLa UMEET MO
paszmepoM: JieBoe — 30 mm, npaBoe — 10 mm, BepxHee — 20 MM, HUKHEEe — 20 MM.
Ao63aunbiit orctyn — 1,25 cMm. BripaBHUBaHue a03ama JA0HKHO OBITh MO IIUPUHE,
JIOMYCKaeTCsl aBTOMATHYECKHM MepEeHOC CIIOB.

Crtpanunsl paboThl HyMEpylOTCs apabckuMu 1udpaMud B MPaBOM HIKHEM
yray. OTCTyn OT HMXKHEro Kpasi CTpaHUIbl A0 KOJIOHTUTYJa cocraBiser 10 mwm.
Bce crpanuil HymepyroTcs, HaudMHas € TUTyJdbHOro jucta. Ha TuTyabHOM
JHUcTe, 3aJaHWH, AHHOTAIMM W COJAEP:KAHMM HOMepP CTPAaHMUbI He
npocTaBJjslT. BBenenue HaumHaercs ¢ 5 crpanuusl. Hymeparmus crpanui
J0JIKHA OBITh CKBO3HOW. 3aKIIOYEHHE M MPUIIOKEHUS BKIIOYAIOTCA B CKBO3HYIO
HyMEpaluio.

B ocHOBHOM TekcTe BBIMYCKHOM KBaJU(UKAIMOHHONW paboOThl He
JIOIYCKaeTCsl MCMOJIb30BAHUE KUPHOIO0, Kypcuéa W NONYEPKUBAHMS HadyepTaHUS
TEKCTA.

OneyaTku, OMUCKK HE JOMyCKaloTcs (B Cilydae UX OOHApYy>KEHHUS B TEKCTE
rOTOBOM pabOTHI JTUCT, HA KOTOPOM OHU OOHAPY>KEHBI, JOJIKEH OBITH MepeneyaTa
U 3aMEHEH).

Kaxnas crpykTypHass 4YacTh BBITYCKHOM KBadU(UKAIIMOHHONW pPabOThI
HAYMHAETCA C HOBOrO JMCTA, 3TO NPABUJIO OTHOCUTCS K BBEICHUIO, IJIaBaM
BBIMYCKHOM KBaJTM(DUKAITMOHHON pabOThl, 3aKITIOYEHUIO, CIIUCKY UCIOJIb30BaHHBIX
UCTOYHUKOB M mpuioxeHusM. [laparpadsi (moapasnensi) cieayeT pacroiaratb
IPYT 32 IPYTOM.

OcHOBHasi 4acCTh COCTOMUT M3 IJIaB W mnaparpadoB. ['7aBbl JOKHBI UMEThH
MOPSAJIKOBBIE HOMEpa B Mpejenax TeKCTa BCEW BBIMYCKHOW KBATM(PUKAIMOHHON
paboThl, 0003HaUeHHBbIE apabckuMu mudpamMu ¢ Touykod Ha KoHIie. [laparpadsr
JOJKHBI MMETh HyMepaluio B mpenenax riaBbl. [lepBoit nudpoit maparpada
SBIIIETCS HOMEP TJIaBbl, BTOPO — HOMED maparpada B JaHHOU TJIaBe.

Pacctosinue Mexxay Ha3BaHHWEM TJIaBbl U MOCIEAYIOIIUM TEKCTOM JOJIKHO
OBITH PABHO OJTHOM MPOMYIIEHHOU CTpoKe. Takoe ke PacCTOSHHUE BBIICPIKUBACTCS
MEXIy 3aroJioBkamMu TiaBel W maparpada. Touky B KOHIIE 3aroyioBKa,
pacrnoylaraeMoro IOCpeJIMHE CTPOKH, He cTaBiT. IloguepkuBaHHMe 3arojioBka M
[IEPEHOC CJIOB 0 CJIOraM B 3ar0JIOBKE HE JIOIyCKAEeTCsl.

3aronoBku raB cienyet 3anucbiath 3AI'JTABHBIMU (ITPOITMCHBIMN)
OykBaMH 0€3 TOUKHM B KOHIIE, HE MOAYEpPKUBas. 3arojoBKku naparpadoB cieayeT
3amuChIBaTh ¢ ab3ana (KpacHasi CTpoKa) MpOMUCHBIMU OYKBaMH 0€3 TOUKH B KOHIIE,
HE NOIYEPKHUBA.

O0beM BhIMYCKHON KBanu(pUKaAMOHHOMN (OakaiaBpckoil) padboThl (0e3 yuera
MPWIOKEHUH) ToJbKeH cocTaBisaTh 50-80 ctpanui. [IpeBbimenne oobema paboThI
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SBJISIETCSI CEPHE3HBIM HapYyIIEHHEM M MOXET TOBJI€Yb 3a COOOM CHUXKEHUE
OLICHKH.

BrinyCkHMK Ha TMOCIEOHEN CTpaHUIE TEKCTa CTAaBUT MOAINUCH U JaTy
cnaun BKP.

4.2. TpeOGoBanusi K 0(p)OPMJICHHUIO NTEPEYUCTCHNH

Ecnu B TekcTe pabOThI HCTIOIB3YIOTCS TIEPEUUCIICHUS, TO OHU O(OPMIISIOTCS
CEAYIOINMU CIIOCOOaMHU.
IIpumep
Oco0oe BHUMaHHE CIACAYET yCTUTh CICIYIONTUM KPUTCPHSIM:
® TIOJTHOTA U TIYOMHA PacCMOTPEHHMS TIPOOJICMBI;
® JCIOJB30BaHUE OTCUYCCTBCHHOU M 3apyOCKHOU JTUTEPATYPHI;
000CHOBaHHOCTH ITO3HUIINH aBTOPA;
COOTBETCTBHE HCITOJIb3YEMbIX METOI0OB aHAJIN3a CYIIECTBY MPOOJICMBI;
CTCTICHb PEIICHUS MTOCTABICHHBIX 3a]1a4;
Ka4yecTBO OPOpMIICHUS.
I
BHuManue ciieryeT oOpaTuTh Ha CICAYIOMIUE BOIIPOCHI:
1) mosnHOTA M TITyOWHA PACCMOTPEHUS MPOOIIEMBI;
2) UCTIOJIb30BaHUE OTEUECTBEHHOM U 3apy0eKHOM JIUTEepaTyphl;
3) mo3uius aBTOpa, €€ 000CHOBAHHOCTH;
4) ucronb3yemMble METObI aHATN3a MPOOJIEMBI;
5) pellieHre MTOCTABICHHBIX 33/1aY;
6) Ka4ecTBO OPOPMIICHHS.

AnanornyHoe oQopMIIEHHE CIHUCKa MPUMEHSAETCS TPHU HUCHOJIb30BAHUU
IIPOIKMCHBIX OYKB CO CKOOKOM M 3amsATOM WJIM TOYKOU ¢ 3aIsATON B KOHIIE.

[Ipy ucnonp30BaHUM B MEPEUMCICHUHM Pa3BEPHYTHIX OMUCAHHI MOXKET
UCITOJIH30BaThCSl HyMEPOBaHHBIN M aipaBUTHBIN CIIUCOK. B MaHHOM ciydae mocie
mudpel WIK 3ariaBHOM OYKBBI CTaBHTCS Touka. llepedncrieHne HadyWHAETCs C
3arjJaBHOM OYKBBI U 3aKAaHYMBAETCS TOUKOM.

IIpumep

3akpermieHne TeOpeTUYECKUX 3HaHWUW W mpuolOpeTeHue Oosiee TIIyOOKHX
MPAKTUYECKUX HABBIKOB PabOTHI MO CIENUATHLHOCTH BKIIIOYAET CIECAYIONIUE BUIBI
paboT:

1. O3HakoMJeHUE C OpraHu3aluei, e€ UCTOpUEH, BUIaMHU U HalpaBIICHUSIMU
NEATENBHOCTH,  OPTraHU3alMOHHO—KOHOMHYECKOW  CTPYKTYpPOH,  CHUCTEMOW
yOpaBJi€HUs, LEIAMU BIAJEIbIEB U PYKOBOJAUTENEW OW3HEca, CTpaTerusiMu
KOMIIaHUHU.

2. N3yueHue crienuanbHOW JINTEPATYPbl U HOPMATUBHOM JOKYMEHTAUUH 110
paccMaTpuBaeMor TEME.
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AHaNOru4HO CUCcOK 0GOpMIIIETCA MPU MCIOJIb30BAaHUU 3arjiaBHBIX OYKB U
TOYKH TOCJI€ HUX B EPEUUCIICHUH SIBICHUH, IPOLECCOB, COOBITHMA U T.II.

CokpalieHue CJI0B B TEKCTE€ HE JOINYCKAaeTCs, 32 UCKIOYEHHUEM YCIOBHO-
OYKBEHHBIX U Tpauueckux 0003HaAUYECHUN.

4.3. TpeOGoBanusi Kk opopMJIeHHIO TAOIHIL

Hudposoit Marepuan B pabote MoxkeT oQopMiIsAThCS B BUae Tadauu. B
TEKCTEe Ha HUX JIOJDKHA OBITh cChUIKA. CCHUIKM Ha TaOJMIIBI TAlOT C COKpAIEHUEM
cioBa «rabmuna». Hampumep: «B T1abm. 1 mpuBeieHsl moKazaTenu paOOTHI
opranmzanuny». CChlIKa JODKHA UATH NIEpeT TaOIuIei.

Bce Ttabmmibl, ecnM WX HECKOJNBKO, HMEIOT CKBO3HYIO HYyMepayuro B
nmpejeax BCero TeKCTa, HoMep TabJUIIbl YKa3bIBaeTCsl apabckumu yugpamu. Han
npaguviM  epxHuM yeiom TaONMWIBI MOMEIIAlT Haanmuch: «Tabmuma...» ¢
yKa3aHWeM MOPSIKOBOrO HOMepa Tabmuilel (Hampumep, «Tabnumna 5») 6e3 3Haka
Ne mepen mudpoit u Touku mocie Hee. Eciau B paboTe ToNbKO ofHA TabiMIA, TO
HOMEp €if He IPUCBANBACTCS U CIIOBO « Tabmuiiay He MHIIYT.

Tabnuip! cHAOKAIOT MmemamuyecKuMy 3a20106KAMU, KOTOPBIE pacTioaraimT
NoCepeIMHE CTPAHUIIBI U MUIIYT C 3ariaBHON OyKBbI 0e3 TOYkM Ha KoHie. Ecim
uHpOpMaIHs, TPUBOANMAs B TaOIHIIE, 3aMMCTBOBaHA U3 KaKUX-JIMOO UCTOYHUKOB,
TO TIOCJIe Ha3BaHUS TAOJMIIBI HEOOXOJUMO IMOCTaBUTH CChUIKY. Talnuia moipKHA
CJIeIOBATh MOCIIE CCHUIKM Ha HEe.

IIpumep
Tabmuma 3

CrtpyKkTypa 3aTpar Ha BBIITYCK PO TyKITUH
OAO «Xnebomap» B 2010-2012 rr., (tIC. pY0.) [16, C. 25]

Ne } 2010 | 2011 | 2012 VaBecc | YaBecc | Ya.Becc
i HaumeHnoBanue mnokasarenei N Ny - Hay. Had. Had.
2010r.,% | 2011r.,% | 2012r.,%
1 | MarepuanbHblie 3atpathl, B T.4. | 31906| 43379| 53151 55,4 57 54,7
CBIPbE M MATEPUATIBI 10220| 16480| 18559 19,1 21,6 19,1
MIOKYITHBIE U YCIIYTHU CTOP.OPT. 3769 | 4955 | 6219 6,3 6,6 6,4
TOILIMBO 10256| 12832 | 16421 17,2 16,8 16,9
AIEKTPOIHEPT U 4128 | 5032 | 6510 6,9 6,6 6,7
BCIIOMOTaTEJIbHbIE MAaTEPUAIIbI 3533 | 4080 | 5442 5,9 5,4 5,6
2 | 3aTpathl Ha OIUIaTy TpyJa 13900| 16882 | 23029 23,3 22.3 23,7
g | Oruncienns na 5236 | 6579 | 7454 | 88 8,7 8,7
COIL.CTPaxXOBaHUE
4 | Amopruzanus 2487 | 3022 | 4761 42 4.1 49
5 | Amoptu3anus oobekra nusunara | 2190 | 2394 | 3498 3,7 3,2 3,6
6 | [Ipouwne 3aTpaThl 2732 | 3523 | 4275 4.6 4.7 4.4
Hroro: 59700| 76164 | 97168 100 100 100
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Ot Tekcra TabnMua OTAENAETCS NPOIYCKOM CTpoKU. [laHHBIE B Tadiuue
MOTYT OBITh MpPEACTaBICHbI WIPUPTOM 12 MYHKTOB U OJUHAPHBIM MEKCTPOUYHBIM
MHTEPBAJIOM.

Ecnu Tabnuua npesblaeT no o0beMy CTpaHUILy, TO €€ JIy4dllle IOMECTUTDH B
npunoxkenue. Ecinu Bce ke pa3MeleHue TaOnuibl B TEKCTE IPU3HAHO Oosee
11eJ1eCO000Pa3HbIM, TO OHA NEPEHOCUTCS Ha CIEAYIOUINE CTPAHULBI 10 CIEAYIOUIUM
MIpaBUJIaM.

Ecnu ona 3akaHuMBaeTcs Ha CleAylOUIEeHd CTpaHMIle, TO HaJa IPaBbIM
BEPXHHUM YTJIOM TabJuIbl moMmelaercs 3anuch «Okonyanue Tabmuuel ... », mocie
ATOro KOMMpyeTcs manka tadbauubl. Hazpanue TabauIpl He KOMUPYETCS.

Ecnn pasmep Tabnuimpsl Oonee ABYX CTpaHMI, TO HAa Ka)JOH CleIyrolIen
CTpaHHUILIBI KpOME TOH, HA KOTOPOM 3aKaHYMBaeTcs TabauIa, HaJl MPaBbIM BEPXHUM
yrioMm Ta0aunsl noMmemaercs 3anuch «lIpogomkenne Tabauuel ...», ocie 3TOro
Konupyercs manka tadnuisl. HazBanue tabiuibl He KOMUPYeETCs.

IIpumep

[Mponomxenue Tabnurip! 3

No } 2010 | 2011 | 2012 Vneecc | Yaosecc | Ya.Becc
wh HaumeHnoBanue mokasarenei N N - Hay. Had. Had.
2010r.,% | 2011r.,% | 2012r.,%
2 | 3aTpathl Ha OIUIATYy TPY/Ia 13900| 16882 | 23029 23,3 22,3 23,7
g | Orumcienns na 5236 | 6579 | 7454 | 8,8 8,7 8,7
COII.CTPaxXOBaHUE
4 | AMopTu3amus 2487 | 3022 | 4761 4.2 4.1 49
5 | AMopTuzanms oobekTa qu3unra | 2190 | 2394 | 3498 3,7 3,2 3,6
Oxonuanne TaOmumsr 3
Ne } 2010 | 2011 | 2012 Yan.Becc | Ya.Bsecc | Ya.Becc
w HaumeHnoBanue mnokasarenei Ny Ny - Hay. Hay. Had.
2010r.,% | 2011r.,% | 2012r.,%
4 | AMopTu3amus 2487 | 3022 | 4761 4.2 4.1 49
5 | AMopTuzanums oobekTa qu3unara | 2190 | 2394 | 3498 3,7 3,2 3,6
6 | I[Ipoune 3aTparbl 2732 | 3523 | 4275 4.6 4.7 4.4
Hroro: 59700| 76164| 97168 100 100 100

Jlommyckaetcst moMemarth TaOJIHITy BIOJIb JJIMHHON CTOPOHBI JUCTa. B aToM
CJIydyae OCHOBHOMW TEKCT Ha JIMCTE PacHoJIaraTbCs HE JOJKEH.
B mranke Tabmuibl wiam B cTon0Ie, coaepKanieM HaJIMCH, HAUMEHOBAHUS
MoKa3zaTesel JOJIKHBI ObITh YKa3aHbl €IUHUIIBI U3MEPEHUS MPUBOIUMBIX LUPD.
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4.4. TpedGoBanus kK 0pOpPMJICHUIO WILJIIOCTPALMH

Nnnaoctpauum — cxeMbl #  TpaduKd, UMEHYEMble PHCYHKAMH,
HYMEPYIOTCS CK803HOU HyMepayuel MO Bcell pabore, 0003HAYAIOTCS apabCKumu
yugpamu. Ecin wnmoctpanus B paboTe eIMHCTBEHHAS, TO OHA HE HYMEPYETCsL.

Cxembl B paboTe OOJKHBI OBITh CrPYNIUPOBAHBl B E€AUHBIA OOBEKT.
Wnmroctpanuu cieayeT pacroiaraTb HEOCPEACTBEHHO MOCIIE TEKCTOB, B KOTOPBIX
OHHU yIIOMUHAIOTCS BIIEPBBIE, MIIM HA CIIEAYIOIEH CTpaHHUIIE.

Cebliku Ha unmocmpayuu HE ClelyeT oQOopMISTh KaK CaMOCTOSITEIbHBIC
¢dpasbl, B KOTOPBIX JIMIIb MOBTOPSETCS TO, YTO COJNEPKUTCA B MOAMHCH. B ToMm
MECTE, TIe pe4Yb O TeMe, CBSI3aHHOW C MIUTIOCTPAIIMEH, MTOMEMAIOT CCHUIKY JIN0O B
BU/IE 3aKJIFOYEHHOTO B CKOOKH BhIpaxkeHus «(puc. 3)», mu6o B Buje 000poTa TUIA:
«...KaK 3TO MOKa3aHO Ha pUC. 3» WJIM «... KaK 3TO CIEIYET U3 puc. 3».

Kaxnyro unmtoctpaiiio HeoO0X0IMMO CHA0XKaTh HOOPUCYHOUHOU NOONUCHIO,
KOTOpasi JOJ’KHA COOTBETCTBOBAaTH OCHOBHOMY TEKCTY M CaMOW WJUTFOCTPAITUH.
[Toamuck o WILTIOCTpaliel UIMEET CIIeAYIOINEe OCHOBHBIE JIEMEHTHI:

1) HaumeHOBaHHE TPaPUIECKOTO CIOKETa, 0003HAYAEMOTO COKpAIICHHBIM
cioBoM «Puc.»;

2) TOPSAIKOBBI HOMEP WIUIFOCTpPAIlMU, KOTOPBIA yKa3bIBaeTcs Oe3 3Haka
HOMepa apabckumu mudpamu «Puc. 2.»;

3) TeMaTWYeCKWMi 3arojOBOK WJUTIOCTPALUU, COJAEPKAlIUN TEKCT C
XapaKTepUCTUKON N300pakaeMoro o0beKTa B Haubosee Kpatkou popme;

4) ccbuika Ha UICTOYHUK, OTKY/Ia B3ST PUCYHOK, €CIIM ATO HEOOXOAUMO.

[Tpumep odopmienus npencrapieH Ha puc. 1. MHoe opopmieHue pucyHKOB
HE JI0ITyCKaeTCs

IIpobiema - [IpoGnema -
npyanHa CIIECTBUE
BoisiBnennas
npobiemMa
[IpoGnema - [Tpobnema -
MIpUYKHA CJIEJICTBUE

Puc. 1. Cxema npuyrMHHO-CIIEICTBEHHOTO aHayIn3a [ 5]

OT TekcTa PUCYHOK OTHENSAETCS MPONYCKOM CTPOKHU. J[aHHBIE B PUCYHKE
MOTYT OBITh TIpeICTaBICHbI MPUPTOM 12 MyHKTOB M OJAWMHAPHBIM MEKCTPOUYHBIM
WHTEPBAJIOM.

4.5. TpedoBanus k opopmiieHuro ¢Gpopmy.Ja
@opMyJibl, HCHOJIB3YeMbIE MJi1 PaCUeTOB, PACIHOJIaraloT Ha OTAEIbHBIX

cTpokax W HymepyroT. I[lopsiakoBble HOMepa (Qopmyn 0003HAYAOT apabCKuMu
yughpamu, KOTOphIEC 3aMMMCHIBAIOT HA YPOBHE (JOPMYIIBI CTIpaBa B KPYTJIBIX CKOOKaX.
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Ecniu B Tekcre MCHONB3yeTCs HECKOIbKO (QOpMyN, TO HyMepauus
yKa3bIBaeTCs JBOWHAs: mepBas Iudpa OTpa)kaeT HOMEp TIJIaBbl, BTOpas — €€
MOPAJIKOBOE  MOJIOKEHWe B rjaBe. @DopMyilny  KenaTelbHO MHUCaTh €
UCIIOJIb30BaHUEM  ¢pyukyuu  «Bcmaexka  obwekmay  Microsoft — Equation.
HenocpencteenHo noa popMyiiolt IpuBOAUTCS paciinpoBKa cMbICIa U 3HAYEHUN
CUMBOJIOB.

[Ipumep
Pacuer AMCKOHTHPOBAHHBIX  BBHIIJIAT 3a  HMCIOJIB30BaHHE  OOBEKTA

uHTeeKTyanbHoi cooctBeHHocTr (OMC) ocymectrisieTcs o hopmyiie (4):

T
C:ZVtXHtXRthdt (4)1
t=1
rae Vi — 00beM IpoayKIuu, Npou3BeiIeHHO! ¢ ucnonb3zoBanueM OUC nHa t-m
miare pacuera; [Jy — 1eHa 3a €IUHUIY TPOAYKIHMH, TPOU3BEIAECHHON C

ucnonb3zoBanueM OMC Ha ToMm ke miare, py0./mrT.; Ry — craBka posintu B t rony, %;
Kt — koad durmenT nuckonTHpoBaHus s t roga; T — ropu3oHT pacuera.

4.6. TpedoBaHus K 0(pOPMJIEHUIO CCHLIOK M CIIMCKA MCIOJIb3yeMbIX
HCTOYHUKOB

Ceblika B TEKCT€ HAa HMCTOYHUK JOJDKHA OQOPMISITHCS KBaJpPaTHBIMU
ckoOKkaMu c JByMmsi Iudpamu, rie mneppas Iudbpa — 3TO HOPSIKOBBI HOMEp
U3JIJaHUsl B CIHCKE HMCIIOJIb30BAaHHBIX MCTOYHHMKOB, @ BTOpas — HOMEP CTPaHMIIBI

(cTpanwi).

Ipumep
M. A. KorapOunbckuii mucan: «MHCTpyMeHT co3gaeM Mbl... Ilonb3yschk

MHCTPYMEHTOM, MBI COBEpIIIAEM JIUIIb HaYaJbHbIC IEUCTBUS, @ TOTOM HHCTPYMEHT
BBITIOJIHSIET paboTy 3a Hac» [10, c¢. 17]. Cnaxg mpOMBIIIJIEHHOTO TPOW3BOJICTBA B
Poccuu B nepBom kBaptasie 2009 rona cocrasun 7% [12, c. 8].

Ecnu B TekcTe UCHONB3YIOTCA HE LIUTAThl, a UJIEU, MBICIU JAPYTHX aBTOPOB,
TO CTaBUTCS CChUIKA HA UCTOYHHUK (MCTOYHUKH), a HOMEpP CTPAHULBI IIPU 3TOM HE
YKa3bIBa€TCS.

IIpumep
B pesynbTare mpon3onio CMEMEHNE KaTeropruaabHOro amnmapara: HOHATUS

«ICATENBLHOCTBY U «IIOBEJACHUE)» CTAIH HCIOIb30BaThCS KaK CMHOHUMEI [65, 70,

131, 141, 142, 219].

CnmMcoKk WCMOJb30BAHHBIX HMCTOYHHKOB TPYNMIHUPYETCS an(aBUTHBIM
crocoOoM, Ipu KOTOpOM (paMUIMM aBTOPOB U 3aryiaBUil (€Clid aBTOP HE yKa3aH)
pasmemiatorcst 1o andaButy. MHOCTpaHHBIE HUCTOYHUKUA PA3MEIIAIOT MOCTe
MepeyHsl BCEX UCTOYHUKOB Ha PYCCKOM SI3BIKE.

B crnimcok BKIIIOYAIOTCSI TOJIBKO T€ UCTOYHHMKH, HA KOTOpPbIE €CTh CCHUIKU B
OCHOBHOM TEKCTE U KOTOpbIE (DAKTUYECKHU UCIOJIb30BAIIUCH.
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CnMcok 0JDKEH BKIIIOYATh KHUTH He no3aHee 10-meTHero cpoka 1aBHOCTH,
CTaThbW — HE MO3JIHEE S5-JIETHETO CPOKa JABHOCTH. J{0JIsI COBpEMEHHON JIUTEPATYPHI
(1e crapuie 5 net) He noKkHA ObITh MeHee 70 mporeHToB. BiitoueHne B CHCOK
aJpecoB WeD-cTpaHuIl WU HMHBIX (GOpPM MpeaAcTaBicHUS HHPOPMAIUH B CETH
Internet CBUACTENBCTBYET O COOTBETCTBYIOIIEM COBPEMEHHBIM TpeOOBaHUSIM
yYpOBHE TTOATOTOBKHU CTY/ICHTA.
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2. CxpunnukoB, C. becoBcTBO mnpeanpuHuUMaTenbcTBa  [TekcT]
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Hnmepnem-ucmounuxu

1. Kproukos, B. H. Muccus ¢pupmbl Kak MEHTaIbHBIA BUPYC [DIEKTPOHHBIN
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Gray, C. F. W Project Management: The Managerial Process [Texct] / C. F.
Gray, E. W. Larson. — NY: McGraw-Hill, 2006.

[Tocne Toro, Kak MpUBEICHBI aBTOP M Ha3BaHWE PaOOTHI, Yyepe3 JBE KOCHIC
4yepThl HE00X0AUMO yKa3biBaTh pecypc Uutepuera (URL).

JlommycKaeTcsl UCIONIb30BaTh B CIHUCKE JIMTEPATYPhI TOJNBKO T€ MCTOYHUKH,
CChUIKA Ha KOTOpbIE HayWHAeTcsl C MpoTokojioB http:/ wu fip://. Henwss
HCIIOJIB30BaTh MNPOTOKOJIB wap:// unu mailto://. Tlocne ykazanusi TpoOTOKOJA
TpeOyeTcsl MPUBECTH aJpec caidTa B CETH MO GopMe WwWWw, UMs caiita/momeHa
(manpumep, www.socpol.ru, www.zarplata.com u z1p.) u gangee yepe3 KoCyro 4epTy
- aJipec UCTOYHUKA Ha caiite (Hampumep, http://www.zarplata.com/za010103.htm).

He pasperaeTcst MCMoNIb30BaTh CCHUIKM K pecypcaM (caitam), KOTOpbIC a)
HE HMMEIOT MyOJIMYHOTO OCTyMa, TO €CTh 3alIUIIECHBI MapoJeM WM SBISIOTCS
BHYTPUKOPIIOPATUBHBIMU (HEAOCTYMHBIMU U3 0OIeH cetu); O) He SBISAIOTCA
T00POCOBECTHBIMH TMPABOOOIAATENISIMA, TO €CTh CalWThl pedepaToB, KypCOBBIX
paboT, caliThl YACTHBIX JIMII, MyOJUKYIOIIMX MaTepuabl 0e3 Coriacus aBTOPOB.

PekomeHnmyeTcsi MCMONB30BaTh  PECypChl, 3apETHCTPUPOBAHHBIE  KaK
CpeIcTBa MaccoBOW WHQopMaIK (3JEKTPOHHbIE OMOIMOTEKH, JIIEKTPOHHBIC
BEPCHU JKYypHAJOB, CalWThl BCEX W3AATEIbCTB), CAWThI OPTaHOB CTAaTHCTHKH,
ouIMaTBHBIX OPTaHOB W OpraHW3aIUH, JIMYHBIE aBTOPCKUE CAMTHI, B TOM YHCIIE
MyOJIKYIOIIE MaTepUaIbl HHBIX aBTOPOB C UX COTJIACHSI.

B HEKOTOPBIX ciTydasx cleayeT 00sS3aTelbHO YKa3bIBATh ATy MyOIMKAIIH.

DTO MPaBWIJIO OTHOCHUTCS K CUTYaIUsIM, KOT/1a UCTIOJB3YIOTCS

a) DIIEKTPOHHBIC BEPCHU KYPHAIIOB;

0) DJIEKTPOHHBIC BEPCUU U3JJaHUI C CAaliTOB M31aTEIbCTB.

B ocrampHBIX ciydasx ykKa3zaHWE Ha JaTy IyOJUKallud HE SBISIETCS
00s13aTebHBIM, HO €CIIM JaTa W3BEeCTHA, €€ PEKOMEHIYeTCs NPUBOANTH B
OoubmmorpadUuecKoM ONMKMCAaHUU UCTOYHHUKA.

4.7. TpeooBanusi K 0(pOPMJICHHIO TTPUJIOKEHUT

O0bem mnpumiioxkenuil He nomkeH mnpeBbimath 20% o6vema BKP. B
MPHIIOKEHUSIX TOMEIIAIOTCS TPOMO3IKUE TaOIHIbI (pazMepoM OoJiee 1 cTpaHHMIIb),
pacdeTbl, METOJUKU, CTPYKTYpPHBIE CXEMBbI, UYEpPTeKH, TpaduKu, MOMEIEHUE
KOTOPBIX B OCHOBHOM YaCTH CIIOCOOCTBOBAJIO ObI 3arPOMOXKICHHUIO TEKCTa pabOTHI,
MPETNSITCTBOBANIO €ro IEJ0CTHOMY BoCHpusATHIO. OmHAKO CYIIECTBEHHBIA IS
PaCKPBITUS TEMBI, JOKA3aTeIhCTBA TJABHBIX BBIBOJOB U TMPEIOKEHUN MaTepuai
(TaGauIIBI, pacdeThl, PUCYHKH U TIP.) JOJDKEH UATH B OCHOBHOM TEKCTE.

Pa3paGoTtanHpie  aBTOpOM  JOKYMEHTHI  (TOJOKEHUS, WHCTPYKIIUH,
perimaMeHTel W mp.) W O(OPMIICHHBIE TIO TpaBUiIaM JOKYMEHTHPOBAHUS
pacmoJyiararoTcsi B MPIJIOKEHUSIX. B OCHOBHOM TEKCTE OMHMCHIBACTCS Ha3HAUCHHE
JIOKYMEHTa, peliaeMbie C €r0 MOMOIIBI0 3a7a4i, CTPYKTypa JOKYMEHTA, TJIaBHBIC
coJiep KaTeNbHbIC MTyHKTHI, TTOJIE30BAaTENIN IOKYMEHTA, MOPSIIOK TOJb30BAHUS UM U
p. Ha YCMOTPEHUS aBTOpa HHPOPMAITHS.

[IpwnoxeHusi,  BBIHOCHMBIE 32  TPAaHUIBI  TEKCTAa  BBITYCKHOMN
KBAJTU(UKAIIMOHHON pabOThI, UMEIOT CK8O3HYI0 HYMEPayuio apadckumu yugpamu.
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Kaxnoe npuioxeHune 6 gepxuem npagom y2i1y HOJDKHO COAEpKaTh HAAINHUCH
«IIpunoxenue 3» 6e3 ykazanust Ne ¥ CChIIKM Ha HCTOYHUK.

Jlaniee Ha cienyronien CTpOKeE 1Mo LEHTPY UIET COAEPKATEIbHBIN 3ar0JI0BOK,
Hale4yaTaHHbIA MPOMUCHBIMU OYKBaMHU, C YKa3aHUEM CCBhUIKM Ha HUCTOYHUK B
Clly4ae 3aMMCTBOBAaHMS MaTepuasa.

B 0CHOBHOM TeKcTe BBIMYCKHOW KBaNU(UKAMOHHOW pabOThl 00513aTEIbHO
JOJKHBI OBITH CCBUIKM Ha MPWIOXKEHUS U UX mosicHeHusa. Hampumep, (cm.
npuioxenus 3 u 4) wiu «Kak npencrasneno B Ilpunoxenuu 1 ....». [punoxenus
pacrnoJsiaratoTcsi B MOpsiIKE CChUTOK HA HUX B TEKCTE pabOTBHI.

Ecnan npuiiokeHne pacrosiaraeTcsi Ha HECKOJIBKHX JIMCTaxX, TO Ha KaXKJIOM
nocienywomem sucre numercs «lIpomoimkenue Ilpwinoxkenus ...», a Ha
nocienHem aucre numercs «Oxkonuanue I[lpunoxenus ....». B ciywasx, korga
OPWJIOXKEHUE TPEICTaBIAeT OJWH JIOKYMEHT C OOIIMM 3arojloBKOM, TO
«lIpopomkenne mpui. ...» HE IMHIIETCS, NPOCTO HYMEPYIOTCA CTPAHUIIBI
JTOKYMEHTA.
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